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ITACITIOPT ®OHJA OHEHOYHbIX CPEACTB

®onp oneHOYHBIX cpencTB (POC) it TEKYIEro KOHTPOJIS YCIIeBaeMOCTH U pOMe-

KYTOYHOM aTTEeCTAllMM 10 JUCHUIUIMHE «J{OKyMEeHTalMoHHOE OOecreueHHe YIpPaBICHUS»

pa3zpaboTan B cooTBeTcTBHHM C paboueil mporpammont, Bxoasmeii B OIIOIl nampaBieHus

noarotoBku 38.03.01 DxoHoMuKa.

NoNe KoHTtponmpyemsie paziesnsl (TEMbI) TUCIIH- Koa xontponu- | HaumeHoBanue
n/m TUJTUHBI pyemMoii Komrie- OLICHOYHOT'O
TEHIUU (UITU ee CpeacTBa
4acTH)

1 JlokymeHToBEAICHUE OK-4 Tect, npakTu-
YECKHUE 3aJaHUs

2 Opranuzanus JOKyMeHT0000poTa OK-4 Tect, npakTu-
YEeCKUE 3aJaHUs

@OH/ OLEHOYHBIX CPEJICTB IO IUCHMIUIMHE «J{oKyMeHTalMoOHHOe oOecreyeHue
yIOpaBiIeHUs» MNpeJHa3HAYEeH /I aTTecTaluu OOydyarolUuXcsi Ha COOTBETCTBUE UX IEpCo-
HaJIbHBIX JOCTH)KEHUH MOATANHBIM TpeOOBaHUSAM 00pa30BaTeIbHON IPOrpaMMBbl, B TOM YHC-
e paboueil mporpamMmbl JUCHMIUIMHBL «J{OKyMEHTAllMOHHOE OOECIIEUEeHHE YIPABICHUS»,
JUIS OLICHWBAHMS Pe3yJbTaTOB OOyuUeHUs: 3HAHUM, YMEHMH, BIaJeHUH U ypOBHS mpuodpe-

TEHHBIX KOMIETECHIIN.

®DoHJ OLIEHOYHBIX CpeaACTB IO AOUCHUIUINHE ((I[OKYMGHTaL[I/IOHHOC obecrieueHue
YIIpaBJICHHU A BKIIFOYACT:
1. OHGHO‘IHI)IG CpeacTBa ajid MpOBECACHHA TCKYIICTO KOHTPOJIA YCIICBACMOCTHU!

- KOMIUIEKT 3aJaHUi PENpOIyKTUBHOTO YPOBHS JUIsl BHITIOJHEHUS] HA MPAKTHUYECKUX
3aHATHUSAX, TTO3BOJISIFOIINX OIEHWBATh U JTUArHOCTUPOBATH 3HaHHE (PaKTMUECKOro Marepuasa
(6a30BBIC MOHATHS, AITOPUTMBI, (PAKTHI) U YMEHUE MPABUIBHO UCIOJIB30BATh CIEIUATbHBIC
TEPMHHBI U TIOHATHS, PacliO3HaBaHWE 00BEKTOB U3yUEHHUS B paMKax OINpPEAeTICHHOr0 pa3/era
JTMCHMILINHEL,

- TECThl KaK CUCTEMa CTaHJApPTHU3WPOBAHHBIX 3HAHUH, MO3BOJISIONIAs IPOBECTH MPO-
HeAypy U3MEpPEHUs YPOBHSI 3HAHHI U YMEHUN 00y4Jaromuxcsl.

2. O1ieHOYHBIE CPECTBA TS MPOBEICHUS IPOMEKYTOUYHOM aTTecTalluy B hopMe:

Hrorosoro tecra s IMPOBCACHUA 3a4UCTa




Ilepeyens kommereHuui, (popMupyeMbIX B Npouecce M3yYeHHs AUCHUILIUHBI
«JlokyMeHTAIlHOHHOE o0ecleYeHrue YNpaBJeHHUs)» MPU OCBOEHHMH 00pa3oBaTeJbHOI
NPOrpamMMbl 110 HanpasJeHn1o NoArorosku 38.03.01 Jxonomuka:

OK-4: cnocooHocmb K KOMMYHUKAYUU 6 YCHIHOU U RUCLMEHHOU (PopMax HA PYCCKOM U
UHOCHPAHHOM A3LIKAX O0J1 PEULEHUS 3A0aY MEeNHCTUYHOCHIHO20 U MENCKYIbMYPHO20 63a-
umooeicmeus

3namo Ymemo Bnaoemo

CUCTEMBI JIOKYMEHTALIUH, rpaMOTHO pa3padaThIBaTh npaBwiIaMu U GopMamMHu Jie-
COBPEMEHHBIE CITIOCOOBI 1 OCHOBHBIC BHJIBI yIIPABJICHYE- | JIOBOH U KOMMEPYECKOM
TEXHUKY CO3JaHusl JOKY- CKHX JIOKYMEHTOB, pa00TaTh C | MEPENUCKU, B TOM YHCIIE C
MEHTOB, OCOOEHHOCTH Opra- | JTOKyMEHTaluel B COOTBET- 3apyOeKHBIMU apTHEPAMHU
HU3AIUU ABUKEHUS JJOKY- CTBUHM CO CTaHAApTaMHU JIEJI0-

MEHTOB Ha MPEANPUITHIX U | POU3BOJICTBA

B OpraHu3aIusIx

B pezynomame oceoenus oucyuniunvl «/JoKymeHmayuoHHoe obecneuerue ynpasie-
Husy popmupyemcs komnemenyusi OK-4: cnocobnocms K KOMMYHUKAYUU 8 YCMHOU U NUCH-
MEHHOU (hopMax Ha pyccKOM U UHOCMPAHHOM A3bIKAX OJiA peuleHus 3a0a4 MeXCIUYHOCMHO20
U MEMHCKYTIbIMYPHO20 83AUMOOeliCMBUSL.

Iloka3aTenu, KpUTEpUHU U MIKAJIA OLlEHUBAHUS KOMIIETEHINH TEKYIIEro KOHTPOJIs
3HAHUH M0 y4yeOHoI nucuniiuHe «/JokyMeHTanuonHoe odecrneyenne ynpaBJjieHUsD)

Texkynui KOHTPOJb 3HAHWUM, COTJIACHO IOJOKEHHUIO O NMPOBEACHUM TEKYIIETO KOH-
TPOJISL YCIIEBAEMOCTH M MPOMEXKYTOYHOHM arTrecTanuu olOyyaromuxcs (nanee Ilonoxxenue) B
pamMKax M3Y4eHMs AMCLUUIUIMHBI «J[OKyMEeHTallMOHHOE oOecreueHne ynpaBlIeHUs» Mpeano-
JlaraeT TECTUPOBAHUE U BBINOJIHEHHE 3aJaHUH TI0 IPAaKTUYECKUM paboTaMm.

PersiameHT npoBeaeHus1 M1 OLCHMBAHNE TECTUPOBAHMSA CTYICHTOB
B mensix 3akperuieHHs MPaKTUYECKOTO MaTepuana U YIrIIyOJNeHUS TEOpPEeTHUYECKHX
3HaHUH O pa3jeniaM JUCIUIUIMHBI «J[OKyMEHTAIlMOHHOE OOECTICUeHHE YIIPaBICHUS» MPe/-
MoJIaraeTcs BBIMOJHEHHE TECTUPOBAHUS CTYACHTOB, YTO MO3BOJSET YIIIYOUTH MPOIECC MO-

3HaHUWA, paCKpPbITh IOHUMAaHHUEC HpI/IKJ'Ia)IHOI\/’I 3HAYNMOCTH OCBauBaeMOH JUCIMITIIMHBI.

PersiaMeHT npoBeaeHust MEPONIPUATHS

Ne Bua padorsl IIpo0/IKUTEILHOCTD
1. | Tllpenen nauTENHHOCTH TECTOBOTO 3a/IaHUS 60 muH.
Htoro (B pacueTe Ha TECT) 60 MuH.

Kpurepun onieHKH TeCTUPOBAHHS CTYICHTOB

OuneHka BbINOJHEHHS TECTOB Kputepun onenkn

1 b6ann 3a npasunvuviti omeem Ha 1 onpoc | npasuIbHO 8bIOPAHHBLLL 8apuanm omeema (8
cyuae 3aKkpvimozo mecma),

NpasUIbHO BNUCAHHBILL Omeem (8 ciyuae
OMKPbIMO20 mecma)




OLHEHOYHBIE CPEACTBA JJI5I TEKYIHIETI'O KOHTPOJISI 3HAHMM 11O
YYEBHOMU JUCHUIIVIMHE «/lokymMeHTALIMOHHOE 00eciieyeHne ynpaBJjJaeHus»

PeiiTMHr-KOHTPOJIB 1

Biaok 1 «3uaTb»

1. Boibepute npaBuiIbHbINA OTBET:

a) TpeOoBaHusi K OQOPMIICHHIO OPraHU3ALUOHHO-PACIIOPSAUTEIbHBIX JOKYMEHTOB
ycranasiuBaeT [[OCT P 6.30 — 2003

0) B npunoxxeranu k 'OCT P 6.30 — 2003 mans! 006pa3ipl OJIAaHKOB JOKYMEHTOB

B) B opranuzamum no yCMOTpPEHHIO pyKOBOJCTBA JIOJDKHA OBITH pazpaboTaHa WHAWBH-
NyaiabHas HHCTPYKIIHS 110 JI€TIOTIPOU3BOICTBY

r) OpraHn3annoOHHO-TIPABOBBIC JOKYMEHTBI, KaK MIPABUJIO, TOJICKAT YTBEPKICHUIO

1) B opranuzaiinoHHO-TIpaBOBbIE JOKYMEHTHI MOXXHO BHOCUTH U3MEHEHHUSI

2. B coctaB opraHu3alioOHHO-TIPABOBBIX TOKYMEHTOB HE BXO/MT. ..
a) yCcTaB OpraHu3aiuu

0) mITaTHOE PaCIUCaHHE

B) IpUKa3

3. K pacnopsiiuTeIbHbIM JOKYMEHTaM OTHOCSITCSL:
a) MPOTOKOJIBI

0) ycTaBbl

B) NPHUKA3bI

4. VIHpOpMaMOHHO-CIIPAaBOYHBIN JIOKYMEHT, COCTABISEMbIH HECKOJbKUMH JIHIIAMHU,
MOJITBEPKTAIOIIHNIA YCTAaHOBJICHHBIE (DaKThI, COOBITHS UM JICHCTBUS

a) IPOTOKOJI

0) akT

B) JIOKJIaJiHAs 3aIlUCKa

5. Kakue pacnopsiauTenbHble TOKYMEHTBI MOXeT u3aaBath lIpesumaeHt Poccuiickoit
Denepauun?

a) yKa3bl

0) pacnopspKeHUs

B) IIOCTAHOBJICHHUS

6. JIoIoKHOCTHAS HHCTPYKIIUS COTPY/AHUKA. . .

a) MOJJICKUT YTBEPHKACHUIO

0) He yTBepKIaeTcs

B) YTBEPI)KIAETCS 110 YCMOTPEHHIO PYKOBOIUTEIISI

7. Kaxkoli HOpMaTUBHBIN JOKYMEHT orpesensieT 0013aHHOCTH COTPYAHUKA?
a) llltatHoe pacniucanue

6) YcraB npeanpusTus

B) JlOJKHOCTHAS HHCTPYKLIHS

8. Kakue pacnopsauTenabHble TOKYMEHThI U3al0TCS Ha OCHOBE €IMHOHAYATHS?
a) pereHus
0) mpuKasbl



9. JIOKyMEHT, aapecOBaHHBIM BBIIIECTOSIIEMY PYKOBOJIUTEIIO C H3JIOKEHHUEM KOH-
KpPETHOM MpoOJIeMbl JIM TOCTAaHOBKOM BOIIPOCA U COAEPKAIIUNA BHIBOJIBI U MTPEATIOKEHUS

a) ciyxeOHas 3amuckKa

0) cBOJIKA

B) JIOKJIa/IHAsl 3aIKCKa.

10. TunoBbIe TOKYMEHTBI HOCAT ... XapakTep
a) 00s3aTeNbHBIN

0) peKOMEHIaTeIbHBII

B) 03HAaKOMHTEJIbHBIH

11. Kakoif TOKyMEHT He SIBJISE€TCA PA3HOBUIHOCTHIO KON ?
a) YepHOBUK

0) oTmyck

B) 1yOJIuKat

12. JIokymMeHT, BblAaBacMblii B3aME€H YTEPSHHOIO M HMMEIOIIMHA CHUJTy IMOJJUHHHKA,
Ha3bIBAETCH. ..

a) Komus

0) oTmyck

B) 1yOJauKar

13. JlokyMeHT, OKOHUATEIbHO O(POPMIIEHHBIM U OIIMCAaHHBIN, HA3bIBACTCA. . .
a) MOJTMHHUK

0) oTmmyck

B) AyOnIuKat

14. PeKBU3UT TOKYMEHTA — 3TO:
a) ero OTJEIbHBIN 2JIEMEHT

0) "yacTh cayx’eOHOro muchbma
B) GUpPMEHHBIN OJaHK

15. C noMomibio Kakoro pekBu3nuTa opopmiisieTcsi BHEIIHEE COTIacOBaHUE JOKYMEHTa?
a) BU3bI, COTJIACOBAHUS
0) rpuda coriaacoBaHus

16. B xakoMm cirydae npaBmwiIbHO opopmiieH pekBU3UT «OTMETKA O HATMYUHU TPUTIOKE-
HUS», €CJIM B TEKCTE CONPOBOIUTEIBHOIO TMChbMa HE YIIOMUHAJIOCH O MIPHJIOKEHNN?

a) [Ipunoxenue: 1. CnpaBka o coryiacoBaHUM NMpoekTa Ha 4 1. B 1 3K3.

2. OT3bIB IO IPOEKTY Ha 2 JI. B 1 7K3.

0) [Ipunoxxenue: Ha 6 1. B 1 3K3.

17. Kak B JOKyMEHTE OTpa)kaeTcsi peKBU3HT «aTa»?

a) pUMCKHUMU I ppamu

0) apaOckumu nudpamu

B) apaOCKUMU IH(PpamMH U CIIOBECHO-IIU(POBBIM CITIOCOOOM

18. Kem noanuceIBatOTCsi JOKYMEHTHI, COCTaBIIIEMble KOMUCCHEH?
a) pYKOBOAUTEIIEM OpTraHU3aIlin
0) mpencenareiaem



B) Ipejice/iaTesieM U WieHaMH KOMUCCUU
T) peceaaTeseM  ceKpeTapeM

19. Ha kakom city>)ke0HOM IUChME MPOCTaBIsieTcsl peKBU3UT «CChlIKAa Ha PErUCTpalH-
OHHBII HOMEP U JaTy TOKYMEHTa»?

a) mpocrbax

0) CONMPOBOUTEIBHBIX

B) HH(OPMAITMOHHBIX

') OTBETax

20. B pexBusure «Aapecar» Ipu aJpeCOBaHNUU TOKYMEHTA JI0JDKHOCTHOMY JIMLY UHHU-
[UaJbl CTaBST:

a) epen haMuiIHel agpecara

0) rmocie ¢pamMuIuu aapecara

21. B xakoM city4ae mpaBUJIbHO OOPMIIEH PEKBU3UT «Aapecary»?

a) Hupekropy mkossl Ne 269
MargeeBoii Tamape IleTpoBHe

0) Hupekropy mkosusl Ne 269
T.I1.MarBeeBoit

B) 129128, Mocksa, yi. PoctonuHnckas, 7
Hupexropy mikoiibl Ne 269

r-xe MarseeBoii T.I1.

22. JlaToil mpoToOKoOIIa ABISETCS
a) JAata MOAMMCAHUs IPOTOKOIA
0) maTta 3aceqaHus

B) JlaTa perucTpanuy NpoToKoa

23. B xakoM ciryyae npaBuwiibHO odopmiieH pekBu3uT «lloanuce» B mpoTokone?

a) Jlupextop JInuHas noanuck M.B.JIapun

0) Ilpencenarens komuccun  JInyHast MOAMUCH A N.Iletpos
UseHbl KOMHCCUU JInuHas noanuck B.A.CMmupHoBa
JInunas noanuce N.K.MokeeBa

B) [Ipencenarens JIndHas moamucey A.N.ITerpor
Cexperapb JInuHas noanuce O.H.Hukutuna

24. Kakast yacTh TEKCTa IpHKa3a sBisieTcs 00s3aTebHON?
a) KOHCTaTUpYoIIast
0) pacniopsiiuTeNnbHas

25. Kakoif pekBU3HUT He BXOJUT B COCTaB OJaHKa muchma?
a) CIIpaBOYHBIC IaHHBIE 00 OpraHU3aIuN

0) MeCTO U3IaHHs

B) CCHITKa HA HOMEP M JaTy BXOJSIIETO JOKYMEHTa

26. JIomKHOCTHOW OJTaHK SIBIISETCS PA3HOBHIHOCTHIO
a) obmiero OJlaHKa

0) OiaHKa mucbMa

B) OJTaHK KOHKPETHOTO BUJA IOKYMEHTa



27. MoeT Iu MUHHCTp MOANUCATh JOKYMEHT, O(OPMIICHHBII Ha JOKHOCTHOM OJiaH-
K€ 3aMeCTUTeNs MUHUCTpa?

a) MOXET

0) HE MOXET

B) IO JKEJIAHUIO

28. PEeKBU3UT «CIPABOYHBIC JAHHBIC 00 OpraHU3aIuN» OPOPMIISIFOT
a) TOJIBKO Ha OJIaHKaX MUChbMa

0) Ha Bcex OJIaHKax

B) TOJIbKO Ha OJIAaHKE KOHKPETHOTO BHJIa JOKYMEHTA

29. Ha 6nanke cyobekToB PD pekBU3UTHI 0(OPMIISIOTCS:
a) TOJIbKO HA PYCCKOM SI3BbIKE

0) TOJIFKO Ha HALIMOHAILHOM SI3BIKE

B) Ha JIBYX sI3BIKaX: PYCCKOM M HAIIMOHAITBHOM

30. [lara noxymeHTa oopMIIseTcs:
a) 23.12.2015

0) 23.X11.2015

B) 23.12.15

31. Ilpu agpecoBaHHH TOHKHOCTHOMY JIMILY HHUIIAAIIBI CTABST. . .
a) 10 hamMuIuu

0) nocie pamMuIIM

B) IO YCMOTPEHHIO CEKpeTaps

32. MecTto u31aHus TOKyMEHTa 0OPMIISETCS TaK
a) . Mypom

6) Mypom

B) rop. Mypom

33. Ciy»ke0Hoe MUCbMO MOXKET COZIepKaTh He Ooee
a) YeTHhIPEX aJpecaToB

0) IByX aapecaToB

B) TpeX aJpecaToB

34. 3aroJ0BOK K TEKCTY COCTaBJISACTCS K IOKYMEHTaM, 0()OPMJICHHBIM. . .
a) Ha opmate A4

0) Ha popmate AS

B) Ha moOoM opmare

35. Tekct nokymenTa Ha popmate A4 0pOpPMIISIOT..
a) yepe3 OJNH MHTEPBAI

0) depe3 mositopa MHTEpBAJIA

B) Uepe3 JBa UHTEpBaa

36. Pesomonuro opopmiser...
a) pyKOBOJUTEIb

0) cekperapb

B) UCIIOJIHUTEIb



37. B pexBU3UTE «IIOJMUCH» UHULUAIBI CTABST. ..
a) 10 hamMuIun

0) mocie GpamMuIuu

B) HE UMEET 3HAUYCHUS

38. OrMeTka 0 MOCTYIICHUH O0(GOPMIISETCS. ..
a) Ha MOCTYMAOUINX TOKYMEHTaX

0) Ha OTIIPABIIIEMBIX IOKYMEHTAX

B) Ha BCEX JOKyMEHTaX

39. PesynbraT paccMOTpEeHHS TOKYMEHTA PYKOBOAMTEIEM oopMIIsieTcs. . .
a) rpuoM yTBEPKICHUS

0) pe3oonne

B) rpudom coriacoBaHus

40. Pactiops AW TeNBHBINA JOKYMEHT, KOTOPBIN M31aeTCs Ha OCHOBE €IMHOHAYATHS
a) periecHue

0) mpukas

B) TIOCTAHOBJICHUE

41. PacriopsauTEeNbHBIA JOKYMEHT, KOTOPBIA HM3/1aeTCs Ha OCHOBE KOJUIETHAIbHOTO
PYKOBOJICTBA

a) mpuKas

0) perieHue

B) pacropsbKeHHe

42. VI3 cKOMBKUX COCTABHBIX YaCcTe, KaK MPaBUIIO, COCTOUT TEKCT PACIOPSTUTEIILHOTO
JTOKYMEHTa

a) U3 IByX

0) U3 oJTHOM

B) U3 Tpex

43. ®aMHUIIHIO U TOJDKHOCTH UCTIOHUTENS B PaCOPSIUTENLHOM YacTH TeKCTa MPHUKa3a
110 OCHOBHOI\/’I OCATCIIBHOCTU yKaSBIBaIOT

a) B MUMCHUTEILHOM TaJIeKe

0) B pOAUTEIILHOM TAJIEKE

B) B JIaTE€JIbHOM TaJIexkKe

44. B cocTaB peKBU3UTOB MPUKa3a IO OCHOBHOM JIEATEILHOCTH HE BXOAUT PEKBU3HUT
a) rpud yTBEPKICHUS

0) 3aroJIOBOK K TEKCTY

B) HOMEp TIOKyMEHTa

45. [Ipuka3 mo OCHOBHOM ESITEIBHOCTH TTOAIMUCHIBACT
a) pyKOBOJUTEIb

0) cekperapb

B) UCIIOJIHUTEID



46. ITocTaHOBJICHNE TIOITUCHIBACT

a) pYKOBOJUTEIb

0) cexperapnb

B) PYKOBOJIUTEIb U CEKPETaph KOJUICTHATHHOTO OpraHa

47. IIpuka3 o OCHOBHOM JESITEIIBHOCTA O(OPMIISIFOT
a) Ha OJaHKe MuchbMa

0) Ha O1aHKe KOHKPETHOT'O BHJIa JOKYMEHTa

B) Ha JIOJDKHOCTHOM OJlaHKe

48. CnoBO «IIpUKa3bIBaI0» B TEKCTE MPUKA3a 10 OCHOBHOU JIEATEIBHOCTH O(POPMIISIOT
B CJICAYIOIIEM HAIIMCAHUU

a) [IPUKA3BAIO

0) MpuKa3bIBaIO

B) IIpukaspiBaro

49. PacniopsiauTenbHas 9acTh B PACIIOPSHKCHUN HAYMHAETCS CIIOBOM
a) [IPEJIJTIAT'AIO

0) PEILIAET

B) [IOCTAHOBIJIAET

50. CitykeOHBbIi aKT COCTaBJISET U MOIUCHIBACT
a) pyKOBOAUTEIb

0) UCIIOTHUTEIb

B) KOMHCCHSI

51.0OcHoBaHueM [Tl U3IAHUS KAKOTO PACTIOPSAUTENIHHOTO JOKYMEHTA MOXKET OBITh aKT
a) [lpukas

0) Pemenue

B) [TocranoBnenue

52. JlaToli aKkTa SIBASETCS

a) [lata yTBepxaeHus

6) JlaTa akTHpyemMoro coObITUS
B) Jlata moanucanus

53. B cocraB peKBU3HTOB aKTa BXOAUT PEKBH3HT
a) ['pud cormacoBanus

0) 'pud yrBepx)aeHus

B) OTMeTKa 00 UCTIONHUTENE

54. B cocTaB peKBU3UTOB aKTa HE BXOJIUT
a) 'pud yrBepxkaeHus

0) ['puc cornacoBanus

B) 3aroJI0BOK K TEKCTY JOKYMEHTa

55. CKOJIBKO YacTel CONEePKUT TEKCT aKTa
a) OJHY

0) nBe

B) TpHU



56. 3aronoBOK K TEKCTY aKTa (opMynupyercs
a) B IMCHHUTEIIHOM T1aJIekKe

0) B pOUTEIILHOM TaJIeKe

B) B IIPE/JIOKHOM HaJIeKe

57. CnenyeT jau yKa3bIBaTh JOJHDKHOCTH YWICHOB KOMHUCCHH IIPH O(POPMIICHUN PEKBH3HU-
Ta «IIOITHUCEH)

a) na

0) HeT

B) TI0 XKEJIAHUIO CeKpeTaps

58. B ckonbkuX 3K3eMInIsIpax oopMIISIETCS aKT
a) B Tpex

0) B UeThIpex

B) B CKOJIbKMX HE0OXO0UMO

59. Kakas 4yacTh TEKCTa aKTa MOXET OTCYTCTBOBATh
a) BBOJIHAS YaCTh

0) KOHCTaTHPYIOIIast

B) 3aKJIFOYHTEIIbHAS

60. Jlatoii mpoTOKOJIa SBISETCS
a) J1aTa 3acelaHus

0) nata oopmiIeHUS

B) J1aTa MOJIITUCAHUS

61. V3 CKOJIBKHX YacTel COCTOHMT TEKCT MIPOTOKOJIA
a) OIHOM

0) nByx
B) Tpex

62. Bonpochl MOBECTKH JHS B IPOTOKOJIE (hOPMYITUPYIOTCS
a) B UIMEHUTEJIBHOM Ta/IexkKe

0) B MpeJIOKHOM MaJiexe

B) B BHHUTEIIBHOM TTaJIeKE

63. TIpOoTOKOJI MOAIMMCHIBACT

a) pyKOBOJIUTEIb

0) cekperapb

B) IIpeJIceaaTellb U CEKpeTaph KOJJIETHAIBHOTO OpraHa

64 Kakas YacCTb B CXEMC IMOCTPOCHUA OCHOBHOM YacTH IIPOTOKOJIa MOKET OTCYTCTBOBATH
a) CITVIIIAJIN

6) BBICTYITVIIN

) TOCTAHOBWIA

65. IIporokon opopmistoT
a) B OJTHOM 3K3EMILISIpE
0) B IBYX 3K3eMILIIpax
B) B TPEX 3K3EMIUIIpax



66. JlaToii BEIMMCKHU U3 IPOTOKOJIA SIBJISIETCS

a) nara oopMJIICHHUS MMPOTOKOJIA

0) narta, ykazaHHast B OTMETKE O 3aBEPEHUU KOIUHU
B) JlaTa MOJIUCAHUS IPOTOKOJIA

67. Beinucky U3 MpoTOKOJIa MOAMUCHIBAET
a) pyKOBOAUTEIIb

0) 3aBeAyIOIIHMI KaHIIETApUEH

B) CEKpETaph, OPOPMHUBILIHUI BHITHCKY

68. BHYyTpeHHIOI0 JOKJIAHYIO 3allMUCKY OANNCHIBAET
a) COCTaBHUTEIb

0) PYKOBOAHTEIH TIOPA3ACTICHUS

B) CEKpeTaph

69. B ckonbKuX dK3eMILIsIpax opopmIIIeTCs: BHEIIHIS TOKIaAHas 3alrucKa
a) B OJTHOM

0) B ABYX

B) B TpeX

70. PexkBH3UTHI OOBSCHUTENBHON 3alMCKU 10 MOBOLY OOBSICHEHHUS IOCTYIKA aHAJIO-
TUYHBI

a) BHyTPEHHEW JOKJIAAHON 3alUCKU

0) BHYTpEHHEH CIIpaBKH

B) CIIy’)k€OHOMY ITUCBMY

71. Texct nOKIaHON 3aMUCKU, KaK TIPABUII COCTOUT
a) U3 OHOMN YacTu
0) u3 IByX vacTein
B) U3 TpeX yacTen

72. B cocTaB peKBU3UTOB BHEIIHEH JOKJIAJHOM 3aIIMCKU HE BXOIUT
a) 3aroJIOBOK K TEKCTY

0) rmeyathb
B) TIOJNTUCH
Baok 2 «YmeTb»
I. VYcraB opraHm3anuum —  yYPEAMTENbHBIA  JOKYMEHT,  YCTAHABJIMBAKO-
0007051 . (3axonuume onpeoenenue)
2. TlonmoxkeHne — 3TO JOKYMEHT, pEeriaMeHTUPYIOIINUN .(3axonyume
onpeoenenue)

3. JlokyMeHTbI Ki1acCUDUIMPYIOT (3anoaHume nycmole Mecma):

no euoam: OpraHU3allMOHHO-PACTIOPSIUTENbHBIC, , TI0 JINYHOMY CO-
CTaBYy;

no ¢opme: VHAUBUIYAIILHEIE, , TpadapeTHEIE;

1O NPOUCXOIHCOEHUIO: CITY)KEOHBIC U ;

1O Mecmy NPOUCXOHCOCHUSL: Y BHYTPEHHUE;




no CpoKam XpaHeHus: , BDCMCHHOI'O XpaHCHU
no cmeneHu 2aiacHocmu. OTKPBIThIC U )

no cnocoby ¢uxcayuu ungopmayuu: PyKOTUCHBIE, , Tpaduyaeckue,
, GOTOKMHOIOKYMEHTHI;

no 8udy oghopmierus: MONTAHHUKH, , , TyOJTMKATHI;

no cpouHoCmu: U HECPOYHBIC;

no HAUMEHOBAHUIO.

4. Tlpuka3 - 3TO HOPMATHBHBIA JTOKYMEHT, W3/1aBaeMBbIil .(3akoHuume
onpeoenerue)

5. YkazaHue - pacropsIuTeNbHbIN JOKYMEHT, N3/1aBaeMbIii .(3axoHuume
onpeoenenue)

6. [TpOoTOKOIT - 3TO TOKYMEHT, COJICP KM .(3aKkoHyume onpeoenenue)

7. Jlata W MecTa COCTaBJE€HHS aKTa JOJUKHBI COOTBETCTBOBATh Jare M MECTY
(oxonuume npeonocenue)

8. AKTBHI, KaK TPaBWIO, YTBEPKIAIOTCS YUPEKICHUS
(6cmasbme nponyujeHHvie c108a,).

9. Ilocne CIIOB «4JI€HBI KOMUCCHM HE CTaBUTCS (6cmagvme
nponyweHHvle C108a).

10.  Tekct  mpoTOKOJIa  COCTOMT W3  JIBYX  YacTeil:  BBOJAHOH U
(6cmasbme nponyujeHHvle cl106a).

11. KonngectBo yKa3bIBaeTCsl 0053aTeIbHO, TaK KaK OT 3TOro 3a-
BUCHUT KBOPYM IIPH NPUHITHUHU PEIICHUS TOJIOCOBAHUEM (8CMagbme nponyujeHHule clo6a)

12. Ha paCIMPCHHBIX 3aCCAaHUAX C OOJIBIIIUM YHCIIOM MNPUCYTCTBYOIINX HUX COCTaB

YKa3bIBa€TCs (6cmasbme nponyujeHnbvle c106a)
13. Kaxnaplii BOIIPOC MOBECTKH JHS apabckuMu 1udpamu,
oopmisiercss ¢ KpacHOM CTpoku U (opMmynaupyercs B najexe.

(6cmasbme nponyujeHHvie ci086a)

14. Kaxnaplii OyHKT MNOBECTKHM JHSA CTPOUTCA IO CXEME: ,
, .(6cmasbme nponyujenHvle c108a)

15. Ecnu Bompoc He 00CyXkmancsi, TyHKT MOXET OTCYT-
CTBOBaTh. (6cmasbme NponyujeHHovle c108a)

16. IIporokon odopmisieTcs B IK3EMIUISIPE (8CMasbme NponyujeH-
Hble Cl08a)

17. Beimmcka ©W3  TPOTOKONA  yAOCTOBepsieTcss  Oo(OpMIICHHEM  pPEKBH3UTA
.(6cmasbme nponywerHvle c106a)




18. Jlatoi  BBIIMCKM M3 IPOTOKOJNA  SBJISETCA  Jara, yKa3aHHas
.(6cmasbme nponywerHvle c1086a)

19. loxnaaHas 3anmucka — JOKYMEHT, apEeCOBAaHHBIN 0 KOHKPET-
HOI TeMe C Y TIPEJIOKEHUSIMU T10 HEeH. (6cmasbme nponyujenHvle cioéa)

20. BHEMmHIOW JTOKJIAJHYIO 3alUCKYy, a[pECOBAaHHYIO B BBIIIECTOSAIIYIO OPTraHU3AIHIO
MO/INKCHIBAET (6cmasvme nponyujeHHvle cioea)

21. BHYTpEHHIOI  JIOKJIAaJHYIO  3allUCKy  COCTaBJISIET W IOJNHUCHIBACT
.(6cmasbme nponyweHHvle c106a)

22. PexBHU3UTHI BHYTPCHHEH JTOKJIATHOM 3aIMCKU (8CMA8bme NponyuweHuble cloea):
- azpecat (B I1aTEILHOM IaJIexKe)

- (B poIMTENHHOM HAJIEHKE)

- HANMCHOBAHKE BUIA JOKYMCHTA

- TEKCT

- OTMETKa O HAJIMYHUU PUIIOKEHUS (B CITy4ae HEOOXOIUMOCTH )

- 1aTta

23. PexBU3UTHI BHEIIHEH JOKIIATHON 3aMUCKH (8CMagbme NponyujeHHvle cllosa):
- HANMEHOBAHUE OpraHU3alMK — aBTOPA JIOKYMEHTa
- HAMMEHOBaHUE BUJIA JOKYMEHTA

- HHICKC
- MCCTO COCTABJICHHUA JOKYMCHTA

- 3ar0JI0BOK K TEKCTY
- TEKCT
- OTMETKA O HAIMYUU MPUITOKEHUS

- OTMETKa 00 WCIIOTHCHUH W HAIPaBJICHUH JIOKYMEHTA B JICIIO
Buok 3 «Biaagers»

1. PykoBonctBysice I'OCT P 6.30 — 2003, coctaBbTe BapHaHThI 00IIEro OyaHKa ¢ yr-
JIOBBIM U TPOJIOJIEHBIM PACIIOJI0KEHUEM PEKBU3UTOB JUISl OpraHU3aluu (IPEAIPUSTHS).

2. PykoBoactBysick 'OCT P 6.30 — 2003, cocraBbTe BapuaHThl OJlaHKa MHUChMa C YIio-
BBIM U MIPOJIOJIBHBIM PACIOI0KEHNEM PEKBU3UTOB JUIsl OpraHu3aluu (IpeanpusTus).

3. PYKOBO,ZICTBYﬂCB Tpe60BaHI/I5[MI/I OCHOBHBIX HOPMATHWBHO-IIPABOBBIX JOKYMCHTOB,
COCTaBbTE MOJIOKEHHE 00 SKOHOMUYECKOM oTAacie.

3. PyKOBOI[CTBYHCL Tp€6OBaHI/IHMI/I OCHOBHBIX HOPMATHUBHO-IIPABOBBIX JOKYMCHTOB,
COCTAaBbTEC JOJDKHOCTHYIO HHCTPYKIHUIO BEAYIHICT'O DKOHOMUCTA.

4. PykoBoACTBYSICH TpeOOBaHHUSIMH OCHOBHBIX HOPMATHUBHO-TIPABOBBIX JIOKYMEHTOB,
COCTaBbTE MITATHOE PacluCaHUE.



5. CoctaBbTe mpuka3 no AO «Masik» 0 MPOBEICHUM aTTECTALMM PYKOBOAUTEIECH U
CHEIMAIMCTOB B MEJSAX yIyUYIICHHUS T0100pa, PACCTAHOBKU U MOATOTOBKHU KaJ[POB, MOBHIIIIC-
HUS MX JIeJIOBOM KBanu(puKaIuu, kauyectBa U 3PGeKTHBHOCTH padOThI, oOecreueHus: Ooiee
TECHOM CBSA3U MaTEPHAIBbHBIX U MOPAJIBHBIX CTUMYJIOB C pe3yJibTaraMu Tpyaa. B pacnopsau-
TEJIbHOW YacTH YKa)XXUTE€ CPOK IMPOBEIEHUS aTTeCTallid PYKOBOAMTEJCH U CIELHUATHCTOB;
YTBEpIUTE MpUIaraeMble CIIHUCKU PAOOTHHUKOB, MOJICKAIINUX aTTECTAIMU. YKaXUTE COCTaB
aTTeCTallMOHHOW KOMHCCHM:  TIpeJceaareib, CeKpeTapb, 4jeHbl Komuccuu. [lopyuute
HayaJIbHUKAM OTJIEJIOB MOJTOTOBUTH aTTECTAI[MOHHBIC XapPaKTEPUCTUKU TMOJICKAIIUX aTTe-
cTanuu pabOTHUKOB M MIPEJICTABUTh X B aTTECTAIIMOHHYIO KOMHUCCHIO B cpok 110 01.04.2016.
HauanpHuky oTaena kaapoB 00ecreuuTb METOIUUECKYIO MTOATOTOBKY aTTeCTallui, HHCTPYK-
TUPOBAHHUE PYKOBOAMTENEH CTPYKTYpPHBIX MOJApa3[eNieHui O MOAX0Aax K OIEHKE U COCTaB-
JICHUIO aTTECTAIIMOHHBIX XapaKTEePUCTUK paboTHUKOB. [Ipemcenarento m cekperapro arTe-
CTAllMOHHOM KOMMCCUU TMPEACTABUTh JOKYMEHTHI MO pe3ylbTaTaM aTTeCTallMd paOOTHUKOB
JUIS TIPUHATHS AUPEKTOpoM peuieHuit B cpok g0 17.04.2016. KonTposb 3a MCIONHEHHEM
MIPHKa3a BO3JIOKUThH HAa 3aMECTUTEISI TUPEKTOPa.

6. CocraBbpTe IpUKa3 M0 DIEKTPOBAKYYMHOMY 3aBOJly 00 YCTaHOBJIEHUHU €IUHOIO pe-
*KUMa pabOThl LEHTPAJIbHBIX CKJIaJ0B. B KOHCTatupymomel 4acTH OTMEThTE, YTO OTILYCK
[[eXaM MaTepuajioB CO CKJAJ0B MPEINpUATHS B TedeHHE pabouero JHS HapyllaeT HOopMa-
THBHYIO pabOTy CKJaJCKOro ammnaparta. B pacnopsauTenbHON 4acTh YKa)KUT€ KOHKpPETHBIE
4achl OTIIYCKa MaTepHajIOB CO CKJIAJ0B, HA30BUTE KOHKPETHBIX JOJDKHOCTHBIX JIUIL (B JUPEK-
LMY U 11€XaX), KOTOpbIE OTBEYAIOT 3a NEPEBOJ CKJIaJ0B Ha O0Jiee pallMOHATIbHBIA PEeXUM pa-
60Tbl. OcTalIbHBIE PEKBU3UTHI YKQXKUTE CAMOCTOSTENBHO.

7. CocraBbre npukas no AO «IIunot» 00 n3menenuu rpaduka paboTsl B CBS3H C TPO-
W3BOJICTBEHHOW HEOOXOIUMOCTBIO. B KOHCTaTUPYIOIIEH YacTh yKaXUTE OCHOBAHME JJIST M3-
JlaHus MpUKa3a - JOKIJIaJHas 3alMCKU HadainbHUKa otaena OpnoBa B.M. B pacnopsnurens-
HOM YacCTH MPEII0KUTE HAUYaIbHUKY TEXHUUECKOTO OT/IeJla OPraHn30BaTh paboTy B cy00O0T-
HUE JIHU B TEPHOJ; TJIaBHOMY OyXrairepy MOATOTOBUTH MPENJIOKEHHUS MO OIUIaTe CBEpX-
YPOYHBIX JTHEH, TTIABHOMY MH)XKEHEPY OpraHU30BaTh KOHTPOJIH 32 UCIIOJIHEHUEM MPUKa3a.

8. CocraBbTe npuka3 00 urorax pabotsl ¢ fokymeHTamu B 2016 r. B AO «IIpocnexT».
B koHcTatupylomei yacTu yKakuTe Ha HU3KYI0 TpeOOBaTeIbHOCTh PYKOBOAMTENEH MOpas-
)IeJ'IeHI/Iﬁ K Ka4€CTBY IIOATOTOBKH JOKYMCHTOB M KOHTPOJIA 3a UX UCIIOJTHCHHUEM. B pacmops-
JIUTEIbHON 4acTH 00paTUTe BHUMAaHUE PYKOBOAMTENIEH Ha MOBBILICHUE TPEOOBATEILHOCTH K
paboTHHKaM B 9acTH pabOTHI ¢ JOKyMeHTamHu. [laiiTe 3aaHne COTPYAHUKY, OTBEUAIOIIEMY
3a JeTIONPOU3BOICTBO, Pa3paboTaTh MEPHI MO YIYUIIEHUIO 3TOH paboThI.

9. CocraBbte pacnopsikerune mo AO «Bocxom» 0 MpoBeIeHUH PEMOHTHBIX paboT B
CBSI3U C aBAapUUHBIM COCTOSIHUEM OTOMUTENIbHOW cucTeMbl B 1exe Ne3. HasHauuth OTBET-
CTBEHHOTO - HaYaJIbHHKA PEMOHTHO-TEXHHUYECKOUN CIIyXObI, yKa3aTh CPOK BBITIOJHEHHS pa-
60ot. KoHTposib 3a TIPOBENEHHEM PEMOHTHBIX pa0OT BO3JIOKWUTh HAa HadajdbHUKa mexa Ne3
Antonoga 1O.B.

10. CocraBbre ykazanue mo AO «AOCOIIOT» O BBEJACHUH B DKCIUTYaTAIIMI0 aBTOMATHU-
3UPOBAHHON CHCTEMBI JOKYMEHTAIIMOHHOTO OOECTeueHUsl yrpaBieHus. B KkoHCcTaTupytomei
YacTH yKaKUTE OCHOBAHUE - aKT mpuema-caauu padot ot 15.05.2016 Ne 15 «O 3aBepuieHun
AKCIIEPUMEHTAJILHON MPOBEPKU KOMILIEKCOB 3a7ad aBTOMAaTHU3UPOBAHHOW CHCTEMBI JOKY-
MeHTaronHoro obecredenust (ACO)». B pacnopsauTenbHON 9acT MPEAsIOKUTE PYKOBO-



JTUTEITO CITY>KOBI IOKYMEHTAIIHOHHOTO o0ecrieueHus: pupMbl 00eCIeunTh BBOJ] B IKCILTyaTa-
IIUI0 CUCTEMBbI B (DYHKIIMOHAIBHBIX CIYy)0axX (UPMBI, PYKOBOIUTEISM U CIICIUAIACTAM
ciIy’)k0 O3HaKOMHTHCS ¢ WHCTpyKIMEH IMONBh30BATENSIM CHCTEMBI, PYKOBOJMTEISM OT/AEa
nH(pOpMAIIMY TIPOBECTH 00YUYCHHUE TOIb30BaTeNeH

11. CocraBbTe mpoToKoa 001ero coopanus akimonepoB AO «IIporpeccy», Ha KOTOpOM
paccMaTpuBaics BOIpoc 00 yBETMUYEHUH YCTaBHOTO KamuTana olmiecTBa. B xoze 3acemanus
npejceaaTenb COBeTa JUPEKTOPOB MPEICTaBIII TEXHUKO-I9KOHOMUYECKOE 000OCHOBAHHE yBe-
JUYCHUS YCTaBHOTO KamuTana oOmiectBa Ha 85 MiuH. py0. BricTymaromue moaaep:Kaiu
MpeaoKeHue 00 yBeITUYeHUH YCTaBHOTO KanuTajia oOLIecTBa U MPEAJIOKUIIU [epeueHb Ie-
PUOIMYECKUX HU3IaHUU I MyONHKAIUU UHPOPMAIUHN O JOMOJHUTEITHPHOM BBITYCKE aKIIHA
obmectBa. CoOpaHue MOCTAaHOBHJIO: YBEIMYUTh YCTAaBHBIM KamuTall OOIIECTBA; YTBEPIUTH
npeAcTaBieHHbld COBETOM HUPEKTOPOB IMPOCHEKT 3MHCCHHM aKIMi; BHECTH W3MEHEHUS B
yctaB AO «lIporpecc» B yacTu yBeIMYEHHE YCTAaBHOI'O KamuTajia. PemieHus npuHsaThl e1u-
HOTJIaCHO.

12. CocraBbTe MPOTOKOJI OOIIET0 COOpaHUs pabOYUX MPOU3BOJCTBEHHOTO KOOIICPATH-
Ba «BoCTOK», Ha KOTOpPOM OOCYX/Iajcs BONPOC O CO3JaHUU MPOU3BOACTBA CTPOUTEIHHBIX
MaTEepHaJIOB JIJIsl CTPOUTENILCTBA JKUJIBIX TOMOB. Ha coOpanuu Oblna 3acimymiana uHpopma-
Us peZiceaTessl O BO3MOXKHOCTH CO3JIaHHsI TAKOTO 1leXa U MEePCIeKTHBax ero padboThl. [1o-
ciie o0CyXJeHHs1 ObUIO TIPHHATO PEIICHHE MOPYYHUTh MPEACENaTeNI0 U €ro 3aMECTHTEIIO T10
CTPOUTEJIBCTBY B TCUCHUE 6 MECAICB Pa3BEPHYTh PaOOTy M BBLICIUTH IS ATUX Ienen 315
MJTH. pyO.

13. CocraBbTe MpOTOKOJI 3acefanusi coBera nupekropoB AO «3apsi». B coctase npu-
IJIAIIEHHBIX OTMEThTE 3aMECTUTENS JUPEKTOpa Mo MPOU3BOJACTBY. B moBecTke JHS yKaKuTe
BOIIPOC O peasi3alliy MPOeKTa MPOU3BoICcTBA u3aenus AA-11 (mokman 3aMecTuTenst TUpeK-
TOpa 10 MPOU3BOJCTBY). BricTymnaromiye cooduin 0 He0OX0AMMOCTH MPOBECTH MOJIEPHHU-
3alUI0 00OPYAOBAHUS; TMPEJIOKHUIN COCTaBUTh CIUCOK HEOOXOAWMOTO O0OpYJOBaHUS H
U3YUYUTh NPEIOKEHHs TTOCTABIIMKOB; MPEUIOKUIN COCTAaBUTH IUIaH 3aMEHBI 000PYI0BaHUS
¥ TIPOBOJUTH MOJIEPHU3ANMIO MO3TaHO. COBET TUPEKTOPOB PEIIMI MPHUCTYIUTh K MPOU3-
BOJCTBY m3nenusd AA-11, a Takke MOpyduTh NMPOU3BOJCTBEHHOM ciyx0e pa3paboraTh U
MPEJICTaBUTh HA YTBEPKICHHE TUTaH MOACPHHU3AIMKA 000PYyI0BaHUSI.

14. CocrtaBbTe TOJHBIN TPOTOKOJN O0IIEro coOpaHus ydacTHHKOB obmectBa OO0
«OA3HC», Ha KOTOPOM paccMaTpuBajcs BOMPOC 00 M30paHWM Te€HEepaIbHOTO IUPEKTOpa
oOmiecTBa; O 3aKJIIOYEHUH TPYIOBOTO JOTOBOpa C T'€HEpalIbHbIM AUPEKTOpoM obiecTBa. B
X0JIe 00CYXICHHS BOIIPOCOB MpeCeaTeNb MPaBICHUs OOIIECTBA MPEIJIOKIIT PACCMOTPETh
Uis  U30paHus Ha JIOJDKHOCTh TEHEpaJbHOro JHUpPEKTOpa oOIlecTBa KaHIUAATYypy
(ocTasnbHBIE JaHHBIE [0 CBOEMY YCMOTPEHHI0). BricTynaromue moaaepxanmu
npenaoxkeHue o0 n3dpaHuu TeHEPATBHBIM TUPEKTOPOM O0IIeCTBA. bBIIO MPUHATO
MOCTaHOBJICHHE 00 M30paHuH reHepasibHbIM gupekTopoM OO0 «OA3UCH cpo-
KOM Ha /iBa roja. [lo BTopoMy BOIpoCy y4yacTHHK OOIIEeCTBa MPEASIOKUI MOPYUIUTh IIpeJice-
JaTeIN0 MPaBJICHUs OT MMEHHU OOIIeCTBAa 3aKJIIOUUTH TPYAOBOM JTOTOBOpP C M30paHHBIM Ha
JOJKHOCTBh TEHEPaIbHOTO TUPEKTOopa

15. CocraBpre akt peBu3uu kKacchl Ha AO «Pycckuii dapdop» Mo COCTOSHUIO Ha
08.02.2015 r.. OcHoBanmeM siBisiercss mpuka3 pupekropa AO «Pycckuit dapdop» ot
05.02.2015 1. Ne21 «O co3gaHuM KOMHCCHUU IO MPOBEICHUIO PEBU3UH Kacchl». B pesynbrare
IIPOBEJICHHONW PEBU3UM YCTAHOBJIEHO: 1) OCTaTOK HAJIMYHBIX JIEHET B Kacce COIIACHO Kacco-



BOI KHHMI€ U JaHHBIM OYXTaJITEPCKOTO ydeTa JIOJDKEH cocTaBiATh 25283 py0.; 2) dakruue-
CKHMI OCTaTOK HAJIMYHBIX JICHET B Kacce coctaisieT 21500 py6. Hegocraua HamMYHBIX JIeHET
B Kacce — 3783 py0.; 3) HeqocTaua HATMYHBIX JICHET B Kacce o0pa3oBajiach 10 BUHE Kaccupa
Xaputonopoii B.I1. B akte umeercst npuiio)keHre — OOBSICHUTENbHAS 3alMCKa Kaccupa Xa-
puroHoBsoi B.U.

16. CocTaBbTe akT npueMa-niepeadn J1ei1 HayanbHUKOM otaena kajapos OO0 «Tpuko-
Taxk». OCHOBaHUEM SBIIAETCS MpHUKa3 rerepainbHoro aupekropa oT 20.03.2016 Nel2-k «O
MepeBojJie Ha JIPYryr pabory». B Tekcre akra OTMETHTh, YTO HAYAJIbHUK OT/EIa KaJApOB
[Terpos B.C. cnan, a uncnexkrop otnaena kaapos CepreeB A.Il. npuHst ena no A0IKHOCTH
HavyallbHUKA OT/eNa KaapoB. [Ipu craue-mpuemMe Aen ObLJIO YCTAHOBJICHO, YTO B JIMYHOM JIENIE
TJIaBHOTO MHXKEHEpa OTCYTCTBYET KOMUS MpHUKa3a O IpueMe Ha paboTy; B JIMYHOM Jelie
CTapIllero CHelualncTa OTAeNa TpyAa M 3apabOTHOM IJIaThl OTCYTCTBYIOT JOKYMEHTHI 00
oOpa3oBaHuu W aBToOUMOTpadus; W3 TPYIAOBOH KHIDKKH BEIYyLIEr0 CHEIUANNCTa OTAesa
CHAOXEHUS YTePSH BKIAIBIII K TPYAOBON KHIDKKE. BBUIM IPUHATHI: TUYHBIC Jejia paOOTHH-
KOB COIJIACHO KHHUT€ y4eTa JIMYHBIX JeJ; TPYJOBble KHIKKH PAaOOTHHKOB COTJIACHO KHUTE
y4eTa JIBM)KCHHS, BbIIaYM TPYJOBBIX KHUKEK U BKJIQABIIICH K HUM; MIe4aTh OTAeNa KaApoB; 6
JieJ1 TOCTOSHHOTO XpaHeHus 3a 2014-2016 rr. no HoOMeHKIaType J1e] 0TAea Kaapos; 16 nen
BpemeHHoro (cBbie 10 ser) xpanenus 3a 2014-2016 rr. no HOMEHKJIAType A€l oT/eNa Kaj-
poB; 16 nen Bpemennoro (1o 10 jet BkimrounTenbHO) xpaHeHus 3a 2011-2006 rr. mo HoMeH-
KJIaType JIeJ] OTera KaapoB.

17. CocTaBbTe aKT IPOBEPKU COXpaHHOCTU TOKyMEHTOB B AO «TepMuka» Ha ocHOBa-
HUU NIpHUKa3a reHepabHOro aupekropa ot 18 aBrycra 2016 r. Ne35 «O nmposenenun nposep-
KM COXPaHHOCTH JOKyMeHTOB». Kommuccus mpoBena IMpOBEpPKY OpraHM3allMd U YCIOBUAX
XpaHEHUs JOKYMEHTOB, B P€3yJbTaTe KOTOPOH YCTAHOBJIEHO CIEAYIOILIEE: JOKYMEHTHI Xpa-
HATCS B CTPYKTYPHBIX IOJApA3JENEeHUsIX, cpOpMUpPOBaHHBIE B Ji€Ja, B COOTBETCTBUU C HO-
MEHKJIaTypol. DakTOB yTpaTbl, NOPYM WJIA HE3aKOHHOTO YHUYTOXECHMS TIOKYMEHTOB HE
ycTaHoBJeHO. KoMuccusi peKoMeHyeT MpeloCcTaBUTh CIENUAIbHOE MMOMEIEHUE i apX -
Ba, 000PY/I0BaB €ro CTeNIaKaMH.

18. CocTaBbTe aKT ycTaHOBIEHUS (PAKTUYECKOM MPOU3BOTUTENLHOCTH TEXHOJOTHYE-
CKOM nuHUU. B cocTaBe KOMUCCHU YKaKUTE PYKOBOAUTEIS JIa0OpaTOPHH, CTapIIero Jjabopa-
TOpHH, MpeceaaTeNlb — INIaBHBIM TEXHOJIOT, MPUCYTCTBOBAJ - IJIaBHbINM MHXKEeHEp. B Tekcre
aKTa OTpas3uTe CBeAeHUs O ToM, 4To B mepuox ¢ 10.10.15 mo 12.10.15 komuccus mposena
paboTy 10 yCTaHOBJICHHUIO (PAKTUUECKOW MPOM3BOAUTEIHLHOCTH TEXHOJIOTUYECKON JIMHUU TIO
M3TOTOBJICHUIO acOECTOIIEMEHTHBIX TUCTOB Ha 3aBoje Nel. JImHUS MpUHATA B SKCIUTyaTaIlUIO
B nekabpe 2013 . co cpeaHei mpou3BOAUTEIHHOCTRIO 88 MHUCTOB/4ac. 3a mpomieaiiee Bpems
MIPOU3BOIUTENHHOCTh JTUHUU 3HAYNUTEIHHO BO3pocia. sl yTouHeHUsT TPOU3BOIUTEILHOCTH
JUHUHU U Ka4ecTBa MPOIAYKIIMH KOMHUCCHSI pAaCCMOTpENia MaTepUallbl: CBEIEHUs O paboTe JIu-
HUHU 32 BEChb Mepuoj; HU3NKO-MEeXaHHYECKHE MoKa3aTenn. B pe3ynbprare paboThl KOMUCCHS
OnpeJIenia YaCoBYIO MPOU3BOAUTENBHOCTh JUHUH 400 TMCTOB, YTO COOTBETCTBYET I'0JIOBOI
morHocTH 300 MIJIH. TUCTOB B T'OJT

19. CocraBbpTe akT cnucanus umyiiectsa. OCHOBaHHME — MPUKA3 T€HEPAIBHOTO THPEK-
topa OO0 «Tpukoraxx» or 19.06.2016 Ne 29 «O npoBeneHUN WHBEHTapU3alMM UMYILe-
cTBay. B akTe cnepgyer oTpa3uth cieayromnme qanusie: B nepuon ¢ 20.06.2016 o 17.07.2016
KOMHCCHS TIpoBesia paboTy MO YCTAaHOBJIECHUIO HEMPUTOAHOTO K JalbHEHIIEMY HCIIOJIb30Ba-
HUIO UMylInecTBa. Komuccust ycTaHOBMIIA, YTO UMYILECTBO COIVIACHO IMPUJIAraeMOMY K akTy
MIEPEYHIO MTOAJIEKUT CIIUCAHUIO B CBSI3U C HEMPUTOJHOCTHIO JIJISl UCTIOJIb30BAHMSL.



20. CocTaBbTe OKJIAIHYIO 3aMCKYy HayaJbHHUKA OT/JeNa cObITAa TeHEPATbHOMY AUPEK-
TOPY O KOMaHAMPOBAHHUH CIIELUATNCTa B KOMIIAHUIO «DJIEKTPOHHBIE O(PUCHBIE CUCTEMBI» B
CBSI3U C pacUIMPEHHEM aCCOPTUMEHTa MH(POPMALMOHHBIX CHUCTEM, (POPMHUPOBAHHMEM ILIaHA
pekiaMHOM KoMnaHuu Ha 1-e momyroaue 2016 r. 1y 03HAKOMJIEHHUSI C HOBBIMH IIPOTrpaMM-
HBIMM IIPOJIYKTaMH 110 aBTOMATU3alUU JEJIOIPON3BOACTBA.

21. CocTaBbTe MOKJIAAHYIO 3aMKMCKy HadaJlbHHKA OTAeNa pekiamy aupekropy OOO
«AJIBSIHC» O JTIONOJIHUTENIbHOM (puHAHCHpOBaHUM 3aKaza Ne 174/15 B cBsI3M C pOCTOM IIEH Ha
nonurpaduueckue ycayra Bo BTopoM kBapraie 2016 r. M n3aMeHeHreM cMeThI 3aTpar.

22. CocraBbTe JOKJIAJHYIO 3alIUCKy MH)KEHEpa IO TEXHHMKE O€30IaCHOCTU TJIABHOMY
urxeHepy CMY Ne 23 o coOmoieHnn TeXHUKH Oe3onacHOCTH. B nokinaaHoil 3anucke ykaxu-
T€ Ha TO, YTO OTJEJI TEXHUKU OE30MaCHOCTH HEOJAHOKPATHO MH(OPMHUPOBAII TJIABHOTO MHKE-
Hepa 0 HeCOOITI0ICHUN TeXHUKH 0€30MaCHOCTH Ha CTPOUTENHHOM IUIOIIA/IKE, HO JI0 HACTOsIIIe-
IO BpPEMEHH OTCYTCTBYIOT OTPaKACHHUS B MECTaX MpPOBEICHUS CTPOUTENBHBIX paboT, He
OTpaXKIAIOTCSl MeCTa CBapOYHbIX padot. [Ipm mpoBeneHnn paboT B MEXaHOCOOPOYHOM IIEXe
BezleTcsl OETOHMPOBAHUE KOJIOHH, XOTS OrpaklAeHHE KOTJIOBaHA He caenaHo. Heobxomumo
CPOYHO TPHHATH MEPHI 110 0€30MaCHOMY BEJICHUIO PadOT Ha CTPOUTEIHHOM Y4acTKe.

23. CocraBbTe IOKIAJHYIO 3alUCKy HAYaJIbHUKA OTHENAa MAaTE€PHaIbHO-TEXHUYECKOIO
CHAO)XEHHS TUPEKTOPY MPENNPUSTHS O CPBIBE OTIPY3KH MPOAYKIHMH. B Texcre HE0OX0auMMO
OTMETHTb, UTO 3aBeAyroumii ckiaagom 15.01.2016 He obecrieumsi CBOEBPEMEHHYIO OTTPY3KY
nponykuuu AO «OauMI», 9TO MOBJIEKIIO 32 CO00I MpUMeHeHHe MTpapHBIX CAaHKIMHA. 3aB.
CKJIQIOM MPEACTaBHII OOBSCHUTEIBHYIO 3alUCKy C M3JI0KEHUEM MPUYUH HECBOEBPEMEHHOM
OTIPY3KH MPOAYKIIMH, OJTHAKO MPUBEIEHHbIE UM IIPUYUHBI CPbIBA OTTPY3KH SIBJISIFOTCS HEyOe-
JUTENBHBIMU. 3aB. CKJIaJOM HEOJHOKPATHO YKa3blBaIOCh HAa HEOOXOAMMOCTh PEMOHTA aBTO-
MaTHYECKOTrO 3aMKa BOPOT CKJIa/ia, OTHAKO 3TU YKa3aHUs BBINOJHEHBI HEe OblTU. B nokymeHTe
HEOOXO0JMMO MOCTaBUTh BOIPOC O HAJOXKEHUH 3aB. CKJIAJJOM JTUCIUIUIMHAPHOTO B3bICKAHUSI.

24. CoctaBbTe OOBSICHUTENBHYIO 3alUCKy MEHeJKepa OTHeNa Mpojax 3aMeCTHTENIO
reHEepalbHOI0 AUPEKTOpa MO MPOoAakaM O 3aJEepiKKe 3arpy3KU TOTOBOW MPOAYKIIMU B BaroH
Ne234578910 u3-3a OTCYTCTBHS I'DY3YMKOB Ha CKJIaJ€ IOTOBOM Npoaykuuu. B Tekcre oT-
METhTE, UTO HAYAJIbHUK CKJ1aJla TOTOBOW MPOIYKIIUU HEOJHOKPATHO MPEAYIPEKIAICI O TOM,
YTO 3a 3aJep>KKy BaroHOB Npeanpustue miatut mrpadsl. OgHaKo 3arpys3ka BaroHa Oblia
OCYIIIECTBJIEHA B 0o0Jiee MO3HUE CPOKU, YeM IIJIaHUPOBAIOCH, B CBsi3u ¢ 3TuM OAO PX]]
OBLT BBICTaBJICH cUeT 00 oruiare mrpada (mpocroit Barona) B cymme 5000 pyo.

25. CocTaBbTe OOBSICHUTEIBHYIO 3aMUCKY HaYaIbHHUKA OTJeNa [EHHBIX Oymar AUpeK-
topy ITAO «Mudo-bank» o HempencTraBieHUn B CPOK CBOJAHOTO OTYETA B CBS3H C TOBpeE-
XKIeHHEeM (aKC-MOJIEMHOU CBS3M U OTCYTCTBHEM OTYETHBIX JaHHBIX Bmagumupckoro ¢puiu-
ana OaHka.

26. CocTaBpTe OOBSICHUTEIIBHYIO 3alTUCKY 3aBEIYIONIETO CKIIA0OM 00 M3MEHEHHUH CPO-
KOB MOCTaBKU OOOPYIOBAaHUS B CBSI3M C BPEMEHHBIM MPUOCTAHOBJICHHUEM IOTPY30YHBIX pa-
60t Ha ckimane Ne7. Cpok oCTaBKHA 00OPYIOBaHMS, YKa3aHHOTO B I0TOBOpe mocTaBku Ne3/5,
nepeHocutcs Ha 19 Hos6ps 2016 1.

27. CocrtaBbTe 00BSICHUTENBHYIO 3amucKy Kaccupa OO0 «Jlyu» aupexropy o6 omm-
004YHO MPOOUTOM Ueke Ha cymMMy 85 pyoOuneit. Uek ObuT POOUT OMMOOYHO MO MPUYUHE HE-
BHUMATEIBHOCTH MIPU PabOTE Ha KOHTPOJIBHO-KACCOBOW MaIlluHE.



PeiiTHHT-KOHTPOJIb 2
baok 1 «3narp»

1. TekcT ciy»keOHOTr0 MUChMa COCTABIISICTCS OT
a) 1-ro nua MHOXECTBEHHOI'O YHCIIa

0) 2-T0 JIMIIa €MTMHCTBEHHOTO YKCIa

B) 3-ro0 JIMIIa MHOXKECTBEHHOI'O YHCJIa

2. PekBU3UT «CCBUTKA HA HOMEP | JIaTy BXOJIAIIETO TOKYMEHTa» oopmiisercs
a) BO BCeX MHUCHhMax

0) B OTBETHBIX MMUChMaX

B) B MHUIIMATUBHBIX MHChMaX

3. TekcT cimy;ke6HOro MrUchMa MOKHO 0hopMUTh Ha dopMmaTe AS, ecnu
a) Het Oyanka ¢opmara A4

0) TEKCT MUChbMa HE MPEBBIIIACT 6 CTPOK

B) €CTh COOTBETCTBYIONLIHE YKa3aHHs PYKOBOIUTEIS

4. CkoybKO 0JIaHKOB IOTpeOyeTcs, eciu CIyKeOHOe MUCbMO HAIpaBJIseTCs B JIBA ajl-
pecata

a) OJIMH

0) nBa

B) TpHU

5. MakcumanbHBIN 00BEM CITYKE€OHOTO MHUChMa
a) O/IHA CTPaHHUIIA
0) IBe CTpaHUIIBI
B) TPU CTPAHUIIBI

6. Ileuatsto ynocroBepsercs
a) MIChbMO-HAIIOMUHAHNE

0) MMCbMO-TIpUTIIALIIEHNE

B) TapaHTHIHOE THCbMO

7. OT™MeTKa 0 IOCTYIUICHUH JIOKYMEHTA B OPTaHU3aINIO TIPOCTABIISETCS
a) Ha BCEX JIOKyMEHTax

0) TOJIBKO Ha MPUCHIIAEMBIX

B) 110 YCMOTPEHUIO CeKpeTaps

8. B muceMe oTMeTKa 0 MOCTYIUJICHUH JOKYMEHTA IIPOCTABIISIETCS
a) B MPAaBOM HIDKHEM YTITy IIEPBOTO JINCTA JIOKYMEHTA

0) B JIEeBOM HUKHEM YTITy MOCIIEHETO JIMCTa TIOKYMEHTa

B) Ha JJIOOOM CBOOOJHOM MECTE

9. JlenmoBoe MUCHMO, HCIIOITB3YEMOE TSI OTITPABKH TOKYMEHTOB, Ha3bIBACTCSI:
a) MUCbMO-TIOTBEPKACHUE

0) nHpOPMAITMOHHOE TTUCHMO

B) COIIPOBOJUTEILHOE MMUCHMO

10. B xakux citydasx UCHOJIb3yeTCs MMNCbMO-HAIIOMUHAHUE?



a) Korja HeoOXO0qMMO COOOIIUTE O KaKOM-TH00 (hakTe M COOBITHH

0) Koraa HeoOXO0JMMO TTOATBEPIUTH MOJTYUYCHUE JOKYMEHTOB HJIM MAaTEPHAJIOB

B) KOTJla OpraHu3alys-NapTHEP HE BBINOJHSACT B3SThIC Ha ce0s 00s3aTeNbCTBa WU
HPUHSATHIE JOTOBOPEHHOCTH

11. JlokyMeHTBI, MOCTYNHUBIIKE HE MO aJIpeCy, CICAYET
a) BEpHYTb Ha IOUTY

0) YHUUYTOXKHUTD

B) IIEpeaiaTh C KypbepoM

12. KoHBEpPTHI IOCTYMUBIIUX JOKYMEHTOB
a) YHUUYTOXKAIOT

0) OCTaBIISAIOT

B) B 3aBCHUMOCTH OT CUTYyalluu

13. ®akT nocTyieHNs] JOKyMEHTa B OPraHU3alUI0 0(QOPMIISIFOT PEKBH3UTOM
a) OTMETKa O KOHTPOJIe

0) OTMeTKa O MOCTYIICHUH JOKYMEHTA

B) OTMETKa 00 UCIIOIHUTEIE

14. OGs3aTenbHON perucTpanny noJiekar
a) aKcnpecc-uHpopMaIus

0) peKJIaMHBIC MHCHMa

B) 3asIBIICHUS TPaKJaH

15. Ilenbto perucTpanuu sSBiIseTcs
a) obecrieyeHne yuera u KOHTPOJIs
0) OBICTPBII MMOUCK IOKYyMEHTOB
B) BCE BBILIETIEPEUNCICHHOE

16. [Tpornemypa perucTpauy BKIIOYAET B ceOs
a) OJTMH dTan
0) nBa sTamna
B) TpH 3Tamna

17. He moanexut peructpaiuu

a) MPUKa3 10 OCHOBHOM JICITETLHOCTH

0) xanoba rpaxaaHuHa

B) MUCHbMO WH(OPMAIIMOHHOTO XapaKTepa, MPUCIaHHOE IS CBEJCHHUS

18. O0s3aTenbHOM perucTpauy MoAIeKUT

a) JOKYMEHT, KOTOPBIH IO CBOEMY COJIEpKaHHUIO TpeOyeT pelIeHus Ui OTBEeTa
0) mporpaMmma CoOBEIIaHUS

B) IJIAHOBO-(DMHAHCOBAs TOKyMEHTAIUS

19. NnauBuyanbHbIe CPOKU MCTIONHEHHS YCTaHABINBACT
a) UCTIOJTHUTEIh

0) pyKOBOAMTEINb

B) CEKpeTaph



20. Cpok HCIIOTHEHHS JOKYMEHTA HCUHCIISETCS

a) C MOMEHTA ITOCTYIIJICHUS IOKYMEHTA B OPTaHU3AIUIO
0) C MOMEHTA MOJIy4eHHS TOKYMEHTA UCTIOJTHUTEIIEM

B) C JIaTHI MOCTYIUBILIETO JOKYMEHTA

21. CpoK UCIIOJIHEHUS TOKYMEHTa MOXKET MPOUIUTh
a) TOT, KTO €r0 YCTaHOBMJI

0) UCIIOTHUTENH IOKYMEHTA

B) PYKOBOJUTEID

22. JIOKyMEHT CUMTAETCs UCTIOTHEHHBIM

a) KOT/ia €CTh yKa3aHWe PyKOBOUTEIIS

0) Korja npocTaBieHa OTMETKa 00 HCIIOJTHEHUH
B) [I0CJI€ PETUCTPALNU IOKYMEHTA

Baok 2 «YMmern»

1. Tekcr nmuchbMa JODKEH OBITH MPOCTHIM, T.€. KacaThCs BOTIpOCA.
(6cmasbme nponyujeHHvie c1086a)

2. Tekcr muchMa, Kak MPaBUIIO, COCTOMT M3 JBYX YacTeid. B mepBoil wactu maercs
, BO BTOpPOH 4acTu .(6cmasbme npo-
nyweHuvle c1o6a)

3. TekcT mucbMa MOXKET COCTOSTh W3 OJHOMU 9acTH.
(6cmagvme nponyujeHHvle cloea)

4. Cnyxe0HO€ THUCBMO — 3TO €IUHCTBEHHBIH JOKYMEHT, KOTOPBIH HE HMeeT
JIOKYMEHTA. (8cmagvbme nponyujeHHvle cloea)

5. MakcumanbHOE KOJMYECTBO aJpecaToB B IHChMe-
(6cmagvme nponyujeHHvle cloea)

6. PeKBU3UTHI CITy’k€OHOTO MUChMa (8cmasbme nponyuieHHvle Cl06a).
- PEeKBU3UTHI OJIaHKA MTUCHMA;

- ajipecar;

- pe3oITIoIs;

- TEKCT;
- OTMETKA O HAIUYUU TPUITOKECHHUS;

- OTTHUCK II€YaTH;

-0TMETKa 00 MCITOJHHUTEIE;

-0TMeTKa 00 UCTIONTHEHUH IOKYMEHTA U HAPaBICHUH €T0 B JIEJO;

- ( TOTBKO TSI BXOSTITNX TTHCEM. )

7. OnpeaenuTe TUII JEJI0BOTO MUChMa:
Ha Baw 3anpoc coobwaem, umo 6ce KOMNOHEHMbL A8MOOYCHBIX 8030VUIHBIX KOHOUYU-

OHEpO8 U MPAHCNOPMHBIX MOPO3UNbHBIX YCIMPOUCME UMEIOM NOOMEEPIHCOeHUEe CMAHOAPIO8
ISO 9001.



8. OnpenenuTte TUI JEJI0BOTO MUChMa:
Ilpocum Bac coobwums, ko20a u Ha Kaxux yciosuix Bol moowceme nocmasums Ham
200 kombaiinos mapku B-45.

9. OnpeaenuTe TUII JEIOBOTO NMUChMA:
C cooicanenuem coobwaem, umo Kaoposas Cumyayusi 8 Haulem yHugepcumeme He nos-
80.151eM NOLOAHCUMETbHO OMKIUKHYMbCA HA 8aule NPediodcerue o pabome y HAC.

10. Onpenenute TUIT AEJIOBOTO MUChMA:

B omeem na Baw 3anpoc coobwaem, umo OOO «Konvmekcey» ocywecmensiem nocmas-
ku 6 Poccuio xonyemmpama yupkoruesoco nopouwikooopasznozo «KIII), npouzsoocmea
Bonvnocopcroco I'l” MK. [locmaexu ocywecmenaiomes 6 . Pocmoese-na-/[ony napmusamu no
10-15 monn a6momobuILHBIM MPAHCROPMOM.

11. Onpenenurte TUI ACIOBOTO MUCHhMAa:
Iloomesepocoaem nonyuenue Bawux npednoosicenuit uznoxcennvix 6 nucvme Nel-05
326 om 15.03.2016.

12. Onpenenurte TUI ASIOBOTO MUCHhMAa:

Hanomunaem Bam, umo 6 coomeemcmeuu ¢ oocosopom 24-16 om 16.01.2016. Buvi
00ICHbL 3a6epuiums pazpabomxy npoexma 0o 16.08.2016. I[Ipocum Bac coobuume cocmo-
AHUe pabomeol.

13. Onpeaenure TUIT JEIOBOTO MHUCHhMAa!
Buvicviiaem 3anpowennvie Bamu cepmughuxamol kavecmea noCMasienHblxX panee KOH-
ouyuonepos. Ilonyuenue npocum noomeepoumeo.

14. Onpeaenure TUII JEIOBOTO MUCHMA:

TTucomom Ne 125 om 15.03.2016 mvl coobwanu Bam, umo 6 cesasu c ygenudenuem npo-
U3800CMBEHHOU MOWHOCMU HAUL 30800 UMEEN B03MONCHOCHb OONOTHUMENbHO U320MOBUMb
u nocmasums sauemy koonepamugy 6 2002 200y paznuumvie XumuyecKue peaxmugvl HA
cymmy 3 man. pyo. OOHako 00 Hacmoswe2o 8pemeny omeema Mvl He noayuuiu. Hanomuna-
emM 0 Hauiem npednodxiceHuu u npocum 6 10-0neHblll cpoK noOmeepOuUms ceoe coanacue Uiy
OMKa3 Om NONYYeHUS YKA3AHHBIX XUMUYECKUX PeaKmueos.

15. Onpenenute TUIT AEIOBOTO MUChMA:

Veaoicaemwiti Anexcanop Ilemposuu!

Kpaiinue obcmosmenvcmea 3acmasnsaom Hac oopamumscs HenocpeocmeeHo Kk Bam.
20 nosabps 2015 2. mvr onnamunu 08a cuema 3a800a 3a 60 nakemos paouamopos Ha oouY0
cymmy 150 000 pyoneil.

Hawu npeonpusmus doneue 200vl cesa3vigarom 0ooOpvle napmuepcKue OmHOULeHUsl, no-
IMOMY Mbl C NOHUMAHUEM BOCHPUHUMAEM NPOoblieMbl 3a600d U NEPEHOCHL CPOKOS OM2PY3KU
ONJIAYEHHbIX HAMU PAOUAMOPOS.

Bmecme ¢ mem, npoutno ysxce noumu 08a mecaya ¢ MOMeHma Hauietl npedonnamsi. Mol
UMeeM cepbesnvle npobaembl KaK 6 C8:A3U ¢ OMCYMCMEUemM paouamopos; max 8 ces3u ¢ om-
cymcmeuem 000pomHulX cpedcms, Haxoosauuxcs y Bac.

B cnoorcuswietica cumyayuu yoeoumenvno npocum Bac navimu 6o3moocHocms omny-
cmumb Hawel pupme He menee 80 % onnayeHHbIX HAMU PAOUAMOPOS.



16. Onpenenure TUI JEI0BOTO MUChMA:

Omeem na sanpoc om 01.04.20162. no nocmaske napmuu mMpaxmopos coodowaem
Bam, umo comogul eco gvinonnum.

Kounkpemnas ungpopmayusa o yenax, cpoxos nocmasku, mpancnopmuposke u ¢opme
oniamul 0aHA 8 NPUNOIHCEHUU.

Ilpunoscenus: npavic-nucm Ha 3 1. X 2 9K3.

17. Onpenenute TUI AEJIOBOTO MUChMA:

Hanpasnsiem cocmagnenuwviii Ha 0OCHO8e CO2NACOBAHHO20 NPOEKMA 002080p 00 apeHoe
nomewgenuti noo L{enmp coyuanvroti nomowu cemve. IIpocum noonucams, 3a8epums neya-
muio u eviciame 1 (00un) 3x3emniap 6 Haut aopec.

Ipunosicenue 0o2060p 06 apenode na 8 1. x 3 3K3.

18. Onpenenure TUN ACIOBOTO MUCHhMAa:

Ilpocum npoussecmu mexywuii pemonm nomewenut Llenmpa coyuanbHou nomowu
cemve. Onnamy sapanmupyem 8 COOM8emMcmeuy ¢ ymeepicoeHnou cmemou. Haw pacuem-
Hbulti cuem N @ omoeneHuu 6aHka.

Ilpunooicenue: cmema na 3 1. x 2 3K3.

baok 3 «Baagers»

1. PykoBOACTBYsCh TpaBmiaMu O(GOpMIICHHS JOKYMEHTOB, COCTaBbTE€ aBTOOMOTrpa-
¢wuto.

2. PykoBoacTBysich mpaBuiaMu 0QOPMIICHHS TOKYMEHTOB, COCTABbTE XapaKTEPHUCTH-
KY.

3. PykoBoJcTBYsACH IpaBuiIaMu 0(hOpMIICHUS JOKYMEHTOB, COCTaBbTE PE3IOME.

4. CoctaBbTe MH(OPMAIIMOHHOE MHUCbMO OPTraHU3aLMOHHO-aHAUTHYECKOTO YIpaBiie-
Hus nenaMu Mapur Mocksbl ipedexty Bocrounoro AO o coBenjanuu pykoBoauTenst Anma-
para IIpaButenscTBa MOCKBBI C PYKOBOJUTEISIMH ammaparoB MpedeKkTyp aJIMUHUCTPATHB-
HBIX OKpPYroB ropoja MOCKBBI, pyKOBOJIUTENISIMH CTPYKTYPHBIX MOJpa3ieiaceHuil Amnmapara
IIpaButenbcTBa MockBel. CoBelianue OyAeT IpoBOIUTHCA B 3aj1e 3acefaanuil [IpaButenscTBa
Mockssl. K nucemy npunaraercs oBecTKa JHS COBEIIAHMs Ha 2 J1. B 1 9K3.

5. CocraBbTe nuchbMo-u3BelIeHre [ 1aBHOro apXuTeKkTypHOro ynpasieHus MockoMap-
XUTeKTYyphl B ajipec AO «CrpoitunBecT». B nmucsme cienyer npouHhopMupoBaTh agpecara o
npoBoaumoi ['maBAY kondepenunn «CoBpeMeHHbIe MPOOIeMbl KHUIION 3aCTPOKM», KOTO-
past cocroutcs 3 nexabps 2016 r. mo agpecy: TpuymdansHas mi., 1. 1. Yka3aTb Bpems peru-
CTpallii yYaCTHHKOB, Hayasna KoHpepeHuuu. K nucbMy mmeercs NpuiioKeHHe: Te3HUCHI J10-
KJIa/I0B Y4aCTHUKOB KOH(EpeHIH Ha 5 J1. B 1 2K3.

6. CocraBpre mucbMmo-3anpoc or AO «Crapt» B BrictaBounsiii LleHTp «Okcmo-
busnec» 06 yyacTuu B BhIcTaBKe. B Tekcre nmucbMa yKaxuTe, 4TO 03HAKOMUBIIHCH C peKIia-
MO U iporpaMmoii pabotel BeictaBounoro lleHTpa, omyOnukoBaHHEIME B Ne85 « 9KOHOMMU-
yeckoil razetel» oT 15.01.2016, AO «CtapT» HampaBiseT 3asBKy Ha y4acTHE B BECEHHEU
skcno3unuu LleHTpa. B mucbMe Takxke comepKHUTCA NMPOChOa BKIIOUUTH OPTaHU3ALUIO B
YHUCJIO YYACTHUKOB BBICTaBKH.



7. CocraBbre nucbMo-0TBET AO «CtapT» oT BricTaBounoro Llentpa «Okcno-buznec»
0 PaCCMOTPEHMH 3asBKM HA Y4acTHE B BbICTAaBKE. B TeKCTe nmucbMa yKakure, 4to 3asBka AO
«CrapT» Ha ydacTHe B BeCeHHeW skcmosuiuu BeicraBounoro Llentpa paccmoTrpena ot0o-
POYHBIM COBETOM M IPHUHATA K UCHOJHEHMIO. /I MOArOTOBKM BBICTABOYHOM JKCIIO3ULIAU
NpeanpusATHIO HeoOXoauMo KomanaupoBath B BL[ «3Jkcmo-busHec» OTBETCTBEHHOTrO Hc-
IIOJIHUTEIISI CPOKOM Ha 3 JHS HE MO3JHEE 110 BOIIPOCaM y4acTHsl B BBICTABKE.

8. CocraBbTe MUCHMO-TIOATBEPXKACHUE 00 oriare mpoaykiuu. Orara mapTuud Opo-
OyKIu# ObLIa Mpou3BeeHa GUPMON B JIEHb MOCTYIUICHHS ToBapa B Mocksy. [lis moarsep-
JKJICHUS OTUIaThl OpraHU3alMs BBICBUIAET KOIUIO IJIATeKHOro nmopydeHus ot 27.06.2016 Ne
245.

9. CocraBbre conpoBoauTesbHoe muchbMo 0T OO0 «IIpocmekT» K OTIpaBKe aapec op-
raam3ain «O00 «CepBuc+» IBYX SK3EMIUISIPOB JOMOIHUTEIHHOTO COTTIAIICHHSI K IOTOBO-
py Ne 2008-25-02 ot 25.02.16 o coTpyaauuecTBe. B muceMe conepkurcs npocbda moanu-
caTh €ro, CKperuTh MeYaThio U OJUH dK3eMIUIsip Boicaath B aapec OO0 «lIpocmnekT» B Teue-
Hue 10 nHei.

10. CocraButh rapantuiinoe nucbMo AO «OKOH» JUPEKTOPY MaBuiIbOHA BricTaBou-
Horo Llentpa Typoy B.C. o npenocraBnenuu B apenay gupme 300-400 KB.M. BHICTABOYHOM
wiomaan Juisi mpoBeaeHus ¢ 13 HosOps mo 31 mekabpst 2016 r. Beepoccuiickolr poxe-
CTBEHCKOM sipMapKu 00yBH.

11. TlogrorosTe mucbMo-HanomuHanue OOO «CtpoiiMoHTaX» 3aBoay kene300e-
TOHHBIX M3Aenuil. B mucbMe ykakute, 4TO B COOTBETCTBHHM C JOTOBOPOM IOCTaBKH OT
11.12.2015 Ne8/17 3aBonm JKBU B3sim Ha cebs obOs3aTenbcTBa mocTaBisTh B agpec OO0
«CTpOUMOHTaX» KEJIe300€TOHHBIE MU3ACNUS PA3TUUYHOTO acCopTUMeHTa B TeueHue 2016 r.
eXKeMecAYyHO, HaunHasi ¢ eBpajs Mecsla, paBHBIMU MapTUSMHU, OJTHAKO MapTUs U3JEIHH B
konuyecTBe 840 1IT., MpeHA3HAUYEHHAS JIJIsl TOCTaBKH B (heBpajie MecsIle TEKYIIero rojaa, 10
HACTOAIIETO BPEeMEHHU He OoQopMIiIeHa Uis OTrpy3ku. KoHeuHOW naToil OTTpy3KH H3Ienuit
sisiercst 28.02.2016. B nmucbme Takke YKaKHUTE, YTO €CIM OTrpy3Ka MPOIYKIIMU HE OyaeT
obecnieyena, OO0 «CtpoiiMOHTaxx» OyJeT BBIHYKIEHO B COOTBETCTBUM C M. 3.5 10roBopa
NpenbsABUTH IITpadHble caHKIK B pazmepe 0,01% ot ob1ieli cTouMoCTH 1I0roBOpa 3a Kax-
JbIA IEHDb 3a1CPKKH.

12. CocraBbTe nucbmo-nipuriamenue or AO «PocuHTep» HayYHO-TEXHUYECKOMY LI€H-
Tpy «MHbOpMCcHCcTEMa Ha ydacTHe B ceMuHape «CoBpeMeHHbIN oducy. CeMuHap COCTOUT-
cs1 25 ampens 2016 r., Hayaso B 11 4acoB, npeanonaraeMasi NpoAOJKATENBHOCTD 4 yaca. B
IporpaMMe CeMHHapa: pacCMOTPEHHE BOIMPOCOB; aBTOMAaTHU3AIUs JEJIONPOU3BOICTBA, AIIEK-
TPOHHOTO JOKYMEHTOOOOPOTa, SJEKTPOHHBIX apXHMBOB MPENNPHATHI W opraHu3anuii. B
MACbME YKXKHUTE, YTO HEOOXOIMMO TMOATBEPIUTH ydacThe B cemuHape mo 20 ampens, 1o
3JEKTPOHHOMY ajipecy. K mucbMy UMEIOTCS MPUIIOKEHMS: TporpaMma ceMUuHapa, mporpam-
Ma BBICTABKU «TE€XHUYECKHE CPECTBA aBTOMATHU3AINH JICTIOTTPONU3BOICTBAY.

13. CocraBere mucbMo-0marogapaoctb OO0 «Peam» B agpec AO «MebenmsOnT» 3a
KayeCTBEHHYIO M CBOEBpEMEHHYIO mocTaBky mebenu B 2015 romy. CtaOuibHbIE OTIPY3KH
no3Bosun OO0 «Pean» Oecrniepe0OiHO OCYIIECTBISATh CBOIO JIESITEIBHOCTh M TMPHUBIICYD
MOCTOSIHHBIX KJIMEHTOB.



14. CocraBbre nucbmo-peknamannio AO «Ansmepa» k 3AO «3aps» 0 NpeabIBICHUU
IIPETEH3UH 3a 33aJePXKKY B Iepeade TEXHUYECKOH TOKYMEHTAllMd Ha YHUBEPCAIbHbIH KOM-
ek 006opynoBanus, Mo KOHTPakTy Ne78. AO «AnbMepa» IpOCUT KOMIIEHCHPOBATh Pacxo-
Ibl B CyMME .

15. CocraBbre nucsMo-tipepiokeHne OO0 «CTpOUKOMILIEKTY, CIEeUaTIu3uPYIOILe-
rocsi Ha KOMIUICKTAI[MH O0BEKTOB CTPOUTEILCTBA U IPOMBIIUICHHBIX MPEANPUATHH IIIEKTPO-
TEXHUYECKUM O0OpYyIOBaHHMEM M KaOelbHO-TIPOBOJHUKOBON mpoaykuue. Opranusanus
MMEET BO3MOXXHOCTh OpPraHHM30BaTh B IOJIHOM OOBEME TOCTAaBKH HEOOXOIUMOro OTede-
CTBEHHOTO W HMMIIOPTHOTO OOOpYyIOBaHUS U KaOeNbHO-NMIPOBOAHMKOBOW MPOAYKLHU IS
CTPOSIIIIUXCS ¥ PEKOHCTPYUPYEMBIX 00BEKTOB. OpraHu3zaius MpeiaracT BOCIOIb30BATHCS
yClIyramMy MO IOCTaBKE Kau€CTBEHHOW M HEJIOPOroil 3JIEKTPOTEXHUUYECKOW MPOAYKIUHU, TIPO-
M3BOJAMMOMN JTyYIIUMU Tpennpustuamu Poccun, a Takxe NpoayKIIMU Takux CTpaH kak Wra-
nus, Typuus, 'epmanus.

PeliTHHT-KOHTPOJIB 3
baok 1 «3HaTh»

1. Ha kakue JOKyMEHTOIOTOKH JCITUTCS JOKYMCHTAIHS:

a) MMChMa, PACTIOPSKCHHS, TOTOBOPa

0) moroBopa, JOKYMEHTHI OPIaHOB BJIACTH

B) BXOJSIIUE, HCXOAIINE, BHYTPSHHUE JOKYMEHTBI

r) obOparieHus rpaxkaan (anoObl, MPEATOKEHUS U 3asBICHUS)

2. Kakue ¢popMbl perucTpaluy 10KyMEeHTOB CYIIECTBYIOT?

a) *ypHaJIbHas1, KapTOyHasi 1 aBTOMaTU3UPOBAHHAs

0) LeHTpaTu30BaHHas, JIE[EHTPATN30BaHHAs, CMEIIaHHAas

B) y4eT JOKYMEHTOB, KOHTPOJIb 3a UX UCIOJHEHUEM, ClIpaBOYHasi padoTa 1o JOKYMEH-
Tam

) aabOOMHasi, KHUXKHAs

3. JOKyMEHTOMOTOK UCXOSIIUX JOKYMEHTOB COCTaBIISIOT:

a) OTBETHBIC U MHUIIMATHBHBIC THChMa

0) muchMa, aKThI, MPUKA3bI

B) MOCTAHOBJICHUS, PEIICHMUS, PACTIOPSLKEHUS, MPUKa3bl, TUCbMA U T.II.

T') JTOKYMEHTHI MOABEIOMCTBEHHBIX OpPTaHM3AIMi, MPUCHUIAIOIINX MMEPBUYHYIO OTYET-
HO-YYETHYIO JOKYMEHTAIIUIO U Pa3JIMYHOr0 POJIa 3aIPOChI

4. O6beM TOKyMEHTO000poTa — 3TO:

a) 3TO MaKCUMAaJIbHO PAIlMOHAIEHOE COKPAIEHHE KOJIMYECTBA Yero-In0o IMyTeM CTaH-
JapTU3alMU K eAUHON (hopme

0) MaTepuaIbHBIH OOBEKT, coJepKalliil HHPopMaIio B 3a(UKCUPOBAHHOM BHJIE U
CIEeLUANbHO MpeIHa3HaueHHBIHN JUIs e epelaud BO BpEMEHHU U MPOCTPAHCTBE

B) YCTaHOBJICHHE KOJIIMYECTBA M COCTaBa aPXWBHBIX JIOKYMEHTOB B €IMHUIAX Y4eTa H
¢bukcalys NpUHAISKHOCTH KaXI0M eIUHHIIBI yyeTa K OINpe/elIeHHOMY KOMIUIEKCY U 00-
IIEMY UX KOJMUYECTBY B YUETHBIX TOKYMEHTAX

I') KOJIMYECTBO JIOKYMEHTOB, MOCTYIHBIIUX B OPraHU3ALMIO M CO3JaHHBIX €10 B Tede-
HUE ONPEAEICHHOTO IEPHO/ia BPEMEHH, KaK MPaBUiIo, To/1a



5. KTo MOXeT oCyIecTBIATh NePBOHAYAILHBIN IPUEM U 00paOOTKY JOKYMEHTOB:

a) CeKperapb

0) AUpeKTop

B) HayaJbHUK OTJI€JIa KaJpPOB

I) CHenHaIbHOE MOJpa3/IeiCHUue CIyXKObl 0y, paOOTHUK CITYKObI 1Oy UM CEKpPEeTaph
PYKOBOIMTEISA

6. Yder I0KyMEHTOB — 3TO:

a) BaKHEHIIMH 3Tan paboOThl ¢ JOKYMEHTAaMH M OIpPEIENseTcs KakK 3alluch YYETHBIX
TAHHBIX O JIOKYMEHTE 110 YCTaHOBJIEHHOW (opme, pukcupyromas (akT ero co3laHus, OT-
IIpaBJICHUS WM M1OJTY4EHHUS

0) ABMKEHHE JOKYMEHTOB B OpraHM3allMyd ¢ MOMEHTA UX MOJIyYEHHs M CO3JIaHMsI /10
3aBEPIICHMS UCIIOJHEHNUs, OTIPABKU apecaTy WM CIa4u HAa XpPaHECHHE

B) YCTAQHOBJIEHHME M INPUMEHEHHE IpPAaBUJI C LENbI0 YHNOPAAOYECHUS IESITEIbHOCTH B
OIpe/iesIEHHOW 00JIacTH Ha MOJb3y U IPU YYaCTUU BCEX 3aMHTEPECOBAHHBIX CTOPOH, B 4aCT-
HOCTH, Ul JAOCTHXKEHMs BCeoOIlel ONTHMajabHON SKOHOMHUU IPHU COOMIOJIEHHH (DYHKIIHO-
HAJIBHBIX YCIIOBHH U TPeOOBaHMI TEXHUKU 0€30IaCHOCTH

I') YCTAaHOBJIEHHME KOJIMYECTBA U COCTaBa APXMBHBIX JOKYMEHTOB B €AMHHUIAX y4yeTa U
(buKcays TpUHAUIKHOCTH KaXI0W €IUHHIBI y4eTa K OINpe/eIeHHOMY KOMIUIEKCY U 00-
LIEMY UX KOJMYECTBY B YUETHBIX JOKYMEHTaX

7. B uHeKC TOKYMEHTA HE BXOIUT

a) koxa o OKVY /I

0) HOMep JieTia 0 HOMEHKJIIaType

B) HOMEp CTPYKTYPHOTO IMO/Ipa3IeIeHuUs

8. XKanoba umu 3asBIeHUE, TOCTYIUBIIKE B aJJpeC OpraHU3aI[ui, UMEIOT WHICKC
a) Ne 18-M

6) Ne 18

B) No 18 o/k

9. Ilpuka3 Mo OCHOBHOM J€ATEIILHOCTH UMEET UHIEKC
a) 34 n/c

0) Ne 34

B) Ne 34-x

10. Jlena ¢ UCIOJIHEHHBIMH JOKYMEHTaMHU OCTOSTHHOTO U BpeMeHHOoro (cBbiie 10 ser)
CpOKa XpaHEHHUs MOJIEXKAT Mepeade U3 CTPYKTYPHOTO IOJpa3AciieHUusl B apXUB OpraHu3a-
Uy (TIpU ero HaJTU4Ku):

a) 10 UCTEUECHUH TISITH JIET MX XPAHEHUS B CTPYKTYPHOM TOJpa3IelIeHUH

0) Mo UCTEYEHHUH TPEX JIEeT

B) II0 UICTEUEHUH JIBYX JIET

I') 1O UCTEYEHUH OJTHOTO Tojia

1) TI0CJI€ OKOHYAHUS KaJeHIapHOIo roja

€) M0 YCMOTPEHHIO CTPYKTYPHOTO MOAPA3/ICICHUS

11. O6s3aHHOCTH YJIeHA SKCIIEPTHOU KOMHUCCHH TPEITPUATHUS:
a) MPOBEPATh COXPAHHOCTh JOKYMEHTOB B MOJPA3AEICHUAIX
0) OllEHHUBATh CTETICHh CEKPETHOCTH IOKYMEHTOB

B) MMPOBEPATH MPABUIIBHOCTE COCTABJICHUSA JJOKYMCHTOB



I') POBOJUTH 3KCIEPTU3Y LIEHHOCTH TOKYMEHTOB
1) KOHTPOJUPOBATh UCIIOJHEHUE JOKYMEHTOB

12. Jlena U3 apxuBa OpraHu3ally BbIIAIOTCS PaOOTHUKAM CTPYKTYPHBIX HOJpa3zese-
HHI TaHHOM OpraHU3ally Ha CPOK:

a) He 6osiee 10 nHei

0) He Ooitee 21 HA

B) He Oonee 30 nHei

I') HET IPaBUJIBHOI'O OTBETA

13. IIpoBepka HamU4usi U COCTOSTHUS JeJ)l B apXuBe (MCKIItOYas Ype3BbIUYaiHbIE MTPOUC-
IIECTBHSI, CMEHY 3aBEAYIOILIET0 apXUBOM U T.I1.) IPOXOAUT C MEPUOAUYHOCTHIO:

a) JIBa pa3a B roj

0) oauH pa3 B 3 roaa

B) OJIMH pa3 B 5 JieT

I') HET IPaBHJIBHOTO OTBETA

14. IloaroroBka K apXMBHOMY XPaHEHMIO MEPENUCKU MPEANPUATUS IPOUCXOAUT Clie-
JTYIOIAM 00pa3oMm:

a) mepenucka xpaHutcs ot 1 roga 1o 5 jer, 3aTeM IepeaeTcs B apXuB

0) mepenucka XpaHUTCA OT 3 70 S5 JIET ¥ Ha apXMBHOE XpaHEHHE HE MepeIacTcs

B) IEpenucKa XpaHuTcs oT 3 10 5 JeT, 3aTeM NepeaaeTcsl B apXuB

r) Her npaBunbHOro orsera

15. Ilepen cnaueil TOKyMEHTOB Ha ApXUBHOE XPAHEHUE CIEAYET ...
a) CrpymnmupoBaTh U MOANUIUTH JOKYMEHTHI B MAlKU

0) opopMuUTh U onmMcaTh Jena

B) COCTaBHUTh OMKCH JOKYMEHTOB M NEPEIUIECTH UX

I') CHCTEMaTHU3UPOBATh U YTOUHUTH JOKYMEHTBI

1) CKOMMMPOBATH 0CO00 BaXKHBIE IOKYMEHTBI

16. IIpu ohopmmernu gen BpemeHHoro (10 10 5eT) XpaHeHus He CIEAYeT MPOU3BOIUTH:
a) yTOYHEHHE 3anucell Ha 00JI0KKe

0) mpoBepKy PU3NYECKOTO COCTOSHUS JOKYMEHTOB

B) HCKJIFOUEHUE JIMITHUX KOMHUM

r) OpOLIIOPOBKY

17. JIOKyMEHT, UMEIOILUI B TEKCTE MMOMETKY K CPOUHOMY HCIIOJIHEHUIO, TOJDKEH OBITh
UCIIOJHEH B ...

a) JIeHb MOCTYIUICHUS

0) TeueHue CyToK

B) 3-IHEBHBII CPOK

') JECATUIAHEBHBIN CPOK

18. HomeHknatypa J1en OpraHu3alyy COIJIACOBBIBAECTCSA C APXMBHBIM YUPEXKICHHUEM HE
pexe:

a) OJHOTO pasa B TOJ

0) omHOTO pasa B 3 roza

B) OJHOTO pa3a B 5 yier

I') HET MPaBUIBHOTO OTBETA



19. Yaie Bcero TOKYMEHTHI TPYIITUPYIOTCS:
a) 3a OJIMH KaJICHIAPHBINA TOJI

0) 3a Ba KaJCHIAPHBIX roJa

B) 3a TpHU KaJCHIApHBIX roja

') 3a [9Th KaJICHAAPHBIX JIET

) 3a JIeCATh KaJICHIAPHBIX JIET

20. eno dhopmupyercs ...

a) B IIpezenax KaJeHAapHoro roja (3a UCKJIIOUEHUEM NEPEXOIAIIMX Je)
0) 10 1OCTHKEHUS MAaKCUMAJIbHOIO 00beMa B JIUCTAX, T. €. 10 250 1.

B) M0 YCMOTPEHHIO OpTaHU3aLUuU

I') 710 OKOHYAHUS PEIIEHUs BOIIPOCa, HE3aBUCHMO OT KaJIEHAAPHBIX CPOKOB
J1) HET IPaBUJIbHOTO OTBETA

21. CBoaHast HOMEHKIJIATypa J1e7 (UpMbl BBOAUTCS B ACHCTBUE:
a) ¢ 1 suBaps cieqyoIero KaueHAapHoro rojia

0) ¢ mexadpst TEKyIEero roaa

B) KaXKJbl€ MOJIT0Ja TEKYLIETO Mepruo/ia

r) Mo Mepe HaJOOHOCTH

22. 3aBeplleHHBIE Jie]a MOCTOSHHOTO U JI0JIFOBPEMEHHOI'O XPAaHEHUS XPaHATCS 110 Me-
CTY UX ()OPMHUPOBAHUA ...

a) 1ron

0) 2rona

B) 3 roma

I') MepeaarTcs B apXMUB cpa3y MOCie 3aBeplieHus] POPMUPOBAHUS

J1) HET IPaBUJIbHOTO OTBETA

23. 3a (hopMUpOBaHHE €] OTBEYALT:

a) PYKOBOIMTENb OpraHU3aLUuU

0) 3aMecTUTeNh PYKOBOJIUTENSI OPraHU3alNN

B) CEKpeTapu CTPYKTYPHBIX MOApa3aeIeHUN

I') PYKOBOJMUTENIN CTPYKTYPHBIX MOJIpa3esieHuil
1) HET MPaBUIILHOTO OTBETA

24. HoMeHKkIaTypa el pa3padaTbiBaeTCs OCIe CO3/JaHUsI OPTaHU3AIHU U ...
a) JecTByeT OECCPOUHO

0) eXeroJHO BBOAUTCSA B JCHCTBUE MPUKA30M PYKOBOJAUTEIS

B) MEpEeyTBEPKJIAETCs OAUH pa3 B MATH JIET

I') HET IPaBHIHLHOTO OTBETA

25. Beigaua fien u3 apxuBa Ui paOOTHUKOB JPYTrUX OpraHu3anuii opopmisercs ...
a) aKTOM O BblJIaye JieJ BO BpEMEHHOE M0JIb30BaHUE B IPYTUE OpraHu3aluu

0) 3aKa30M Ha BbIJauy JIeJl BO BpEMEHHOE MOJIb30BaHKE B IPYTHe OpraHu3aliu

B) 3asBJICHHEM Ha BbIJIauy JIeJl BO BPEMEHHOE I10JIb30BAHUE B JPyTrHe OpraHu3aIiu
I') HET MPaBUIBHOTO OTBETA

26. Cpoku XpaHEHHS TUIIOBBIX IOKYMEHTOB YCTAHABIMBAIOTCSA:
a) OpranaMu MECTHOH aJIMUHUCTpAIIH
0) Bermecrosimieii opranu3anueit



B) CamuM npeanpusTueM

r) denepanbHON apxXUBHOU Ci1y»)00i1 Poccun

1) MecTHBIM TOCYJapCTBEHHBIM WM MyHUIIUTIATIEHBIM apXUBOM
€) HeT MPaBUILHOTO OTBETA

27. Ecnu B Te4eHue rojia MOsBIISIOTCS HOBbIE JOKYMEHTUPYEMbIE YYacTKH pabOThl, HE
MPEyCMOTPEHHBIEC IPEXKHEW HOMEHKJIATYpOl €7 PUPMBI, TO 3ar0JIOBKH I ...

a) BHOCATCS B HOBBIN pazjiell TeKyIIel HOMEHKIIATyphl el

0) BHOCATCS B HOBBII pa3/iell HOMEHKJIATYPHI A€ Ha CIEAYIOUINNA KaJeHIapHBINA IO

B) BHOCATCS B HOMEHKJIATYpPY J€J TeKYILEero roja noj pe3epBHbIMU HOMEpaMHU

I') HE OTPaXaloTCsl B TEKYLIEH HOMEHKIIAType

28. IIpoToKoIBI 00X COOpPaHH COTPYIHUKOB (DUPMBI XPaHSTC. . .
a) 5 ner

0) IlocrostHHO

B) 75 ner

r) 3 roma

1) 10 MUHOBaHUS HaJIOOHOCTH

€) HET NMPaBWJIBHOI'O OTBETA

29. IIpu moAroToBKe JAena K mepefade B apXUB BHYTPEHHsSISI OMHCHh JOKYMEHTOB, CO-
JepKaIIuxcs B Aejie IoMelaercs ...

a) B KOHIIE JieJia

0) B Hauaje jaena

B) Ha JIMIIEBOW CTOPOHE OOJIOKKH Jena

I') B CaMOCTOSITEIbHOE JIEIIO0

30. Homenknatypa nen — 31o ...

a) TepedeHb 3aroJIOBKOB JIeJl U CPOKOB UX XPaHEHUs
0) CIUCOK BCeX Jell, UMEIOIIMUXCS Ha MPEATPUSTUI
B) TIEPEYEHb JeJ JUIS Mepejadd B apXUB

I') CHOMCOK 0cO00 Ba)KHBIX JOKYMEHTOB

31. Ha 06no0xKy nena BpeMeHHOro xpaHeHus (10 10 jet) He BBIHOCUTCS HUH(pOpManus:
a) CpPOK XpaHEHUs;

0) WHJEKC Jena;

B) KOJIMYECTBO JIUCTOB, COJIEPKAIIUXCS B JeIe

T') 3aroJIOBOK Jena

1) 1aTa 3aBeACHUS el

32. Pemenue o NpoAJICHUH CPOKA UCITOJIHEHMS JIOKYMEHTA TPUHUMAETCS:
a) B JICHb UCTEUEHHSI CPOKA HCIIOTHEHUS

0) 3a JIeHb /10 UCTEUEHUS CPOKA UCTIOTHEHUS

B) 3a JIBa AHS 10 UCTEUEHMSI CPOKA MCIIOIHEHHUS

r) 3a 3 JHS 10 UCTCYCHHS CPOKA MCIIOTHEHHS

1) HET IPaBUJILHOTO OTBETA

33. CHsATHE TOKYMEHTA C KOHTPOJIS UCTIOJIHEHUsT opopmIiseTcs:

a) OTMETKOW 00 MCTIOJTHEHUHU U HAIIPABJICHUH B IO

0) OTMETKOM 0 KOHTPOJIE UCTIOJTHECHUS

B) OTMETKOU 00 UCITOHUTEIE

I') OTMETKOW IJii aBTOMAaTHYECKOTO TMOMCKAa JOKYMEHTa (KOA-HACHTU(UKATOpP 3IIeK-
TPOHHOM KOITMH JIOKYMEHTA)



34. DneKTPOHHBIN TOKYMEHTOOOOPOT — 3TO:

a) MaTepHaJbHBI O0BEKT, coaepKaluid MHPOPMALUIO B 3a)MKCUPOBAHHOM BHJIE H
CIEMANBHO MpeTHa3HAuYCHHBIHN JUIs €€ epelay BO BPEMEHHU U IPOCTPAHCTBE

0) IBMKEHHE TOKYMEHTOB B OpraHMU3alli C MOMEHTA WX MOJyYeHUS WM CO3aHUs 10
3aBepUICHMS] UCIIOIHEHUS, OTIIPABKU aJpecaTy WM CJaud Ha XpaHEHHe

B) DJIEKTPOHHBIN JOKYMEHT - 3TO JOKYMEHT, B KOTOPOM HH(OpMAIUs MpeCTaBiIcHa B
ANEKTPOHHO- IUPPOBOH hopme

I') OTpacib AESITEIbHOCTH, OXBATHIBAIOLIAs BOMPOCHl XPAHEHUS U MCIIOJIb30BAHUS ap-
XUBHBIX IOKYMEHTOB

35. Perucrpanust 371€KTPOHHBIX TOKYMEHTOB — 3TO:

a) YCTaHOBJICHHE KOJMYECTBA U COCTaBa apXMBHBIX JIOKYMEHTOB B €IMHUIIAX y4eTa U
¢bukcaiys NpuHAUIEKHOCTH KaXJI0M €IMHHIIBI yyeTa K OINpe/le]IeHHOMY KOMIUIEKCY U 00-
[IEMY WX KOJMYECTBY B YUETHBIX IOKYMEHTAX

0) BakHEHIIMH 3Tam pabOTHl C JOKYMEHTaMH M ONPEACISIETCS KaK 3aliCh YUETHBIX
JAHHBIX O JIOKYMEHTE 110 YCTaHOBJIEHHOW (opme, (puxcupyromas ¢GakT ero cozgaHus, OT-
IIPABJICHUS WIN NOJTYYEeHUs

B) 3TO MaKCHMaJbHO PallMOHAIILHOE COKpPALIECHHE KOJIUYECTBA YETr0-JIN0O0 MyTeM CTaH-
JapTU3alNU K eIUHON hopme

I') OpraHu3anusi JOKyMEHTOOOOpOTa, XpaHEHHUsS U HCHOJIb30BaHUS JOKYMEHTOB B Te-
KyILEeH e TeIbHOCTH YUPEeKICHUS

Baok 2 «<YMerb»
1. JIokyMEeHTOO0OpOT — 3TO JIOKYMEHTOB B YUPCSIKICHUHU C

MOMEHTa HX WU TIOJIYYCHUSI JI0 3aBEPIICHUS
WM OTIPABIEHUS (8Cmagvme nponyujeHHvle ciosa)

2. O6beM JOKYMEHTO000pOoTa — 3TO MOCTYNAIIIMNX U CO3AaBAEMBbIX
JIOKYMEHTOB 3a OIpe/IeJICHHbIN Nepro/1, 0OBIUHO 3a TFOJl. (6CMagbme nponyuieHHble clo6a)

3. KapTqua;I (I)OpMa perucTtpaiu HCIOJIB3YCTCA B YUYPCKIACHUAX C 00BbeMOM HAOKYy-

MEHT000OopoTa €IMHUII B TOJI. (6Cmagbme NponyujeHHvle closa)
4. Cpok WUCHOJHEHHs] — JTO TIEPHOJ BPEMEHH, KOTOpPHIH OTBOAUTCS Ha
JIOKYMEHTA, WU KaJeHJapHas Jara, Ha KOTOPYIO Ha3HA4yeHOo 3a-
BEpUIECHUE €TO .(6cmasbme nponyujenHule c108a)

5. B neno noammBaroTCs JOKYMEHTHI, IPETyCMOTPEHHBIE
3anuwume omeem:

6. B kakoM TOy MO)KHO YHHUYTOXHTH JOKYMEHTHI, co3aannbie B 2003 r. n uMeromnue
cpok xpanenus 10 net?

a) B 2013 rony.

0) B 2014 rony.

B) B 2015 rony.

7. Kakue Tpu BUAa omuced Jied COCTABISIOTCS B OPTaHU3AIMH MPU TOJATOTOBKE e
JUTSI TIepe/ladi Ha apXUBHOE XpaHeHHe?

a) OMHUCH MPUJIOKEHUHN K IOKYMEHTaM.

0) OMKCH JIeNT MOCTOSIHHOTO XPAHCHHUS.

B) OIUCH Jie] BpeMeHHOro 10 10 jeT XxpaneHus.

I') ONUCH JIeJ 10 JIMYHOMY COCTaBYy.

1) OIHCH JIeJT BpeMEHHOTO CcBbImIe 10 et XpaHeHwus.

€) OIHUCH JIe], MOJIeKAIIUX YHUUTOXKECHHUIO.



8. Ilponomxure npeanoxenue: « OdopmiieHre 1em — 3T0...»

9. OCHOBHBIMHU IIpaBujIaMH ,Z[OKYMGHTOO60pOTa SABJIAKOTCA:
1.
2.
3.

10. — 3aMKCh VYETHBIX JTAHHBIX O TOKYMEHTE 10 YCTaHOBJICHHOU
dbopme, pukcupyromasi GakT ero Co3AaHus, OTIIPABICHUS WU MOTYICHHUS.

11. — OTO IIPOCTABJIICHHUEC UX ITOPAAKOBBIX
(perucTpalioOHHbIX) HOMEPOB U HEOOXOAUMBIX YCIOBHBIX 0003HAYEHUH IIpu perucrpanuu,
YKa3bIBaAIOMIUX MCCTO UX HUCIIOJIHCHUSA (COCTaBJIeHI/IFI) 1 XpaHCHUA.

baok 3 «Baagers»

1. CoctaBbTe (hopmyItsip-oOpasel TOKHOCTHON MHCTPYKIMH, PACKPONTE OCHOBHEIC pas/ie-
JIbI MTHCTPYKIIMH, PACCKAKUTE 00 00S3aHHOCTSIX PYKOBOIUTEINS CITYXKOBI IETOPOU3BO/ICTBA.

2. CocraBbTe GhopMyIsip-o0paser] CBOJHOW HOMEHKIATYPHI JIeI.

3. CocraBbTe (hopmMyIsip-oOpas3er] HOMEHKIATYPHI JIe] CTPYKTYPHOTO IMOApPa3ICICHHS
(Oyxranrepun).

4. CocTaBUTh JUCT-3aBEPUTENH Jieia 1o popMe:

JIMCT-3ABEPHUTEJIE JENTAN:

B nene nogmumto 1 [POHYMEPOBAHO JIMCTOB
B TOM YHCIIE:

JIMTEPHBIE HOMEPA JTUCTOB

NPONYLIEHHBIE HOMEPA IHCTOB

+ JIHCTOB HH}"I'PeHHei’I OITHCH

Hucnexrop no kaapam

(noanues) (pacumgposka
MOANHCH)

« » 20 r.

5. 3amoJIHUTE OMUCH JOKYMEHTOB Jieja 1o Gopme:

Onucs AOKYMEHTOB

JEJIA Ne Tom Ne

3420 1.
Ne n/n | lara Otkyna Ne macra | OTMeTka o
TOKYMEHTa MOCTYIHJI HJIH nen MeCTOHAXOXIeHHH
KyJa aJpecoBaH H3BATOTO U3 JeNa
JTOKYMEHT JIOKYMEHTa
1 2 4 5 6

6. CoctaBbTe O0JIOKKY Jena.



7. 3amoNHUTh aKT O BBIICIICHUH K YHHUTOXCHHUIO IOKYMEHTOB U JIEJI, HE MOJIIC)KAIINX
XpaHeHuto 1o Gopme:

[NonHoe HaMMeHOBaHMe OpraHi3alnM VTBEPXJIIAKO
(CoxpanieHHOe HaMMeHORaHMe OpPraHN3aluy) HauMeHOBaHMe JOKHOCTH
AKT PYKOBOIIMTENSA OpraHM3alii
Ne Modnuce PacingpoBKa MOIIIHCH
MecTo cocTaBneHns Hama

O BBIJTe/IEHMH K YHHUTOXEeHHIO TOKYMEHTOR,
He NOUIeKAIMX XPaHeHH IO

Ha ocHOBaHHM

(HASPAHME M BEIXOAHER NAHHEE HEPEURA JOKYMEHTOR C YKA3AHHEM CPOKOB HX XPaHeHM)
OTOOPAHE! K YHMUTOXKEHMI0 KaK He MMeIoHMe HayUHO-HCTOPHYEeCKO 1EHHOCTH M YTpaTHBIINE
IIPAKTHUECKOE 3HAUEHHE IOKYMEHTEI oHIa Ne

(nazpanmne ponxa)
3aronopox Jena Mupexc nena Ko Cpoxkn
Ne wm rpynnoroit | Kpaiiane | Homepa | mo HoMeHKIAType R XpaHeHns M pume-
n'n 2aroOBOK AATHI onucei nau Ne gexa A- M HOMEpa crareif | vaHMe
AOKYMEHTOR 110 ONHCH *p- 1o NepPevHIo
1 2 3 4 5 6 7 8
Wroro e/l Xp. 3a TOJIBL.

(undbpasn M NPONMCEIO)

OmucH i/l NOCTOSHHOTO XpaHeHus 3a TOJIbI YTBePIKJIeH b, 10 TMUHOMY
COCTaBY cornacoBansl ¢ SIIK

(HauMEHOBaH He APXMEHOID YYPeXKIeHN )

(nmpotokon o1 Ne )

HauMeHnopanMe JO/DKHOCTH THIIA,

TPOBOMBINETO 3KCIEPTHIY HeHHOCTH [IOKYMEeHTOB Modnuce PacunidpoBKa MOIHCH
Hama

COITTACOBAHO

[potokon [I3K (3K)

oT Ne

JIOKYMEHTHI B KO/IIMYeCTBe efl. Xp., BecoM KI'

(unppasin 1 oponnceo)
CJIaHH B Ha nepepaboTKy M0 NpHeMO-CcIaTOYHOI HaK/IaJHOM
(HANMEHOBAH MR OPTAHNIANN)
oT Ne

HauMeHOBaHMe I0/DKHOCTH PabOTHIKA,
C/IABLIETO TOKYMEHTH Modnuce PacumdpoBKa MOIHCH
Hama

MaMeHeHN B YUeTHbIe TOKYMEHTHI BHeCeHbL

HayMeHOBaHMe T0/DKHOCTH pab0THIKA apXuBa,
BHECIIEro M3MEeHEHMNsI B YUeTHEIE TOKYMeHThI Modnuce Pacund)poBKa mOIIHCH
Hama



Peraament NMPOBECACHUA U OLICHUBAHUE NTPAKTHYCCKUX p360T

B memsix 3akperuieHUs MPaKTUYECKOTO Marepuana U YriayOJIeHHs TEOPEeTHYECKUX
3HaHUH 10 pa3fenaM JUCLUIUIMHBI «/{oKyMeHTalnoHHOe oOecrieueHe yrnpaBieHus» npe-
MIOJIAraeTCs BHIMOJIHEHUE MPAKTHUECKUX Pa0dOT, UTO MO3BOJSAET YIIIyOUTh IPOIIECC MTO3HAHNS,
PacKpbITh IOHUMAaHUE IPUKIIAJHON 3HAYMMOCTH OCBaNBAEMOM IHCLUIIIMHBI.

PernameHT npoBeeHusi MepoONpUsITUS

Ne Bun padorsl IIpoao/LKUTEIbHOCTH
[Ipenen AIUTETHLHOCTH MPAKTUYECKON pabOTHI 80 MHH.

2. | 3amura otuera 10 MuH.
Hroro (B pacuere Ha OIHY NMPAKTUYECKYIO padoty) | 90 MuH.

Kpurepun oneHku npakTuyeckux padoor

Ouenka Kpurtepun ouennBanus

5 6asnoB 3a/iaHue BBINOJIHEHO MOJHOCTBIO, B IPEJICTABICHHOM OTYETE
000CHOBAHHO MOJYYEHO MPABHILHOE BBHIITOJIHEHHOE 3aJIlaHUE.

4 6a1a 3aiaHue BBIIOIHECHO MOJHOCTBIO, HO HET JOCTATOYHOI'O

000CHOBaHUS WJIH MIPH BEPHOM PEIICHUHU JOTMYIlleHa HE3Ha-
YUTENbHAs OIMOKA, HE BIUIONIAs HA IPABIWIBHYIO TIOCTIe-
JIOBATENbHOCTh PACCYKJICHUM.

2 0aj1a 3aiaHus BBITOJTHEHBI YACTHUYHO.

0 0as10B 3aaHue He BBIIOJHEHO.

O01ee pacnpeaeneHue 0aJ1U10B TeKYLero KOHTPOJIS N0 BUAaM y4eOHBIX padoT s
cTyAeHTOB (B cooTBeTcTBHH € [lo10:KeHIEM)

PeliTunr-konTpos 1 TectupoBanue 10
PelTuHr-KOHTpOIH 2 TecTtupoBanue 10
PelTuHr-KOHTpOIIH 3 TectupoBanue 10
[Tocemenue 3anarnii crygeH- | Ilocemenne neKIMOHHBIX, 40
TOM NPAKTUYECKUX 3aHIATUI
JlononHuTenbHBIE OaiuTbl (00- | AKTUBHOCTH Ha pakTudeckux | 10
HYCBI) 3aHATHUIX

BrimonnHeHue cemecTpoBOTOo Brimonaenue miana camoctosi- | 20
IUTaHA CAMOCTOSITETIbHOM pabo- | TeNbHON PabOTHI CTYAECHTOB

THI

IHoka3aresu, KpUTEPHHU M HIKAJIA OLCHUBAHUS KOMIIETCHUMH IPOMEKYTOYHOM aTTe-
CTALMHU 3HAHUI M0 y4eOHOM TuCHUILINHEe «OKyMeHTaunoHHOe o0ecreyeHue ynpanJie-
HUS»

WTOroBBIi TECT MO JUCUMIUIMHE BKIIOYAET 15 BOMPOCOB, pa3/ieeHHBIX Ha OJIOKH:
3HATh (8 BOMpocoB), ymMeTh (4 Bompoca), BiaaeTh (3 Bompoca).




OLHEHOYHBIE CPEACTBA JJI51 NPOMEKYTOYHOMN ATTECTAIINHU ITO
YYEBHOMU JUCHUIIVIMHE «/lokymMeHTALIMOHHOE 00eciieyeHne ynpaBJjJaeHus»

OK-4 cnocobnocmsb K KOMMYHUKAUUU 8 YCHHOU U RUCOLMEHHOU (hOPMAX HA PYCCKOM
U UHOCHMPAHHOM A3LIKAX ONA PEUICHUA 3a0a4 MENCAUYHOCHIHO20 U MENCKYIbMYPHO20
ezaumooeiicmeus

3HaTh: cucmemvl OOKYMEHMAYUU, COBPEMEHHbIE CNOCOObL U MEXHUKY CO30AHUSL OOK)-
MEHMO8, 0COOEHHOCMU OP2AHUZAYUU OBUNCEHUSL OOKYMEHMO8 HA NPEONPUAMUAX U 8 OP2AHU-
3ayusx

1. BeiOepuTe npaBUIIbHBINA OTBET:

a) TpeOoBaHMS K OG(OPMIICHHIO OPraHU3aAMOHHO-PACIOPSAUTENBHBIX JIOKYMEHTOB
ycranasiuaeT ['OCT P 6.30 — 2003

6) B mpuinoxkenun K [OCT P 6.30 — 2003 nanb! 06pa3ubl 01aHKOB TOKYMEHTOB

B) B OpraHM3alliu 10 YCMOTPEHHUIO PYKOBOJCTBA JI0JKHA OBITh pazpaboTaHa WHAMBU-
NyanabHasi MHCTPYKLMSI 110 1€JIOTIPOU3BO/ICTBY

I') OpraHU3alMOHHO-IIPABOBBIE TOKYMEHTHI, KaK MPaBUIIO, [TOJIEKAT YTBEPHKICHHIO

1) B OPTaHU3aI[MOHHO-TIPABOBBIE IOKYMEHTHI MOXKHO BHOCUTH W3MEHEHHS

2. B coctaB opraHu3aioOHHO-TIPABOBBIX TOKYMEHTOB HE BXOJMT. ..
a) yCcTaB OpraHu3aiuu

0) mITaTHOE PaCIUCaHHE

B) IpUKa3

3. K pacnopsiiuTeIbHbIM JOKYMEHTaM OTHOCSITCS:
a) IPOTOKOJIbI

0) ycTaBbl

B) NPHUKA3bI

4. UnpopManlMOHHO-CIIPABOYHBIN JIOKYMEHT, COCTaBIIIEMbId HECKOJbKHUMH JIUIIAMH,
MOATBEPKIAIOIIUHN YCTAaHOBIEHHBIEC (DAKTHI, COOBITUS WIIH JCHCTBHS

a) MPOTOKOJT

0) aKT

B) JIOKJIa/THAsI 3aIcKa

5. Kakue pacnopsiauTenbHble TOKYMEHTh MOXkeT u3naBaTh [Ipesunent Poccuiickoi
Oenepanun?

a) yKas3bl

0) pacnopspKeHUs

B) IOCTAHOBJICHHUS

6. JIoIoKHOCTHAS HHCTPYKIIUS COTPY/AHUKA. . .

a) MOJJICKUT YTBEPKACHUIO

0) He yTBepKIaeTcs

B) YTBEPI)KIAETCS 110 YCMOTPEHHIO PYKOBOIUTEIISI

7. Kakoil HOpMaTHBHBII JOKYMEHT OIpeneNnseT 00s3aHHOCTH COTPYIHHUKA?
a) MITaTHOE PaCIHCaHNE

0) ycTaB npeanpuaTus

B) IOJKHOCTHAsl MHCTPYKLIUS



8. Kakue paciopsiutenbHble JOKYMEHTBI U3/IAI0TCS HA OCHOBE €TUHOHAYAIHS?
a) perieHus
0) mpHUKa3bl

9. JIOKyMEHT, aapecOBaHHBIM BBIMIECTOSIIEMY PYKOBOJIUTENIIO C H3JI0KEHHUEM KOH-
KpPETHOM MpoOJIeMbl HJIM TTOCTAaHOBKOM BOIIPOCa U COAEPKAIIUNA BBIBOJIBI U MTPEATIOKEHUS

a) ciyxeOHas 3amucka

0) cBOZIKa

B) JIOKJIa/IHAsl 3aIKCKa.

10. TunoBbIe TOKYMEHTBI HOCAT ... XapakTep
a) 00s3aTeNbHBIN

0) peKOMEHIaTeIIbHBIN

B) 03HAKOMHTEJIbHBIH

11. Kakoif TOKyMEHT He SIBJISIE€TCS PA3HOBUIHOCTBIO KOHU?
a) YepHOBUK

0) oTmyck

B) 1yOJuKat

12. JlokymMeHT, BblAaBacMblii B3aME€H YTEPSHHOIO U HMMEIOIIMHA CHUJTy IMOJJUHHHKA,
Ha3bIBAETCH. ..

a) Komus

0) oTmyck

B) 1yOIuKat

13. JlokyMeHT, OKOHYaTEIbHO O(POPMIIEHHBIM U OJITMCAaHHBIN, HA3bIBACTCA. . .
a) MOJTMHHUK

0) oTmmyck

B) AyOIuKat

14. PeKBU3UT TOKYMEHTA — 3TO:
a) ero OTJEIbHBIN 2JIEMEHT

0) "yacTh cayx’eOHOro muchbma
B) GupMEHHBIHN OJIaHK

15. C noMomnibio Kakoro pekBu3uTa opopmiiseTcs: BHEIIHEE COrlacoBaHUE JOKYMEHTa?
a) BU3bI, COTJIACOBAHUS
0) rpuda coriaacoBaHus

16. B xakoMm cirydae npaBWIbHO 0(hOpMIIeH PeKBHU3UT «OTMETKA O HATMYUU MPUIIOKE-
HUS», €CJIM B TEKCTE CONPOBOIUTEIILHOTO MMChbMa HE YIIOMUHAJIOCH O IPUIIOKEHUN?

a) [Ipunoxenue: 1. CnpaBka o coryiacoBaHUM MpoekTa Ha 4 1. B 1 3K3.

2. OT3bIB 11O IPOEKTY Ha 2 JI. B 1 7K3.

0) [Ipunoxxenue: Ha 6 1. B 1 2K3.

17. Kak B JOKyMEHTE OTpaKaeTcsi pEKBU3HT «JaTa»?

a) pUMCKUMU I ppamMu

0) apabckumu nudpamMu

B) apaOCKUMU IH(PpamMH U CIIOBECHO-IIU(POBBIM CITIOCOOOM



18. KeM noanuceiBaroTCsi JOKYMEHTHI, COCTaBJIIEMbIE KOMUCCUEHN ?
a) pyKOBOAUTEJIEM OpraHu3aluu

0) nmpeacenareneM

B) Ipejice/iaTeieM U WieHaMH KOMUCCUU

T') IpejiceaTeNIeM U CeKpeTapeM

19. Ha kakom city>)ke0HOM IMUChME MPOCTaBIsieTcsl peKBU3UT «CChlIKa HA PErUCTpaly-
OHHBII HOMEP U JaTy TOKYMEHTa»?

a) mpocrOax

0) COMPOBOUTEINBHBIX

B) HH(OPMAITMOHHBIX

') OTBETax

20. B pexBusure «Aapecar» Ipu aJJpeCOBaHUU TOKYMEHTA JI0JDKHOCTHOMY JIMILY UHU-
L[UAJIbl CTABT:

a) epen haMuiIMel agpecara

0) rmocie ¢pamMuIuu aapecara

21. B xakoM city4ae mpaBUJIbHO OOPMIICH PEKBU3UT «Apecary»?
a) dupekropy mkoisl Ne 269
MarseeBoii Tamape IleTrpoBHe
6) dupexropy mkossr Ne 269
T.Il.MarBeeBoit
B) 129128, Mocksa, yi. Poctonunckas, 7
Jupektopy mxosusl Ne 269
r-xke MatseeBon T.I1.

22. JlaToil mpoToKoa ABISETCS
a) Jara MOAMMCAHUs IPOTOKOIA
0) maTta 3aceqaHus

B) JlaTa perucTpanuy NpoToKosa

23. B xakoM cityyae npaBuiibHO opopmiieH pekBu3uT «lloamuce» B mpoTokone?

a) lupexTop JInynas noanuce M.B.JIapun
0) Ilpeacenarens komuccun  JIMuHast MOANUCH A.N.Iletpos
UneHbl KOMHCCUUT JInunas noanuce B.A.CmupnHoBa
JInuHas noanuce N.K.MokeeBa
B) [Ipeacenarens JIngHas noamnuch A.N.IlerpoB
Cexkperapb JInunas noanuce O.H.Hukutuna

24. Kakast yacTb TEKCTa IpHKa3a sBIseTcs 00s3aTebHOM?
a) KOHCTaTUPYIOIIast
0) pacniopsiiuTenpHas



25. Kakoif pekBH3HUT HE BXOJUT B COCTaB OJaHKa nmuchma?
a) CIIpaBOYHBIC TAaHHBIE 00 OpraHU3alnu

0) MeCcTO U3IaHHs

B) CCBUIKA HA HOMEP M J]aTy BXOASIIETO JOKYMEHTA

26. JIomKHOCTHOW OJTaHK SBIISETCS PA3HOBHIHOCTHIO
a) obmero 6maHka

0) OiaHka muchbMa

B) OJJaHK KOHKPETHOI'O BUJIa IOKYMEHTA

27. MoeT Iu MUHHCTp MOANUCATh JOKYMEHT, O()OPMIICHHBII Ha JOKHOCTHOM OJlaH-
K€ 3aMECTHTEJIsI MUHUCTPA?

a) MOXET

0) HE MOXKET

B) 110 XKEJIAHUIO

28. PeKBH3HT «CIPAaBOYHBIC TaHHBIC 00 OpraHU3aIun» 0POPMIISIIOT
a) TOJIbKO Ha OJIaHKaX MUChMa

0) Ha Bcex OJIaHKax

B) TOJIBKO Ha OJIaHKE KOHKPETHOTO BH/Ia JIOKYMEHTA

29. Ha 6nanke cyobekToB PD pekBU3UTHI 0(OPMIISIOTCS:
a) TOJIbKO Ha PYCCKOM SI3BbIKE

0) TOFKO Ha HALIMOHAILHOM SI3BIKE

B) Ha JIBYX sI3BIKAX: PYCCKOM M HAIIMOHAITBHOM

30. [lara noxymeHTa ohopMIIseTCs:
a) 23.12.2015

0) 23.X11.2015

B) 23.12.15

31. Ipu agpecoBaHnM TOKHOCTHOMY JIMILY HHHIIMAIIBI CTABSAT. . .
a) 10 hamMuauun

0) nocie pamMuIn

B) TI0 YCMOTPEHHIO CEKpeTaps

32. MecTto u31aHus TOKyMEHTa 0OPMIISETCS TaK
a) . Mypom

6) Mypom

B) rop. Mypom

33. Ciyke0Hoe MUCHbMO MOXKET coJiepKaTh He Oojee
a) YeTHIPEX aJpecaToB

0) IByX aapecaToB

B) TpeX aJpecaToB

34. 3aroyioBOK K TEKCTY COCTABIISIETCS K JOKYMEHTaM, O(pOPMIICHHBIM. ..
a) Ha (opmate A4

0) Ha popmate AS

B) Ha moOoM opmare



35. Texkcr nokymenTa Ha ¢popmare A4 opopMIIsIOT..
a) uepe3 OJIMH UHTEPBa

0) uepe3 moJITOpa MHTEpBaJIa

B) 4yepe3 JiBa MHTEpBaJia

36. Pesomonuto odopmitsier. ..
a) pYKOBOJUTEIIb

0) cexperapnb

B) UCITOJTHUTEIIb

37. B pexBHU3UTE «IIOJMUCHY» UHULIUABI CTABST. ..
a) 1o hamMumu

0) mocie GpamMuIuu

B) HE UMEET 3HAYCHUSI

38. OrMeTKa O MOCTYIUICHUH O(OPMIISETCS. ..
a) Ha MOCTYMAOUIMX TOKYMEHTax

0) Ha OTIPABJIIEMBIX JOKYMEHTaX

B) Ha BCEX JOKyMEHTaX

39. Pe3ynbpTaT paccMOTpEeHHS TOKYMEHTa PYKOBOAUTENEM oopmiisercs. . .
a) rpuoM yTBEPKICHUS

0) pe3omtonuei

B) Tpu(OM COTJIaCOBaHUS

40. PaciopsAMTeTLHBINA JJOKYMEHT, KOTOPBIN M3aeTCs HA OCHOBE €IMHOHAYAITHSI
a) pelieHne

0) mpukas

B) TIOCTAHOBJICHUE

41. PacniopsIuTeIbHbIN JOKYMEHT, KOTOPBIHA U3/1a€TCs Ha OCHOBE KOJUIETHAJIBHOIO PY-
KOBOJICTBA

a) mpuKas

0) pemieHne

B) pacropspKeHHe

42. VI3 CKOMBKUX COCTAaBHBIX YacTel, KaK MPaBUII0, COCTOUT TEKCT PACIIOPATUTEIILHOTO
JOKYMEHTa

a) U3 IByX

0) U3 oTHOM

B) U3 TPEX

43. GaMHUIIHIO U TOJDKHOCTH UCIIONHUTEINS B PACIOPSAIUTENLHON YaCcTH TEKCTa MpUKas3a
110 OCHOBHOM JIEATEIFHOCTH YKa3bIBAIOT

a) B MUMEHUTEIBHOM MaJieke

0) B pOAMTEIILHOM TAJIEKE

B) B JIaTE€JIbHOM TaJIekKe



44. B cocTaB peKBU3UTOB IPUKa3a IO OCHOBHOM JIEATEILHOCTH HE BXOAUT PEKBU3HUT
a) rpud yTBEPKICHUS

0) 3ar0JIOBOK K TEKCTY

B) HOMEp JIOKyMEHTa

45. Tlpuka3 mo OCHOBHOM J1€ATEIbHOCTH MOIHCHIBAET
a) pyKOBOAUTEIIb

0) cekperapb

B) UCIIOJIHUTEIIb

46. ITocTaHOBJICHNE TIOIITUCHIBACT

a) pyKOBOJHUTEINb

0) cexperapnb

B) PYKOBOJIUTEIIb U CEKPETaph KOJUICTHAIBLHOTO OpraHa

47. IIpuka3 Mo OCHOBHOM JESITEIBHOCTH OOPMIISIOT
a) Ha OJaHKe MUCchbMa

0) Ha OJ1aHKe KOHKPETHOTO BUa TOKYMEHTa

B) Ha JIOJDKHOCTHOM OJIaHKe

48. CnoBO «IIpUKa3bIBaI0» B TEKCTE MPUKa3a MO0 OCHOBHOM JEATEIBHOCTH O(QOPMIISIOT
B CJIEAYIOLIEM HalMCaHUU

a) [IPUKA3BAIO

0) mpuUKa3bIBAIO

B) I[IpukaspiBaro

49. PacniopsiauTenbHas 9acTh B PACIIOPSHKCHUN HAYMHAETCS CIOBOM
a) [IPEJIJTIAT'AIO

6) PELHAET

B) [IOCTAHOBIJIAET

50. Ciy»eOHBlIii aKT COCTaBISAET U MOMHUCHIBAET
a) pYKOBOJUTEIb

0) UCIIOTHUTEIb

B) KOMHCCHS

51. OcHOBaHMEM JUTS 3/IAHUS KAKOTO PACHIOPSAUTENTHHOTO IOKYMEHTa MOYKET OBITh aKT
a) [Ipukas

0) Pemenue

B) [Tocranosnenue

52. JlaToli aKkTa SIBISETCS

a) J1laTa yTBEPKICHUS

0) 1aTa aKTUPYEMOTO COOBITHS
B) J1aTa TMOJIMTUCAHUS

53. B cocTaB peKBU3UTOB aKTa BXOJUT PEKBU3UT
a) rpud coraacoBaHUs

0) rpud yTBEpKICHUS

B) OTMETKA 00 MCIIOHUTEIIE



54. B cocTaB peKBU3UTOB aKTa HE BXOAUT
a) rpud yTBEPKICHUS

0) rpu cormacoBaHus

B) 3ar0JIOBOK K TEKCTY JOKYMEHTA

55. CKOJIbKO YacTel COIeP:KUT TEKCT aKTa
a) OJHY

0) nBe

B) TpHU

56. 3aronoBOK K TEKCTY aKTa (opMynupyercs
a) B IMEHHUTEJILHOM T1aJIe)kKe

0) B POIUTEIILHOM TaJIeKe

B) B IIPE/JIOKHOM TaJeKe

57. Cnenyet nu yka3pIBaTh JOJDKHOCTH YJICHOB KOMHUCCHU MPH O(OPMIICHUU PEKBU3U-
Ta IOJIITHACHY

a) na

0) HeT

B) I10 KEJIAHUIO CeKpeTaps

58. B ckonbkuX 3K3eMInIsIpax oopMIISIETCS aKT
a) B Tpex

0) B ueThIpex

B) B CKOJIbKMX HEO0OXO0UMO

59. Kakast yacTp TeKCTa akTa MOXKET OTCYTCTBOBATh
a) BBOJIHAs 4acTh

0) KOHCTaTHpyIOIIas

B) 3aKJIFOUUTENIbHAS

60. [laToii mpoTokoia sBiseTcs
a) J1aTa 3acelaHus

0) nata oopmileHUS

B) J1aTa TMOJIMTACAHUS

61. 3 CKOJIBKHX YacTel COCTOMT TEKCT IMIPOTOKOJIA
a) OIHOM

0) nByx
B) TpeX

62. Borpockl MOBECTKH JTHS B IPOTOKOJE POPMYTUPYIOTCS
a) B MIMEHUTEIHLHOM TaJIeKe

0) B IPEIJIOKHOM TaJIeKe

B) B BHHUTEIIBHOM TTaJIeKE

63. [IpoTokOa moAMUCHIBaET

a) pyKOBOJUTEIb

0) cekperapb

B) TIpeCeIaTeNh U CEKPETaph KOJUIETHAILHOTO OpraHa



64 Kakas gacte B cxeme IOCTPOCHUA OCHOBHOM 4YacTH ITPOTOKOJIa MOXET OTCYTCTBOBATH
a) CITVILIAJIN

6) BBICTYITIIIU

) TOCTAHOBIWIN

65. IIpoTokon opopMIISIOT
a) B OJJTHOM DK3eMILLIpe
0) B IBYX DK3eMILIApax
B) B TPEX IK3EMIUIIPAX

66. JlaToii BBIMIMCKH U3 IPOTOKOJIA SBIISICTCS

a) nmata o(OPMIICHHS IPOTOKOIA

0) mata, yka3aHHasi B OTMETKE O 3aBEPECHUU KOIIUHU
B) JlaTa IOJIIMCAaHUs POTOKOIa

67. Beinucky U3 NpOTOKOJIA OJIUCHIBAET
a) pyKOBOJHUTEIb

0) 3aBeIYIOIIHIA KaHIICTSPUCH

B) CEKpeTaph, 0(OPMUBIINN BBIITHCKY

68. BHYTpEHHIOIO JTOKJIAJHYIO 3aIIKCKY TOJITHChIBACT
a) COCTaBUTEIb

0) pyKOBOAMUTENH MOAPA3ACTCHHS

B) CEKpeTaph

69. B ckonbkux sK3eMIUIsIpax 0hOpMITSIETCS BHEITHSISA TOKJIaAHAs 3alicKa
a) B OJTHOM

0) B ABYX

B) B Tpex

70. PeKBU3UTHI OOBSICHUTEIFHOM 3aMMCKH IO TOBOAY OOBSICHEHHS ITOCTYIKA AHATIOTUYHBI
a) BHYTPEHHEW JOKJIaAHON 3aIUCKU

0) BHYTpEHHEH CIIpaBKH

B) CIIy’)k€OHOMY ITUCbMY

71. TexcT MOKIaHON 3aMUCKU, KaK TIPABUII COCTOUT
a) U3 OJIHOW YacTH
0) u3 nByX yacrei
B) U3 TPEX YacTen

72. B cocTaB peKBU3UTOB BHEITHEH JOKIIAHOM 3aIIUCKU HE BXOJIUT
a) 3aroJIOBOK K TEKCTY

0) rmeyathb

B) TIOJNIUCH

73. TekcT cykeOHOTO TUChMa COCTAaBJISETCS OT
a) 1-ro auia MHOKECTBEHHOTO YKCiia

0) 2-T0 JMIIa €MTMHCTBEHHOTO YKCIa

B) 3-TO JIMIIa MHOKECTBEHHOTO YHCIIa



74. PEeKBU3HT «CCHUIKA HA HOMEP U ATy BXOJSIIETO JOKYMEHTa» 0(OPMIISIETCS
a) BO BCeX MUCHhMax

0) B OTBETHBIX NMUChMaX

B) B MHUIIMATUBHBIX MHCbMaX

75. Tekcr ciaykeOHOTO THChMa MOXHO 0(hopMuUTh Ha dhopmare AS, eciu
a) Het Osanka ¢opmara A4

0) TeKCT MUChMa HE TPEBBIMIACT 6 CTPOK

B) €CTh COOTBETCTBYIOLIHE YKa3aHUs PYKOBOIUTEIS

76. CkobKo OJTaHKOB TIOTPEOYETCs, €CIH CITy>KeOHOE MTMCHMO HAIPaBIISIETCS B JIBa ajpecaTa
a) OJIMH

0) nBa

B) TpH

77. MakcumanbHbIi 00beM CiTy)keOHOT0 MHchbMa
a) OJTHA CTpaHMIIA
0) IBe CTpaHUIIBI
B) TPU CTPaHULIBI

78. [leuatsio ynocroBepsieTcs
a) MMCHhMO-HAIIOMUHAHUE

0) MHCHMO-TIPHUTIIAIIICHNE

B) rapaHTHIHOE NMHUCHMO

79. OT™MeTKa 0 MOCTYIJICHUU TOKYMEHTA B OpraHU3aIUI0 TPOCTaBIISIETCS
a) Ha BCEX JIOKYMEHTax

0) TONBKO Ha MPUCHITIAEMBIX

B) 10 YCMOTPEHUIO CEKpeTaps

80. B mucbMe oTMETKA O TIOCTYIUICHUHU JOKYMEHTA IMPOCTABIISETCS
a) B IPaBOM HIKHEM YTIIy MIEPBOTO JIUCTA TOKYMEHTA

0) B JIEBOM HMIKHEM YTJTy TIOCTEAHETO JIUCTA IOKYMEHTa

B) Ha IF0OOOM CBOOOJTHOM MECTe

81. JlenoBoe MUChbMO, HCIIONIb3YeMO€ [Tl OTTIPABKU JIOKYMEHTOB, Ha3bIBACTCS:
a) MUChMO-TIOATBEPKIACHHE

0) nH(DOPMALIMOHHOE TUCHMO

B) COTIPOBOUTEIHHOE MUCHMO

82. B KaKkux Cily4astXx UCIIOIb3YETCS MUChbMO-HAaIIOMUHAHNE?

a) Korj1a HeoOX0IMMO COOOMIUTh O KAaKOM-JIN00 (hakTe Uiu coOBITUI

0) Korja He0OX0IUMO TTOATBEPIUTD MOTYIEHUE JOKYMEHTOB UITH MaTEPHAIIOB

B) KOTJIa OpraHU3allus-TIapTHEpP HE BBIMOJHIET B3AThbie Ha ce0s 00s3aTeNbCTBAa WU
MIPUHSTHIE JIOTOBOPEHHOCTH

83. JIOKyMEeHTBI, TOCTYIUBIIUE HE IO aJPECy, CACTYET
a) BEpHYTb Ha IOUTY

0) YHUYTOXKHUTD

B) IiepeaaTh C KypbepoM



84. KoHBepThl NOCTYNUBIINX JOKYMEHTOB
a) YHUYTOXKAIOT

0) OCTaBISAIOT

B) B 3aBUCUMOCTH OT CUTYalluU

85. ®@akT nocTymieHus: JOKYMEHTa B OPraHU3aINi0 0(OPMIIIOT PEKBU3UTOM
a) OTMETKa O KOHTPOJIE

0) OTMETKa O MOCTYIVIEHUH JOKYMEHTa

B) OTMETKA 00 UCTIOJTHUTEIE

86. O0s3aTenbHON PErucTpaIyy MoaIekKaT
a) PKCIpecc-uHGOpMaIHs

0) pexkJIaMHbIE TTUChMa

B) 3as1BJICHUS TpaXk1aH

87. Llenbto perucTpamu sSBisieTcst
a) obecrieyeHue yuera u KOHTPOJIS
0) OBICTPBII MIOUCK TOKYMEHTOB
B) BCE BBILLIECIIEPEUNCIEHHOE

88. IIponenypa perucTpanuu BKIOYaET B ceOs
a) OJIUH dTan
0) nBa JTamna
B) TpH dTana

89. B nnaekc JoKyMeHTa He BXOJUT

a) kog mo OKY[]|

0) HOMep Jie1a 10 HOMEHKJIaType

B) HOMEp CTPYKTYPHOTO MOAPA3/ICICHUS

90. XKanoba wiu 3asBiIeHUE, TOCTYNUBIINE B a/IpeC OPraHU3aluU, UMEIOT UHIEKC
a) Ne 18-M

0) Ne 18

B) Ne 18 o/k

91. lpuKka3 Mo OCHOBHOM JESITETHHOCTH UMEET UHIIEKC
a) 34 n/c

0) Ne 34

B) Ne 34-x

92. He noaneXuT perucTpanuu

a) MPUKa3 110 OCHOBHOM JICITEITLHOCTH

0) xanoba rpaxaaHuHa

B) MUCHbMO WH(OPMAIIMOHHOTO XapaKTepa, MPUCIaHHOE IS CBEJCHHUS

93. O06s3aTebHON PETUCTPAIIUHN TTOIICHKUT

a) TOKYMEHT, KOTOPBIN IO CBOEMY COJICPKaHUIO TPEOYET PEIICHUs U OTBETA
0) mporpaMmma cCoBEIIaHUS

B) TUTAHOBO-(PMHAHCOBAS TOKYMEHTAIIHS



94. UnauButyanbHbIC CPOKH UCTIONHEHUS YCTAHABIMBACT
a) UCTIOJTHUTEIh

0) pyKOBOJIUTEITH

B) CEKpETAph

95. Cpok HCIIOTHEHHS JOKYMEHTA HCUHCIISETCS

a) C MOMEHTA ITOCTYIIJICHHUS IOKYMEHTA B OPTaHU3AIHIO
0) C MOMEHTA MOJIY4EHHS TOKYMEHTA UCTIOITHUTEIIEM

B) C JIaTHI MOCTYIUBILIETO JOKYMEHTA

96. Cpok HCIIOJIHEHUS TOKYMEHTa MOXKET MPOUIUTh
a) TOT, KTO €r0 YCTaHOBMJI

0) UCIIOTHUTEIb JOKYMEHTA

B) PYKOBOJIUTEIb

97. JIoKyMEHT CUMTACTCS UCIIOJHEHHBIM

a) KOI'/Ia eCTh YKa3aHUE PyKOBOIUTEIS

0) Koraa mpocTaBieHa OTMETKA 00 HCIIOTHEHUN
B) TIOCJIE PErUCTPAIK JOKYMEHTa

98. DNeKTPOHHBIN JOKYMEHTOOOOPOT — 3TO:

a) MaTepHaJbHBI OOBEKT, copepKamui MHPOPMALUIO B 3a)MKCUPOBAHHOM BHJIE H
CIELMAJIBHO NPEAHA3HAYEHHBIN [UIs €€ IIepejaul BO BPEMEHHU U IIPOCTPAHCTBE

0) IBMKEHME JTOKYMEHTOB B OpraHM3al[Mi C MOMEHTA UX IMOJIyYE€HUsI MU CO3AaHUS J10
3aBEpPUICHMSI UCIIOJIHEHNUS, OTIIPABKHU aJpecaTy WIM CJa4d Ha XpaHEHHE

B) 3JIEKTPOHHBINA JOKYMEHT - 3TO JOKYMEHT, B KOTOPOM MH(OpMaIUs MpeICTaBlIeHa B
3JIEKTPOHHO- I (poBOi popme

I') OTpacib AESITEIbHOCTH, OXBATHIBAIOILIAS BOIPOCHl XPaHEHUs M HCIOJIb30BaHUS ap-
XUBHBIX IOKYMEHTOB

99. Ha kakue TOKYMEHTONOTOKH JCIUTCS JOKYMEHTAITHSL:

a) MHUChMa, PaCTIOPSHKEHHSI, IOTOBOPa

0) moroBopa, JOKYMEHTbI OpPIaHOB BJIACTH

B) BXOJSIIINE, UCXOAIINE, BHYTPSHHUE TOKYMEHThI

r) oOparueHus rpaxaaH ()kaaoObl, IPEITOKEHUS U 3asIBICHHNS )

100. Peructpanus 31€KTPOHHBIX JOKYMEHTOB — 3TO:

a) yCTaHOBJICHHE KOJMYECTBA M COCTaBa apXUBHBIX JOKYMEHTOB B €UHHIAX y4yeTa U
¢bukcalys NpUHAIEKHOCTH KaXJI0M eTMHHIIBI y4eTa K OINpe/le]IeHHOMY KOMILUIEKCY U 00-
IIeMY UX KOJMYECTBY B YUETHBIX JOKYMEHTaX

0) BaxHEHIIMH 3Tanm paboOTHl C JOKYMEHTaMHU M ONpENesieTcsl KaK 3aluCh YYETHBIX
JTAaHHBIX O JIOKyMEHTE M0 YCTaHOBJIEHHOH (opme, pukcupyromas Gakt ero co3gaHus, oT-
IIPaBJICHUS WM NTOJTY4EHHUS

B) 9TO MaKCHMaJbHO PallMOHAILHOE COKpAaLICHHE KOJINYECTBA YEro-In00 MyTeM CTaH-
JTapTU3alud K equHon hopme

I') OpraHu3anus JOKyMEHTOOOOpOTa, XpaHEHHUs U HCHOJIb30BaHUSA JOKYMEHTOB B Te-
KYIIEH NEATENBHOCTH YUPEXKICHUS



101. Y4er 1oOKyMEHTOB — 3TO:

a) BaXKHEHUIIMH 3Tam paboThl ¢ JOKYMEHTaMH M ONpPENeNseTcsl KaK 3aluch yYeTHBIX
JaHHBIX O JIOKYMEHTE 10 YCTaHOBIIEHHOW (opme, puxcupyromas (HakT ero co3naHus, OT-
MIPABJICHUSI WU TIOJTyYCHUS

0) ABWKEHHE TOKYMEHTOB B OpraHU3allMyd ¢ MOMEHTA MX MOJIyYSHHS WM CO3JaHHsI /10
3aBEpUICHUS NCIIOIHEHHMS, OTIIPABKH a/IpecaTy WM C/1a4d Ha XpaHEHHE

B) YCTAQHOBJICHHE M TNPHUMEHEHHE IMPAaBHJI C IENbI0 YIMOPSAOUYCHUS AEATEIIBHOCTH B
oIpeeIeHHON 00IaCTH Ha MOJIb3Y M IPU YYaCTHH BCEX 3aMHTEPECOBAHHBIX CTOPOH, B YaCT-
HOCTH, JUI JAOCTIXKEHHS BCEOOIEH ONTHMAaIbHON SKOHOMHUU IMPH COOMIOJEHHH (HYHKIIMO-
HAJIBHBIX YCJIIOBHI M TPEOOBAHUI TEXHUKH O€30MaCHOCTH

I') YCTAaHOBJICHHE KOJIMYECTBA U COCTaBa APXMBHBIX JIOKYMEHTOB B €AMHULAX y4YeTa U
¢buKcanus TPUHAIIICKHOCTH KaKI0W €IUHUIIBI ydeTa K ONpeNeICHHOMY KOMIUIEKCY M 00-
[IEMY WX KOJMYECTBY B YUETHBIX IOKYMEHTAX

102. Kakue GpopMbI perucTpaniy JOKyMEHTOB CYIIECTBYIOT?

a) ’KypHaJIbHasi, KapTOYHAasi U aBTOMAaTU3UPOBAHHAS

0) LeHTpaTM30BaHHAas, ICIICHTPATU30BaHHAS, CMEIIIaHHAS

B) y4eT JJOKYMEHTOB, KOHTPOJIb UX UCIIOJIHEHUS, CIIPaBOYHas paboTa 10 JOKYMEHTaM
r) aabOOMHasi, KHUKHAs

103. IoKyMEHTOMNOTOK UCXOASIIUX JOKYMEHTOB COCTaBJISIOT:

a) OTBETHBIC U MHUIIMATUBHBIE MHCbMA

0) mrCcbMa, aKThI, TPUKA3bI

B) MOCTaHOBJICHHUS, PEIICHUS, pacTIOPsHKEHUS, TIPUKA3bl, MTUCbMA U T.I1.

I') JOKYMEHTbI TOJBEJOMCTBEHHBIX OpraHU3aluii, IPUCHUIAIONINX TTEPBUYHYIO OTYET-
HO-YYETHYIO TOKYMEHTALMIO U Pa3IM4HOI0 pOJia 3alpoChl

104. O6beM TOKyMEHTOO000pOTa — ITO:

a) 9TO MaKCUMAaJIbHO PAallMOHAJIbHOE COKpAIIEHHE KOJIMYECTBA YEro-JIN00 MyTeM CTaH-
JapTU3alMU K eAMHON (hopme

0) MaTepuagbHBI OOBEKT, coJepKaluii UHPopMalHio B 3a(UKCUPOBAHHOM BHJE U
CIELMAJIBHO NPEAHA3HAYEHHBIN [UIs €€ IIEpejaul BO BPEMEHHU U IIPOCTPAHCTBE

B) YCTaHOBJIEHHE KOJMYECTBA U COCTAaBa apXMBHBIX JOKYMEHTOB B €IMHHUIIAX ydyeTa U
¢bukcaiys NpUHAJIKHOCTH KaXJI0M eIMHHIIBI yyeTa K OIpe/lelIeHHOMY KOMIUIEKCY U 00-
IIeMY UX KOJMYECTBY B YUETHBIX JOKYMEHTaX

I') KOJMYECTBO JOKYMEHTOB, NOCTYMBIINX B OPraHU3alMI0 M CO3/IaHHBIX €0 B Teue-
HUE OIpeIeTICHHOr0 epHoa BpeMEHH, KaK IPaBHUIIo, roja

105. KTo MokeT ocyiiecTBIsATh IepBOHAYATIBHBINA TpHeM U 00paboTKy TOKYMEHTOB:

a) CeKpeTapb

0) mupeKkTop

B) HayaJIbHUK OT/EJa KaJpoB

) CHeUaIbHOE MOAPA3ACIICHUE CIYKOBI 10y, paOOTHUK CITY>KOBI 10y HJIM CEKpeTaphb
PYKOBOIUTENS

106. Jlena ¢ MCIOJHEHHBIMU JOKYMEHTaMH IOCTOSSHHOTO M BpeMeHHoro (cssiuie 10
JIET) CpoKa XpaHEHMs MoJUIeXkKaT Mepefade U3 CTPYKTYpHOIO MOJpa3/esIeHusl B apXUB opra-
HU3aIUH (MPU €ro HATMYUK):

a) 0 UCTEUYEHUH IISITH JIET MX XPAHEHUS B CTPYKTYPHOM IOJpa3elIeHUH

0) 10 UCTEYCHUU TPEX JIET



B) MO UCTEUEHUU JIBYX JIET

') [0 UCTEYEHUH OJHOTO rofa

1) 110CJI€ OKOHYAHUS KaJEeHIapHoro roja

€) M0 YCMOTPEHHIO CTPYKTYPHOTO MOAPA3/ICICHUS

107. O0s13aHHOCTH WICHA SKCTIIEPTHONH KOMUCCHUH TTPEATIPHSITHS:
a) MPOBEPATH COXPAHHOCTH JIOKYMEHTOB B MOPA3ACICHUIIX

0) OIICHUBATh CTENEHb CEKPETHOCTH IOKYMEHTOB

B) MPOBEPSATH MPABUILHOCTh COCTABIICHUSI JIOKYMEHTOB

I') MPOBOJIUTH IKCIEPTU3Y LICHHOCTH TOKYMEHTOB

1) KOHTPOJIUPOBATH UCIIOJHEHUE JOKYMEHTOB

108. lena u3 apxuBa OpraHu3aliiy BHIIAIOTCS paOOTHUKAM CTPYKTYPHBIX MOApa3aesie-
HUU JJAHHOM OpPTraHU3allui Ha CPOK:

a) He 6onee 10 gueit

0) He Oostee 21 mHA

B) He Oonee 30 nuei

I') HET IPaBUIBLHOTO OTBETA

109. IIpoBepka HaMU4MsI U COCTOSIHUS JIe] B apXuBe (MCKIIIOYasi Ype3BbIYaHbBIE TPO-
WCIIIECTBHSI, CMEHY 3aBEIYIOIIEr0 apXHBOM H T.I1.) IIPOXOIUT C IEPHOJMIHOCTHIO!

a) /IBa pasa B roa

0) OnuH pa3 B 3 roza

B) OnuH pa3 B 5 ner

r) Her npaBunbHOro otsera

110. IToaroroBka k apXMBHOMY XpPaHEHHIO MEPEMMUCKHU MPEANPUATHS TPOUCXOAUT Clie-
IYIOUIMM 00pa3oM:

a) mepernucka Xpanures oT 1 rona 7o 5 jier, 3aTeM nepenaeTcs B apXuB

0) mepenucka XpaHUTcs OT 3 710 5 JIeT ¥ Ha apXMBHOE XpaHEHHE He MepeaaeTcs

B) IMEpenucKa XpaHUTcs OT 3 10 5 JIeT, 3aTeM IepesaeTcs B apXUB

r) Her mpaBunbHOrO OTBETa

111. Iepen cnayeit TOKYMEHTOB Ha apXUBHOE XPaHEHUE CIICIYET ...
a) CTPYIIHPOBATH U MOAMIUTH JOKYMEHTHI B MTAIIKH

0) oopMUTH U ONHUCATh JeNa

B) COCTaBHUThH OMKCH JOKYMEHTOB M MIEPEILIECTH UX

I') CUCTEMaTH3UPOBATh U YTOYHHUTH JOKYMEHTBI

1) CKOIMPOBATh 0CO00 BAYKHBIE JIOKYMEHTBI

112. ITpu oopmiennu aen BpeMeHHoro (710 10 jer) XxpaHeHus! He ceayeT MPOU3BOANTS:
a) yTOYHEHHE 3amucel Ha 00JI0kKKe

0) mpoBepKy PU3HMIECKOTO COCTOSHUS TOKYMEHTOB

B) MCKJIIOUEHHE JHUIITHUX KON

r) OpOIIIOPOBKY

113. JIokyMeHT, UMEIOIIHI B TEKCTE MMOMETKY K CPOYHOMY MCIIOJIHEHUIO, TOJKEH OBIThH
HCIIOJIHEH B ...

a) JIeHb MOCTYIUICHUS

0) TeueHHne CyTOK



B) 3-IIHEBHBII CPOK
') JECATUIHECBHBINA CPOK

114. HomeHkiiaTypa Jiei1 OpraHH3aldi COTJIACOBBIBACTCS C apXUBHBIM YUYPEKICHHEM
HE pexe:

a) OJIHOTO pasa B roj

0) omHOTO pasa B 3 roja

B) OJHOTO pa3a B 5 yer

I') HET IPaBUJIBHOIO OTBETA

115. Yamie Bcero JOKyMEHThI TPYIITUPYIOTCS:
a) 3a OJIMH KaJICHIAPHBIHA TOJI

0) 3a IBa KaJCHIAPHBIX roJa

B) 3a TpU KaJCHIApHBIX rojJa

) 3a [9Th KaJICHAAPHBIX JICT

1) 3a JIECATh KaJICHAAPHBIX JIET

116. deno popmupyeres ...

a) B IIpezenax KaJeHAapHOoro roja (3a UCKJIIOUEHUEM NEPEXOIALINX JeT)
0) 110 1OCTHKEHUS MaKCUMAJIbHOIO 00beMa B JIUCTAX, T. €. 10 250 1.

B) MO0 YCMOTPEHHIO OPTaHU3aLUuU

I') 710 OKOHYAHUS PEIIEHUs BOIIPOCa, HE3aBUCHMO OT KaJIEHAAPHBIX CPOKOB
J1) HET IPaBUJIbHOTO OTBETA

117. CBotHas HOMEHKJIaTypa J1e71 GUPMbI BBOAUTCS B JA€HCTBHE:
a) ¢ 1 sHBaps ciaenyrolero KaleHaapHoro rojia

0) ¢ nexalps TEKyIIero rojaa

B) KaX</ble MTOJIT0/1a TEKYIIETo Mepuoia

r) Mo Mepe HaJoOHOCTH

118. 3aBepiieHHbIe Jiena MOCTOSHHOTO U JOJATOBPEMEHHOI'O XPAaHEHUs XPAHATCS IO
MeCTy UX (POPMHUPOBAHUA ...

a) 1 ron

0) 2rona

B) 3 roma

') MepeaalTcs B apXMB cpa3y Mocie 3aBepiieHus pOopMUPOBAHUS

1) HET IPaBUJILHOTO OTBETA

119. 3a popmupoBaHue €71 OTBEYAET:

a) PYKOBOIMTENb OpraHU3alUuU

0) 3aMeCTUTENh PYKOBOJIUTENSI OPraHU3aAINH

B) CEKpeTapu CTPYKTYPHBIX MOApa3aeIeHUN

I') PYKOBOJHUTENIU CTPYKTYPHBIX MOJIpa3esieHuit
1) HET MPaBUIILHOTO OTBETA

120. Homenknarypa fien pa3padarbIBaeTcs OCIE CO3/IaHUs OPraHU3alllu | ...
a) JecTByeT OECCPOUHO

0) eXeroJHo BBOJUTCA B ACHCTBUE MPUKA30M PYKOBOIUTEIS

B) IEpeyTBEPXKIAETCS OJUH pa3 B MATh JIET

I') HET IPaBUJIBHOIO OTBETA



121. Beigaua aen u3 apxuBa i paOOTHHKOB IPYTUX OpraHu3anuii ohopmiseTcs ...
a) aKTOM O BblJ1aye JieJ BO BpEMEHHOE M0JIb30BaHUE B IPYTUe OpraHu3aluu

0) 3aKa30M Ha BbIJa4y JI€JI BO BDEMEHHOE MOJIb30BaHKE B IPYTHE OpTaHU3aIIH

B) 3asBJICHHEM Ha BBIJIauy JIeJl BO BPEMEHHOE I10JIb30BAHUE B JPyTryue OpraHu3aliu
I') HET IPaBUJIBHOIO OTBETA

122. Cpoku XpaHEHHs TUIIOBBIX JOKYMEHTOB YCTaHABIIMBAIOTCS:
a) opraHamMH MECTHOH aJMHHHUCTPALUU

0) BBILIECTOSIICH OpraHu3anuei

B) CaMMM IpEIpUATHEM

r) denepanbHOI apXUBHOM CITy)KO0U poccu

1) MECTHBIM I'OCYJapCTBEHHBIM MM MyHULMIIAIBHBIM apXHUBOM
€) HET NMPaBWJIBHOI'O OTBETA

123. Ecnu B TeueHue rojia MOsBISIOTCS HOBBIE JOKYMEHTUPYEMbIE Y9aCTKU paOOThI, HE
MPEeIyCMOTPEHHbIE MPEXKHEH HOMEHKIIATYPO# 1e7 (UPMBI, TO 3aT0JIOBKH e ...

a) BHOCSITCSI B HOBBII pazjien TeKyIlel HOMEHKIATYPbI 1€

0) BHOCSITCSI B HOBBII pa3/ie]l HOMEHKJIATYPHhI JIe] Ha CIeIYIOMINHA KalleHIapHbIi 1o

B) BHOCSTCSI B HOMEHKJIATypy JIeJ TEKYIIEro rojia noJj pe3epBHbIMU HOMEpaMu

I') HE OTPAXXKAIOTCS B TEKYIIEH HOMEHKJIAType

124. ITpoTokoibl 001UX cOOpaHUil COTPYAHUKOB (PUPMBI XPAHSITCA. . .
a) 5 ner

0) MOCTOSTHHO

B) 75 ner

r) 3 roma

1) 10 MUHOBaHUS HaJIOOHOCTH

€) HeT MPaBUILHOTO OTBETA

125. Ilpu moaroTroBke fena K mnepeAadye B apXvUB BHYTPEHHSS OMUCHh JOKYMEHTOB, CO-
JIEPIKAIUXCS B JIEJI€ TIOMEIIAeTCs ...

a) B KOHIIE Jena

0) B Hauase jena

B) Ha JIMIIEBOW CTOPOHE OOJIOKKH Jena

T) B CAMOCTOATEILHOE JICTIO

126. Homenknatypa aemn — 37o ...

a) TiepeueHb 3aroJIOBKOB JIENI U CPOKOB UX XPaHEHUs
0) cIUCOK BceX Jell, UMEIOIIMUXCS Ha MPeANpUsTUI
B) MEpeYeHb Jei Ul epejaud B apXuB

I') CIHCOK 0CO00 BaXKHBIX IOKYMEHTOB

127. Ha 060Ky nena BpeMeHHOro xpaHeHus (1o 10 yier) He BhIHOCUTCS MH(pOpMa-
U

a) CPOK XpaHEHUS;

0) MHJICKC JIena;

B) KOJIMYECTBO JIUCTOB, COAEPKAILUXCS B JEJIe

I') 3aroJjoBOK Jiefia

1) 1ata 3aBefcHUs Jema



128. Pemienne o npoaseHuu CpoKa UCIIOIHEHNS JOKYMEHTA IPUHUMAETCSL:
a) B ICHb MCTEUCHHS CPOKA UCTIOTHEHUS

0) 3a JEHb 10 UCTEYECHUS CPOKA UCHIOTHEHHS

B) 3a J[Ba JHS JI0 HCTCUCHHS CPOKA MCIIOTHEHUS

r) 3a 3 JHS 0 UCTCYCHHS CPOKA HCIIOTHEHHS

1) HET MPaBUIBLHOTO OTBETA

129. CHaTHE TOKYyMEHTa C KOHTPOJIS UCIIOTHEHHS O(hopMIIseTCs:

a) OTMETKOW 00 MCIIOJHEHUH W HANIPABIICHUU B JCIIO

0) OTMETKOM O KOHTPOJIE UCTIOJTHECHUS

B) OTMETKOW 00 UCITOJIHUTEIE

I') OTMETKOM IJii aBTOMAaTHYECKOro MOMCKa JOKYMEHTa (KOA-HAEHTU(UKATOpP dIIeK-
TPOHHOM KOIHH JIOKYMEHTA)

YMeTb: epamomuo pazpabamuléams OCHOGHbIE BUObL YRPABLEHYECKUX OOKYMEHMOS,
pabomamp ¢ OoOKyMeHmayuel 8 COOmeemcmeaull o CMaHOapmamt 0ei0npou3800Ccmad

1. VYcraB opraHuzaudd —  Y4pEAWTENbHBIA  JOKYMEHT, YCTaHaBJIHUBAIO-
Ui . (3akoHyume onpeoenenue)

2. TlonmoxkeHWe — 3TO JOKYMEHT, pErjaMeHTUPYIOMIUN .(3axonyume
onpeoenenue)

3. IoKyMeHTBI KIacCHDUIHPYIOT (3anoiHume nycnmoie Mecma,):

no eudam: OpraHNW3AIMOHHO-PACHIOPSIUTEIbHBIE, , IO JJTUYHOMY CO-
CTaBy;

no ¢popme: VHINBUAYAIbHBIE, , TpathapeTHsIe;

10 NPOUCXOHCOEHUIO: CITY)KEOHbIE U ;

no Mecmy NPOUCXOHCOEHUS: Y BHYTPEHHHUE,

1O CPOKAM XPAHEHUSL: , BDEMEHHOT'O XpaHEeHHUS;

no cmeneHu 21acHOCmu: OTKPBITBIC U ;

no cnocoby ¢huxkcayuu ungopmayuu: pyKONUCHBIE, , Tpaduyeckue,

, POTOKMHOTOKYMEHTHI,
no 8udy ogopmaeHus: TOATUHHUKH, , , TyOJIMKaThI;
no cpouHOCMU: ¥ HECPOYHEIE,

no HAUMEHOBAHUIO.

4. Tlpuka3 - 3TO HOPMATHBHBIA TOKYMEHT, W3/laBaeMBbIil .(3akoHuume
onpeoenenue)

5. VkazaHue - pacriopsIuTeNIbHBIN JOKYMEHT, U3/IaBaeMbIi .(3akoHuume
onpeoeneHue)

6. [TpOTOKOIT - 3TO TOKYMEHT, COJICPIKAIIIHIA .(3akoHuume onpeoenenue)

7. Jlata W MecTa COCTaBJE€HHS aKTa JOJDKHBI COOTBETCTBOBATH JaT€ U MECTY
(oxonuume npeonoxcenue)

8. AKTBI, KaK MpPaBWIO, YTBEPKIAAOTCS YUPEKICHUS
(6cmasbme nponyujeHHvie Ci06a,).




9. Ilocne ci0B «4WIEHbI KOMHCCHU» HE CTaBUTCS (6cmagvme
nponyujeHHvle closa).

10. TexkcT MPOTOKOJIA COCTOUT u3 JIBYX qacTei: BBOJIHOH U
(6cmasbme nponyujenHvle cl108a).

11. KonnuectBo yKa3bIBaeTCs 00s3aTEIbHO, TaK KaK OT ATOTO 3a-
BUCUT KBOPYM IIpH NPUHATUHN PELICHUS TOJIOCOBAHUEM (8CMagbme nponyujenHule cloea)

12. Ha paCIMPCHHBIX 3aCCIaHUAX C OOIBIINM YHCIOM MPUCYTCTBYIOIIUX HUX COCTAB

YKa3bIBAETCs (6cmasbme nponyuenHvle c106a)
13. Kaxnaplii BOmpoc MOBECTKH JHS apabckumu 1dpamu,
oopmisiercss ¢ KpacHOM cTpoku U (opMmyaupyercs B nasiexe.

(6cmasbme nponyujeHHvie c1086a)

14. Kaxnplii NyHKT IOBECTKU JHS CTPOUTCS IO CXEME: ,
, .(6cmasbme nponyujenHvle c108a)

15. Ecnu Bompoc He 00Cy»aaics, MyHKT MOXET OTCYT-
CTBOBaTb. (6cmasbme NponyujeHHuvle c106a)

16. IIpotokon odopmisiercs B IK3EMIUTAPE (8cmagvbme NPONyujeH-
Hble C106a)

17. Beimucka ©W3  TPOTOKONA  yAOCTOBepsieTcss  O(QOpMIEHHEM  pPEKBH3UTA
.(6cmasbme nponyweHHvle c108a)

18. Haroi BBIITMCKHU u3 IIPOTOKOJA  SIBJISIETCS Jiara, yKa3aHHas
.(6cmasbme nponyujentvle c108a)

19. JloxnaaHas 3amucka — JOKYMEHT, aJIp€COBAHHBIN o
KOHKPETHOU TeMe C U TIPeVIOKEHHUSIMH TI0 HEeH. (6cmasbme npony-
ujeHHvle C106a)

20. BHemHI00 JOKIAIHYIO 3aIUCKY, aIpECOBAHHYIO B BBHIIIECTOSIIYIO OPTaHU3aIUIO
MTOMUCHIBACT (6cmaevme nponyujeHHvle cioea)

21. BHYTpeHHIOIO  JIOKJIQJHYIO  3alUCKy  COCTAaBJISET W IOJAIMHCHIBACT
.(6cmasbme nponyuenHvle c106a)

22. PexBHU3UTHI BHYTPSHHEH JTOKJIATHOM 3aIMCKU (8CMasbme nponyuweHmvle cloea):
- agpecar (B 1aTeTbHOM MaeKe)

- (B poIMTENHHOM MAJEKE)

- HAMMEHOBAaHME BHUIa JOKYMEHTA

- TEKCT

- OTMETKa O HAJIMYUU TPUIIOKEHUS (B CIydae HEOOXOIUMOCTH)

- 1aTta




23. PexkBU3UTHI BHEIIHEH TOKIIATHON 3aIIUCKH (8CHMABbMe NPONYUjeHHble C108A).
- HANMEHOBAHUE OpraHU3alMK — aBTOPA JIOKYMEHTa
- HAaMMEHOBaHME BHUIa JOKYMEHTA

- UHIEKC
- MECTO COCTaBJICHUS JOKYMEHTa

- 3aroJIOBOK K TCKCTY
- TCKCT
- OTMCTKA O HAJIMYUHW IPUIIOKCHHUA

- OTMETKa 00 MCIIOTHCHUU U HaITpaBJICHUU JOKYMCHTA B €10

24. Tekct nuchbMa JOIDKEH OBITh MPOCTHIM, T.€. KacaThCs BOIIpOCA.
(6cmagvme nponyujeHHvle cloea)

25. Tekcr muceMa, Kak MpPaBUIIO, COCTOUT U3 JABYX yacTteil. B mepBoil uactu naercs
, BO BTOpPOW 4acTu .(6cmasvme npo-
nyweHHbvle c106a)

26. TexkcT muchbMa MOXKET COCTOSITh W3 OJHOM YacTH.
(6cmasbme nponyujeHHvie c1086a)

27. CnyxebOHOe NHCbMO — 3TO €JIWHCTBEHHBIH JIOKYMEHT, KOTOpBIH HE HMEeT
JIOKYMEHTA. (8cmagvme nponyujeHHvle clo8a)

28. MakcumanbHOE KOJNMYECTBO aJpecaToB B MHCHMeE-
(6cmasbme nponyujeHHvie ci06a)

29. PexBH3UTHI CITY’)K€OHOTO ITUCHEMA (8Cmasbme NPOnyujeHHble Cl08a).
- PEKBU3UTHI OJIaHKA MTUCHMA;

- ajpecar;

- PE30JIIOoHS;

- TEKCT;
- OTMETKA O HAJUYHH MPUITIOKCHHUS;

- OTTHCK II€YaTH;
-0TMETKa 00 MCIIOJIHUTENE;

-OTMeTKa 00 UCTIOJTHEHUH JIOKYMEHTA U HAIPaBJICHUH €T0 B JIEJIO;

- ( TOIBKO JUTSI BXOAIIUX ITHCEM. )

30. Onpenenure TUIT JEIOBOIO MUCHhMA:
Ha Baw 3anpoc coobwaem, umo 6ce KOMROHEHMblL ABMOOYCHBIX B030YUHBIX KOHOUYU-

OHEPO8 U MPAHCNOPMHBIX MOPO3UNLHBIX YCIMPOUCIE UMEOm NOOMEepiHcoeHue CManoapmos
ISO 9001.

31. Onpenenute TUI AEIOBOTO MUChMA:



IIpocum Bac coobwums, koeoa u Ha Kakux yciosusx Bei mooiceme nocmasume Ham
200 kombaiinos mapxu B-45.

32. OnpenenuTte TUI JEJI0BOTO MUChMa:
C coorcanenuem coobwaem, umo Kaoposas CUMyayus 6 Haulem YHugepcumeme He no3-
80.151eM NOJOAHCUMETbHO OMKIUKHYMbCA HA 8aule NPediodceHue o pabome y HAC.

33. OnpenenuTte TUI JEJIOBOTO MUChMA:

B omeem na Baw 3anpoc coobwaem, umo OOO «Konvmekcey» ocywecmensiem nocmas-
ku 6 Poccuio kxonyemmpama yupkonuesoeo nopouikooopasznozo «KIII), npouzeoocmea
Bonvnozcopcroco I'l” MK. [locmasku ocywecmenaiomes 6 e. Pocmose-na-/[ony napmusamu no
10-15 monu a6momobuILHBIM MPAHCROPIOM.

34. OnpenenuTte TUI JEJI0BOTO MUChMA:
Iloomesepocoaem nonyuenue Bawux npednoosicenuit uznoxcennvlx 6 nucome Ne(1-05
326 om 15.03.2016.

35. OnpenenuTe THUIT JEIOBOTO MUChMA:

Hanomunaem Bam, umo 6 coomeemcmeuu ¢ oocosopom 24-16 om 16.01.2016. Buvi
00JICHbL 3a6epuiums pazpabomxy npoexma 0o 16.08.2016. [Ipocum Bac coobuume cocmo-
AHUe pabomeol.

36. Onpenenure TUIT JEIOBOTO MUChMa:
Buvicviiaem 3anpowennvie Bamu cepmughuxamol kauecmea noCMAasieHHblX paHee KOH-
ouyuonepos. Ilonyuenue npocum noomeepoumes.

37. Onpenenure TUIT JEJIOBOTO MUChMa:

TTucomom Ne 125 om 15.03.2016 mvl coobwanu Bam, umo 6 cesasu c ygenudenuem npo-
U3800CMBEHHOU MOWHOCMU HAUL 30800 UMeeNn 803MONICHOCb OONOTHUMENLHO U320MOBUIMb
u nocmasums eautemy xoonepamugy 6 2002 200y paznuumvie XumuyecKue peaxmusvl HA
cymmy 3 man. pyo. OOHako 00 Hacmoswe2o 8pemeny omeema Mvl He noayuuiu. Hanomuna-
emM 0 Hauiem npednodiceHuu u npocum 6 10-0HesHblll CPOK NOOMEepOUms ceoe co2nacue uiu
OmMKa3 om NONYYeHUs YKA3AHHBIX XUMUYECKUX PeAKMUBO8.

38. Onpenenute TUI JEJIOBOTO MUChMA:

Veaoicaemwiii Anexcanop Ilemposuu!

Kpaiinue obcmosmenvcmea 3acmasnsiom Hac oopamumscs HenocpeocmeeHHo Kk Bawm.
20 nosabpsa 2015 2. mvr onnamunu 06a cuema 3a800a 3a 60 nakemos paouamopos Ha oouL0
cymmy 150 000 pyoneil.

Hawu npeonpusmus doneue 200vl cesa3vigarom 0o6pvle napmuepcKue OmHOULeHUsl, no-
IMOMY Mbl C NOHUMAHUEM BOCHPUHUMAEM NPoblieMbl 3a600d U NEPEHOCHL CPOKO8 OM2PY3KU
ONJIAYEHHbIX HAMU PAOUAMOPOS.

Bmecme ¢ mem, npoutno ysxce noumu 06a mecaya ¢ MOMeHma Hautetl npedonnamsl. Mol
UMeeM cepbesnvle npobIemMbl KaK 6 C8:A3U ¢ OMCYMCMEUemM paouamopos; maxK 8 ces3u ¢ om-
cymcmeuem 000pomHulx cpedcms, Haxoosuuxcs y Bac.

B cnoorcuswietica cumyayuu yoeoumenvno npocum Bac navimu 6o3modcHocms omny-
cmumb Hawel upme He menee 80 % onnayeHHbIX HAMU PAOUAMOPOS.

39. Ompenenure TUIT JEIOBOTO MHUCHMA:



Omeem Ha 3anpoc om 01.04.20162. no nocmaske napmuu mpaxmopog coodwaem
Bam, umo comoevi eco evinonnum.

Konxpemnas ungopmayus o yeumax, cpokoe nocmasku, mpaHcnopmupogke u gopme
oniamsl OaHa 8 NPUNLOIHCEHUU.

Ipunoowcenus: npatic-nucm na 3 1. x 2 9K3.

40. Onpenenute TUI IEJIOBOTO MUChMA!

Hanpasnsiem cocmagnennuwiii Ha 0CHOBe CO2NACOBAHHOZ0 NPOEKMA 002080p 00 apeHoe
nomewenuil noo Llenmp coyuanvhoti nomowu cemve. Ilpocum noonucams, 3a6epums neya-
moio u eviciamo 1 (00un) s3xzemniap 6 Haut aopec.

Ipunoocenue 0o2cosop 06 apende nHa 8 1. x 3 9K3.

41. Onpenenure THN J1€JI0BOTr0 NUChbMa:

IIpocum npouzeecmu mexywuii pemonm nomeweHuti Llenmpa coyuanvHoii nomowu
cemve. Onnamy 2apanmupyem 6 cOOMEemcmeuy ¢ ymeepicoenHou cmemou. Haw pacuem-
Holti cuem Ne @ omoenenuu 6anKa.

Ipunoowcenue: cmema na 3 1. x 2 3K3.

42. JIokyMeHTOO00pOT — 3TO JIOKYMEHTOB B YUPEKICHUH C
MOMEHTa HX WINA TIONYYCHHS IO 3aBEPIICHUS
WIH OTIIPABIICHUS (8CMABbMe NPONYUjeHHble CL08a)

43. Kaprounasi opma perucTparyiil HCIOJIb3yeTCs B YUPESIKIACHUIX ¢ 00BEMOM JOKY-
MEHTO00O0poTa €IUHUIl B TOA. (8cmasvbme Npony-
ujeHHvie c108a)

44. Cpok UCHOJHEHUS — OTO NEepUoJ BpPEMEHH, KOTOpBIM OTBOJAUTCS Ha
JIOKYMEHTa, WIM KaJeHJapHas JaTa, Ha KOTOPYIO Ha3HAa4yeHO 3a-
BEpPLICHHE €TI0 .(6cmasbme nponywennvle c1o6a)

45. B neno noAmmBarTCsa JOKYMEHTBI, TPETyCMOTPEHHbIE
3anuwume omeem:

46. B xakoM rojly MO>KHO YHHUUYTOKUTh JOKYMEHTHI, co3fanHbie B 2003 r. 1 uMerolue
cpok xpaHenus 10 net?

a) B 2013 rony.

0) B 2014 rony.

B) B 2015 rony.

47. Kakue Tpu BHJIa OMUCEH JIeJI COCTABIAIOTCS B OPraHU3ALMU MPHU MOATOTOBKE /€T
JUIS Tiepe/ladll Ha apXUBHOE XpaHeHue?

a) OIUCH MPUIIOKEHUH K TOKYMEHTaM.

0) omucCh J1eN1 MOCTOSHHOTO XPaHEeHHUS.

B) OIIUCBH JI€] BpeMeHHOro 110 10 neT xpaHeHusl.

I') ONUCH JIeJ 10 JINYHOMY COCTaBYy.

1) OIIUCBH JI€] BpeMeHHOro cBbliie 10 j1eT XxpaHeHusl.

€) OIHUCH JIeJ, OUIeKAIUX YHUUTOKEHUIO.

48. IIponomxkure npemioxenue: « OdopmieHue Aem — 3TO...»



49. OCHOBHBIMH ITPaBHIIAMH JJOKYMEHTOO00POTA SBISIOTCS:
1.
2.
3.

50. — 3aMKCh YYETHBIX JAHHBIX O TOKYMEHTE 110 YCTAHOBJICHHOM
dbopme, pukcupyromasi GakT ero Co3AaHus, OTIPABICHUS WU MOTYICHHUS.

ol. — 3TO MPOCTABJIECHUE MX MOPSIKOBBIX
(perucTpanoHHBIX) HOMEPOB U HEOOXOJMMBIX YCIOBHBIX 00O3HAYCHH MPH PETUCTPAIIHH,
YKa3bIBAIOIINX MECTO WX MCIIOTHCHUS (COCTABJICHMS) U XPAaHCHHUS.

Bnaners: npasunamu u gpopmamu 0en06ou u KOMMEPUECKOU NEPENUCKU, 8 MOM HYUCTEe
¢ 3apyoOedncHLIMU NapMHEPaMU

1. PyxoBoactBysice 'OCT P 6.30 — 2003, cocTaBpTe BapuaHThI 001ero OJaHKa C yr-
JIOBBIM U MPOJOJIbHBIM PACIIOJIOKEHUEM PEKBU3UTOB I OpraHU3aluu (IpeapUsaTHS).

2. PykoBoactBysice 'OCT P 6.30 — 2003, coctaBbTe BapuaHThl OJIaHKA MUCbMA C yIJIO-
BBIM H [IPOJIOJILHBIM PACIIOIOKEHHEM PEKBU3UTOB ISl OPraHU3alH (IPEANPHSTHS ).

3. PYKOBOI[CTBYSICB Tpe6OBaHI/IHMI/I OCHOBHBIX HOPMATHUBHO-IIPABOBBIX JOKYMCHTOB,
COCTaBBTE IIOJI0KCHHE 00 IKOHOMUYECKOM (02 Wi (SA) (SR

3. PyKOBOI[CTBYS[CB Tp€60BaHI/I$[MI/I OCHOBHBIX HOPMATHWBHO-IIPABOBBIX JOKYMCHTOB,
COCTAaBbTC JOJDKHOCTHYIO HHCTPYKIIUIO BEAYHICT'O 9KOHOMUCTA.

4, PYKOBOI[CTBYHCL Tpe6OBaHI/I$IMI/I OCHOBHBIX HOPMATHUBHO-IIPABOBBIX JOKYMCHTOB,
COCTaBbTC ITATHOC paCIIMCaHUC.

5. CocraBpte npuka3 no AO «Masik» 0 IpOBEJEHUHN aTTECTallMM PYKOBOJUTENEH U
CMELUAINCTOB B LEJAX yAydlIeHHs M0J00pa, paCCTAHOBKU U MOATOTOBKH KaJpOB, IMOBBIIIE-
HUS WX JIeJ0BOM KBanu(uKaluy, KayecTBa U 3(pPexkTuBHOCTH paboThl, oOecnieueHus Oosee
TECHOM CBSI3U MaTepHUaIbHBIX U MOPAJIBHBIX CTUMYJIOB C pe3yJibTaTaMu Tpyna. B pacnopsiiu-
TEJIbHOW YacTH YKaXHUTE€ CPOK IMPOBEIEHHUS aTTeCTallid PYKOBOAMTEECH M CIEHATINCTOB;
yTBEPUTE MpUJIaraeMble CIIUCKU PAOOTHUKOB, MOAJIEKAIINX aTTECTAllUU. YKaKUTE COCTaB
aTTeCTAllMOHHOM KOMHCCHUU:  TpeJceAareib, CeKpeTapb, 4jieHbl Komuccuu. Ilopyunte
HayaJlbHUKAM OTJIEJIOB MOATOTOBUTH ATTECTALMOHHBIE XaPaKTEPUCTUKH IMOJISKAIIUX aTTe-
cTanuu pabOTHUKOB M MIPEJICTABUTH X B aTTECTAIIMOHHYIO KOMHUCCHIO B cpok 110 01.04.2016.
HauanbHuky otaena kagpoB 00eCeynTh METOIMYECKYIO MTOATOTOBKY aTTeCTaIllMi, HHCTPYK-
THPOBAHUE PYKOBOAMTENEH CTPYKTYPHBIX MOJApa3IesieHui O MOAX0Aax K OLEHKE U COCTaB-
JICHUIO aTTECTAIlMOHHBIX XapaKTepHCTUK paOoTHUKOB. IIpencemarento u cekperapro arre-
CTallMOHHOM KOMMCCHU IMPEACTaBUTh JOKYMEHTHI MO pe3yJbTaTaM aTTecTalllui pabOTHUKOB
JUI TIPUHATHS AUPEKTOpoM peuieHuid B cpok a0 17.04.2016. KonTposp 3a HCIONHEHHEM
MPHKa3a BO3JIOKUThH Ha 3aMECTUTEINSI TUPEKTOpa.

6. CocTaBbTe MpUKa3 MO DJIEKTPOBAKYYMHOMY 3aBOJy 00 YCTAaHOBJICHUHU €IMHOTO pe-
KHMa pabOoThl IIEHTPAJIbHBIX CKIAJ0B. B KOHCTaTupyrolield 4acTh OTMEThTE, YTO OTIIYCK
1exaM MaTepuajoB CO CKJIAJ0B IPEANpUITHS B TeueHUE pabodero JHS HapylIaeT HOpMa-
TUBHYIO pabOTy CKJIAJICKOTO ammapara. B pacnopsauTeNnsHOM Y9acTH YKaXUTe KOHKPETHBIE



YacChbl OTITYCKa MaTCpHaJIOB CO CKJIAA0B, HA30BUTC KOHKPCTHBIX AOJIKHOCTHBIX JIUI] (B JAUPCK-
O 1 uexax), KOTOPBIC OTBCYAIOT 3a MEPEBOJ CKIAJ0B HA boiee paI_[I/IOHaIIBHLJﬁ PEXUM pa-
00T1hI. OcTalIbHBIC PCKBU3UTLI YKAKHUTC CaAMOCTOSATCIILHO.

7. CoctaBbre npuka3 mo AO «[Iunot» 06 n3meHeHnu rpaduka paboThl B CBS3U € MPO-
W3BOJICTBEHHOW HEOOXOJMMOCThI0. B KOHCTaTHpyrolIel 4acTu yKakuTe OCHOBaHUE ISl U3-
JaHuWs MpUKa3a - JOKJIaJHas 3aluMCcKu HadainbHuKa otaena Opiosa B.M. B pacnopsnurens-
HOM YacTu MpesIoKUTE HaYaIbHUKY TEXHUYECKOIr0 OT/ella OpraHu30BaTh paboTy B cy000T-
HUE THHU B NEPUOJ; TIABHOMY OyXraJTepy MOATOTOBHTH HPEIJIOKEHUS IO OIUIaTe CBEPX-
YPOUHBIX THEH, ITaBHOMY MHXKEHEPY OPraHU30BaTh KOHTPOJIb 3a UCIIOJIHEHWEM IIpUKa3a.

8. CocraBbTe mpuka3 06 urorax padotsl ¢ fokymeHtamu B 2016 r. B AO «lIpocnexTy.
B xoHcTraTupyromei yacTi yKaxxuTe Ha HU3KYI0 TpeOOBaTEIbHOCTh PYKOBOIUTEIEH MOIpa3-
JIeJIeHU K Ka4yeCcTBY MOATOTOBKU JOKYMEHTOB M KOHTPOJIS 32 UX HCIONIHEeHHeM. B pacnops-
JTUTEILHON YacTH 00paTUTe BHUMAaHUE PYKOBOJMTENICH Ha MOBBIIICHUE TPEOOBATEILHOCTH K
paboTHUKaM B 4acTH paboThl ¢ JoKyMeHTamu. JlaiiTe 3a1aHue COTPYIHUKY, OTBEUYAIOLIEMY
3a JeTOMPOU3BOICTBO, Pa3padboTaTh MEPHI IO YIIYUIICHUIO ATOH paboTHI.

9. CocraBpte pacnopsikerue 1no AO «Bocxom» o mpoBEeIEHUH PEMOHTHBIX padoT B
CBSI3U C aBapUHUHBIM COCTOSIHUEM OTONUTEIbHOM cuctembl B Lexe Ne3. HaznauuTh oTBeT-
CTBEHHOI'O - HayaJIbHUKA PEMOHTHO-TEXHMUYECKOH Ci1y:KObl, yKa3aThb CPOK BBIIIOJHEHHS pa-
60T. KoHTposb 3a MpOBEJECHUEM PEMOHTHBIX pabOT BO3JIOKUTHh Ha HayaJlbHUKa Iexa Ne3
AnTonosa 10.B.

10. CocraBbre ykazanue no AO «AOCoJIIOT» O BBEJCHUH B AKCIUTyaTallMI0 aBTOMaTH-
3UPOBAHHON CHCTEMBI JJOKYMEHTAIIMOHHOTO o0ecredyeHus yrnpasieHus. B koHcTaTupyromei
YaCTH YKa)KUTE OCHOBAHUE - aKT Mpuema-cradu padoot ot 15.05.2016 Ne 15 «O 3aBeprieHuun
HKCIEPUMEHTATbHON MPOBEPKH KOMILJIEKCOB 33/a4 aBTOMAaTHU3MPOBAHHON CHUCTEMBI JOKY-
MeHTannonHoro odecrneueHust (ACHO)». B pacriopsauTenbHON YacT MPEJIOKUTE PYKOBO-
JUTENIO CITY>KObI JOKYMEHTALMOHHOTO obecnedeHus: (GupMbl 00ecriednTh BBOJ B HKCILTyaTa-
LMI0 CHUCTEMBbl B (YHKIMOHAJIBHBIX CIIy)K0aX (UPMBI; PYKOBOAMUTEISM U CHEHUAINCTaM
ClIy’)k0 03HaKOMUThCSI ¢ MHCTpyKLuell Mojb30BaTeNsIM CHCTEMBI; PYKOBOJIUTENSAM OTJIeNa
nH(pOopMalUK IPOBECTH 00yUYEHHE MOJIb30BaTeNei

11. CocraBbTe mpoTokoi obuiero coopanus akiuonepos AO «IIporpeccy, Ha KoTOpoM
paccMaTpuBaics BOIpoc 00 yBEJTMUYEHHH YCTaBHOIO KamuTana olmiecTBa. B xoze 3acenanus
npejcenaTenh COBETa JUPEKTOPOB MPEACTABIII TEXHUKO-IKOHOMUYECKOe 000CHOBaHHE yBe-
JMYEHUs] YCTaBHOTO KamuTaja oOmiectBa Ha 85 MiH. py0. BeicTymaromume mopanepxkanu
MpeUIo’KeHNe 00 YBETMYEHUH YCTAaBHOTO KalHTaia OOIIECTBa M MPEUIOKIIH TIepeueHb Te-
PUOIMUYECKUX M3JaHUN A MyOJMKaAlMU WH(GOPMALUK O JOMOJHUTEIHHOM BBINYCKE aKIUi
obmiectBa. CobpaHue MOCTAaHOBWJIO: YBEIMUYUTH YCTaBHBIN KamuTall OOIIECTBA; YTBEPIUTH
npencraBieHHblii COBETOM JHUPEKTOPOB MPOCHEKT 3MUCCUM aKIMif; BHECTH W3MEHEHHS B
yctaB AO «lIporpecc» B 4acTH yBEJIIMUYEHHE YCTABHOIO KamuTaja. PeleHus: NpuHsIThl eau-
HOTJIaCHO.

12. CoctaBbTe MPOTOKOJI OOLIET0 COOpaHus pabOYHMX MPOU3BOICTBEHHOIO KOOIIEpaTH-
Ba «BocTok», Ha KOTOpOM 00CYKAaJCs BOINPOC O CO3/JaHHM TPOU3BOJICTBA CTPOUTEIHHBIX
MaTepHaioB JIJIsl CTPOUTENILCTBA JKUJIBIX ToMOB. Ha coOpanuu Oblia 3acimyinana nHpopma-
IS TIpeIceIaTelIsi O BOZMOXKHOCTH CO3JJaHMs TAKOTO IIeXa U MepcreKkTuBax ero padorsl. [lo-
ciie o0CyXJeHUs1 ObUIO MPUHATO PEIICHUE MOPYYUTh MPEACENaTeI0 U ero 3aMEeCTUTEIIO T10



CTPOUTENILCTBY B TE€UCHHE 6 MECSIEB pa3BepHYTh pabOTy W BBLACTUTH IS ITHX menen 315
MJIH. pYO.

13. CocTtaBbTe POTOKOJ 3acenanusi coBera qupekrtopoB AO «3apsi». B cocraBe npu-
IJIAIIEHHBIX OTMETHTE 3aMECTUTENSI TUPEKTOpa M0 MPOU3BOJACTBY. B moBecTKe JHS yKaKuTe
BOIIPOC O pean3alliu MPOeKTa Mpou3BoAcTBa u3aenus AA-11 (nokmnan 3amecTurens JUPeK-
TOpa IO MPOU3BOACTBY). BricTymnaromue cooOmMIn 0 HEOOXOMMOCTH MTPOBECTH MOJCPHHU-
3alMI0 000PYIOBAaHMS;, MPEAJTOKUIN COCTABUTh CIIMCOK HEOOXOIUMOro 00O0pYAOBAaHUSA U
U3YYUTH TPEIOKEHHS TIOCTABIIMKOB; MPEUIOKUIM COCTABUTH TUIAH 3aMEHBI 000PYI0BaHHUS
U MPOBOJUTH MOJEPHHU3ALNIO Mo3TanHo. COBET TUPEKTOPOB PElIn MPUCTYIHUTh K MPOU3-
BOJACTBY m3nenusa AA-11, a Taxke MOpydyuTh MPOM3BOJCTBEHHOM CIykOe pa3zpaboraTh U
MPEICTaBUTh Ha YTBEPKICHHE IJIaH MOJEPHU3ALNNA 000pyI0BaHUSI.

14. CocraBbTe MOJHBIM MPOTOKOJN 00IIero coOpanus ydacTHUKOB oOmectBa OOO
«OA3UCy», Ha KOTOPOM paccMaTpUBAIICA BOMPOC 00 M30paHUU T'E€HEPATBHOIO JUPEKTOpa
o0I11ecTBa; 0 3aKIIOYEHUH TPYIOBOTO JAOTOBOpa C T€HEPAIbHBIM AUPEKTOpPOM obiecTBa. B
X0JIe 0OCYXICHHS BOIIPOCOB MPECEIATENb MPABICHHUS OOMIECTBA MPEIIOKII PACCMOTPETh
Ui u30paHus Ha JIOJDKHOCTh TEHEpaJbHOro JHUPEKTOpa OOIIecTBAa KaHIUIATYPY
(ocTanpHbIE JaHHBIE IO CBOEMY YCMOTpPEHHIO). BricTymaromue moauepxaim
npeaaoxkeHue o0 n3dpaHuu reHEepalIbHBIM JUPEKTOPOM oO1IecTBa. brio npuusaTO
MOCTaHOBJICHHE 00 M30paHuU reHepasibHbIM gupekropoM OO0 «OA3UCH cpo-
KOM Ha /iBa roja. [lo BTopoMy BOIpOCy y4acTHHK OOIECTBA MPEAIOKUI MOPYUUTh Mpece-
JaTeII0 MPABJICHUS OT MMEHU OOMIECTBA 3aKJIFOYUTH TPYAOBOHM JTOTOBOpP C M30paHHBIM Ha
JOJKHOCTh T€HEPaJIbHOTO AUPEKTOpa

15. CocraBbre akT peBuzuu kaccel Ha AO «Pycckuit dapdop» mo cocTossHMIO Ha
08.02.2015 r.. OcHoBanueMm sBiusiercs mnpukas aupekropa AO «Pycckuit ¢dapdop» or
05.02.2015 r. Ne21 «O co3raHuu KOMUCCHH 10 IPOBEJEHUIO PEBU3UU Kacchl». B pesynbraTe
IIPOBE/ICHHON PEBU3UU YCTAHOBJICHO: 1) OCTATOK HAJIMYHBIX JEHET B KAaCCE COITIaCHO Kacco-
BOI KHMI'€ U JaHHBIM OYyXTaJITEpCKOTO ydeTa JIOJDKEeH cocTaBiaTh 25283 py0.; 2) daxTuue-
CKUI OCTaTOK HAaJMYHBIX JIeHeT B Kacce cocrapiseT 21500 py6. Henocraua HaIMyHBIX A€HET
B Kacce — 3783 py0.; 3) HeocTaua HaATMYHBIX JIGHET B Kacce oOpa3oBajach 110 BUHE Kaccupa
Xapuronosoil B.W. B akte umeercst npunoxeHne — oObsICHUTENbHAs 3alliCKa Kaccupa Xa-
purtoHoBoi B.1.

16. CocTaBpTe akT npueMa-niepeadn J1ei1 HayalnbHUKOM otaena kajgpos OO0 «Tpuko-
Taxx». OCHOBaHUEM SBISIETCA IMpUKa3 TeHepanbHoro aupekropa ot 20.03.2016 Nel2-k «O
MepeBoJie Ha JAPYryr paboTy». B Tekcre akra OTMETUTh, YTO HAYaIbHUK OT/ETa KaJpOB
[Terpos B.C. cnan, a uncnekrop otaena kaapos CepreeB A.IL. npuHsi nena mo A0MKHOCTH
HavyalbHUKA OT/AeNa KaapoB. [Ipu craue-mpuemMe Aen ObLJIO YCTAHOBJICHO, YTO B JIMYHOM JIENe
IJIaBHOTO MHXKEHEpa OTCYTCTBYET KOMUS NMpHKa3a O IpueMe Ha paboTy; B JIMYHOM Jelie
CTapIIero CrIenuagTucTa OTAeNa TpyAa U 3apaOdO0THOM MIaThl OTCYTCTBYIOT JIOKYMEHTHI 00
oOpazoBannM W aBTOOMOTpadus; M3 TPYAOBOM KHIDKKH BEIYIIETO CIEIHAINCTAa OTIesa
CHaOXXeHUS YTepsiH BKIAIBIII K TPYAOBON KHIDKKE. BbUIM IPUHATHI: TUYHBIE Jiefia paOOTHH-
KOB COIJIACHO KHHUT€ y4eTa JIMYHBIX JeJ; TPYAOBble KHUKKH PaOOTHUKOB COTJIACHO KHUTE
yudeTa JIBUKEHHUS, BbIJIAYU TPYAOBBIX KHIDKEK M BKIIAJIBIIICH K HUM; [1€4aTh OT/eJa KaJipoB; 6
JIeJ1 MOCTOAHHOTO XpaHeHus 3a 2014-2016 rr. mo HOMEHKIAType Aed OTAena Kaapos; 16 nen
BpemeHHoro (cBbie 10 ser) xpanenus 3a 2014-2016 rr. mo HOMEHKIAType Je OTaena Kaj-
poB; 16 nen Bpemennoro (1o 10 jet BrmrounTenbHO) xpaHeHus 3a 2011-2006 rr. mo HoMeH-
KJIaType JIe] OTJena KaJapoB.



17. CocTaBbTe aKT MPOBEPKU COXPAHHOCTH JOKYMEHTOB B AO «TepMuka» Ha OCHOBa-
HUU IpHUKa3a reHepabHoOro aqupekropa ot 18 aBrycra 2016 r. Ne35 «O npoBeneHuun nposep-
KM COXPaHHOCTH JOKYMEHTOB». Kommuccus mpoBena IMpOBEpPKY OpraHU3aldd U YCIOBUAX
XpaHEHUsl JOKYMEHTOB, B pe3yJbTaTe KOTOPOH YCTAaHOBJIEHO CIEAYIOIIEe: JOKYMEHThI Xpa-
HATCS B CTPYKTYPHBIX IMOJAPA3JEICHUIX, cpOpMUpOBaHHBIE B JieJa, B COOTBETCTBUHU C HO-
MEHKJIaTypoi. DakTOB yTpaThbl, OPYM WJIA HE3aKOHHOTO YHUYTOXEHMSI JIOKYMEHTOB HE
ycTaHoBJieHO. KoMuccusi pekoMeHyeT MpeloCTaBUTh CIeNHaIbHOE MOMEIIeHne i apXu-
Ba, 000pYyI0BaB €ro CTEIaKaMu.

18. CocTaBbpTe aKT ycTaHOBICHHS (DAaKTHUECKOW MPOU3BOIUTEIBHOCTH TEXHOJOTHYE-
CKOI1 TuHUU. B cocTaBe KOMHCCHUU YKAXKHUTE PYKOBOJIUTEINS TabOpaTopuu, CTapiiero jgadopa-
TOpHH, TpeceaaTeNb — IIaBHBIM TEXHOJIOT, MPUCYTCTBOBAJ - TJIaBHBIM MHXKEHEp. B Tekcre
aKTa oTpasuTe cBeJeHus o ToM, 4yTo B nepuoja ¢ 10.10.15 mo 12.10.15 xomMuccus nposena
paboTy Mo ycTaHOBIEHHUIO (DaKTUIECKOH MPOU3BOIUTENLHOCTH TEXHOJIOTUYECKON JIMHUH T10
M3TOTOBJICHHUIO aCOECTOILIEMEHTHBIX JTUCTOB Ha 3aBojie Nel. JIuHUA NMpUHATA B SKCILUTyaTaIHIO
B nekabpe 2013 1. co cpeaHei mpou3BOAUTEIHLHOCTRIO 88 TMcTOB/4ac. 3a mpomeaiee Bpems
MIPOU3BOIUTENLHOCTh TUHUH 3HAUYUTEIBHO BO3pocia. [ yrouHeHus: mpon3BOAUTEIbHOCTH
JIMHUM U KayecTBa NPOAYKIIMM KOMHUCCHSI pacCMOTpEIia MaTepuallbl: CBEJIeHUs 0 paboTe Ju-
HUU 32 BECh MepHoj; (hU3NKO-MEeXaHMYeCKHe Mokazareian. B pesynbrare paboThl KoMHCCHS
onpe/Ieniia YaCoBYIO MPOU3BOIUTEILHOCTH JIMHUHU 400 JTHCTOB, UTO COOTBETCTBYET I'0JIOBOM
morHoct 300 MIJIH. TUCTOB B T'OJT

19. CocraBbTe akT cnucanus uMmyinectsa. OCHOBaHUE — MPUKA3 T€HEPAIBLHOTO AUPEK-
topa OO0 «Tpuxotaxxk» ot 19.06.2016 Ne 29 «O mpoBeAeHMM WHBEHTAPU3AINH HUMYIIIE-
cTBa». B akTe cnenyeT oTpa3uTs cienyromue qaassie: B nepuof ¢ 20.06.2016 nmo 17.07.2016
KOMUCCHS TIpoBena paboTy MO YCTaHOBJIEHUIO HEMPUTOJHOTO K JajbHEHIeMy HCIoJIb30Ba-
HUI0 uMmyiecTBa. Komuccns ycraHoBuIa, 4T0 MMYLIECTBO COIVIACHO IPUJIAraéMoOMy K aKTy
MIEPEYHIO MOAJICKUT CIUCAHUIO B CBSI3U C HEMPUTOJHOCTHIO JIJISl UCTIOIb30BAHMSL.

20. CocTaBbTe JOKIAAHYIO 3allMCKY HayaJIbHUKA OTJIeNa cObITa reHepaIbHOMY TUPEK-
TOPY O KOMaHJAMPOBAHHUH CIICLIUATNCTa B KOMIIAHUIO «DJIEKTPOHHBIE O(PHCHBIE CUCTEMBI» B
CBSI3U C PACIIMPEHUEM aCCOPTUMEHTA MH(POPMAIMOHHBIX CHCTEM, (pOpMUpOBAHHEM IIJIaHA
peKslaMHOM KOoMITaHuU Ha 1-e momyroaue 2016 r. a1 03HaKOMJIEHHS ¢ HOBBIMH IPOTPaAMM-
HBIMU TIPOJTYKTaMH 110 aBTOMATH3AINH JIeTTOTIPOM3BOJICTBA.

21. CocraBbTe AOKIAAHYIO 3alMCKYy HAYaJlbHUKA OTAeNa pekiaaMmy nupekropy OOO
«AJBSIHC» O OTIOJIHUTENbHOM (prHaHCHpoBaHUM 3akaza Ne 174/15 B cBsI3U C POCTOM IIeH Ha
nosurpaduyueckre ycayru Bo BTopoM kBaptaiie 2016 r. Y uaMeHeHneM cMeTsl 3aTpar.

22. CocTraBbTe JOKJIAQJHYIO 3aMMCKy WHXKEHEpaA MO TEXHHUKE 0€30MacHOCTH TJIABHOMY
umxernepy CMY Ne 23 o cobmioneHnn TeXHUKH O0e30macHOCTU. B noknamHo# 3amucke yka-
KUTE Ha TO, YTO OTJEN TEXHHKHA O€30MacCHOCTH HEOTHOKPATHO WH(GOPMHUPOBAT TIJIABHOTO
WHXEHepa O HECOOJNIOJICHUU TEXHHUKH O€30MacHOCTH Ha CTPOUTENHHOM IUIOMIAJIKE, HO IO
HACTOSIIETO BPEMEHU OTCYTCTBYIOT OTPaXKJICHHUS B MECTaX NMPOBEJCHUS CTPOHUTEILHBIX pa-
00T, HEe Orpa)XIal0TCs MecTa CBapouHbIX padoT. [Ipu nmpoBenenun pabot B MexaHocOOpoU-
HOM IIeX€ BeJEeTCS OETOHMPOBAHHE KOJOHH, XOTS OTpPakJICHHE KOTJIOBaHA HE CCIIaHO.
Heo6xoauMo cpoyHO MPHUHATH MEpbI 10 0€30MacHOMY BEACHHIO paboT Ha CTPOUTEILHOM
y4acTKe.



23. CocTaBbTe OKJIAIHYIO 3alMCKYy HadalbHUKA OTJE]a MaTepUaIbHO-TEXHUUYECKOIO
cHaOXXEHUS TUPEKTOPY MPEANPUATHS O CPbIBE OTTPY3KHU MpoAyKIuU. B TekcTe HE0OX0oaumMo
OTMETHUTH, 4TO 3aBeayromuii ckimagom 15.01.2016 He obGecrieuns CBOEBPEMEHHYIO OTTPY3KY
npoaykuuu AO «OauMIT», 9TO TIOBJICKIIO 32 CO00M MpuMeHeHue MTpadHBIX CaHKIMHA. 3aB.
CKJIQJIOM TIPEJCTAaBWI OOBSICHUTEIBHYIO 3aIMUCKY C M3JI0KEHUEM MPUINH HECBOCBPEMEHHOMN
OTIPY3KH MPOJYKIMH, OJTHAKO MPUBEICHHBbIC UM IMPUYUHBI CPbIBA OTTPY3KU SIBISIIOTCS He-
yOequTeNbHBIMH. 3aB. CKJIaJIOM HEOJHOKPATHO YKa3bIBaJOCh Ha HEOOXOIUMOCTH PEMOHTA
aBTOMATHUYECKOT0 3aMKa BOPOT CKJaJia, OJTHAKO 3TH YKa3aHUS BBIMOJIHEHBI HEe ObuH. B 1o-
KyYMEHTE HEO0OXOIMMO IMOCTaBUTHh BOIMPOC O HAIOKECHUU 3aB. CKIAJOM JUCHUTUITHHAPHOTO
B3BICKAHHS.

24. CoctaBbTe OOBACHUTEIBHYIO 3allUCKY MEHEIKepa OTIeNa MPOJaX 3aMECTUTEINIO
TEHEPATILHOTO JUPEKTOpa IO MPOJaKaM O 3aJeprKKe 3arpy3Kd rOTOBOW MPOJYKIIUU B BaroH
No234578910 m3-3a OTCYTCTBUSI I'PY3UMKOB Ha CKJIaJe rOTOBOW mpoaykuuu. B texcre oT-
METbHTE, YTO HAYaJbHUK CKJIaJa TOTOBOM MPOIYKIIMU HEOAHOKPATHO MPEAYIPEKAAICI O TOM,
YTO 3a 33/IePKKy BaroHOB Mpeanpustue IiatuT mTpadel. OqHako 3arpy3ka BaroHa Oblia
OCYIIECTBJIEHA B 0oJiee MO3JHUE CPOKU, YeM IUIAaHUPOBAIOCH, B cBsi3u ¢ 3tuM OAO PXK]]
ObLT BBICTaBJICH c4eT 00 oruiare mrpada (rmpocroit Barona) B cymme 5000 pyo.

25. CocraBbTe OOBSCHHUTENbHYIO 3aIIMCKY HayalbHHUKA OTJENIa LIEHHbIX Oymar AUpeK-
topy ITAO «UMH(po-bank» 0 HenmpeacTaBlIEHUH B CPOK CBOJHOIO OTYETa B CBSA3M C IOBpE-
KJeHUueM (aKc-MOJEMHON CBSI3U U OTCYTCTBHEM OTUETHBIX JaHHBIX Bragumupckoro ¢puin-
asa OaHKa.

26. CoctaBbTe OOBSICHUTENBHYIO 3alMCKY 3aBEIYIOLIET0 CKJIAA0M 00 U3MEHEHUH Cpo-
KOB IIOCTaBKU OOOPY/JOBAaHUS B CBSI3U C BPEMEHHBIM IPHUOCTAHOBJICHUEM IMOTPY30UYHBIX pa-
60t Ha ckiazie Ne7. Cpok mocTaBKH 000OpYAOBaHUS, YKA3aHHOTO B JIOTOBOpE MOCTaBKH Ne3/5,
nepeHocutcst Ha 19 Hos6ps 2016 1.

27. CoctaBbTe 00BSICHUTENBHYIO 3amucKy Kaccupa OO0 «Jlyu» aupekTopy o0 omu-
004YHO MPOOUTOM uUeke Ha cymMmy 85 pyoOseit. Uek ObUT MpoOUT OMMOOYHO MO MPUYUHE HE-
BHUMATEIbHOCTH IIPU PabOTE HA KOHTPOJIbHO-KACCOBOW MalllMHE.

28. PykoBoACTBysCh INpaBuiaMH O()OpMIIEHUs JOKYMEHTOB, COCTaBbTE€ aBTOOMOrpa-
¢wuro.

29. PykoBOACTBYSICh MpaBmiiaMu 0GOPMIICHUS JOKYMEHTOB, COCTaBbTE XapaKTePUCTH-
Ky.

30. PYKOBO,Z[CTBYSICB mpaBHUJIaMH O(I)OpMJ'ICHI/ISI HAOKYMCHTOB, COCTaBbTC PC3HOMCE.

31. CocraBbTe MHGOPMAIMOHHOE MUCHMO OPTAaHU3AIMOHHO-aHATUTHYECKOTO YIIPaB-
neHus aenamu Mdpun Mocksel ipedpexty Boctounoro AO o coBenjanuu pykoBoauTens An-
napara [IpaButenbctBa MOCKBBI ¢ PYKOBOJUTENSIMH ammapaToB MpedeKTyp aJIMUHUCTpa-
THUBHBIX OKPYTOB ropoga MOCKBBI, pyKOBOJHUTEISIMUA CTPYKTYPHBIX MMOJIpa3iesieHuil Anmnapa-
ta [IpaButensctBa MockBbl. CoBenianue Oyaer MpoBOIUTHCS B 3aie 3acenanuii [IpaBurtens-
ctBa MockBbl. K mucbmy npuitaraercst noBecTKa JHS COBEIIaHUs Ha 2 J1. B | 9K3.

32. CocraBbTe€ NMUCHMO-H3BEIICHUE [TTABHOrO apXUTEKTYpHOro yrpaBiieHHsT Mocko-
MapxuTekTypsl B aapec AO «CtpoiinaBecT». B muceme cienyet npoundopMupoBath aape-



cara o mpoBoaumoii ['maBAY kondepennmnu «CoBpeMeHHbIE MPOOIEMbI )KHUIION 3aCTPOHKN»,
Kotopas coctoutcs 3 nekadbps 2016 r. mo agpecy: TpuymdansHas ., a. 1. YkazaTs Bpems
perucTpanyy y4acTHUKOB, Hadana KoHpepeHuuu. K mucbmMy uMeeTcst MpUIoKeHHe: TE3UChI
JIOKJIaJIOB Y4aCTHUKOB KOH(pepeHInH Ha 5 J1. B 1 3K3.

33. CocraBsTe mnucbmo-3anpoc oT AO «Ctapt» B BbicTaBounblii Llentp «Okcmo-
busnec» 00 yyactuu B BBICTaBKe. B TeKCTe muchMa yKaKuUTe, YTO O3HAKOMUBIIKCH C PEKIIa-
MO# U mporpamMmoni pabotsl BeictaBounoro LlenTpa, onyoankoBaHHbIME B No85 «DKOHOMH-
yeckoi razetsl» oT 15.01.2016, AO «CtapT» HampaBiiseT 3asBKy Ha y4yacTUE B BECEHHEN
skcnio3unuu Llentpa. B mucbMme Takke coIep)KHUTCS NMpOchOa BKIIOYUTH OpraHU3alUI0 B
YKCJIO Y4aCTHUKOB BBICTABKHU.

34. CocraBpre nucbMo-otBeT AO «Ctapt» ot BeicraBounoro llentpa «Jkcmo-
busnec» 0 paccMOTpeHUM 3asBKM Ha Y4acTHE B BBICTaBKE. B TekcTe mucbMa yKakMTe, 4TO
3asBka AO «CrapT» Ha ydyacTue B BeceHHel skcno3unuu BeictaBouHoro Llentpa paccmort-
peHa OTOOPOYHBIM COBETOM U MPUHATA K UCHOJIHEHUIO. J1Ji MOATOTOBKH BBICTABOYHOM 3KC-
MO3UILIMK TIPEANPUITHIO HEOOX0auMO KomaHaupoBath B BIl «Jkcno-busznec» oTBeTCTBEH-
HOT'O MCIIOJIHUTENS CPOKOM Ha 3 HS HE M03HEe 10 BOIIPOCaM y4acTHsI B BBICTaBKE.

35. CocTaBbTe MUCHMO-TIOATBEPXKACHHE 00 ormare mpoaykuuu. Oriata mapTuy mpo-
OyKIMK Oblia mpousBeseHa GUpMON B JIeHb MOCTYIUIEHUS ToBapa B Mocksy. s nmoarsep-

KICHUS OIUIAThl OPraHU3AlMs BBICHUIAET KOIUIO IUIATEXHOTO nopydeHus ot 27.06.2016 Ne
245,

36. CocraBbre comnpoBoautesnbHoe nmucbMo oT OO0 «IIpocnekT» K OTIpaBKe aapec
opranuzaiuu «O00 «CepBucH» IBYX 3K3EMIUIIPOB JTOMOJIHUTEIHLHOIO COTJIAIEHUS K JI0T0-
Bopy Ne 2008-25-02 ot 25.02.16 o coTpynHuyecTBe. B muchMe conepKuTcs mpock0a monu-
caTh €ro, CKpenuTh MeYaTbio U OJIMH 3K3eMIuIp Boicaathk B aapec OO0 «IIpocnekT» B Teue-
Hue 10 nHei.

37. CocraButh rapantuiiHoe mucbMo AO «OKOH» JUPEKTOPY MaBUIbOHA BricTaBou-
Horo Llentpa Typosy B.C. o npenocraBnenuu B apenay gpupme 300-400 kB.M. BHICTABOYHOM
miomaau st mposenenust ¢ 13 HosOps go 31 mexabps 2016 r. Beepoccuiickoit poskjie-
CTBEHCKOH sipMapku 00yBH.

38. IloarotoBpre muchMo-HanmomuHanne OOO «CtpoitMoHTax» 3aBomy Kene3o0e-
TOHHBIX M3/eNui. B muchbMe yKakuTe, 4TO B COOTBETCTBHHU C JOTOBOPOM TOCTaBKH OT
11.12.2015 Ne8/17 3aBonm JKBU B3sim Ha cebs obOs3aTenbcTBa mocTaBisTh B ajapec OO0
«CTpOUMOHTaX» KEJIe300€TOHHBIE U3ACIUS PA3TUIHOTO acCoOpTUMeHTa B TeueHue 2016 r.
eKeMeCcIYyHO, HaunHasi ¢ eBpajsi Mecsla, paBHBIMU MapTUSMHU, OJHAKO MapTUS U3ICTHA B
konmdecTBe 840 mIT., MpeAHA3HAYEHHAS JIJIsl TOCTaBKH B heBpajie MecsIe TeKyIero rojaa, 10
HACTOAIIETO BPEeMEHU He OodopMieHa Ui OTrpy3ku. KoHeuHO# naToil OTTpy3Ku H3Aenuid
sisiercst 28.02.2016. B mucbme Takke YKaKHTE, YTO €CIM OTIpy3Ka MPOIYKIIMU HE OyaeT
obecniedena, OO0 «CtpoiiMOHTaXX» OyIeT BBIHYKAEHO B COOTBETCTBHHM C M. 3.5 JOroBOpa
npenbsBUThH TpadHble caHkiu B pazmepe 0,01% ot ob1elt ctouMocTy 10roBopa 3a Kax-
JbIA JEHD 3aEPKKH.

39. CocraBbTe nucsmo-npuriamenue or AO «PocuHTep» Hay4YHO-TEXHUUECKOMY LI€H-
Tpy «MHbOpMcHucTeMa Ha ydacTHe B cemuHape «CoBpeMeHHbIN oducy. CeMmuHap COCTOUT-
cs1 25 ampens 2016 r., Hayaso B 11 gacoB, npeanonaraeMas IpoAo/LKUTENBHOCTh 4 yaca. B



porpaMMe CEMHHapa: pacCMOTPEHHE BOIPOCOB; aBTOMATH3AIMs JEJIONPOU3BOICTBA, dIICK-
TPOHHOTO JTIOKYMEHTOOOOPOTa, JJIEKTPOHHBIX apXWBOB MPEINPUATHA M OpraHu3ainmii. B
MUChME YKQKUTE, YTO HEOOXOAMMO TOATBEPIUTH ydacThe B cemMuHape no 20 ampens, 1o
AJIEKTPOHHOMY azipecy. K mucbMy UMEIOTCS MPUIIOKESHUS: IPOrpaMMa CEMHUHApa, Iporpam-
Ma BBICTABKHU «TEXHHYECKUE CPEJICTBA ABTOMATU3AINH JICJIOTIPONU3BOICTBAY.

40. CocraBbre mucbMo-0marogapHocte OOO «Pean» B aapec AO «MebensOnT» 3a
Ka4eCTBCHHYIO M CBOEBpPEMEHHYIO mocTaBKy mebenmu B 2015 rogy. CtaOunbHbBIE OTIPY3KH
no3Bomiin OO0 «Pean» Oecniepe0OHO OCYIIECTBIATH CBOKO JCSITEILHOCTh U MPHUBIICYD
MOCTOSIHHBIX KJIMEHTOB.

41. CocraBbre nucbmo-pexiaamanuio AO «Ansmepa» k 3A0 «3aps» 0 NpeabsBIECHUN
MPETEH3MUH 3a 3aJEPKKY B Mepenade TEXHUUECKOW JOKYMEHTAIIMU Ha YHUBEPCATbHBIA KOM-
wiekc o0opyaoBanus, Mo KOHTpakTy Ne78. AO «AnbMepa» IPOCUT KOMIIEHCHPOBATh Pacxo-
Il B CYMM€ .

42. CocraBbre nucbMo-tipeasioxkeane OO0 «CTpOMKOMIUIEKT», CIEeHHAIU3UPYIOIIe-
rocsi Ha KOMIUIEKTalUU 0ObEKTOB CTPOUTENIBCTBA U MPOMBIIIJICHHBIX TPEANPUATHH JIEKTPO-
TEXHUYECKHM O00OpyIOBaHHEM M KaOeIbHO-TIPOBOJHUKOBON mpoaykuueid. OpraHuzamus
UMeEeT BO3MOYKHOCTh OpPraHM30BaTh B IOJIHOM O0bEeME€ IOCTaBKUM HEOOXOAUMOIro OTeye-
CTBEHHOTO W HMIIOPTHOTO OO0OpYyIOBaHHA M KaOEIbHO-POBOJHUKOBOW TMPOIYKIUU IS
CTPOSILIMXCA U PEKOHCTPYUPYEMbIX 00beKkTOB. OpraHusanus mnpeagaraeT BOCHOJIb30BaThCs
yCIIyraMu 10 ITOCTaBKE Ka4€CTBEHHOW M HEJOPOTOM JIEKTPOTEXHUYECKOW MPOIYKLIHH, IIPO-
M3BOJMMOMN JTY4IINMHU NpeanpuaTusaMu Poccun, a Takke NIpOAYKIIMH TaKuX cTpaH Kak Mra-
nus, Typuus, ['epmanus.

43. CoctaBbTe (QopMyIsIp-00paser] JOJPKHOCTHOM MHCTPYKIIMH, PACKPOUTE OCHOBHBIE
pa3aenbl UHCTPYKIUHU, PACcCKaXXUTe 00 OOS3aHHOCTSAX PYKOBOJIUTENS CIY>KOBI EIOMPOu3-
BOJICTBA.

44. CocrtaBbTe opMyIsip-oOpaszer CBOAHOM HOMEHKIJIATYPHI JE.

45. CocraBbTe (popMyIsip-00pa3zer] HOMEHKIATYPBI JeJ CTPYKTYPHOTO TOIpa3ieIeHuUs
(Oyxranrepun).



46. CocTaBUThH JTUCT-3aBEPHUTENH JIeTa 1Mo (hopMe:

JIMCT-3ABEPHTEIIL JIETTANa

B nene noauuto 4 npoHyMepoBaHo JIHCTOB
B TOM YHCTIE:
NHTEPHLIE HOMEPA NUCTOB
NPONYLIEHHLIE HOMEPA MUCTOR
+ IHCTOR BHYTpeHHeH OnHeH
Hucnektop no kanpam
{noanuce) (pacumdposka
TIOANHCH)
f.-: » 20 r.
47. 3anoyiHUTE ONMHUCH JOKYMEHTOB Jiena 1o Gopme:
Onuck 10KYMEHTOB
JEJIA Ne Tom Ne
3a 20 r.
Ne n/n | [lara OTkyna Ne mucra | Ormerka o
TOKYMEHTA MOCTYIHIT HITH Jen MECTOHAXOAJIEHHH
Kyaa aapecosaH H3BATOrO M3 Jela
JOKYMEHT JIOKYMEHTa
1 2 4 5 6

48. CoctaBbTe O0JIOXKKY JA€Ta.




49. 3amoIHUTH akT O BBIACJICHUU K YHUYTOXKCHUIO JOKYMCHTOB U [I€JI, HC ITOJJICKAIINX
XpaHEHHIO TT0 opMme:

[MonHoe HaMMeHOBaHIe OpraHi3aun VTBEPXKIAKD
(CokpaneHHOe HaMEeHOBaHIfe OpPraHM3alluH) HamMeHOBaHME J0DKHOCTH
AKT PYKOBO[MTENS OpPraHM3alin
Ne Modnuce PaciinpoBka mojirnmucu
MecTo cocTareHns Hama

O BhI[Te/IeHMH K YHHYTOXEeHHIO IOKYMEHTOR,
He NOIUIeXANIMX XPaHeHH D

Ha ocHOBaHuK

(HA3B4 HHe M BRIXOMHEE TAHHEIR NEPEURA IOKYMERTOR C YKA3aHMEeM CPOKOB HX XPaHeHHA)
o‘ro6panm K VHMUTOXKEHMI0 KaK He MMelolie HayYHO-HCTOPHYeCKONM LeHHOCTH M YTpaTHBHIie
IIPaKTHYeCKOe 3HAYeHMe JJOKYMEeHTHI Q)orma e

(naspanne pouxa)
3aronoRoK Jena HMugexc nena Cpoxn
Kon-
Ne W/IH TPYNHoBoit Kpaitnue | Homepa | mo HOMeHKIATYpE o ax XpaHeHns Hpime-
n/n JAroNoBOK AATH onucen nan N rexa " | m momepa craredt | uanme
AOKYMEHTOR 110 OTIHCH P 1O NEPETHI0
1 2 3 4 5 6 7 8
Hroro eIL. Xp. 3a TOJBL
(undhparn M IpoNMCEI)
Onmcn Je/I NOCTOSAHHOIO XpaHeHud 3a TOJbI VTEepPAJIeH b, 110 TMYHOMY

COCTaBY coracoBanel ¢ 3K

(HaMMeHOBaKNe APXMBHOIO YUPeKIeHMS )

(nmpotokorn oT e )

HauMeHOBaHMe JO/DKHOCTH THIIA,

TIPOBOJIMBIIETO SKCIEPTHIY HEHHOCTH [TOKYMEeHTOR Modnuce PacimdpoBKa MOIHCH
Hama

COITTACOBAHO

[Mpotokon 113K (3K)

oT e

JIOKYMeHTEI B KONMYecTBe ejl. Xp., BeCOM KT

(tndpasin W poIHCHIo)
CJIaHEl B Ha [epepadboTKy M0 MPHeMO-CAaTOYHO HaK/IaJHOH
(HANMEHOBAHME OPTAHHIAINN)
oT Ne

HauMmeHOBaHMe IO/DKHOCTH paboTHMKA,
CIABHIETO IOKYMEHTHI Modnuce Pacisd)poBKa IOIIICH
Hama

MameHeHM B YUeTHEIE [IOKYMEHThI BHECEeHEL.

HauMeHOBaHMe J0/KHOCTH pabOTHIKA apXMBa,
BHECIEr0 M3MeHeHM B YUeTHBIE IOKYMEHTEI Modnuce PacunidpoBKa MOIIIHCH
HAama



MakcumanbHas cymma OanioB, Habupaemas CTyJIeHTOM Mo aucuuninie «TekcroBoe
U JIEKTPOHHOE oopMIIeHHE JOKyMeHTaum» paHa 100.

Orenka
B Oai-
J1ax

Onenka 1o
[IKAJIE

O6ocHOBaHue

Yposens chopmu-
POBAHHOCTH KOM-
NETCHIINUN

Bonee

80

«3auTeHO»

CozepkaHue Kypca OCBOCHO IOJHOCTBIO,
06e3 mpoOenoB, HEOOXOIUMBIE MpPAKTUYE-
CKHE HaBBIKH PadOThI C OCBOCHHBIM Mate-
puasioM c(hOpPMHPOBAHBI, BCE IMPEIYCMOT-
pEHHbIE TPOrpaMmoil o0yueHHs y4eOHbIC
3aJaHus BBIITOJIHEHBI, KAYE€CTBO UX BBIIIOJI-
HEHUsI OLCHEHO YUCIOM OailjioB, OJHM3KUM
K MaKCUMaJIbHOMY

Buwicoxuii yposens

66-80

«3auTeHO»

ConepxaHue Kypca OCBOCHO ITOJIHOCTEIO,
0e3 mpoOesoB, HEKOTOpHIE MPAKTUYECKHE
HaBBIKH Pa0OThI C OCBOCHHBIM MAaTepUaIOM
copMHPOBaHBI HEIOCTATOYHO, BCE TIPEy-
CMOTpPEHHbIE  HPOrpaMMON  OOyuYeHHUs
y‘-Ie6HI)IC 3aJaHus BBIIIOJIHEHBI, KadyCCTBO
BBIIIOJIHEHUS] HU OJTHOTO M3 HUX HE OLICHE-
HO MHHUMAJIBHBIM YHCIIOM 6aJ'IJ'IOB, HEKO-
TOpPBIE BU/IBI 33J]aHUI BBHITIOIHEHBI C OMINO-
KaMu

IIpoosunymutii
ypoeenb

50-65

«3auTeHO»

CogepxaHue Kypca OCBOCHO YaCTHYHO, HO
npo0esbl He HOCAT CYIIECTBEHHOTO Xapak-
Tepa, He0OXOIUMBIEC TPAKTUUYECKHE HABBIKU
paboTBI C OCBOEGHHBIM MaTEpUAIOM B OC-
HOBHOM C(HOPMHUPOBAHBI, OOIBIIHHCTBO
MPEyCMOTPEHHBIX MTPOrpaMMOil 00yUeHHs
yueOHBIX 3aJJaHUI BBHITOTHEHO, HEKOTOPHIE
N3 BBIIIOJIHCHHBIX SaHaHHﬁ, BO3MOXXHO,
COJIepIKaT OLITHOKU

Ilopozosviit  ypo-
6eHb

Memnee
50

«He 3aureno»

Conepxanne Kypca He OCBOEHO, HEOOXO-
JTUMBIEC TIPAKTUYECKHE HaBBIKU PabOTHI HE
chopMUpOBaHBI, BBIOTHEHHBIC YUeOHBIC
3aJjaHus COJEpIKaAT rpyObIe OMMOKH

Kommnereniimn  He
c(hOpMHUPOBAHBI




