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1. lleanb ocBOeHNSI AUCUUILIHHBI
[enb MUCHUIUTMHBL: 03HAKOMJICHHUE CTYJICHTOB C OCOOCHHOCTSIMU COCTaBJICHHS M PaOOTHI U
OCHOBHBIM BHUJaMU NOKYMCHTOB.
3aaun TUCIUILIMHBI HAMpaBJieHbl HA (OPMUPOBAHKE CTYJACHTOB YCTOHYMBBIX 3HAHHH 00:
-OCHOBHBIX PCKBU3HUTAX JOKYMCHTOB,
-OCHOBHBIX BHJIaX JJOKYMEHTOB H OCOOCHHOCTSIX UX O(OPMIICHUS,
-Oco0eHHOCTSX JAEONPOU3BOACTBA B CyJie, pokypatype OB/I.

2. Mecro mucuuniannsl B crpykrype OIIOII BO
N3yuenue kypca OazwpyeTcs Ha M3yYCHHH CTYACHTaAMH IUCIMIUIMHBI "WH(OpMaIMOHHBIC
TEXHOJIOTUM B IOPUAWYECKON AesATeNbHOCTH" 3HaHMS, MOJIyYEHHBIE IPU H3YYEHHHM Kypca, MOTYT
OBITH MCIIOJIL30BaHbI IIPpU U3YUYCHHUH I'paAXXJTaHCKOI'0 IIponecca, YroJOBHOI'O IIpouecca, a Tak K€ BCEX
JUCLUTUIMH, TIPH U3YYEHUU KOTOPBIX MPEAIOJIaraeTcsi HAMMCAHNUE KyPCOBBIX padoT.

3. Ilnanupyembie pe3yJibTaThl 00y4YeHHs M0 JUCHHUILJIMHE
[Inanupyemble pe3yapTaTbl OOY4YEHMsI MO IUCLUIUIMHE, COOTHECEHHbIE C IUIAHUPYEMBIMHU
pesynbratamu ocBoeHust OIIOII (koMneTeHIUAMEI U HHANKATOPAMU JTOCTHXKEHUST KOMIIETSHIIUN )

dopMupyemsle
KOMITETEHITNH (KO,

[TnarnpyemMsble pe3yapTaThl 00yUIEHUsS [0 AUCIUILIHHE, B

COOTBCTCTBUU C HHAUKATOPOM HOCTHIKCHUS KOMIICTCHINH HauMmenosanue o1ieHOYHOTO

coJiepKaHue WHnukaTop TOCTHXEHUS PesynbraTel 00y4ueHus 1Mo cpencTaa
KOMIIETEHIINH) KOMITCTEHINN JVCIUIUINHE
YK-4 Crocoben VYK-4.1 OcymectBiser 3Hathb paBuiIa U TECT
OCYIIECTBIISTH JIETIOBYI0 KOMMYHUKAILIUIO B 3aKOHOMEPHOCTH
JIEJIOBYIO YCTHOW U MMCbMEHHOM npogecCHOHaNBHOMN YCTHOM
KOMMYHHUKanuio B | popmax Ha rocygapcTBEHHOM 1 IMCHbMEHHOH
YCTHOU U s3pIke Poccuiickoit KOMMYHHUKALMU Ha
MUCbMEHHOU popMax Deneparyy, C yaeToM rOCyJapCTBEHHOM S3bIKE
Ha TOCYJapCTBEHHOM 0CcOOEHHOCTE! J1eNI0BO U (YK-4.1)
s3b1ke Poccuiickoit npodeccroHansHoH cepsl. YMeTh NpUMEHSTh B
Ddeneparuu u npodeccHoHaIbHOI chepe
MHOCTPaHHOM(BIX) YCTHYIO U IUCbMEHHYO
A3bIKe(ax) KOMMYHMKaLUIO Ha
TOCYAapPCTBEHHOM SI3BIKE
(YK-4.1)
ITK-5 Cnocoben ITK-5.3 Odopmasier Bnagets HaBbIKaMu TeCcT
BBISIBJIATH, IOPUANYIECKUE JJOKYMEHTHI C podecCHOHANTBHOMN
pacKpbIBaTh, co0JTI0ICHHEM HOPM KOMMYHHUKAIIUU B yCTHOH U
paccienoBarh 1 IIPOLIECCYaIbHOTO TIpaBa 1 IcbMeHHOH opme Ha
KBaIN(HUINPOBATH TIPaBHJI JICJIONIPOU3BO/ICTBA. TOCYAapPCTBEHHOM SI3BIKE

MIPECTYIUICHUS U
HHBIE
IIpaBOHAPYLICHUS,
OCYULIECTBIISATh
NIPEAYIPEKICHUE
MPECTYIUICHUH U
IIpaBOHAPYILIEHUI.

(TTIK-5.3)




4. CTpyKTYypa H coepkaHne TUCHUILTHHbBI
OO0mas TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET | 3a4eTHAas €MMHMIIA, 36 YacoB.

4.1. ®opma o0y4eHHsI: OUHAS
YpoBeHs 6a30B0or0 00pazoBaHms: CpeiHee odIee.

Cpoxk 00yueHust 4r.

4.1.1. CTpyKTypa IMCHUNINHBI

KonraktHas pabora
00y4arouxcs ¢ neJarornyeckum "
paboTHUKOM 5
'S | dopma Texymero
g" KOHTPOJIS
o g | ycmesaemoctn (mo
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1 06111215[ qacCTb 5 8 13 TECTUPOBaHHE
2 OcobeHHas 4acTb 5 8 6,75 TeCTHpOBaHNE
Bcero 3a cemectp 36 16 0 |0,25] 19,75 3au.
Uroro 36 16 0,25 | 19,75
4.1.2. CogepkaHue TUCUMILIMHBI
4.1.2.1. IlepeyeHnb JeKUM i
He mmanupyercs.
4.1.2.2. IlepeyeHb NPAKTHYCCKUX 3aHATHI
Cemectp 5

Paszoen 1. Obwasn wacme
IpakTnyeckoe 3ausitue 1

Opranuzaius cinyx0 Aenonpon3BoAcTBa (2 yaca).
IIpakTHyeckoe 3aHsTHE 2

OcHoBHbIE TpeOOBaHMS K O(OPMIICHHIO JOKYMEHTOB (2 yaca).
IIpakTuyeckoe 3ansaTue 3

Howmenknarypa nen (2 yaca).
IIpakTu4yeckoe 3ansaTHe 4

[TonroToBka JOKYMEHTOB JUIsl XpaHEHHS B apxuBe (2 yaca).
Paszoen 2. Ocobennas wacme
IIpakTu4yeckoe 3aHATHE S

Pabota ¢ mokyMeHTaM# 10 TMYHOMY COCTaBy (2 4aca).
IIpakTH4eckoe 3ansAATHE 6

Jlenonpon3BoaCTBO B cye (2 yaca).



IIpakTnyeckoe 3ansiTue 7

Jlenonpon3BOACTBO B IPOKYPAType U OpraHax BHYTPEHHUX A€l (2 yaca).
IIpakTnyeckoe 3ansiTue 8

Jlenonpon3BOACTBO MO MMCBMEHHBIM U YCTHBIM 0OpalleHusIM rpax/aH (2 yaca).

4.1.2.3. IlepeueHnb 1a00paTOPHBIX PadoT
He mmanupyercs.

4.1.2.4. IlepeyeHb TeM U y4eOHO-MeTOANUYECKOE O0ecIedeHUe CAMOCTOSATEIbHOM

patéoTbI

IlepedyeHb TeM, BBIHECEHHBIX HA CAMOCTOSATENbHOE U3YUYEHHUE:
. OCHOBHBIE TIOJIOKEHUS 10 JOKYMEHTHPOBAHUIO YIIPABICHUYECKOH IESTETLHOCTH.
. YHU}UKaLUA U cTaHAApTU3ALUS YIIPABIEHUYECKUX JTOKYMEHTOB.
. JIOKyMEHTBI 10 JINYHOMY COCTaBY.
. Opranuszanus 10KyMeHToo00opoTa ( o01Ire TOJI0KEHHS).
. Perucrpanus u yueT nmocTynarmomux B OpraHu3aIiio J0KyMEeHTOB.
. [ToaroToBka u perucrpamus OTIPaBIIEMbIX JOKYMEHTOB.
. IIpoxoxxieHre BHYTPEHHUX JJOKYMEHTOB.
. Yyer o0bema 10KyMEeHTO000pOTA.
. KoHTpoms 3a ucnosHeHneM 10KyMEHTOB.
10. Cuctemarusanus U XxpaHeHUE T0KyMEHTOB.
11. Homenknatypa nen opranu3aiyi.
12. ®opmoBanue aei.
13. [loaroroBka JOKYMEHTOB K apXMBHOMY XPaHEHHUIO.
14. Haubounee ynorpebisieMble COKpaIIeHUE CIIOB.
15. Oopmienue naT 1 yucen B JOKYMEHTaX.

Jlist  caMOCTOSITENTbHONH pabOThl MCIIONB3YIOTCS METOJUYECKHE YKa3aHHs ITI0 OCBOCHHIO

JUCLUIUIMHBI U U3aHUS U3 CIIMCKA MPUBEAEHHON HIKE OCHOBHOM U JIOIOJIHUTEIBHOM JIUTEPATYPHI.
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4.1.2.5. IlepeyeHb TeM KOHTPOJIbHBIX padoT, pedeparos, TP, PI'P, PIIP

He nianupyercs.

4.1.2.6. [IpumepHbIii NepeYeHb TEM KyPCOBbIX PadoT (IIPOEKTOB)
He nianupyercs.



4.2 ®opma 00yueHHA: OUHO-3204YHAS
VYpoeHs 6a30B0or0 00pazoBaHms: CpeiHee odee.

Cpok o0yuenus Si.
Tpynoem- IIpakTu- | JlaGopa- Beero Popma
Jlek- KoncyJib- (KOHTaK- MPOMEKYTOYHOT0
KOCTb, qyeckue TOPHBIE KonTt- CPC,
Cemectp MM, TANMSA, THas KOHTPOJIsS (3K3.,
yac./ 3a4. 3aHATUS, | padoThI, poJib,uac. Jac.
gac. qac. pa6ota), 3ad4., 3a4. C OIl.)
(91 8 qgac. qgac.
uac.
5 36/1 4 4 32 3au.
HTroro 36/1 4 4 32
4.2.1. CTpyKTypa AUCHUIIMHBI
KonrakTHas pabora
00yJaromuxcs ¢ <
MeIarOTHYECKUM PAOOTHUKOM S
'Q dopMma TeKyIIero
g" KOHTPOIIS
B S ycreBaeMocTH (1o
e
Ne Paznen (Tema) 3 @8 | HezenAM ceMecTpa),
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1 OO6mias yacTpb 5 2 10 TECTUPOBAHUE
2 | OcoOeHHast yacThb | 5 2 22 TECTUPOBAHUE
Bcero 3a cemectp 36 4 + 0] 032 3au4.(0)
Uroro 36 4 32

He mmanupyercs.

4.2.2. CogepkaHue TUCUMILIMHBI
4.2.2.1. IlepeyeHnb JeKUM

4.2.2.2. IlepeyeHb NPAKTUYECKUX 3aHATHI

Cemectp 5

Pazoen 1. Obwasn wacmo
IIpakTHyeckoe 3ansitue 1.
OcHoBHbIe TpeOOBaHUS K 0(OPMIIEHUIO JOKYMEHTOB. Opranu3anus JeI0nporu3BoCTBa (2

qaca).

Paszoen 2. Ocobennas uacme
IIpakTHyeckoe 3ansitue 2.
Oco0eHHOCTH AeTOMPON3BOACTBA B OPUINIECKON AeITeTbHOCTH. J[eTonpon3BOICTBO MO
oOpareHusM rpaxaH (2 Jaca).




4.2.2.3. IlepeueHb J1a00pPaTOPHBIX PadoOT
He mnanupyercs.

4.2.2.4. IlepeyeHb TeM U y4eOHO-MeTOANYECKOE O0ecIedeHue CAMOCTOSATEIbHOM

patéoTbI
[lepeueHb TeM, BHIHECEHHBIX Ha CAMOCTOSITEIIbHOE U3yUEHUE:
. [ToHsiTHE NENONPOU3BOACTBA.
. OcHOBHBIE TIOJIOKEHUS IO JOKYMEHTUPOBAHUIO YIIPABICHUECKON JAESITeIbHOCTH.
. YHu(UKaus ¥ cTaHAapTU3ALUS YIPABICHYECKUX JOKYMEHTOB.
. JJOKyMEHTBI 110 TUYHOMY COCTaBY.
. Opranusanus To0KkyMeHTo000poTa ( 00IIME TOT0KEHHS).
. Peructpanus 1 ydet nocTynarommx B OpraHu3aluio J0KyMEHTOB.
. IloaroToBKa M perucTparys OTHPABISIEMbIX JOKYMEHTOB.
. [IpoxoxaeHre BHyTpEHHUX JTOKYMEHTOB.
9. Yuer o6bemMa JOKYMEHTOOOOpOTA.
10. KoHTpoJIb 32 HCIIOJTHEHUEM JOKYMEHTOB.
11. Cucremaru3zanus U XpaHEeHUE TOKYMEHTOB.
12. HomeHKkJaTypa J1e71 OpraHu3aiui.
13. ®opmoBanue Aen.
14. IloaroroBka JOKyMEHTOB K apXUBHOMY XPAaHEHUIO.
15. Haubonee ynotpebiisieMble COKpAIIEHHUE CIIOB.
16. OdopmiieHne 1a 1 9ucel B JOKYMEHTAX.
Jlis  caMoCTOSITENbHON PAa0OTHl MCHOJB3YIOTCS METOAMYECKHE YKa3aHHUsS [0 OCBOCHUIO
JTVICIATUTMHBL U U3/1aHUS U3 CIIMCKA MPUBEICHHON HIKE OCHOBHOM U JIOTIOJHUTEIBHOM JTUTEPATYPHI.

03N LN kW~

4.2.2.5. IlepeyeHb TeM KOHTPOJbHBIX padoT, pedeparos, TP, PI'P, PIIP
1. IlonsTue nenonpou3BoacTBa. JJoKyMEeHTOOOOPOT.
2. Bujpl TOKyMEHTOB M UX KJIaCCU(UKALIHS.
3. OpranuzanroHHOE TOCTPOCHHUE CITYKOBI EIOMPOU3BOICTRA.
4. [loHsiTHE U COCTaB PEKBU3UTOB JOKYMEHTA.
5. ®opmymsp-o0Opaszer.
6. TpeboBaHus K OJ1aHKaM JTOKYMEHTOB.
7. IIpaBuiia opopmileHHs] JOKYMEHTOB MPU UCHOJIb30BAaHUN TEXHUUECKHUX CPEJICTB.
8. Opranu3alOHHBIE TOKYMEHTHI.
9. PacniopsiiuTenbHble TOKYMEHTHI.
10. Un(popMaimioHHO-CIIPaBOYHBIE JOKYMEHTHI.
11. Opraauzanus T0KyMEeHTO000pOTa.
12. Perucrpanusi JOKyMEHTOB.
13. KoHTpOJIb UCTIOTHEHU S IOKYMEHTOB.
14. CucremaTu3zanus 1 XpaHEeHUE TOKYMEHTOB.
15. Homenkiiatypa aen opraHu3alni.
16. ®opmupoBaHue n1en.
17. IloaroToBKa TOKYMEHTOB K apXUBHOMY XPAHEHHUIO.
18. Jlenonpou3BoOACTBO MO MUCEMEHHBIM U YCTHBIM OOPAIIEHUSM TPaXKIAaH.
19. Jlenonpon3BoACTBO MO JINYHOMY COCTaBY.
20. Benenue nenonpon3BoJCTBa B OPraHU3ALNN, YUPEKICHUH.

4.2.2.6. IlpumepHbIi epevyeHb TeM KypPCOBbIX padoT (IIPOEKTOB)
He mianupyercs.



4.3 ®opma 00yueHHA: OUHO-3204YHAS
YpoBeHb 6a30BOT0 00pa3oBaHMs: CpenHee MPodeCcCHOHATBHOE.

Cpok o0yueHus 3r 6M.
Bcero ®opma
Tpynoem- | oo | Hpaxm- | Jlabopa- Koncy.ib- (koHTaK- IPOMEKYTOUHOT0
KOCTb, qyecKue TOPHBIE KonTt- CPC,
Cemectp MM, Tauus, THast KOHTPOJIsS (3K3.,
yac./ 3a4. 3aHATUS, | padoThl, poJb,4ac. Jac.
gac. qac. padora), 3ad4., 3a4. C 01I.)
ea. gac. qac.
gac.
4 36/1 4 0,5 4,5 27,75 3au.(3,75)
HToro 36/1 4 0,5 4,5 27,75 3,75
4.3.1. CTpyKTypa IMCHUNINHBI
KonraktHas pabora
00ydJaromuxcs ¢ <
IIeJarorut4ycCKumM pa6OTHI/IKOM S
'Q dopMma TeKyIIero
g" KOHTPOJIS
= % ycreBaeMocTH (1o
Ne | Paznen (tema) 3 @ | HemenaM cemectpa),
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@) = £ =) = POMEKYTOIHOM
E e 8 = 5 arrecTaluu(Imo
S| & & = % ceMecTpam)
= ) o o| & © E <
Sl 5| 2| E 2] & @)
gl 2| B| z| | B| E
ol 8| & al|l = >| =
g1 o = 3} o
= =) = o ~ jan} 7
= < S, )
= o
5| | 2 .
&l < §
El B
1 OO6mias yacTpb 4 2 9 TECTHPOBAHUE
2 | OcobenHas yacth | 4 2 18,75 | TtectupoBaHue
Bcero 3a cemectp 36 4 + 0 10,5]27,75 3au.(3,75)
HTtoro 36 4 0,527,775 3,75

He mmanupyercs.

4.3.2. CogepkaHue TUCUMILIMHBI

4.3.2.1. IlepeyeHnb JeKUM i

4.3.2.2. IlepeyeHb NPAKTUYCCKUX 3aHATHI

Cemectp 4

Pazoen 1. Obwasn wacmo
IIpakTHyeckoe 3ansitue 1.
OcHoBHbIE TpeOoBaHMS K 0POPMIICHHIO TJOKYMEHTaMu (2 yaca).
Paszoen 2. Ocobennas yacme
IIpakTH4eckoe 3ansaTHE 2.
Opranmzanus cayx0 Aemonpon3BoACTBa (2 yaca).




4.3.2.3. IlepevyeHnn 1a00paTOPHBIX padoT
He mianupyercs.

4.3.2.4. IlepeyeHb TeM U y4eOHO-METOIUYECKOE O0ecIedeHre CAaMOCTOATETbHOI

padoThbI

IlepeueHb TeEM, BHIHECEHHBIX Ha CAMOCTOSITEIIbHOE U3yUEHUE:
. YHubukauus u cTanapTu3aius yupaBlieHYeCKUX TOKYMEHTOB.
. Perucrpanus u ydyer noctynarommx B OpraHu3aliio J0KyMEHTOB.
. [lonroTroBKa u perucTpanus oTIpaBIsieMbIX TOKYMEHTOB.
. IIpoxokaeHre BHyTpEHHUX JOKYMEHTOB.
. YyeT o0beMa JOKyMEHTOO0O0pOTa.
. KoHTposnb 3a ucrionHeHneM 10KyMEHTOB.
. CucreMaTu3anus U XpaHeHHE JOKYMEHTOB.
. Homenkiiarypa aen opraHusanum.

9. ®opmoBaHue ae.

10. IToaroroBka JOKYMEHTOB K apXUBHOMY XPAaHEHUIO.

Jia caMocCTOSTENbHOM pPAa0OThl MCHOJIB3YIOTCS METOAMYECKHE YKa3aHUsS [0 OCBOEHUIO
JTUCIUIUIMHBI U U3JIaHUS U3 CIHCKA MPUBEICHHON HIM)KE OCHOBHOM M TOTIOJTHUTEIBHON JIUTEPATYPHIL.

0NN KW

4.3.2.5. IlepeyeHb TeM KOHTPOJIbHBIX padoT, pedeparos, TP, PI'P, PIIP
1. [TonsiTre nenonpon3BoACcTBa. JJOKyMEeHTOOOOPOT.
2. Bujpl 1OKyMEHTOB U MX KiIacCU(pUKALUS.
3. Opranu3anroHHOE TOCTPOCHUE CITYKOBI IEIIOMPOU3BOICTRA.
4. IToHsATHE U COCTaB PEKBU3UTOB JOKYMEHTA.
5. ®opmysip-obpaszerr.
6. TpeboBanus Kk 6J1aHKaM JTOKYMEHTOB.
7. llpaBuna opopmieHHs JOKYMEHTOB IIPH UCIOJIB30BAHUN TEXHHUYECKUX CPEICTB.
8. Oprann3alMOHHBIE TOKYMEHTHI.
9. PacniopsiiuTeNibHbIE TOKYMEHTHI.
10. UudopManMoHHO-CIIPaBOYHbIE JOKYMEHTBI.
11. Opraauzanus T0KyMEeHTO000pOTa.
12. Perucrpanusi JOKyMEHTOB.
13. KoHTpOJIb UCTIOJTHEHUS! IOKYMEHTOB.
14. Cucremarusanus U XxpaHeHUe T0KYMEHTOB.
15. HoMeHKkI1aTypa 1e11 OpraHu3anyi.
16. ®opmupoBaHue sei.
17. IloaroroBka JTOKYMEHTOB K apXHUBHOMY XPaHEHHUIO.
18. Jlenonpou3BoACTBO 10 MUCHbMEHHBIM M YCTHBIM OOpallleHUsIM Tpak/iaH.
19. JlenonpousBoACTBO MO JINYHOMY COCTaBY.
20. Beaenue nenonpou3Bo/JCTBa B OPraHU3alNN, YUPEKICHUH.

4.3.2.6. I[IpumepHbIii MepevyeHb TEM KYPCOBBIX padoT (IIPOEKTOB)
He mnanupyercs.



4.4 ®opma o0yueHHA: OYHO-3204YHAS
YpoBeHb 6a30BOT0 00pa30BaHMS: BICIIIEE.

Cpok o0yueHus 3r 6M.
Bcero ®opma
Tpynoem- | oo | Hpaxm- | Jlabopa- Koncy.ib- (koHTaK- IPOMEKYTOUHOT0
KOCTb, qyecKue TOPHBIE KonTt- CPC,
CemecTp 1, Tauus, THas KOHTpOJs (3K3.,
yac./ 3a4. 3aHATUS, | padoThl, poJb,4ac. Jac.
gac. qac. padora), 3ad4., 3a4. C 01I.)
ell. yac. yac.
gac.
3 36/1 4 0,5 4,5 27,75 3a4.(3,75)
Hroro 36/1 4 0,5 4,5 27,75 3,75

4.4.1. CTpyKTypa AUCHUIIMHBI

KonrakTHas pabora
00ydJaromuxcs ¢ 5
MeIarOTHIECKUM PAOOTHUKOM )
'Q dopMma TeKyIIero
g" KOHTPOJIA
= % ycreBaeMocTH (1o
Ne | Paznen (tema) 3 @ | HemenaM cemectpa),
m\n JIACLIUILIUHBI z =| =| ~ o bopma
@) Sl B A& = IPOMEKYTOIHOM
= ) o ]
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< s % 8 a % 4 % ceMecTpam)
@] ] <
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1 OO6mias yacTpb 3 2 9 TECTUPOBAHUE
2 | OcobeHnHas yacthb | 3 2 18,75 | TtectupoBaHue
Bcero 3a cemectp 36 4 + 0 10,5]27,75 3au.(3,75)
Uroro 36 4 0,5 | 27,75 3,75

He mmanupyercs.

Cemectp 3

4.4.2. CogepkaHue TUCUMILIMHBI

4.4.2.1. IlepeyeHnb JeKUM

4.4.2.2. IlepeyeHb NPAKTUYCCKUX 3aHATHI

Pazoen 1. Obwasn wacmo
IIpakTHyeckoe 3ansitue 1.

OcHoBHbBIE TpeOOBaHMS K 0OPMIICHHIO JOKYMEHTOB (2 yaca).
Paszoen 2. Ocobennas yacme
IIpakTH4eckoe 3ansaTHE 2.

Oco0eHHOoCTH AeNONPON3BOACTBA B IOPUINUECKON AESITETbHOCTH. J[e0npon3BOICTBO MO

oOparteHusM rpaxjaH (2 gaca).




4.4.2.3. IlepevyeHn 1a00paTOPHBIX padoT
He mianupyercs.

4.4.2.4. IlepeyeHb TeM U y4eOHO-METOAUYECKOE O0ecieueHre CAMOCTOSATEIbHO

padoThbI

IlepeueHb TeEM, BHIHECEHHBIX Ha CAMOCTOSITEIIbHOE U3yUEHUE:
. YHubukauus u cTaniapTu3aius ynpaBJleHYeCKUX JOKYMEHTOB.
. Peructpanus u ydyer noctynarommx B OpraHu3aluio J0KyMEHTOB.
. [lonroTroBKa u perucTpanus oTIpaBIsieMbIX TOKYMEHTOB.
. IIpoxokaeHre BHyTpEHHUX JOKYMEHTOB.
. YyeT o0beMa JOKyMEHTOO0O0pOTa.
. KoHTpOJIb 32 UCTIOJIHEHHEM JOKYMEHTOB.
. CucreMaTu3anus U XpaHeHHE JOKYMEHTOB.
. Homenkiiarypa aen opraHusanum.

9. ®opmoBaHue ae.

10. IToaroroBka JOKYMEHTOB K apXUBHOMY XPAaHEHUIO.

Jia caMocCTOSTENbHOM pPAa0OThl MCHOJIB3YIOTCS METOAMYECKHE YKa3aHUsS [0 OCBOEHUIO
JTUCIUIIMHBI U U3JIaHUS U3 CIHCKA MPUBEICHHON HUKE OCHOBHOM U JIOTIOJHUTEILHOM JTUTEPATyPHI.

0NN KW

4.4.2.5. IlepeyeHb TeM KOHTPOJbHBIX padoT, pedeparos, TP, PI'P, PIIP
1. [TonsiTre nenonpon3BoACcTBa. JJOKyMEeHTOOOOPOT.
2. Bujpl 1OKyMEHTOB U MX KiIacCU(pUKALUS.
3. Opranu3anroHHOE TOCTPOCHUE CITYKOBI IEIIOMPOU3BOICTRA.
4. IToHsATHE U COCTaB PEKBU3UTOB JOKYMEHTA.
5. ®opmysip-obpaszerr.
6. TpeboBanus Kk 6J1aHKaM JTOKYMEHTOB.
7. llpaBuna opopmieHHsT JOKYMEHTOB IIPH UCIOJIH30BAHUN TEXHHUYECKUX CPE/ICTB.
8. Oprann3alMOHHBIE TOKYMEHTHI.
9. PacniopsiiuTeNibHbIE TOKYMEHTHI.
10. UudopManMoHHO-CIIPaBOYHbIE JOKYMEHTBI.
11. Opraauzanus T0KyMeHTO000pOTA.
12. Perucrpanusi JOKyMEHTOB.
13. KoHTpOJIb UCTIOJTHEHUS! IOKYMEHTOB.
14. Cucremarusanus U XxpaHeHUe T0KYMEHTOB.
15. HoMeHKkI1aTypa 1e11 OpraHu3anyi.
16. ®opmupoBaHue sei.
17. IloaroroBka JTOKYMEHTOB K apXHUBHOMY XPaHEHHUIO.
18. Jlenonpou3BoACTBO 110 MUCbMEHHBIM M YCTHBIM OOpaIlleHUIM IPaXaaH.
19. JlenonpousBoACTBO MO JINYHOMY COCTaBY.
20. Beaenue nenonpou3Bo/JCTBa B OPraHU3alNN, YUPEKICHUH.

4.4.2.6. [IpumepHbIii NepeYeHb TeEM KyPCOBbIX PadoT (IIPOEKTOB)
He mnanupyercs.

5. O0pa3oBare/ibHbIE TEXHOJIOTHHU
[laru pemeHus 3a4a4 ¢ UCIOJIb30BAaHUEM CIIPABOYHO-NPaBOBBIX cucTeM "KoHcynbTanT" M
"T'apant" cTyaeHTamM JEMOHCTPUPYIOTCS MPH MOMOLIM MYJIBTUMEAUNHON TEXHUKU. B panpHelmem
CTYJEHTBI CAMOCTOATEIIBHO PEIIAOT AHAJIOTMYHbIE 3aJaHUs.

6. OneHoYHbBIE CPeACTBA AJIA TEKYLIero KOHTPOJIA yCIeBaeMOCTH,

l'[pOMe)KyTO‘IHOﬁ aTreCTalmm 110 uToraMm OCBOCHHMUA JUMCHUIIIMHDBI.
(DOH,Z[BI OLICHOYHLIX MaTCpHaJIOB (CpCI[CTB) MPUBCACHLI B IIPHUJIOKCHUU.



7. YueOHO-MeTOAMYECKOE U MH(OPMAIITHOHHOE 00ecieYeHne JUCIIUILIUHBI.

7.1. OcHOBHAasl y4eOHO-MeTOANYECKAsl JJUTEepPaTypa N0 JUCHUILIINHE

1. 3aiinesa, E. B. Jlenonpou3BoACTBO M JTOKYMEHTOOOOPOT B CHCTEME I'OCYIAapCTBEHHOTO U
MYHUITUTIAILHOTO yrpaBiieHus : yaeonoe nocodue mis CIIO / E. B. 3aiinesa, H. B. 'onuapoBa. — 2-
e ma. — Caparos : IIpodobpazoBanue, 2021. — 176 c. — ISBN 978-5-4488-1122-7. — Texkcr :
anexktpoHHbd  //  IludpoBoit obpazoBatenbHbIi pecypc IPR SMART : [caiiT]. -
https://www.iprbookshop.ru/104900.html

2. XKarnun, A. B. OCHOBBI yIIpaBlIeHUSI U JEJIONPOU3BOJICTBA B OpraHax BHYTPEHHUX JEIl.
AnpOboM cxem : ydeOHOe mOCOOHWE MJisi CTYISHTOB BY30B, OOYYAIOIIMXCS 110 HApPaBICHUIO

noarotoBku «tOpucnpynenmus» / A. B. Xarmun, A. JI. YaesHoB. — 2-¢ m3a. — Mocksa :
IOHUTU-JAHA, 2021. — 224 c¢. — ISBN 978-5-238-03427-0. — TekcT : 3IEKTPOHHBINA //
[udposoit o0OpasoBareybHBIN pecypc IPR SMART : [caifT]. -

https://www.iprbookshop.ru/109208.html

3. JlareimeBa, H. A. CyneOHoe neinompou3BOJICTBO : Kypc JIGKIMKA W mpakTukym / H. A.
JlaTpiieBa. — MockBa : Poccuiickuii rocyiapcTBEHHBIN YHUBEpCUTET npaBocyaus, 2021. — 268 c.
— ISBN 978-5-93916-891-5. — Texkcr : anextpoHnHsliii // Lludposoit oO6pazoBatenbhblii pecypc IPR
SMART : [caiiT]. - https://www.iprbookshop.ru/117258. html

7.2. JlonoJIHUTEJIbHAS Y4eOHO-MeTOANYeCKasi JJUTEPATyPa MO AUCHUILINHE

1. Jlemonpou3BOACTBO M PEKUM CEKPETHOCTH B OpraHaxX BHYTPEHHHUX JIe] : yueOHoe mocooue
/ cocraButenu E. I1. naxtun, M. M. YcmanoB. — 4-e¢ uzn. — Kazanp : Kazanckuit opuanyeckuii
uHcTutyT MBJI Poccun, 2020. — 193 ¢. — ISBN 978-5-906977-70-0. — TekcT : 3JIeKTpOHHBIH //
[udposoit 00pa3oBaTenbHbI pecypce IPR SMART : [caiiT]. -
https://www.iprbookshop.ru/108593.html

2. YepnoOait H.b. Jlenonpon3BoacTBO B KOMMEPUYECKOM NEATENBHOCTH : yueOHOe mocodue /
H. b. Yepno6aii. — Craspormoib : CekBoiist, 2020. — 71 ¢. — Texkcer : anextponHsli // L{udposoit
oOpa3zoBatenbHblil pecypc IPR SMART : [caiiT]. - https://www.iprbookshop.ru/121665.html

3. OCHOBBI OpraHu3alliid W BEJEHHUS JIEJONMPOU3BOJICTBA B OpraHax BHYTPEHHUX el :
npaktukym / O. I'. IlImeneBa, A. M. Kapumos, A. B. Jlebenesa, JI. P. HazmeeBa. — Kazanp :
Kazanckuit opuanueckuit uacruryr MBJI Poccun, 2020. — 59 c¢. — Tekcr : a1ekTpoHHBIA //
[Tudposoii o0Opa3oBaTeIbHBIN pecypc IPR SMART : [calT]. -
https://www.iprbookshop.ru/108620.html

7.3. Ilepeyenb MHGPOPMALMOHHBIX TEXHOJIOT Ui, MCIIOJIb3YyeMbIX IIPH
OCYLLIECTBJICHHH 00pa30BaTeIbHOIO MPoLecca 1o AUCHUILIHMHE, BKJIYast
nepevYeHb NPOrpaMMHOr0 odecnevyeHusi  MHPOPMALMOHHBIX CIIPABOYHBIX

CHUCTEM

B  oOpasoBarenmpHOM  mpolecce  HMCHOJNB3YIOTCS  MH(QOPMAIMOHHBIE  TEXHOJIOTHH,
peaTM30BaHHBIE HAa  OCHOBE  HMH(OPMALMOHHO-00pA30BATENBHOTO  MOpTajla  WHCTHUTYTA
(www.mivlgu.ru/iop), 1 ”HGOKOMMYHUKAITMOHHON CETH UHCTUTYTA:

- IPEeIOCTaBICHUE YIeOHO-METOINIECKIX MaTEPHAJIOB B JIEKTPOHHOM BH/JIE;

- B3aUMOJEHCTBHME YYaCTHHKOB 0Opa30BaTeIbHOIO TIpollecca uepe3 JIOKAJbHYIO CeTh
uHcTUTYTa U VIHTEpHET;

- TIpEIOCTaBIICHHE CBEACHUH O pe3yinbTaTax y4eOHOH JEeATENLHOCTH B DJICKTPOHHOM JTHYHOM
kKaOuHeTe 00yJaromerocs.

HHdopMalimoHHbIE CIPaBOYHBIE CUCTEMBI:

KoncynsrantlIntoc
(http://base.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=main&utm_cmedium=button
);

I"apanr (http://www.garant.ru/iv/).

ITporpammHuoe oOecrieueHue:



He npenycmotpeHo.

7.4. Ilepeyenn pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOM CeTH
«/HTepHeT», HeOOXOAUMBIX IJISl 0CBOEHH S JUCIHUILIUHbBI
iprbookshop.ru
base.consultant.ru
garant.ru
mivlgu.ru/iop

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue U CIUTITHHbI
Ka6I/IHCT KOHCTUTYOHMOHHOI'O U a/IMUHUCTPATHBHOI'O ITpaBa
Kommiext yueGHO-HarsiiHbIX 1ocoouii. CTEHI0BbIE MaTEPUAIIbI.

9. MeToanuyeckne yKa3aHHs M0 OCBOEHHUIO M CIUNIMHBI

Ha npakThueckux 3aHSATUSAX TPOBEPSETCS YCBOCHHE TEOPETHYECKOro MaTepuana
MOCPEACTBOM YCTHOTO ONpOCa WJIM TECTHPOBAHUS, BBIMOJHIIOTCS MPAKTUYCCKHE 3aJaHUS ITyTEM
pElICHHUsT MOJACITUPYEMBIX MPABOBBIX CHTYAIM ¢ MPUMEHCHHEM JICHCTBYIOIIECTO 3aKOHOIATEILCTRA,
NPOBEPSIETCS] YCBOCHUE OCHOBHBIX HOPUIMYCCKUX MOHITHH MO TeMe. 3aHSATHS TaKKe MPOBOMASATCS B
KOMITBIOTEPHOM KJIACCE, ¢ MCIOJB30BAaHUEM CIIPABOYHBIX IMPABOBBIX CHCTEM M O(QHUITUAIBHBIX CaTOB
OpraHOB rOCYapPCTBEHHOM BJIACTH.

B koHIIe 3aHATHS 00y4aronye IeMOHCTPUPYIOT TOTYyYCHHBIC Pe3yiIbTaThl MPEMOIaBaTEII0 1
pU HEOOXOIMMOCTH JeNatoT paboTy Ha/ OMIHUOKAMHU.

CaMmocTtosiTenbHasi paboTa OKa3bplBa€T Ba)XXHOE BIUSHUE HAa (HOPMHUPOBAHHE JUYHOCTH
OyIlylIero CHeIualncTa, OHa TUTAaHUPYETCS: 00yJaromuMes caMoCcTosITeNIbHO. Kaxk b1it oOydaromuiics
CaMOCTOSITENILHO OTpEeIsieT PeKUM CBOEH padoThl U Mepy Tpyla, 3aTpauyuBaeMOro Ha OBIAJCHHE
y4eOHBIM COJEp)KaHHEM JUCHUIUIMHBL. OH BBIIOJHSAET BHEAYJUTOPHYIO pabOTy M H3y4YeHHUE
pa3zenioB, BHIHOCHUMBIX Ha CaMOCTOSTENbHYIO PaldOTy, MO JTUYHOMY WHAMBUAYAIbHOMY IUIaHY, B
3aBUCHMOCTH OT €r0 MOJArOTOBKH, BPEMEHU U IPYTUX YCIOBUM.

@opMa 3aKIOUUTENIBHOIO KOHTPOJS MpU MPOMEXKYTOYHOM arrectauuu — 3aueTr. [ns
MIPOBEICHUS TIPOMEKYTOYHOM aTTeCTAlMU 110 TUCIUIUIMHE pa3paboTaHbl (HOH OIEHOYHBIX CPECTB
U OalbHO-pEUTHHIOBas CHUCTEMa OIICHKHM Y4YeOHOW JesTenbHOCTH CTyAeHTOB. OlleHKa T
JUCHUIINIMHE BBICTABIIICTCA B HH(l)OpMaHHOHHOﬁ CHUCTEME M HOCUT I/IHTerI/IpOBaHHI)II\/'I XapakTep,
y‘II/ITI)IBaIOHII/Iﬁ PE3YIbTAaThl OUCHUBAHUA Y4aCTUA CTYACHTOB B ayAUTOPHBIX 3aHATUAX, KAUCCTBA U
CBOEBPEMEHHOCTH BBINIOJIHEHUS 3aJaHUA B XOJ€ W3Y4YEHUs JUCLUIUIMHBI U IMPOMEKYTOUYHOH
aTTecralnuu.



[Iporpamma coctaBieHa B cooTBeTcTBHM ¢ TpeboBanmsimu PI'OC BO mo HampaBieHHIo
40.03.01 FOpucnpyoenyus
Pabouyto nporpamMmmy coctaBui K.u.H., doyeum I[lonosa B.B.

[Tporpamma paccMoTpeHa u o100peHa Ha 3acenanuu Kadeapsl FOpucnpyoenyuu

nportokoi Ne 15 ot 18.05.2021 rona.
3aenyromuii kadenpoit FOpucnpyoenyuu Kamxosa JI.B.
(ITonmuce)

Pabouass mporpamma paccMOTpeHa W OAOOpeHa Ha 3aceJaHuu Y4eOHO-METOAMYECKON
KOMHUCCHU (paKyJIbTeTa

npotokoa Ne 7 ot 19.05.2021 ropa.
IIpencenarens komuccnu 'O Maxapos M.B.
(IToxmuce) (®.1N.0.)




Ilpunoscenue
DoH/1 OLIECHOYHBIX MATEPHAJIOB (CPEeACTB) MO AUCHHUILINHE
Jlenonpon3BoACTBO B OPUAMYECKON JEATEIIBHOCTH

1. OHeHO‘IHbIe MaTepuaJbl AJ NPOBCACHUS TEKYIICI0 KOHTPOJISA yCII€EBAEMOCTH

o IMCIOMIIJIMHE
TECT KaK CHCTEMa CTaHIAPTU3MPOBAHHBIX 3HAHUM, IO3BOJAIOLIAS IPOBECTH IPOUEAYPY
U3MEPEHUs YPOBHS 3HAHUN U YMEHUN 00yJaromuxcs

OO0uree pacnpenesieHue 6a/JI0B TeKYIIEro KOHTPOJISA M0 BUAAM Y4eOHBIX PadoT 1JIsl CTY/IeHTOB

. TECTUPOBAHUE, OTBETHI HA
PeliTunr-kouTposis 1 no 15
CEMHUHAapax
o TECTUPOBAHUE, OTBETHI HA
PeittuHr-xoHTpOIIH 2 no 15
CeMHHapax
. TECTUPOBAHUE, OTBETHI HA
PeliTuHr-KOHTpOIH 3 no 15
CeMHHapax
Ilocemenune 3anaTuit 10
CTYJICHTOM
JlonoJTHUTEIbHBIC OaJlIbI 0
(OoHyCBI)
BrinosiHeHue ceMecTpoBOro
jaHa caMOCTOSITSIILHOM 5
paboTHI

2. IIpome:kyTOYHAA aTTeCTAIUA MO AUCHUIINHE
Ilepeyenb BOpoCoOB K 3K3aMeHY / 3a4eTy / 3a4eTy ¢ OLleHKOM.
Ilepeyenn npakTHYeCKHX 32424 / 3aJaHUH K IK3aMeHY / 3a4eTy / 3a4eTy ¢ OleHKOMH (mpu
HAJIUYUH)

YK-4

bnok 1 (3HaTh)

1.KoHKpeTHBIE IEMCTBHUSI, COBEPIIAEMbIE FOPUCTOM B MPOILIECCE FOPUANYECKOUN IESITETBHOCTH,
COCTaBIISIOT

Bri6epute o1H OTBET:

a. hopMy IOpUINYECKOH e TENTbHOCTH

b. copeprkaHue IOPUANUECKOHN 1€ATEIbHOCTH

C. KaTeTOPHUI0 IOPUINYECKON AESATEIbHOCTU

d. mpaBWIIbHBII OTBET OTCYTCTBYET

2. B xakux opraHax rocyAapCTBEHHOU BJIACTH OCYIIECTBIIAECTCS IOPUANYECKAS JEATEIBHOCTD?

Bri6epute o1H OTBET:

a. CyJ1eOHbIX

b. 3aKOHOJATENBHBIX

C. UCTIOJIHUTEIbHBIX

d. Bce mepeynciieHHbIe OTBETHI IPABUIIbHBIE

3. Koncynprant [lmoc u I"apanT n3ydaror, npexe BCero, UIst TOro,4Toobl

Bri6epute o1H OTBET:

a. HAy4YUThCS OTIMYATh YKa3 OT 3aKOHA

b. HaliTH HOBBIX Ipy3ei

C. IOJIyYUTh CEPTUPUKAT

d. moBeICHTH 3 (PEKTUBHOCTH CBOEH PabOTHI

4. Yro Takoe nHpoOpMalUs B COOTBETCTBHM C JIETAIbHBIM OIpPEeIEHUEM, 3aKPEIUIEHHBIM B
nerctBytoneM deaepabHOM 3aKOHE?



BriGepute oqun oTBET:
a. cBeZIeHUs (COOOIIeHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MpeICTaBICHUS

b. cBeaeHus (COOOIIECHMS, TaHHBIE) B OYMa)KHOM M 3JIEKTPOHHOM hopme
C. CBEICHUS O JIUIIAX, MPeIMETax, (pakrax, COOBITUAX, IBJICHUAX U MPOIECCaX HE3aBUCUMO OT
(bopMBl UX IpeACTaBICHUSA
d. 0OBEKT rpaxk1aHCKOTO IpaBa
5. Kakas undopmManmonHasi peBOIIOLMS XapaKTepu3yeTcs NOsBIEHUEM TUCbMEHHOCTH?
Br16epute ouH OTBET:
a. TpeThbs
b. mepBas
C. yeTBepTas
d. BTOpas
6. B3aumnast nepenaua nHGOpMaum - 3T0
Br16epute ouH OTBET:
a. pacrpoCcTpaHeHHE
b. ucnonp3oBanue
c. oOMeH
d. yaruTOXKEHUE
7. Undopmaruzamus - 3170
Br16epute ouH OTBET:
a. nH(pOpPMAaIMOHHBII Iporece
b. nHGOPMALIMOHHEIIA pecypc
¢. nH(pOpPMAaLMOHHBII HHTEepeC
d. uHpOPMALIMOHHBIA TPOIYKT
8. IIpaBoBas uHpOpMaTUKA ABISAETCA
Br16epute ouH OTBET:
a. MEXJIUCLUITIIMHAPHON HayKoH
b. rymaHuTpaHO# HayKOH
c. punocodcekoii HayKon
d. HayKoi ecTeCTBEHHOTO XapaKTepa
9. Yto HE oTHOcHUTCS K peKBU3UTaM HOPMaTUBHO-IIPABOBOTO aKkTa?
Bri6epute o1H OTBET:
a. 1aTa BCTYIUICHUS B CUITY
b. nara npuHATHA
C. HOMEp
d. Ha3BaHue
10. [JIng kakoi MHPOPMAIMOHHOW pEBOMIONMU XapaKTepHO TOsABIeHHE TenedoHa U
tenerpada
BeiOepure oauH OTBET:
a. TpeThen
b. nepoit
C. BTOpOH
d. yeTBepras
11. Ha craproBoii crpanune CIIC Koncynprant [lmtoc HeT Bkiaaaxku?
Bribepure oauH OTBET:
a. 3aKOHBI U TIOCTAHOBJICHUS
b. myTeBoUTENH
C. KOJEKCHI
d. mpecca u KHUTH
12. Yto conepxut Bkiaaka cupaBouHas nHdopmanus B CIIC koncynbrant [Tnroc?
Bribepute oauH OTBET:
a. (hOpMBI HAJIOTOBOTO y4eTa U OTYETHOCTH
b. 3aKOHOIATETBCTBO
C. TPYZIOBOM KOJIEKC



d. CyneGHyro mpakTUKy

13. I'ne B CIIC Koncynbrant Ilmoc MOXXHO MpOocMOTpeTh HMH(POpMAIUIO 00 YCIOBUSX H
MOPSIIKE BCTYIUICHUSI B CUUTy HOPMATHBHBIX IPABOBBIX AKTOB

Br16epute ouH OTBET:

a. takas undopmanus B cucreme Koncynbrant [lntoc HenocrynHa

b. yepe3 BCTpOCHHYIO CUCTeMY TToMOoIIH (TyHKT MeHIO «Ilomorbs\CTaThi TOMOIIIH)))

c. B paznene «CrnpaBoyHas opuanyeckas nHpopmaius» okHa «CrpaBoyHas HHPOpMAaIUs»

d. B CnoBape (pMHAHCOBBIX U IOPUINYECKUX TEPMUHOB

14. Kakue oCHOBHBIE CpEJICTBA MOKCKA CylIeCTBYIOT B cucteMe Koncynbrant [lmroc?

Br16epute ouH OTBET:

a. beicTphIil JOCTYM, KpeaTUBHBIN NOUCK, IHTEpHET-TTOMCK

b. [IpaBoBoii mouck, KapTouKa Noab30Barens, IHTepHeT-HaBUraTop

¢. DKcmpecc MOUCK, YMHBIN TTOUCK, OBICTPBIN MTOUCK

d. BeicTpbIil MOKMCK, KApTOUKa MMOMCKA, IPAaBOBOW HABUTAaTOP

YK-4

biok 2 (ymetp)
3amanus

1. B kakom u3gaHuu opUIMATBEHO MYOIUKYOTCS PEIICHUS
Koncrurynuonnoro Cyna P®?

2. YkaxuTte Kypcbl gojutapa CHIA: U €BpO:
Ha 1 mapta 2014 roga.
3. MoeT 11 B TpEeTEeHCKOM CyZie OBITh YEThIPE CYAbH?
VYKakuTe OCHOBaHHE BAILLETO PELICHUS:

4. Paccuuraiite pasmep rocy1apCTBEHHON NOLUIMHBI IpU
10J1aue MCKOBOTO 3asIBJICHUS B CyJl OOIIEH IOpUCAUKIINU

¢ nieHoit ucka 20 000 pyoseii:
VYKaKuTe Ha3BaHUE 3aKOHA U HOMED CTaTbU:

5. MoXHO 11 TpoJaBaTh COUPTHBIE HAUTKU HA TEPPUTOPUHU

BYy3a? Ykaxure Ha3BaHUe 3aKOHA u HOMeEp
CTaTbU:

6. Uepes CKOJIBKO JHEH mocie o(pUIMaIbHOTO OMyOJInKOBa-

HUS BCTYINAIOT B CUJTy HOpMaTHBHBIE akThl [Ipe3unenra

P®? VYKa)xuTe HOPMaTUBHBIN aKT:

7. Otkporite Konekc Poccuiickoit deneparuu 06 aqaMuHu-
crpatuBHbIX npaBoHapyuieHusx (KoAlIl) ot 30 nexabps
2001 r. Ne 195-@3. I'ne Obu1 OMyOJIMKOBAH JaHHBIN JOKY-
MEHT?

8. B xakoi
CPOK JIOJKEH OBITh yIJIaueH aJMUHUCTPATUBHBIN mTpad?
9. KakoB MakCHUMaJIbHBIM CPOK JIEHCTBUS JOBEPEHHOCTH, €CIIU

CPOK B JIOBEPEHHOCTH HE yKa3aH? Ykaxure
Ha3BaHME U CTaTbI0 HOPMATHBHOIO aKTa, IJ€ YKa3aHa dTa
uHpopmanus:

10. I'paxxganun H., naBanua 2 rpymmel, OTIPABUI ChIHY TellerpaMMy ¢ MPOoch00il BCTPETUTH
€ro Ha >KeJIe3HOMOPOKHOM Bok3ane 24 d¢espans 2006 r. B Ha3HAYCHHBIA J€Hb €r0 HHUKTO HE



BCTPETUJI, TIOCKOJBKY B IOJIYUEHHOM CBHIHOM TeJerpaMme IO BHHE pPaOOTHUKOB IOYTHI ObLIa
HEMpaBWIBHO YKa3aHa JiaTa npuesza - 25 ¢espainst. HecyTt nu paOOTHUKM MOYTHI OTBETCTBEHHOCTH 32
nogo0Hoe ucKaxxeHue Tenerpammbl? Kyma cnenyer ooparutbes rpaxaanuHy H. niam ero ceiay?

11. I'paxnanna H., HanpaBisgBIIKMK 1O MOYTE kKajoOy Ha pelIeHHEe TaMOXXEHHOTO OpraHa,
MOJIYYMJI 33 TOJMUCHI0 HAYaJIbHUKA 3TOTO TAMOXXEHHOT'O OpraHa OTBET, B KOTOPOM I'OBOPUIIOCH, UTO
ero jkajgoba ocTaBiieHa 0€3 pacCMOTPEHHs MO CYLIECTBY, IOCKOJIBKY HE Oblla UM TOZMHCaHA.
[TpaBoMepHOE 11 pelieHrne TPUHSIT PYKOBOJIUTEIb TAMOKEHHOT'O oprana’?

[1K-5

biok 3 (Bmaners)

1. Kakoli 1oKkyMeHT omnpezensieT HallpaBiIeHUs MOJUTUKU FOCy1apcTBa M0 00eCeYeHUIO
uHpopMannonHoi 6e3onacHoctu? [IpuBenure Tpu npumMepa 3TUX HapaBICHUH

2. C nomonipto Bkiaaku komMMmeHTapuu cpaBHuTe kateropuu I[IPECTYIUIEHUE wu
[TPABOHAPYIIIEHUE

3. Halite omnpeneneHue TMOHATAS WHGOPMAIMSA, CoIepKalieecss B JEHCTBYIOIIEM
3aKoHOJaTenbcTBe. Kakoil HOpMAaTUBHBIN aKT COAEPAKUT 3TO ONpeaeneHne?

4. Haiinure ¢denepanpHblii 3aKOH PETYIMPYIOMUNA TMOPSIOK pealid3aliuu IpaBa Ha
oOpaitenus rpaxnan? Kakue HHCTpYMEHTHI JUIs IOMCKa Bbl UCIIOJIb30BAIIN?

5. Haiinute conepxanue onpeaeneHus nacnopT HOBOTO OKOJIEHUS

6. Haiinute rnaBy B KoHCTUTYIIMM OCBAIIEHHYIO [TpaBaM 4eaoBeKa?

MeToauuecKkue MaTepHuaJibl, XapaKTCPU3YIOIIME NNPOLUHECAYPLI OLICHUBAHUA

I/IH[[HBHZIy&HLHLIﬁ TCCT BKJIIOYACT BOIIPOCHI IO BCEM OCHOBHBIM TEMaM JHUCHUILIMHBI WU
q)OpMI/IpyeTCH B aBTOMATHYCCKOM PCIKUMC Ha OCHOBC THIIOBBIX BaﬂaHHﬁ.

MaxkcumanbHasi cymma 0asuioB, Habupaemast CTyIeHTOM 1o aucuuiiinHe pasHa 100.

Onenka | Onenka no mikanie ObocHoBaHMe Yposeno

B cpopmuposannocmu
Oarax KomnemeHyuil
bonee | «OTnnuHO» ConeprxaHue Kypca OCBOEHO Buvicokuit yposens
80 MOJTHOCTHIO, 06€3 TTPOo0eoB,

HE00XO0/IMMBbIE IPAKTUYECKNE HABBIKU
paboThl C OCBOEHHBIM MaTEPHUATIOM
c(OpMHPOBaHBI, BCE
MPEyCMOTPEHHBIE IPOTPAMMOMA
o0y4yeHus yueOHbIe 3aaHUs
BBITTOJTHEHBI, KAYECTBO UX
BBINOJIHEHUS OLIEHEHO YHCIIOM
0aJ10B, OJIM3KUM K MAaKCUMAJIbHOMY

66-80 | «Xopomo» Copepxanue Kypca OCBOCHO Ilpoosunymoutii
MOJTHOCTBIO, 6€3 TPo0eoB, YposeHb
HEKOTOpbIE MPAKTUYECKHE HABBIKU
paboThI C OCBOEHHBIM MaTEPUATIOM
c(OpMHPOBaHbI HEAOCTATOUYHO, BCE
MIPEAYCMOTPEHHBIE POTPAMMON
o0y4yeHus yueOHbIe 3aJaHUs
BBIITOJIHEHBI, KAYECTBO BBIITOJTHCHU A
HU OZIHOTO U3 HUX HE OLIEHEHO
MHUHHUMAJIBHBIM YHCJIIOM 6aJ'IJ'IOB,
HEKOTOpbIe BUJIbI 331aHUI




BBIIIOJIHEHBI C OIIMOKaMU

50-65 «Y IOBJIETBOPUTEIHLHOY Coneprxanue Kypca OCBOEHO Ilopozoewiit yposens
YaCTUYHO, HO MTPOOETIBI HE HOCAT
CYLIECTBEHHOI'O XapakTepa,
HE00XO0AMMBIE TIPAKTUIECKHUE HABBIKU
paboThl C OCBOEHHBIM MaTEPHUAJIOM B
OCHOBHOM C()OPMUPOBAHBI,
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX
porpamMmoii 00y4eHus: yaeOHbIX
3aJIaHUH BBIIIOJIHEHO, HEKOTOPBIE U3
BBITIOJTHEHHBIX 33/1aHUN, BO3MOKHO,
COJIEPIKaT OITMOKHU

Menee | «HeynosnerBopurenbHo» | CoaepkaHue Kypca HE OCBOEHO, Komnemenuyuu ne
50 HE00XO0AMMBbIE IPAKTUYECKHUE HABBIKU | chopmuposanst
paboThI HE CHOPMHUPOBAHBI,
BBINOJIHEHHbIE YUeOHbIE 3a/1aHUS
COJIEpIKaT TpyObIe OMMOKH

3. 3agaHus B TeCTOBOI (popMe MO TUCHHUIINHE

[Ipumeps! 3ananuii:

YK-4.1 3Hare mpaBuiia ¥ 3aKOHOMEPHOCTHU MNPO(ECCHOHATHFHOM YCTHOW M MHCbMEHHOMN
KOMMYHHUKAIIMHU Ha Tocy1apcTBeHHOM si3bike (YK-4)

1. B coorBerctBUM ¢ (enepanbHbIM 3akoHOM "O6 uHpOpManuu, MHPOPMALUOHHBIX
TEXHOJIOTUSAX U 3alIuTe MHPOpMauu'" TEXHOJIOIHYECKask CUCTEMa, IpeJHa3HaYeHHas JUIsl Iepeiavu
[0 JIMHUAM CBSI3M MH(OpMAIMU, JOCTYIl K KOTOPOM OCYLIECTBISETCS C MCIIOJb30BAaHUEM CPE/ICTB
BBIYUCIIUTEIILHOW TEXHUKH, - 3TO

a. uH(GOpMalMOHHAs CETh

b. nuHpOpMaIOHHAs crcTeMa

C. HH(OPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHAS CETh

d. ceTb anekTpocBs3U

2. JIOKyMEeHTbl M MAacCHUBBI JJOKYMEHTOB, CHUCTEMAaTU3UPOBAHHBIE B CTPOTYI0 JIOTHYECKU
00YCIIOBJIIEHHYIO CTPYKTYPY

a. ”H(OPMAIIMOHHbIE PECYPCHI

b. 6aza qaHHBIX

c. bubamnoreka

d. apxuB

3. B3aumnas nepenaua MH(GOpMaIUH - 3TO

Bri6epute o1H OTBET:

a. pacrpocTpaHeHHe

b. obmen

C. YHUUTO)KEHHE

d. ucnonp3oBanue

4. I'ne nosiBUiIach NepBas 3JIEKTPOHHAs KapTOTeKa Ui KOMIIBIOTEPHOTO MOMCKa MPaBOBOU
uH(popmanun?

a. B benbrum

b. Bo ®panuuun

c. B I'epmanuu

d. B CIIIA

5. Kak Ha3pIBasiach mpeBasi 3JEKTPOHHAs KapTOTEKa JJIsl KOMIIBIOTEPHOTO IMOUCKa MPaBOBOU
uH(popMalun

a. ['apant

b. FOpKiy6

c. Credoc



d. Lexis

[TonHbIi IepedeHb TECTOBBIX 33JJaHUN C YKa3aHUEM MPABHILHBIX OTBETOB, pa3MeIlleH B OaHKe
BOIPOCOB  Ha  HMH(MOPMAIIMOHHO-00PAa30BaTEIbHOM  TOpTaje  MHCTUTYTAa IO  CCBUIKE
https://www.mivlgu.ru/iop/question/edit.php?courseid=3005

O1eHKa pacCUUTHIBACTCS KaK MPOICHT MPABHIBHO BHITIOJHEHHBIX TECTOBBIX 3aJlaHUI M3 UX
oO1iero yucia.



