MuHHCTEpCTBO HAyKH U BhICIIEro oOpa3zoBanus Poccuiickoit deneparuu

Mypomckuii HHCTUTYT (puiiuasn)
cbe;[epanbﬂoro TOCYAapCTBCHHOT'O 6IO,H)KCTHOF (6] 06pa303aTean0ro YUYPCKACHUA BBICHICTO 06pa3OBaHI/I}I

«BiaauMupCKU roCyAapCcTBEHHbIN YHUBEPCUTET

uMeHu Anekcanapa I'puropreBuua u Hukousas I'puropsesnua CtrosieToBbIx»
(MH Bar'y)

OTaesieHue cpeiHero npogeccuoHaJIbLHOro 00pa3oBaHuA

«YTBEPXJIAIO»
3amecTuTenb JupekTopa no YP

J.E. AunpuanoB
« 20 » 05 2025 r.

PABOYAS ITPOTPAMMA JTUCHUIIJIMHBI

JloKyMeHTallHOHHOe o0ecniedeHue yIpaBJieHHs

i crienuanbHocTH 38.02.01 DxoHOMUKa U OyXrantepckuil ydeT (110 0Tpacisim)

Mypowm, 2025 r.



PaGouass mporpamma y4eOHOW IHUCHMIUIMHBI pa3paboTaHa Ha ocHoBe DeaeparbHOTO
rOCYJapCTBEHHOTO oO0Opa3oBareibHOro crangapra (mamee - PI'OC) mo cHeuuanbHOCTH CPEIHEro
npodeccuoraibHOro obpaszoBanms (mamee - CIIO) 38.02.01 DxoHOMHKa W OyXraaTepckuil yder (1o
orpacisiMm) Ned37 ot 24 utons 2024 rona.

Kadenpa-pazpaboTunk: 3KOHOMUKH, TYpH3Ma ¥ MaCCOBBIX KOMMYHUKAIIHHA.

Pabouyto nporpammy cocrasui: npenoaasatens CI1O Konecnukosa Y.B.
oT «14» mas 2025 r.

(momnuck)
Pabouas mporpamma paccMoTpeHa u 0100peHa Ha 3acenanuu kadenpsr 9 TuMK.
[Iporokoin Ne 14 oT «14» mas 2025 1.

3asenyrommii kapeapoit DTuMK Maiioposa JI.B.

(mozmucs)



COJAEPXAHUE

1. [TACIIOPT PABOYEN ITPOI'PAMMGBI YUEEHOU JIUCIIUTIIVHBI

2. CTPYKTYPA U COAEPXXAHMUE YUYEBHOUN JUCIIATIIVHEI

3. YCJIOBUSA PEAJIN3AIIN YUEBHOM JIVUCLIMITJIMHEI

4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMSA YYEBHOM JUCIUTIMHBI

O o0 N B~



1. MACIIOPT PABOYEN NPOT'PAMMBI YYEFHOM JUCITATIJIMHBI
JlokyMeHTallMOHHOE o0ecnieyeHne YIpPaBJIeHUus

1.1. O6saacTh npuMeHeHus1 pado4eil MPOrpaMmbl

Pabouass mporpamMmma y4eOHOW JUCIMIUIMHBI SIBISETCS YacThIO MPOTPAMMBI  TIOJTOTOBKHU
CIelHaIuCTOB cpeaHero 3BeHa B cooTBeTcTBUM ¢ PI'OC mno cnenuanbHoctr 38.02.01 DxoHOMHKA U
OyXranTepckuil yder (1o OTpacisim).

Pabouas mporpamMma y4eOHOM IHUCUUIUIMHBI MOKET OBITh HCIIOJIb30BaHA B JOIMOJHUTEIHLHOM
npodeccnoHaTbHOM 00pa30BaHUM, IS MMOTYYCHHS JOTOJTHUTEIHHBIX KOMIIETEHIH, YMCHHA U 3HAHUH,
HEOOXOIUMBIX JUIsl 00ecredeHHs] KOHKYPEHTOCIIOCOOHOCTH BBIMYCKHUKA HA PBIHKE TPYAA U MPOJOJIKEHUS
00pa30BaHMsI 110 CTIICIIUATHLHOCTH.

1.2. MecTo y4eOHOIl AUCHHMIUIMHBI B CTPYKType NPOrpaMMbl NOATOTOBKH CIENHAJHMCTOB
CpeIHero 3BeHa

Hucuunnmza OIl.11 JloKkymMeHTalmoHHOE obecrieueHue YIPABJICHUS ABJISIETCS
ob1enpodeccuoOHaIbHON TUCIUITIIMHOMN

JucuuruiiHa — HAaXOOWTCS B TECHOM B3aUMOeWcTBUU C muctummHoi «MHdopmaruka». Ha
aucuuIuinHe «/loKyMeHTalnoHHOe obeclieueHue yrpasieHus» 0a3upyercs n3ydeHue npoQeccuoHanbHbIX
MOJTyJIEH.

1.3. Hean u 3apa4mn y4eOHOM AMCUMILIMHBI - TPeOOBaHUS K pe3yJIbTaTaM OCBOCHHUSI YueOHOI
AUCUMILIUHBI:

[enp nucuuruivHbl V3ydeHue OCHOBHBIX BHUAOB O(QHUIMAIBHBIX JOKYMEHTOB, CO3JaBacMbIX B
nporecce MPUHATUS W pealu3alliy YNPaBICHYECKMX pPEIIeHUH M TpeOOBaHMH K MX COCTaBJICHHUIO U
oopmrnennto. PaccMoTpeHne BOMPOCOB TMpHeMa, OOpaOOTKH, PErucTpanuy, KOHTPOJS, XpaHEHUS
JOKYMEHTOB, COCTABJICHHsSI HOMEHKJIATYphl €], UCIOIb30BaHUS TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B
OpraHM3ally U BEJICHUH JIEIONPOU3BOJICTBA Ha MIPEANIPUATUI

B pe3ynbraTe 0CBOGHUS TUCHMITIIMHBI 00YYaIOIIMICs JOIKEH 3HATH!

- IpaBuJIa OOPMIIEHHSI TOKYMEHTOB M MOCTpOeHUs yCTHBIX coobuienuit (OK 05.);

- JEKCUYECKHI MUHUMYM, OTHOCSIIIIUICS K OMMCAaHUIO MPEMETOB, CPEICTB U MPOLIECCOB
npodeccuonanbHou nestensHocTH (OK 09.);

- IOHATUE, LEJIU, 33/1a4H U TPUHIIMIIBI JeIONPOU3BOICTBA; OCHOBHBIE TOHATHUS
JOKYMEHTAI[HOHHOTO 00ECTICYCHHUS YIIPABIICHHS; CUCTEMBI IOKYMEHTAIIMOHHOTO 00eCTIeYeHNUS
yIpaBiieHus; kiaccudukanuio qokymenTos (OK 09.);

- TpeOoBaHUs K cocTaBieHUIo U oopmieHuto fokymentos (I1IK 1.1.);

- OpraHU3aLUIO TOKYyMEHTO000pOTa; OCHOBBI pHUEMa, 00pabOTKH, pErUCTPALIH, KOHTPOJI,
XpaHEeHHs JTOKYMEHTOB, HoMeHknatypy aen (ITK 1.1.).

B pe3ynbrare ocBO€HUS AUCHUIIIINHBI 00 YyYaIOLIUICS T0JKEH YMETh!

- TPaMOTHO U3JaraTb CBOM MBICIH U O(POPMIISATH JOKYMEHTHI 110 MPO(heCcCHOHAIbHONW TeMaTHKe Ha
rocyaapctBeHHOM si3bike (OK 05.);

- IUCATh MPOCThIE CBA3HbIE COOOIEHNS HA 3HAKOMBIE WJIM HHTEpECYyIoIue MpodeccHoHaNnbHbIe
teMmsl (OK 09.);

- 0(OPMIISTH TOKYMEHTALIUIO B COOTBETCTBHH C HOPMAaTUBHON 0a30H, B TOM YHCIIE C
HCIOJIb30BaHNEM MH(GOPMAIIMOHHBIX TEXHOJIOTHI; UCIIONIb30BaTh YHU(PHUIIMPOBAHHBIE (HOPMBI TOKYMEHTOB
(TIK 1.1.);

- OCBauBaTh TEXHOJIOTUH aBTOMATU3UPOBAHHON 00pabOTKH JOKYMEHTAIIMH; OCYIIECTBIIATh
XpaHEeHHE U MTOMCK TOKYMEHTOB; HCIIOJIb30BaTh TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B AJIEKTPOHHOM
nokymentoobopore (IIK 1.1.).



B pe3ynbraTe OCBOEHHS AMCHUILUIMHBI OOYUYAIOUIUICS JODKEH BJIAJETh CIEAYIONIMMH OOIIKMMU
(OK) u mpodeccuonansubivu (I1K) komneTeHIAsIMHA:

- OK 05. OcyniecTBidTh YCTHYIO ¥ MUCbMEHHYI0 KOMMYHHUKAIMIO HA TOCYJAPCTBEHHOM SI3BIKE
Poccwuiickoit @eaeparuu ¢ yaeToM 0COOEHHOCTEH COIMATBLHOTO U KYJIBTYPHOTO KOHTEKCTA;

- OK 09. ITonp30oBaThCs MpodecCHOHATBHON TOKYMEHTAIIMeH Ha TOCYAapCTBEHHOM M HHOCTPAHHOM
SI3bIKAX;

- [IK 1.1. CocTaBnsaTe u 006pabaThiBaTh MIEPBUYHBIC YUCTHBIE JOKYMEHTHI O (haKTaX X035HCTBEHHON
JESITEIbBHOCTH SKOHOMHUYECKOTO CYObEKTa;

1.4. Kosin4ecTBO 4acOB HA OCBOEHME NMPOTrPaMMbl Y4eOHOM M CUUIIITUHBI:
MakcumanbHOM y4eOHON Harpy3ku oOydarorierocs 48 4acoB, B TOM YHUCJIE:
00s13aTeNLHON ayIUTOPHON HArpy3Kku oOydarorierocs 34 yaca;
CaMOCTOSITEIIbHOW Harpy3ku oOydJaromierocs 14 gacos.



2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIINHBI U BUAbI YU4eOHO# padoThl

Buj yueOHoii padoThl O0bem yacoB
3 cemectp

MakcumanbHasi yueOHasi Harpy3ka (BCero) 48

OO0s13aTenbHas ayuTopHas yueOHast Harpy3ka 34

(Bcero)

B ToMm uncie:

JIEKIIMOHHBIE 3aHATUS 18

MIPAKTUYECKHEC 3aHITHSI

nabopaTopHbIe pabOTHI 16

KOHTPOJIbHBIE pabOThI

KypcoBas paboTa 0

CamocrositensHast paboTta oOydaronierocs (Bcero) 14

Wrorosas arrecramus B hopme 3auér

2.2. TemaTnyeckuii IJIaH U co/lep:KaHMe Y4eOHOM AU CHMIIIMHBI

HanmenoBanue
pa3aenoB U TEM

ConeprkaHue yueOHOT0O MaTepuaiia, 1abopaTopHble pabOThI
Y IPAKTHYECKUE 3aHATHS, CAMOCTOSTEIbHAs padoTa
00y4Jaromuxcs

O0BeM
4acoB

YpoBeHb
OCBOCHHUS

2

4

3 cemecTp

Pa3zpen 1

JloKyMeHTHpOBaHUE YIIPABJIeH4YEeCKOMH 1eSITeJIbHOCTH

Tema 1.1 Beenenue.
JIOKyMEHT U cuctema
JIOKYMEHTAUU

Cooeporcanue yuebno2o mamepuana

Jlexyuonnvie 3anamus. 3Ha4EHUE U COACPKAHUE
JUCHUIUINMHEI "J[OKyMeHTallMOHHOE 00ecrieueHe
ynpasnenus". [Tonstue TepMUHOB "TOKyMEHT",
"mokyMeHTupoBaHue", " TOKyMEeHTallMOHHOE 00ecrieueHre
ynpasieHus". YHU(UKALUA U CTaHIapTU3ALUSA
yIPaBJIE€HYECKUX JOKYMEHTOB.

Camocmosmenvnas paboma o6yyarowuxcs. CoBpeMeHHast
peraamMeHTanus TOKyMEHTallMOHHOTO 00ecneueH s
YIIPABJICHMUSL.

Tema 1.2
Opranu3anuoHHo-
pacropsiiuTeIbHbIC
JIOKYMEHTBI

CoOeporcanue yuednoeo mamepuana

Jlexyuonnvie 3anamus. OpraHu3alMOHHbIE JOKYMEHTHI -
yCTaB, YUpEAUTEIbHBIN JOIOBOP, MOJIOKEHHUE.
PacniopsiautenbHble JOKYMEHTHI - ITPUKA3, PACIIOPSKEHUE,
yYKa3aHHe, IOCTaHOBJIIEHUE, PEICHUE, HHCTPYKIUS,
npoTtokoii. CripaBoYHbIe-UHPOPMAITUOHHBIE TOKYMEHTHI:
ciry>keOHasl 3aIucKa, OObsICHUTEIbHAS 3aIIMCKa, aKT,
CIpaBKa, CIy>K€OHbIE MIChMA.

Jlabopamopnvie pabomul. CocTaBieHHe OpraHU3allnOHHbBIX
Y paclopsIUTENbHBIX JOKYMEHTOB. CocTaBleHHE
MH(}OPMaIlMOHHO-CIIPABOYHBIX TOKYMEHTOB.

Camocmosmenvnas paboma odyuaowuxcs. TpedoBaHus
3akoHoarenscTBa Poccuiickoit denepanuu K CoAepKaHUIO
OpraHU3aIMOHHBIX JOKYMEHTOB.

Tema 1.3 Kagposas

Cooepoicanue yuebHo20 mamepuania




AOKYMCHTAaI U

Jlexyuonnvie 3anamus. JJOKyMEHTUPOBAHHUE TPYIAOBBIX
otHomeHuid. CoctaB 1 0COOCHHOCTH O(OPMIICHUS
JOKYMCHTOB 110 JINYHOMY COCTAaBY.

Camocmosmenvras paboma ooyuarowuxcs. TpeboBaHuUs
3aKoHozarenbeTBa Poceniickont denepanuu K
0(OpMIICHHIO TPYIOBOTO JOTOBOPA, IPUKA30B MO THYHOMY
COCTAaBY M TPYIOBON KHMKKHU.

Tema 1.4 ®unancoBas
U Oyxrajrepckas
JOKYMEHTAIUs

Cooepoicanue yuebHo2o mamepuana

Jlexyuonnwvie 3anamus. uHaHCOBasA U OyXTranTepcKas
nokymenranus. Coctas. TpeboBaHUs K 0()OPMIICHUIO B
COOTBETCTBUU € 3aKOHOJaTeIbCTBOM P®D. [lepBuunbie
y4eTHbIE JOKYMEHTHI. Peructpsl Oyxraiarepckoro yyera.
OO0s3aTeNbHBINA COCTaB PEKBU3UTOB NIEPBUYHBIX YUETHBIX
nokyMeHTOB. OdopmiieHne cueT-(hakTypsbl, INIATEKHOTO
MOPYYCHHS, aKTa O MPUEMKe-Tiepeiade TOBapHO-
MaTepHabHBIX IEHHOCTEH Ha XpaHEHUE, TPUXOAHOTO
KacCOBOT'0 opJiepa.

Jlabopamopuwvie pabomol. CocTaBieHue GUHAHCOBON U
OyXTaJITepPCKON TOKYMEHTAIUH.

Camocmosmenvuas pa60ma 06yttai0w;uxc;z.
byxranrepckas o0paboTKa JOKYMEHTOB.

Tema 1.5 JloroBopHo-
paBoBast
AOKYMCHTAaIUA

Cooepoicanue yuebnoeo mamepuana

ﬂeKI/;Z/lOHHble 3anamus. Ilonstue A0rosopa. Bugsr
JI0I'OBOPOB.

Camocmosamenvras paboma ooyuarowuxcs. IlpaBuna
oopMIICHHS TPETEH3UOHHBIX MUceM. DOPMYIISIP HCKOBOTO
3asIBJICHUS, TPEOOBAHMSI K €r0 0()OPMIICHHIO.

Paznen 2

Opranusanusi padoThbl ¢ JOKYMEHTAMHU

Tewma 2.1 ITonsaTue
JIOKYMEHTO000pOTAa,
perucrpanus
JTOKYMEHTOB

Cooeporcanue yuebno2o mamepuana

Jlexyuonnvie 3anamus. CocTaB u y4eT o0bema
JTIOKyMEHTO0000poTa npeanpusatuii. Opranu3anus padoThI C
BXOJAILEH, NCXOAAIIEH U BHYTPEHHEN JOKYMEHTALUEH.
ONEKTPOHHBIM JTOKYMEHT U 3JIEKTPOHHBII
nokymeHtoobopot. x000B Byxranrepckuii
JIOKYMEHTOO00O0pPOT.

Camocmosmenvuas paboma obyyarowuxcs. KoHTpoib
VICITOJIHEHMS! IOKYMEHTOB.

Tema 2.2 Opranuzanus
ONEpPAaTUBHOTO U
apXUBHOTO XpaHEHUS
JIOKYMEHTOB

Cooeporcanue yuebno2o mamepuana

Jlexyuonnvie sansmusa. HomeHkiatypa gen.
WuauBunyanbHble, CBOAHBIE, IPUMEPHBIE U TUIIOBbIE
HOMEHKJIATyphI jei. [loaroToBKa 1 MopsiioK nepeaadu e
B ApPXUB.

Jlabopamopuvie pabomel. DopMUpOBaHUE, XPaHEHHUE U
YHUUTOXEHHUE JE.

Camocmosmenvuas paboma 06y4aouuxcs.
3aKoHOIATENbHBIE aKThl 1 HOPMAaTHBHO-METOAMYECKUE
JIOKYMEHTBI 110 apXUBHOMY XPaHEHHIO JOKYMEHTOB.

Bcero:

48




3. YCJOBUSA PEAJIN3AIIMM YYEBHOM TUCIHUILIVHBI

3.1. TpeGoBaHusA K MUHMMAJIBHOMY MATEPHAJIbHO — TEXHHYECKOMY 00ecreyeHH 0
Kabuner 10KyMEHTalMOHHOTO 00ecreueHus YIpaBIeHUs

3.2. UudopmanuonHoe odecriedeHne 00yueHust
[lepeyeHb pEKOMEHAYEMBIX YYEOHBIX H3IaHUH, WHTEPHET — PECYpCOB, JIOMOJHUTEILHOU
JTUTEPATYPHI.

OCHOBHBIE UCTOYHUKU:

1.

Kysnenoga, U. B. JlokyMeHTanmmoHHOe obecrieueHne ynpasiieHus : yaeonoe mocodue mist CI1O
/ N. B. Ky3nenona, I'. A. Xagatpsia. — 3-e uzn. — Caparos : [IpodobpazoBanue, 2024. — 168
c.. https://www.iprbookshop.ru/135470.html

JlokyMeHTaInmoHHOe oOecrieueHue ynpasieHnus. CoctaBieHne u opopmiIeHHE TeTOBBIX
TOKyMeHTOB : yueOHoe rnmocodue st CITO / cocraButenu E. 1. bammakoBa. — 2-¢ 3. —
CaparoB, Mocksa : [IpodobpazoBanue, At [Tu Ap Menua, 2024. — 144 c..
https://www.iprbookshop.ru/142218.html

JIoKyMEHTaIIMOHHOE 00eCIIeUeHUE YIIPABIICHUS | YUSOHUK JJIs CTYJICHTOB BY30B, 00 yJaOITUXCSI
10 HaMpaBlIeHUSIM « IKOHOMHKaA» U «MeHeIKMeHTy, crienuanbHocTsIM «MHpopmaTukay,
«JloKyMEHTOBEICHHE U JOKYMEHTAIIMOHHOE 00CCIICUCHHE YIIPABICHUS», « ABTOMATHU3AIHS U
ynpasnenue» / A. C. I'pun6Gepr, H. H. I'op6aués, H. H. ['op6aués, O. A. MyxameTminHa. —
Mocksa : OHUTU-JJAHA, 2023. — 391 c.. https://www.iprbookshop.ru/142685.html

I[OHOJIHI/ITCJII)HI)IG HUCTOYHUKU:

1.

3acenko, B. E. JlokymeHTannonHoe obecneuenue ynpasieHus. [Ipaktukym : yuebHoe nmocodue
/ B. E. 3acenko, B. B. Xoapipes ; mox penakuueii B. E. 3acenko. — Cankr-IlerepOypr : CaHkT-
[TerepOyprekuit nonutexuudeckuii yausepcuret I[letpa Benukoro, 2023. — 88 c..
https://www.iprbookshop.ru/142986.html

I'anuesa, H. B. JlokymenTanronHoe obecrieuenue ynpasienus : yueOHuk / H. B. I'anuesa, XK.
K. I'amueB. — Mocksa : M3narensckuii Jlom MUCuC, 2021. — 188 c..
https://www.iprbookshop.ru/116986.html

Ps6oBa, C. B. JlokymeHTanimoHHOE 00ecrieueHue yrnpaBlIeHYeCKON AeATeIbHOCTH ;| ydeOHOe
nocodue / C. B. Ps6oBa. — YIIbSIHOBCK : YJIbSIHOBCKUI rocy/1apCTBEHHBIN TEXHUUYECKHI
yHuBepcutet, 2021. — 341 c.. https://www.iprbookshop.ru/121268.html

NuTtepHeT-pecypcesr:

1.

CIIC «KoncyasranT Ilmoc», URL: http://www.consultant.ru/

2. DnektponHas oubmmoreyHas cuctema «IPRbooks», URL: http://www.iprbookshop.ru



4. KOHTPOJIb U OLIEHKA PE3YJbTATOB OCBOEHMS YYEBHOM JUCHUILINHBI

Pe3yabTaThl 00yueHus1 (0OCBOEHHBbIE YMEHHs, YCBOCHHbIE 3HAHUA)

®opMbI U METOABI
KOHTPOJISI M OLIEHKHU
pe3yJabTaToB 00y4eHHsI

rPaMOTHO HW3JlaraTb CBOM MbICIM U 0GOpMIATH JOKYMeHThl 1o | TectupoBanue,

npodecCHOHATLHOM TEMaTUKE HA TOCYJapCTBEHHOM SI3bIKE BBIIIOJIHEHUE
NPaKTUYECKHX 33JIaHUM

MUcaTh MPOCThIE CBSI3HBIE COOOILEHHS Ha 3HAKOMbIE WIM HHTepecyromue | TectupoBanue,

npodecCHOHATLHBIC TEMBI BBIIIOJIHEHUE
NPaKTUYECKHX 33JIaHUM

oopMIIATH TOKYMEHTAIMI0O B COOTBETCTBHUHM C HOpMAaTHBHOW 0a3oii, B Tom | TectupoBaHnue,

YHCclieé C HCIOJIb30BAaHHMEM HH(POPMAIIMOHHBIX TEXHOJOTUH; HCIOJIb30BaTh | BHIIIOJIHEHUE

yHu(pUmpoBaHHBIE POPMBI TOKYMEHTOB

MPAKTUYECKUX 3aJaHHUI

OCBaMBaTh TEXHOJIOTUM ABTOMAaTH3UPOBAaHHON 00paboTku AokymeHTanuu; | TectupoBaHue,
OCYILECTBIATh  XPaHEHHWE U IIOMCK  JOKYMEHTOB;  MCIIOJIb30BaTh | BBIIIOJHEHUE
TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B DJIEKTPOHHOM JIOKYMEHTOO0OpOTE IIPAKTUYECKHX 33 TaHUN
npaBuiIa OpOpPMIICHHS JOKYMEHTOB U IOCTPOSHHSI YCTHBIX COOOILEHHI YcrHbil oIpoc,
TECTUPOBAHUE
JIEKCUYECKUN MUHUMYM, OTHOCAIIMKCA K ONKMCAHMIO IIPEIAMETOB, CPEACTB U | Y CTHBIN 0I1poc,
IPOIECCOB NPO(HECCHOHAIBHON AEATEIbHOCTH TECTUPOBAHUE
IIOHSATHE, LIEJIU, 3a1a4d U IPUHLIUIIBI JEJIONPOU3BOACTBA; OCHOBHBIE ITOHATHUSA | Y CTHBIN oIpoc,
JOKYMEHTAL[MOHHOTO oOecrnieueHus YIPABIICHHUS; CHUCTEMBI | TECTUPOBAHUE
JOKYMEHTAL[MOHHOT O o0ecrieueHus YIIPaBJICHMS; KJ1accu(UKaLUI0
JIOKYMEHTOB
TpeOOBaHUS K COCTABICHUIO U OPOPMIICHUIO TOKYMEHTOB YcrHbil oIpoc,
TECTUPOBAHUE
OpPraHM3alMI0  JOKYMEHTOOOOpOTa;  OCHOBBI  IpHeMa,  0OpaboOTKH, | Y CTHBIN ormpoc,
pErUCTpaLK, KOHTPOJISI, XpaHEHUs! JOKYMEHTOB, HOMEHKJIATYpy J€ll TECTUPOBAHUE




Ilpunoscenue
DoH/1 OLIECHOYHBIX MATEPHAJIOB (CPEeACTB) MO AUCHHUILINHE
JlokyMeHTaIMoHHOE oOecrieueHne ypaBlieHus

1. OHeHO‘IHbIe MaTepuaJbl AJ NPOBCACHUS TEKYIICI0 KOHTPOJISA yCII€EBAEMOCTH

o JMCIUIIJIMHE
O1eHOYHBIC CPEACTBA ISl TEKYIIETO KOHTPOJIS 3HAHUH TPEICTABIICHBI IO CChIIKE:
https://scala.mivigu.ru/upload/files_opop/9da32d1f608e855e974acac6f4a2tbbe 1729368000.
pdf

Oo01ee pacnpenesieHue 0aJ1JI0B TEKYIEr0 KOHTPOJIA 10 BUIAM Y4eOHbIX PadoT /Jisl CTY/IeHTOB

Peittunr-konrpoiis 1 VYcrHbiit onpoc, TectupoBanue, | 10 20
BBIIIOJIHEHHE ITPAKTHYECKUX
3a/1aHUI
Peittunr-konTposis 2 VYcrHblit onpoc, TectupoBanue, | 10 20
BBITIOJIHEHHE MMPAKTHYECKUX
3alaHUN
Peittunr-kontpois 3 VYcrHblit onpoc, TectupoBanue, | A0 20
BBITIOJIHEHHE MMPAKTHYECKUX
3aJlaHUN
Ilocemenue 3anaTuit ITocenienne NEKIMOHHBIX, o 25
CTYJIEHTOM 1a00paTOPHBIX 3aHATUH,
KaueCTBO BBHINIOJIHEHHE 3aJaHUI
JlonosnHUTENbHBIE OATUIBI AKTHUBHOCTB Ha JabopaTtopHbeix | 10 10
(6onych) 3aHATHUSAX
Brinonnenue cemecTpoBoOro BelinonHenue miana 10 5
IIJIJaHA CaMOCTOSATEIbHON CaMOCTOSITENIbHOM paOOThI
paboThI

2. I[IpomeskyTOUHASI aTTECTALMS 110 IMCHUIIHHE
IlepeyeHb BONPOCOB K 3K3aMeHY / 3a4eTy / 3a4eTy ¢ OLeHKOI.
Ilepeuenn npakTHYecKuX 3a1a4 / 3aJaHUil K IK3aMeHY / 3a4eTy / 3a4eTy ¢ OlleHKOH (nmpu
HAJTHYMH)

O1eHOUHBIE CpesICTBa AJIsl IPOMEXKYTOUHOM aTTecTalluy B BUJI€ UTOTOBOTO TECTa MPHUBEICHBI
Ha WH()OPMAIIMOHHO-00pa30BaTEILHOM MOPTAJE MO CChUIKE:

https://www.mivlgu.ru/iop/question/edit.php?courseid=1262&cat=17504%2C26905&qpage=
O0&deleteall=1&category=17504%2C26905&qgbshowtext=1&recurse=0&recurse=1&showhidden=0
&showhidden=1

MeTtoauyeckue MaTepuabl, XapaKTEePU3YIOIIKUX NPOLeyPbl OLCHHBAHUS

Ha ocHoBe THMOBBIX 3afaHWii MPOTPAaMMHBIM  KOMIUIEKCOM  WH(OPMAIMOHHO-
obpasoBarenbHoro moptraira MU Bnal'Y dopmupyorcs B aBTOMaTHYECKOM PEXKHME TECTOBBIE
3aJIaHusl ISl CTYACHTOB. Pe3ynbTaToM TEeCTUpPOBAaHHUS SIBISETCS MPOLIEHT MPaBUIIbHBIX OTBETOB.
Peiitunrosas ornenka GopMupyeTcs ¢ y4eTOM UHIUBUAYATHFHOTO CEMECTPOBOTO PEHTHHTA CTY/ICHTA.



MakcumanbHasi cymma 0ajioB, Habupaemasi CTyICHTOM I10 AuciuIummHe paBHa 100.

Onenka | OneHka 1o mkanie ObocHoBaHMe Yposens

B cpopmuposannocmu
Oautax KOMRnemeHnuyuii
bonee | «OTamuno» Coneprxanue Kypca OCBOEHO Buvicoxuii yposenys
80 MOJIHOCTBIO, O€3 MpoOeoB,

HEO0XOIMMBIC TIPAKTUYCCKUE HABBIKU
paboThI ¢ OCBOEHHBIM MaTEPUATIOM
c(OpMHPOBAHBI, BCE
MPEyCMOTPEHHBIE IPOTPAMMOA
0o0y4eHus1 yueOHbIC 3adaHuUs
BBITTOJIHEHBI, KAYECTBO UX
BBIITOJTHEHUS OI[CHEHO YHCIIOM
6aJu10B, OJIN3KMM K MAaKCUMAJILHOMY

66-80 | «Xopo1o» Coneprxanue Kypca OCBOECHO IIpoosunymutii
MIOJIHOCTBI0, 03 po0eoBs, ypoeeHs
HEKOTOpbIEC MPAKTUYECKIE HABBIKH
paboThI ¢ OCBOSHHBIM MaTEPUATIOM
c(OpMHPOBAHBI HEAOCTATOYHO, BCE
MPEyCMOTPEHHBIC IPOTPAMMO
o0ydeHust yueOHbIC 3aJaHus
BBINOJIHEHBI, KAYECTBO BBIMIOJTHCHUS
HU OZJHOTO M3 HUX HE OLEHEHO
MUHHUMAaJIbHBIM YUCIIOM 0aJIIOB,
HEKOTOpbIe BUJIBI 33JaHUI
BBINOJIHEHBI C OIIMOKAMH

50-65 «Y IOBIIETBOPUTEIILHOY Coneprxanne Kypca OCBOCHO Ilopozoewiit yposens
YaCTUYHO, HO IPOOEIIBI HE HOCAT
CYIIECTBEHHOT'O XapakTepa,
HE00XO0AMMBbIe IPAKTUYECKHE HABBIKU
paboThl ¢ OCBOEHHBIM MaTEpPHAIOM B
OCHOBHOM C()OPMUPOBAHBI,
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX
porpamMmoii 00y4eHus: yueOHbIX
3aJJaHHid BHIITOJIHEHO, HEKOTOPBIE M3
BBINOJIHEHHBIX 33JJaHUH, BO3MOXKHO,
coJiepKaT OUTMOKH

Menee | «HeymoBnerBoputensHo» | ComeprkaHue Kypca HE OCBOSHO, Komnemenyuu ne
50 HE00XO0AMMBbIE IPAKTUUECKHUE HABBIKU | chopmuposansvl
paboThl HE CHOPMUPOBAHBI,
BBINOJIHEHHbIE YUeOHbIE 3a/1aHUS
coJiepkaT rpyobie omuOKu

3. 3agaHus B TecTOBOI (popMe MO TUCHHUILINHE

[Ipumeps! 3ananuii:

I[OK}/MCHTaLII/IOHHOC obecneyenne YIIpaBJICHUA — I3TO:

COBOKYITHOCTH JOKYMCHTOB, IPUMCHACMBIX B OHpeHeHeHHOﬁ C(bepe ACATCIIBHOCTU

COBOKYITHOCTb PCKBU3UTOB, YCTAHOBJICHHBIX B COOTBCTCTBHUU C (I)OpMy.l'IinOM JOKYMCHTA

ACATCIIBHOCTD allmaparta YyHpaBJICHUA, OXBATBIBAIOIIAA BOIIPOCBI IOOKYMCHTHUPOBAHHUA U
OopraHu3alunu paGOTBI C JOKYMCHTaMH

MpoHeCcC YCTAHOBJICHUSA W NMPHUMCHCHUS IIpaBUJI C LCJIbIO YHNOPAOAOYCHUSA ACATCIBHOCTH B
ACJIONIPONU3BOJACTBE



BriOepure OCHOBHBIE ATAIbI MOATOTOBKH U O(POPMIICHHUS BHYTPEHHUX JOKYMEHTOB B O(uce:

COCTaBJICHHE MPOEKTa, COrJIacoOBaHUe, MPOBEpPKa MPABUILHOCTH OQOPMIICHHUS, TOJIUCAHUE U
perucrpanus

COCTABJICHHE IPOEKTA U COTJIACOBAHUE

MIOANKCAHUE U pErucTparus

MIPOBEPKa MPABHILHOCTH O(POPMIICHHUS

[TomHbIH IEpedeHb TECTOBBIX 33JJaHU C YKa3aHUEM MPABHIILHBIX OTBETOB, pa3MeIlleH B OaHKe
BONPOCOB  Ha  WH(POPMAIMOHHO-00pa30BaTeIbHOM  IMOPTaJieé  HMHCTUTYTa  TIO  CCBHUIKE
https://www.mivlgu.ru/iop/question/edit.php?courseid=1262&cat=30538%2C26905 &qpage=0&lastc
hanged=692686&deleteall=1&category=70723%2C26905&qbshowtext=1&recurse=0&recurse=1&s
howhidden=0&showhidden=1

OreHKa pacCUMTHIBACTCS KaK MPOICHT MPABUIBHO BBIMOJHEHHBIX TECTOBBIX 3aJaHHA M3 UX
o01miero yucna.



