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IHACITIOPT ®OHJIA OHEHOYHbBIX CPEACTB

®onp oneHouHbIx cpeactB (POC) 1 TEKYIIEro KOHTPOJIs YCIEBAEMOCTH U IIpoMe-
KYTOUHOM aTTecTallud MO AUCHUIUIMHE «/loKyMeHTalmoHHOE oOecleueHue YIpaBICHU
pa3paboTaH B COOTBETCTBUHU C paboueil mporpaMMoii, BXOASIIEH B MPOrpaMMy MOATOTOBKU
CIEIUAJIUCTOB cpeHero 3BeHa 1o crnenraibHocTH 38.02.01 «DKOHOMHKA M OyXTaaTepCKui
y4eT (110 OTpacisim)»

NoNo KonTtponupyemsie pa3iessl (TEMBbI) Kon xonTposnu- Haumenoanue one-
n/m JUCIUTLIAHBI pyeMoil komrie- HOYHOTO CpeCTBa
TEHUUU (WU ee
YacTH)
1 JIOKyMEHTUPOBaHUE YIIPABICHUYECKON OK 05, OK 10, VYcerHbll onpoc, TecT,
eI TCILHOCTH K 1.3, TIK 2.7, | mpakTtuueckue 3aqaHust
I1K 3.2, TIK 3.4
2 Opranu3zanus J0KyMEeHT0000poTa Ha IIK 1.1, IIK 3.2, VYcrHblii onpoc, TecT,
NPEAIPUATHI I1K 3.4 IIPAKTHUYECKUE 3aJaHuUs

KoMIIeKT OLeHOUHBIX CPECTB MO JUCHUILIMHE «/loKkyMeHTalnoHHOe oOecnieueHne
YIIPABJICHUS» BKJIIOYAET:

1. OueHouHBIE CpesICTBA AJI IPOBEACHUS TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH:

VYCTHBIN OIPOC KaK CPEACTBO KOHTPOJIS YCBOEHUs yueOHOIro MaTepuaia TeMbI, opra-
HU30BaHHOE KaK y4eOHOE 3aHsITHE B BHJIE OIIPOCa CTYJCHTOB.

TecTel Kak cucTeMa CTaHIaPTU3UPOBAHHBIX 3HAHUM, IIO3BOJIAIOLIAS IPOBECTHU IIPOLIE-
Iypy U3MEpEHUs YPOBHSI 3HAHUM U yMEHUN 00ydaromuxcsl.

KOMIUIEKT NpakTHYeCKUX 3aJaHuil, MO3BOJSIONUIMI OLIEHWBATh M JAMATHOCTUPOBATH
3HaHHE (PAKTUYECKOro Marepuaja U yMEHHME MpPaBWIbHO HCIIOJB30BaTh CHEIHAJIbHBIE Tep-
MUHBI M HOHATHS, PACIO3HABAHHWE OOBEKTOB M3YyUEHHs B pPaMKax ONpEAETICHHOro pasjeia
JUCLUTIIINHBL.

2. OueHouHBbIE CpesiCcTBa Ui IPOBEIECHUS IPOMEKYTOUYHOU aTTecTaluy B (popme:
Hrorosoro tecra (IDK)

Ilepeyenb koMmereHUUi, (POPMHUPYEMBIX B Ipouecce U3yYeHHs IMCHHUIIHHBI
«/lokymMeHTalMOHHOE o0ecneyeHHe YNPaBJEHHs» NPH OCBOCHHMH NPOrpaMMbl MOATO-
TOBKH CHELHATUCTOB cpelHero 38eHa no cneuuajbHocTu 38.02.01 «IxoHOMHUKA M OyX-
rajrepckuu yder (1o oTpaciasim)».

OK 05. Ocywecmenams ycmHuyio U RUCbMEHHYI0 KOMMYHUKAUUIO HA 20CYOApPCHEEHHOM
azvike Poccuiickoit @edepayuu ¢ yuemom ocodennocmeil coyuanbHo20 u KyabmypHO20
KOHmeKcma

3namo Ymems

npasuia opopmieHus OOKYMeHmMos U no- 2PAMOMHO U3NA2AMb C80U MbICAU U ODOpPM-

CMPOeHUsL YCIMHBIX COOOWEeHUT JIAMb QOKYMEHmMbl N0 NPOGhecCUOHAIbHOU Me-
Mamuke Ha 20CY0apCMEEeHHOM S3blKe




OK 10. Ilonv306amubcsa npogheccuonanvhoii
CIPAHHOM A3bIKAX

OOKyMeHmauuei Ha 20Cy0apcmeeHHOM U UHO-

3namep

Ymemo

- JIeKCUH4eCKUL MUHUMYM, OMHOCAUUNUCS K
ONUCAHUIO NPeOMemos, CPedCms U npoyec-
€08 NPOGhecCUOHANbHOU 0esIMeNTbHOCIU,

- nousimue, yeau, 3a0ayu U NPUHYUNbLL 0elo-
npou3Bo0Cmea, 0CHOBHbLE NOHAMUSL OOK)-
MEHMAYUOHHO20 0becneyeHus YNpasieHusl,
cucmemvl OOKYMEeHMAYUOHHO20 obecneye-
HUs YNpaeieHusl; KidcCUupurkayuo 0oKy-
MeHmos

nUCcamv npocmoule C8sA3Hble COOOUeHUs. HA 3HA-
KoMble UMY unmepecylowue npogheccuonans-
Hble membl

IIK 1.1. Obpabamuvieams nepeuunvle dyxean

mepcKue 00KyMeHn bl

3nameo

Ymemo

Op2aHUu3ayuro OOKYMeHmooOopoma, 0CHOBbL
npuema, obpabomku, pecucmpayuu, KOH-
MpOos, XpaHeHUuss 00KYMEeHMOo8, HOMEHKIA-

mypy oen

0ceausamsb MexHoN02UU A8MOMAMUSUPOBAH-
HOU 00pabOmMKU OOKyMeHMayuu; oCcyuecmas-
JISIMb XPaHeHue U NOUCK OOKYMEHMO8, UCNOIb-
308aMb MeNeKOMMYHUKAYUOHHbBLE MEXHOL02UU
8 9NEKMPOHHOM OOKYMEHMO0bopome

IIK 1.3. Ilpoeooump yuem OeHexscHbIX cpedcme, 0opmaams OeHeIHCHbIe U Kaccosble 00-

KyMeHmbl

3nameo

Ymemo

mpebosarusi K cOCMasieHuio u ogopmie-
HUI0 OOKYMEHMO8

oghopmaams OOKyMeHmayuio 8 COOMeencmeauu
¢ HOpMamueHou 6a3oll, 8 MOM Yucie ¢ UCNOb-
308aHUEM UHPOPMAYUOHHBIX TEXHOIOSULL
UCNONIb308aMb YHUDUYUPOBAHHBLE hOPMbL
OOKYMEHmMO8

IIK 2.7. Bvinonnams KOHmMPOJIbHbIE NPOUEOYPLL U UX OOKYMEHMUpPOeanue, 20moeums u

ohopmaame 3asepuiarouiue mamepuaibl no

e3y71bmamam 6HympeHHe20 KOHmpos

3namep

Ymemo

mpebosarusi K cOCMasieHuio u 0gopmie-
HUIO OOKYMEHMO8

ohopmaams OOKYMEeHMayuio 8 COOMEemcmeuu
¢ HOpMAMUBHOU OA30U, 8 MOM YUCe C UCNONb-

306anuemM  UH@POPMAYUOHHBIX — MEXHONOULL
UCNONL306aMb  VHUDUYUPOBAHHbIE — OpMbL
OOKYMEHMO8

IIK 3.2. Ogpopmaame naamedxcnvie OOKyMeHmul 011 NEPEUUCIeHUA HA0208 U cOOPOE &
0100s1cem, KORMPOAUPOBAMb UX NPOXOIHCOCHUE NO PACUEMHO-KACCOBLIM OAHKOECKUM One-

pavuam

3namo

Ymemo

- mpebosanus K COCMasieHuo u ogopm.e-
HUIO OOKYMEHMOB;

- OpeaHu3ayuio OOKYMeHmoooopoma, OCHO-
8bl npuema, 06pabomxu, pecucmpayui,
KOHMPOJISl, XPAHEHUS OOKYMEHMO8, HOMEH-
Kaamypy oeil.

- ogopmaamsb OOKyMeHmayuro 6 coomeem-
CMeuu ¢ HOpMAmueHoU 0A30U, 8 MOM YUcie ¢
UCNONL308AHUEM UHPOPMAYUOHHBIX MEXHOIIO-
2Ull; UCNOIb3068AMb YHUDUYUPOBAHHbIE (OpMbL
OOKYMEeHmO8;

- 0C6aUBAMb MEXHOL02UU ABMOMAMUUPOBAH-
HOU 00pabomKu OOKYMEHmMayuu, ocyuecmes-
JISIMb XPAHEHUe U NOUCK OOKYMEHMO8, UCNOlb-




308amb MeNeKOMMYHUKAYUOHHbLE MEXHON0SUU
8 91eKMPOHHOM OOKYMEHmMoobopome

1IK 3.4. Opopmaame naamesricuvie 0OKyMEHmMbl HA nepeducieHue Cmpaxosvlx 63H0CO8 80
6He0100)icemHble (YOHObBL U HAI0206ble OP2AHbl, KOHMPOAUPOEAMb UX NPOXONHCOEHUE NO
PAacuemno-Kaccosvlm OAHKOBCKUM ONepauuam

3namo Ymemo

- mpebosanus K COCMasieHuto u ogpopmie- |- ogopmisims OOKYMEHMAYUIo 8 COOmeen-

HUIO OOKYMEHMO8, CcmeuY ¢ HOpMamueHol 06azotl, 8 Mom ducie ¢

- OpeaHU3aYUI0 OOKYMEeHmoobopoma, OCHO- | UCNOIb308AHUEM UHDOPMAYUOHHBIX MEXHONO0-

8bl npuema, 06pabomxu, pecucmpayui, 2Ull, UCNONIL308AMb YHUDUYUPOBAHHbLE OpMbL

KOHMPOJIs, XPAHEHUsI OOKYMEHMO8, HOMEH- | OOKYMEHMOo8;

Kaamypy oeil. - oceausams MexHONI02UU aA8MOMAMUIUPOBAH-
HOU 00pabomKu OOKYMEHmMAayuu, ocyuwecmes-
JISIMb XpaHeHue u NOUCK OOKYMEHMO8, UCHOJIb-
306amb MeNeKOMMYHUKAYUOHHbBIE TMEXHOI02UU
8 2JIeKIMPOHHOM OOKYMEeHmoobopome

B pesynomame oceoenus oucyuniunvl «Joxymenmayuonnoe obecneuenue ynpasie-
HUSL hOpMUPYIOMCA KOMNEMeHYUu.:

OK 05. OcyuiecTBiasTh YCTHYIO M MUCBbMEHHYIO KOMMYHHMKAIIMIO Ha TOCYAapCTBEHHOM
sa3pike Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEHN COLMAIbHOTO U KYJIBTYPHOI'O KOH-
TEKCTa;

OK 10. Ilons3oBaThcsi mpo(hecCHOHATBLHOW JOKYMEHTAlMEe Ha rocydapCTBEHHOM M
MHOCTPAHHOM SI3bIKaX;

IIK 1.1. ObpabarbiBaTh NepBUYHBIE OYXTaITEPCKHUE JOKYMEHTHI;

I1K 1.3. IIpoBOAUTE YYeT JI€HEKHBIX CPEICTB, OHOPMIISTH JE€HEKHbIE U KaCCOBbIE J0-
KYMEHTHI,

I1K 2.7. BBINONHATE KOHTPOJIbHBIE MPOLEAYPHl U UX JOKYMEHTHPOBAHUE, TOTOBUTH U
oG opMIIATH 3aBeplLIalOIIMe MaTEPUAJIbl IO PE3yJIbTaTaM BHYTPEHHETO KOHTPOJIS;

I1K 3.2. OpopmisaTh MmiaaTexHble JOKYMEHTHI JJIsl IEpeUnCIIeHUs] HaloroB U cOOpoB B
O10/1’KET, KOHTPOJIMPOBATh UX MPOXOXKIEHHE MO PACUETHO-KACCOBBIM OAHKOBCKUM OIEpaliy-
SIM;

[1K 3.4. OdopmMasTh muIaTexHbIE JOKYMEHTHI Ha TIEPEYHCIEHUE CTPAXOBbIX B3HOCOB BO
BHEOIO/KETHbIE (POHIBI U HAJIOTOBBIE OPTraHbl, KOHTPOJIMPOBATH UX MPOXOXKAECHUE MO pac-
YETHO-KaCCOBBIM OAHKOBCKUM OTI€paIIHsIM.

Iloxka3aTenu, KpuTEepUHU U MIKAJIA OLeHUBAHUS KOMIIETEHIUH TeKYIIEero KOHTPOJIs
3HAHUH 110 Y4eOHO# JucHuIInHe «JoOKyMeHTalMOHHOe o0ecneyeHne ynpaBJIeHUsD

Texymuii KOHTPOJIb 3HAHUMN, COTJIACHO TMOJIOKEHHUIO O TMPOBEACHUU TEKYIIEro KOH-
TPOJIS YCIIEBAEMOCTH M MIPOMEKYTOUHOM arTectanuu obydaromuxcs (nanee [lomoxenue) B
pamMKax M3Y4eHHs AUCIHUILTUHBI «J[OKyMEHTAIIMOHHOE 00ecleYeHrne YIpaBICHUs» MPEAro-
jlaractr YCTHBIP'I OIIpoC, TECTUPOBAHUEC, BBIIIOJTHCHUEC IMTPAKTUICCKUX SaﬂaHHﬁ.

PersiameHT npoBeieHUsi M OlleHMBAHHE YCTHOTO ONMpPOCa

B mensix 3akperuieHus MpakTHUYECKOTO MaTepuaia M yriyOJleHHs TEeOpETUYECKUX
3HAHWUU M0 pasjieiaM TUCIHUIUIMHBEI «J[OKyMEHTAIlMOHHOEe 00ecIeueHUE YIPABICHUS» MpPe-




moJrara€TCs BBIIIOJIHCHUC YCTHBIX OIIPOCOB CTYACHTOB, YTO IMO3BOJIACT yFJI}’6I/ITB mnmponecc
IIO3HaHWs, paCKPbITh IOHUMAHUEC HpHKHaHHOﬁ 3HAYMMOCTH OCBaBaeMOM JUCHUITIIMHBI.

PernameHT npoBeneHust MeponpusiTUs

Ne | Bun pabotsl [IponomKuTENbHOCTD
1. | YcTHBIN OonpoC CTYAEHTOB 15
Wroro (B pacuere Ha OJIMH OIPOC) 15 mMuH.

Kpurepuu omieHKH yCTHOTO onpoca

Onenka Kpurtepuu onenuBanus

1 6ann Omeem Ha 60npoc packpvim NOJIHOCMbIO UIU NPU 8EPHOM
omeene 0OnyweHa He3HaAYUmenbHas owuoKa, He GIUAUAs
HA NPABUIILHYIO NOCTE008AMENbHOCHb PACCYHCOEHU.

0,5 6annos Omeem O0aH YacmuyHo.

0 b6annos Omeem HegepeH uiu omcymcmeyem.

B HEJIAX 3aKpCIUICHUA TCOPCTUUCCKOTO MaT€prajlia U KOHTPOJIA TCOPCTUICCKHUX 3HA-
HUM 110 pasaciiaM JUCHHUITIINHBI «I[OKYMGHTaI_II/IOHHOG obecneyeHne YIIpaBJICHUA» HTPCAIIO-
JIara€TcCs BBIIIOJHCHHUE TECTUPOBAHUA CTYICHTOB.

Pernamenr MPOBECACHUA MEPONIPUATHHA

Ne | Bun pabotsl IIpoomKUTENBHOCTD
1. | Pa3zgava TeCcTOBBIX MaTE€pUaIoOB 2
2. | [lpegen nauTeNnbHOCTH TECTOBOTO 33/IaHUS 20
3. | IlpoBepka u aHanu3 pe3yabTaToOB 8
Wtoro (B pacueTe Ha TECT) 30 muH.

Kpurepun onieHKkH TeCTUPOBAHHS CTYICHTOB

OuneHka BbINOJHEHHS TECTOB Kpurepun onenkn

1 6ann 3a npasunvroll omeem Ha I éonpoc | [Ipasunvho eblOpanublll 6apuanm omeema (8
cyuae 3aKkpvimozo mecma), NPasuibHO Nu-
CaHHbILL Omeem (8 cliyuae OmKpulmo2o me-
cma)

PersiameHT npoBeeHusi M OLeHMBAHKME BbINIOJIHEHUS CTYACHTAMHU
NPAKTHYECKHUX 3aIaHUI

B mensix 3akperuieHus MpakTUYECKOTO MaTepuaia M yriyOJlIeHHs TEOpPETUYECKUX
3HAHWUU TI0 pazfieiaM TUCIHUIUIMHBI «J[OKyMEHTAIlMOHHOE O0eCIeueHUE YIPABICHUS» Mpe-
MoJIaraeTcs BBINIOJHEHUE CTYIACHTAMU MPAKTUYECKUX 3aJaHUN, YTO TO3BOJISET YIIIYyOUTH




mpounecc no3HaHusA, PACKPbITb NOHUMAHUC HpHKJIaHHOfI 3HAYMMOCTH OCBaHBacMOM JUCLH-
IIJIMHBI.

PernameHT npoBeneHust MeponpusiTUs

No Bup padorsl IIpoao/IKUTEIBLHOCTD

1. | IIpenen nauTenbHOCTH BBIIIOJTHEHUS MPAKTUYECKOTO | 18 MUH.
3aganus (1 3amanue)

2. | [IpoBepka mpaBUILHOCTH BBIMOTHEHUS 3a/1aHHS 2 MHH.

Hroro (B pacuere Ha 1 3amanue) 20 MuH.

KpnTeme OICHKH BBLINMOJTHCHHUSA CTYACHTAMHU NMPAKTHYCCKOI0 3aIaHUS

Onenka Kpurepun onennBanus
2 661/1]161 Hpaxmuttecxoe 3adaHue 6blNOJIHEHO 6 NOJIHOM 06’b€]l/l€ u
NpaBUTILHO
] 661.71.71 Hpaxmuttecxoe 3adaHue 6blNOJIHEHO HE 6 NOJIHOM 06’b€]l/l€

UAU UMEIOMCS He3HAYUMEbHbLE OUWUOKU 8 8bINOJIHEHUU

0 6annos Ilpaxmuueckoe 3a0anue He BbINOIHEHO UNU UMEIOMCS 2PY-
Ovle OuUOKU 6 BLINOIHEHUU

PernameHT npoBe/ieHUsl U OLlEHHBAHUE CAMOCTOATEILHOH PadoThI CTY/IEHTOB

B mensx 3akperuieHuss MpakKTHUYECKOTO MaTepuaia M yriayOJleHHs TEOpEeTUYECKUX
3HaHUH O pa3jesiaM TUCHUIUIHHBI «JloKyMeHTalmoHHOEe O0ecredeHue yrpaBIeHUs MPe-
MoJIaraeTcs BBIMOJIHEHUE CaMOCTOSTENbHON pabOThl CTYAEHTOB, YTO MO3BOJISIET YIIIyOUTH
MpoIIecC MO3HAHMS, PACKPHITH TOHUMAaHUE MPUKIATHON 3HAYUMOCTH OCBAMBAEMOU JTHCIIH-
wnHbl. CaMocToaTenbHas paboTa mpeanoiiaraeT OCBOCHHE CTYIAEHTAMH T€M, BBIHECEHHBIX
Ha camMoCTOATeNbHOe n3yueHue. KOHTpoJb HajJl OCBOGHHEM TEM CaMOCTOSTEIHHON paboThI
MPOBOAMUTCS B (JOPME YCTHOTO OIMPOCa, TECTUPOBAHMS WM BBHITIOJHEHHS CTYJACHTAMHU MPaK-
TUYECKHUX 3aJITaHUH.



OLNEHOYHBIE CPEACTBA JJI5I TEKYIHIETI'O KOHTPOJISI 3HAHMM 110
YYEBHOMU JUCHUIIVIMHE «/lokymMeHTAUMOHHOE 00eclieyeHne ynpaBJeHsD)

Bonpocs! 1151 npoBeieHUs1 YCTHOTO 01IPOCca, TeCT,
NPaKTHYeCKUe 3aJaHUS
2 cemecTp
Pa3nen 1 lokymenTHpOBaHUE yIIPaBJIeHYECKOH 1eATEIbHOCTH

Baok 1 «3naTp»
Bonpocul ona nposedenus ycmnozo onpoca:
Peittunr-kontpos 1

1)  Jaiite onpeneneHue NOHATHUS «TOKYMEHT.

2) Ilepeuncnute OCHOBHBIC (PYHKIIMU JTOKYMEHTOB.

3)  Ilo kakuM npu3HaKaM MOKHO KJIacCU(ULUPOBATh JOKYMEHTHI?
4)  Ha3zoBute OCHOBHBIC BUBI JOKYMEHTOB.

5)  Uro mpexacrapusieT coOor yHHUPHUKAIUS JOKYMEHTOB?

6) Uro Takoe cTaHIapTU3ALMS YIPABICHYECKUX JIOKYyMEHTOB?

7)  HazoBure cocTaB peKBU3UTOB JOKYMEHTOB.

8)  Kakumu ObIBarOT OJaHKHU TOKYMEHTOB?

9) Kakue popmaTsl JOKYMEHTOB BbI 3HaeTe?

10) Packpoiite mpaBuiia opopMIIeHUS JaT.

11) Pacckaxute npaBuia HyMEpalnuy CTPAHHULL.

12) Packpoiite npaBmiia oopmiieHHs: GOpMYyII.

13) Packpoiite npaBuia opopmiaeHns TaOIHLI.

14) Packpoiite npaBuia opopmienus mudpoBoit HHGOpMAIHIH.

15) Jlaiite nonsaTue uHMOpMAaIHH.

16) JlaiiTe noHATHE JOKYMEHTHPOBAHMUSL.

17) TIlepeuucnute TpeGoBaHUs K HHPOPMALIUH.

18) Kakwue nomxHOCTHBIE nula (paOOTHUKM) TOJIKHBI CO37aBaTh TOKYMEHTHI?
19) Uro obecrieunBaeT 1EIOIPOU3BOJICTBO B OpraHU3au?

20) Ha mpakTu4eckyro IeSITeIbHOCTh KaKMX JOJDKHOCTHBIX JIMI[ HE PaclpOCTpPaHAETCs
yIpaBIEHUE TOKyMEHTaMU?

PelTuHr-KOHTpOIB 2

21) Kaxkue Bonpochl pUKCUPYIOTCS B paCHOPSIIUTENBHBIX TJOKYMEHTAX OpraHu3anun?

22) Yro nmpu3BaHa o0ecrevynTh CUCTEMA CIIPABOYHOM TOKyMEHTaluu?

23) Kakyioo cnocoOHOCTh OTpaxkaeT TpeOOBaHHE «HAISKHOCTU CHCTEMbl YIPaBICHHS
JTIOKyMEHTaMU»?

24) Yro nomxHa o0ecreunBaTh JOKYMEHTHas cuctemMa (MHpOpMalmoHHas cucrema)?

25) Kakoli JOKYMEHT CUUTAeTCsl IOCTOBEPHBIM?

26) Yro 3aKpemisieTcs B yUpeIUTENbHBIX JOKYMEHTaX OpraHu3anun’?

27) Kakue TOKyMEHTBI OTHOCSTCS K PEryJupYIOIHUM (OpTaHU3aInOHHBIM)?

28) JlaiiTe NOHSATHE OPraHU3ALMOHHOTO JOKYMEHTA.

29) OxapakrepusylTe cOCTaB OpraHU3alMOHHON JOKYMEHTAUU.

30) Ilepeuncnute OCHOBHBIC TPEOOBaHMS K O(OPMIICHHIO OPraHU3allMOHHBIX JOKYMEHTOB.



31)
32)
33)
34)
35)
36)
37)
38)

TOB.

39)
40)
41)
42)
43)
44)
45)

[aiiTe nmoHsTHE yCTaBAa.

JlaiiTe MOHSATHE TTOJI0KESHHS.

JlaiiTe NOHATHE UHCTPYKLIMH.

JlaliTe MOHSATHE JOJDKHOCTHOM MHCTPYKIIMH.

JlafiTe NOHATHE IITATHOIO PACIIUCAHUS.

JlaliTe mMOHATHE PACTIOPSAIUTEIBHOTO JOKYMEHTA.

[lepeuncnure OCHOBHBIC (PYHKIIMH PACTIOPSAUTEIHHBIX TOKYMEHTOB.

[Tepeunciure OCHOBHBIE TpeOOBaHUS MO O(POPMIICHHIO PACTIOPSIUTEIIBHBIX JTOKYMEH-

JlaiiTe moHsTHE MpUKa3a.

JlaiiTe NOHATHE PACTIOPSIKCHUS.

JlaiiTe MoHATHE yKa3aHHUS.

JlafiTe NOHATHE peIIECHNUs.

[Tepeuncnure ocHOBHbIE HH()OPMAIIMOHHBIE TOKYMEHTBHI.
Onpenenute OCHOBHBIE PEKBU3UTHI HH(POPMAIIMOHHBIX JOKYMEHTOB.
Ilepeuncnnre OCHOBHBIE CIIPABOYHBIE JOKYMEHTHI.

PeittuHr-koHTpOIIH 3

46) KakoBO OCHOBHOE Ha3HAYEHUE CIIPABOYHBIX JTOKYMEHTOB?

47) OxapakTepu3yilTe npaBuiia COCTaBICHUS CIIPABOYHBIX JOKYMEHTOB?

48) Yto mpencrasisieT coO0l akT?

49) Kaxkwue Buabl aktoB Bel 3HaeTe?

50) Ha3zoBuTe OCHOBHBIE CTPYKTYpPHBIE JJIEMEHTHI aKTa?

51) Ilepeuncnure oCHOBHBIE TpeOOBAaHUS IO OPOPMIIEHUIO AKTOB?

52) Uro npencraBinseT co00i akT o pe3ynbTaTaM WHBEHTapU3au?

53) B dewm cyTh mipolienypbl COCTaBJICHHS aKTa Mo pe3yJibTaTaM WHBEHTapU3aIuu?

54) HazoBute OCHOBHBIE TPeOOBAHHUS MO COCTABIEHUIO aKTa IO pe3ysbTaTaM MHBEHTapu-
3anuu?

55) Yro OTHOCHTCS K JOKYMEHTaM IO JUYHOMY COCTaBy?

56) Ilepeunciure OCHOBHBIE ITPaBUJIa COCTABIEHUS JOKYMEHTOB I10 JINYHOMY COCTaBY.

57) Kaxkue pa3HOBUJHOCTH CIIY’)KEOHBIX ITUCEM BbI 3HaeTe?

58) Omnummre obuue TpedoBaHUs K 0POPMIICHHIO CITY’)KEOHBIX MTHUCEM.

59) Uro Takoe (puHaHCOBas JOKyMEHTaLUsA?

60) Urto npexacTasisieT co0oit OyxranTepckas JOKyMeHTaIus?

61) Uro BXxoauT B cocTaB (MHAHCOBOU M OyXTaiTepcKol JOKyMEHTaIuu?

62) Ilepeunciure OCHOBHbIE TpeOOBaHUS MO OQOPMIIEHUIO (PUHAHCOBBIX M OYXTalTepCKUX

AOKYMCHTOB B COOTBCTCTBHUU C 3aKOHOAATCIILCTBOM P®?

63) YTo OTHOCHTCS K NEPBUYHBIM YUETHBIM JOKYMEHTaM?

64) Ilepeuncnute perucTpbl OYXrajaTepcKoro yuera.

65) Ha3zoBuTe cocTaB peKBU3UTOB MEPBUYHBIX YUETHBIX JOKYMEHTOB.

66) Oxapakrepusyiite npouenypy opopmienus cuera-pakTypbl?

67) Kak opopmisercs nuaTexxHoe nopydenue?

68) Kax odopmisiercs akT o mpueMKe-lieperaye TOBapHO-MaTepHalbHBIX IIEHHOCTEH Ha
XpaHeHue?

69) Kak opopmisiercss mpuxoaHO-KaccoBbIii opaep?

70) Jlns gero cocraBisieT cuet-pakTypa?

71) B xakux ciydasx cocTaBiseTcsi AKT O IpHEMe-IIeperade TOBapHO-MaTepUaJIbHbBIX
[EHHOCTEH?

72) B uem cyTb Oyxrantrepckoil 00pabOTKH JOKYyMEHTOB?



73) Uro npexacraBiseT coboil mpoBepKa TOKyMEHTOB?

74) Ha kakux TEPBUYHBIX JIOKYMEHTax 00S3aTe€IbHO  IMPOCTABISICTCS  IITaMII,

CBUJICTEILCTBYIOIIUN O TOM, YTO OHH IPOBEPEHBI?
75) UYto Takoe «mudppoBKa»?

76) Uro mpexacraBiseT coOON TaKCUPOBKA?

77) Uto Takoe «KOHTUPOBKa»?

78) B uem cythb ramenus?

Tecm:

PeliTunr-kouTpois 1

1. JlessTenpHOCTh 1O OpraHU3alMy TOKYMEHTOO0O0pOTa ¢ LENbI0 HHPOPMALIMOHHOTO o0ectie-

YCHUS YIPABIICHHS HA3bIBACTCSI. ..
a) JIOKyMEHTHpPOBaHUE

0) AeIONpPOU3BOICTBO

B) wuH(pOpMHUpOBaHHE

r) creHorpadus

n) dukcanus

2. B 3aBUCHMOCTH OT ME€CTa COCTaBJIEHUS JOKYMEHTbI MOT'YT ObITh
a) JUYHBIC U CITy>KEOHbIE

0) BXOJSIINE M UCXOMSIINE

B) TPOCTHIE U CIOXKHbIE

I') WHAMBHIYyaJbHBIE, TpaapeTHbIE U TUIIOBbIE

1) BPEMEHHOTO U MOCTOSIHHOTO XPaHEHMS

3. B 3aBUCHMOCTH OT KOJIMYECTBA PACCMATPHUBAEMBIX BOIIPOCOB JIOKYMEHTHI MOT'YT OBITh
a) JIMYHBIE U CITy>KEOHbIE

0) BXOJSIINE U UCXOJISAIINC

B) IIPOCTBIE U CJIOKHBIE

I') WMHIUBHUIYyaJbHbIEC, TpaapeTHbIE U TUIIOBbIE

J) BPEMEHHOT'O M MOCTOSIHHOTO XpaHEHUS

4. B 3aBucuMoOCTH OT 0COOEHHOCTEN 0(POpPMIIEHNUSI JOKYMEHTBI MOTYT OBIThH
a) JIMYHBIC U CIyKeOHbIE

0) BXOMSIINE U UCXOJIAIINE

B) IIPOCTBIE U CJIOKHBIE

I') WHAWBHUIyaJbHBIE, TpaapeTHbIe U THUIIOBbIE

J1) BPEMEHHOTO M MOCTOSIHHOTO XPaHEHUS

5. lonnmucaHHbli ¥ HajuIeKALMM 00pa3oM O(OPMIICHHBIH K3EMIUISP TOKYMEHTa, COCTaB-

JICHHBIN B NIEPBBIN pa3 Ha3bIBACTCH. . .
a) TMOJJTMHHUK

0) xomus

B) BBINIKMCKA

r) ayOnaukar

1) aHajor



6. IloBTOpHOE, aOCOIIOTHO TOYHOE BOCIPOM3BEIEHUE MOJJIMHHUKA C COOTBETCTBYIOIIEH TO-

METKOMH, 3aCBUICTEILCTBOBAHHOE B YCTAHOBIIEHHOM MOPSAKE Ha3bIBACTCS
a) TOJJMHHUK

0) xomus

B) BBINIKMCKA

r) ayoiaukar

1) aHajor

7. JIOKyMEHT, COAEpKAIIUN YaCTh IMOJJIMHHUKA HA3bIBACTCS
a) TOJJIMHHUK

0) xomus

B) BBINIMCKA

r) nyomukar

1) aHajor

8. B ciydae yTepu NOJUTMHHOTO JOKYMEHTa OpraHu3alus MOxXeT 0OpMUTh
a) TOMJIMHHUK

0) Komuto

B) BBINHUCKY

r) ayomukar

1) aHajor

9. CokpallleHre HEOINpPaBJaHHOTO MHOT000pa3usi Pa3HOBUIHOCTEH JOKYMEHTOB M IPUBH/JIC-

HUE UX K eqMHO00pa3nio popM Ha3bIBaeTCH. . .
a) yHUUKAIAS

0) craHgapTU3aNus

B) YHUBEpcaJu3alus

r) croenuamu3anus

1) pEerJiaMEeHTUPOBaHUE

10. JleaTenbHOCTh 10 YCTAHOBJICHUIO MPABUJI, HOPM MO 0POPMIICHHUIO JOKYMEHTALMU JUIS UX

BCEOOIIEro 1 MHOTOKPATHOT'O UCIIOIb30BaHUS HAa3bIBAETCA. . .
a) yHUUKAIAS

0) craHgapTU3aNus

B) YHHUBEpcaJU3alus

r) Cchenuaan3anus

1) pEerJiaMEeHTHPOBaHUE

11. YC/ pacmndpoBsiBaeTcs Kak

a) yHUKaJbHasi CUCTEMa JEJIONpPOU3BOICTBA

0) yHHpUIIMPOBAHHAS CHCTEMA JEIOMPON3BOJICTBA
B) YHH(HIHMPOBAaHHAs CHCTEMa JOKYMEHTAIH

I') YHUKaJlbHasi CUCTEMaM JOKYMEHTalluu

12. OKV ]I pactmmdpoBbIBaeTCs Kak

a) OO6mepoccuiickuii KiaaccupuKaTop YHU(PUIHPOBAHHON JTOKYMEHTAIUN

0) OOmmepoCCUiCKHi KagacTp yIpaBiIeHYECKON JOKYMEHTAIUH

B) OOGmepoccuiickuii kiraccu(ukaTop ynpaBIeHYeCKONH JOKYMEHTAIH

r) OOmieHanMoHANBHBINA KIACCU(PUKATOP YHUPHUITUPOBAHHOTO JIETOTPOU3BOICTBA



13. Tlocnenusas uudpa B kone OKY /] moka3siBaet
a) xiacc (opMbI JOKYMEHTA

0) KOHTPOJILHOE YHCIIO

B) TmoAaKjacc GOpMbI JOKYMEHTA

r) BHJ JOKyMEHTa

1) HaMMEHOBaHHE JOKYMEHTa

14. B coBpeMeHHBIN TEpHO] pa3BUTHS JICIONPOU3BOJCTBA TPEOOBaHUS K O(POPMIICHHIO J10-
KYMEHTOB YCTaHOBJICHHI B...

a) ['eHepanbHOM perimameHTe

6) I'OCT 7.0.97-2016

B) OKV/

r) EI'CJ

15. PexkBH3UTHI, KOTOPBIC UCTIOIB3YIOTCS BO BCEX BUAAX JOKYMEHTOB Ha3bIBAIOTCA. . .
a) TIOCTOSIHHBIC

0) mepeMcHHBIC

B) (uKCHpOBaHHBIC

r) obmme

1) YacTHBIC

16. PekBU3UTHI, KOTOPBIC HCIIOJIB3YIOTCS B HEKOTOPBIX BUIAaX TOKYMEHTOB Ha3bIBAIOTCS
a) TIOCTOSIHHbBIC

0) mepeMeHHbBIE

B) (UKCHpOBaHHBIC

r) olmme

J1) YacTHBIC

17. K mOCTOSSHHBIM PEKBHU3UTaM OTHOCATCS
a) WHH/KIIII

6) OI'PH

B) JlaTa COCTaBJICHUS

r) repd

1) HauMEHOBaHHUE JOKYMEHTa

€) TEeKCT

18. K nmepeMeHHBIM PEKBU3UTAM OTHOCSITCS
a) WHH/KIIII

6) OI'PH

B) JaTra COCTaBJICHUS

r) repb

J) HaMMEHOBAaHUE JOKYMEHTa

€) TEeKCT

19. CokpaieHre HeomnpaBIaHHOIO MHOT000pa3usl pa3HOBUAHOCTEH JOKYMEHTOB U IPUBH-
JICHUE UX K eIMHO00pa3uio (hOopM HA3BIBACTCH. ..

a) yHHpUKAIUI

0) craHgapTU3aNus

B) YHHBEpCAIHM3AIU

r) CHeuuanTu3amms



1)

20.

PEriIaMCHTUPOBAHNC

JleaTenbHOCTD 110 YCTAHOBJICHUIO MPABUII, HOPM IO O(POPMIICHHIO TOKYMEHTALUHU ISl UX

BCCO6H.I€FO N MHOI'OKpAaTHOI'O MCII0JIb30BaHWs HA3bIBACTCSA

21.

yHU(UKaIUs
CTaH/apTU3AINs
YHUBEpCaIU3aLus
CTIeaTH3anus
periaMeHTHpPOBaHUE

CTaH[[apTHBIfI JIUCT 6YMaI‘I/I C HAHCCCHHBIMH HAa HCM MOCTOAHHBIMU PCKBHU3UTAMU HA3bI-

BacTCia

a)
6)
B)
r)

1)

JOKYMEHT
Tpadaper
PEKBH3UT
OJIaHK
IITaMIT

. B 3aBUCHMOCTH OT pacrioyiokeHus] pEKBU3UTOB OJIAHKHA MOTYT OBITH

JICBBLIC U IIPABbLIC

TOPHU30OHTAJIIBHBIC U BEPTUKAJIbHBIC
CJ'Iy>K€6HI>Ie 1 JINYHBIC

YTJIOBBIC U ITPOAOJIbHEBIC
BXOJAIIUE N UCXOOAIINUEC

.T'OCT 7.0.97-2016 ycranaBnuBaeT /1Ba CTaHJapTHBIX (popMaTa GIaHKOB TOKYMEHTOB

A6
AS
A3
A4
A2

. B 3aBucumocT ot Ha3HaueHUs OJaHKU MOTYT OBITh

o0rmiue

CITyeOHBIC

OJlaHKM KOHKPETHOTO BHJIA TOKYMEHTa
OJIaHKU CTPOTOM OTYETHOCTH

OJIaHKW TTMChMa

. BLI6epI/ITe MMPpaBUJIbHLIC BAPpUAHTBI OTMCTKU HA JOKYMCHTC O HGO6XOJII/IMOCTI/I KOHTPOJIA

"Kontponuposats"
"[lognexxut KoHTpoOIIHO"
"K"

"KonTpons"

"Kontp."

. Homep Ha nepBoii cTpaHulile TEKCTa

CTaBUTCSI CBEPXY IO LIEHTPY CTPOKU
CTaBUTCS CHHU3Y I10 LEHTPY CTPOKHU
MOJKET CTaBUThCA B JTIIOOOM MECTE CTPaHHUIIbI



I) HE CTaBUTHCS

27. Hymepanust popMys OCyIIEeCTBISETCS
a) PUMCKUMH HUppamMu

0) MO KeIaHUIO JIEeTOIPOU3BOIUTEIS

B) pycckuMmu nudpamu

r) apaOckumu nuppamu

28. Ilpu mepeHoce TabIUIBI HA APYTYIO CTPAHMILY HIDKHIOK TOPU30HTAIBHYIO YepTy, Orpa-
HUYHUBAOIIYIO IEPBYIO YaCTh TAOIHIIbI

a) MPOBOJSAT TOJIIE, YEM APYTHe TMHUN TaOIHUIIbI

0) MPOBOIAT TOHBIIE, YEM JIPYTHE TUHUU TaOIHUIIBI

B) HE MPOBOJAT

I) TEPeHOCST Ha APYTYIO CTPAHUILY

29. Ccplnka Ha TaONHILY WIH PUCYHOK JieJaeTcs

a) HEMOCPEJICTBEHHO Mepe Ta0auIel Uil puCyHKOM

0) mocie TabIuIbl UK PUCYHKA

B) B JII000OM MECTE CTPAHHIIBI. HA KOTOPOM PacroIOKEeHbI TA0JINUIIA UK PUCYHOK
I) IO YCMOTPEHHIO aBTOpa TOKYMEHTa

30. Mexty CIIOBOM U CIEIYIOLIMM 332 HUM 3HAKOM ITPETUHAHUS
a) JenaroT OJUHApPHBIN HHTEpBal

0) JenaroT IBOMHON MHTEpBaI

B) HE JeNal0T MHTEpBaIa

I) JIeJaloT MHTEpBAJ B MOJIOBUHY IIUPHUHBI CUMBOJIA

31. TunoBbie JOKYMEHTBI HOCSAT ... XapaKTep
a) 00s3aTeNbHBIN

0) peKOMEeHIaTeIbHBII

B) 03HaKOMHTEIIbHBIN

32. PekBU3HUT IOKYMEHTa — 3TO:
a) ero OT/EJbHbIHN 27IeMEHT

0) 4acTh CITy)KE€OHOTO TMUChMa
B) pUpMEHHBIH OaHK

33. C noMOIIbIO KAaKOTO peKBU3UTA O(hOPMIIIETCS] BHEIIHEE COTIacOBaHUE JOKYMEHTa?
a) BU3bI, COTJIaCOBaHUS
0) rpuca cornacoBaHus

34. B kakoM ciyyae npaBWIbHO 0(GOpMIIEH peKBU3UT «OTMETKAa O HAJIHYUU MPUIIOKEHUS,
€CJIM B TEKCTE COMPOBOAUTENLHOTO MUChbMa HE YIIOMUHAIOCH O MIPHUIIOKEHNUN?

a) [Ipunoxenue: 1. CnpaBka o coriacoBaHuu npoekTa Ha 4 1. B 1 9k3.

2. OT3BIB O MPOEKTY HA 2 1. B 1 7K3.

0) Ilpunoxenue: Ha 6 1. B 1 9K3.

35. Kak B JOKYMEHTE OTpa)kaeTcsl pEKBU3UT «J1aTan?
a) pUMCKUMU Iudpamu
0) apabckumu 1 paMu



B) apaOCKUMU IUPpaMH U CIOBECHO-IU(POBBIM CITOCOOOM

36. B pexBusute «Aapecar» Ipu aipeCOBAHUH JOKYMEHTA JOKHOCTHOMY JIUIY WHHIIHAIIBI
CTaBST:

a) mepen haMuMel agpecara

0) mocie ¢pamMuIuu aapecara

37. B kakoM cirydae mpaBUIbHO 0POPMIICH PEKBU3HUT «AapecaT»?
a) I'enepansuomy nupexkropy OOO «3aps» MarseeBoit Tamape [lerpoBHe
0) I'enepansnomy aupexropy OOO «3aps» T.I1.MarBeeBoii
B) 173000, Benukuiit Horopon, yi. Benukas, 8
I'enepansaomy nupekropy OOO «3apsi»
r-xe Marseesoi T.I1.

38. JloKHOCTHOI OJaHK SIBJISIETCS pa3HOBUAHOCTBIO
a) obmiero OyiaHKa

0) OylaHka muchMa

B) OJIaHK KOHKPETHOTO BH/a JJOKyMEHTa

39. MoXeT M MHHHUCTP MOJIKCATh JOKYMEHT, OOPMIICHHBIN Ha JOJDKHOCTHOM OJIaHKE
3aMECTUTENISI MUHUCTpA?

a) MOXET

0) HE MOXET

B) TI0 KEJaHUIO

40. PekBU3UT «CIIpaBOYHbIE JaHHBIE 00 OpraHu3alum» o(popMIsIIOT
a) TOJIBKO Ha OJIaHKaX MUChMa

0) Ha Bcex OJIaHKax

B) TOJIbKO Ha OJIaHKE KOHKPETHOTO BU/1A JOKYMEHTA

41. Ha Onanke cyobekToB P® pexBU3UTHI 0hopMIIsIOTCS:
a) TOJIBKO HA PYCCKOM SI3BbIKE

0) TOJIbKO Ha HAITMOHAJILHOM SI3BIKE

B) Ha JIBYX fA3BIKaX: pyCCKOM U HaIlMOHAJILHOM

42. Jlata noxkymeHTa ohopMIIsieTcs:
a) 23.12.2017

0) 23.X11.2017

B) 23.12.17

43. IIpu agpecoBaHUH TOJKHOCTHOMY JIMILY MHUIUAJIBI CTABAT. ..
a) 1o hamMumu

0) mocine ¢pamMunIuu

B) II0 YCMOTPEHHIO CEKpeTapst

44. MecTo u3aaHus JOKyMeHTa 0(OopMIISETCs TaK
a) r. Mypom

6) Mypom

B) Top. Mypom



45. 3aro0BOK K TEKCTY COCTaBISIETCS K JJOKYMEHTaM, 0()OPMJIICHHBIM. . .
a) Ha opmate A4

0) Ha popmate AS

B) Ha JTIF000M popmare

46. Tekct mokymenTa Ha popmare A4 0hOPMIISIOT..
a) yepe3 OJUH UHTEpBAaI

0) uepe3 moJITOpa MHTEpBaJIa

B) yepe3 JiBa MHTEpBaIa

47. Pezomonuio oQopmIseT. ..
a) pyKOBOJHUTEINb

0) cexperapnb

B) UCITOJTHUTEIIb

48. B pekBU3UTE «IOANUCH)» UHUIMAJIBI CTABAT. ..
a) 10 hamMuIuu

0) mocie paMuIuu

B) HE UMEET 3HAYCHUS

49. OtMeTKa 0 MOCTYIIIEHUU 0OPMIISIETCS. . .
a) Ha MOCTYMAIIIUX JOKYMEHTaX

0) Ha OTIPABJISIEMBIX TOKYMEHTaX

B) Ha BCEX JOKYMEHTaX
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50. Pe3ynbTaT paccMOTpeHHsI JOKYMEHTa PyKOBOJUTEIEM OPOPMIISETCH. ..
a) rpuoM yTBEPKICHUS

0) pe3omtonuei

B) Tpu(OM COrJIacOBaHUs

51. CBenenus o Juiax, npeaMerax, hakrax, COOBITHSX, IBIEHUAX U MIPOIECCaXx HE3aBUCUMO
0T (hOpPMBI X TIPEJICTABICHUS HAa3bIBACTCH. . .

a) JIOKyMEHTOM

6) uHpopmanuen

B) JEIONPOU3BOJICTBOM

r) 0a3oi JaHHBIX

52. udopmartius 10KHA COOTBETCTBOBATH CIIEIYIOIIMM TPEOOBAHUSM:
a) KpaTKOCTh

0) moJIHOTa

B) JOCTOBEPHOCTH

I') HECBOEBPEMEHHOCTb

1) ONEPaTHBHOCTH

€) KpaTKOBPEMEHHOCTh

53. 3anuce uHGOPMAIMK Ha PA3INYHBIX HOCUTENSX MO YCTAHOBJIEHHBIM MpaBUJIaM Ha3bIBa-
ercs. ..
a) JIOKyMEHTHpPOBaHME



0) IeIOoNpPOU3BOJICTBO
B) uH(pOpMUpOBaHUE
r) creHorpadus

n) uxcanus

54. B ounnanbHO-1€I0BOM CTUJIE PEYH BBIAEISAIOTCS MOACTHIIN:

a) 3aKOHOJATEbHbIN, UHCTPYKTUBHO-METOANUYECKUN, OPraHN3allMOHHO-PACIOPSAUTEIbHBIN;
0) CTaTUCTUYECKUM, TEXHUUECKUH, TUINIOMAaTUYECKUH U Jp;

B) BCE€ OTBETHI BEPHBHI.

55. Ilpu MOATOTOBKE TEKCTa CIY)KEOHOTO AOKYMEHTa JOJKHBI COONIOAATHCS CIEAYIONIUE
OCHOBHBIE TPUHIIUIIBI: TOCTOBEPHOCTh U OOBEKTUBHOCTH COJEpPKAHUS, MOIHOTa MH(POpMa-
MM, KPATKOCTh M3JIOKEHHS, OTCYTCTBHUE PACCYKJICHUN W MOBECTBOBAHUS, HEUTPAJIbHOCTH
TOHA U3JI0KEHUS, UCIIOJIB30BAHUE CPECTB JIOTUYECKOM, & HE SMOLMOHAIBHO-3KCIIPECCUBHOM
OIICHKH cUTyanuu U (akToB. Takol CTHIIb N3II0KEHUS HA3BIBAIOT

a) GopMaIbHO-JIOTHYECKUM

0) opUITMATEHO-ICTIOBEIM;

B) HET BEpPHOT'O OTBETA.

56.Crioco6 gopManuzanuu coctaBa HHPOPMAIIUH, COAEPIKAIICIHCS B HEH — 3TO. ..
a) pacropsHKeHHE;

0) KOMIO3UIUS TOKYMEHTA;

B) PEKBU3HT MTOCTOSHHBIN.

57. BeiOOp TOTO WM MHOTO S3bIKOBOTO 000pPOTa U3 YKCIIa BO3MOKHBIX ONpEAesIeTCs:
a) 3aKOHOJATEJIbHBIMI U HOPMATUBHBIMU aKTaMU;

0) JTOKaIbHBIMM aKTaMH U yCTaBOM OpraHU3allly;

B) HET BEPHOT'O OTBETA.

58. CocTtaBuTenu J1e10BOI JOKYMEHTAIIMH 3a4acTyl0 TOMYCKAalT Maccy omubok. X MoxkHO
MOJIpa3/IeJIUTh HA BUJIBL:

a) CTPYKTYpHBIE, CHHTAaKCHYECKHE, JeKCUUECKHe, CTHINCTUYeCKre, Mop(donornueckue, Tex-
HUYECKHE;

0) CTPYKTYpHBIE, CHHTAKCUYECKHE, CTUITUCTHYECKHE, MOP(HOIOrHUecKre, TEXHUUECKUE TeX-
HUYECKHUH, TUINIOMAaTHISCKHE;

B) CHHTaKCUYECKHE, JICKCUUECKHEe, TEXHUUECKUE.

59. BHOBb CO3/1aHHBIN JOKYMEHT ...

a) He JOJKEH AyOnpoBaTh Ipyroi, yHU(GUIMPOBAHHBIN TIOKYMEHT;

0) JomKeH ny0nupoBaTh Ipyroi, yHU(UIIMPOBAHHBIN TOKYMEHT;

B) JIOJDKEH AyOIMpoBaTh IPYrou, YHUGUIIMPOBAHHBIN TOKYMEHT, 3aBEPEHHBIM MOAMKICHIO
JOJKHOCTHOTO JIMIIA.

60. NHdopMamoHHO-CIIPAaBOYHBINA JOKYMEHT, COCTABIISIEMbI HECKOIHKUMH JIUIAMH, MO-
TBEP)KIAIOMIUN YCTAaHOBJICHHBIC (DAKTHI, COOBITUS UITH JCHCTBUS:

a) MPOTOKOJI

0) aKkT

B) JIOKJIaJIHAs 3arucKa



61. JlokyMeHT, afpecOoBaHHBIN BBIIIECTOSIIEMY PYKOBOJIUTENIO C U3JI0KEHUEM KOHKPETHOU
IpOoOJIEMBbI WM IIOCTAHOBKOM BOIPOCA U COAEPIKAILNUN BBIBOABI U MTPEI0KEHUS

a) ciyxeOHas 3amuckKa

0) cBOZIKa

B) JIOKJIa/IHAs 3aIKCKa.

62. KeMm nmoanuceIBatoTCs IOKYMEHTBI, COCTaBIIIEMble KOMUCCUEH?
a) pYKOBOJHUTEIIEM OpPTaHU3alluN

0) mpencenarenem

B) IIpejicenaTeIeM U YWICHAMH KOMUCCUU

T) peJceiaTeNIeM U CeKpeTapeM

63. Ha xakoM ciy>ke0HOM MHCbME MPOCTABIAETCS PEKBU3UT «CChUIKA HAa PETUCTPALlMOHHBIN
HOMEDp U JaTy JOKYMEHTa»?

a) mpockbax

0) CONPOBOIUTEILHBIX

B) MH(POPMAILIMOHHBIX

') OTBETax

64. JlaToit npoToKoa SABISIETCS
a) JlaTa MoAMMCaHus MPOTOKOJIa
0) maTta 3acenaHus

B) JlaTa PErUCTPALIMH IIPOTOKOIA

65. Ciy>keOHBIN aKT COCTaBJISIET U TIOIMHUCHIBAET
a) pyKOBOJUTEIb

0) UCTIOTHUTEID

B) KOMHCCHS

66. /laToit akTa siBIsSIeTCS

a) [lata yTBepxaeHus

6) JlaTa akTHpyemMoro coObITUS
B) Jlata moanucanus

67. B cocTaB peKBU3UTOB aKTa BXOJAUT PEKBU3UT
a) ['pud cormacoBanus

6) ['pud yrBepxaenus

B) OTMeTKa 00 HCTIOTHUTENE

68. B cocTaB peKBU3UTOB aKTa HE BXOAUT
a) 'pud yrBepxxaeHus

0) ['puc cornacoBanus

B) 3arojIoOBOK K TEKCTY JOKYMEHTa

69. CkoJIbKO YacTel COIePKUT TEKCT aKTa
a) OHYy

0) nBe

B) TpHU



70. 3aro0BOK K TEKCTY aKTa (popmynupyercs
a) B IMCHHUTEJIEHOM T1aJIekKe

0) B POIUTEILHOM IaJIEXKE

B) B IIPE/JIOKHOM TaJIeKe

71. Cnenyer M yKa3pIBaTh JOJDKHOCTH YICHOB KOMHCCUHM TpH O(GOPMIICHUH PEKBU3HTA
«IOJIITUCH

a) Jla

0) Her

B) [o xenmanuto cexperaps

72. B cKONBKHUX 3K3eMIUIIpax ohopMIIsieTCs: aKT
a) B tpex

0) B uerbipex

B) B ckonbkux HE0OX01uMO

73. Kakast yacTh TEKCTa aKTa MO>KET OTCYTCTBOBATh
a) BBogHas yactp

0) Koncrarupyromas

B) 3aKJIIOUUTENIbHAS

74. JlaToi MpOTOKOJIa SABJISIETCS
a) J1aTa 3acelaHus

0) nata oopmiieHUS

B) J1aTa MOJIITUCAHUS

75. U3 CKOJIBKUX YacTe COCTOUT TEKCT MIPOTOKOIA
a) OJTHOM

0) nByx
B) Tpex

76. Bompocsl TOBECTKH JIHS B TPOTOKOIE (GOPMYITUPYIOTCS
a) B MIMEHUTEIHLHOM TIa/IeKe

0) B pe/JI0KHOM TaJiexe

B) B BHHUTEIIBHOM I1aJIeKe

77. IIpOTOKOJI MOANMUCHIBAET

a) pyKOBOJIUTEIh

0) cekperapb

B) MpeJiceaTellb U CEKpeTaph KOJUIETHaIbHOTO OpraHa

78 Kakas 4acCTb B CXEMC ITOCTPOCHUA OCHOBHOI YacTu MMPOTOKOJIa MOXKET OTCYTCTBOBATH
a) CITYIIIAJIN

6) BBICTYITVUIN

B) TOCTAHOBWIA

79. IlpoTokon oopmsitoT
a) B OJTHOM 3K3EMILISIPE
0) B IBYX 2K3eMILISIpax
B) B TPEX 3K3EMIUIIPax



80. JlaToil BBIITUCKU U3 TPOTOKOJIA SIBISETCS

a) nara o(hOpMIICHHUS TIPOTOKOJIA

0) nara, ykazaHHasi B OTMETKE O 3aBEPEHHUU KOIUU
B) JlaTa MOJIIUCAHUS IPOTOKOJIA

81. Belnucky 13 IpoTOKOJa MOJIUCHIBAET
a) pYKOBOJUTEIIb

0) 3aBeyIOIINN KaHIeIsIpuen

B) ceKpeTapb, O(POPMHUBIIHIA BBITHCKY

82. BHYTpEeHHIOI OKJIJIHYIO 3aIKCKY MOIMHCHIBACT
a) COCTaBUTEIb

0) pyKOBOAUTENb MOIPA3ACTICHUS

B) CEKpETaph

83. B ckoipkuX 3K3eMIUIsipax ohopMIIsIeTCs] BHEITHSIS JOKJIaAHAas 3alicKa
a) B OJTHOM

0) B 1ByX

B) B TpeX

84. PekBU3HUTHI OOBSICHUTEILHON 3aIMCKH 10 TOBOTY OOBSICHEHHS TIOCTYIIKA aHAJIOTMYHBI
a) BHYTPEHHEU JTOKJIATHON 3aITUCKH

0) BHYTpEHHEH CIIpaBKH

B) CIIy’)k€OHOMY ITUCBMY

85. TekcT noKIaIHOM 3aMKMCKH, KaK TIPABUJI COCTOUT
a) U3 OHOMU YacTu
0) u3 aByX yacren
B) U3 TpeX YacTel

86. B cocTaB peKBU3UTOB BHEUIHEW JOKJIAHOW 3aITUCKU HE BXOJUT
a) 3aroJIOBOK K TEKCTY

0) rmeyathb

B) IOJNIUCH

87. TekcT ciy)e0HOT0 MUChMa COCTABIISIETCS OT
a) 1-ro muIa MHOXECTBEHHOTO YK CIIa

0) 2-T0 JMIIa €MTUHCTBEHHOTO YKCTIa

B) 3-r0 JIMIla MHOXXECTBEHHOI'O Yncia

88. PekBU3HT «cChUIKa HA HOMEP U JIaTy BXOJSIIEro JOKYMEHTa» 0pOopMIIsIeTCs
a) BO BCEX MHUChMaxX

0) B OTBETHBIX NMHUCHhMaX

B) B MHUIIMATHUBHBIX ITUCbMaAX

89. Tekcrt cityxeOHOTO MHChMa MOKHO 0pOpMUTH Ha popmare AS, eciu
a) Het Osanka ¢opmara A4

0) TeKCT MUChMa HE TIPEBBIMIACT 6 CTPOK

B) €CTh COOTBETCTBYIOIIHNE YKAa3aHHS PyKOBOIUTEIS



90. Ckonbko 01aHKOB MOTpedyeTCs, ecliu Clly>)keOHOe MUChMO HalpaBisieTcs B [1Ba ajpecaTa
a) OJIMH

0) nBa

B) TpHU

91. MakcumanbHbIii 00bEM CITY>KEOHOTO MUChMa
a) 0JlHa CTpaHULA
0) Be CTpaHMIIbI
B) TP CTPAHULIBI

92. Ileyatsto ynocroBepsieTcs
a) MIChbMO-HAIIOMUHAHUE

0) MUCHMO-TIPUTIIALIICHUE

B) TapaHTUIHOE TUCbMO

93. B kakoM ciryyae npaBmiIbHO opopmiieH pekBU3UT «lloamuce» B mpoTokose?

a) Jlupextop JIndnHas moanuck M.B.JIapun

0) [Ipencenarens komuccuu JIMdHas OIUCH A.N.ITerpos
YjeHsl KOMHUCCHUN JIngyHas nmoanuch B.A.CmupHoBa
JImgyHas moanuchy M .K.Moxkeesa

B) [Ipencenarens JInynas moamnuch A.N.IleTpoB
Cexpertapb JInunas noanuce O.H.Hukutuna

94. Kakoil peKBU3UT HE BXOJUT B COCTAB OJlaHKa MUChMa?
a) CIIpaBOYHBIEC JaHHBIE 00 OpraHU3aIIN

0) MeCTO U3IaHus

B) CCBUIKA HAa HOMEP U JATy BXOJSIIETO JOKYMEHTa

95. Ciy»e0Hoe MUCHbMO MOXKET coJiepkKaTh He OoJiee
a) YETHIPEX aJpecaToB

0) IByX aapecaToB

B) TpEX aJipecaToB

96. /lenoBoe M1CbMO, UCTIOIb3YEMOE /JIsl OTIIPABKU JOKYMEHTOB, Ha3bIBAETCH:
a) MUCHMO-TIOATBEPKIACHHE

0) nHPOPMAITMOHHOE TTUCHMO

B) CONPOBOJIUTENHHOE MUCHMO

97. B xakux ciIydasx UCTOJIb3yeTCs MUCbMO-HAIIOMUHAHUE?

a) KoTJ1a He0OXO0AMMO COOOIIUTh 0 KAKOM-TTHO0 (paKTe MM COOBITHH

0) Korja HeoOXOJMMO MOATBEPAUTD MOIYUYeHHUE JOKYMEHTOB UM MAaTEpUAIOB

B) KOI'Jla OpraHu3alusi-napTHEP HE BBIMOJIHSAET B3SAThIe Ha ceOsl 00sS3aTenbCTBa WK MPUHS-
ThI€ JOTOBOPEHHOCTHU

98. B nucbMe 0TMETKA O ITOCTYIUIEHUH JOKYMEHTA MPOCTABIISAETCS
a) B IPaBOM HM)KHEM YIUIy II€PBOTO JINCTA JOKYMEHTA
0) B JIEBOM HIDKHEM YTITy MOCJIEIHETO JIUCTA JOKYMEHTA



B) Ha JIIOOOM CBOOOJHOM MECTE

99. BriOepute npaBUIIbHBII OTBET:

a) TpeOoBanus K OPOPMIICHHIO OPraHNU3aAIMOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB YCTaHAB-
muBaet 'OCT 7.0.97-2016

0) B npunoxxernu k 'OCT 7.0.97-2016 nanpl oOpa3ipl 0JIAaHKOB JOKYMEHTOB

B) B opranmuszamnuu no ycMOTPEHHUIO pyKOBOJCTBA JOJKHA OBITh pazpaboTaHa MHIMBUAYaIb-
Hasi HHCTPYKIHS 110 JIETIONPOU3BOJICTBY

r) Oprann3annoHHO-TIPABOBbIE JOKYMEHTBI, KaK MIPABUJIIO, MTOMAJIEKAT YTBEPKIACHUIO

1) B opranuzanmoHHO-TIpaBOBBIE IOKYMEHTBI MOYKHO BHOCUTh H3MCHEHUS

PeiituHr-koHTpOIIH 3

100. B cocTaB opraHn3aliiOHHO-IIPABOBBIX TOKYMEHTOB HE BXOMMT. ..
a) ycTaB OpraHu3aiuu

0) mTaTHOE pacCIUCaHKE

B) IpUKa3

101. K pacniopsAMTeIbHBIM JOKYMEHTAM OTHOCSITCSI:
a) MPOTOKOJIBI

0) ycTaBbl

B) IIPUKA3BI

102. Kakue pacnopsauTenbHble TOKYMEHTBI MOXKeT u3nasarh IIpesuneHt Poccuiickoit @e-
nepamun?

a) yKasbl

0) pactiopspKeHHs

B) MOCTAHOBJICHUS

103. TomKkHOCTHAs MHCTPYKIUS COTPYAHHKA. . .
a) MOJICKUT YTBEPKACHUIO

0) He yTBepKIaeTcs

B) YTBEPKJIa€TCs IO YCMOTPEHUIO PYKOBOIUTEIS

104. Kaxoif HOpMaTHUBHBIN TOKYMEHT ONpeeseT 00I3aHHOCTH COTPYAHHUKA?
a) llltatHoe pacniucanue

0) YcraB npeanpusaTus

B) JlOJDKHOCTHAs HHCTPYKLIHS

105. Kakue pacnopsauTelbHble JOKYMEHThI U3AAI0TCSl HA OCHOBE €IMHOHAYAIIHS?
a) pereHus
0) mpuKasbl

100. Kakast yacTh TekcTa npuKasa sSBiIsIeTcsl 00s13aTeIbHON?
a) KOHCTaTUpYoIIast
0) pacniopsiuTenbHas

106. PacniopsinuTenbHbIN JOKYMEHT, KOTOPBINA U3/1a€TCS HA OCHOBE €AMHOHAYAIHUS
a) perieHue
0) npukas



B) TOCTaHOBJICHUE

107. PacniopsuTenbHbI JOKYMEHT, KOTOPBIN U3A€TCSd Ha OCHOBE KOJUIETMAJIbHOTO PYKO-
BOZCTBA

a) MpHuKa3

0) perieHue

B) pacnopsKeHUe

108. U3 cKOIBKUX COCTABHBIX YaCTEH, KaK MPaBUIIO, COCTOUT TEKCT PACIOPSAIUTEIHHOTO J10-
KyMEHTa

a) U3 IByX

0) U3 oJTHOM

B) U3 TPEX

109. ®amMwno U AOHKHOCTh UCIIOJHUTEINS B PACIIOPSIUTEIFHON YaCcTH TEKCTa MPHUKa3a 10
OCHOBHO JIeTEIBHOCTH YKa3bIBAIOT

a) B UIMEHUTEJIbHOM MaJIeKe

0) B pOJIUTEIILHOM TaJIeKE

B) B 1aT€JIbHOM IAJIEKe

110. B cocTaB peKBU3UTOB IPHKa3a MO0 OCHOBHOM JIEATEILHOCTH HE BXOJIUT PEKBU3UT
a) rpud yTBEpKIACHUS

0) 3ar0JIOBOK K TEKCTY

B) HOMEp TOKyMEHTa

111. IIpuka3 o oCHOBHOM AESTEIBHOCTH MOANNCHIBACT
a) pYKOBOJUTEIb

0) cexpeTapb

B) UCIIOJIHUTEIb

112. TlocTaHoBNE€HNE TTOAMUCHIBACT

a) pyKOBOJUTEIh

0) cekperapb

B) PYKOBOJIUTENb U CEKpeTaph KOJUIETHAILHOTO OpraHa

113. [Ipuka3 Mo oCHOBHOU JeSATENbHOCTH OQOPMIISIOT
a) Ha OJlaHKe MUChMa

0) Ha OTaHKe KOHKPETHOTO BUJa TOKYMEHTa

B) Ha JIOJDKHOCTHOM OJIaHKe

114. CnoBo «puKa3biBai0» B TEKCTE MPHUKa3a MO OCHOBHOM JEATEIbHOCTH O(QOPMIIAIOT B
CJIEYIOIIEM HallMCaHUH

a) [IPUKA3BIBAIO

0) mpuKa3bIBaIO

B) IIpukassiBaro

115. PacniopsimutenbHas 4acTh B PaCOPsHKEHUHM HAYUHACTCS CJIOBOM
a) [IPEJIJTIATAIO

6) PELHAET

B) [IOCTAHOBIJIAET



116. OcHoBaHueM ISl U3AAHUSI KAKOTO PaCHOPSIUTENILHOTO TOKYMEHTAa MOKET OBITh aKT?
a) [Ipukas

0) Pemenue

B) [locTanoBnenue

117. OcHOBHBIMH 3a7ja4aMU, CTOSIIIUMU Tepell OyXTralTepcKol ciy:k00ii t000i opraHusa-
11U, SIBISIFOTCS:

a) hopmupoBaHUE MOTHON U TOCTOBEPHOU MH(MOpMAITUN

0) o0ecrnieueHre KOHTPOJISL U CBOEBPEMEHHOE MPEAYIPEKICHUE HETaTUBHBIX SIBICHUN B PU-
HAHCOBO-XO35MCTBEHHOM JEATEIIbHOCTH

B) BCE€ OTBETHI BEPHBI

118. OcHoBaHueM AJIsl OTpaKEHHsI HH()OPMAIIUK O COBEPIIECHHBIX XO3SHCTBEHHBIX OIepal-
SIX B PETUCTPaxX OyXrajTepCcKOro y4era sBJISIOTCA. ..

a) TIePBUYHbBIC JOKYMEHTBI

0) aBaHCOBBIC OTUYETHI

B) yCTaB OpraHu3aIiu

119. IIpu cocTaBneHnU JOKYMEHTOB ...

a) IOIyCKAIOTCs TOMAapKHU

0) HEe TOMyCKarOTCs TOMapKu

B) JIOITYCKAIOTCSI IOMAPKHU, 38 UCKIIOUEHUEM OaHKOBCKUX JIOKYMEHTOB

120. JIokyMeHTBI, COCTaBIICHHBIE C HAPYIIEHHEM yCTaHOBJICHHBIX MIPABHUI. ..
a) He IPUHHUMAIOTCS K Y4eTy

0) HE UMEIOT IOPUINIECKON CHITBI

B) OTHPABIISIIOTCA Ha 10pabOTKY

121. JlokyMeHThI, IpeHa3HaYeHHbIE A1 OpOpMIIEHHUs Omepalfii ¢ HATMYHBIMU U Oe3Ha-
JUYIHBIMU JICHSKHBIMU CPEJICTBAMH OPTaHU3aINH, HA3bIBAIOTCS. ..

a) ICHS)KHBIMU

0) MaTepuaIbHBIMHU

B) pacueTHBIMHU

122. JIoKyMeHTBI, UCHOJb3yeMble JUIsl O(hOPMIICHHSI OJHOKPATHOM XO3SIMCTBEHHOM orepa-
IIU¥, HA3bIBAIOTCA. . .

a) pa3oBble

0) HaKOMHUTEIIbHBIC

B) €IMHO Pa30BbIE

123. ITo o0beMy cosiepkaHus yUeTHbIE PerUCTpPhI JIeNATCS Ha ...

a) IB€ TPYIIIbl — CHHTETUYECKUE U aHAJTUTHYECKHE

0) Tpu TpyNIbl — CAHTETHYECKUE, AaHAIUTHYECKHNE 1 KOMOMHUPOBAaHHbBIE

B) YETBIPE TPYIIIbI - CHHTETHUECKHE, aHAIUTHYECKIE, KOMOMHUPOBAaHHBIE U CBOJIHbIE

124. TTo popme rpadieHust perucTpbl OBIBAIOT:
a) JIMHEWHbIE U IIaXMaTHbIE

0) MPOCTHIC U TIEPEMEHHBIE

B) TOPU30HTAJIbHBIE U BEPTUKAJIbHBIE



125. Paznuuarot crieayronye crocoObl HCIPaBICHHS OIIHOOK B YYETHBIX PErUCTpax:
a) KOPPEKTYPHBIH, «KpaCHOE CTOPHOY, TOTIOTHUTEIILHBIX 3aIHCei

0) XpPOHOJIOTHUECKHIA, CHCTEMaTUYECKUI 1 KOMOMHUPOBaHHBIN

B) BCE€ OTBETHI BEPHBI

126. PacniopsbkeHre opraHu3anuy 0aHKy O BbIJadye C €ro pacyeTHOrO CUeTa CyMMbI HAJIUY-
HBIX JICHEXKHBIX CPEJICTB, YKa3aHHBIX B YCKE, HA3bIBACTCSI. ..

a) JICHEKHBIN YeK

0) pacUeTHBIN YEK

B) KaCCOBBIN Y€K

127. IIpoBepka JOKYMEHTOB IO CYLIECTBY — 3TO:

a) MPOBEpKa HAIMYUS BCEX 0053aTENbHBIX PEKBU3HUTOB;

0) ycTaHOBJICHHE 3aKOHHOCTH OCYIIECTBIISIEMBIX XO3SMCTBEHHBIX OIEpaIlyii, Ieaecoodpas-
HOCTH WX MPOBEICHUS U B3aUMOYBSI3Ka OT/IEJbHBIX MOKa3aTeNel JOKYMEeHTa,

B) Iporecc 00pabOTKU JOKYMEHTOB, IIPU KOTOPOM JTOKYMEHTHI TPYMITUPYIOTCS B IMAYKH, OJ1-
HOPOJIHBIE TI0 IKOHOMUYECKOMY COJIEPKAHUIO JOKYMEHTOB.

128. ®opmanbHasi IpoBEpKa JOKYMEHTOB — 3TO:

a) MPOBEPKa HAJTMYKS BCEX 00s3aTEIbHBIX PEKBU3UTOB;

0) ycTaHOBJIEHHE 3aKOHHOCTH OCYIIECTBIISIEMBIX XO3SIMCTBEHHBIX OIEpalluii, 1enecooopas-
HOCTH UX MPOBEACHUS U B3aMMOYBSI3Ka OTICIbHBIX MTOKa3aTeNiel JOKYMEHTa;

B) mpoiiecc 00padOTKU JOKYMEHTOB, TPU KOTOPOM JIOKYMEHTHI TPYINIUPYIOTCS B TMAUKH, O
HOPOJIHBIE 10 IKOHOMUYECKOMY COJEPKAHUIO JOKYMEHTOB.

129. Peructpsl Oyxraatepckoro ydera

a) MpeaHa3HaueHbl JJIs OTPaKEHHs MH(OpPMAIMM, CofepiKallelics B MEPBUYHBIX JOKYMEH-
Tax;

0) SBISAIOTCS MPOMEXKYTOUYHBIM 3B€HOM IIPH COCTABJICHUU OYyXTaJTepCKOW OTYETHOCTH;

B) INPENOCTaBISIOT JaHHbIE JIJISl ONIEPATUBHOIO yyeTa U YIpPaBIEHUS NPEIIPUITHEM;

I') BCE BBILIEIEPEUUCIICHHOE.

130. OcHOBaHUEM 15l 3aIIUCU B YUETHBIE PETUCTPHI CITYKUT
a) OTYETHOCTh MaTE€PHAIHHO OTBETCTBEHHBIX JIUII,

0) mepBUYHBINA JOKYMEHT;

B) CBepIIUBIIUNCA (DAKT XO35HCTBEHHON KU3HU,

I) pacnopsbKEeHUE JUPEKTOPA.

131. Peructpbl OyXraaTtepckoro ydera MoryT BECTUCH:

a) B BHUJE KYpPHAJIOB-OPAEPOB;

0) B crenuaIbHBIX KHUTAX, HA OTJIEIBHBIX TUCTAX U KAPTOUKAX;
B) Ha OTAENBHBIX JIUCTAX;

I) TOJIbKO B aBTOMaTU3UPOBAHHOM BHUJIE.

132. JlokymMeHTHI, 0(hOpMIISIONIHECS HA OCHOBAHUH OJHOPOIHBIX MEPBHUYHBIX IOKYMEHTOB,
SABIISIFOTCSL:

a) CBOJHBIMH;

0) MHOTOCTPOYHBIMU;

B) KOMOHMHHPOBAaHHBIMU;



I') HaKONHUTEIbHBIMHU.

133. K BHEIIHUM JJOKYMEHTaM OTHOCHT:
a) IUIATEKHbIC BEIOMOCTH;

0) mpUXOIHBIC OpAEpa;

B) IUIaTeXHOE TpeOOBaHME MMOCTABILKKA,
I) IUIaTeXHOE TPeOOBAHHE MOKYIATEIIO.

134. TakcupoBka OyXraJTepCKuX TOKyMEHTOB:

a) BBIpAXEHUE HATYypaJIbHBIX IOKa3aTeslel B CTOMMOCTHOM U3MEPEHUH;
0) KOHTPOJIb MPABMIIBHOCTH 3ATIOJHEHUS 0053aTEbHBIX PEKBU3UTOB;
B) YyKa3aHUE KOPPECIOHACHIUHU CUETOB,;

I') KOHTPOJIb 3aKOHHOCTH XO3SIICTBEHHOM OIEpaIii .

135. UcnipaBiieHus B IEPBUYHBIX JOKYMEHTaX:

a) JOIyCKAeTCs TOJIbKO B KACCOBBIX U OAHKOBCKHX JIOKYMEHTAX;

0) HE JOIyCKaIOTCS;

B) JIONYCKAarOTCS OTOBOPEHHBIE UCIIPABJIEHUS, KPOME KaCCOBBIX M 0AaHKOBCKHX JIOKYMEHTOB;
I) Ha YyCMOTpEHHE INIaBHOI'O OyXxrajirepa.

136. Kakoil U3 nmepeyuciIeHHbIX PEKBU3UTOB NEPBUYHOIO JOKYMEHTA HE SBIsieTcs 00s3a-
TEJIbHBIM:

a) HAMMEHOBAaHUE OPTraHU3ALIUY;

0) Jara coCTaBJIEHUS IOKYMEHTAa,

B) HOMEp pacyeTHOI'O CUEeTa;

I') HaMMEHOBaHHUE JOKYMEHTA.

137. TepMHH «KOHTHPOBKA» O3HAYACT:

a) MMO/ICYET UTOTOBBIX ANTreOPandecKuX CyMM;

0) yka3zaHue KOPPECTIOHICHIINH CYETOB;

B) KOHTPOJIb 3a MPABUIBHOCTHIO 3AITOJTHEHHSI 00sI3aTe/IbHBIX PEKBU3UTOB;
T') BRIpOKEHUE HATYPAJIbHBIX MTOKA3aTelei B ICHSKHOHN OICHKE.

138. TepMHH «TaKCHUpPOBKa» O3HAYAET:

a) TMOJICYET UTOTOB;

0) olLleHKa HaTypaJIbHBIX IMOKa3aTesled B IEHE)KHOM U3MEPEHUH U MOJICUET CYyMM,;
B) YTOUHEHHUE OYXTalTepCKUX CUETOB, HA KOTOPBIX IPOU3BOIUTCS 3aIlHCh;

I') yKa3aHue KOPPECIIOHIEHIIUN CUETOB.

139. B kakoii mocieaoBaTeIbHOCTH MIPOUCXOIU MPOLecC 00PabOTKU TOKYMEHTOB B Oyxral-
TEpPUH OpraHu3aluu:

a) TaKCHpPOBKa, KOHTUPOBKA, MPOBEpKa MO CYILECTBY, MPOBEpKa IOKYMEHTOB IO (opme,
IPYNIHPOBKA [0 SKOHOMHUYECKOMY COJIEPIKAHUIO;

0) KOHTHPOBKA, IIPOBepKa 1o (hopme, IPOBEPKa MO CYLIECTBY, TPYNIUPOBKA [0 SIKOHOMUYE-
CKOMY COJIEp’KaHUIO;

B) IPOBEpKA IO CYHIECTBY, KOHTUPOBKA, I'PYNIHUPOBKA 110 SKOHOMHUYECKOMY COJIEPKaHHUIO,
IIpoBepKa Mo hopme, TAKCUPOBKA;

I') MpOBEpKa MO CYIIECTBY, MPOBEpKa Mo (opme, TaKCHPOBKA, COPTUPOBKA, IMPOBEpPKa IO
HKOHOMHUYECKOMY CO/IEPKaHUI0, KOHTHPOBKA.



140. s ocymiecTBICHUS OyXTaNTePCKHUX 3alMCell OCHOBAHUEM SIBJISIFOTCS IOKYMEHTHI:
a) OTpaB/IaTEIIbHBIC;

0) pacnopsIUTEIbHBIE;

B) OyXTaJITepcKOro o(hOpMIICHHS.

141. [IpoBepka JOKYMEHTOB IO CYILIECTBY — MPOBEPKA:

a) MPaBUJIBHOCTHU IO/ICUETA UTOTOB;

0) MpaBWJILHOCTH UX O(hOPMIICHHUS;

B) 3aKOHHOCTH, TIPABIJILHOCTH U 1I€JIECO00PA3HOCTH COBEPIICHUS OTICpaIUil.

142. ®opmanbHas IpoBeEpKa JOKYMEHTOB — [IPOBEPKA:
a) NOJHOTHI 3alI0JIHEHUS] PEKBU3HUTOB;

0) IpaBUIIBHOCTHU €T0 0(OPMIICHUS;

B) 3aKOHHOCTH COBEPILEHUSI OIepaIvil.

143. Yo B yueTe NpUHATO HAa3bIBaTh JOKYMEHTAMMU?

a) J1t000i1 MUChbMEHHBIN TOKYMEHT, 3aBEPEHHBIN MeUaThi0 OPraHUu3alli, OANNUCHIO0 €€ PYKO-
BOJAMTENS U I1aBHOTO OyXranTepa;

0) m000ii MaTepraIbHBIM HOCUTENIb HH(POPMAIINH, TIOATBEPKIAIOIINN JOCTOBEPHOCTh (haKTa
XO03SIICTBEHHOM KM3HH MOAMKUCHIO PYKOBOJIUTEINS U TJIABHOTO OyXrajirepa OpraHu3aluu;

B) MUCBMEHHOE CBUJIETEIHCTBO COBEPIICHHOM XO3WCTBEHHOW OMEPALMH MPU HAIMYUU PEK-
BU3HUTOB, IPUJIAIOIIEE OPUIUIECKYIO CHUITY JaHHBIM OyXTaJlITepCKOTO y4eTa.

144. OcHOBHBIMHU 3aJjauaMU, CTOSIIIUMH Tepes OyxraiaTepckol ciyx00i 1000l opraHuza-
[T U, SIBIISTFOTCSL:

a) hopMUpOBaHME TIOJIHOIN U JOCTOBEPHOI HH(pOpMaLNH;

0) obecrnieueHne KOHTPOJISL U CBOEBPEMEHHOE NMPEAYIPEKICHIE HEraTUBHBIX SBIEHUH B (u-
HaHCOBO-XO3SICTBEHHOH JIeTEIbHOCTH;

B) BCE€ OTBEThI BEPHHI.

145. OcHoBaHMEM aJIsl OTpaXK€HUSI HH(OPMAILIUK O COBEPILIEHHBIX X03IUCTBEHHBIX ONEpallt-
X B pETUCTpax OyXraJTepCKOro ydera sIBJISIOTCS. ..

a) MepBUYHBIE IOKYMEHTBHI;

0) aBaHCOBBIC OTYCTHI;

B) yCTaB OpraHH3aIuu.

146. [1pu cocraBieHUr JOKYMEHTOB ...

a) OMYCKAalTCs MTOMapKH;

0) HE TOMyCKaIOTCS TOMapKH,

B) JIOMTyCKAIOTCS TIOMApKH, 33 UCKIIOYCHHEM OAaHKOBCKUX IOKYMEHTOB.

147. JlokyMeHTBI, COCTaBJICHHbIE C HAPYIIEHUEM YCTAaHOBJICHHBIX MPAaBHIL. ..
a) He IPUHUMAIOTCA K YUETY;

0) HE UMEIOT IOPUANYECKON CHUIIBI;

B) OTIIPABJISIFOTCS Ha JOPaOOTKY.

148. JlokyMeHTHI, peaHa3HaYeHHBIC 11 O(hOPMIICHHS Olepaluii ¢ HAJIMYHBIMUA U Oe3Ha-
JUYHBIMH JIEHEKHBIMU CPEJICTBAMH OPTaHU3aLUU, HA3bIBAOTCHL. . .

a) ICHe)KHBIMU;

0) MaTepuaIbHBIMH;



B) pPaCYETHBIMH.

149. JlokyMeHTBI, UCHOJb3yeMble I O(OPMIICHUSI OJHOKPATHOM XO3SHCTBEHHOH orepa-
LIUH, HAa3bIBAIOTCA. . .

a) pa3oBbIC;

0) HaKOMMTEIIbHBIC;

B) €JIMHO Pa30BbIE.

150. ITo ¢popme rpadienns perucTpsl ObIBAaIOT:
a) IMHEIHbIC U IIaXMAaTHBIE;

0) IpoCThIE U IEPEMEHHBIE;

B) TOPU30HTAIBHBIC U BEPTHKAJIBHBIC.

151. Pa3nuyarot cnenyrouiye criocoObl UCIPaBIEHUs OLIMOOK B YUETHBIX PETUCTpax:
a) KOPPEKTYPHbIH, «KPACHOE CTOPHOY, IOIIOJHUTENBHBIX 3alUCeH;

0) XpOHOJIOTUYECKUH, CUCTEMAaTUUYECKUI 1 KOMOMHUPOBAHHBII;

B) BCE€ OTBETHI BEPHBHI.

152. PacniopsbkeHue opraHu3anuy 0OaHKy O BBIJade C €ro pacueTHOrO cYeTa CyMMBI HaIH4-
HBIX JCHEKHBIX CPEJICTB, YKa3aHHBIX B U€Ke, HA3bIBACTCA. . .

a) JICHEKHBIH YeK;

0) pacuCeTHBIN YeK;

B) KacCOBBIN YEK.

Baok 2 «Ymerb»

Tecm:

PeiituHr-koHTpOIIH 1

1. YcraB opranuzanvy — y4peaUTENbHBIA JOKYMEHT, YCTAHABJIMBAOIINAN
(3akoHuUme onpedeieHue)

2. TTonoxeHune — 3T0 JOKYMEHT, PETIaMEHTUPYIOIINN .(3axonuume onpeoeine-
Hue)

3. JIOKyMeHTBI KIIacCCUPULUPYIOT (3anonume nycmole Mecma):

no éudam: OpraHu3aOHHO-PACTIOPSITUTEIbHEIE, , IO JINYHOMY COCTaBY;

no ¢hopme: MHIUBUIyAIbHBIE, , TpaapeTHbIE;

1O NPOUCXOIHCOEHUIO: CITyKEOHBIE 1 ;

1O MeCmy NPOUCXOHCOCHUSL: U BHYTPEHHHUE,

N0 CPOKAM XPAHEHUSL: , BDEMEHHOT'O XPaHCHHUS;

no CmeneHu 21acHoCmu: OTKPBITHIC 1 ;

no cnocoby ¢uxcayuu uHpopmayuy: PYKOMUCHBIE, , Tpaduyeckue,
, DOTOKMHOTOKYMEHTHI;

no 6udy oghopmierus: MOATAHHUKH, , , TyOIMKATHL;

1O CPOYHOCIU: Y HECPOYHBIC,

noO HAUMEHOBAHUIO:




4. Haiinute ommOKy, CBA3aHHBIE C HETIPABHIBHBIM MOPSJIKOM CJIOB B MPEJIOKEHUH, BbIOE-
pHUTE IPAaBUIBHO COCTABICHHOE MPEI0KEHUE.

a) «/lnsa onpenenenus GpoHIa OIIIATH B KOHIIE T0JIa YTOYHSIOTCS PACLEHKH 32 MPOYKIIUION;
0) «lns onpenesneHus poHAa OMIaThl PaCLEHKHU 3a MPOIYKIIUIO YTOUHSIOTCS B KOHIIE TOJ1a;
B) HET BEPHOI'O OTBETA.

5.HaiinuTte ommOku HapymeHus: cuenu(uky ynorpeOiaeHus JeenpruiacTHbIX 000poToB. BhI-
OepuTe MPaBUIIBHO COCTABICHHOE MPEIOKEHHE.

a) «[Ipu m3ydeHun mpobiIeM TOpPOACKOrO TPAHCIOPTA YYEHBIC MOJIYYHIN WHTEPECHBIE pe-
3yIBTATBDY;

0) «M3y4ast mpoOieMbl TOPOJICKOTO TPAHCIOPTA, YYCHBIMH OBLTH MOJYYEHbI MHTEPECHBIC
PE3YNBTaThI»;

B) HET BEpPHOI'0O OTBETA.

6. Haiinute HenpaBUIbHOE MCIIOJIb30BAaHKE MIPEUIOrOB. BpiOepuTe IpaBUIbLHO COCTABICHHOE
IIPEUIOKEHHE.

a) «Llex Hy)xaeTcst B peMOHTE, O IIPOU3BOJICTBE KOTOPOI'O MbI HACTOSITENILHO TpeOyeM»;

0) «llex Hy*/1aeTcst B peMOHTE, IPOM3BOJICTBA KOTOPOI'O Mbl HACTOSITEILHO TPEOyeM»;

B) BCE OTBETHI BEPHBHI.

7. Ilpukas - 3T0O HOpPMaTUBHBINA JOKYMEHT, U3/1aBACMBbIN .(3aKkoHnuume onpeoe-
JleHue)

8. VYkazaHue - pacHOpSAWUTEIbHBIA JOKYMEHT, W3/1aBAE€MBIii .(3axonuume
onpeoenenue)

9. [IpoTOKOII - 3TO JOKYMEHT, COAEPKAIUN .(3akonuume onpedeneHue)

10. Jlata u MecTa COCTaBJIEHHS aKTa JOJDKHBI COOTBETCTBOBATh JlaT€ U MECTY
(oxoHuume npeonoxcenue)

11. AkTel, Kak IpaBWIO, YTBEPKIAIOTCA yUpeKIACHUS
(6cmasbme nponyujeHHvie cl108a).

12. Tlocne ciioB «4JIEHbl KOMHCCUW) HE CTaBUTCS (8cmasbme Npo-
nyweHHvle clo6a).

13. Tekcr MPOTOKOJIA COCTOHUT u3 JBYX qacTeu: BBOJHOM u
(6cmasbme nponyujeHHvie C108a,).

14. KonuuecTBo YKa3bIBaeTCsl 00513aT€IBbHO, TaK KaK OT 3TOTO 3aBUCHT
KBOPYM IIpU NPUHATUH PELICHUS FOJOCOBAHUEM (8CMABbINE NPONYUEHHbIE C106a)

15. Ha paclIMpCHHBIX 3aCCAAHUAX C OOJIBIIIMM YHCIIOM MNPUCYTCTBYIOIIINX UX COCTAaB YKa3bl-

BaeTCs (6cmasbme nponyujeHnvle c108a)
16. Kaxxap1ii BOpOC MOBECTKH JTHS apabckumu 1udpamu, opopm-
JISIETCS ¢ KPACHOM CTPOKH U (HOPMYIHUPYyeTCs B najsiexe. (6cmasome

nponyujeHHvle cloea)



17. Kaxnapli TMyHKT TOBECTKHM [HSA CTPOUTCS IO CXEMe: ,
, .(6cmasbme nponywenHvle c108a)

18. Eciiu Bonpoc He 00Cy»Xaicsi, ITyHKT MOJKET OTCYTCTBOBATb.
(6cmasbme nponyujeHHvle c108a)

19. Ilporokon oopmisiercs B AK3EMILIAPE (6Cmasbme NPonyueHHvle Clo-
6a)
20. Bemucka W3 TOPOTOKOJIA  yOOCTOBEpsieTcss  OQOPMIICHHEM  PEKBU3HTA

.(6cmasbme nponywernHvle c108a)

21. Haron BBIITHCKH u3 MPOTOKOJIA SIBJISIETCS Jara, yKa3aHHas
.(6cmasbme nponywerHvle c106a)

22. JloxmagHasi 3aliCcKa — JIOKyMEHT, aJipeCOBaHHBIN 10 KOH-
KpPETHOU TeME ¢ U TIPETIOKCHUSMH TI0 HEU. (6cmasvbme nponyujet-
Hble C106a)

23. BHENIHIO JOKJIAaIHYIO 3alUCKY, a[PECOBAHHYIO B BBIIIECTOSIIYIO OPraHU3ALUIO TOIH-
CBHIBAET (6cmaebme nponyujenHvle cloea)

24, Bnyrpennioto JOKJIHYIO 3aMKUCKy COCTaBJISIET u MOAMUCHIBACT
.(6cmasbme nponyujenHvle c108a)

25. PekBU3UTHI BHYTpEHHEH JOKIIAHON 3aMUCKU (6cmasbme nponyujeHubie ciosa):
- ajpecar (B 1aTeJIbHOM Na/IekKe)

- (B poIMTETHHOM TMAEKE)

- HAMMEHOBAaHME BUA JOKYMEHTa

- TEKCT

- OTMETKA O HAJIMYUU IPUJIOKEHUS (B ciIyyae HEOOXOAUMOCTH)

- JaTa

26. PekBU3HUTHI BHEIIHEW JOKJIAHON 3aITUCKU (6CMABbmMe NPOnyuweHHbvle Clo6a):
- HAMMEHOBAHUE OpraHu3alyy — aBTOpa JOKYMEHTa
- HAMMEHOBAHHUE BUJA JOKYMEHTA

- HHACKC
- MCCTO COCTAaBJICHHUA NOKYMCHTA

- 3aroJIOBOK K TCKCTY
- TCKCT
- OTMCTKaA O HAJIMYUU IIPUITOKCHU A

- OTMETKA 00 MCIIOIHEHUH U HaIlpaBJICHUU JOKYMCHTA B CJIO

27. Tekcr mucpbMma JOJMKEH OBITH MPOCTBIM, T.€. KacaTbCs BOIIpOCa.
(6cmasbme nponyujeHHvle c108a)




28. Tekct muchbMma, Kak IMPaBHIIO, COCTOMT W3 JIByX uacteid. B mepBoil uvactu naercs
, BO BTOPOW 4acTu .(6cmasvme npo-
nyweHuvle c106a)

29. TekCcT muchMa MOYKET COCTOSITh U3 OJHOM 4YacTHU. (6cmasvme
nponyujeHHvle c106a)

30. CnyxeOHO€ TIMCBMO — OTO €IMHCTBEHHBIH JIOKYMEHT, KOTOPBIH HE HUMeEeT
JIOKYMEHTA. (6cmagvbme nponyueHnvle cloea)

31. MakcumallbHOE KOJIMYECTBO aPECaTOB B MHCHbMeE- . (6cmasvme
nponyweHnHvle c106a)

32. PexkBU3UTHI CITy:K€OHOTO MUCHbMA (8Cmasbme NPONyujeHHbvle C108a):
- PEKBH3UTHI OJIAHKA MTUCHMA;

- ajpecar;

- PE3OJTIOIIHS;

- TEKCT;
- OTMETKa O HAJTUYHH MPUIIOKCHHS;

- OTTUCK II€YaTH;
-0TMETKA 00 UCIIOJIHUTENE;

-0TMETKa 00 MCIIOJIHEHUH JOKYMEHTA U HAIIPABJICHUH €T0 B JIEJI0;

- ( TOTBKO JUTSI BXOJISAIIUX TTHCEM. )

33. Ompenenure TUII JEI0BOTO MHUChMa:

Hd Bam 3anpoc COO6LI/;G€M, Umo 6ce KOMNOHEHMmMbl a6m06yCHle 6030ymelx KOHaML;MOHepOG
U MPAHCROPMHBIX MOPO3UTLHBIX YCMPOUCME UMerom noomeepicoerue cmanoapmos ISO
9001.

34. Onpenenure TUII JEI0BOIO MHUChMa!
Ilpocum Bac coobowums, xoc0a u Ha Kakux ycioeusx Bl moowceme nocmasums nam 200
Kombatinos mapxu B-45.

35. Onpenenure TUII JEI0BOTO MHUCHhMa!
C cooxcanenuem coobwaem, umo Kadpoeasi Cumyayus 8 Haulem yHugepcumeme He no36oisem
NONOHCUMENTLHO OMKIUKHYMbCA HA 8auie Npeoaodicenue o pabome y Hac.

36. Onpenenure TUII JEI0BOTO MHUChMa!
B omeem na Baw 3anpoc coobwaem, ymo OO0 «Konvmexcy ocywecmensiem nocmasxku 8
Poccuto xonyenmpama yuprxonuesoeo nopowkoobpasznozo «KIII), npouzsoocmea Bonvho-
eopckozo I'T" MK. Tlocmasku ocywecmensiomces 6 2. Pocmoege-ua-/{ony napmusmu no 10-15
MOHH A8MOMOOUTLHBIM MPAHCNOPIOM.

37. Onpenenure TUIL JEI0BOIO MHUChMa:
Tloomeepocoaem noayuenue Bawux npednoscenuti uznodxceHuvlx 8 nucvme NeQl-05 326 om

15.03.2017.

38. Onpenenure TUII JEI0OBOIO MHUCHhMa!



Hanomunaem Bam, umo 6 coomeemcmeuu ¢ 002060pom 24-16 om 16.01.2017. Bur oonorcrbl
3asepuums pazpabomky npoekma 0o 16.08.2017. Ilpocum Bac coobuums cocmosuue pa-
bomul.

39. Onpenenure TUIL JEI0OBOTO MHUCHhMa!
Buvicvinaem 3anpowennvie Bamu cepmughukamol kauecmea nocmasieHHblX paHee KOHOUYUO-
Hepos. Ilonyuenue npocum noomeepouma.

40. Onpenenurte TUI JIETIOBOTO MUChMA!

Tucomom Ne 125 om 15.03.2017 mwt coobwanu Bam, umo 6 ces3u ¢ ysenuveruem npoussoo-
CMBEHHOU MOWHOCMU HAW 346800 UMeem B03MONCHOCHb OONOIHUMENbHO U320MOBUMb U
nOCmMagums 8auiemy KOOnepamugy 200y pasiudHbvle XUuMuyecKue peakmusgol Ha CymMmy 3 MIH.
py6. OoHnaxo 00 Hacmosawje2o epemenu omeema Mmuvl He noayuuiu. Hanomunaem o mawem
npeonoxcenuu u npocum 6 10-0OHe8HbIll CPOK NOOMBEPOUMD C80e CO2Ndcue Ul OmKA3 Om
NOJYYeHUs YKA3AHHBIX XUMUYECKUX PeaKmugos.

41. Onpenenure TN €I0BOr0 NUChMA!

Veaoicaemwiti Anexcanop Ilemposuy!

Kpatinue obcmosmenscmea 3acmasnsom Hac oopamumscsi Henocpeocmeenno Kk Bam. 20
Hosa0pa 2017 2. mvl onaamuau 08a cuema 3aso0a 3a 60 nakemog paouamopos Ha 06uio
cymmy 150 000 pyoneil.

Hawu npeonpusmus doneue 200bl cesa3vigarom 000pvle napmuepcKue OMmHOUEeHUs,, NOIMOMY
Mbl C NOHUMAHUEM 80CNPUHUMAEM NPoOIeMbl 3a800a U NEPEHOChl CPOKO8 OMZPY3KU ONd-
YEHHbIX HAMU PaOUamopos.

Bmecme ¢ mem, npouinio yace noumu 06a mecaya ¢ Momenma Hauiei npeooniamol. Mol ume-
emM cepvesHvle npodieMbl KaK 8 C8s3U ¢ OMCYmcmeuem paouamopos; max 6 ces3u ¢ omcymn-
cmeuem 000pomublx cpedcms, Haxooswuxcs y Bac.

B cnoorcuswetica cumyayuu yoeoumenvno npocum Bac Haiimu 603MOMCHOCMb OMNYCMUMDb
Hawetl pupme He menee 80 % oniaueHHbIX HAMU Ppaouamopos.

42. OnpenenuTte TUIT IETI0OBOTO MUChMa!

Omeem na 3anpoc om 01.04.20172. no nocmaske napmuu mpaxkmopos cooowaem Bam, umo
20Mo8bl €20 GbINOIHUM.

Konxpemnas ungpopmayus o yenax, cpokos nocmasku, mpaHcnopmuposke u gopme onia-
mbl 0AHA 8 NPUTIOIHCEHUU.

Ipunoowcenus: npatic-nucm Ha 3 1. X 2 9K3.

43. Onpenenurte TUI I€TOBOTO MUChMA!

Hanpaesnsiem cocmasnennvlil HA OCHO8e CO2IACOBAHHO20 NPOEKma 002080p 006 aperoe No-
Mmewgenuti noo L{enmp coyuanvroti nomowu cemve. Ilpocum noonucame, 3a6epums ne4amvio
u eviciams 1 (00un) sxzemniap 6 Haw aopec.

Ipunoocenue 0o2cosop 06 apende na 8 1. x 3 9K3.

44. Onpenenurte TUI I€TOBOTO MUChMA!

Ilpocum npouszsecmu mexywuu pemonm nomewenuu Llenmpa coyuanvbHou nomowu cemve.
Onnamy eapanmupyem 6 COOMEemcmaul ¢ ymeepicoeHnol cmemou. Haw pacuemnwiil cuem
Ne @ omoeneHuu 6aHKa.

Ipunoowcenue: cmema na 3 1. x 2 3K3.

PelTuHr-KOHTpOIH 2



Ipaxmuueckue 3a0anus:

1. PykoBoactBysice 'OCT, coctaBpTe BapraHThI 00IIET0 OJaHKA C YIJIOBBIM M ITPOJIOJIBHBIM
PaCIOJIOKEHUEM PEKBU3UTOB JJIsl OpraHu3auu (IPeAnpUsITHS).

2. PyxoBoactBysice 'OCT, cocraBbTe BapHaHThl OJaHKa MUCbMa C YIJIOBBIM U MPOJIOIBHBIM
PacrojoKeHUEM PEKBU3UTOB JIJIsl OpraHu3aluu (IpeanpusTus).

3. PykoBoncTBysich TpeOOBaHHSIMH OCHOBHBIX HOPMATHBHO-IIPABOBBIX JIOKYMEHTOB, CO-
CTaBbTE IMOJIOKEHUE O OyXTanTepuH.

4. PykoBOACTBYsICh TpeOOBaHMUSMH OCHOBHBIX HOPMATHBHO-IIPABOBBIX JOKYMEHTOB, CO-
CTaBbTE JIOJDKHOCTHYIO MHCTPYKLIMIO OyXraiaTepa.

5. PYKOBOI[CTByHCB Tpe6OBaHI/IHMI/I OCHOBHBIX HOPMATHUBHO-IIPABOBBIX IOOKYMCHTOB, CO-
CTaBbTC IITATHOC pacCIICaHueC.

6. CocraBbre npuka3 no AO «Masik» 0 IpOBEACHUM aTTECTAllUU PYKOBOJUTENIEH U crelua-
JMCTOB B LIEJSIX YIYYLIEHHs 110J100pa, paCCTAHOBKU M MOJATOTOBKH KaJIpOB, MOBBILICHUS MX
JICJIOBOM KBaM(pUKaIu, KadecTBa U d3PPekTuBHOCTH paboThI, obecriedeHus 00ee TeCHOM
CBSI3U MaTEepHAJIbHBIX U MOPAJIbHBIX CTUMYJIOB C pe3yJibTaTaMu Tpyna. B pacnopsaurenbHoit
YacTHU YKa)XXKUTE CPOK MPOBEACHUS aTTECTALIUU PYKOBOAMTENECH U CIIELUATNCTOB; YTBEPAUTE
IpUIaraeMble CIUCKU PaOOTHUKOB, MOJUIEKAIIMX aTTECTAllUU. YKaKUTEe COCTaB aTTeCcTalll-
OHHOM KOMHCCHHM: IIpe/ceaaTesb, CEKpeTapb, 4ieHbl Komuccuu. [lopyunte HavampHUKAM
OT/IEJIOB MOJTrOTOBUTH ATTECTAllMOHHBIE XAPaKTEPUCTUKH MOJJIKAIIMX aTTeCTalluu padoT-
HUKOB U MPEACTaBUTh MX B aTTECTAlIMOHHYIO KoMHUccuIo B cpok 10 01.04.2016. HauanbHuky
oTAena KaJpoB OOECNEeYUTh METOAMYECKYI0 MOJATrOTOBKY aTTECTAllMH, WHCTPYKTUPOBAHHE
PYKOBOJUTENEH CTPYKTYpPHBIX MOJAPA3JeIeHNUN O MOAXO0/axX K OLIEHKE M COCTABJICHUIO aTTe-
CTALlMOHHBIX XapaKTepUCTHK paboTHHKOB. llpencenarento m cekpeTapro aTTeCTallMOHHOM
KOMUCCHUH IPEJICTaBUTh JTOKYMEHTHI IO pe3yJibTaTaM aTTeCTalluy paOOTHUKOB AJIsi HPUHSITHS
JUPEKTOpOM penieHui B cpok 10 17.04.2016. KoHTposb 3a HCIIOJIHEHUEM IIPHKa3a BO3JIO-
KUTh HAa 3aMECTUTEISI TUPEKTOpa.

7. CocTaBpTe MpHKa3 MO0 DJIEKTPOBAKYYMHOMY 3aBOJy 00 YCTaHOBJIEHUHU €IMHOTO PEKHUMA
paboThl LIEHTPANBHBIX CKJIaJ0B. B KOHCTaTHpyromield 4acTh OTMEThTE, YTO OTIYCK IeXam
MaTEepUajoB CO CKJIAJOB NMPEANPUATHS B TeUeHHe pabodero JHS HapyllaeT HOPMAaTHBHYIO
paboTy CKIaACKOro ammapara. B pacmopsiiuTenbHONW 4acTh YKaKUTe KOHKPETHBIE Yachl OT-
MyCKa MaTepHaJIOB CO CKJIAJOB, HA30BUTE KOHKPETHBIX JTOJDKHOCTHBIX JIMII (B JTUPEKIHH U
1[exax), KOTOpble OTBEUaIOT 3a MEePEeBOJ CKJIA0B Ha OoJiee pallMOHANBHBIA PEXUM PaOOTHI.
OcranbHbIe PEKBU3HUTHI YKAKUTE CAMOCTOSTEIBHO.

8. CocraBpre mpuka3 mo AO «IImwiot» 00 n3mMeHeHnn rpaduka padoThl B CBSA3HU C MPOU3BO/I-
CTBEHHOW HEOOXOJMMOCThIO. B KOHCTaTHpYyIOIIel YacTH YKaKUTE OCHOBaHWE IS U3AaHUS
MpuKasa - JOKJIaJHas 3aluCcKyu HadalibHUKa otaena Opiosa B.M. B pacnopsnurenbHoil va-
CTH TIPEJUIOKHUTE HAYAIbHUKY TEXHHYECKOTO OT/Ie]la OPraHu30BaTh paboTy B CyOOOTHHE THU
B NEPUOJ; TIaBHOMY OyXrainTepy MOATOTOBHUTH MPENJIOKEHUS MO OIJIaTe CBEPXYPOUHBIX
JTHEH, TJIABHOMY MHKEHEPY OpraHMu30BaTh KOHTPOJIb 33 UCIIOTHEHUEM MTPHUKA3a.



9. CocraBbre mpuka3 00 urorax padorsl ¢ gokymentamu B 2017 1. B AO «IIpocnexr». B
KOHCTaTHUPYIOLIEH YacTH yKaKHUTE Ha HU3KYIO TPeOOBATEIILHOCTh PyKOBOJHUTENEH HOapas/ie-
JICHUH K KA4eCTBY MOATOTOBKM JOKYMEHTOB M KOHTPOJIS 32 UX MCIIOJHeHHEM. B pacriopsiau-
TEJNIHON YacTH oOpaTHTEe BHHMaHHE PYKOBOIMTENICH Ha IMOBBIILICHHE TPEOOBATEIBHOCTH K
paboTHHKaM B 4acTu paboOTHl ¢ AOKyMeHTamH. [laiiTe 3ajaHne COTPYAHUKY, OTBEYAIOLIEMY
3a JIeNONPOU3BOJICTBO, Pa3paboTaTh MEPHI IO YIIYUIICHHIO STOH pabOTHI.

10. CocraBwte pacnopspkenne 1o AO «Bocxor» o mpoBeIeHHH PEMOHTHBIX PabOT B CBSI3H C
aBapUNHBIM COCTOSTHUEM OTOIUTEIbHOM cucTeMbl B 1iexe Ne3. HazHauuTh OTBETCTBEHHOTO -
HaYyaJlbHUKA PEMOHTHO-TEXHUYECKOM CITyXObl, YKa3aTh CPOK BbINOJIHEHHs paboT. KoHTpob
3a MPOBEJICHUEM PEMOHTHBIX PabOT BO3JIOKUTh HA HavanbHUKa 11exa Ne3 Antonosa 10.B.

11. CocraBpTre ykazanue 1mo AO «AOCONIOT» O BBEACHUU B HKCILTyaTallMI0 aBTOMATH3UPO-
BaHHOI CHCTEMBI JOKYMEHTAIIMOHHOTO O0ecrieueHus yrnpasjieHus. B koHcTatupyromei ya-
CTH YKa)XKUT€ OCHOBAaHHUE - aKT mnpuema-caauu padot ot 15.05.2017 Ne 15 «O 3aBepuieHun
AKCIIEPUMEHTAJILHON MPOBEPKH KOMILIEKCOB 3aJjad aBTOMATHU3UPOBAHHOW CHUCTEMBI JIOKY-
MeHTannonHoro odecrnieuenust (ACO)». B pacniopsauTenbHOM 4acTH MPEATIOKUTE PYKOBO-
JTUTEII0 CIY>KOBI IOKYMEHTAIIMOHHOTO o0ecniedueHus: pupMbl 00eCrieunTh BBOJI B IKCILTyaTa-
[UI0 CUCTEMBI B (DYHKIIMOHAIBHBIX CIYy)K0ax (UPMBI; PYKOBOAMTEISIM M CIEIHATUCTaM
cinyk0 o3HakoMHUTbcs ¢ MHCTpyKuMeW MOJIb30BaTeNIM CHCTEMbI; PYKOBOJUTENSAM OTIENa
nH(bOpMAaIMY IPOBECTH 00yUYEeHHE TIOIb30BaTENCH

12. CoctaBbTe npoTokos obiero coopanus akuuonepos AO «IIporpecc», Ha KOTOpOM pac-
CMaTpUBaJCs BOMPOC 00 yBENWYEHMM YCTaBHOTO KamuTana oOiecTBa. B Xxone 3acemanus
npejcenaTenb COBETa JUPEKTOPOB MPEACTaBUII TEXHUKO-YKOHOMUYECKOe 000OCHOBaHHE yBe-
JMYEHUs] YCTaBHOTO KamuTaja oOmiectBa Ha 85 MiH. py0. BeicTynaromue mnojaepkanu
MpeuIo’keHre 00 YBEIMYCHNH YCTaBHOTO KamuTaja OOMIeCTBA W MPEJIOKIIN NEPEYeHb T1e-
PUOAMYECKUX U3aHUN A MyOauKaluu UHGOpPMAIUK O JOMOJHUTEIHLHOM BBITYCKE aKIUN
obmectBa. CoOpaHHe TOCTAHOBWIIO: YBEJIMYHUTH yCTaBHBIN KamuTand OOIIECTBA; YTBEPIUTH
npeacTaBiaeHHbli COBETOM AMPEKTOPOB MPOCHEKT AMHMCCUU aKIUil; BHECTU HM3MEHEHHs B
yctaB AO «IIporpecc» B 4acTu yBeJIWYEHUE YCTAaBHOTO KamuTaia. PemieHust mpuHsTH eau-
HOTJIACHO.

13. CocraBpTe NPOTOKON OOIIEro coOpaHusi pabOYMX MPOM3BOACTBEHHOIO KOOIEpaTHUBA
«BocToky», Ha KOTOpoM 00CYXAaJcs BOIPOC O CO3JJaHUM MPOU3BOACTBA CTPOUTEIBHBIX Ma-
TEpUAJIOB JJISi CTPOUTENIBCTBA XKUJIBIX TOMOB. Ha coOpanum Obuta 3aciymiaHa MHGpOpManus
npejceaarens 0 BO3SMOXKHOCTH CO3[JaHUSI TaKOro Iiexa W mepcrekTuBax ero padotsl. [locie
00CYXJIeHUs1 OBbUIO TPUHSTO PEIIEHHE MOPYUYHUTh MPEACEIATEeN0 U ero 3aMECTUTENIO M0 CTPO-
UTENILCTBY B Te€UeHHE 6 MecsAleB pa3BepHYTh PadOTy U BBLAEIMUTH Ui 3THX Lened 315 miH.

pyo.

14. CocraBbpTe MpOTOKON 3acenaHus cosera aupektopoB AO «3aps». B cocraBe mpuria-
IIEHHBIX OTMETHTE 3aMECTHUTEINd IHUPEKTOopa MO MPOU3BOACTBY. B moBecTke IHS yKaXuTe
BOIIPOC O pean3aluyu NPoeKTa Npou3BoacTBa uzaennsd AA-11 (noxkmnan 3amMmecTUTeNs JUPEK-
TOpa Mo MPOHU3BOJCTBY). BricTymnaromue cooOnuan 0 HEOOXOIUMOCTH TTPOBECTH MOJIEPHH-
3alMi0 00OPYJIOBAHMS; MPEIJIOKUIU COCTABUTh CIHCOK HEOOXOIUMOTO OOOpYIOBAHHS H
W3YYUTb MPEUI0KEHHS TOCTABIIMKOB; MPEAJIOKUIN COCTaBUTD TJIaH 3aMEHbl 000PYI0BaHUS
U IPOBOJUTH MOJEPHU3ALNIO MMO3TAaNHO. COBET IUPEKTOPOB PEIINI NMPUCTYIUTh K MPOU3-
BOACTBY m3znenus AA-11, a Takke MOpyduTh MPOU3BOACTBEHHOM Ciyk0e paspaborarth U
MPEJCTaBUTh Ha YTBEP)KICHHE TUIaH MOJCPHHU3AIMKA 000pYyJOBAHUS.



15. CocTaBbTe MOJHBIN MPOTOKOJ 00IIero codopanus ydacTHHKOB obmiectBa OO0 «OA-
3UC», Ha KOTOPOM paccMaTpPUBAJICS BOIPOC 00 M30paHUU TC€HEPATBHOTO AMPEKTOpa 00IIe-
CTBa; O 3aKJIOYECHUU TPYIOBOTO JOrOBOpa C IeHEPAIbHBIM TUPEKTOpOM odmecTBa. B xoze
00CYXJIeHUSI BOIPOCOB IPE/ICEAATENb MPABICHUS OOIIECTBA MPEATIOKUI PACCMOTPETh IS
n30paHusi Ha  JIOJDKHOCTh  TCHEPaJbHOTO  JUPEKTOpa  OO0mecTBa  KaHAHIATYPY
(ocTayibHBIE JaHHBIE [0 CBOEMY YCMOTPEHHI0). BricTymaromue mojaepxanu
MpeUIoKeHUe 00 H30paHun TeHEPAJIBHBIM JIUPEKTOPOM 00IIecTBa. bhuio mpuHATO
MIOCTaHOBJICHHE 00 M30paHUMN reHepasibHbIM gupekTopom OO0 «OA3UCH cpo-
KOM Ha jBa roja. [Io BTopoMy BOIpOCY y4acCTHUK OOIIECTBA MPEATIOKHII MTOPYIUTh TIpesice-
JaTeI0 MPaBJICHUsS OT MUMEHU OOIIEeCTBa 3aKIIOYHUTH TPYAOBOH JOrOBOp ¢ M30paHHBIM Ha
JOJDKHOCTB TEHEPAIBHOTO TUPEKTOpa

16. CocraBbTe akT peBusuu kaccol Ha AO «Pycckuii dpapdop» no cocrosauto Ha 08.02.2017
r.. OcHOBaHueM siBisieTcs mpuka3 aupekropa AO «Pycckuit dpapdop» ot 05.02.2017 r. Ne21
«O co3gaHUKM KOMHUCCHUH T10 TPOBEACHUIO PEBU3UU KacChl». B pesynbTare mpoBeneHHON pe-
BU3MM YCTAHOBJIEHO: 1) OCTaTOK HAJIMYHBIX JIEHET B KacCe COIJIACHO KacCOBOW KHHUIE U JIaH-
HbIM OyXTalTepCcKOro yd4eTa JOJDKEH cocTaBisaTh 25283 py0.; 2) daxTuueckuii ocCTaTok
HaJTUYHBIX JeHer B Kacce cocrapiser 21500 py6. Hemocraua HanmyHBIX JACHET B Kacce —
3783 pyO0.; 3) HegocTaua HAIMYHBIX JIEHET B Kacce 00pa3oBaiach 1o BUHE Kaccupa XapuTo-
HoBoit B.I1. B akte umeetcs npuinoxenne — oObICHUTENbHAS 3alliCKa Kaccupa XapuTOHO-
Boi B.1.

17. CocTaBbTe akT mpHeMa-nepeayu e HauaabHUKOM oTAena kajapoB OO0 «TpukoTaxy».
OcHoBaHueM sIBJISIETCS TIpUKa3 TeHepanbHoro aupekropa ot 20.03.2017 Nel2-kx «O nepeBojie
Ha JIpyryro paboTy». B Tekcre akTa OTMETHTbh, YTO HayalbHUK oTAena kaapos [lerpos B.C.
caai, a uHcrekTop otaena kaapoB CepreeB A.Il. mpuHsI nema mo JOJDKHOCTH HavdallbHHUKA
otnena kaapos. [Ipu caaue-mpueme aen ObIJIO YCTAHOBIEHO, YTO B JIMYHOM JI€Nie TJIABHOTO
WH)XEHepa OTCYTCTBYET KOMUS MpUKa3a O MpueMe Ha padoTy; B TUYHOM JIeJie CTApIIEro CIie-
[UaIKCTa OTHeNa Tpyda M 3apabOTHOM MIIaThl OTCYTCTBYIOT JTOKYMEHTHI 00 00pa3oBaHUH U
aBToOnorpadus; U3 TPyJAOBOW KHIIKKH BEIYIETO CHEIUAINCTa OT/AeNa CHAOKEHUs yTepsH
BKJIAJIBIII K TPYAOBOM KHIDKKE. BbUTM MPUHSATHL: TUYHBIE AeNia paOOTHUKOB COTJIACHO KHUTE
ydeTa JIMYHBIX JIe; TPYJAOBbI€ KHMKKH PaOOTHUKOB COTJIACHO KHHUTE y4eTa JBUKCHUS, BbI-
Jlau¥l TPYJIOBBIX KHUKEK W BKJIAJBIIICH K HUM; [1€4aTh OTHea KaapoB; 6 J1eJ MOCTOSHHOTO
xpanenus 3a 2014-2016 rr. mo HOMEHKIAType AeNl OTHaena KaapoB; 16 1em BpeMEeHHOTO
(cpime 10 ner) xpanenus 3a 2014-2016 rr. mo HOMEHKJIAType A€ OTAena Kaapos; 16 aen
BpemeHHoro (10 10 net BkItounTenbHO) XpaHeHus 3a 2011-2006 rr. mo HOMEHKIAType Je
oTzela KaJIpoB.

18. CocTaBbTe aKT MPOBEPKU COXPAHHOCTH NOKYMEHTOB B AO «TepMmuka» Ha OCHOBaHUU
npuKasza reaepaiibHoro aupekropa ot 18 aBrycra 2017 1. Ne35 «O mpoBeaeHUU MpoOBEPKU
COXPaHHOCTH JTIOKyMEHTOB». KomMuccus mpoBena mpoBepKy OpraHu3aldyd U YCIOBHUSX Xpa-
HEHHUsI JOKYMEHTOB, B pe3y/bTaTe KOTOPOU YCTAHOBJIEHO CJIEAYIOIIEe: JOKYMEHTHI XPaHITCS
B CTPYKTYPHBIX TOJIpa3AeNeHusIX, cOpMUPOBAHHBIE B Jiea, B COOTBETCTBHUH C HOMEHKJIATY-
poii. @akTOB yTpaThl, TOPYH WU HE3AKOHHOTO YHUUYTOXKECHHS JJOKYMEHTOB HE YCTAaHOBJICHO.
Komuccusi pekoMeHyeT mpeloCTaBUTh CIIeIMAIbHOE TTOMEIICHHE ISl apXuBa, 000pyI0BaB
€ro CTeJIJIaKaMU.

19. CocTaBbTe aKkT yCTaHOBJIECHUA (PAKTUUECKONW MPOU3BOIUTENLHOCTH TEXHOJOTHYECKOU
nuHUN. B cocTaBe KOMHCCHM YKaXHTE PYKOBOIUTENs JabopaTropuu, CTapuiero iadoparo-



puu, mpeacenarenb — TIIABHBIA TEXHOJIOT, IPUCYTCTBOBAN - IVIaBHBIM MHXeHep. B Tekcre
aKTa oTpasuTe cBeAeHus o ToM, uto B mepuon ¢ 10.10.17 mo 12.10.17 komuccus nposena
paboTy 1Mo ycTaHOBIEHHIO (PAKTUYECKON NMPOU3BOAUTEIBHOCTH TEXHOJIOIMYECKON JTMHUH IO
W3TOTOBJICHUIO acOECTOIIEMEHTHBIX JIMCTOB Ha 3aBoje Nel. JInHUS npUHATA B SKCILTyaTalUIO
B nekadbpe 2013 1. co cpenHeit mpou3BOANTENFHOCTEIO 88 HCTOB/9ac. 3a mpoIIeIIee BpeMs
MIPOU3BOJUTENBHOCTD JIMHUU 3HAYUTEIBHO BO3pocia. /(s yrouHeHus: mporu3BOAUTEIBHOCTH
JMHUM ¥ KayecTBa MPOIYKIIMHA KOMUCCHUS PACCMOTpEIa MaTepUabl: CBEJCHHUS O paboTe JIH-
HUU 32 BeChb MepHoJl; (pU3nKo-MexaHHUUecKHue rokaszareian. B pesynbTare paboThl KOMHCCUS
oTnpeJIenia YaCOBYIO MPOU3BOIUTEILHOCTD JIUHUH 400 JIMCTOB, YTO COOTBETCTBYET I'0JI0BOM
morrHoct 300 MIJIH. JJUCTOB B IT'OJ

20. CocraBbTe akT crucaHus umyinectBa. OCHOBaHUE — MPUKA3 FeHEPaIbHOTO AUPEKTOpPA
000 «Tpuxorax» ot 19.06.2017 Ne 29 «O npoBeaeHUH WHBEHTapHU3alMM MUMYIIECTBa». B
aKTe clelyeT OTpa3uTh ciaeayrlue aaHHeie: B nepuoa ¢ 20.06.2017 no 17.07.2017 xomuc-
cusi TpoBejia padoTy MO YCTAHOBJIGHUIO HEMPUTOHOTO K JAJbHEHUIIIEMY HCIOJIb30BAHUIO
umymiectBa. KoMmuccusi yctaHoBHIIa, YTO MMYIIECTBO COTJIACHO MPHUJIAraeMoMy K akTy Tie-
PEYHIO TTOJICKUT CIIUCAHUIO B CBS3HU C HEMPUTOJAHOCTHIO JIJIs1 UCTIOJIB30BAHUS.

21. CocTaBbTe JOKJIAIHYIO 3aMMMCKY HaYaJIbHUKA OT/ENa CObITa TeHEPATbHOMY JUPEKTOPY O
KOMaHIMPOBaHHUH CIICIIUAINCTA B KOMIAHHUIO «DJIEKTPOHHBIE OPUCHBIC CHCTEMbBI» B CBSI3H C
paciMpeHreM acCOPTUMEHTa WH(GOPMAIMOHHBIX CUCTEM, ()OPMHUPOBAHHEM IUIaHA PEKIIaM-
HOW KommaHuu Ha 1-e moiyroame 2017 T. ayisi O3HAKOMIICHHSI C HOBBIMU IPOTPAMMHBIMU
MPOYKTaMH 10 aBTOMATHU3aLUHU JCIIOTPON3BOICTBA.

22. CocTaBbTe JNOKIJIAIHYIO 3alMCKy HadaJllbHUKA oThena pexiamy aupekropy OO0 «Aunb-
SIHC» O JIONOJTHUTEIbHOM (puHaHCHpoBaHUU 3aka3za Ne 174/15 B cBs3M ¢ pocTOM IIeH Ha Io-
nurpadudeckue yciayru Bo Bropom kBaprtaie 2017 r. I uameHeHnemM cMeThl 3aTpar.
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23. CocraBbTe JOKJIAIHYIO 3alMMCKYy MHXKEHEpa MO TEeXHUKE O€30MacHOCTU TJIaBHOMY WHIKE-
Hepy CMY Ne 23 o coOmroieHnn TeXHUKH 0e30macHOCTU. B JoKIIaqHOM 3am1ucKe YKaXXuTe Ha
TO, YTO OTJIE] TEXHUKH 0€301TaCHOCTH HEOAHOKPATHO HH(POPMHUPOBAIT TJIABHOTO WHKEHEPA O
HECOOIIOCHUHN TeXHUKU Oe30MacHOCTH HAa CTPOUTEIBHOW IIIOIIAAKe, HO IO HACTOSIIEro
BPEMEHH OTCYTCTBYIOT OTPa’kJI€HUSI B MECTaX MPOBEACHUS CTPOUTEIbHBIX paboT, HE Orpax-
JAIOTCSl MeCTa CBapo4yHBIX paboT. [lpu mpoBeaeHnn paboT B MEXaHOCOOPOUHOM II€XE BEIET-
csi OETOHMPOBAaHUE KOJIOHH, XOTsI OTpaKJCHNE KOTJIOBaHA HE caenaHo. Heo0XoamMo cpodHo
MIPUHSATH MEPHI 10 0€30MacCHOMY BEICHUIO pabOT Ha CTPOUTEIIHHOM YUacTKe.

24. CocTaBbTe JOKJIATHYIO 3alMCKy HAYallbHUKA OT/AENa MaTepHabHO-TEXHUYECKOTO CHA0-
KEHUS TUPEKTOPY MPEATNPUSITHS O CPhIBE OTTPY3KH MPOAYKIIMU. B TekcTe HE0OX0IUMO OT-
METHUTh, 4TO 3aBenaywomui ckiagom 15.01.2017 He obecmeunsn CBOEBPEMEHHYIO OTIPY3KY
npoaykiuu AO «OauMIny, 9TO TTOBJEKIIO 3a OO0 MpUMEHEHHe MTpapHbIX CaHKIUH. 3aB.
CKJIaJIOM TPEJCTaBWII OOBSICHUTENBHYIO 3alMUCKY C U3JI0KEHHEM NMPUYUH HECBOEBPEMEHHOMN
OTTPY3KH TPOJIYKIIMH, OJHAKO MPHUBEICHHBIC UM MPUYUHBI CPhIBA OTIPY3KHU SIBIISIOTCS HE-
yOequTeNnbHBIMH. 3aB. CKJIaJI0M HEOJHOKPATHO YKa3bIBaJOCh Ha HEOOXOIMMOCTh PEMOHTA
aBTOMATHUYECKOT0 3aMKa BOPOT CKJIaJa, OJHAKO ATH YKa3aHHs BBINOJHEHbI HEe OblTu. B 10-
KyMEHTE HEOOXOJUMO TOCTaBUTH BOIPOC O HATOKCHHH 3aB. CKJIAJIOM IUCIUIUTMHAPHOTO
B3BICKAHMS.



25. CocraBbTe OOBSCHUTENBHYIO 3alIUCKY MEHE/DKEpa OT/Aea MPOJaX 3aMECTUTENIO0 I'eHe-
pPaJIbHOTO JAMPEKTOpa MO IpoJakaM O 3aJep>KKe 3arpy3Kd TOTOBOM MPOIYKIMU B BaroH
No234578910 u3-3a OTCYTCTBUSI IPY3UMKOB Ha CKJIaJie TOTOBOM MPOAYKIHUH. B Tekcre oT-
METhTE, UTO HaYAIbHUK CKJIa/la TOTOBOM MPOJYKIIUU HEOJHOKPATHO IPEIYNPEXIAICS O TOM,
YTO 3a 3aJIep)KKy BaroHOB MpeanpusTue miatut mrpadsl. OnHaKo 3arpy3ka BaroHa Obuia
OCYIIIECTBJIEHA B 0OJiee MO3JIHIE CPOKH, YeM IIJIaHUPOBAIOCH, B B3 ¢ 3TM AO PXK]] Obut
BBICTaBJICH cueT 00 omiate mrpada (mpocroii Barona) B cymme 5000 pyo.

26. CoctaBbTe OOBSICHHTEIBHYIO 3aNUCKy HadadbHUKA OT/AETA IICHHBIX Oymar TUPEKTOpY
ITAO «MHdo-bank» 0 HenpeaCcTaBIEHUH B CPOK CBOJIHOTO OTYETA B CBS3H C IMMOBPEKICHUEM
(hakc-MOJIEMHOM CBSI3U M OTCYTCTBHEM OTUETHBIX JIaHHBIX Brnaaummupckoro ¢unmnana 6aHka.

27. CoctaBbTe OOBSCHUTEIBHYIO 3aIMCKY 3aBEIYIOLIEr0o CKIAIOM 00 M3MEHEHHUU CPOKOB
MIOCTaBKU 00OPYAOBAHUS B CBSI3U C BPEMEHHBIM MPUOCTAHOBJICHHEM MOTPY304HBIX PabOT Ha
ckimage Ne7. Cpok mocTaBKku 000pyI0BaHUs, YKa3aHHOTO B A0roBope mocraBku Ne3/5, mepe-
Hocurcs Ha 19 Hoa0ps 2017 .

28. CocraBbTe 00BsICHUTENBHYIO 3anucKy kaccupa OO0 «Jlyu» nupekropy 00 ommOodHO
poOUTOM Yeke Ha cymMmy 85 pyoOsteir. Uek ObuT MPOOUT OMMOOYHO MO MPHYMHE HEBHUMA-
TEJIBHOCTHU IpU paboTe Ha KOHTPOJIbHO-KAaCCOBOW MalllMHe.

29. PykoBoACTBYSCh NpaBuiiaMi 0(OPMIIEHUS IOKyMEHTOB, COCTaBbTE aBTOOHOIpaduio.
30. PykoBoacTBYsCh paBuiiaMi 0(OPMIIEHUS TOKYMEHTOB, COCTaBbTE XaPaKTEPUCTHUKY.
31. PykoBoacTBysCh npaBuiiaMi 0(OPMIIEHUS TOKYMEHTOB, COCTaBbTE PE3IOME.

32. CocraBbTe MH(OPMAIIMIOHHOE MHCHMO OPraHU3ALMOHHO-AaHATUTHUYECKOTO YIPABICHUS
nenamu Mapun Mocksal ipedpexty Bocrounoro AO o coBenanuu pykoBoauTesst Amnmapara
[IpaBuTenbcTBa MOCKBBI ¢ PYKOBOJIUTENSIMHU ammapaTtoB MNpedeKTyp aJIMUHHCTPATUBHBIX
OKpYroB ropojia MoCKBbI, pyKOBOJUTENIIMUA CTPYKTYPHBIX Mojapa3aeneHuii Annapara Ilpa-
BuTenbcTBa MockBbl. CoBelianue OyaeT MpOBOAUTHCS B 3aie 3acefqaHuil [IpaBurenbcTBa
Mockasl. K nucbMy npuiaraeTcs moBecTka JHS COBELIaHMs Ha 2 JI. B 1 9K3.

33. CocraBbTe NMHUCHMO-HU3BEIIEHNE [JTaBHOrO apXUTEKTYpHOro ympasieHuss MockomMapxu-
TeKTypsl B agpec AO «CtpoitnaBect». B nuceMe crnenyer npouHdopMupoBaTh ajapecata o
npoBoaumoi ['maBAY kondepenunn «CoBpeMeHHbIE MPOOIEMBI KUJION 3aCTPORKHU», KOTO-
past cocroutcs 3 nexkadbps 2017 r. mo agpecy: Tpuymbanbnas mwi., 1. 1. YkazaTb BpeMsi peru-
CTpallii y4aCTHHKOB, Hauana koHpepeHnuu. K nucbmy nmeeTcs: NpuioKeHue: Te3UChl J10-
KJIa/I0B YYaCTHUKOB KOH(EepeHIH Ha 5 J1. B 1 9K3.

34. CocraBbte ncbMo-3anpoc oT AO «Crapt» B BeicraBounsiii Llentp «3kcno-busznec» 06
y4acTuHu B BBICTaBKe. B TekcTe mucpbMa yKakurte, 4YTO O3HAKOMHBIIHMCH C PEKIaMON U Ipo-
rpammoit pabotel BricraBounoro lLleHTpa, omyGnukoBaHHBIMH B Ne85 «OKOHOMHYECKOM
razete» oT 15.01.2017, AO «Crapt» HanmpaBiseT 3as1BKy Ha y4acTHE B BECEHHEH DKCITO3H-
nuu Llentpa. B mucbMe Takke COAEPIKUTCS NMPOChOa BKIIOYUTH OPraHU3ALUIO B YHCIIO
YYaCTHUKOB BBICTABKHU.

35. CocraBbre mucbmo-oTBET AO «Ctapt» ot BricraBounoro llentpa «Dxcmo-busznec» o
pacCMOTpPEHMH 3asBKM Ha y4acTHE€ B BbICTaBKE. B TekcTe muchMa ykaxute, 4to 3asBka AO



«CrapT» Ha ydacTHe B BeceHHel skcno3unuu BricraBounoro Llentpa paccmorpena oto6o-
POYHBIM COBETOM M IPHUHATA K HUCIOJHEHWIO. /[ MOArOTOBKM BBICTABOYHOU 3KCIO3ULIMH
NpEeanpusATHIO Heo0XoanMo KomanaupoBath B BI[ «3Oxcmo-busHec» OTBeTCTBEHHOTrO HC-
IIOJIHUTEISI CPOKOM Ha 3 JHS HE M03Hee I10 BOIIPOCAM y4acTHsI B BBICTABKE.

36. CocraBbTe NMUCHMO-NIOATBEPKACHUE 00 oriare npoaykuuu. Omnata napTuu IpoAyKUUN
Obuta mpou3BeZieHa (pUPMOH B JIeHb MOCTYIUIEHUS ToBapa B MockBy. Jlis moaTBepKIeHUs
OTUIAaThl OPraHU3AIMsl BBICHUIACT KOMHIO IJIATEKHOTO nmopydeHus oT 27.06.2017 Ne 245,

37. CocraBbTe conpoBoauTesnbHoe MUcbMo 0T OO0 «lIpocnekT» Kk oTnpaBKe aapec OpraHu-
3aumu «O00 «CepBuc+» ABYX 3K3EMIUIIPOB JOMOJIHUTEIBHOTO COIVIALIEHUS K 10roBOpy Ne
2017-25-02 ot 25.02.17 o cotpynHuyectBe. B muceMe conepkurcs npocb0a MmoAmnucarh ero,
CKpPENUTh NEeYaThio U OAUH AK3eMIuLsip BbiciaTh B aapec OO0 «lIpocnext» B Teuenue 10
TTHE.

38. CoctaBuTh rapaHtuiiHoe nmucbMo AQO «IKOH» JUPEKTOpY NaBUIbOHA BbicTaBOYHOrO
Hentpa Typoy B.C. o mpenocraBnenun B apenay ¢upme 300-400 kB.M. BBICTAaBOUYHOMH
momaay s nposeneHus ¢ 13 HosOps mo 31 mexadbpst 2017 r. Beepoccuiickoit poxie-
CTBEHCKOM sipMapKku oOyBH.

39. IloarorossTe nucbmo-HanoMuHanue OOO «CtpoiiMOHTaXx» 3aBOJy *Kene300€TOHHBIX
n3enuid. B muceMe ykaxuTe, 4TO B COOTBETCTBUM C JOTOBOpPOM mocTtaBku oT 11.12.2017
Ne8/17 3aBox KBU B3st1 Ha cebst o0s3aTenbeTBa MOCTaBIATH B afpec OO0 «CTpoiMOHTaX»
&Kene300€TOHHBIE H3JIeNINsl pa3IMYHOro accopTuMeHTa B TeueHue 2017 r. exeMecsdHo,
HauyMHas ¢ ¢eBpajii Mecsila, paBHbBIMU MapTUSIMU, OJTHAKO MAapTUS U3IEIUN B KOJIUYECTBE
840 mrT., mpegHa3HAuUEHHAs /7S IOCTaBKU B (eBpajie Mecsle TEKYLIEro roja, 10 HacTosIe-
ro BpeMeHH He odopmiieHa st oTrpy3ku. KoHeuHOW AaToi OTrpy3KH H3JEIHi SBISETCS
28.02.2017. B nuceMe Takxe yKaXHTe, 4TO €ClIM OTrpy3Ka MPOAYKLUHU He OyaeT obecneue-
Ha, OO0 «CTpoiiMOHTaX» OYyJeT BBIHYXKIEHO B COOTBETCTBHH C II. 3.5 JOTOBOpa Mpeab-
ABUTh ITpadHble cankuuu B pasmepe 0,01% ot oOielt cToMMOCTH JI0TOBOpa 3a KaXkIbId
JIeHb 3aJCPKKU.

40. CocraBbre nuceMo-npuriamenue or AO «PocuHTep» HayYHO-TEXHHUUECKOMY LIEHTPY
«MHpopmcucTemay Ha yyactue B ceMuHape «CoBpeMeHHBbIH opuc». CeMuHap cocTouTcs 25
anpenst 2017 r., Hayano B 11 wacoB, npeamnonaraeMasi TpoJOKUTENbHOCTh 4 Yaca. B mpo-
rpaMMe€ CEMHHapa: PacCMOTPEHHE BOIPOCOB; ABTOMATH3aLUs JEJIONPOU3BOACTBA, IJIEK-
TPOHHOTO JIOKyMEHTOOOOpOTAa, 3JEKTPOHHBIX apXUBOB MpPENNpHUATHH W opraHu3auuil. B
MUCbME YKaKUTE, YTO HEOOXOJMMO MOATBEPAUTH y4acTHe B cemuHape 1o 20 ampens, 1o
ANEKTpOHHOMY ajipecy. K mucbMy MMeroTcs MpuIoKEHHUs: MporpaMMa ceMUHapa, Iporpam-
Ma BBICTaBKH «TEXHMUYECKNE CPEJCTBA ABTOMATU3ALUN JEIOIPON3BOICTBAY.

41. CocraBbre nucbMo-6maronapuocte OO0 «Peam» B agpec AO «MebensOnt» 3a Kaue-
CTBEHHYIO M CBOEBPEMEHHYIO rocTaBky Medenu B 2017 roxy. CtabunbHble OTIPY3KH TO3BO-
m OO0 «Pean» OGecriepeOOHHO OCYIIECTBIATh CBOIO AEATENBHOCTD U MPHUBIIEYb ITOCTOSH-
HBIX KJIUEHTOB.

42. CocraBbTe nucbMo-pekiamaiuio AO «Anbmepa» Kk AO «3aps» 0 NPEabsSBICHUN TIpe-
TEH3HUH 32 33JEP>KKY B IIEpeiaue TEXHUUECKON JOKYMEHTAIIMU Ha YHUBEPCAIbHBIN KOMILJIEKC
obopynoBanus, o KOHTpakTy Ne78. AO «Anbpmepa» MPOCUT KOMIIEHCUPOBATh PAacXObl B
CyMME ___.



43. CocraBbsTe nucbMo-tpeioxkenne OO0 «CTpoUKOMITIEKTY, CHEIUATU3UPYIOLIEroCcs Ha
KOMIUICKTAIllM1 OOBEKTOB CTPOUTENIHCTBA U MPOMBIIIICHHBIX MPEANPHITAN JIEKTPOTEXHH-
4ecKUM OOOpYyIOBAaHUEM U KaOelbHO-NPOBOJHUKOBOM mpoaykiued. OpraHuszanus uMeer
BO3MOKHOCTh OPTaHHU30BaTh B IMOJHOM 00BbEME IMOCTaBKH HEOOXOIUMOTO OTEUYECTBEHHOTO U
UMIIOPTHOTO 000pY/AOBaHUA M KaOelIbHO-IIPOBOJHUKOBON MPOIYKIUHU JUISI CTPOSIIIMXCS U
PEKOHCTPYUpPYEMBIX 00bEKTOB. OpraHuszanus NpeajsaraeT BOCIOJIb30BaThCS YCIYraMH IO
[IOCTAaBKE KAYECTBEHHOW M HENOPOrOil AJIEKTPOTEXHUYECKON MPOAYKLHH, MPOU3BOJAUMON
Iy4dmuMuy npeanpuatusmu Pocecnu, a Takke NpoAyKIMM Takux crpad Kak WMramus, Typuws,
I'epmanus.

44, Ha oCHOBaHWY UCXOJIHBIX JIAHHBIX COCTABbTE aKT MHBEHTAPU3AIMKA HATMYHBIX JEHEKHBIX
CPEICTB.

Hcxonnele JaHHEBIE:

B kacce OOO «3aps» Ha ocHoBaHuHM npukasa Ne 7 ot 30 masg 2017 r. npoBezieHa UHBEHTApH-
3aIMs KaCCOBOM HAIMYHOCTH MO cocTossiHUIO Ha 31 Mast 2017 r. [1o naHHBIM MHBEHTapU3alUU
CyMMa HaJIMYHBIX JieHer B kacce coctaBmia 47005 py6. 83 kon. I[locnegnue Homepa Kacco-
BbIX OpAEpOB: npuxoaHoro - 187; pacxoanoro — 102. ITo y4yeTHbIM JTaHHBIM CymMMa HaJlW4-
HBIX JIeHeT B Kacce coctaBuiia 47097 py6. 23 kor.

[Ipencenarens komuccuu: rinaBHbiit Oyxranrep Kopemkosa JLE.

UsieHbl KOMUCCUU: 3aMECTUTEND IN1aBHOrO Oyxranrepa [lerpauenko B.U., Oyxrantep Kinnn-
ok I'. A., xaccup I'pun B..

45. CoctaBuTh U 0O(POPMHUTH aKT O PEBU3UU Kacchl. B TekcTe ykaxkuTe, 4TO B pe3yabTaTe pe-
BHU3UM OBUIO YCTAHOBJIEHO, YTO OCTATOK JIEHEr B KAacce COIJIACHO JAHHBIM OYyXTaJTepCKOro
yueta coctaBui 3 521 000 py6., HegocTauu HaJMYHBIX JEHEer M0 BHHE Kaccupa He OOHapy-
xeHo. HenocTaromuye qanHbie B3SITh IPOU3BOJIBHO.

46. CoctaBuTh 1 0OPMUTH aKT MPOBEPKH (HPUHAHCOBO-XO35HCTBEHHON JIEATEILHOCTH Ballie-
ro npeanpuatus. OcHoBanueM sBisieTcs npuka3 aupexkropa ot 00.00.0000 Ne 21 “O cozna-
HUU KOMHUCCHH 110 IpOBepKe (PMHAHCOBO-XO03SIICTBEHHOH edaTenbHocTH ~ COoCTaB KOMUCCHUU:
npejcenaTenb 3aM.IMPEKTOPa; YWieHbl KOMUCCHUHU: 3aM.TJIaBHOTO OyXrajaTepa, HHKEHep - IKO-
HOMMUCT, OyXrajirep peBu3op. B pesynbrare npoBepku ObLJIO yCTaHOBIEHO HapYLIEHHE B CH-
creMe ydera obopyaoBanus. Henocraromue 1aHHbIe B3STh POU3BOJIBHO.

47. OdopMuTh MIATEKHOE MTOpydeHUe (Ha O1aHke TUIOBOH (opMebl ¢ ucnonb3zoBanuem CIIC
KoncynbranT Ilnroc) Nel73 ot 22 suBapsa 2017 roga Ha nepeyucieHne IEHEKHBIX CPEICTB
MIOCTABILMKY 3a MOJIy4eHHbIE MaTepuaibl. Omiata npousseneHa no cuery Ne 687, norosop
No54 ot 14 pexabps 2016 roma OOO «CnaBay. Ilomyuarenr OOO «Cmaa», MHH
7802152412, KIIIT 780201001, P/cu 40702810802000003675, B ITAO «Anwsha bank» r.
Camnkr [lerepOypr, K/c 30101810600000000809, BMK 044030809.

Henocraronue nanubie B3sTh MPOU3BOIBHO.

48. C ucnons3oBanue CIIC Koncynbrant Ilmoc odpopmMuth cuer-¢pakTypy, UCHOIB3Ys
CIIEYIOIINE CBEACHHUS:

— cyer-¢akrypa Ne 412 ot 24 aBrycra 2017 1.;

—npoaasel] — OO0 «IIeKTpoHY;

— anpec npoaasna: 426000, r. Mxesck, yn. Menbuuunas, n1. 71. MTHH — 1833012378,
KIIIT - 183301001. I'py300TIpaBUTEIL — OH XKE;

—nokymnaresib — OO0 «Arpogomy»;



— anpec nokynarens: 426000, r. Wxesck, yin. Mexanuzaropos, a. 44. MUHH -
1833015259, KIIIT - 1833011001. I'py3onony4darens — OH ke;

— HauMeHoBaHHe ToBapa — komnbioTep Excilon Intel Pentium D524 3.06/512/80/i B ko-
nuyecTtBe 1 mT. croumocthio 17 936 pyoueit, B Tom unciie HIC 18% — 2 736 py6mneii.

— pykxoBogutesb OO0 «Dnexktpon» — Cnupugonos K.M., rnaBHelil Oyxranrep — Mopo-
30Ba O.A.

3 cemectp
Pa3znen 2 Opranmsanusi J0KyMeHT0000POTA HA NpeANPUATHHI

Baok 1 «3naTp»
Bonpocul 0na nposedenus ycmnozo onpoca:
Peittunr-koutpos 1

1) Yto mpencraBiseT co6oit JOKYMEHTO0O00POT?

2) TlepeuncnuTe OCHOBHBIC THIIBI JOKYMEHTOOOOPOTA.

3) Kak ocymiecTBisieTcsi opranusaius J10KyMeHToo0opoTa?
4) Kak ocyuiecTBisieTcs cucTeMaTu3anus J0KyMEHTOB?

5) IlepeuncnuTe OCHOBHBIC IPUHLIUIIBI POPMHUPOBAHUS JIETI.
6) IlepeunciauTe OCHOBHBIE TPEOOBAHMUS 110 3aIIOJIHEHUIO JIEII.
7) Kak ocymectBisiercs opopmieHue aen?
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8) Uro npencrasnser co00il BHYTPEHHSISI OMTUCH M ¢ KAKOM 11E€bI0 OHA COCTABISETCS?

9) UYrto mpexacraBnser co00il akT O BBAECICHUH JOKYMEHTOB K YHUUTOKEHHUIO U CHATHUIO C
yuera?

10) Kak npaBuiibHO 0()OPMHUTH aKT O BBIACIICHUHM JOKYMEHTOB K YHHUTOXEHHUIO U CHATHIO C
yuera?

11) Ilepeuncinre OCHOBHBIE ATAIbl TOATOTOBKA J€J JJIS IJIUTEIIBHOTO XPAHEHUS.

12) Kak obecrnieunBaeTcst COXpaHHOCTb JOKYMEHTOB?

13) Kak ocyriecTBisieTcsi XpaHeHHE TOKYMEHTOB?

14) OnuiuTe npolecc yHUYTOKEHUS IOKYMEHTOB.

15) Kak ocymiectBasiercst pabota ¢ KOHPHUACHIIHATHHBIMUA TOKYMEHTaMU?

16) Kak ocy1iecTBisieTcs 3aldTa TOKYMEHTOB, COJIEpKAIIMX KOMMEPUYECKYI0 TaliHy?

17) Kak ocyrecTBasieTcs: opraHu3aiusi padoThl ¢ TOKYMEHTaMHU, COAEpPKaITUMU KOH(HICH-
[IMaJIbHbIC CBEICHUS?

Peiitunr-kouTpos 3

18) Uro npencrapinser coboil yreuka KoHpuaeHINaIbHOM nHpopMarn?

19) B xakux opmax nposiBisieTcs ysI3BUMOCTh TOKYMEHTHPOBaHHON MH(popManun?
20) JlaiiTe mOHATHE KCIEPTU3HI LIEHHOCTH TI0KYMEHTOB.

21) Kak 4yacTto npoBOaUTCS SKCIEPTH3a LIECHHOCTH JOKYMEHTOB?

22) JlaiiTe onpeneieHue NOHATHIO «3JIEKTPOHHBINA JOKYMEHT).

23) JlaiiTe onpeaesieHne MOHATHIO «AJICKTPOHHBIA TOKYMEHTOO00POTY.

24) Kak oCyIIecTBIIsSIET OpraHu3aIlys JIEKTPOHHOTO TOKYMEHTO000poTa?



25) Kakue cpoku XpaHEHHs] YCTAaHOBJIEHBI 3aKOHOJATENbCTBOM JUIsl XpPAHEHUS! YUETHBIX J0-
KYMEHTOB?

26) KakoBbI 0COOCHHOCTH XpaHEHUs OyXTadTepCKUX JOKYMEHTOB?

27) Ilepeuncaure Tpu 3Tana 0OpabOTKH JOKYMEHTOB, IOCTYNAOUUX B OyXIrajaTepuro mpen-
MIPUATHSL.

Tecm:
PeliTunr-kouTpois 1

1. Ha xakue TOKyMEHTOTIOTOKH JACIUTCS TOKYMCHTAIIUS:

a) MHUChMa, PaCHOPSHKEHUS, IOTOBOPA

0) IoroBopa, TOKYMEHTHI OPraHOB BIACTH

B) BXOJIIHME, HCXOJSIINE, BHYTPSHHHUE JOKYMEHTBI

r) oOpameHus Tpaxaan (3KajJo0bl, TPEIIOKEHUS 1 3asBICHHS )

2. Kakue Gopmbl perucTpauuu JOKYMEHTOB CYIIECTBYIOT?

a) JKypHaJbHas, KapTOuHas U aBTOMAaTU3UPOBaHHAs

0) UeHTpanu30BaHHAS, ACLIEHTPATU30BaHHAS, CMEIIAaHHAS

B) Y4eT JIOKyMEHTOB, KOHTPOJb 3a UX UCIOJHEHUEM, CIIPaBOYHAs paboTa 10 JOKYMEHTaM
r) anpO0OMHas, KHYKHAS

3. JOKyMEHTONOTOK UCXO/ISIINX JOKYMEHTOB COCTABIISIOT:

a) OTBETHBIC U MHUIIMATHBHBIC MHChMa

0) muChbMa, aKThl, IPUKA3HI

B) TIOCTAHOBJICHUS, PELICHUS, PACTIOPSHKEHUS, TPUKA3bI, MHChMa U T.II.

I) JOKYMEHTHI TOJBEIOMCTBEHHBIX OpraHU3allUid, MPUCHUIAIONIUX TMEPBUYHYIO OTYETHO-
YUYETHYIO JOKYMEHTALUIO U PA3JIMYHOrO POJa 3apoChl

4. O6beM TOKyMEHTO000poTa — 3TO:

a) 3TO MaKCHMaJbHO PALMOHAIBHOE COKpAIllEHUE KOJMYECTBA YEro-1u0o0 MyTeM CTaHJap-
TU3AIMH K eMHOM popme

0) MarepHalIbHbII 00BEKT, collepKalIiil HH(POPMaLUIO B 3a(pUKCUPOBAHHOM BHUJIE€ U CHEIH-
QJIBHO IIPE€HA3HAYCHHBIH JIs €€ Nepeladyl BO BpEMEHU U IPOCTPAHCTBE

B) YCTaHOBJIEHHE KOJIMYECTBA U COCTaBa apXMBHBIX JOKYMEHTOB B €AMHMIIAX y4eTa U (puk-
calys MPUHAAIC)KHOCTU KaXJI0M €IMHHUIBI yueTa K ONpeeIeHHOMY KOMIUIEKCY U o0IIeMy
UX KOJIMYECTBY B YUETHBIX TOKYMEHTAX

I) KOJIMYECTBO JOKYMEHTOB, MOCTYNMBIIMX B OPraHM3alMI0 U CO3/IaHHBIX €0 B TE€UCHHE
OTIpeIeNIEHHOTO MEePHO/Ia BPEMEHH, KaK MpaBuiio, rojia

5. KTo MOXkeT ocyecTBIsTh IepBOHAYaIbHBINA IpUEM U 00pabOTKY TOKYMEHTOB:

a) Cexkperapp

6) upextop

B) HayaJbHUK OTJEJa KaJpoB

r) CnemuansHoe moapazaenenue ciayxowr 10OV, padorauk ciayx6sr IOY wmm cekperaphb
PYKOBOIUTEIS

6. YueT 10KyMEHTOB — 3TO:
a) BaKHEWIIMH 3Tanm pabOTHI ¢ JOKYMEHTAMH M OIpEeNseTcs KaK 3alnuch YIeTHBIX JaHHBIX
0 JOKYMEHTE IO YCTaHOBIIEHHOH (opme, pukcupytomas (HakT ero coznaHusi, OTIPaBICHUS



WJTU TIOJTY4EeHUS
0) IBIWXKEHUE JOKYMEHTOB B OpraHH3allMi C MOMEHTA UX MOJYYEHHs WM CO3/aHus J0 3a-
BEpIICHUS UCIIOJIHEHUS, OTIIPABKH a/IpecaTy WK Ca4 Ha XpaHEHUE

B) YCTaHOBJIEHHE U MPUMEHEHHE MPaBUII C IEJIbI0 YHOPSIOUYCHHS IEATEIbHOCTH B OIpeie-
JICHHOW 00JIACTH Ha TOJIb3Y U NPHU YYaCTUU BCEX 3aMHTEPECOBAHHBIX CTOPOH, B YACTHOCTH,
JUISL AOCTH KEHHsI BCeoOlIel ONTUMAalbHOM SKOHOMUU MpPU COONIOAEHUU (PYHKIIMOHAIBHBIX
YCIIOBUM U TpeOOBaHUM TEXHUKU O€30MaCHOCTH

I) YCTaHOBJICHHE KOJIMYECTBA U COCTaBa apXMBHBIX JOKYMEHTOB B €AMHMIIAX y4eTa U (Puk-
carys MPUHAIICKHOCTH KOKIOW SAMHUIIBI y4eTa K ONMpeAelIEHHOMY KOMIUIEKCY U o0IiemMy
UX KOJIMYECTBY B YUETHBIX TOKYMEHTAX

7. B nHIEKC TOKYMEHTA HE BXOJIUT

a) koxa o OKVY /I

0) HOMep JieTia 0 HOMEHKJIaType

B) HOMEP CTPYKTYPHOTO MOJIpa3ieiacHUs

8. YXKanoba nnu 3asBineHne, MOCTYNUBIINE B aJpeC OPTaHU3AINH, UMEIOT HH/ICKC
a) Ne 18-M

0) Ne 18

B) Ne 18 o/k

9. Ilpuka3 1o OCHOBHOM JICATEILHOCTH UMEET UHIIEKC
a) 34 n/c

0) Ne 34

B) Ne 34-x

10. [lena ¢ UCTIOTHEHHBIMHU JJOKYMEHTAMU TOCTOSTHHOTO U BpeMeHHOTo (cBbimie 10 net) cpo-
Ka XpaHEeHMs MOAJIekKAT Mepefadye U3 CTPYKTYPHOTO MOAPA3/ENCHUs B apXUB OpPraHHU3aLUU
(Ipu ero HaJIMYMM):

a) Ilo ucteueHuu NATH JIET UX XPAHEHUS B CTPYKTYPHOM TMOApa3IeIeHUN

6) Ilo ucreuenuu Tpex JeT

B) Ilo ucredenuu AByX neT

r) Ilo ucreyenun ogHOTO TONA

n) Ilocne okoHYaHMS KaJIEHJAPHOTO ToAa

e) Ilo ycMOTpeHHIo CTPYKTYPHOTO MOIpa3iesieHus

11. O6s13aHHOCTH YJIeHA SKCIIEPTHON KOMUCCUU MPEANPUSITHUSA:
a) MPOBEPATh COXPAHHOCTH JOKYMEHTOB B MOPAa3eICHHUIX
0) OlLIeHUBAaTh CTENEHb CEKPETHOCTU JOKYMEHTOB

B) TPOBEPSTH MPABUIBHOCTh COCTABJICHUS JOKYMEHTOB

T) TPOBOAWTH IKCIIEPTHU3Y IIEHHOCTH JTOKYMEHTOB

1) KOHTPOJIMPOBATh UCIOIHEHUE TOKYMEHTOB
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12. Jlena u3 apxuBa OpPraHU3allMM BBHIJAIOTCS PaOOTHUKAM CTPYKTYPHBIX IOJpa3/eieHUi
JTAHHOW OpraHu3alyy Ha CPOK:

a) He 6onee 10 gHel

0) He Oonee 21 aHA

B) He Ooinee 30 mHei



r)
13.

HCT IMMPAaBUJIBHOI'O OTBCTA

[IpoBepka HaMM4MsT U COCTOSHMS JI€Nl B apXuBe (MCKJIIOYash Ype3BbIYAHBIC MPOUCIIE-

CTBU:, CMCHY 3aBCAYIOLICTO apXUBOM U T.H.) IpoXoauT C MNEPUOANIHOCTBIO!

a)
6)
B)
r)

14.

JIBa pa3a B ropg

Onaud pa3 B 3 roga

OnmunH pa3 B 5 1et

Her npaBunsHOTO OTBETa

HOI[I"OTOBK& K apXMBHOMY XPAaHCHUIO IICPCIIUCKU MNPEAIPUATHIA IMPOUCXOAUT CICAYIO-

M 00pazoMm:

a)
6)
B)
r)

15.
a)
6)
B)
r)

n)

16.
a)
6)
B)
r)

17.

NepenucKa XpaHuTes oT 1 roga 1o 5 neT, 3aTeM nepeaacTcs B apXuB
HepenucKa XpaHUTCs OT 3 10 S JIeT ¥ Ha apXMBHOE XpaHEHHE HE TIepelacTCs
IepenucKa XpaHuTes oT 3 J10 5 JIeT, 3aTeM MepeaacTcs B apXuB

Her npaBunsHOTO OTBETA

[lepen cnauel TOKYMEHTOB Ha ApXHUBHOE XPAHEHUE CIEAYET ...
CrpyHIUpOBaTh U NOJLIUTh JOKYMEHTHI B TAITKU

oopMuTh M onmcaTh aena

COCTaBUTH OIMMCb JOKYMCHTOB H ICPCIUICCTH UX
CUCTEMAaTU3UPOBATh U YTOUHUTDH IOKYMEHTBI

CKOIIMPOBATh 0COO0 BaXKHBIE JOKYMEHTBI

[Tpu odopmnenun nen BpemenHoro (0 10 yet) XxpaHeHHs HE CIelyeT MPOU3BOIUTE:
YTOUHEHHE 3amnKceil Ha 00I0KKe

MIPOBEPKY (PUZUYECKOTO COCTOSHUS TOKYMEHTOB

HCKJIIOUYCHHE JIMITHUX KOMUN

OpOIIIOPOBKY

I[OKYMCHT, I/IMGI-OHII/Iﬁ B TCKCTC MOMETKY K CPOYHOMY HCIIOJIHCHHIO, TOJIKCH OBITH HC-

IIOJIHCH B ...

a)
6)
B)
r)

18.
a)
6)
B)
r)

19.
a)
0)
B)
r)
)

20.
a)
6)
B)

JI€Hb MOCTYIIJICHUS
TE€YECHHE CYTOK
3-THEBHBIN CPOK
JECATUHEBHBIN CPOK

HOMCHKJ]aTypa ACJI OpraHu3alu COIrJIaCOBBIBACTCA C ApXUBHBIM YUYPCKIACHUCM HE PCIKC:

OJIHOTO pa3a B ToJ
OJIHOTO pa3a B 3 roga
OJTHOTO pa3a B 5 JieT

HET MPaBUIBLHOTO OTBETA

Yamie Bcero JOKyMEHTBI IPYIIIUPYHOTCS:
3a OJIUH KaJICHIApHbIN I'OJ

3a J1Ba KaJICHIApHBIX IroJ1a

3a TpY KAJIEHJApHBIX ToJa

3a [IATh KaJE€HIAPHbIX JIET

3a 1eCATh KaJI€HIAPHBIX JIET

Heno ¢popmupyercs ...

B IIpejiesiax KaJeHIapHOro rojia (3a HCKIIFOYCHUEM TIEPEeX O ISAIIUX JIeIT)
IO JOCTIKEHHSI MaKCUMAaJIBHOI'O 00beMa B JIUCTAX, T. €. 10 250 1.

M0 YCMOTPEHHIO OPTaHU3aIHH



F) A0 OKOHYaHUA pCHICHUA BOIIPOCA, HE3AaBUCUMO OT KAJICHAAPHBIX CPOKOB
,Z[) HECT IMPABUJIBHOI'O OTBETA

21. CBoguast HOMEHKIIaTypa Aei (UPMEI BBOOUTCS B IEHCTBHE:
a) c 1 sHBapsi CIEAYIOIETO KaJIGHJapHOTO roaa

0) c JekaOps TEeKyIero rojaa

B) KaXKIIbIE MOJIT0/Ia TEKYIIETO eProia

I') II0 Mepe HaJIOOHOCTH

22. 3aBepIIeHHBIE [iefla TOCTOSHHOTO U JIOJITOBPEMEHHOTO XPaHEHHS XPAHATCS M0 MECTY MX
(bopMHUpPOBAHUA ...

a) lrox

0) 2roma

B) 3rona

I) TepenalTcs B apXUB cpa3y MOCIIE 3aBEepIICHUsT (POPMUPOBAHUS

1) HET NpaBWJIBHOTO OTBETa

23. 3a dopMupoBaHue A€l OTBEUYAET:

a) PYKOBOJHUTEh OpraHU3aAINN

0) 3aMecTHTEIb PYKOBOIUTEIS OPTaHU3AIUH

B) CEKpeTapH CTPYKTYPHBIX MOpa3aeIeHHI

I) PYKOBOJIUTENU CTPYKTYPHBIX MOAPA3ACICHUN
1) HET MPaBUJIBHOTO OTBETA

24. HomeHkJaTypa Jiei pa3padbaTbIBaeTCs MOCIE CO3JaHUsl OPTaHU3alUU U ...
a) JencTByeT OeccpodHO

0) eXeroJHO BBOJIUTCS B JCHCTBHE MPUKA30M PYKOBOIUTEIIS

B) MEpeyTBEepKJIaeTcs OJIMH pa3 B MATh JIET

I') HET NPaBWJIBHOTO OTBETA

25. Beinaga fien u3 apxuBa AJis paOOTHUKOB JPYTUX OpraHu3anuil opopmisercs ...
a)  aKTOM O BBLAAYE JIeJI BO BPEMEHHOE 10JIb30BaHKE B IPYrHe OpraHu3aluu

0) 3aka3oM Ha BblAAuy el BO BpEMEHHOE MOJIb30BAHUE B IPYTHE OPraHU3alIH

B)  3asgBJICHUEM Ha BbIJauy JIeJl BO BpEMEHHOE MT0JIb30BaHKE B IPYrHe OpraHu3aluu
I)  HeT NpaBUJIBHOTO OTBETA

26. Cpoku XpaHEHHUs] TUIIOBBIX JOKYMEHTOB YCTaHABIIUBAIOTCS:
a) OpraHamMu MeCTHOW aJMUHUCTpPALIUU

0) BeimecTosieit opranuzamnueit

B) Camum npennpusitueMm

r) ®enepanbHoil apxuBHOU ciryk00i1 Poccun

1) MecTHBIM TOCyIapCTBEHHBIM UM MYHUIIUTIATBHBIM apXUBOM
€) HeT MPaBUJIHLHOTO OTBETA

Peiitunr-kouTpos 3

27. Ecnu B TeueHHWe rojia MOSBISIOTCS HOBBIE JOKYMEHTHPYEMbIE YYacTKU pPaOOThI, He
IIPEYCMOTPEHHBIE IPEXKHEH HOMEHKIIATYpOH Jes (PUPMBI, TO 3ar0JIOBKH JIE ...

a)  BHOCSTCS B HOBBIM pa3zien TeKylleld HOMEHKJIATyphl A€l

0)  BHOCSTCS B HOBBIH pa3en HOMEHKJIATYpPhI 1€ Ha CISAYIOMNN KaleHAapHbIi T

B)  BHOCSTCSI B HOMEHKJIATypy JIeJl TEKYIIEro rojia noj pe3epBHbIMU HOMEpaMu

I)  He OTpa)karoTcs B TEKYIEW HOMEHKIATYpE



28. IIpoToKoIBI 00IUX COOpaHUIl COTPYTHUKOB (PUPMBI XPAHATCSL. ..
a) 5ner

0) IlocTosHHO

B) 75 ner

r) 3roma

1) J10 MUHOBaHUS HAJOOHOCTH

€) HET IPaBUJIBHOTO OTBETA

29. Ilpu nmoAroToBKe Aena K Mepeaaye B apXUB BHYTPEHHSS ONMCh JTOKYMEHTOB, COJEpKa-
LIMXCS B JieJIe IOMEIaeTcs ...

a) B KOHIIE Jiefa

0) B Hayale Jena

B) Ha JIULEBOH CTOPOHE O0JIOKKHU Aera

I) B CaMOCTOSITEILHOE JIEJ0

30. Homenknatypa aen — 3710 ...

a) TepeUeHb 3aroJOBKOB JIE] U CPOKOB UX XPaHEHUS
0) CIHCOK BCEX JCII, UMCIOIIMXCS Ha MPEAITPHATHI
B) IMIE€pEYCHb JEJ IS epeayl B apXUB

I) CIMCOK 0CO00 BaXKHBIX JIOKYMEHTOB

31. Ha 06n0xKy nena BpeMeHHOro xpaHeHus (10 10 1eT) He BBIHOCUTCSI MHQOpMAIUS:
a) CpOK XpaHEHHS;

0) WHIEKC Jena;

B) KOJHMYECTBO JINCTOB, COACPIKALIMXCS B JIENIe

I') 3arojlIoOBOK Jena

1) JaTa 3aBelIeHUs Jiera

32. PerieHue o npoIJICHUU CPOKa UCTIOTHEHHUS JOKYMEHTA IPUHUMAETCSL:
a) B JICHb UCTCUCHHSI CPOKA UCTIOTTHEHUS

0) 3a IeHb IO UCTEUYCHHUS CPOKA UCIIOIHEHUS

B) 3a J1Ba JIHA JI0 HCTECUYEHUS CPOKA UCTIOTHEHUS

r) 3a3 qHS 10 UCTEUEHUS CPOKA UCTIOIHEHUS

1) HET MPaBWIBHOTO OTBETA

33. CHATHE TOKYMEHTa ¢ KOHTPOJIsl UCIIOJHEHUs oopmIsieTcs:

a) OTMETKOI 00 MCIIOJHEHUH U HAIPABJICHUU B JIEJI0

0) OTMETKOI 0 KOHTPOJIE UCIIOTHEHUS

B) OTMETKOH 00 MCHOJHUTENE

OTMETKOM JUIsl aBTOMAaTHYECKOr0 IOMCKAa JOKYMEHTa (KOA-UACHTHU(PHUKATOP 3IEKTPOHHOU
KOIIMH JIOKYMEHTA)

34. DNeKTpOHHBINA JOKYMEHTOOOOPOT — ITO:

a) MaTepHalibHbII 00BEKT, colepkaliii nHpopMalLuio B 3a(pUKCUPOBAHHOM BHUJIE€ U CIEIH-
aJIbHO TIPEIHA3HAYEHHBIH 71 €€ Mepeladl BO BpEMEHH U ITPOCTPAHCTBE

0) IBW)KEHUE JJOKYMEHTOB B OpPraHU3allMM ¢ MOMEHTa UX MOJYYECHHUs WIN CO3JaHMs 10 3a-
BEPILICHUS UCIIOJIHEHUS, OTIPABKYU a/ipecaTy WIH Cauyd Ha XpaHeHHe

B) 3JEKTPOHHBINA JJOKYMEHT - 3TO JOKYMEHT, B KOTOPOM HH(OpMAIUs MpeAcTaBIeHa B dJIEK-
TpOoHHO- M (poBOI hopme

I) OTpacib AESITEIbHOCTH, OXBAThIBAIOIAsl BOIPOCH! XPaHEHHsI U UCIIOIb30BAaHUS ApPXUBHBIX
JOKYMEHTOB

35. Perucrpanust 37€KTPOHHBIX JOKYMEHTOB — 3TO:
a) YCTaHOBJICHHE KOJMYECTBA U COCTaBa APXMBHBIX TJOKYMEHTOB B €AMHHUIAX Y4eTa U (QHK-



canys MPUHAMISKHOCTH KaXIOW €IMHHUIBI yueTa K ONpPEIeNICHHOMY KOMIUIEKCY U 00IeMy
UX KOJIMYECTBY B YUETHBIX JTIOKYMEHTAX

0) BaxHEWIIMIA 3Tan paboOTHI C JOKYMEHTAMH M ONpPEACIAeTCs KaK 3alUCh YYETHBIX JaHHBIX
0 JJOKYMEHTE IO YCTaHOBJIEHHOH (opme, pukcupyromas (HakT ero cozmaHusi, OTIPaBICHUS
WJIH TTOJTYYEeHHUS

B) 9TO MAaKCHMaJbHO PAallMOHAJIBHOE COKpAIIEHHE KOJIMYECTBA YETro-ITMO0 MyTeM CTaHIap-
TU3alMU K equHOoN hopme

I) OpraHu3alus JOKYMEHTOOOOpOTa, XpaHEHHS U UCIOJIb30BaHUS JOKYMEHTOB B TEKYyIIeH
JESTEIbHOCTH YUPEXKICHUS

Biaok 2 «YMmeThb»
Tecm:

Peiitunr-kontpois 1

1. IokyMeHTOO00POT — 3TO JIOKyMEHTOB B YUPEXJACHUU C MOMEH-
Ta UX WJIY TIOJIYYE€HHS 10 3aBEPILICHUS WIHN OT-
IIpaBJICHUS (8CMABbMe NPOnyweHHble Cl106a)

2. O6beM TI0KyMEeHTO000pOTa — 3TO MOCTYTAIOIINUX U CO3/1aBAEMbIX
JOKYMEHTOB 32 OTPECICHHBII MEePHO/I, OOBIYHO 32 TOJI. (6Cmasbme nponyweHHbvle c106a)

3. Kaprounas ¢opma perucrpanuu UCHOIB3YETCS B YUPEKACHUAX C 0OBEMOM JTOKYMEHTO-

obopota €VHUI] B TOJI. (6Cmasbme nponyujeHHvle ci06a)
4. Cpok WHCHOJIHEHHS — O3TO [EpPHOJ] BPEMEHM, KOTOpPbI OTBOAMTCS Ha

JIOKYMEHTa, WINM KaJIeHAapHas JaTa, Ha KOTOPYI0 Ha3HaueHo 3a-
BEPIICHHE €TO0 .(6cmasvme nponywenHvle c108a)

5. B neno noammBaroTCs TOKYMEHTBHI, IPEAYCMOTPEHHbBIE
3anuwume omeem:

6. B xakoM rogy MOXHO YHUYTOXKUTh JOKYMEHTHI, co3iaHHble B 2003 r. U uMeroue Cpok
xpanenus 10 ner?

a) B2013 rony.

6) B 2014 rony.

B) B 2015 rony.

7. Kakue Tpu BHIa OMKCEH Je COCTABISAIOTCS B OpTraHU3AIMK MPU TOJTOTOBKE JIEJ VIS TIe-
penadn Ha apXUBHOE XpaHeHue?

a) Onuch NPUIIOKEHUN K TOKYMEHTaM.

6) Onuck Jes1 HOCTOSHHOTO XPaHEeHHSI.

B) Omnucs nen BpemenHoro 10 10 neT xpaHeHus.

r) Onuch Jiea N0 JUYHOMY COCTaBYy.

n) Omnuck nen BpeMeHHOTOo cBhimie 10 et xpaHeHusl.

e) Omwmch fen, moaIeKanux yHUITOKEHUIO.

PelTuHr-KOHTpOIH 2

8. IIponomxkure npeanoxenue: « OdopmiieHre aei — 3TO...»



. OcHOBHBIMH IIpaBUJIaMH I[OKYMCHTOO60pOTa SABJIAIOTCA:

W =0

10. — 3aMKCh YYETHBIX JAHHBIX O JJOKYMEHTE [0 YCTAaHOBICHHOU (op-
Me, pukcupyromas GakT ero co3iaHus, OTIPABICHUS UM MOTYYCHHUS.

11. — 3TO MIPOCTABJIEHHE UX MOPAJKOBBIX (peru-
CTpPAIlMOHHBIX) HOMEPOB M HEOOXOJMMBIX YCIOBHBIX O0O3HAYEHUH MpPU PETUCTPAINH, YKa-
3bIBAIOIIMX MECTO UX UCIIOJHEHUS (COCTaBJIECHUS) U XPaHECHUS.

PeittuHr-koHTpOIIH 3
Ipaxmuueckue 3a0anus:

1. CocraBbTe (hopmyisip-oOpaszel JOHKHOCTHOW MHCTPYKLUHU, PACKPONTE OCHOBHBIE pase-
JIbI THCTPYKIIUH, PACCKAKUTE 00 0053aHHOCTSAX PYKOBOIUTENS CIIY>KOBI I€IIONPON3BOJICTBA.

2. CocrtaBbTe Ghopmysip-oOpaszer CBOAHONM HOMEHKIATYPBI JE.

3. CocraBbTe QopMyssip-oOpazell HOMEHKIATYpPbl JIe] CTPYKTYpHOro mojapasjaeneHus (0yx-
rajaTepun).

4. CocTaBUTH JUCT-3aBEPUTENH Jiela 1o hopme:

JIMCT-3ABEPHUTEJIL JETAN:

B aene noguuto 0 [POHYMEPOBAHO JIHCTOB
B TOM YHCIE:

JIMTEPHBIE HOMEPA JTUCTOB
HpOI])-"LLEeHHI:Je HOMEPB JTHCTOB
+ JIMCTOB HH}"I'pEHHEﬁ OITHCH

Huer IEKTOP [0 KaJpaM

(noanuce) (pacumdporka
MOANHCH )

5. 3amoJIHATE OMUCH JOKYMEHTOB Jiefia 1o hopMme:

Onucs NAOKYMEHTOB

JEJIA Ne Tom Ne

3220 r.
Ne n/nn | Hara OTtkyna Nenmera | Ormerka o
JTOKYMEHTa MOCTYIHJ HIH Jen MECTOHaX 0K AeHHH
KyJa aJpecoBaH H3BATOrO U3 Jena
JOKYMEHT JIOKYMEHTa
1 2 4 5} 6




6. 3alOJHUTH aKT O BBIJIEIICHUN K YHUYTOXKCHUIO JIOKYMEHTOB M JIeJl, HE MOJISKAIINX Xpa-
HEHHUIO 1o opme:

[ToTHee HANMEHOEAHHE OPrAHHIAINN VTBEPAETTAND
(CoXpameHHOe HAMMEHOBAHNE OPraHMIAlNA) HauMeH0BAHME TOTAHHOCTH
AKT PYKOBOOWTETA OPTAHNZALHA
M Madnuce PacinudpoBra MoIIHCH
MecTo CoOCTABTEANA Aama

O BRIT&NeHNH K VHHUTOREHHED TORYMEHTOB,
He MOOTeXAMNY XPAaHeHHEY

Ha ocHOBAHHK

[HAZE HHE W BERGOOHER DAHHEIE OSPEUHA DOKYHEHTORC YKAZAHMEM CPOKOE MX XpaHeHHa)
DTt}ﬂlpaHbI E YHUYTMHReHMK Kdk He HMexiMe HH}"'—[HD-}{CTDP}{‘JECKGF] LeHROCTH H YTPATHEILAE
MPaKTHUeCKOe 2HAYeHHe TORVMEH TR {]ZIDH,E[EI Me

[ HA3EBaH He o HEa)
JAronoRoK mena Hupekc nena Fon CpoKn
L HITH [PYNNOROH Epafinne | Homepa | mo HOMEHK 3aTY pe o= {;1 APAHEHHA M pume-
n'n HTON0Be K 1aTH onnced HAH M pexa " | M HOMepa cTaTel | waHmHe
1KY MEHTOR no onHcH P no nepevuin
1 2 3 4 5 L] 7 B
Hroro em. Xp. 33 TO/BL.

TUHGPaHH M Opon s e

OMIHCH e NOCTOAHHOrD Xpaneana 2a T YTER P I2HEL [T0 THYHOMY
COCTABY COMIACOBANEL ¢ ITIK

[HaHMEHOBAHHE APAHEHOLO YHpeIeHHA i
(IPOTOKOT OT M )

HaumeHoBaRNe TOIAEHOCTH THUA,

NMPeBEOIHBIUIETD BKCIEPTHAY DeHHOCTH TOKYMEHTOR Modnuece PacundpoBKa MOTHEK
HJama

COTTACOBAHO

[Tpotokon LI2K (3K)

oT T

JNOKYMEHTEL B KVIMYUECTBE 2. Xp., BECOM KD

(UHEFaHE H OPONHE BEY
CHAHE B Ha nepepadoTry o IPHeMO-CIaTeYHOH Hak TagHof
[HAHHEHOBA HHe OpraHH3aa WHH}
oT T

HaiMeHaBaHNEe DOTAHOCTH PAB0THIES,
CIABLIETO TOKYMEHTE Madnuca PacidpoEKa TOIIHCH
Hama

[1ameHenHA B THeTHBIE TOKYMEHTD] EHECEHEL

HauMeHOBAHNE DOTAHOCTH PAGOTHIES apXuEd,
BHECIIErd HIMEHSHNA B YUeTHEIE JOKVMEH TH Modnuce PacintdpoEKa TOMITHCH
HJama

7. CoctaBbTe 00JIOXKKY Jea.



Pernament NMpPOBE€ACHUA X1 OLICHUBAHUE naﬁopaToprIx p360T

B memsx 3akperuieHHsI MPaKTHYECKOTo MaTepuana W yriiyOJeHHs TEOpPETHYECKHX
3HaHUH 1o pa3zenaMm TUCHMIUIMHBI «J{OKyMeHTallMOHHOE OOeclieYeHue YIpaBIeHUs» Mpel-
[0JIaraeTcsl BBIIOJIHEHHUE JIAOOPAaTOPHBIX PabOT, UTO MO3BOJSIET YIIIyOUTh HPOLIECC IO3HA-
HUS, PACKPBITh IOHUMAaHKE NIPUKJIAJHON 3HAYMMOCTH OCBAUBAEMOM TMCLUILIMHBI

PernameHT npoBeneHust MeponpusiTUs

No Bua padoTsI IpoxoskuTeIb-
HOCTh
1. | Ilpenen nuTeabHOCTH JIAOOPATOPHOM pabOTHI 170 muH.
2. | 3ammTa oT4era 10 muH.
Uroro (B pacuere Ha oiHy 1ab0paTOpHYIO paboTy) 180 muH.

Kpurtepun ouenku 1a60paTopHbIx padot

Onenka Kputepun ouennBanus

5 6any10B 3a/aHle BBIMOJHEHO TOJHOCTBIO, B IPEACTABICHHOM
oT4eTe 0OOCHOBAHHO TOJYYEHO MPABHIILHOE BBITOIHEH-
HOE 3aJaHue.

4 day1a 3amaHne BBINOJIHEHO IOJHOCTBIO, HO HET JOCTAaTOYHOIO
000CHOBaHHUS WU MPH BEPHOM pPEIICHUH AOMYyIeHa He-
3HAUMUTENbHAsA OIMUOKa, HE BIMSIONIAS Ha MPABUIBHYIO
MIOCJIEIOBATEIBbHOCTh PACCYKICHUI.

2 daJ1a 3amaHus BLITOJHEHEI YaCTHYHO.

0 6ay10B 3amaHne He BBIIOIHEHO.

O6uree pacnpenesneHne 6ajJJI0B TEKYNIEr0 KOHTPOJIS O BUAAM Y4eOHBIX padoT Jis
CTyeHTOB (B cooTBeTcTBHH ¢ [loJ10KeHNeM, B KaKIOM U3 CeMeCTPOB MU3YyYeHHUsI ANCIH-

IJIMHbI)

Peiitunr-kontposs 1

VYeTHBI onpoc, TecTupoBanue, | A0 20
BBINOJIHEHHUE MTPAKTUYECKHX
3aJaHui

PelTHHr-KOHTpOJIb 2

VYerHbll onpoc, TectupoBanue, | 10 20
BBITIOJTHEHUE NTPAKTUYECKUX
3aJaHui

Peittunr-kontpouis 3

VYceTHBI onpoc, TecTupoBanue, | Ao 20
BBITMIOJTHEHHE MPAKTUYECKUX
3a1aHUI

[locemienue 3aHATHI CTYAECH-
TOM

ITocemienne JeKIMOHHEIX, Ja- | 70 25
OOpaTOpHBIX 3aHATHH, Kaue-
CTBO BBITIOJIHEHUS 3aJaHUI

HonomuurensHbie 6amibl (60-
HYCBI)

AKTHUBHOCTH Ha J1abopatopHbIX | 10 10
3aHATUAX

BrinosnineHue cemMecTpoBOrO
TJIaHa CaMOCTOSATEILHOM pabo-
ThI

Brimmonaenue miana caMocTos- | 10 S5
TEIBHOU PabOTHI CTYJACHTOB




IMoka3aTenu, KpUTEPUH M MIKAJA OLEHNBAHUA KOMIIETEHIUI MIPOMEKYTOYHOM
aTTecTAllMU 3HAHUM MO y4eOHO TucuuniuHe «JokymMmeHTaunoHHOe obecneueHue
ylpaBJIeHUS»

HrtoroBoii opmMoil KOHTPOJISI MTOTHOTH (POPMHUPOBAHUS KOMIIETEHIIUN Y CTYJICHTOB I10 JIHC-
LUIUIMHE ABJISETCA PEUTUHIOBasA OLICHKA. PEUTHHIOBasi OLIEHKAa OCHOBAHA HA YYE€TE HAKaIlIK-
BaeMbIX OayIoB 3a TeKymue pe3ynbTrarbl oOydeHuss. POC nmpoMexyTOUHON aTTeCTaIluu CO-
CTOUT U3 TEKYIIUX U KOHTPOJBHBIX 3aJaHUM, BBINOJHAEMBIX CTYACHTOM B XOJI€ U3yYEHHUS

Kypca.

OI_[EHO‘II\L‘IBIE CPEJICTBA JIJIS1 HPOMEXYTOUYHOM ATTECTAIIMH 110
YUYEBHOU JUCHUIIJIMHE «/lokymMeHTallHOHHOE 00ecriedeHne yIpaBJIeHHusD)

OK 05. Ocywecmeénamp yCmHuyl0 u RUCOMEHHYI0O KOMMYHUKAUUIO HA 20CYOAPCHIEEHHOM
azvike Poccuiickon @edepayuu ¢ yuemom 0codeHHOCmEN COUUATBHOZ0 U KYJIbMYPHO20
Koumexkcma

3HaTh: npasuna opopmienus 0OKYMeHMO8 U NOCMPOEHUS YCIHBIX COOOUJeHUL
Tecm:
1. BeiOepute npaBuiIbHbIC BAPUAHTHI OTMETKH Ha JJOKYMEHTE O HEOOXOAMMOCTH KOHTPOJIS

a) "KonTtpomnupoBath"
0) "Tlognexxut KOHTPOIIO"

B) HKH
r) "Kourpomns"
n) "Kontp."

2. Homep Ha nepBo#i CTpaHUILIE TEKCTA

a) CTaBUTCA CBEPXY I10 UEHTPY CTPOKHU

0) CTaBUTCA CHHU3Y I10 LEHTPY CTPOKHU

B) MOJKET CTaBUTHCA B JTIOOOM MECTE CTPaHUIIbI
r) HE CTaBUTHCA

3. Hymeparus popmyI1 ocyIecTBIseTcst
a) PUMCKMMH Ludpamu

0) MO KEJaHUIO AEIONPOU3BOAUTENSL

B) PYCCKUMHU IubpamMu

r) apaOckumu nudpamu

4. Tlpu nepeHoce TaONHIBl HA APYTYIO CTPAHUILY HUYKHIOIO TOPU30HTAIBHYIO YepTy, OTPaHU-
YUBAIOIIYIO MEPBYIO YaCTh TAOJIHIIBI

a) TMPOBOJAT TOJIIIE, YeM JPYTHUE THHUH TaOJIUIIbI

0) TPOBOJAT TOHBIIE, YEM APYTHE JTUHUH TAOTUIIBI

B) HE IIPOBOIAT

r) MEPEHOCAT Ha APYT'YIO CTPAHULY

5. Cchutka Ha TaONHITy UITH PUCYHOK JIETAeTCs
a) HEMOCPEICTBEHHO Iepe]] TaOIUIEeH NN PUCYHKOM



0) mocie TabJInLbl WU PUCYHKA
B) B JII0OOOM MECTE CTPaHUIIBI. HA KOTOPOH PAaCIOI0KEHBI TAOINIA M PUCYHOK
r) 10 YCMOTPEHHIO aBTOpa JOKYMEHTa

6. Mex1y c1I0BOM U CIIEIYIOIMM 32 HUM 3HAKOM IPENUHAHUS
a) JeNalT OAUHAPHBIN HHTEpBal

0) JeNaroT IBOWHOW MHTEPBAJ

B) HE JeJar0T HHTEepBaia

r) JEeJarT UHTEPBAJI B IIOJIOBUHY LIUPUHBI CUMBOJIA

7. B kakoMm ciy4ae mpaBWIBHO OGOPMIICH PEKBU3HT «OTMETKA O HAJIMYUU TPUIIOKECHUS,
€CII B TEKCTE COMPOBOAUTEIBHOIO MUChMa HE YITIOMUHAIOCH O MPUIIOKEHUU?

a) [Ipunoxenue: 1. CnpaBka o coryiacoBaHuM NpoekTa Ha 4 1. B 1 3K3.

2. OT3bIB 110 POEKTY Ha 2 J1. B 1 3K3.

0) Ilpunoxxenue: Ha 6 1. B 1 3K3.

8. Kak B TOKyMEHTE OTpakaeTcsi PEKBU3UT «J1aTa?

a) puUMCKUMU udppamu

0) apabckumu U paMu

B) apabCkuMu upaMu U CIOBECHO-IIMPPOBBIM CITOCOOOM

9. B pexBusuTe «Azapecar» IpU aJpecOBAHUU JOKYMEHTA JOJDKHOCTHOMY JIMIY MHHIIAAIIBI
CTaBAT:

a) nepen amunueit axpecara

0) mocie pamMuTuK agpecara

10. B xakoM city4ae mpaBWIBHO 0(hOpPMIIEH PEKBU3UT «Aapecary?
a) I'enepanbHOMy nupektopy OOO «3aps» Marseesoii Tamape IletpoBHe
0) I'enepansHomy nupexropy OOO «3apsi» T.I1.MaTBeeBoii
B) 173000, Benukuii Horopon, yn. Benukas, 8
I'enepansHomy nupextopy OOO «3apsi»
r-xe Marseeson T.I1.

11. PekBU3HUT «CIIpaBOYHbBIC JaHHBIE 00 OpraHU3aum» 0OPOPMIISIOT
a) TOJIbKO Ha OJIaHKaX MHUChbMa

0) Ha Bcex OJIaHKax

B) TOJIBKO Ha OJJaHKE KOHKPETHOTO BUA JIOKYMEHTa

12. Ha Gnanke cyobekToB PD pekBU3UTHI 0OPMIISIOTCS:
a) TOJIBKO HA PYCCKOM SI3BIKE

0) TOJIPKO HA HAIITMOHAJIEHOM SI3BIKE

B) Ha JIBYX fA3BIKaX: PYCCKOM U HAIlMOHAJILHOM

13. Jlara noxymeHTa oopmIIsercs:
a) 23.12.2017

0) 23.X11.2017

B) 23.12.17

14. Ilpu anpecoBaHuM JOJKHOCTHOMY JIMILY MHUITUAJIBI CTaBAT. ..
a) 1o hamMummu



0) nocne pamunun
B) [10 YCMOTPEHHIO CeKpeTapsi

15. MecTto u3naHus 10KyMeHTa 0(pOpMIISeTCs TaK
a) r. Mypom

0) Mypom

B) rop. Mypom

16. 3aroI0BOK K TEKCTY COCTaBIISAETCS K IOKYMEHTaM, O)OPMIICHHBIM. ..
a) Ha opmate A4

0) Ha popmate AS

B) Ha JTIF0OOM popmare

17. Tekct nokymenTa Ha popmare A4 ohopMIISIOT..
a) uepe3 OANH UHTEpBaJ

0) uepe3 moJITOpa MHTEpBaJIa

B) Uepe3 JBa UHTEpBaa

18. Pezomonmto ohopmIsierT. ..
a) pyKOBOJHUTEIb

0) cexperapnb

B) UCITOJTHUTEIIb

19. B pexBU3UTE «IIOANUCHY» HHUIHAIBI CTABAT. ..
a) 10 hamMumu

0) nocne pamMuIIM

B) HE UMEET 3HAYCHUS

20. OTtmeTKa 0 TOCTYIUICHUU OPOPMIISETCS. . .
a) Ha OCTYMAIOIINX JOKYMEHTaxX

0) Ha OTIPABIISIEMBIX JOKYMEHTaX

B) Ha BCEX JOKYMEHTaX

21. Pe3ynbTaT paccMOTpEHHsI JOKYMEHTa PyKOBOAUTEIEM OPOpMIISeTCs. . .
a) rpuoM yTBEPKICHUS

0) pe3omonueit

B) Tpu(OM COTJIaCOBaHUS

22. B opunmanbHO-EI0BOM CTHIIC PEUYH BBIICISIOTCS TTOICTHIIH:

a) 3aKOHOJATENbHBIN, HHCTPYKTUBHO-METOAMYECKUN, OPTaHU3AIIMOHHO-PACTIOPS AUTEIBHBIN;
0) CTaTUCTUYECKHUM, TEXHUICCKUHN, TUTUIOMATUUECKUH U JIp;

B) BCE OTBETHI BEPHBHI.

23. Ilpu mMOATrOTOBKE TEKCTa CIYKEOHOTO AOKYMEHTa JOJKHBI COONIOAATHCS CIEAYIOIIUE
OCHOBHBIC TIPHUHIIUIIBI: TOCTOBEPHOCTh WU OOBEKTUBHOCTH COJICP)KAHUs, IMOJIHOTA WH(pOpMa-
MU, KPATKOCTh W3JIOKEHUS, OTCYTCTBHE PACCYXICHUW W TOBECTBOBAHMS, HEUTPATLHOCTH
TOHA W3JI0KEHHUS, UCTIOb30BaHUE CPENICTB JIOTUYECKOMN, a He IMOIIMOHAITBHO-IKCIIPECCUBHOM
OILICHKH cuTyanuu U (pakToB. Takol CTHIIb U3NI0KEHHUS HA3BIBAIOT

a) GopMaIbHO-JIOTHYECKUM

0) opUITMATEHO-IETOBEIM;



B) HET BEPHOI'O OTBETA.

24. Cnoco6 (opmanuzamnuu coctaBa nHGOPMALIUU, COAEPIKAIICHCS B HEH — 3TO. ..
a) pacropsHKCHHE;

0) KOMIIO3UIHUS JIOKYMCHTA;

B) PEKBU3HT MOCTOSIHHBIH.

25. Bb160p TOr0 WJIM MHOT'O SI3bIKOBOTO 000POTA U3 YHCIIa BO3MOXKHBIX OMpEIEsIeTCs:
a) 3aKOHOAATCIIbHBIMHU U HOPMATHUBHBIMUH aKTaMMH,

0) JIOKaJIbHBIMU aKTaMH U YCTaBOM OpraHU3aliH;

B) HET BEPHOI'O OTBETA.

26. CocTaBUTENH AEIOBOM JOKYMEHTAIIMU 3a4acTyIO JOMYCKAOT MacCy OmMOOK. X MOKHO
MOJIPa3ACIUTh Ha BHJIBL:

a) CTPYKTYPHBIC, CHHTAaKCUUYCCKUEC, JICKCUICCKUEC, CTUIIMCTUYCCKHUC, MOp(i)OJIOFI/I‘-ICCKI/IC, TCX-
HUYECKHE;

0) CTPYKTYpHBIC, CHHTAKCHYECKHE, CTHIUCTHICCKHE, MOP(OIOTHUECKHES, TEXHUICCKUE TCX-
HUYECKHH, TUTNIOMAaTUYECKUE;

B) CHHTAKCUYCCKUE, JICKCHUYCCKUEC, TCXHUYCCKUC.

27. JIoKkyMeHT, aJjpeCOBaHHBIN BBIIIECTOSIIEMY PYKOBOJIUTENIO C U3JI0KEHUEM KOHKPETHOU
poOJIEMBbI UM IIOCTAHOBKOM BOIPOCA U COAEPIKAIIUNA BBIBOABI U MTPETIOKEHUS

a) cimyxeOHas 3amucka

0) cBOJIKa

B) JIOKJIJHAs 3alKCKa.

28. Ha xakoM ciy>ke0HOM NMHUChME MPOCTaBIAETCS PEKBU3UT «CchbUlKa HA PETUCTPallMOHHBIN
HOMED U JaTy JOKyMEHTa»?

a) mpocrbax

0) COMPOBOIUTENBHBIX

B) MH(POPMAILIMOHHBIX

') OTBETax

29. JlaToii MpOTOKOJIA SABISETCS
a) JaTa MOAMKMCAHUS TPOTOKOJIA
0) maTta 3aceqaHus

B) JlaTa PErUCTpalliy MPOTOKOJIa

30. [Jaroi npoTokosa sBIsSEeTCS
a) JaTa 3acelaHus

0) nata opopmieHuUs

B) J1aTa MOMUCAHUS

31. V3 CKONBKHX YacTel COCTOUT TEKCT MPOTOKOIA
a) OJTHOM

0) 1Byx
B) TpeX

32. Borpochl TOBECTKH JTHS B MPOTOKOJIE (DOPMYITUPYIOTCS
a) B UMEHUTEIHHOM MaJieke



0) B IIPEIJIOKHOM TAJIEIKE
B) B BUHUTEJILHOM ITaJIC)KE

33. IIpoToKoJ MoANUCHIBACT

a) pyKOBOAUTEIIb

0) cekperapb

B) MIpe/iceiaTelb U CEKpeTaph KOJUIETHAIBLHOTO OpraHa

34. Kakas 4acTb B CX€M€ IIOCTPOEHUSI OCHOBHON 4aCTU IPOTOKOJIA MOYKET OTCYTCTBOBATh
a) CJIYIIAJIA

6) BBICTYIINJIN

B) [IOCTAHOBUJIN

35. IIpotokoa opopMistoT
a) B OJTHOM 3K3EMILISIPE
0) B ABYX 2K3EeMILISIpax
B) B TPEX 3K3EMIUIIPax

36. JlaToii BHINUCKHU U3 IPOTOKOJIA SIBJISETCS

a) nara oopMIICHHUS IMPOTOKOJIA

0) marta, ykazaHHast B OTMETKE O 3aBEPEHUH KOITUHU
B) J1aTa MOJIMUCAHUS POTOKOJIA

37. BITUCKY U3 TPOTOKOJIA MOITHCHIBACT
a) pyYKOBOJUTEIb

0) 3aBeayIOIIUI KaHIenspuen

B) CeKpeTapb, O(pOPMHUBILIHUI BBITUCKY

38. BHYTpEHHIOIO JTOKJIAJHYIO 3aITKCKY TIOJITHChIBACT
a) COCTaBUTEIb

0) pYKOBOAMUTENH MOIPA3ACTCHUS

B) CEKpETaph

39. B ckonbKUX K3eMIUIsIpax 0hOpMITSIETCS] BHEITHSISA TOKJIaAHAas 3alicKa
a) B OJTHOM

0) B 1BYyX

B) B Tpex

40. PexBU3UTHI O0BACHUTENHHOM 3aMCKHU 10 TOBOY OOBSCHEHUS MOCTYIKA aHAJIOTUYHBI
a) BHyTPEHHEH JIOKJIaJHOM 3alHMCKH

0) BHYTpEHHEHN CITPaBKH

B) CIIyK€OHOMY MMUCHEMY

41. TekcT MOKJIaIHOM 3aUCKH, KaK MTPaBUJI COCTOUT
a) U3 OJTHOW YacTH
0) U3 AByX 4acTeil
B) U3 TpeX YacTen

42. B cocTaB peKBU3UTOB BHEIIHEW TOKJIATHOM 3alIUCKA HE BXOJIUT
a) 3aroJIOBOK K TEKCTY



0) rmeyathb
B) MTOATMKCH

43. Tekct cimy:keOHOTo MHUChMa COCTaBIISACTCS OT
a) 1-ro auIa MHOKECTBEHHOTO YKCIia

0) 2-T0 JIMIIa €MTMHCTBEHHOTO YKCIa

B) 3-r0 JIMIla MHOXXECTBEHHOI'O YUCIa

44. PEeKBU3UT «CCHUIKA HA HOMEP U JaTy BXOJALIETO JJOKYMEHTa» O(OPMIIAETCS
a) BO BCceX NMUChbMax

0) B OTBETHBIX MUCbMaX

B) B MHUIIMATUBHBIX MHCbMaxX

45. Tekct ciy»eOHOro nucbMa MoXXHO 0(OpMUTH Ha opmare A5, ecitu
a) HeT Oyanka ¢opmara A4

0) TEeKCT MUChMa He MPEBBIIIACT 6 CTPOK

B) €CTh COOTBETCTBYIOIINE YKa3aHUS PYKOBOJAUTEIIS

46. CxosbKo OJIaHKOB MOTPEOyeTCsl, €CIIH Cly>kKeOHOE MMChMO HaIpaBiIsieTCs B J[Ba ajpecaTa
a) OJIMH

0) nBa

B) TpH

47. MakcuMalibHbI 00BbEM CITY’KeOHOT0 MUChMa
a) OJTHA CTPaHMIIA
0) 1B CTpaHUIIbI
B) TPU CTPaHUIIBI

48. [leuaTrto yaocToBepseTcs
a) MUCbMO-HAIIOMUHAHHE

0) nucpMO-TIpUTJIalIeHNE

B) rapaHTHIHOE NMHCHMO

49. B xaxoM cityyae npaBuwiibHO opopmiieH pekBu3uT «lloanuce» B mpoTokosue?

a) Jlupextop JInunas noanuce M.B.JIapun

6) Ilpencenarens komuccun JlnvHas moanuckh A.N.Iletpos
HiieHBl KOMHCCHH JInynas noanuck B.A.CmupHOBa
JInunas noanuce N.K.MoxkeeBa

B) [Ipeacemnarens JInuHas moanuce A.N.ITerpor
Cekpertapb JInunas noanuce O.H.Hukutuna

50. Kakoit pekBU3UT HE BXOJUT B COCTaB OJIaHKa MuchMa’?
a) CIpaBOYHBIC TAHHBIE 00 OpraHU3aIuu

0) MeCTO U3IaHHs

B) CCBhIJIKA HA HOMEP M JaTy BXOJISIIETO JIOKYMEHTa

51. Cy>xeOHOE THCEMO MOJKET COZIepKaTh He Ooliee
a) 4ETBIPEX apecaToB

0) IByX azpecaToB

B) TpEX aJpecaToB



52. JlenoBoe NUCbMO, UCTIOIB3YyEMOE JIJIsl OTIIPABKU JOKYMEHTOB, HAa3bIBAETCS:
a) MUCbMO-TIOJITBEPKACHUE

0) nHpOPMAITMOHHOE TTUCHMO

B) COMPOBOIUTEIHHOE MUCHMO

53. B kakux cilydasx UCHOJIb3yeTCs NMCbMO-HAIIOMUHAHUE?

a) KorJ1a He0OX0AMMO COOOITUTh O KAKOM-TTHO00 (paKTe MM COOBITHH

0) Kora HeoOXO0IMMO MOATBEPAUTH MOJIYyYEHUE JOKYMEHTOB MM MAaTEPUAIOB

B) KOI'JIa OpraHu3aIysA-IapTHEP HE BBIMOJHSACT B3SAThIC Ha ceOs 00sS3aTebCTBA MIIM MPUHS-
TBI€ JOTOBOPECHHOCTH

54. B nmiuchbMe OTMETKA O MOCTYIUICHUU JOKYMEHTA IMPOCTABIISCTCS
a) B IPaBOM HWYKHEM YTIIy IIEPBOTO JINCTA JOKYMEHTA

0) B JICBOM HH)KHEM YTITy ITOCIICHETO JIUCTA IOKYMEHTA

B) Ha JJIOOOM CBOOOJHOM MECTE

55. J1o/bKHOCTHAS. MHHCTPYKITHS COTPYTHHKA. ..

a) MOJJICKUT YTBEPHKACHUIO

0) He yTBepK/1aeTcs

B) YTBEPXK/IAETCSI [0 YCMOTPEHUIO PYKOBOAUTEIIS

56. Kakast yacTh TeKCTa IpuKasa sBIsSeTCsl 00s13aTeIbHOM?
a) KOHCTaTUPYIOIIast
0) pacniopsiuTenbHas

57. U3 CKONIBKUX COCTAaBHBIX YacCTeH, KaKk MPaBUJIO, COCTOMT TEKCT PaCHOPSIAUTEIBHOTO JI0-
KyMEHTa

a) U3 IByX

0) U3 oJTHOM

B) U3 TpEX

58. daMuIMI0 ¥ JTOJDKHOCTH MCTIOMHUTENS B PACMOPSIAUTENIEHON YacTH TEKCTa MpHKasa o
OCHOBHOM JIEATEIbHOCTH YKa3bIBAIOT

a) B MIMEHUTEIHLHOM TaJIeKe

0) B pOUTEILHOM MaJIexKe

B) B IaTEJIbHOM MaJexKe

59. B cocTaB peKBH3UTOB MPHKa3a 10 OCHOBHOH JIEITETLHOCTH HE BXOJUT PEKBH3UT
a) rpud yTBEpKACHUS

0) 3aroJIOBOK K TEKCTY

B) HOMEp JIOKyMEHTa

60. [Ipuka3 Mo OCHOBHOM JeSTEIBHOCTH MOITHCHIBAET
a) pYKOBOJUTEIb

0) cekpeTapb

B) UCITOJTHUTEIIb

61. ITocTaHOBIIEHNE TOAINCHIBAET
a) pyKOBOJUTEIb



0) cexperapnb
B) PYKOBOJMTEIb M CEKPETAPh KOJIETHAIbHOTO OpraHa

62. [Iprka3 mo OCHOBHOM JIEATEILHOCTH OPOPMIISIOT
a) Ha OJaHKe MUchbMa

0) Ha O1aHKe KOHKPETHOT'O BHJIa JOKYMEHTa

B) Ha JIOJDKHOCTHOM OJlaHKe

63. CoBO «IIpUKa3bIBal0» B TEKCTE MPHKA3a 0 OCHOBHOM ACSITETLHOCTA O(POPMIISIFOT B CJIe-
JYIOIIEeM HalMCaHUU

a) [IPUKA3BIBAIO

0) MpuKa3bIBaIO

B) IIpukaspiBaro

64. PacniopsiaurenbHasi 4acTh B pacOPSKEHUH HAYUHAETCS CJIOBOM
a) [IPEJIJTIAT’'AIO

0) PEILIAET

B) [IOCTAHOBIJIAET

65. OcHOBaHUEM /JIs1 U3JaHUS KAKOT'O PACIOPSIUTENIBHOTO TOKYMEHTA MOXKET OBbITh aKkT?
a) [Ipukas

0) Pemenne

B) [locranoBnenue

66. OCHOBHBIMM 3aJauyaMH, CTOSALIMMHU Hepea OyXxraitepckoil ciyx0oil moboi opraHusa-
IIUH, SBIISTFOTCSL:

a) (hopMupOBaHME OTHON U JOCTOBEPHOM MH(OpMaIK

0) obecrnieueHnEe KOHTPOJISL U CBOEBPEMEHHOE MPEAYIPEKICHIE HEraTUBHBIX SIBICHUN B (Pu-
HAHCOBO-XO3sICTBEHHOH /1€ TEIbHOCTH

B) BCE€ OTBETHI BEPHBI

YMeTb: epamomno uznazams c80u MulCiu U 0OPMAAMb OOKYMEHMbL NO NPOPECCUOHATILHOU
memamuke Ha 20Cy0apCmeeHHOM S3bIKe

Tecm:

1. YcraB opraHuzanuv — YYpEAUTEIbHbIA JOKYMEHT, yCTaHABIMBAIOIIUN
(3akoHuUme onpedeieHue)

2. IlonoxeHue — 3T0 JOKYMEHT, PETJIAMEHTUPYIOILNN .(3axoHuume onpedeie-
Hue)

3. Ilpukas - 3T0 HOpMaTUBHBIN TOKYMEHT, U34aBacMbIil .(3aKkoHuume onpeoe-
JleHue)

4. VYkazaHue - pacHOpSOUTENBbHBIM JOKYMEHT, W3JaBacMblil .(3axonuume
onpeoenerue)

5. I[IpoToKOI - 3TO JOKYMEHT, COACP KA .(3akonuume onpeoeneHue)




6. HaiimuTe ommOKH, CBA3aHHBIE C HEMPABUIBHBIM MOPSIKOM CJIOB B MPEAJIOKECHUH, BhIOE-
pHUTE NIPAaBUIBHO COCTABICHHOE MPEI0KEHUE.

a) «/lnsa onpenenenus GpoHIa OIUIATH B KOHIIE T0/1a YTOYHSIOTCS PACLIEHKH 32 MPOIYKIIHION;
0) «lns onpenesneHus poHAa OMIaThl PaCLEHKHU 3a MPOIYKIIUIO YTOUHSIOTCS B KOHIIE TOJ1a;
B) HET BEPHOI'O OTBETA.

7. Haiinute ommOKu HapylieHus cHenu(uKH yrnoTpeONeHHs IeenpHUYacTHBIX 000pOTOB.
BriGepute npaBHIbHO COCTABIEHHOE MTPEJIOKECHUE.

a) «[Ipu m3ydeHun mpobiIeM TOpPOACKOrO TPAHCIOPTA YYEHBIC MOJIYYHIN WHTEPECHBIE pe-
3yIBTATBDY;

0) «M3y4ast mpoOieMbl TOPOJICKOTO TPAHCIOPTA, YYCHBIMH OBLTH MOJYYEHbI MHTEPECHBIC
PE3YNBTaThY;

B) HET BEpPHOI'0O OTBETA.

8. HaliquTe HenpaBUIbHOE UCIIOIb30BaHKUE MIPEUIOrOB. BriOepuTE IPABUILHO COCTABICHHOE
IIPEUIOKEHHE.

a) «Llex Hy)xaeTcst B peMOHTE, O IIPOU3BOJICTBE KOTOPOI'O MbI HACTOSITENILHO TpeOyeM»;

0) «llex Hy*/maeTcst B peMOHTE, IPOM3BOJICTBA KOTOPOI'O Mbl HACTOSITEIBHO TPEOyeM»;

B) BCE OTBETHI BEPHBHI.

9. Teker IIPOTOKOJIA COCTOUT u3 JBYX 4yacTeu: BBOJIHOM u
(6cmasbme nponyujenHvie ci06a,).

10. KonunuecTtBo yKa3bIBaeTCsl 0053aTeNIbHO, TaK KaK OT 3TOTO 3aBUCHUT
KBOPYM IIpH NIPHHSITUY PELIECHUS F'OJOCOBAHUEM (8CMABbIMeE NPONYUjeHHble CL06A)

11. Ha pacmmpeHHBIX 3aceJaHusAX ¢ OOJIBLIMM YHCIOM IMPUCYTCTBYIOIIUX UX COCTAB yKa3bl-

BaeTCs (6cmasvbme nponyujeHnvle c1o6a)
12. Kaxaplil Bonpoc MOBECTKU JIHSA apabckumu 1dpamu, opopm-
JSIETCsl ¢ KPAaCHOM CTPOKM M (hOpMyJIUpyeTcs B najexe. (6cmasvme

nponyujeHHvle cloea)

13. Kaxnapli MNyHKT TOBECTKM [JHA CTPOUTCS IO CXEMe: ,
, .(6cmasbme nponyuenHvle c108a)

14. Ecniu Bonpoc He 00CYKIaics, MyHKT MOET OTCYTCTBOBATh.
(6cmasbme nponyujeHuvie ciosa)

15. IIporokon ohopmisieTcs B AK3EMILIAPE (6cmasbme NPonyweHHvle Clo-
6a)
16. Brmmucka W3 NPOTOKONIA  yAOCTOBepsieTcss  oQOopMIIEHHEM  PEKBH3HUTA

.(6cmasbme nponyujenHvle c108a)

17. Haroi BBIITHCKHU u3 IIPOTOKOJIA SIBIACTCS Jara, yKa3aHHas
.(6cmasbme nponywerHvle c106a)




18. JloknmagHasi 3anmucka — JOKYMEHT, aJlpeCOBaHHBIN 10 KOH-
KpPETHOH Teme ¢ U TIPEJIOKCHUSMU 110 HEU. (6cmasvbme nponyujet-
Hble C1106a)

19. BHenIHI010 TOKIAIHYIO 3allUCKY, aIPECOBAHHYIO B BBILIECTOSIIYIO OPraHU3ALUIO TOIIH-
CBIBaeT (6cmasbme nponyujeHHvle cloea)

20. BuyTpeHH00 JOKJIQTHYIO 3aITUCKY COCTaBJISICT u MOJITUCHIBACT
.(6cmasbme nponywerHvle c108a)

21. PekBU3UTHI BHYTPEHHEHN JOKJIAIHON 3aMUCKU (8cmagvbme nponyuweHHble Cllosa):
- azpecat (B I1aTEIILHOM IaJIexKeE)

- (B poUTENHHOM MAJEHKE)

- HAaMMEHOBaHME BUIa JOKYMEHTA

- TEKCT

- OTMETKA O HAIMYUU TPUJIOKEHUS (B clIydyae HEOOXOIMMOCTH)

- ata

22. PekBU3HUTHI BHEIIHEH JOKJIAHON 3aIIUCKU (6CMABbMe NPOonyueHHovle Clo6a):
- HANMEHOBaHUE OPraHU3alMK — aBTOPA JIOKYMEHTa
- HAaMMEHOBaHME BU/Ia JOKYMEHTA

- HHACKC
- MCCTO COCTABJICHHUA JOKYMCHTA

- 3ar0JI0BOK K TEKCTY
- TEKCT
- OTMETKA O HAIMYUU TPUIOKEHUS

- OTMETKa 00 HCIIOJTHCHUU U HaIrpaBJICHUU JOKYMCHTA B ACJI0

23. TekcT mucbMa JOJKEH OBITh MPOCTHIM, T.€. KacaTbCs BOIIPOCA.
(6cmagvme nponyujeHHvie clo6a)

24. TekcT mnuchbMma, Kak IMPaBHIIO, COCTOMT M3 JIByX uacted. B mepBoil uvactu naercs
, BO BTOPOW 4YacTu .(6cmasvme npo-
nyweHHvle c106a)

25. TekcT nrcbMa MOXKET COCTOSITh U3 OJTHOM YacTu. (6cmasvme
nponyujenHvle c106a)

26. CnyxebHOE TMHUCBMO — OTO €IWHCTBEHHBIM JIOKYMEHT, KOTOpPbIII HE HMeer
JOKYMEHTA. (6cmagbme nponyujennvie cio6a)

27. MakcuMallbHOE KOJIMYECTBO aJPECaTOB B MHCHbMeE- . (6cmasvme
nponyweHnHvle c106a)

28. PekBH3UTHI CITyKeOHOTO TUCHMA (8CMABbIE NPONYUEHHbBLE CLOBA):
- PEKBHU3UTHI OJIaHKA MTUCHMA;



- aJpecar;
- PE3OJTIOIIHS,

- TEKCT;
- OTMETKA O HAJUYHH TPUIIOKCHUS;

- OTTUCK II€YaTH,
-0TMETKa 00 HUCIIOJTHUTEIIC,

-OTMETKa 00 UCTIOTTHEHUH IOKYMEHTA U HAIPaBICHUH €T0 B JIENI0;
- ( TonbKO ANsa BXOAALLMX MUCEM.)

29. OnpenenuTte TUIl JEI0BOTO MUChMA:
Ha Baw 3anpoc coobwaem, umo 6ce KOMIOHEHMblL A8MOOYCHBIX B030VUIHBIX KOHOUYUOHEPOS
U MPAHCNOPMHBIX MOPO3UNbHBIX YCIMPOUCME umerom noomeepicoeHue cmaroapmos ISO

9001.

30. Ompepenure TUIL JEI0BOTO MHUChMa:
Ilpocum Bac coobwums, Ko20a u Ha Kakux ycrosusx Bul mooceme nocmasumv nam 200
Kombainos mapku B-45.

31. OnpenenuTte TUI JEJIOBOTO MUChMA:
C cooicanenuem coobwaem, yumo Kaoposast Cumyayus 8 Hauiem yHugepcumeme He no360sem
NOJI0JCUMENILHO OMKIUKHYMbCA HA 8aule npedjiodicerue o pabome y HAC.

32. Onpenenure TUII JEI0BOIO MHUChMa:
B omeem na Baw 3anpoc cooowaem, umo OOO «Konbmekcy ocyuecmensem nocmasKku 8
Poccuro konyenmpama yupkonuegoeo nopowxooopasnoeo «KIUII), npouzeoocmea BonvHo-
eopckoeo I'l" MK. Tlocmasku ocywecmensaomes 6 2. Pocmose-na-/{ony napmusimu no 10-15
MOHH A8MOMOOUTLHBIM MPAHCHOPINOM.

33. Onpenenure TUII JEI0BOIO MHUChMa!
Tloomeepowcoaem noayuenue Bawux npednosxcenuti uznodxceHuvix 8 nucvme NeQl-05 326 om
15.03.2017.

34. Onpenenure TUII JEI0BOTO MHUChMa:

Hanomunaem Bam, umo 6 coomeemcmauu ¢ 0ocogopom 24-16 om 16.01.2017. Bor donchbi
3aeepuiums pazpabomky npoekma 0o 16.08.2017. I[Ipocum Bac coobwums cocmosHue pa-
bomeol.

35. Onpenenure TUIT JEIOBOTO MUCHhMa!
Buicvinaem 3anpowenuvie Bamu cepmughuxamol kauecmea nocmagieHHvlX panee KOHOUYUO-
Hepos. Tlonyuenue npocum noomeepoumes.

36. Onpenenure TUIT JEI0BOTO MUChMa!

Hucomom Ne 125 om 15.03.2017 mwi coobwanu Bam, umo 6 cesasu ¢ ysenuuenuem npouzeoo-
CMBEHHOU MOWHOCMU HAUWL 30800 UMeen 603MOICHOCHb OONOIHUMENbHO U320MOBUMb U
nocmasums auiemy KOOnepamugy 200y pa3iuinsle Xumuieckue peakmuesbl Ha CyMmY 3 MiH.
py6. Oonaxo 00 Hacmosuje2o epemenu omeema muvl He noayuunu. Hanomunaem o nmawem
npeonodcenuu u npocum 6 10-OneeHbvlll CPOK NOOMEepOUms céoe coz2idacue Uiy omKasz om
NOTYYEHUs. YKA3AHHBIX XUMUYECKUX PeaKmuos.



37. OnpenenuTte TUI JEJI0BOTO MUChMA:

Veaoicaemviii Anexcanop Ilemposuy!

Kpaiinue obcmosmenvcmea 3acmasnsiom Hac obpamumscs Henocpedcmeenno Kk Bam. 20
Hos6ps 2017 2. mbl onaamuau 08a cuema 3as00a 3a 60 nakemog paouamopos Ha 06uyio
cymmy 150 000 pyoneil.

Hawu npeonpuamus ooneue 200vl c63v18at0m 000pvie napmuepcKue OMHOUWEHUsL, NOIMOMY
Mbl C NOHUMAHUEM B0CNPUHUMAEM NpoOieMbl 38004 U NEPEeHOCbl CPOKO8 Omepy3KU Onjd-
YEHHBIX HAMU PAOUANOPOS.

Buecme ¢ mem, npowino yace noumu 0ea mecaya ¢ momenma Haweu npedoniamol. Mol ume-
emM cepvesHvle npodieMbl KaK 6 CEA3U ¢ OMCYMCmeuem paouamopos; mak 6 ces3u ¢ omcym-
cmeuem 000pomHuIx cpedcms, Haxooawuxca y Bac.

B croocuswetica cumyayuu ybeoumenvno npocum Bac navtimu 803MOMCHOCMb OMRYyCmumy
Hawetl pupme ne menee 80 % onnaueHHbIX HAMU PAOUATNOPOS.

38. OnpenenuTte TUI JEJI0BOTO MUChMa:

Omeem na 3anpoc om 01.04.20172. no nocmagxke napmuu mpaxmopos cooowaem Bam, umo
20MOo8bl €20 GbINOTHUM.

Konxpemnas ungpopmayus o yenax, cpokoé nocmasku, mpaHcnopmupogke u gopme onia-
Mol 0AHA 8 NPUTLOHCEHUU.

Ipunoowcenus: npatic-nucm na 3 1. X 2 3K3.

39. Onpepenure TUIL JEJI0BOTO MHUCHhMa:

Hanpasnsiem cocmaenenuwviii Ha 0CHOB8e CO2NACOBAHHO20 NPOEKMA 0020680p 00 apeHoe Nno-
Mewenuti noo L{enmp coyuanvrotl nomowu cemve. Ilpocum noonucams, 3a8epums ne4amvio
u sviciams 1 (00uH) sx3emnisAp 6 Haw aopec.

Tpunosicenue 0o2o60p 06 apenoe na 8 1. X 3 9K3.

40. OnpenenuTte TUI JIEJTOBOTO MUChMA!

Ilpocum npoussecmu mexywuil pemonm nomewenuti Llenmpa coyuanvbHol nomowu cemve.
Onnamy eapanmupyem 6 COOmeemcmauu ¢ ymeepaicoeHnou cmemou. Haw pacuemmnulii cuem
Ne 6 omoenenuu 6anKa.

Ipunoosicenue: cmema na 3 1. x 2 3K3.

Ipakmuyeckue 3a0anusi:

1. PykoBoxacTBysick TpeOOBaHHSIMH OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX JIOKYMEHTOB, CO-
CTaBbTE MOJOKEHUE O OyXTaJlTepuu.

2. PykoBoncTBYSCh TpeOOBaHHMSIMH OCHOBHBIX HOPMATHBHO-IIPABOBBIX JIOKYMEHTOB, CO-
CTaBbTE JIOJDKHOCTHYIO OyXranrepa.

3. PykoBoncTBysich TpeOOBaHHMSIMH OCHOBHBIX HOPMAaTHBHO-IIPABOBBIX JIOKYMEHTOB, CO-
CTaBbTE LITATHOE PACIIUCAHHUE.

4. Cocrasbte nmpukas no AO «Mask» 0 IpOBEACHUH aTTECTAllUU PYKOBOJUTENIEH U CEelHa-
JHUCTOB B LENSIX YJIy4LIEHHUs 0A00pa, paCCTAHOBKU M MOJATOTOBKU KaJpOB, MOBBIIIEHUS UX
JeNoBOM KBanu(puKanuu, kauecTBa U 3PPEeKTUBHOCTH paboTHI, oOecreueHus: 6oee TeCHOM
CBSI3U MaTE€pPHAIIbHBIX U MOPAJIbHBIX CTUMYJIOB C pe3yJbTaTaMu TpyJa. B pacnopsauTensHoM
YacTH YKaXXHUTE CPOK MPOBEICHUS aTTECTAllMM PYKOBOIHUTENCH U CIIEIUATUCTOB; YTBEPANUTE



MpUIaraeMple CIMCKU paOOTHHUKOB, TOJICKALINX aTTECTAlUU. YKaKHUTE COCTaB aTTeCcTallU-
OHHOM KOMHCCHUHU: TIpelicefaresb, CeKpeTapb, WieHbl Komuccuu. [lopyunre HadaabHUKaM
OT/ENIOB TIOJrOTOBUTH ATTECTAIIMOHHBIC XaPAKTEPUCTUKU MOMJISKAIINX aTTecTanuu padboTt-
HHUKOB U MIPEJCTABUTh X B aTTECTAIMOHHYIO KOMHCcCUIO B cpok j10 01.04.2016. HavanibHUKY
oTAena KaJpoB OOECIEeYUTh METOAWYECKYIO MOATOTOBKY AaTTECTAllMH, MHCTPYKTHPOBAHHE
PYKOBOJUTENEH CTPYKTYPHBIX MOJpa3esieHuil O MOAX01aX K OLIEHKE U COCTaBJICHHUIO aTTe-
CTallMOHHBIX XapaKTEPUCTHK paboOTHHMKOB. IIperncemarento M ceKpeTapio aTrTeCTAllMOHHON
KOMHUCCHUH MPEJCTaBUTh JTOKYMEHTHI M0 pe3yJibTaTaM aTTeCTalluu paOOTHUKOB ISl TPUHSITUS
JTUPEKTOpPOM perieHuid B cpok a0 17.04.2016. Kontponp 3a ucnosHeHUEM IpHUKa3a BO3JIO-
KUTh Ha 3aMECTUTEIIS TUPEKTOpA.

5. CocraBbTe ImpUKa3 MO DJIEKTPOBAKYYMHOMY 3aBOAY 00 YCTAHOBJICHHMM €IMHOIO peKUMa
paboThl HEHTPAIBHBIX CKJIAJ0B. B KOHCTAaTHpyIOImIEH 4acTH OTMEThTE, YTO OTIYCK IeXaM
MaTepHalioB CO CKJIAJO0B MPEIIPUATHS B TeUEHHE pabodero AHS HapyllaeT HOPMATHUBHYIO
paboTy ckiaackoro ammapara. B pacrnopsauTeabHON YacTH yKaKUT€ KOHKPETHBIC Yachl OT-
IIyCKa MaTepUajoB CO CKJaJl0B, HA30BUTE KOHKPETHBIX JOJDKHOCTHBIX JIUI (B AUPEKLHUH U
1exax), KOTOpble OTBEUYaIOT 3a MEPEBOJ CKIAI0B Ha 0oJiee pallMOHAIBHBIA PEXUM pabOTHI.
OcTanbHble pEKBU3UTHI YKa)KUTE CAMOCTOSITENIBHO.

6. Cocrasbre npuka3 1o AO «[Innot» 06 u3menenuu rpaduka padboTsl B CBA3H C IPOU3BOI-
CTBEHHOW HEOOXOJIMMOCThIO. B KOHCTaTupyromel yacTu yKaKuTe OCHOBAaHUE JJIsl U3/IaHus
IIpYKa3a - JOKJIaJHas 3alMCKU HadainbHUKa otaena Opiosa B.M. B pacnopsaurensHol 4a-
CTH TIPEUIOKHUTE HAYAIbHUKY TEXHHUECKOTO OTJIEJIa OPraHn30BaTh paboTy B CyOOOTHHE JTHH
B IEpHUOJ; INIABHOMY OyXrairepy MOATOTOBUTH MPEAJIOKEHHS IO OIUIaTe CBEPXYPOUHBIX
JTHEH, TIIABHOMY MH)KEHEPY OpraHU30BaTh KOHTPOJIb 33 UCIIOJIHEHUEM IIPHUKA3a.

7. CocraBbTe mpuka3z o0 urorax padotel ¢ gokymeHTamu B 2017 r. B AO «IIpocnekt». B
KOHCTaTHPYIOIIEH YaCTH YKaKUTE Ha HU3KYIO TPeOOBAaTEIbLHOCTh PYKOBOAUTENECH TOapa3ie-
JIEHUH K Ka4eCTBY NOATOTOBKH JOKYMCHTOB W KOHTPOJIA 3a UX HCIIOJIHCHUCM. B pacnopsagun-
TeIbHOW YacTh oOpaThTe BHUMaHUE PYKOBOJUTENEH Ha MOBHIINICHHE TPeOOBATEIHLHOCTU K
paboTHUKAaM B 4acTH padOTHI ¢ JTOKyMeHTamu. [laiiTe 3ajaHne COTPYIHUKY, OTBEUAIOIIEMY
3a JeNONPOU3BOJICTBO, Pa3padoTaTh MEPHI MO YIYUIISHHIO 3TON pabOTHI.

8. CocraBbre pacnopspkenue mo AO «Bocxoa» o mpoBeAeHUH PEMOHTHBIX pabOT B CBS3U C
ABAPUITHBIM COCTOSIHUEM OTOMMUTENBHOM cucTeMbl B 1iexe Ne3. Ha3HauuTh OTBETCTBEHHOTO -
HaYallbHUKA PEMOHTHO-TEXHUYECKOU CITYXkKObI, YKa3aTh CPOK BBIMOIHEHUS padoT. KoHTpob
3a MPOBEJIEHNEM PEMOHTHBIX Pa0OT BO3JIOKUTH Ha HavainbHUKa 11exa Ne3 Anronosa 1O.B.

9. CocraBbre ykazanue 1o AO «AOCONIOT» 0 BBEJIEHUU B IKCILIyaTal[Ml0 aBTOMaTU3UPOBaH-
HOW CHCTEMBbl JJOKyMEHTALlMOHHOT0 oOecrieyeHus yIpaBieHHs. B KoHcTaTupyromend yacTu
YKQKUATE OCHOBAHUE - aKT mpuema-caadu padbot ot 15.05.2017 Ne 15 «O 3aBepiieHun Kcme-
PUMEHTAIBHOM MPOBEPKU KOMIUIEKCOB 3aj]auy aBTOMAaTU3MPOBAHHOM CHUCTEMBI IOKyMEHTAIlH-
onHoro obecneuenus (ACJJO)». B pacnopsauTensHOi 4acTu MpeUIoKUTE PYKOBOAUTEIIO
CITy>KOBI IOKyMEHTAIlMOHHOTO obecrieueHus: GupMbl 00ecriednTh BBOJ B IKCILIyaTallUIO CHU-
cTeMbl B (YHKIMOHAJIBHBIX CIyXk0ax (UPMbI; PYKOBOAMUTEISIM U CIELUAIHCTaM CIIYKO
O3HAKOMUTBCS ¢ MHCTpYyKIMEW MOJIb30BATENSIM CHUCTEMBI; PYKOBOJUTENSAM OTAeNa HH(Op-
Mal1y IpoBecTH 00yyeHHe NOoIb30BaTeNen

10. CoctaBbTe mpoTokos obiero coopanus akiuonepos AO «IIporpecc», Ha KOTOpoOM pac-
CMaTpuBaJICsa BOIIPOC 06 YBCIMYCHHUU YCTABHOI'O KallMTaJla 06H.[€CTBa. B X04€ 3accaaHust



npejceiaTeNlb COBETa AUPEKTOPOB MPEICTABHI TEXHHKO-3KOHOMHUYECKOE 000CHOBaHHE yBe-
JMYCHUST YCTAaBHOI'O KamuTayia odmiectBa Ha 85 MiH. py0. BeicTymaromue momaaep:kain
NPEIOKEHUE 00 YBEIMYCHUH YCTaBHOTO KaIllUTajla OOLIECTBA M MPEATIOKWIN ITEPEeYeHb Te-
PHOANYECKUX U3JaHHM IS MyOIMKaiu HHGOPMAIIUK O JOMOJHUTEILHOM BBIMYCKE aKIIMi
obmectBa. CoOpaHue MOCTAHOBWIIO: YBEIMYUTh YCTAaBHBIM KamuTall OOIIECTBA; YTBEPIUTH
npezctaBieHHbIE COBETOM TUPEKTOPOB MPOCHEKT SMHUCCHUU aKIMH; BHECTH H3MEHCHHS B
ycraB AO «lIporpecc» B yacTu yBelIMUEHUE YCTAaBHOIO KanuTana. PenieHus npuHATH eau-
HOTJIACHO.

11. CocraBpTe NpOTOKOJ OOIIEro coOpaHus pabouyMX IMPOU3BOACTBEHHOI'O KOOIEpaTHBa
«BocToky», Ha KOTOpOM 00CYXkIaJICsl BOIPOC O CO3JaHUM MPOU3BOJICTBA CTPOUTENIBHBIX Ma-
TEpUaoB JJIsi CTPOMUTENbCTBA KUJIBbIX I0MOB. Ha coOpanuu Obuia 3aciyiiada uH(GOpManus
npejcenaTenss O BOZMOKHOCTH CO3/IaHMsI TaKoro Liexa WM nepcrekTuBax ero padotsl. Iocie
00CY)XIIeHUs1 ObUIO IPUHSTO PEIIEHHE MOPYUYUTh MPEJCENATEN0 U €ro 3aMECTUTENIO IO CTPO-
UTENILCTBY B T€UEHUE 6 MECSLEB pa3BepHYTh PadOTy U BBIAEIUTDH Ul 3TUX Liened 315 miH.

pyo.

12. CocraBbTe IpPOTOKOJ 3acedaHusi coBera AupekTopoB AO «3aps». B cocraBe mpuria-
LIEHHBIX OTMETHTE 3aMECTHUTENsl JUPEKTOpa IO MPOU3BOJACTBY. B moBecTke AHS yKaKuTe
BOIIPOC O peau3alliyu MPOeKTa MPou3BoACTBa u3aenus AA-11 (mokman 3amecTuTens JUpeK-
TOpa IO MPOU3BOJCTBY). BricTymaromnye coodum o He0OX0IMMOCTH TPOBECTH MOJEPHHU-
3alMi0 000PYIOBAaHMS, MPEAJIOKUIN COCTaBUTh CIIUCOK HEOOXOIUMOr0o OOOpYIOBaHHS U
U3YYUTh NPEJI0KEHUS OCTABUIMKOB; MIPEITIOKUIN COCTABUTH IJIaH 3aMEHbl 000py10BaHUS
U TIPOBOJUTH MOJIEPHHU3ALMIO MO3TanHO. COBET TUPEKTOPOB PEIIMII TPUCTYIUTh K MPOU3-
BOJICTBY m3nenmus AA-11, a Takke MOPYyYUTHh MPOM3BOJCTBEHHOH CIy)0e pa3padoTaTh M
MPEJICTaBUTh Ha YTBEP>KICHHE MJIaH MOJEPHU3AINUA 000PYAOBAHHUS.

13. CocrtaBbTe NOJHBIN MPOTOKON 0OHIero cobpanus ydacTHHKoB obmectBa OO0 «OA-
3UC», Ha KOTOPOM paccMaTpUBAJICS BOMPOC 00 M30paHUM T€HEPATHHOTO TUPEKTOpa 00IIe-
CTBa; O 3aKJIIOUYEHUHU TPYJOBOIO JOrOBOpa C FeHepalbHBIM JUPEKTOpOM obiecTBa. B xone
oOCyXXJIeHUsI BOIIPOCOB IpejcenaTeNlb MpaBieHUsl 00IIecTBa MPEUIOKUIT pacCMOTPETh IS
n30paHuss Ha  JIOJDKHOCTh ~ TE€HEpaJbHOrO  JUPEKTOpa  oOLiecTBa  KaHAUJATYpy
(ocTasibHBIE JaHHBIE [0 CBOEMY YCMOTPEHHIO). BricTynaromue noaiepxxanu
npeuIokeHue 00 u3dpaHun reHepaJIbHBIM AUPEKTOPOM oO1iecTBa. bbuto npuHsATO
MMOCTAaHOBJICHUE 00 M30paHuU reHepanbHbIM gupexTopoM OO0 «OA3UCH cpo-
KOM Ha jBa roja. [lo BTopoMy BOIIpOCY y4acTHHK OOIIecTBa MPEIOKUI HOPYUHUTh Mpeice-
JIaTeJi0 MpaBJIEHUs OT MMEHHU OOIIeCTBAa 3aKIIOUUTh TPYAOBOI J1OTOBOp C M30paHHBIM Ha
JOJDKHOCTh TE€HEPAIBHOTO IUPEKTOPA

13. CoctaBbTe JOKIJIAAHYIO 3alUCKY HadyalbHUKA OT/EJa CObITa reHepalbHOMY JTUPEKTOPY O
KOMaHJAUPOBAaHUH CIEIUAINCTA B KOMIAHUIO «DJEKTPOHHbBIE O(UCHBIE CUCTEMBI» B CBSA3H C
pacuMpeHrueM acCOpTUMEHTa WH(OPMAIIMOHHBIX CHCTEM, ()OPMHUPOBAHUEM IUIaHA PEKJIAM-
HOM KommnaHuu Ha l-e mosryrogue 2017 r. s O3HAKOMJIEHUS C HOBBIMHM IPOTPAaMMHBIMU
MIPOAYKTaMH 10 aBTOMAaTU3aLUH JEJIONPOU3BOICTBA.

14. CocraBbTe JOKIAIHYIO 3alMCKY HaydalbHMKA oTnena pexsiaMmy nupekrtopy OOO «Aub-
STHC» O JIOTIOJHUTEIRHOM (prHaHCHMpOBaHMH 3aka3a Ne 174/15 B ¢Bsi3u ¢ pOCTOM IIEH Ha IO-
nurpaduueckue ycayra Bo BTopoM kBaprane 2017 r. I uaMeHeHneM CMeThI 3aTpar.



15. CocraBbTe MOKIATHYIO 3aNHCKY WHXKEHEpa M0 TEXHHUKE 0€30MacHOCTH TJIaBHOMY HHIXKE-
Hepy CMY Ne 23 0 coOmrofieHuN TEXHUKH 0€301acHOCTH. B JOKIaHOM 3aMmuicKe YKaXUuTe Ha
TO, YTO OTJENI TEXHUKH 0€30TaCHOCTH HEOJHOKPATHO MH()OPMHUPOBAII IITaBHOTO WHXKEHEPA O
HECOOJIIOICHMN TEXHUKH O€30MacHOCTH Ha CTPOMTENIBHOW IUIONIAJKE, HO JO HACTOSIIETO
BPEMEHH OTCYTCTBYIOT OTPaKJEHUSI B MECTaX MPOBEACHUS CTPOUTEIBHBIX paboT, HE Orpax-
JAIOTCS MECTa CBapOYHBIX padot. [Ipu mpoBeneHnn paboT B MEXaHOCOOPOYHOM II€XE BEIET-
csi OETOHMPOBAHKE KOJIOHH, XOTs OTPaKJIeHUE KOTJIOBaHA HEe clenano. HeoOxomumo cpoaHo
MPUHATH MEPHI 110 OE30IIACHOMY BEJICHUIO pa0OT Ha CTPOUTEIHLHOM yJacTKe.

16. CocTaBbTe AOKJIAJHYIO 3alIMCKY HadaJdbHHMKA OTJEJIa MATEPUATbHO-TEXHUUECKOro CHa0-
KEHUS JUPEKTOPY MPEANPHUATHS O CPBIBE OTIPY3KH MPOAYKIMHU. B TekcTe HEOOXOIMMO OT-
METUTh, 4TO 3aBenyromui ckiagoM 15.01.2017 He obecrieyms CBOEBPEMEHHYIO OTIPY3KY
npoaykun AO «OnuMID), 9TO MOBJIEKIIO 32 COOOW MpUMEHEHHE MTpadHBIX CaHKIUH. 3aB.
CKJIaJIOM IPEJCTAaBUI OOBACHUTEIbHYIO 3aIIUCKY C M3JI0)KEHUEM NPUYUH HECBOEBPEMEHHOM
OTIPY3KH HMPOJYKIMH, OJJHAKO NPUBEIACHHbIC UM IPUYUHBI CPbIBA OTTPY3KU SIBIISIFOTCS He-
yOeauTenbHbIMU. 3aB. CKJIaJOM HEOJHOKPATHO YKa3bIBAJIOCh HA HEOOXOJIMMOCTh PEMOHTA
aBTOMATHUYECKOT0 3aMKa BOPOT CKJaJa, OJJHAKO 3TH YKa3aHUs BBIIIOJHEHBI HE ObuIH. B no-
KyMEHTE HE00XOJMMO IOCTaBUTh BOIPOC O HAIOKEHUM 3aB. CKJIAJOM JUCLUIUIMHAPHOTO
B3BICKAHMS.

17. CocraBbTe OOBSICHUTEIbHYIO 3alUCKY MEHEKEepa OT/AEJa MPOJa)X 3aMECTUTEINI0 T'eHe-
pAILHOTO JHUPEKTOpa MO TMpOoJakaM O 3aJCPKKe 3arpy3Kd I'OTOBOH MPOAYKIIMU B BaroH
No234578910 u3-3a OTCYTCTBHUSI TPY3UYMKOB Ha CKJIaJile¢ TOTOBOM MpOAyKIuu. B Tekcre ot-
METhTE, YTO HaYaJIbHUK CKJIaJia TOTOBOW MPOAYKIIMH HEOJAHOKPATHO MPETyNPEKAAICT O TOM,
9TO 3a 3a7epKKy BaroHOB NpeAnpusITHe miatuT mrpadsl. OqHAKO 3arpy3Ka BaroHa Oblia
OCyIIEeCTBIIEHa B OoJiee MO3HUE CPOKHU, YEM IIJIaHUPOBAJIOCH, B ¢BsA3U ¢ 3TUM AO PXK]I 6b11
BBICTaBJIEH c4eT 00 oruiate mrpada (mpocroit Barona) B cymme 5000 pyo.

18. CoctaBbTe OOBSACHHUTEIBbHYIO 3alMCKY HayajJbHUKA OTJIENa IEHHBIX Oymar IUPEKTOpYy
[TAO «1udo-bank» o HenpeaCTaBIEHUH B CPOK CBOJHOTO OTUETA B CBSI3U C MOBPEXKICHUEM
(hakc-MOJIEMHOM CBSI3W M OTCYTCTBUEM OTUYETHBIX JIAHHBIX BiaguMupckoro ¢uimana 6aHka.

19. CocTaBbTe OOBSICHUTEIBHYIO 3aIMCKY 3aBEIYIOMIEr0 CKIaAoM 00 M3MEHEHHH CPOKOB
MOCTaBKU 00OPYZOBaHUS B CBSA3HM C BPEMEHHBIM MMPUOCTAHOBJICHUEM MOTPY304HBIX paboOT Ha
ckiane No7. Cpok mocTaBKkH 000pyI0BaHHUs, YKa3aHHOTO B JOroBope moctaBku Ne3/5, mepe-
Hocutcs Ha 19 HoaOpst 2017 .

20. CocraBbTe 00BsACHUTENBHYIO 3anUCcKy Kaccupa OO0 «Jlyu» mupexropy 00 OmmbodHO
nmpoOuToM 4yeke Ha cymMmy 85 pyoseit. Uek ObuT mpoOHUT OMMOOYHO MO MPUYMHE HEBHUMA-
TEJILHOCTH NP paboTe Ha KOHTPOJIbHO-KACCOBON MaIlHHE.

21. PykoBoACTBYSCh NpaBuiIaMH 0(OpPMIIEHHS TOKYMEHTOB, COCTaBbTE aBTOOHOTpaduio.

22. PykoBOACTBYSICH MpaBUIaMH O(OPMIICHHS TOKYMEHTOB, COCTaBbTE XapaKTEPUCTHUKY.

23. PykoBOACTBYSCH MpaBHJIaMH 0(OPMIICHHS TOKYMEHTOB, COCTaBbTE PE3IOME.

24. CocraBbTe MH(OPMAIIMOHHOE MHUCHMO OPTraHU3AIMOHHO-aHATUTHYECKOTO YIPABICHUS

nenamu MIpun MockBbl nipedekty Boctounoro AO o coBemanuu pyKoBOAUTENS ATmapaTa
[IpaButenbcTBa MOCKBBI ¢ PYKOBOIUTENSIMH alIaparoB NPeQeKTyp aIMHUHHUCTPATUBHBIX



OKpyroB ropojia MockBbl, pyKOBOJAUTENSIMU CTPYKTYPHBIX nojpasneneHuil Anmapara IIpa-
BuTenbcTBA MockBbl. CoBellanue OyzneT NpoBOIUTHCS B 3ane 3acepaHuil IlpaButenbcTBa
Mocksbl. K nucbMy npunaraercsi moBecTKa JHS COBELIaHUs Ha 2 JI. B 1 9K3.

25. CocraBbT€ NUCHMO-U3BEIIEHNE [ TTaBHOTO apXUTEKTYpHOro ympasiieHus MockoMapxu-
TekTyphl B aapec AO «CrpoiinHBecT». B mucbeme crienyer nponH(popMupoBaTh aapecara o
npoBonumont I'maBAY kondepennnu «CoBpeMeHHBIE TPOOIEMBI JKUIIOH 3aCTPOHKN», KOTO-
past coctoutcs 3 nekabps 2017 r. mo anpecy: Tpuymdanbnas ., 1. 1. Ykazats Bpems peru-
CTpallM Y4aCTHUKOB, Hayana koH(pepeHuuu. K nucemy mmeercss mpuiioKeHUe: TE3UCHI J10-
KJIaZIOB YYaCTHUKOB KOH(pepeHInH Ha 5 J1. B 1 9K3.

26. CoctaBbTe nucbMo-3anpoc ot AO «Crtapt» B BeicraBounsiii Llentp «Okcno-buznec» 06
y4acTuu B BbICTaBKe. B Tekcre muchbMma yKaKWTe, YTO O3HAKOMHUBILIHUCH C PEKJIaMOM U mpo-
rpaMMoil pabotel BricraBounoro lLlenTpa, omyOnmkoBaHHBIMH B Ne85 «DxoHOMHUYECKOM
razetsl» oT 15.01.2017, AO «Crapt» HampaBiseT 3asBKy Ha y4acTue B BECEHHEH dKCIO3u-
uuu llenTpa. B muceMme Takke COIEPXKUTCA MPOch0a BKIIOYUTH OPraHU3AlMI0 B YHUCIO
Y4aCTHUKOB BBICTABKHU.

27. CocraBbre nucbMo-oTBeT AO «Crapt» oT BricTaBounoro LlenTpa «3Okcno-buznec» o
pPacCMOTPEHMHM 3asiBKU Ha y4acTHE B BBICTaBKE. B TekcTe mucbMa ykakute, 4ro 3asiBka AO
«CrapT» Ha ydyacTue B BeCeHHeW skcno3unuu BricraBounoro LleHTpa paccmorpeHa oTdo-
POUYHBIM COBETOM M IIPHUHSATA K UCHOJHEHHIO. /I MOArOTOBKM BBICTABOYHOM JKCIIO3ULIAU
NpeaNpUATHIO HE0OXoauMo KoMaHaupoBaTh B BIl «Okcno-busznec» OTBETCTBEHHOIO HC-
IIOJIHUTEISI CPOKOM Ha 3 JHS HE MO3HEE 10 BOIIPOCAM y4acTHsl B BBICTABKE.

28. CocTaBbTe MUCHMO-TIOATBEPXKACHUE 00 omyare npoaykuuu. Omiata napTUU TpOAYKIHH
Obla mpou3BeneHa GUPMOM B JIEHb MOCTYIJICHUsI TOBapa B MoCKBY. Jlsi moaTBEpKACHUS
OILIaThl OpPraHU3alMs BBICBUIAET KOMMIO TUIATEKHOr0 opydeHus ot 27.06.2017 Ne 245.

29. Cocraspte conpooautenbHoe mucbMo oT OO0 «IIpocnekT» Kk oTIpaBke agpec OpraHu-
3aruu «O00 «CepBHUCH» ABYX IK3EMIUISIPOB JIOMOTHUTEIHHOTO COTJIANIEHUS K TIOTOBOPY No
2017-25-02 ot 25.02.17 o corpyanuyectBe. B nmuceme copepxutcst mpocb0a MoAmucaTh €ro,
CKpENUTh NEeYaThbio U OAMH 3K3eMIUIsIp BbicinaTh B aapec OOO «llpocnekr» B TeueHue 10
THEH.

30. CocraButh rapantuiiHoe nucbMo AQO «OKOH» OUPEKTOPY MaBUIbOHA BricTaBOUYHOTO
Hentpa Typoy B.C. o mpenocraBnenun B apeHay ¢upme 300-400 kB.M. BBICTAaBOYHOMH
wiomaau st mpoeaeHus ¢ 13 HosOps mo 31 mexabpst 2017 1. Beepoccuiickoit poxe-
CTBEHCKOM sipMapKku 00yBH.

31. IloarorossTe nucbmo-HanoMuHanue OOO «CtpoiiMOHTax» 3aBOJY KeJ1e300€TOHHBIX
n3enuid. B muceMe ykakute, 4TO B COOTBETCTBUM C JAOTOBOPOM mocTaBku oT 11.12.2017
Ne8/17 3aBox JKBU B3si1 Ha cebst o0s3aTenbeTBa NocTaBiasATh B aapec OO0 «CTpoiiMOHTaX»
KEIe300€TOHHBIE HM3JENUs Pa3IUYHOro accopTuMeHTa B TeueHue 2017 1. exxeMecsdyHo,
HauuHas ¢ ¢eBpais Mecsla, paBHBIMH MApTUSIMH, OJHAKO MApTUS WU3ACIUNA B KOJUYECTBE
840 mT., mpenHa3HaYeHHAs! JJIs TIOCTAaBKH B (peBpasie MecsIe TEKYIIero Toja, 10 HACTOSIIe-
ro BpeMeHH He odopmiieHa st OTrpy3ku. KoHeuHO# maTod OTTpy3KH M3 SBISICTCS
28.02.2017. B muchMe Takke YKaXHTE, YTO €CIU OTTPpYy3Ka MPOIYKIMHN He OyAeT obecrede-
Ha, OO0 «CTpoiiMOHTaX» OYAET BBIHYXICHO B COOTBETCTBHUU C M. 3.5 JOroBOpa Mpeb-



aBUTh mTpadHele cankuuu B pazmepe 0,01% oT obmieil cToMMOCTH JOroBOpa 3a KaxIbli
JICHB 3aJICPKKH.

32. CocraBpTe nucbMo-npuriamenue or AO «PocuHTEep» HAyYHO-TEXHUYECKOMY LIEHTPY
«UupopmcucTema» Ha yuacTue B cemuHape «CoBpemMeHHbIN oducy. CeMuHap cOCTOUTCS 25
arnpenst 2017 r., Hayano B 11 yacoB, npeamnonaraemas npoJIobKUTEILHOCTh 4 yaca. B mipo-
rpaMMe€ CEMHHapa: PAacCMOTPEHHE BONPOCOB; aBTOMAaTH3allUs JEJIONPOU3BOACTBA, AJIEK-
TPOHHOTO JIOKYMEHTOOOOpOTa, 3JEKTPOHHBIX ApXHBOB MPENNpHUATHN M opraHuzanuii. B
MUChME YKQKUTE, YTO HEOOXOAMMO TOITBEPIUTH ydacTwe B cemMuHape no 20 ampens, 1o
ANEKTpOHHOMY aapecy. K mucbMy UMEIOTCS MPUIIOKEHUS: TporpaMMa CeMHHapa, Iporpam-
Ma BBICTABKU «T€XHUYECKHE CPEJCTBA aBTOMATU3AINH JCJIOPOU3BOJICTBAY.

33. CocraBbre nucpMo-0marogapaocte OO0 «Peanm» B aapec AO «MebenrOnry» 3a Kaue-
CTBEHHYIO M CBOEBpEMEHHYIO mocTtaBky mebenu B 2017 rogy. CtaOuibHbIe OTTPY3KHU MO3BO-
i OO0 «Peanm» 6eciepeOOHO OCYIIECTBISATh CBOIO JEATEILHOCTh U MPUBJIECYH MOCTOSH-
HBIX KJINCHTOB.

34. CocraBbTe nucbMo-pexiamanio AO «AabMepa» k AO «3apsi» 0 NpeabsBICHUU IIpe-
TEH3UU 3a 33JICPKKY B IIEpe/iaue TEXHUUECKON JOKYMEHTAIIMN Ha YHUBEPCATIbHBIN KOMILJIEKC
obopynoBaHus, 1Mo KOHTpakTy Ne78. AO «Anbmepay HMPOCUT KOMIIEHCHPOBATH PacXOJbl B
CyMME .

35. Cocrasbre nucbMo-npemsiokenne OO0 «CTpoNKOMIUIEKT», CIEHHUAIN3UPYIOLIErocs Ha
KOMIUIEKTAllM1 OOBEKTOB CTPOUTENBCTBA U MPOMBIIUIEHHBIX MPEINPUATHI 3IEKTPOTEXHHU-
YecKUM 00Opy/lOBaHUEM U KaOelbHO-NPOBOJHUKOBOM mponaykiued. OpraHuszamnus UMeeT
BO3MOKHOCTh OPraHHU30BaTh B IOJIHOM 00bEME NMOCTaBKU HEOOXOJUMOI0 OT€YECTBEHHOIO U
UMIIOPTHOTO 000pY/A0BaHUSA M KaOeIbHO-IPOBOJAHUKOBOM TMPOIYKIUHU JUISl CTPOSIIMXCSA U
PEKOHCTpYHpYEeMBIX 00bekToB. OpraHusanus NpeasaraeT BOCIOJIb30BaThCS yCIyraMH IO
IIOCTaBKE KAYECTBEHHOW W HEIOPOrOM JJIEKTPOTEXHUYECKOM NPOAYKLIHMH, MPOU3BOIUMON
JYYIIMMH OpeanpusaTusIMu Poccun, a Takke NpogyKIMM Takux cTpaH kak WMramums, Typuus,
I'epmanus.

OK 10. Ilonvzosamwbca npogeccuonanvhoii 0oKymenmayuei Ha 20Cy0apCmeeHHOM U
UHOCHMPAHHOM A3bIKAX

3HATh: 1eKcuyecKull MUHUMYM, OMHOCAWUICSA K ONUCAHUIO NPeOMemos, cpeocme u npoyec-
€08 npogheccuoHanbHOU OesimelbHOCmU, NoHAmuUe, Yelu, 3a0a4u U NPUHYUNbL 0elonpous-
800CM6A; OCHOBHblE NOHAMUSA OOKYMEHMAYUOHHO20 0becneuenus YNpPAaeieHus;, CUCmeMbl
OOKYMEHMAaYUOHHO20 0becneyeHus: YnpasieHus,; KiacCu@ukayuo 00KyMeHmos

Tecm:

1. JlessTenbHOCTh IO OpTaHU3AINH JOKYMEHTO00O0pOTa C MEeNIbI0 MHPOPMAIIMOHHOTO o0ecre-
YEeHHsI YIPaBICHUS HA3bIBACTCA. . .

a) JOKYMEHTHPOBAHHE

0) IEeIonpPOU3BOICTBO

B) HH(pOpMUpOBaHUE

r) creHorpadus

n) (uxcanus



2. B 3aBUCHUMOCTH OT MECTa COCTaBJICHUS JTOKYMEHTBI MOT'YT OBITh
a) JIMYHBIC U CITy>KEOHBIC

6) BXOJSIINE M UCXOMASIINE

B) IIPOCTBIC U CIIOKHBIC

r) WHIUBHUIYyaJbHBIC, TpadapeTHbIC U TUIIOBBIE

J) BPEMEHHOTO U MOCTOSIHHOTO XPaHEHUS

3. B 3aBUCHMOCTH OT KOJINYECTBA PACCMATPUBAEMBIX BOIIPOCOB JJOKYMEHTBI MOT'YT ObITh
a) JIMYHBIC U CIYyKeOHBIC

0) BXOJSAIIME U UCXOOSAIIME

B) IIPOCTBIE U CIIOKHEIE

r) WHIUBHUIYyaJbHbIC, TpadapeTHbIE U TUIIOBbIE

1) BPEMEHHOI'O U IIOCTOSIHHOI'O XPaHECHUSA

4. B 3aBUCUMOCTH OT 0COOCHHOCTEH 0(OPMIICHUS TOKYMEHTHI MOT'YT OBITh
a) JIMYHBIC U CITy>KEOHBIE

0) BXOJSIINE M UCXOMASIINE

B) IPOCTBIC U CIIOKHBIC

r) WHIUBHUIYaJbHBIEC, Tpa(apeTHbIC U TUIIOBBIE

1) BPEMEHHOTO U IMOCTOSIHHOTO XPaHEHUS

5. [loanucanHbIi ¥ HaanEKaUM 00pa3oM OQOPMIICHHBIN AK3EMILISpP AOKYMEHTa, COCTaB-
JICHHBIN B IIEPBBIN pa3 HA3bIBACTCH. ..

a) MOJIMHHUK

0) Komus

B) BBINIHCKA

r) ayoiuKar

) aHajor

6. [ToBTOpHOE, aOCOTIOTHO TOYHOE BOCIPOU3BEIEHUE MOMJIMHHUKA C COOTBETCTBYIOIIEH TO-
METKOH, 3aCBUJIETEIbCTBOBAHHOE B YCTAHOBJIEHHOM IMOPSAJIKE HAa3bIBACTCA

a) MOIJIMHHUK

0) Komus

B) BBINIHCKa

r) ayoiaukar

) aHaJIor

7. JJOKyMEHT, COIEpKAIIMMN YacTh MOJJIMHHUKA HA3bIBACTCS
a) MOJJIMHHUK

0) Komus

B) BBIIIUCKA

r) ayomnukar

1) aHajor

8. B ciydae yrepu Mo yIMHHOTO TOKYMEHTA OpraHu3aIus MOXeT 0hOpMHUTh
a) MOJJIMHHUK

0) KOIHUIO

B) BBIIUCKY

r) ayOnukar

1) aHaJIoT



9. CokpaieHre HEONpaBIaHHOTO MHOTOO0pa3usl pa3HOBUIHOCTEH JOKYMEHTOB U IIPUBH/IE-
HUE UX K eTUHO00pa3uio (opM Ha3bIBACTCH. . .

a)
6)
B)
r)

1)

10.

yHUDUKAIUSA
CTaHIapTH3AIHS
YHHUBEpCAITU3aIHs
CHeTATA3AIIHS
periiaMeHTHpPOBaHUE

HeﬂTeHBHOCTB 110 YCTAHOBJICHUIO IIPABHJI, HOPM I10 0(1)OpMJ'ICHI/IIO JOKYMCHTAIUU IJId UX

BC€06H_I€I‘O U MHOT'OKPATHOI'O UCII0JIb30BAHHWA HA3BIBACTCA. . .

a)
6)
B)
r)

1)

11.
a)
0)
B)
r)

12.
a)
0)
B)
r)

13.
a)
0)
B)
r)

1)

14.

yHUPUKAIUS
CTaHIapTH3AIHS
YHUBEpCaIH3aIHs
CIIeIMAJIN3aLIUs
periaMeHTHPOBaHKE

YC]I pacumndpoBbIBacTCs Kak

YHHUKaJIbHasl CUCTEMA JIEJIONPOU3BOACTBA
yHU(DHUIMPOBAHHAS cHCTEMa JIeJIONPOU3BOICTBA
VHU(PUITUPOBAHHAS CHCTEMa JJOKYMEHTAIHH
YHHUKaJIbHAs CUCTEMaM JIOKYMEHTAIllUU

OKV ]I pactmdpoBbIBaeTcs Kak

Oobmepoccuiickuii knaccuukarop yHUPHUIMPOBAHHON JOKYMEHTAIIH
OObwepoccuiickuil kKaiacTp ynpaBieHUECKOW JOKYMEHTAIMH
Oobmepoccuiickuii KilacCHPHUKATOp yIpaBIeHIECKON TOKYMEHTAIIUN
OOu1eHalmoHaNbHBIN Ki1acCU()UKATOP YHUPHUIIMPOBAHHOTO JAEIONPOU3BOICTBA

[Mocnennss nudpa B koge OKVY /] moka3biBaeT
KJacc (hOpMBI JOKYMEHTA

KOHTPOJIBHOE YHCIIO

nojkyacc GopMbl TOKyMEHTa

BHJI TOKYMEHTA

HauMEHOBaHME JOKYMEHTa

B coBpemeHHbII niepuo/l pa3BUTHUS AETONPOU3BOICTBA TpeOOBaHUS K OPOPMIIEHHUIO J10-

KYMCHTOB YCTAHOBJICHBI B...

a)
0)
B)
r)

15.
a)
0)
B)
r)

1)

I'enepanbHOM pernameHTe
I'OCT 7.0.97-2016
OKV ]

EI'CA

PekBU3NTHI, KOTOPBIE UCTIONB3YIOTCS BO BCEX BUIAX JOKYMEHTOB HAa3bIBAIOTCH. ..
IIOCTOSIHHBIC

MePEeMEHHBIE

(bUKCUpOBaHHBIC

o0rme

YacTHBIC



16.
a)
6)
B)
r)

1)

17.
a)
0)
B)
r)
)

e)

18.
a)
0)
B)
r)
1)

e)

19.

PekBU3NTHI, KOTOPBIE UCTIONB3YIOTCSI B HEKOTOPBIX BUIAX JTOKYMEHTOB HA3BIBAIOTCS
MTOCTOSIHHBIC

MePEeMEHHBIE

(bUKCUpOBaHHBIC

o0mue

YacTHBIC

K mocTOSsIHHBIM PEeKBU3UTaM OTHOCSITCS
WNHH/KTIIT

OI'PH

JlaTa COCTaBJICHUS

repo

HAaUMEHOBAHHE JJOKYMEHTA

TEKCT

K nepeMeHHBIM pEeKBU3UTAM OTHOCSTCS
MHH/KITIIT

OI'PH

JlaTa COCTaBIICHUS

repo

HAaWMEHOBAHHE JJOKYMEHTA

TEKCT

COKpaH_IeHI/Ie HEOIIPAaBAaHHOT'O MHOFOO6pa3I/I$I pa3HOBI/I,Z[HOCTeI71 JAOKYMCHTOB U TIpHUBU-

JIEHUE UX K eAMHO00pa3uto (popm Ha3bIBaeTCH. ..

a)
6)
B)
r)

1)

20.

yHUPUKAIUS
CTaHIapTH3AIHS
YHUBEpCaIU3alus
CTIeMaTH3aIs
periaMeHTHpOBaHUE

HGHTCHLHOCTB 110 YCTAHOBJICHUIO ITPABUJI, HOPM I1O Oq)OpMJ'IeHI/IIO JAOKYMCHTAUU ISl UX

BCCO6HI€FO N MHOT'OKPATHOI'O MCITI0JIb30BaHW HA3bIBACTCA

a)
0)
B)
r)

1)

21.

yHUDUKAIUS
CTaHIapTH3AIHS
YHUBEpCaIU3aIus
CTIeTIHATH3AIINS
periaMeHTHpOBaHUE

CTaHI[apTHBIﬁ JUCT 6}/MaFI/I C HAHCCCHHBIMU Ha HEM INOCTOSAHHBIMU PCKBU3UTAMU HA3bI-

BacTCsA

a)
0)
B)
r)

)

22.

a)
6)

JOKYMEHT
Tpadaper
PEKBHU3UT
OJTaHK
mTamMIl

B 3aBHCHUMOCTH OT pacroyioKeHUs] pEKBU3UTOB OJIAHKU MOTYT OBITh
JIEBBIE U IIPABBIC
TOPU30HTAIILHBIE U BEPTUKAJIbHBIE



B) CIYy>XKEOHBIC U TUYHBIC
r) YIJIOBBIE U MIPOJOJIbHBIC
1) BXOMSIINE U UCXOJSIINE

23.TOCT 7.0.97-2016 ycranaBnuBaeT ABa CTaHAAPTHBIX popmara OJaHKOB JOKYMEHTOB
a) A6
6) AS
B) A3
r) A4
n) A2

24. B 3aBUCHMOCTH OT Ha3HA4YEeHUs OJIAHKU MOTYT OBITh
a) oOmue

0) cmyxxeOHbIe

B) OJIaHKM KOHKPETHOT'O BH/Ia JOKYMEHTA

r) OJIaHKH CTPOTO OTYETHOCTH

n) OJaHKH IHChMa

25. TunoBbIie TOKYMEHTBI HOCAT ... XapakTep
a) 00s3aTeNbHBIN

0) peKOMEHIaTeIIbHBIN

B) O3HAKOMUTEIbHBIH

26. PexkBU3UT JOKYMEHTA — 3TO:
a) €ro OTJEIbHBIN 2JIEMEHT

0) "yacTh cayx’eOHOro muchbma
B) GUpPMEHHBIN OJaHK

27. C NOMOIIIbIO KaKOTO pEKBU3UTA ODOPMIISETCS BHEIIHEE COTJIACOBAaHUE TOKYMEHTA?
a) BU3bI, COTJIACOBAHUS
0) rpuda coriaacoBaHus

28. JlommkxHOCTHOM OaHK SIBISIETCS Pa3HOBUIHOCTHIO
a) obmiero Oy1aHKa

0) OnaHka mucbMa

B) OJJaHK KOHKPETHOT'O BHJa JOKYMEHTa

29. MoeT au MUHHCTp MOANUCATh TOKYMEHT, OGOPMIICHHBIH Ha TOKHOCTHOM ONaHKe
3aMECTHUTEISI MUHHUCTpA?

a) MOXeT

0) HE MOXET

B) IO JKEJIAHUIO

30. CBenenus o JuIax, MpeaMerax, pakrax, COOBITUSX, IBJICHHUIX U MPOIEcCaX HE3aBUCUMO
oT ()OPMBI UX TIPEACTABICHUS HA3BIBACTCA. ..

a) JOKYMEHTOM

6) wuHbopmaruen

B) JEJOIPOU3BOICTBOM

r) 0a30l JaHHBIX



31. Undopmanus 101KHA COOTBETCTBOBATH CIIETYIOIIUM TPEOOBAHUSAM:
a) KpaTKoCThb

0) moJHOTa

B) JIOCTOBEPHOCTH

I) HECBOEBPEMEHHOCTH

I) OIEPATUBHOCTH

€) KpaTKOBPEMEHHOCTH

32. 3anuck uHGOpPMALMK HA PA3TUYHBIX HOCUTENSX MO YCTaHOBJICHHBIM MpaBUiIaM Ha3blBa-
ercsl. ..

a) JIOKyMEHTHpPOBaHHE

0) HEeIOonmpPOU3BOICTBO

B) HUHGOPMUPOBAHUE

r) creHorpadus

n) (uxcanus

33. BHOBb CO3/1aHHBIN JOKYMEHT ...

a) HE JIOJDKEH JyOJIMpoBaTh APYrod, YHU(PHUIIMPOBAHHBIN JTOKYMEHT;,

0) nomKeH qyO0nupoBath Ipyroi, yHU(UIUPOBAHHBIN TOKYMEHT;

B) JIOJDKEH AyOJIMPOBATh APYrou, YHU(DHUIIMPOBAHHBINA TOKYMEHT, 3aBEPEHHBIN IMOMIHUCKHIO
JIOJGKHOCTHOTO JIMIIA.

34. Beibepute npaBUIbHBINA OTBET:

a) TpeboBanus kK 0OPMIICHUIO OPTaHU3AIMOHHO-PACTIOPSIIUTEIBHBIX JOKYMEHTOB yCTaHaB-
nuaet ['OCT 7.0.97-2016

6) B mpunoxxennu k 'OCT 7.0.97-2016 nansl oOpa3ipl 01aHKOB JOKYMEHTOB

B) B opranmuszanuu no ycMOTpeHHIO PyKOBOJCTBA JOKHA OBITh pazpaboTaHa WHAUBHAYab-
Hasi HHCTPYKIIHSI 11O JIEIIOTIPOU3BO/ICTBY

r) Opranu3aioHHO-TIPaBOBBIE TOKYMEHTHI, KaK MPABUIIO, MOAJIEKAT YTBEPKIACHHUIO

1) B opranuzanmoHHO-TIpaBOBBIE TOKYMEHTHI MOXXHO BHOCUTH U3MEHEHHSI

35. B coctaB opraHu3aliiOHHO-IIPABOBBIX JOKYMEHTOB HE BXOJUT. ..
a) ycTaB OpraHu3aiuu

0) IWTaTHOE pacnyucaHue

B) IpUKa3

36. K pacniopsiiuTeTbHBIM JOKYMEHTaM OTHOCSITCS:
a) POTOKOJIBI

0) ycTaBbl

B) IIPUKa3bl

37. Kakue pacnopsauTenbHble JOKYMEHTBI MoeT u3nasarh IIpesunent Poccuiickoit dene-
pauuu?

a) yKasbl

0) pactiopsoKEeHHS

B) IIOCTAHOBJICHHUS

38. Kakoif HOpMaTUBHBIN TOKYMEHT ONpeAeseT 0013aHHOCTH COTPYIHUKA?
a) lllTaTHoE pacniucanue
0) YcraB npeanpusTys



B) JlOJDKHOCTHAS HHCTPYKLIUS

39. Kakue pacrnopsiiuTeIbHbIE TOKYMEHTHI U3JAI0TCS HA OCHOBE €AMHOHAYAIINS?
a) pereHus
0) mpHUKa3bl

40. PacniopsiauTenbHbIA JOKYMEHT, KOTOPBIN U3a€TCsl HA OCHOBE €IMHOHAYAIINS
a) perieHue

0) npukas

B) IIOCTAHOBJICHUE

41. PacnopsauTeIbHBIA JOKYMEHT, KOTOPBIH W37a€TCs Ha OCHOBE KOJUICTHAIBHOTO PYKO-
BOJICTBA

a) MpUKa3

0) pemeHue

B) pacropspKeHHe

YMerThb: nucamo npocmsle C653Hble COO6M4€HZ/I}1 HA 3HAKOMblE UlU UHmepecyruue npoqbec-
CUOHAJIbHblE MEMbl

Tecm:

1. IoKyMeHTBI KIaCCUDUIUPYIOT (3anonnume nycmoie Mecma):

no euoam: OpraHu3alMOHHO-PACTIOPSIUTENBHBIE, , IO JMYHOMY COCTaBY;

no ¢opme: UHINBHUTyalIbHBIE, , TpahapeTHbIE;

10 NPOUCXOHCOEHUIO: CITYKEOHbIE U ;

nO Mecmy NPOUCXOHCOEHUS: Y BHYTPEHHHUE,

1O CPOKAM XPAHEHUSL: , BPEMEHHOT'O XpaHEeHHUS;

no cmeneHu 21acHOCmu: OTKPBITHIE U ;

no cnocoby ukcayuu uHgopmayuu: PyKOIUCHBIE, , Tpaduueckue,
, DOTOKMHOJOKYMEHTHI;

no 6udy ogopmaeHus: TOATUHHUKH, , , TyOJIUKaThI;

no cpouHOCmU: ¥ HECPOYHEIE,

Nno HAUMEHOBAHUIO:

IIpakmuueckue 3a0anus:

1. PykoBoactBysice 'OCT, coctaBbTe BapHaHThI 0011ero OJaHKa C YIJIOBBIM U MPOJOIBHBIM
PacrooKEeHUEM PEKBU3UTOB JIJIsl OpraHu3aluu (peAnpusTus).

2. PykoBoactBysicb 'OCT, coctaBbTe BapuaHThl OJIaHKa MUChbMa C YIJIOBBIM M MTPOJOJIBHBIM
pacroyio’keHNeM PeKBU3UTOB Il OpraHu3aluy (IPEATNPHUATHS).

IIK 1.1. Odpabamoeieams nepeuunsvie oyxzanmepckue 0okymeumsi; IIK 3.2. Ogpopmname
njaamexcHovle 00OKyMeHmol 0Jis1 nepeuucieHus Haa10208 u coopos 6 010xicem, KOHMPOIU-
poeamb ux npoxodxcoeHue no pacuemHuo-kKaccosvim oamnkoseckum onepayusam; IIK 3.4.
Ogopmname nnamesicuvle 00KymeHmsl HA nepevucieHue cmpaxosevlx 63H0C08 60 GHe-
0100)1cemnvle hoHObBL U HAI0208blEe OP2AHBl, KOHMPOIUPOBANb UX NPOX0HCOEHUE NO PAc-
YemHo-Kaccoevim OAHKOBCKUM Onepauuim



3HaTh: oOpeaHuszayuio OOKyMeHmoobopoma, OCHO8bl npuema, 0Opabomku, pecucmpayuu,
KOHMPOJIl, XPaHeHUsi OOKYMEHMO8, HOMEHKIAmypy oell

1. Ha kakue JOKYMEHTOIIOTOKH JEITUTCS JJOKYMECHTAITUS:

a) THCHhMa, PACIIOPSDKEHUs, JOTOBOPA

0) I0roBOpa, TOKYMEHTHI OPraHOB BJIACTH

B) BXOJSIINE, UCXOMSIINE, BHYyTPECHHHUE TOKYMEHTHI

r) oOparmieHus rpaxaan (KaJoObl, TPEIIOKCHUS U 3asIBIICHHS )

2. Kakue popmbl peructpamnuv JOKYMEHTOB CYIIECTBYIOT?

a) JKypHaJbHas, KAPTOUHASI U ABTOMATHU3UPOBAHHAs

0) LEeHTpalM30BaHHAs, ACLIEHTPAIN30BaHHAs, CMEIlIaHHAS

B) Y4YeT JJOKYMECHTOB, KOHTPOIIb 32 WX HCIIOJIHCHUEM, CIIPAaBOYHAs paboTa 1Mo JOKyMEHTaM
r) aibOOMHasl, KHIKHAS

3. IOKyMEHTONOTOK UCXOASIINX JOKYMEHTOB COCTABIISIOT:

a) OTBETHBIC U MHUIIMATUBHBIC MUChMA

0) MHUCbMAa, aKThl, IPUKA3BI

B) IIOCTaHOBIICHUS, PELIEHUS], PACIIOPSKEHUS, TPUKA3bI, TUCHbMA U T.II.

r) JOKYMEHThl NOJBEIOMCTBEHHBIX OpraHU3alMid, MPHUCHUIAIOIIUX I[MEPBUYHYK) OTYETHO-
YYETHYIO TOKYMEHTALMIO U PA3JIMYHOIO POJA 3a1POChI

4. O6beM TOKyMEHTO000pOTa — 3TO:

a) 9TO MaKCHMaJbHO PAllMOHAILHOE COKpAIEHUE KOJMYECTBA Yero-nudo MyTeM CTaHIap-
TH3AIHH K equHON hopme

0) MarepHallbHbII 00BEKT, colepKaliii nHPOPMaIUIO B 3a(pUKCUPOBAHHOM BHUJIE U CIEIIH-
QJIBHO TIPeTHA3HAYCHHBIN JIJIS €€ IepeIadl BO BpEMEHH M MPOCTPAHCTBE

B) YCTaHOBJICHHE KOJIMYECTBA U COCTaBa apXMBHBIX JOKYMEHTOB B €AMHHIIAX y4eTa U (UK-
carys TPUHAIICKHOCTH KXKIOW SAMHHIIBI y4eTa K ONpeIeICHHOMY KOMIUICKCY U OOIIeMy
WX KOJTMYECTBY B YUETHBIX JTOKYMEHTAX

r) KOJHMYECTBO JOKYMEHTOB, TOCTYIHMBIIUX B OPTaHHW3AIMIO0 U CO3/JaHHBIX €0 B TCUCHHE
OTIpeICTIEHHOTO MEePHO/ia BpPEeMEHH, KaK MpaBuiio, rojia

5. KTo MOXeT oCyIecTBIsITh MepBOHAYATBHBINA IPUEM U 00pabOTKY TOKYMEHTOB:

a) Cekperapb

0) Hupexrop

B) HAYaJIbHUK OTAEJAa KaAPOB

r) CrnenuanpHoe moapasaenenue ciayxOb JJOY, pabotHuk ciyx0el JOY unmm cekperapb
PYKOBOJIHUTENS

6. YueT T0KyMEHTOB — 3TO:

a) BaKHEUIIHW ATan paboThI C TOKYMEHTAMU U OTPENEsieTCs KaK 3aMUCh YUYETHBIX JaHHBIX
0 JIOKYMEHTE IO YCTaHOBJICHHOU ¢opme, pukcupyromas (hakT ero Co3laHus, OTIPaBICHUS
WJIH TIOTYYCHHUS

0) JBWXEHUE JTOKYMEHTOB B OpraHH3allMi C MOMEHTA UX MOJY4YEHHs WM CO3/aHus 0 3a-
BEpUICHUS UCTIOJIHEHUS, OTIIPABKH a/IpecaTy WK CJa4l Ha XpaHEHUE

B) YCTaHOBJIEHHE U MPUMEHEHHE MPaBUII C IEJIbI0 YHOPSAIOUYCHHS EATEIbHOCTH B OIpeie-
JICHHOH 00J1acTH Ha TOJIb3Y M MPH YYAaCTHH BCEX 3aMHTEPECOBAHHBIX CTOPOH, B YACTHOCTH,
JUISL AOCTH KEHHsI BceoOlIell ONTUMAalbHOM SKOHOMHUHU MpPU COONIONEHUU (PYHKIIMOHAIBHBIX
yCJIOBUN U TpeOOBaHUN TEXHUKH O€3011aCHOCTH



r) YCTaHOBJIEHHE KOJIMYECTBA U COCTABA apXHMBHBIX JTOKYMEHTOB B €MHMIIAX y4eTa U (UK-
calys MPUHAAICKHOCTU KaXJI0W €IMHHUIBI yuyeTa K OIpPEeIeICHHOMY KOMIUIEKCY U o0IIeMy
UX KOJIMYECTBY B YYETHBIX JOKYMEHTAX

7. B uHAEKC NOKYyMEHTA HE BXOJIUT

a) koxa mo OKVY /I

0) HOMeEp JieTia 0 HOMEHKIIAType

B) HOMEp CTPYKTYPHOTO IOJIpa3/IeiICHUs

8. XKanoba nnu 3asBiIeHHE, TOCTYITUBIINE B 3/IPEC OPTaHU3ANH, IMEIOT UH/IEKC
a) Ne 18-M

0) Ne 18

B) Ne 18 o/k

9. [Ipuka3s 1o OCHOBHOM JAESITETLHOCTA UMEET HHJIEKC
a) 34 n/c

0) Ne 34

B) Ne 34-x

10. lena ¢ UCMOJIHEHHBIMH JIOKYMEHTaMH TOCTOSIHHOTO U BpeMeHHOTo (cBhiie 10 1eT) cpo-
Ka XpaHEHMs MOJIEXkKAT Iepefadye U3 CTPYKTYPHOIO IIOAPA3IEICHUs B ApXUB OPraHU3aLUN
(Ipu ero HAJIMYHWK):

a) Ilo ucTedeHnH IATH JIET UX XPAHEHUS B CTPYKTYPHOM IIOJpa3IeICHUN

0) Ilo ucreueHun Tpex jer

B) Ilo ncreyenuu nByx ner

r) Ilo ucreyenun ogHOrO roga

n) Ilocne okOHYaHUS KaJIEHIapHOTO Toa

e) Ilo ycMOTpeHHIO CTPYKTYpPHOI'O ITOAPA3ACICHUS

11. O6s3aHHOCTH UJIeHa SKCIIEPTHOM KOMUCCHUU TPEATIPUATHSA:
a) TMPOBEPATH COXPAHHOCTh JOKYMEHTOB B MOAPA3/IEICHUSIX
0) OLIEHMBATh CTENEHb CEKPETHOCTU JOKYMEHTOB

B) IPOBEPSTH MPABUIBHOCTh COCTABJICHUS IOKYMEHTOB

r) TPOBOAUTH HKCIEPTU3Y LEHHOCTH JOKYMEHTOB

1) KOHTPOJIUPOBATH UCIIOJIHEHUE TOKYMEHTOB

12. Jlena U3 apXuBa OpraHM3allMM BbIIAIOTCA PaOOTHUKAM CTPYKTYPHBIX IOApA3/IEIeHUN
JAHHOW OpraHMU3alK Ha CPOK:

a) He Ooxee 10 muEH

0) He Ooxaee 21 nHs

B) He Ooinee 30 mHei

r) HET NPaBWJIBHOTO OTBETA

13. TlpoBepka HaMUYMsI ¥ COCTOSHUSA JeNl B apXuBe (UCKIIOYasl Ype3BbIUaiHBIC MPOUCIIIe-
CTBUS, CMEHY 3aBEIYIOIIETO apXHUBOM U T.I1.) MPOXOIUT C MEPUOANIHOCTHIO:

a) JIBapazaBroj

6) OpnwuH pa3 B 3 roga

B) Onwun pa3 B 5 ner

r) Her npaBuiibHOrO OTBETA



14.

IloaroroBka K apXMBHOMY XPAaHEHMIO IMEPENUCKHU MPEIIPUATUS IIPOUCXOIUT CIIEIYIO-

M 00pazoM:

a)
0)
B)
r)

15.
a)
0)
B)
r)

1)

16.
a)
6)
B)
r)

17.

Iepenucka XpaHures ot 1 rozga a0 S JeT, 3aTeM NepelaeTcs B apXUB
HepEenucKa XpaHUTCs OT 3 10 5 JIET U Ha apXUBHOE XpaHEHUE HE NepeaaeTcs
IepenucKa XpaHuTes oT 3 110 5 JIeT, 3aTeM MepeaacTcs B apXuB

Her npaBunsHOTrO 0TBETa

[lepen cnaueit JOKyMEHTOB Ha apXMBHOE XPAHEHUE CIEIYET ...
CTPYIIIUPOBATH U MOAIIUTH TOKYMEHTHI B ITAIKN

oOpMUTH U OMHCATh JeNa

COCTAaBUTh OMUCH JOKYMEHTOB U MEPEIJIECTH UX
CUCTEMAaTHU3UPOBATh U YTOUHUTH TOKYMEHTHI

CKOIUPOBATh 0CO00 BaXKHBIE TOKYMEHTBI

[Ipu opopmnenun nen BpemenHoro (10 10 ser) XpaHeHUs HE ClIelyeT IPOU3BOIUTE:
YTOUHEHHE 3arucei Ha 00JI0KKe

MIPOBEPKY (PU3NIECKOTO COCTOSHHS TOKYMEHTOB

UCKJIFOUYEHHE JIMIIHUX KOMUH

OpOIIIOPOBKY

I[OKYMGHT, I/IMGIOIIII/If/'I B TCKCTC IMOMCETKY K CPOYHOMY HCIIOJIHCHHUIO, TOJIKCH OBITH HC-

IIOJIHCH B ...

a)
0)
B)
r)

18.
a)
0)
B)
r)

19.
a)
0)
B)
r)

1)

20.
a)
0)
B)
r)

hiy)

21.

a)
6)

JICHb TTOCTYIIJICHUS
TEYEHUE CYTOK
3-THEeBHBIN CPOK
JECATUHEBHBIN CPOK

Homenknatypa fen opraHu3aiii COrliaCoOBBIBAETCS C ApXUBHBIM YUPEXKICHHUEM HE pexKe:
OJIHOTO pa3a B Ioj

OJIHOTO pa3a B 3 roga

OJIHOTO pa3a B 5 JieT

HET MPaBUIBLHOTO OTBETA

Yamie Bcero JOKyYMEHTBI IPYIIIUPYIOTCS:
3a OJIMH KaJICHIAPHBINA IO

3a JiBa KaJIEHJAApHBIX rojaa

3a TPU KaJICHIApHBIX TOJ1a

3a IATh KaJEHIapHBIX JIET

3a IECATh KaJeHJApHBIX JIET

Heno hbopmupyercs ...

B IIpeieiax KaJeHAapHOoTro rojia (3a HCKIIYEeHUEM NEPEeXO0IsIINX Je)
JIO JOCTHOKEHHS MaKCUMaJIbHOT0 00beMa B JIMCTaX, T. €. 10 250 .

M0 YCMOTPEHHIO OPTaHU3aINH

A0 OKOHYaHUWs pCUHICHUA BOIIPOCa, HE3ABUCUMO OT KAJICHAAPHBIX CPOKOB
HCT MMPAaBUJILHOI'O OTBCTA

CBoaHast HOMEHKIATypa Jen (GupMbl BBOJUTCS B ICHCTBUE:
¢ 1 sHBaps CAeIyONIEro KaJICHIAPHOTO To1a
C Iekalps TeKyIIero roaa



B) KaX/bl€ I10JIr0/1a TEKYILEro nepruoja
r) IO Mepe HaJoOHOCTH

22. 3aBepllieHHBIC Jieia TOCTOSIHHOTO U JIOJTOBPEMEHHOTO XPaHEHUS XPAHATCS M0 MECTY UX
(bopMHUpPOBAHUA ...

a) lrox

06) 2roma

B) 3 roma

r) TepearoTcs B apXUB Cpasy Mocie 3aBepuieHus: (HOpMUPOBAHUS

1) HET MPaBUIBLHOTO OTBETA

23. 3a ¢dopMupoBaHue A€l OTBEUYAET:

a) PYKOBOJIWUTEJb OpraHu3aluu

0) 3aMeCcTHUTENIb PyKOBOAMTEI OPraHU3aluu

B) CEKpeTapu CTPYKTYPHBIX MOApa3aeieHUui

r) PYKOBOJUTEIU CTPYKTYPHBIX MOAPA3ACIICHUN
J) HET NPaBUJIBHOIO OTBETA

24. HomeHkmaTypa Jen pa3pabaTsiBacTcs IOCIE CO3/AaHMsI OPraHU3aluu U ...
a) JeicTByeT 6eccpoyHO

0) €XerogHo BBOJMUTCS B ICUCTBUE IIPUKA30M PYKOBOAUTEIA

B) IEPEYTBEPKAACTCSA OAUH pa3 B IIATh JIET

r) HeT IPaBWIBLHOI'O OTBETA

25. Beigaua fien u3 apxuBa ajisi pabOTHUKOB JPYTUX OpraHu3aiuil opopmiseTcs ...

a)  aKTOM O BblJaye JIeJl BO BpEMEHHOE I0JIb30BaHUE B IPYTUE OPraHnu3aluu

0) 3aKa30M Ha Bblauy JieJl BO BPEMEHHOE MOJIb30BaHUE B IPYrUe OpraHu3aluu

B)  3asBJICHMEM Ha BbIJIauy JI€J BO BPEMEHHOE MOJIb30BAHKE B IPYTHU€ OpraHu3aluu
r)  HeT IPaBHIBHOI'O OTBETA

26. CpoKH XpaHEHUs TUIIOBBIX TOKYMEHTOB yCTaHABIMBAIOTCS:
a) OpraHamMu MECTHOW aJMUHHUCTpPALUU

0) Beimecrosmen opranu3anuen

B) Camum npennpustueM

r) @enepanbHoil apxuBHOU ciryx00i1 Poccun

1) MecTHBIM rocyJapCTBEHHBIM WJIM MYHULIUIIATbHBIM apXUBOM
€) HET MNPaBUIBLHOIO OTBETA

27. Ecnm B TeueHWe rojaa MOSBISIIOTCS HOBBIE JOKYMEHTHPYEMbIE YJYacTKH palOThI, HE
MPEeIyCMOTPEHHBIE TPEXKHEN HOMEHKIATYPO# Aen GUPMBI, TO 3aTOJIOBKH JIeT ...

a)  BHOCSTCSI B HOBBIM pa3iei TEKYIIEH HOMEHKIIATYPHI el

0)  BHOCATCS B HOBBIM pa3zie’ HOMEHKJIATYphI A€ Ha CIEAYIOUIUN KaleHIapHbII IO

B)  BHOCSTCSA B HOMEHKJIATYPY A€J TEKYIIEro roja mnoj pe3epBHbIMH HOMEpPaAMHU

r)  HE OTPa)XaroTCs B TEKYIIEH HOMEHKJIAType

28. [IpoToko:b! 00IUX COOpaHUil COTPYTHUKOB (PUPMBI XpAHATCS. ..
a) 5Sumer

6) IlocTossHHO

B) 75 mer

r) 3roga



1) J10 MUHOBaHUS HAOOHOCTH
€) HET IPaBUJIHLHOTO OTBETA

29. IIpu noaroToBke jAesia K mepeaadye B apXWB BHYTPEHHSSA OMUCH JTOKYMEHTOB, COJIEpiKa-
IIHAXCS B JAEJE TOMEIIAETCH ...

a) B KOHIIE Jena

0) B Hayaie gena

B) Ha JIMIIEBON CTOPOHE OOJIOXKKH Jiesia

I) B CaMOCTOSATEIBHOE AEI0

30. Homenkmnarypa gen — 3710 ...

a) TEPeYCHb 3aroJOBKOB JIe] U CPOKOB UX XPaHCHHUSI
0) CIMCOK BCEX JI€JI, UMEIOLIUXCS Ha IIPEAIPUATUN
B) TIIEPECUCHb JICII JIJIS MIePellavui B apXHB

r) CIMCOK 0CO00 BaXKHBIX JIOKYMEHTOB

31. Ha o0noxky nena BpeMeHHOTo Xpanenus (110 10 jiet) He BBIHOCUTCS HH(GOPMAITHS:
a) CpOK XpaHECHHS;

0) HHICKC Jaena;

B) KOJIMYECTBO JHCTOB, COJCPKAIIUXCS B JeIe

I) 3arojIoBOK Jeja

;) Jara 3aBelleHus Aena

32. Pemienue o npoAJIEeHUH CPOKA UCTIOTHEHUS JOKYMEHTA PUHUMAETCSL:
a) B JICHb UCTEUYECHUS CPOKA UCIIOJTHEHUS

0) 3a IeHb 10 UCTEYEHUS CPOKa UCIIOJHEHU

B) 34 JIBa JIHA 10 UCTEYEHUS CPOKA UCITOJIHEHUS

r) 3a3 AHS A0 UCTEUYEHUs CPOKa MUCIIOJIHEHUS

) HET IPaBUJIBHOIO OTBETA

33. CHATHE TOKYMEHTa C KOHTPOJIS UCIIOJIHEHUS! opopMIIseTCs:

a) OTMETKOI 00 MCIOJHEHUH U HAIPaBJIECHUH B JIEJI0

0) OTMETKOM O KOHTPOJIE UCIIOJTHEHUS

B) OTMETKOH 00 HCHOJHUTENE

r) OTMETKOH Ul aBTOMAaTHYECKOTO MOUCKA IOKyMEHTa (KOA-UICHTU(UKATOP DIIEKTPOHHOK
KOIIMH JJOKYMEHTA)

34. DNeKTpOHHBIN JOKYMEHTOOOOPOT — ITO:

a) MaTepHallbHbII 00BEKT, colepKaliiii nHpOpMaluio B 3a(pUKCUPOBAHHOM BHUJIE U CIEIH-
aJIbHO TIPEHA3HAYEHHBIH 71 €€ Mepeladl BO BpEMEHH U ITPOCTPAHCTBE

0) IBWXEHUE JTOKYMEHTOB B OpraHH3allMi C MOMEHTA UX MOJY4YEHHs WM CO3/aHus J0 3a-
BEPILICHHS NCIIOJIHEHUS, OTIPABKHU a/IpecaTy WIK CAaYl Ha XpaHEHUE

B) DJIEKTPOHHBII TOKYMEHT - 3TO JOKYMEHT, B KOTOPOM MH(OpMaIMs MpeCcTaBleHa B AJIeK-
TpPOHHO- 1TU(pOBOH Phopme

r) OTpacib JesTeIbHOCTH, OXBAThIBAIOIAsl BOIPOCH XPAaHEHHS U UCIIOJIb30BAHUS apXUBHBIX
JIOKYMEHTOB

35. Perucrpanust 3J€KTPOHHBIX JOKYMEHTOB — 3TO:
a) YCTAQHOBJICHHE KOJMYECTBA U COCTaBa APXMBHBIX TOKYMEHTOB B €MHHUIAX y4eTa U QUK-
calys MPUHAMIC)KHOCTH KaXIOW €IMHHUIBI yueTa K ONpeIeICHHOMY KOMIUIEKCY U 00IIeMy



UX KOJIMYECTBY B YUETHBIX JIOKYMEHTAX

0) BakKHEWIIMiI ATan paboOThl C TOKYMEHTAMU U OMpPEEeNsieTcsa KaK 3alich YYETHBIX JaHHBIX
0 JOKYMEHTE IO YCTaHOBJICHHOH (opme, pukcupyromas (HakT ero co3maHusi, OTIPaBICHUS
WJIY TIOJTY4YE€HHMS

B) O9TO MAaKCHUMAaJIbHO PALMOHAJIBHOE COKpAIICHHWE KOJIMYECTBA YETO-TMO0 MyTeM CTaHIap-
TU3alMU K equHOU hopme

r) OpraHu3anus JOKYMEHTOOOOpOTa, XpaHEHUsS M MCIOJIb30BaHUSA JOKYMEHTOB B TEKYIICH
NEATEIbHOCTH YUPEKIACHUS

YMerh: ocséausamv mexnonocuu GGMOMCII’I’[MB’MPOGCIHHOZZ 06pa60m1<u OOKymeHmauuu; ocy-
wiecmejiiinob XpaHernue U nouUcCK aOKyMeHMOG,' ucnojivbzoeamsb meileKOMMYHUKAYUOHHbIE MeX-
HoJlocuu 6 3]1eKNpPOHHOM 00KyM€Hm0060p0m€

Tecm:
1. JokyMeHTOO0OpOT — 3TO JIOKYMEHTOB B YUPEXJICHUH C MOMEH-
Ta UX WU TIOJYYEHUS 10 3aBEPIICHUS WU OT-

MIPaBJICHUS (8CMaAgbme NPOnyueHHble Cl06a)

2. O6beM TOKYyMEHTO000pOTa — 3TO MOCTYMAIOIINUX U CO3aBaEMbIX
JIOKYMEHTOB 3a OIpe/IeJICHHbINA IEPUOA, OOBIYHO 32 TOJI. (6Cmasbme nponyujeHHsle c106ad)

3. Kaprounass ¢opma perucTpaiiu HUCIOIb3YeTCS B YUPEKACHUAX C 00BEMOM JIOKYMEHTO-

obopoTa eIMHUI] B TOJl. (6cmagvme NponyujeHHvle

cnosa)

4. Cpok HCHOJIHEHHS — O3TO [EpPHOJ] BPEMEHM, KOTOpPbII OTBOAMTCS Ha
JIOKYMEHTa, WINM KaJIeHAapHas JaTa, Ha KOTOPYI0 Ha3HaueHo 3a-

BEPIICHHE €TO .(6cmasbme nponyujennvle c106a)

5. B neno noammBaroTCs TOKYMEHTBHI, IPEAYCMOTPEHHbBIE
3anuwume omeem:

6. B xakoM rogy MOXKHO YHUYTOXKUTh JOKYMEHTHI, co3iaHHbie B 2003 r. U uMerolue Cpok
xpanenus 10 ner?

a) B 2013 rony.

6) B 2014 rony.

B) B 2015 rony.

7. Kakue Tpu BUJa ONMCEN €] COCTABIIAIOTCS B OPraHU3alMM IIPU MOATOTOBKE JEN AJIs Ie-
penadn Ha apXUBHOE XpaHEeHHe?

a) Omnuch NpUIOKEHUN K TOKyMEHTaM.

6) Omnuck e MOCTOSHHOTO XPAHEHUS.

B) Omnwucs nen BpemenHoro 1o 10 neT xpaHeHus.

r) Onucek el 1o TMYHOMY COCTaBYy.

n) Omnwucek nen BpeMeHHoro cabiiie 10 geT xpaHeHus.

e) Onucek Jei, NoAJIeKaUX YHUUTOKECHHIO.

8. [Iponomxkure npempioxenue: « OdopmiieHne ae1 — 3TO...»



OCHOBHBIMU IIPaBUJIAMU JTOKYMEHTOOOOPOTA SIBIISIIOTCS:

9.
1.
2.
3

10. — 3aMlKCh YYETHBIX JAHHBIX O JOKYMEHTE [0 YCTaHOBJIECHHOU (op-
Me, pukcupyromas (GakT ero co3gaHus, OTHPABICHUS WIN TOTY4YCHUS.

11. — 9TO MPOCTABJICHUE UX MOPSAIKOBBIX (PEru-
CTpaIlMOHHBIX) HOMEPOB M HEOOXOJMMBIX YCIOBHBIX O0O3HAYCHUH MPHU PETUCTPAIMH, YKa-
3BIBAIOIUX MECTO MX MCIIOTHCHHS (COCTABIICHUS) U XPaHEHUSI.

IIpakxmuueckue 3a0anus:

1. CocraBbTe (hopmysip-oOpaszer JOHKHOCTHOW MHCTPYKLMHU, PACKPONTE OCHOBHBIC pase-
JIbl UHCTPYKIIUHU, PACCKAKUTE 00 00S3aHHOCTSIX PYKOBOAMUTENS CIY>KOBI IETOMPOU3BOICTBA.

2. CoctaBbTe Qopmymnsip-oOpasell CBOAHON HOMEHKIIATYPHI Jell.

3. CocraBbTe QopMmymsp-oOpazell HOMEHKIATYPbl JIe] CTPYKTYpHOro mojapaszaeneHus (0yx-
TaJITepun).

4. CocTaBUTH JIMCT-3aBEPUTEIND Jena 1o Gopme:

JIMCT-3ABEPHUTEIIb JETAN:

B nene nomumto n [POHYMEPOBAHO JIHCTOB
B TOM 4HCHE:

.']H'l'epr.le Hoi\lepﬁ JIHCTOB

NponyLleHHbIE HOMEPA JIHCTOB

+ JIMCTOB HH)"I'pEHHeﬁ OQIIHCH

Hucnexrop no kaapam

(noanuces) (pacumndposka
MOANHCH )

5. 3amonHUTE OMKCHh TOKYMEHTOB Jiefia 1Mo ¢opMe:

Onuce AOKYMEHTOB

JEJIA Ne Tom Ne

3220 r.
Ne n/n | dara OTtkyna Ne nuera | Otmerka o
TOKYMEHTa MOCTYITHJI HJTH Jen MECTOHAaX0XKAIEHHH
KyJa aapecosaH H3BATOTO U3 Jena
JTOKYMEHT JIOKYMEHTa
1 2 4 5 6

6. CocraBbTe 00JIOXKKY Jena.



7. 3anOHUTPH aKT O BBIICICHUU K YHHUYTOXKCHHUIO JJOKYMEHTOB U JIEJI, HE TIOJUICKAIINX Xpa-
HEHHUIO 1o opme:

TToTHee HANMEHOEAHME OPraHH3alnn YTBEPATARDY
(CoKpameHHoe HAMMeHOBANMe OPTAHMBALIH]) HaumMeHOBAHNE TOTKHOCTR
AKT PYROBOIWTETA OPraHNzalHH
e Modnuce PacioudpoBEa NOLIHCK
MecTo CocTARTEHNA Hdama

O BET&NeHHMH E YHHUTOREHH KD TORYMEHTOB,
He DOTRANNY XPaHeHH

Ha ocHeBAHHK

(HA3B3 HHE W BERAON H LR D3HHEIE DEPSMHA DOKYHEHTOEC YRAZAHHEM CPOKOE WX XPaHEHH)
OTOOPANE] K YHHYMTOHEHK KK HE MMeKmNe HAVUHO-HCTOPHYeCKeN UeHHOCTH U YTPATHEINE
MRAKTHUECKOE 3HAYEHNE TORYMEH Th qJDH,E['J M

{Ha3EaHHE o nga)
JCONoBOK Demi HupgKC nena . CpoKn
. Kon-
L HITH CPY IO RO Epadmne | HoMepa | no HOMEHK XaTY pe el XpaHCHNA T prime-
nn HTONOBOK XaTH onmced HAM N pexa "| v Homepa cTaTeli [ wanme
ACKYMEHTOR Nno ONHCH p- e nepeuHi
1 2 3 4 5 L] 7 B
HFraro e, Xp. 3a TOEL
[UH M H M OpON B R
OMIHCH Dol D0CTOIHHOrD XpaHeRNA za TOOBL YTEePMETEHEL T THHHOMY

COMTABY COMMACOEAHRL ¢ 2TTK

[HSH MEHOBAHHE S.F‘X.HBHDED }"‘]FEH\'IIE‘H Hﬂ.:l
(IPOTOKOT OT M ]

HaumeHoBAHNE TOTHEHOCTH THLL,

NMPOBOTHBIILT? SKCIILPTHIY UEHHOC TH TOKYMEHTOR Mednucs Paciiud poEKa NOMIHCH
Hamua

COTNACOBAHO

[Mpotoraon LI2K (2K)

oT M

JIOK¥YMEHTEl B KOTTMUSCTRE afl. Xp., BeComM KD

[UHEFaHH H O OnHE BB
CTAHB! B Ha NepepadoTy 1o IPHeMo-CIATOMHOM HaknaTHo
[HA HHEHOBE H 2 DP[&HHSSI.I.HH:I
oT M

HaMeHOBAHNE DOTAHOCTH PaboTHHES,
CIABMIETO TOKYMEHTE] Mednucs PacinudipoEKa TOITHEN
Hamua

FlaMeHeHHA B YUSTHBIE TOKYMEHTE] BEHECEHEL

HauMeHOBaHMe MIVTEHOCTH PaloTHHED apXMEa,
BHECLIErs HAMEHEHHA B YUETHELE TOKYMEHTEL Mednuce PacuiudporKa MOTTHCR
Hama



IIK 1.3. Ilposooums yuem OeHnexcHblX cpeocmes, 0hopmaams 0eHeHCHble U Kaccosble 00-
kymenmot; IIK 2.7. Boinoaname KoumpoJivHble npoyedypvl U ux O0OKyMEeHmUposaHue,
20moeums U ohopmaame 3aeepuiarduiue MAamepuaibl no pe3yabmamam 6HympeHHe2o
konmponsn; IIK 3.2. Ogopmnams nnamedricuvie 00KymeHmul 01 nepe ucieHus Haa0208 u
cO0po6 8 01002 cem, KOHMPOJIUPOCAMb UX NPOXOHCOCHUE NO PACUEMHO-KACCOBbIM OAHKOB-
ckum onepayuam; IIK 3.4. Ogopmname nnamesicnvie 0OKyMeHmMbl HA NepedUC/IeHUE
CMPAXO08bIX 63HOCOE 60 6HEOIOHCEMHbLE (YOHObL U HATI0208blE OP2AHbl, KOHMPOIUPOBANb
UX NPOX0NHCOEHUE NO PACYUENIHO-KACCOBbIM DAHKOBCKUM ONEPauuam

3HaTh: mpebosanus K cocmasienuio u 0QOpMAEHUIO OOKYMEHMO8

1. MHpopManimoHHO-CIIPaBOYHbII JOKYMEHT, COCTABJIIEMbII HECKOJIbKUMH JIMLIAMH, MOJ-
TBEPKIAIONIUI YCTaHOBIIEHHBIE (PaKThl, COOBITHUS WK ACHCTBUS:

a) MPOTOKOJI

0) aKT

B) JIOKJIaJHAsl 3alCKa

2. Kem noanuceIBaroTCs JOKYMEHTBI, COCTABIISIEMbIE KOMUCCUEH?
a) pyKOBOJHUTEJIEM OpraHu3aIiu

0) mpenceaarenem

B) IpeJiceaTeNIeM U YIeHaMHU KOMHUCCHU

r) IpeliceIaTelIeM U CeKpeTapeM

3. CityxeOHBII aKT COCTABJISIET U MOMUCHIBACT
a) pyKOBOJUTEIb

0) UCTIOTHUTEID

B) KOMHCCHS

4. JlaToit aKTa SIBISETCS

a) [lata yTBepxxaeHus

6) JlaTa akTHpyemMoro coObITUS
B) Jlata moanucanus

5. B cocraB pekBU3UTOB aKTa BXOJUT PEKBU3UT
a) I'pud cormacoBanus

0) ['pud yrBepxaenus

B) OTMeTKa 00 UCTIOTHUTENE

6. B cocTaB peKBU3UTOB aKTa HE BXOJUT
a) ['pud yrBepxnenus

0) ['pucd cornacoBanus

B) 3arojIOBOK K TEKCTY JIOKyMEHTa

7. CKOJIBKO 4acTel COAEPKUT TEKCT aKTa
a) OHY

0) nBe

B) TpHU

8. 3aroJIoBOK K TEKCTy aKkTa GOpMyIUpyeTCs



a) B UIMEHUTEJIBHOM Ta/IekKe
0) B pOAMTEIILHOM TaJIeKE
B) B IIPEUIOKHOM aIEKe

9. Cnenyer 7 yKa3bIBaTh JOJDKHOCTH YJICHOB KOMHCCHHM TPH O(OPMIIEHHH DPEKBH3HTA
«TIIOJITHCH

a) Ja

0) Her

B) Ilo sxenmanuio cexperaps

10. B ckonbKHX 3K3eMILISIpax 0pOpMIIIETCS aKT
a) B Tpex

0) B geTsIpex

B) B ckosbKuX HEOOX0IMMO

11. Kakast yacTh TE€KCTa aKTa MOYKET OTCYTCTBOBATH
a) BBognas yactpb

6) Koncratupyromas

B) 3aKJII0uMTEIbHAS

12. OcHoBaHMEM ISl OTpaKeHUS HH(HOPMAIIUU O COBEPIICHHBIX XO3SMCTBEHHBIX OMEPAIlHsIX
B PETUCTPax OyXraiaTepcKOro y4yera sBISIOTCA. . .

a) MMePBUYHBIC IOKYMCHTHI

0) aBaHCOBBIC OTYETHI

B) YCTaB OpraHU3aINH

13. IIpu cocTaBiieHUH TOKYMEHTOB ...

a) IOMYCKAaITCs MOMapKH

0) He TOMYyCKaIOTCA MOMapKH

B) JIOMTyCKAIOTCS TIOMapKH, 32 UCKIIOYEHHEM OaHKOBCKUX IOKYMEHTOB

14. JIoKyMEHTBbI, COCTaBJICHHBIE C HAPYIIEHUEM YCTAHOBJIEHHBIX MTPABUIIL. ..
a) He IPUHUMAIOTCS K YUeTy

0) He UMEIOT IOPUANYECKON CHUJIIBI

B) OTIIPABJISIFOTCS Ha JOPabOTKY

15. JlokyMeHTHI, TTpeTHa3HaYeHHbIE U 0(hOPMIICHUS OTIepaliii ¢ HATMYHBIMA U Oe3HaIH4-
HBIMU JICHS)KHBIMU CPEJCTBAMHU OpraHU3all1, Ha3bIBAIOTCH. . .

a) ICHe)KHBIMU

0) MaTepHaIbHBIMU

B) pacUETHBIMU

16. JIokyMeHTbI, UCTIOJIb3YeMbIE JJIs1 OPOPMIIEHUSI OJJHOKPATHOM XO35ICTBEHHOMN OIepaiu,
Ha3bIBAIOTCA. ..

a) pa3oBbIe

0) HaKOIHUTEIIbHBIC

B) €IMHO Pa30BbIC

17. I1o o6BeMy coaiepskaHusl yU4ETHBIE PETUCTPHI ACISATCS Ha ...
a) ABC I'PYIIIbI — CHHTCTUYCCKUC U aHAJIMTUYCCKUC



0) Tpu IrpyNIBI — CHHTETUYECKHE, AaHATUTUYECKHUE 1 KOMOWHUPOBAHHEIC
B) YEThIPE TPYIIIHI - CHHTETHYECKHE, aHAIUTUYECKUE, KOMOMHUPOBAHHBIEC U CBOJIHBIC

18. ITo ¢opme rpaduieHuss perucTpbl OBIBAIOT:
a) TMHEHBIC U MIaXMaTHBIC

0) MpOCTHIC U TTIEPEMEHHBIE

B) TOPU3OHTAJIBHBIC U BEPTUKAIHHBIC

19. Paznuyarot crieayronye crocoObl UCTIPaBICHUS OMIMOOK B YUETHBIX PETUCTPaXx:
a) KOPPEKTYPHBIH, KKPaCHOE CTOPHOY, TOTIOJHUTEIBHBIX 3aIHCeH

0) XpOHOJIOTHYECKUH, CUCTEMAaTHUYECKUI 1 KOMOMHUPOBAHHBIH

B) BCE OTBETHI BEPHBI

20. PacniopspkeHue opraHu3amnuy 0aHKy O BbIJJaue C €0 PaCYETHOTO CYEeTa CYMMbI HATMYHBIX
JICHE)KHBIX CPEJICTB, YKa3aHHBIX B UCKEe, HA3bIBACTCA. . .

a) ICHe)KHBIN YeK

0) pacueTHBIN YeK

B) KaCCOBBIN YEK

21. [IpoBepka JOKYMEHTOB TI0 CYIIECTBY — 3TO:

a) MPOBEPKA HATMYUS BCEX 005M3aTEIBHBIX PEKBU3UTOB

0) yCTaHOBJICHHE 3aKOHHOCTH OCYIIECTBJISIEMBIX XO3SHCTBCHHBIX OIEpallUi, Ienecoodpas-
HOCTH WX MPOBEJICHUS U B3aUMOYBSI3Ka OT/ICIBHBIX TIOKa3aTellel JOKYMEHTa

B) mpoiiecc 00padOTKU JOKYMEHTOB, TPU KOTOPOM JOKYMEHTHI TPYNIUPYIOTCS B MAaYKH, O/I-
HOPOJIHBIE TT0 IKOHOMHUYIECKOMY COJICPKAHUIO JOKYMEHTOB

22. ®opmanpHas IpoBepKa T0KYMEHTOB — 3TO:

a) IpOBEPKa HAIMYMS BCEX 00s3aTeIbHBIX PEKBU3UTOB

0) yCTaHOBJICHHE 3aKOHHOCTH OCYIIECTBIISIEMBIX XO3SHWCTBEHHBIX OIEpaIlvid, IeIecooopas-
HOCTH UX NPOBENIECHNUS U B3aUMOYBSI3Ka OTAEIbHBIX IIOKa3aTeNIel JOKYMEHTa

B) npoiiecc 00pabOTKU JOKYMEHTOB, IPU KOTOPOM JIOKYMEHTBI TPYNIIUPYIOTCS B MauKH, OJI-
HOPOJHBIE 110 IKOHOMUYECKOMY COJEPKAHUIO JOKYMEHTOB

23. Peructpbl OyXrairepckoro ydera

a) TpeIHa3HAYEHBI JJIs1 OTPKEHUs] MHGOPMAITH, COJIEP)KAIIEHCS B TIEPBUYHBIX TOKYMEH-
Tax

0) SBIAIOTCS TPOMEKYTOUYHBIM 3B€HOM IPH COCTABJICHUH OYXTaaTEPCKON OTUYETHOCTH

B) IMPEAOCTaBIAIOT JaHHbBIE ISl ONIEPATUBHOIO YUETa U YIPABJICHUS MPEANPUATHEM

I) BCE BBILIENEPEYUCIEHHOE

24. OcHOBaHMEM JUIs 3alIUCH B YUETHBIE PETUCTPBI CITYKUT
a) OTYETHOCTh MAaTE€PUAIILHO OTBETCTBEHHBIX JINLL

0) NEepBUYHBIA TOKYMEHT

B) CBEpIIUBIIHICS (PAKT X031HCTBEHHOM KU3HU

I) pacHopsbKeHHUE TUPEKTOopa

25. Peructpsl OyXrajJTepcKOro yaera MOT'yT BECTHCH:

a) B BUJE XYPHAJIOB-OPIEPOB

0) B cleUHaJIbHBIX KHUTAX, HA OTAEIbHBIX JIUCTAX U KapTOUYKaX
B) Ha OTACJIBHBIX JIUCTAaX



r) TOJbKO B aBTOMATU3HUPOBAHHOM BHJIE

26. 1okyMeHTHI, 0pOpMIISIOIIMECS HA OCHOBAHUN OJJHOPOAHBIX IEPBUYHBIX JTOKYMEHTOB,
SIBJIAFOTCSL

a) CBOJHBIMU

6) MHOTOCTPOUYHBIMU

B) KOMOMHHPOBAaHHBIMHU

I) HaKOIMTEJIbHBIMU

27. K BHEIIHUM JOKYMEHTaM OTHOCST:

a) IUIATEXHbIE BEIOMOCTHA

0) NpUXOIHBIE OpAEpa

B) IUIaTeXHOE TpeOOBaHME MOCTABIINKA
r) IUIaTeXHOEe TpeOOBaHME MOKYIATEII0

28. TakcupoBKa OyXraaTepcKuX JOKYMEHTOB:

a) BBIPAXKCHHE HATYPAIbHBIX IMOKA3aTEIEN B CTOMMOCTHOM U3MEPEHUU
©) KOHTPOJIb MPAaBUJIBHOCTH 3aII0JHEHUs 0053aTENIbHBIX PEKBU3UTOB
B) YKa3aHHe KOPPECIIOHICHINHU CUYETOB

r) KOHTPOJIb 3aKOHHOCTH XO3SIIICTBEHHOM OIlepaluu

29. UcnipaBieHus B IEPBUYHBIX JOKYMEHTaX:

a) JIOMYCKAeTCs TOJIbKO B KACCOBBIX M 0AHKOBCKHX JOKYMEHTAX

0) He IOIyCKarTCs

B) JIOMYCKAIOTCs OTOBOPEHHBIE UCTIPABIICHHUS, KPOME KaCCOBBIX M OAHKOBCKHUX JOKYMEHTOB
r) Ha YyCMOTpEHHE IJIaBHOTO Oyxraiarepa

30. Kakoii u3 nepeyrcieHHbIX peKBU3UTOB MEPBUYHOIO JTOKYMEHTa He sIBJsieTcsl 00s3aTenb-
HBIM:

a) HaMMEHOBAaHHWE OpPraHU3aluu

0) Jara cOCTaBJICHUSA JOKYMEHTa

B) HOMEP pacUETHOIo cYeTa

r) HaMMEHOBAaHUE JOKYMEHTA

31. TepMHH «KOHTHPOBKA» O3HAYAET:

a) MOJICUET UTOTOBBIX AITeOPaMYECKUX CyMM

0) ykazaHue KOppECIOHIEHIINN CYETOB

B) KOHTPOJIb 32 MPABUIBHOCTHIO 3AIIOTHEHUSI 00sI3aTeNIbHBIX PEKBU3UTOB
I') BEIpaK€HUE HATypaJbHBIX MOKa3aTesel B JEHEKHOM OI[EHKE

32. TepMHH «TaKCHUPOBKa» O3HAYAET:

a) MOJICUET UTOTOB

0) olleHKa HAaTypaJbHBIX MOKa3aTesiel B JCHEKHOM U3MEPEHUH U MOJCUET CYMM
B) YTOYHEHHE OyXTaJITepCKUX CUETOB, HA KOTOPBIX MPOU3BOIMUTCS 3aIHCh

I') yKa3aHue KOPPECTIOHIEHIIUN CUETOB

33. B kakoii mocieoBaTeIbHOCTH MPOUCXOIN MPOIIecC 00pabOTKU JOKYMEHTOB B OyXranTe-
pUH OpraHu3alun:

a) TaKCHpPOBKa, KOHTHUPOBKA, MPOBEpKa IO CYIIECTBY, MPOBEpPKa AOKYMEHTOB IO (opme,
TPYIIHPOBKA MO SKOHOMHYECKOMY COJICPKAHUIO



0) KOHTHPOBKA, IPOBEepKa 1o (Gopme, IPOBEPKa MO CYLIECTBY, TPYINITUPOBKA 10 IKOHOMHUYE-
CKOMY COJIEP’KaHUI0

B) IPOBEpKA IO CYHIECTBY, KOHTUPOBKA, I'PYNIIUPOBKA 110 SKOHOMHUYECKOMY COJEPKaHHUIO,
IIpoBepKa Mo (hopMme, TAKCUPOBKA

I') MpOBEpKa MO CYIIECTBY, MPOBEpPKa Mo (opme, TaKCHPOBKA, COPTUPOBKA, MPOBEpKa II0
HKOHOMHUYECKOMY COJIEPKaHUI0, KOHTHPOBKA

34. [l ocymiecTBIEHHS OyXTalITePCKUX 3aITMCeld OCHOBAHUEM SIBIISTFOTCS JIOKYMEHTHI:
a) orpaBJaTeIbHBIC

0) pactiops,IUTEIbHbBIE

B) OyXTanTepckoro opopmIiIeHHS

35. IIpoBepka JOKYMEHTOB I10 CYIIECTBY — POBEPKa:

a) MPaBUJIBHOCTH IOJICYETA UTOTOB

0) mpaBMWIIBHOCTU MX O(OpMIICHUS

B) 3aKOHHOCTH, MPABUIILHOCTH H 1[EJIECO00PA3HOCTH COBEPIICHHUS OTepanuii

36. ®opmaibHasi MPOBEpKa TOKYMEHTOB — IIPOBEPKa:
a) MOJIHOTHI 3aITOJTHCHUS PEKBU3UTOB

0) MPaBUILHOCTHU €r0 0(POPMIICHUS

B) 3aKOHHOCTH COBEPIICHUS OIIePAITHiA

37. Yto B yueTe NPUHATO Ha3bIBAaTh JOKYMEHTaMU?

a) 000 MUCHMEHHBIM TOKYMEHT, 3aBepEHHbII NeuaTblo OpraHU3aliM, TOAMUCHIO €€ PYKO-
BOJIUTEJS U TJIABHOTO OyXranrepa

0) 110001 MaTepuanbHbIi HOCUTENb HH(OPMAIIUY, TOATBEPKIAOIINN JOCTOBEPHOCTD (pakTa
XO3sICTBEHHOH JKU3HU TIOANKCHI0 PYKOBOAMTEINS U TIIABHOTO OyXrajnTepa OpraHu3aiuu

B) MMCbMEHHOE CBUIETENBCTBO COBEPILIEHHON XO035ICTBEHHON ONepany NpyU HAJUYUU PEeK-
BU3HTOB, MIPUIAIOIIEE FOPUAMUECKYIO CHITY TAaHHBIM OyXTalITepCKOro ydera

38. OCHOBHBIMM 3a7jauaMu, CTOSIIIMMHU Iepes OyXraiaTepckoi ciyxk0oi 11000l opraHusa-
LIUH, SBIISFOTCSL:

a) opmupoBaHue MOITHON U TOCTOBEPHON MH(pOpMaLun

0) obecrieueHUe KOHTPOJISI U CBOEBPEMEHHOE NMPEAYNPEXICHIE HETaTUBHBIX SIBICHUH B Qu-
HAHCOBO-XO3SMCTBEHHOH JIEATEIILHOCTH

B) BCE OTBETHI BEPHBI

39. OcHoBaHMeM 17151 OTpaxKeHHsI HHOPMAIIUU O COBEPIICHHBIX XO3SIMCTBEHHBIX OMEPAIIHsIX
B PETHCTpax OyXTraaTepCKOro ydeTa SBISIOTCS. . .

a) MePBUYHBIE IOKYMEHTHI

0) aBaHCOBBIC OTYETHI

B) yCTaB OpraHu3aluu

40. IIpu cocTaBneHNN TOKYMEHTOB ...

a) TOIyCKaIOTCsI TOMapKu

0) He OIyCKaI0TCs TOMapKH

B) JIOITYCKAIOTCsI TIOMAPKH, 3@ UCKIIIOYEHHEM O0aHKOBCKHMX JTI0KYMEHTOB

41. JIoKyMeHTBI, COCTaBJICHHbBIE C HAPYIIEHUEM YCTAHOBJIECHHBIX MTPABHIL. ..
a) He IPUHHUMAIOTCS K YUETy



0) HE UMEIOT IOPUANYECKON CHIIBI
B) OTIPABJISIIOTCS HA JOPAOOTKY

42. JIOKyMEHTBI, MpeIHa3HaYeHHbIC U 0(OPMIICHHUS OTepalyii ¢ HATMYHBIMUA U Oe3HaIN4-
HBIMH JICHE)KHBIMU CPEACTBAMH OpTraHU3alliH, Ha3bIBAIOTCA. . .

a) ICHS)KHBIMU

0) MaTepuaTbHBIMU

B) pac4eTHBIMU

43. JIOKyMEHTBI, HCTIOJIb3yeMble 11 0OPMIICHUS] OAHOKPATHOW XO3SHCTBEHHOM OIEpaIivH,
Ha3bIBAIOTCA. ..

a) pa3oBbIe

0) HAKOIUTEIILHBIC

B) €IMHO Pa30OBbIC

44. TTo ¢hopme rpadiieHuss perucTpbl OBIBAIOT:
a) TMHCHHBIC U MIaXMaTHBIC

0) MpOCTHIC U TTIEPEMEHHBIC

B) TOPU30HTAJIBHBIC U BEPTUKAIHHBIC

45. Pa3nuyaroT clieAyIomue crioco0bl UCTIPaBICHUS OMIMOOK B YUETHBIX PETHCTPaXx:
a) KOPPEKTYPHBIH, «KpacCHOE CTOPHOY, IOTIOJIHUTENILHBIX 3auceit

0) XpOHOJIOTUYECKHH, CHCTEMATHUSCKUN U KOMOMHUPOBAHHBII

B) BCE OTBETHI BEPHBI

46. PacniopsikeHre opraHu3aliy 0aHKy O BbIJa4€ C €r0 PACYETHOTO CYeTa CYMMbI HATTMYHBIX
JICHE)KHBIX CPEJICTB, YKa3aHHBIX B UCKEe, HA3bIBACTCA. . .

a) JICHe)KHBIN YeK

0) pacUeTHBIN YeK

B) KaCCOBBIN YeK

YMeTb: ogopmaams 0oKymMenmayuro 6 COOmeemcmeaul, ¢ HOpMamusHou 6a3ou, 8 mom yucie
€ UCNONb308AHUEM UHPOPMAYUOHHBIX MEXHOIO2UL; UCNONIb308AMb YHUDUYUPOSAHHble Qop-
Mbl OOKYMEHMO8

Tecm:

1. Jlata u wMecra coOCTaBJ€HHMS akTa [JOJDKHBI COOTBETCTBOBATh Jar€ M MECTY
(oxonuume npeonodsicenue)

2. AKTBI, KaK MPaBUJIO, YTBEPKIAIOTCS YUpEXJIEHUs (6cmasvme
nponyweHHvle c106a).

3. [Tocne cnoB «4JIEHBI KOMHCCHUN» HE CTaBUTCS (8cmagvme npony-
ujeHHbvle C108a).

Ipaxmuueckue 3a0anus:

1. CocraBbTe akT peBu3uu kacchl Ha AO «Pycckuit papdop» mo cocrosauto Ha 08.02.2017
r.. OcHoBaHueM sBisieTcs mpukas qupekropa AO «Pycckuii papdpop» ot 05.02.2017 r. Ne21



«O co31aHMM KOMHUCCHH 110 TTPOBEACHUIO PEBU3UM KacChl». B pe3ynbrare nmpoBeAeHHOM pe-
BHU3MH YCTAHOBJICHO: 1) OCTaTOK HAJMYHBIX JACHET B KACCE COTJIACHO KaCCOBOW KHUTE U JaH-
HBIM OYXTaJITepCKOTO YydYeTa JOJDKEH COCTaBiATh 25283 py0.; 2) dakruyeckuii ocTaTok
HaJWYHBIX JeHer B Kacce coctaBisieT 21500 py6. Hegocraua HanmW4yHBIX JIEHET B Kacce —
3783 pyO0.; 3) HepocTauya HAIMYHBIX JEHET B Kacce 00pa3oBajach M0 BUHE Kaccupa XapuTo-
HoBoii B.M. B akte mmeercs nmpuiioxkeHne — oObICHUTENbHAS 3allMCKa Kaccupa XapUTOHO-
Boii B.1.

2. CocraBbTe aKT NpueMa-lepeaauu Aell HadalbHUKoM oTzaena kaapoB OO0 «Tpukorax».
OcHoBaHueM SBIIAETCS NIpUKa3 renepainbHoro aupexkropa ot 20.03.2017 Nel2-k «O nepeBojae
Ha Jpyryio padoty». B TekcTe akTta OTMETHTb, YTO HadyaIbHUK oTAena kajapos [lerpos B.C.
caai, a uHcnekTop otaena kaapoB CepreeB A.Il. mpuHAn Aena no JOMKHOCTH HadajlbHUKA
otaena xaapos. [Ipu cpade-npueme aen ObUIO YCTAaHOBJIEHO, YTO B JIMYHOM JIEJI€ TJIABHOTO
WHXEHepa OTCYTCTBYET KOIUsA MPHUKa3a O prueMe Ha paboTy; B TUYHOM JIeJie CTapIIero cre-
UanucTa oTJeNa TpyAa U 3apadOTHOM IIaThl OTCYTCTBYIOT JOKYMEHTHI 00 00pa30BaHUU U
aBToOMoOrpadus; U3 TPYIOBOM KHUKKU BEIYIIETO CHELUANINCTa OTAeNa CHaOKeHUsl yTepsH
BKJIQJIBII K TPYJOBOH KHIKKE. BbUIM NPUHATHI: TUYHBIE Jeja paOOTHUKOB COTJIACHO KHUTE
y4deTa JIMYHBIX JeN; TPYAOBble KHUXKU PaOOTHUKOB COTJIACHO KHHUIE y4yeTa JBUXKEHUS, BbI-
Jla4yy TPYAOBBIX KHMKEK M BKJIAJBIIIEH K HUM; [I€4aTh OTJeNa KaapoB; 6 e MOCTOSHHOTO
xpadenus 3a 2014-2016 rr. mo HOMEHKIAType Aesl oTnaena KaapoB; 16 aen BpeMEHHOro
(cpimie 10 ner) xpanenus 3a 2014-2016 rr. mo HOMEHKIAType el OTjAeNa KaapoB; 16 men
BpemeHHoro (10 10 net BriatounTensHOo) XpaHeHus 3a 2011-2006 rr. mo HOMEHKIAType Je
OTJIeN1a KaJIpOB.

3. CocraBbTe aKT MPOBEPKH COXPAHHOCTH JOKyMEHTOB B AO «Tepmuka» Ha OCHOBaHUU
IIpHKa3a resepanpHoro aupekropa ot 18 asrycra 2017 r. Ne35 «O npoBeneHun nmpoBepKu
COXPAaHHOCTH JOKyMeHTOB». Komuccus mpoBena mpoBepKy OpraHM3allMi U YCIOBUSX Xpa-
HEHUS JOKYMEHTOB, B PE3YJIbTaTE€ KOTOPOM YCTAaHOBJIEHO CIIEYIOIIEE: TOKYMEHTBI XPaHATCS
B CTPYKTYPHBIX ITO/Ipa3eieHUsX, c(hOpMUPOBAHHEIE B JIea, B COOTBETCTBUU C HOMEHKJIATY-
poii. DaKTOB yTpaThl, IOPYX WM HE3AKOHHOI'O YHUYTO)KEHHS JOKYMEHTOB HE YCTAHOBIIEHO.
Komuccunst pekoMeH1yeT npeoCTaBUTh CIIEHUAIBHOE TOMELICHNE ISl apXuBa, 000py/10BaB
€ro CTeJUIaKaMHU.

4. CocTaBbTe aKT yCTaHOBIIEHUS (PAaKTUUYECKOW MPOU3BOIUTEIHHOCTH TEXHOJIOTUYECKON JTH-
HuU. B cocTaBe KoMuUCCHM yKakKUT€ PYKOBOAMTENS JabopaTtopuu, crapiiero gadbopatopum,
npeacenarenb — TJIaBHBIA TEXHOJIOT, MPUCYTCTBOBAJI - TJIaBHBIM MHXKeHep. B Tekcre akra
oTpa3uTe cBeneHust o ToMm, 4to B nepuoxa ¢ 10.10.17 mo 12.10.17 xomuccust mposesna padoTy
M0 YCTaHOBIEHHUIO (hAaKTUYECKOW MPOU3BOIUTEILHOCTH TEXHOJIOTHYECKON JIMHUU TIO0 U3TO-
TOBJICHHIO acOECTOIIEMEHTHBIX JMCTOB Ha 3aBojie Nel. JIMHMS mpHUHSATA B AKCIUTyaTalUIO B
nexabpe 2013 1. co cpeaHeil mpou3BOAUTENHHOCTRIO 88 JHCTOB/4ac. 3a MpoIle/iiee Bpems
MIPOU3BOIUTENILHOCTD JTMHUH 3HAYUTENBHO BO3pocia. [[1s yTouHeHUs! MpOU3BOAUTEIHLHOCTH
JUHUH U Ka4ecTBa MPOIYKIIMH KOMHUCCHUSI pAaCCMOTpENia MaTepUallbl: CBeIeHUs 0 paboTe mu-
HUU 32 BECh MepHoj; (hU3MKO-MEeXaHHUUeCKHue Mokaszareiu. B pe3ynbrare paboThl KOMHCCHS
OIIpEAEIINIIA YACOBYIO MPOU3BOAUTENBHOCTD JTMHUN 400 1MCTOB, UTO COOTBETCTBYET I'OA0BOI
morHocTH 300 MIJIH. TUCTOB B T'OJT

5. CocraBbTe aKkT crucanus umymiectBa. OCHOBaHUE — TMPHUKA3 T€HEPAIBHOTO JUPEKTOpa
000 «Tpuxotax» ot 19.06.2017 Ne 29 «O npoBeneHNH WHBEHTApU3alUU UMYIIECTBa». B
aKTe ClIelyeT OTpa3uTh ciaeayromue ganueie: B nepuoy ¢ 20.06.2017 nmo 17.07.2017 xomuc-
cusl mpoBenia paboTy MO YCTaHOBICHUIO HEMPUTOAHOTO K JATBHEUIIEMY HCIIOIh30BAHUIO



HUMYyHICCTBA. Komuccus YCTaHOBUJIA, YTO MMYIICCTBO COIIACHO ITpHJIAaracMOMYy K aKTy IIC-
PEYHIO IMOAJIC)KUT CIIMCAHUIO B CBA3U C HCIIPUTI'OAHOCTBIO JIs1 MCITOJIB30BAHM .

6. Ha ocHOBaHMU MCXOJIHBIX JJAHHBIX COCTaBbTE aKT MHBEHTAPU3ALUU HAJTMYHBIX JICHEKHBIX
CPEICTB.

Hcxonusie qaHHble:

B kacce OOO «3aps» Ha ocHOoBaHuH npukaza Ne 7 ot 30 mas 2017 r. nmpoBeieHa HUHBEHTapU-
3a1Ms KaCCOBOM HAIMYHOCTH MO cocTosAHuIo Ha 31 Mast 2017 r. [lo naHHBIM MHBEHTapU3AIUU
CyMMa HaJIMYHBIX JieHer B kacce cocraBmiia 47005 py6. 83 kon. Ilocneanue Homepa Kacco-
BBIX OpJEpOB: mpuxoaHoro - 187; pacxoanoro — 102. [1o y4eTHbIM TaHHBIM CyMMa HaJIM4-
HBIX JICHET B Kacce coctaBmia 47097 py6. 23 xom.

[Ipencenarens komuccuu: rinaBHbli Oyxrantep Kopemkosa JILE.

UsieHbl KOMUCCUU: 3aMECTUTEND IN1aBHOrO Oyxranrepa [lerpauenko B.U., Oyxrantep Kinnn-
ok I'. A., kaccup I'pun B.1.

7. CocTaBUTh U OPOPMUTH AKT O PEBU3UU KaCChl. B TekcTe ykaxkurte, 4To B pe3yabTaTe peBH-
3UM ObLIO YCTAHOBJIEHO, YTO OCTATOK JICHET B KacCE COTJIacHO JaHHBIM OyXTajTepcKoro yue-
ta coctaBui 3 521 000 py6., HETOCTaYM HATMYHBIX JEHET 110 BUHE Kaccupa He OOHApyKEHO.
Henocraronue ganHbie B3Th MPOU3BOJIBHO.

8. CoctaBuTh U 0OPOPMUTH aKT IIPOBEPKHU (PMHAHCOBO-XO3IMCTBCHHOM JCSITCIIBHOCTH BaIlIeTO
npeanpustus. OcHoBanueM siBiisgercs npuka3 aupekropa ot 00.00.0000 Ne 21 “O co3panuu
KOMHUCCUHU 1O HpPOBEpKE (PMHAHCOBO-XO3SIMCTBEHHON aAesTenbHOCTH ~ (CoOCTaB KOMMCCHUU:
mpeaceaaTenhb 3aM. JUPEKTOPa; YWICHbl KOMUCCHU: 3aM.TJIABHOTO OyXTanTepa, WHKEeHep - IKO-
HOMHUCT, OyXranatep peBu3op. B pesynbrare mpoBepku ObUIO YCTaHOBIIEHO HAPYIICHHUE B CH-
cTeme ydera obopyaoBanus. Hepocrarorye qaHHbIE B3SITh MPOU3BOJIBHO.

9. OdopmuTh muaTekHOe MopydeHue (Ha OraHke TUMIOBOU (opmbl ¢ ucnonb3zoBanuem CIIC
Koncynprant Ilmtoc) Nel73 ot 22 suBapst 2017 roja Ha nepednciaeHre JEeHEKHbIX CPEJICTB
MIOCTABILMKY 3a MOJIy4eHHbIE MaTepuaibl. Omiata npousseneHa no cuery Ne 687, norosop
Ne54 ot 14 nexabps 2016 roma OOO «CnaBay. Ilomywatenr OOO «CnaBa», MHH
7802152412, KIIIT 780201001, P/cu 40702810802000003675, B ITAO «Anwsda bank» r.
Camnkr [lerepOypr, K/c 30101810600000000809, BUK 044030809.

Henocraroniye naHHble B3STh IPOU3BOJIBHO.

10. C ucnons3oBanue CIIC Koncynbrant Ilmoc opopMuth cuer-¢pakTypy, UCHOIB3Ys
CIIEYIOIINE CBEACHHUS:

— cuer-¢akrypa Ne 412 ot 24 aBrycra 2017 r.;

—npoaasel] — OO0 «IneKTpoHY;

— anpec npoaasna: 426000, r. Mxesck, yn. Menbuuunas, n. 71. UTHH — 1833012378,
KIIIT - 183301001. I'py300TIpaBUTENb — OH XK€;

—nokymnaresb — OO0 «Arpogomy»;

— anpec nokynartens: 426000, r. Wxesck, yn. Mexanuzaropos, n. 44. MHH -
1833015259, KIIIT — 1833011001. I'py3onony4darenb — OH Ke;

— HauMeHoBaHue ToBapa — kommbioTep Excilon Intel Pentium D524 3.06/512/80/1 B ko-
muuectBe 1 mT. croumoctsio 17 936 py6uneit, B Tom urcine HIAC 18% — 2 736 py6neii.

— pykoBogutenb OO0 «Dnektpon» — Crimpugoro K.M., riaBnsiii Oyxranrep — Mopo-
30Ba O.A.



MaxkcuManbpHas cymma 0ayioB, Habupaemasi CTYJICHTOM I10 TUCHUIUTHHE «J|oKyMeHTaIruoH-
Hoe oOecrieueHue ynpasieHus» pasHa 100.

OrneHka
B Oai-
J1ax

O1ieHKA 10 IIIKaJIe

Oo0ocHOBaHue

YpoBeHs chopmu-
POBaHHOCTH  KOM-
MEeTeHIUN

bonee
81

«OTInYHO»

Conepxkanne Kypca OCBOEHO TOJ-
HOCTBIO, 0e3 TmpoOesoB, HEOOX0au-
MbI€ MMPAKTHYECKUE HABBIKA PaOOTHI
C OCBOGHHBIM MarepuaioM c¢op-
MHUPOBAHBI, BCE IPEAYCMOTPEHHBIC
nporpaMMoii  oO0ydeHus ydeOHbIE
3aJ]aHHs BBIMTOJHEHBI, KA4eCTBO HX
BBITIOJTHEHUS OLICHEHO YUCIIOM 0ai-
JIOB, OJIN3KUM K MAaKCHMaJIbHOMY

Buvicokuit yposens

66-80

«Xopomo»

Conepxkanne Kypca OCBOEHO TOJI-
HOCTBIO, 0€3 TIPOOEIOB, HEKOTOPHIC
MPAKTUYECKHE HABBIKM PabOTHI ¢
OCBOCHHBIM MaTepuaioM CchOpMH-
pPOBaHBI HEJIOCTATOYHO, BCE TPENy-
CMOTpPEHHBIC TPOrpaMMoOil  00ydYe-
HUS y9eOHBIC 3a/IaHUs BBITTOJIHCHBI,
KAaueCTBO BBIMIOJHEHHUS] HU OIHOTO
W3 HUX HE OIICHCHO MUHUMATbHBIM
YHCIOM 0alioB, HEKOTOpbIE BUIBI
3aJJaHU} BBINIOJHEHBI ¢ OINOKaMHU

Ilpoosunymutii
YpoBeHb

50-65

«y,Z[OBJ'IeTBOpI/ITCJ'IBHO»

CoaepxaHue Kypca OCBOEHO 4Ya-
CTHUYHO, HO IpoOenbl HE HOCAT CY-
IIECTBEHHOTO XapakTepa, HeoOxo-
JIVMBIE TIPAaKTUYECKWE HABBIKH pa-
OOTBI C OCBOEHHBIM MaTepUaloM B
OCHOBHOM C(OpPMHUPOBaHbI, 0O0JIb-
IIMHCTBO MPEIYyCMOTPEHHBIX HPO-
rpaMMoil o0y4yeHus: yueOHbIX 3aja-
HUIl BBINOJIHEHO, HEKOTOphIE U3
BBITTOJIHEHHBIX 33JJaHUH, BO3MOXKHO,
COJIepIKaT OLTHOKU

Ilopozoswii
6eHb

ypo-

Memnee
50

«He
TEJILHO»

yIIOBJIETBOPH-

Conepxkanne Kypca HE OCBOEHO,
HEOOXO/IMMBIC TIPAKTUYECKHE HABHI-
KU paboThl HE CPOPMHUPOBAHBI, BbI-
MOJTHCHHBIC ydeOHBbIe 3aJaHusl Co-
JiepKat rpyoble ommoOKu

KoMmnereniimn  He

chOpMHUPOBAHBI




