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1. ACIIOPT PABOYEH TPOT'PAMMBbI YYEBHOM JUCITATLIAHBI
JloKyMeHTallnOHHOE o0ecrieyeHne yIpaBJIeHHs

1.1. ObaacTs npuMeHeHus1 pado4eil MPOrpaMMbl

Pabouass mporpamMma y4yeOHOM AMCHMIUIMHBI SBJSETCS YacTbl0 MPOrPaMMBbl MOJATOTOBKHU
crienuanucToB cpeaHero 3seHa B coorBerctBuu ¢ ®I'OC no cnenunansHoctu 38.02.01 DxoHOMUKA U
OyXTaJITEPCKHI yUeT (110 OTPaCIIsIM).

PaGouas mporpamma yueOHON JUCIHUILTAHBI MOXKET OBITh UCIOJIL30BAaHA B JOMOJHUTEIHHOM
npodeccuoHanbHOM 00pa30BaHUU, MAJS TOJYYEHHS JOTOJHUTENbHBIX KOMIIETCHLIUH, YMEHUH U
3HaHUH, HEOOXOIUMBIX Ul 00ECIIeYeHUsI KOHKYPEHTOCIIOCOOHOCTH BBITYCKHUKA Ha PHIHKE TpyAa U
MPOJOHKEHUSI 00pa30BaHUs MO CHEIHAIBHOCTH.

1.2. MecTo yueOHOI TMCHUIVIMHBI B CTPYKTYpPe NPOrPaMMbl MOATOTOBKH CIIENUATNCTOB
CpeaHero 3BeHa:

Huctunmuaa OI1.06  JlokyMeHTalMoHHOE  o0ecredeHue  YOpaBJICHHUS  SBISICTCS
obmienpodeccuoHanbHON AUCIUTLTHHOM.

VYueonas gucrummHa OI1.06 JoxymeHTanmoHHOE OOecreYeHne YIpaBJICHUS OTHOCHUTCS K
o0rernpogeccuoHaTbHBIM IUCIUILTHHAM TPO(PECCHOHATBLHOTO Y4eOHOTO IIUKIIA.

JlucrunianHa HaXOIUTCS B TECHOM B3aMMOJICHCTBHM C TUCIUTUTNHON «HpOpMaTUKay.

Ha nmucrummbe «JloKyMEHTaIMOHHOE OOECIeYeHHE YIPAaBJICHUS» Oazupyercss H3ydeHUe
npodeccuoHanbHbIX  Moayned, B yacTHocTu «lIpoBemeHume pacyetoB cC  OIOKETOM U
BHEOIO/DKETHBIMH (JOHIAMI.

1.3. Hean u 3agauym y4eOHOH AMCUMIUVIMHBI - TPeOOBaHMSA K pe3yJIbTaTaM OCBOCHHUS
Y4eOHOH TUCHUNIMHBI:

M3yueHne OCHOBHBIX BUA0B O(PHUIIMATBHBIX JOKYMEHTOB, CO3/1aBaEMBIX B IPOIIECCE MPUHATHS
U peanu3aliy YIpaBIE€HYECKUX PELICHUH M TpeOOBaHMI K HMX COCTABICHHIO U O(QOPMIICHUIO.
PaccmoTpenue BompocoB mpuema, oOpabOTKH, pPEruCTpallid, KOHTPOJIA, XpaHEHHUS JTOKYMEHTOB,
COCTAaBJICHUS! HOMEHKJIATyphbl JIeJl, WCIOJIb30BaHUA TEIEKOMMYHUKALMOHHBIX TEXHOJOTHH B
OpraHM3alK U BEJEHUH JI€JI0IIPOU3BOJICTBA Ha MPEATIPUATUI

B pe3ynbrare ocBoeHUs yueOHON AUCIUTUIMHBI 00YYarOIUICS TOHKEH YMETh:

- TPaMOTHO W3JIaraTb CBOM MBbICIM U O(OPMIIATH JOKYMEHTBI 10 IpO(decCHOHATIbHON
TeMaTHKe Ha rocygapcrseHHoM s3bike (OK 05);

- IucaTh IPOCTbIe CBSI3HBIE COOOLIEHHMsS HAa 3HAKOMBIE WM  HHTEpECYIoLIMe
npodeccuonanbabie TeMbl (OK 10);

- 0QOpMIIATh OKYMEHTAllUI0 B COOTBETCTBUM C HOPMAaTHBHOM 0a30i, B TOM 4HClIE C
UCIIOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHH; HCIONb30BaTh YHUDUIIUPOBAHHBIE (DOPMEI
nokymenros (I1IK 1.3., TIK 2.7., IIK 3.2., [IK 3.4.);

- OCBaWBaTh TEXHOJOTMHM aBTOMATHU3MPOBAHHON 0OpPaOOTKHM JOKYMEHTALMU; OCYIIECTBIATH
XpaHEHHE U IOUCK JIOKYMEHTOB; HCIOJb30BATh TEJIEKOMMYHUKAI[MOHHBIE TEXHOJOTHUH B
aneKTpoHHOM oKkymeHnToobopote (ITK 1.1., [IK 3.2., T1K 3.4.).

B pesynbrare ocBoeHuUs yueOHON AMCHUIUIMHBI 00yYarOIIUIACS TOJKEH 3HATh:

- mpaBwia 0OPMIICHHUSI TOKYMEHTOB U TTOCTpoeHus YCTHBIX cooOmieHuit (OK 05);

- JIEKCUYECKHM MUHHMYM, OTHOCSIIUICS K OINUCAHMUIO MPEIMETOB, CPEICTB U IPOLIECCOB
npodeccuonanbHon aestenbHOoCcTH (OK 10);

- TOHATHE, LEeNH, 33aJauyd W TPUHLIUIBL JeIONPOU3BOACTBA; OCHOBHBIC IOHSTHUS
JOKYMEHTAIlMOHHOTO O0€CTeYeHHs] YNpaBICHHUS; CUCTEMBbl JTOKYMEHTALMOHHOTO o0ecrneueHus
yIpaBiieHus; Kinaccudukanuio 1okymenToB (OK 10);

- TpeboBaHus K cocraBieHuto u opopmienuto gokymentos (I1K 1.3., TIK 2.7., TIK 3.2., TIK
3.4.);



- OpraHU3aIHI0 JOKYMEHTOOOOPOTa; OCHOBBI NpHEeMa, 00pabOTKH, pPEerucTpalui, KOHTPOJI,
XpaHeHus1 JOKyMeHTOoB, HoMeHkiarypy aen (11K 1.1., TTK 3.2., TIK 3.4.).

B pesynbrare OCBOEGHHS IUCHMIIMHBI OOy4arOIIMHCS JOJDKEH BIAaJeTh CIEAYIOUIMMHU
ob6mmmu (OK) u mpodeccuonansuabivu (I1K) kommereHIusIMu:

- OK 05 Ocy1iiecTBisiTh YCTHYIO U MTUCbMEHHYI0 KOMMYHHUKAIIUIO HAa TOCYIAPCTBEHHOM SI3bIKE
Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEH COLMATBHOTO U KYJIbTYPHOT'O KOHTEKCTa,

- OK 10 TIlonmp3oBaThcsi mpodecCHOHATBHOW JOKYMEHTAIlMel Ha TOCYIapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX;

- TIK 1.1. O6pabateiBaTh NepBUYHBIC OYXTaaTEPCKUE JOKYMEHTHI,

- IIK 1.3. IIpoBoauTh Yy4YeT HEHEKHBIX CPEICTB, OPOPMIIATH JCHEXKHBICE U KACCOBBIC
JOKYMEHTHI;

- IIK 2.7. BpINONHATH KOHTPOJIBHBIE MPOLEAYPbl M MX JOKYMEHTHPOBAHHME, I'OTOBUTH U
0o(opMIIATH 3aBepIUAOLINEe MaTepHalIbl IO PE3yIbTaTaM BHYTPEHHETO KOHTPOJIS;

- IIK 3.2. OdopmisaTh miaaTexHble TOKYMEHTHI JUIS MEPEUYMCICHHUsS HaJlOroB U cOOpPOB B
OrO/IKET, KOHTPOJIMPOBATH UX MPOXOKIECHUE 10 PACUE€THO-KACCOBBIM OAHKOBCKHUM OIEPALIUSIM;

- IIK 3.4. OopMisATh miaTexHble JOKYMEHTHl Ha IMEPEYHCICHHE CTPAaXOBBIX B3HOCOB BO
BHEOIO/KETHbIE (DOHIBI U HAJIOrOBbIE OPraHbl, KOHTPOJUPOBATh MX IMPOXOXKJIEHHE IO pacueTHO-
KaCCOBBIM 0aHKOBCKHM OTIEPAIIUSIM.

1.4. Koin4ecTBO 4acoB HA OCBOEHHE NPOrPaMMBbl y4eOHOMH TUCHHUIINHBI:
MakcumanbHOW y4eOHOU Harpy3ku oOydJaromierocs 42 Jaca, B TOM YHCIIE:
00s13aTeNbHON ayJUTOPHON HArpy3ku oOyuaromierocs 38 4yacos;
CaMOCTOATENILHON Harpy3Ku oOydvaromierocs 4 Jaca.



2. CTPYKTYPA U COAEPXKAHUE YUYEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHO# padoThI

Buna yueOHoii padoThl O0bem yacoB

2 cemecTp 3 cemectp
MaxkcumanpHas yueOHas Harpy3ka (BCero) 20 22
OO0s3aTenbHas ayIuTOpHAs ydeOHas Harpy3ka 18 20
(Bcero)
B ToMm uncrne:
JIEKIIMOHHBIE 3aHATHS 10 12
MPAKTUYECKHUE 3aHSITUSI
nabopaTopHbIE PaOOTHI 8 8
KOHTPOJIbHBIE pabOTHI
KypcoBas paboTta
CamocrosiTenbHas padoTa 00yJaronerocs 2 2
(Bcero)
Wrorosas arrecraius B opme PeittuHrosas ouenka PeittuHrosas onenka

2.2. TemaTnuyeckuii IVIaH U coOAepKaHUe y4eOHOM TUCHUTIIINHBI

HaunmenoBanue pa3nenos
U TEM

Coneprxanne yueOHOTO MaTepuaa, 1abopaTopHbIe
paGOTBI U MPAKTUUCCKHUEC 3aHATHA, CaMOCTOATCIIbHAA
paboTta 00yJaromuxcs

O0BeM
4aCcoB

YpoBeHb
OCBOCHHS

2

3 4

2 cemecTp

Pa3zpen 1

JoxkymMeHTHPOBaHMeE YIIPABJIEHYECKOM
JAesITeJIbHOCTH

Tewma 1.1 Beenenue.
JIOKyMeHT 1 cuctema
AOKYMCHTallU1

Cooepoicanue yuebno2o mamepuana

Jlexyuonmnsvie 3anamus. 3HaUCHUE U COAECPKAHNE
TUCIUTITNHEI " JIOKyMEeHTaIlMOHHOE 00eCTICUCHHE
ynpasieHus". [ToHsTre TepMUHOB "OKyMEHT",

"mokyMeHTHUpoBaHue", " JOKYMEHTAIMOHHOE
obecrnieueHue ynpaieHus". YHUPUKAIUSI U

CTaHJapTH3aIMs YIIPABIEHYECKUX IOKYMEHTOB.

Camocmoamenvras paboma 06y4arouuxcs.
CoBpeMeHHas periiaMeHTalusl JOKyMEHTallHOHHOTO
o0ecrieyeHus yrpaBJIeHUsl.

Tema 1.2
OpranuzanuoHHO-
pacnopsiAuTeNbHbIE
JIOKYMEHTBI

Cooepoicanue yuebno2o mamepuana

Jlexyuonnvle 3anamus. OpraHn3aliOHHbIC
JIOKYMEHTBI - YCTaB, YUpEeIUTEeIbHBIN 10TOBOD,
noJoXeHue. PacnopsiiurenbHbie TOKYMEHTHI -
NpUKa3, pacropshKeHne, ykazaHue, oCTaHOBJICHHUE,
penieHne, THCTPYKIH, TpoToko. CripaBovHbIe-
UH(OPMALIMOHHbIE JOKYMEHTHI: CIyKeOHas
3amIKCcKa, OOBSCHUTENbHAS 3aIMCKa, aKT, CIIPABKa,
Ciry)keOHbIC MUCHMA.

Jlabopamopnwvie pabomui. CocTaBICHHE
OpraHU3alUOHHBIX ¥ PACTIOPSIUTEIBHBIX
nokyMeHToB. CocTaBiieHHe HH(OPMAIIMOHHO-
CIPABOYHBIX JOKYMEHTOB.




Tema 1.3 Kanposas
,Z[OKYMGHTaI_[I/IH

Cooepoicanue yuebHo20 Mamepuand

Jlexyuonnvie 3anamus. JJoKkyMEeHTUPOBaHHUE
TPYIOBBIX OTHOIICHHH. COCTaB M OCOOCHHOCTH

0o OpMIICHUS JOKYMEHTOB 110 JIMYHOMY COCTaBY.
KowmmekroBanue tuuHoro aena. ABroouorpadus,
pestoMme. 3asBiieHHE 0 pueme Ha padoty. [Ipuka3zsl
10 JJUYHOMY COCTaBY.

Camocmosmenvras paboma 00y4aOuuxcsi.
TpeGoBanust 3aKkoHOJaTENBCTBA Poccuiickoi
Oenepanuu K 0pOpMIIEHUIO TPYAOBOTO JI0r0OBOPA,
IIPUKA30B MO JINYHOMY COCTaBY U TPYAOBOM
KHWKKU.

3 cemecTp

Tema 1.4 ®dunancosas u
Oyxranrepckas
JOKYMEHTAIUs

Cooepoicanue yuebno2o mamepuana

Jlexyuonnvie 3ansimus. GUHAHCOBAS U
Oyxranrepckas qokymenrtanus. Cocras.
TpeboBanwust K 0HOPMIIEHUIO B COOTBETCTBHUU C
3akoHoJaTenbcTBOM P®D. [lepBuuHbIe yueTHbIE
JOKYMEHTHI. PerucTpel Oyxrantepckoro yuyera.
OO0s13aTeNbHBIN COCTAaB PEKBU3UTOB MEPBUYHBIX
YUeTHBIX JOoKyMeHTOB. Odopmienue cuer-
(bakTyphl, MIATEKHOTO MOPYICHHS, aKTa O
pHeMKe-Tiepeiade TOBapHO-MaTepraIbHbIX
LIEHHOCTEHN Ha XpaHEeHUE, TPUXOJHOTO KaCCOBOTO
opzepa.

Jlabopamopuwvie pabomol. CoCTaBICHUE
($rHAHCOBON M OyXraJTepcKol JTOKYMEHTAIIUH.

Camocmosmenvhasn paboma 06y4auuxcs.
byxrantepckas 00paboTka TOKYMEHTOB.

Tewma 1.5 JloroBopHo-
MpaBoOBasi TOKyMEHTALIUS

Cooepoicarnue yuebno2o mamepuana

Jlexyuonnvie 3anamus. Ilonarue norosopa. Buabl
noroBopoB. [IpaBuia opopmiteHUs MPETEH3MOHHBIX
nuceM. QopMyIIsip HCKOBOTO 3asIBJIICHMUS,
TpeOOBaHMs K €ro 0(hOPMIICHHIO.

Paznes 2 Opranusanust padoTbl ¢ JOKYMEHTAMH
Tema 2.1 Ilonsarue Cooeporcanue yuebHo2o mamepuana
JIOKYMEHTO000pOTa, Jlexyuonnvie 3anamus. Coctas u ydeT o0beMa
perucTpanus JTOKYMEHTOO00O0pOoTa mpeanpusaTiii. Opranu3anus
AOKYMCHTOB paboThI ¢ BXOJAIIEH, UCXOASIIECH U BHYTpEHHEH

JOKYMEHTalueu. ba3pl TaHHBIX U1 XpaHEHUS
noKkymMeHTOB. Pabora ¢ 3anpocamu. PaGoTa ¢
AJIIEKTPOHHBIMU JJOKYMEHTaMHU.

Camocmosmenvhasn paboma 06y4auuxcs.
KoHTpob ncnosiHenus JOKYMEHTOB.

Tewma 2.2 Opranuzanus
OTIEPAaTUBHOTO U
apXMBHOTO XpaHEHUS
JTOKYMEHTOB

Cooepoicanue yuebno2o mamepuana

Jlexyuonnvie 3ansamusa. HomeHkiarypa aen.
NunuBunyanpHbIC, CBOAHBIC, TPUMEPHBIC U
TUIIOBBIE HOMEHKIATYpHI fen. [lonaroroska u
MOPSIIOK TepeIavyu Ie]T B apXHUB. 3aKOHOJATEIbHBIC
aKTbl U HOPMAaTUBHO-METOANYECKUE JOKYMEHTHI 110
ApXUBHOMY XPAHCHHUIO JOKYMEHTOB.




Jlabopamopuwvie pabomor. DopmupoBaHue,
XpaHEHUE Y YHUUTOKCHHE JICIL.

Bcero:

42

JInsi XapaKkTEepUCTHUKU YPOBHS OCBOCHHS Y4€OHOrO MaTepuaya HCIOJb3YIOTCS CIEAYIOIINe

0003HaUeHU:

1. - o3HaKOMHUTENHHBIN (Y3HABAHHE HOBBIX OOBEKTOB, CBOICTR);

2. - penpOIyKTUBHBIN (BBIIIOJHEHHUE ACATENBHOCTH 110 00pa3ily, MHCTPYKIMH WIN TOJ
PYKOBOJCTBOM);
3. - NpOYKTUBHBIN (IUTAHUPOBAHHUE U CAMOCTOSITENILHOE BBIIIOJIHEHUE IEATEIbHOCTH,

pereHue TpoOIeMHBIX 3a/1a4).




3. YCJIOBUSA PEAJIM3AIIMA YYEFHOU JUCITATIIAHBI

3.1. TpeboBaHMsA K MUHUMAJIBHOMY MAaTE€PHAJIBHO — TEXHHYECKOMY 00ecre4YeHn 0
KabuHer 10KyMEHTallMOHHOTO 00ecredeHus yIpaBiIeHUs
KoMruiekT yueOHO-MeTOAMUECKUX mocoOuit

3.2. UupopmannonHoe odecneyeHne 00y4eHus
[lepeyeHb pEeKOMEHIYEMBIX YUEOHBIX H3/aHUI, MHTEPHET — PECypCOB, JONOIHHUTEIBbHOM
JUTEPATYPBHI.

OCHOBHBIE HCTOYHUKH:

1.

JlokymMeHTamonHoe obecriedenue ynpasieHus. CocraBiaeHne 1 oopMIIeHHE JETOBBIX
TOKyMeHTOB : yueoHoe mocooue mist CI1O / cocraputenu E. U. bammakoBa. — Capatos,
Mockaa : [IpodobpazoBanue, Ail [Tu Ap Menua, 2021. — 144 c.
https://www.iprbookshop.ru/103343.html

Kysnenosa, 1. B. JlokymMeHTannnoHHoe obecnieueHne yrpaBieHus : yaeOHoe mocooue s
CIIO / . B. Ky3nenoBa, I'. A. Xauatpsin. — 2-e u3a. — Caparos : [IpododpazoBanue,
At [Tu Op Memua, 2019. — 166 c. http://www.iprbookshop.ru/80326.html

ApacnanoBa, B. A. JlokyMeHTanmmoHHOE o0OecIieueHre yIpaBJICHHs : y4eOHO-
MpaKTUYeCKoe ocobue B cxemax, Tabnuiax, oopasmax / B. A. ApacnanoBa. — 3-¢ u3.
— Cypryt : CypryTckuii rocyiapCTBEHHbBIN negarorndyeckuii yausepcuret, 2019. — 240
c. http://www.iprbookshop.ru/94291 .html

I[OHOJIHI/ITG.HBHBIC HUCTOYHUKU:

1.

Psi6oBa, C. B. [lokymeHTanmoHHoe o0ecredeHue yrnpaBieHuYeCKOn eI TeIbHOCTH :
yuebHoe nocobue / C. B. Psg6oBa. — YIbSIHOBCK : YIbsIHOBCKUI TOCY1apCTBEHHBIN
TeXHU4YeCKuid yHuBepcuteT, 2021. — 341 c. https://www.iprbookshop.ru/121268.html
lanuesa, H. B. JlokyMeHTaiimoHHoe o0ecnieueHue yrpasieHus : yueoOHuk / H. B.
I'anuena, K. K. I'anmueB. — Mocksa : MU3parensckuii Jlom MUCuC, 2021. — 188 c.
https://www.iprbookshop.ru/116986.html

AnekceeBa, T. B. JlokymeHnTanmonHnoe obecrieueHue ynpapienus : yaeonuk / T. B.
AnexceeBa, O. A. CtpaxoB. — Mocksa : YHuBepcurer «Cuneprus», 2020. — 132 c.
https://www.iprbookshop.ru/101344.html

CumonsH, P. S1. JlokyMeHTalimoHHOE 00eCTIeUeHUE CUCTEMBI YIIPABICHUSI OpPraHU3aIHeH :
yaeOnoe nocodue / P. SI. Cumonstn. — CapatoB : At [Tu Op Meaua, 2018. — 180 c.
http://www.iprbookshop.ru/72458 . html

HNuTepHeT-pecypcesl:

l.

CIIC «Koncynbrant [Imocy, URL: http://www.consultant.ru/

2. DnextpoHHas bubmuoteunas cucrema «IPRbooks», URL: http://www.iprbookshop.ru



4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHMS YYEBHOM JJUCHUILIAHBI

Pe3yabTaTnbl 00yueHus (0CBOEHHbIE YMEHHS, YCBOEHHbIE 3HAHUA)

@DopMbI 1 METOBI
KOHTPOJISAA M OLlEHKH
pe3yJbTATOB 00yUYeHUs

rPaMOTHO WU3JaraTb CBOM MBICTH U O(GOPMIIATH JOKYMEHTBI TIO
npodeccuoHanbHOM TeMaTHKE Ha TOCYJapCTBEHHOM SI3bIKE

Tectuposanue,
BEITTIOJTHEHIE
MPAKTUYECKUX 3aJaHHI

MUCAaTh NPOCTHIC CBA3HLIC COO6H_I€HI/I}I Ha 3HAKOMBIC WJIM MHTCPCCYIOIIHNC
po¢eCCHOHATBHBIC TEMBI

Tectuposanue,
BEITTIOTHEHIE
MPAKTUYECKUX 3aJaHHI

0OpMIIATH TOKYMEHTAIIMIO B COOTBETCTBUHM C HOPMATHBHOM 0a30ii, B TOM
YUCJIE€ C UCIIOJIB30BaHUEM I/IH(l)OpMaI_II/IOHHBIX TeXHOHOFHﬁ; HUCIIOJIB30BaTh
yHU(UIIMPOBAaHHBIE ()OPMBI JOKYMEHTOB

TectupoBanue,
BBIITIOJIHCHUC
MPAKTUYECKUX 3aJaHHI

OCBaMBaTh TEXHOJIOTMH aBTOMaTU3UPOBAHHON 00pabOTKU TOKYMEHTAIUU;
OCYLIECTBIISITh ~ XpPaHEHHWE M TOUCK JIOKYMEHTOB; HCIIOJb30BaTh

TectupoBanue,
BBITIOJIHCHUEC

TEJIEeKOMMYHUKALIMOHHBIE TEXHOJIOTUU B JJNIEKTPOHHOM | MPAKTUYECKUX 3aJaHUN

JIOKYMEHTO000pOTe

npaBuia opopMiIeHUS JOKYMEHTOB M IIOCTPOCHHS YCTHBIX COOOIIEHUIM YcrHbiit onpoc,
TECTUPOBAHUE

JIEKCUYECKUN MUHUMYM, OTHOCSIIUICS K ONMCAHUIO IIPEIMETOB, CPEACTB | Y CTHBII oIpoc,

¥ NIPOLIECCOB NPOHECCHOHATBLHOMN 1EATEIIbHOCTH TECTUPOBAHUE

NOHATHE, ILENW, 3aJa4d WM IPUHLMIBL JEIONPOU3BOJCTBA; OCHOBHBIC | Y CTHBIN orpoc,

NOHATUS JOKYMEHTAIIMOHHOTO 00ecneueHus] YIpPaBICHHS; CHUCTEMBI | TECTUPOBAaHHUE

JOKYMEHTAllMOHHOI0 ~ OOeCleueHHs  yIpaBleHUs;  KJIACCH(UKALUIO

JIOKYMEHTOB

TpeOOBaHUS K COCTABICHUIO U OOPMIICHUIO TOKYMEHTOB YcrHbIl orpoc,
TECTUPOBAHUE

OpraHu3alio  JIOKyMEHTOOOOpOTa; OCHOBBI ~Ipuema, 0O0paboTKH, | Y CTHBIH orpoc,

perucTpanyu, KOHTPOJIsl, XpPAaHEHUSI JOKYMEHTOB, HOMEHKJIATYPY €T TECTUPOBAHUE




Ipunoscenue
DoH/I OLIEHOYHBIX MAaTEPHUAJIOB (CPeACTB) MO AUCHUIIHHE
JIOKyMEHTAIlHOHHOE 00eCTIeYeHNE YITPABICHHS

1. OueHo4HbIEe MaTEePHAJIBI AJIS1 POBEICHUS TEKYLIEro KOHTPOJIA yCIeBaeMOCTH

o JUCIUILINHE

@DOH/T OLIEHOYHBIX CPEJCTB MPUIIOKEH B OTJCIBHOM (aiisie, MpeCTaBICHHOM I10 CChUIKE:
https://scala.mivlgu.ru/upload/file_download work program/FOS 43195 26 02 2023 10 0

3_05.pdf

O0mee pacnpenenenne 0a/1710B TeKyLero KOHTPOJISI 110 BUAAM y4eOHBIX padoT 1JIsl CTYAeHTOB

Peititunr-kouTpons 1 YcrHbIi onpoc, TecTupoBanue, | 10 20
BBITIOJTHCHHUC MPAKTUYCCKUX
3aJaHui

PeiTuHr-KOHTpOIH 2 YcrHbIi onpoc, TectupoBanue, | 10 20
BBITIOJIHEHHE MPAKTHYECKUX
3aJlaHui

Peittunr-kontpois 3 VYcerHbll onpoc, TectupoBanue, | 110 20
BBITMOJHEHHE MPAKTUYECKIX
3aJJaHuN

[Tocewenue 3ansatuii crynenroMm | [locemenne 1EKIIMOHHBIX, o 25
1a00paTOPHBIX 3aHATHH,
Ka4eCTBO BBIMIOJIHEHUE 3aJaHUNI

JlonomHuTEIBHBIE OaLTHI AKTUBHOCTH Ha 1abopaTtopHbiXx | 10 10
(6oHyCBI) 3aHATHUAX

Brinonnenue cemectpoBoro Beinonnenue niana 10 5
MJIaHA CAMOCTOSITEIbHOM CaMOCTOSITEIbHON PabOThI

paboThI

2. IIpome:xxyTOUHAs aTTECTAIUA MO TUCHUTLINHE
IlepeuyeHb BONPOCOB K IK3aMeHY / 3a4eTy / 3a4eTy ¢ OLleHKOM.
IlepeyeHb MpakTHYECKHUX 32/1a4 / 3aJJaHUI K IK3aMeHYy / 3a4eTy / 3a4eTy ¢ OlleHKOH (mpu
HAJTUYHH)

@DOH OLIEHOYHBIX CPEJCTB MPUIIOKEH B OTJCIBHOM (aiisie, MpeCTaBICHHOM 10 CChUIKE:
https://scala.mivlgu.ru/upload/file_download work program/FOS 43195 26 02 2023 10 0

3_05.pdf

MeTtoauyeckue MaTepuasbl, XapaKTePHU3YOIIMX NPoue1ypPbl OLeHUBAHUSA

HToroBoit ¢GopmMoil KOHTPOJIS MOJHOTHI (OPMHUPOBAHUS KOMIETEHIUS Yy CTYICHTOB IO
JUCLUIUINHE SIBJSICTCS PEUTHHIOBAas OLIEHKA, KOTOpas BBICTABISCTCS C Y4E€TOM BBIIOJHEHHBIX B
TEUYEHUE ceMecTpa padoT, a TakKe WTOTOBOTO 3a/aHUs, BKIIOYAIONIETO YCTHBIA BOIPOC, TECT U
MPaKTUYECKOE 3a/IaHKe. 3aJjaHue BKIIFOYAaeT | yCTHBIN Bompoc U3 0J0Ka «3HaTh», 10 BOIPOCOB TecTa,
pa3feneHHbIX Ha OJIOKW: 3HAaTh (8 BONPOCOB TecTa), yMeTh (2 Bompoca Tecta) U | MpakTHYEcKoe
3aJlaHue.




MaxkcumanbHast cymMmma 6auioB, HabupaeMasi CTyIeHTOM 1o AucuuruinHe pasHa 100.

Onenka | OneHka 110 1Kajie
B

Oaiutax

O06ocHOBaHue

Yposenw
chopmuposannocmu
KomnemeHnyuil

Bosee «OTInyHO»

80

CogepxaHue Kypca OCBOCHO
MOJTHOCTHI0, 0€3 MpoOeIoB,
HEOOXOIMMBIC TIPAKTUUYCCKUE HABBIKU
paboThI ¢ OCBOCHHBIM MaTEPHAIOM
c(opMHpOBAHBI, BCE
IPETyCMOTPEHHBIC MPOTrPaMMOi
o0yuyeHHsI yueOHbIe 3aJaHHs
BBIIIOJIHEHBI, KAYECTBO MX BBHITOTHCHUS
OIICHEHO YHCIIOM 0ajIoB, OJIM3KUM K
MaKCHMaJIbHOMY

Buvicokuit yposens

66-80 «Xopomio»

CopneprxaHue Kypca OCBOCHO
MOJTHOCTBIO, 6€3 Mpo0esIoB, HEKOTOPbIE
IPaKTUYECKHE HaBBIKU PAOOTHI €
OCBOCHHBIM MaTEpUaAIOM
c(OpMHUPOBAHBI HEJOCTATOYHO, BCE
IIPEAYCMOTPEHHBIE IPOTPaMMOM
00y4eHus1 yueOHbIC 3adaHuUs
BBITIOJIHEHBI, KAYECTBO BBIMOJIHEHUS HU
OJIHOTO U3 HUX HE OLICHEHO
MHUHHMAaJIbHBIM YUCIIOM 0aJlIOoB,
HEKOTOPbIE BUbI 33/1aHUI BBITIOJTHEHBI
¢ omuOKaMu

Ilpoosunymuti
YpOGeHb

50-65 «Y IOBJIETBOPUTEIBLHOY

Conep:xanue Kypca OCBOCHO
YaCTUYHO, HO MPOOEITBl HE HOCST
CYIIECTBEHHOTO XapakTepa,
HE00XO0IMMbIE MPAKTUYECKUE HABBIKU
paboThI C OCBOCHHBIM MAaTEPUAJIOM B
OCHOBHOM C()OPMHUPOBAHBI,
OOJIBIIMHCTBO MPEAYCMOTPEHHBIX
porpamMMoil 00ydeHus: yaeOHbIX
3a1aHUH BBITTOJIHEHO, HEKOTOPHIE U3
BBITTOJIHEHHBIX 33JJaHUI, BO3MOXKHO,
coJiepKaT OIMUOKH

Ilopozosuwiit yposens

Meunee
50

«HeynoBneTBOpUTENHHOY

CopneprkaHue Kypca He OCBOCHO,
HGO6XOI[I/IMBIG MPAKTUYICCKUEC HABBIKU
paboTtsl HE CHOPMHUPOBAHBI,
BBITIOJTHCHHBIC yLICGHBIC 3aaHusA
cojiepkaT rpyObie OmruOKu

Komnemenyuu ne
chopmupoeanvt

3. 3amanus B TeCTOBOM (popMe 1O TUCHHUIIHMHE

[Tpumepsl 3aganmid:
JIoKyMeHTaIMoOHHOE obecrieue

HUE YIPABJICHUS — 3TO:

COBOKYNHOCTb JOKYMEHTOB, IPUMEHSAEMBIX B ONPENEIEHHON cepe AeATeIbHOCTH
COBOKYITHOCTb PEKBH3UTOB, YCTAHOBIIEHHBIX B COOTBETCTBUU C (DOPMYIISPOM TOKyMEHTA
JEATEIIBHOCTh  allllapara yIpaBICHHs, OXBAThIBAIOLIAs BOIPOCHI

opranu3zanuu paboThl ¢ JOKYMEHTaMH

JOKYMEHTHUPOBAHUS U

mponecC YCTAHOBJIICHUA W NPHUMCHCHUA IIpaBUJI C LCIBIO YHOPAAOYCHUSA OCATCIBHOCTH B

ACIJIOMPOU3BOJACTBC




Br16epute 0CHOBHBIE 3TAMbl HOATOTOBKU U O(hOpMIIEHUS! BHYTPEHHUX JOKYMEHTOB B oduce:

COCTaBJIEHHE MIPOEKTa, COrJIaCOBAaHHUE, MPOBEpPKA MPABMILHOCTH O(OPMIICHUS, TOIHCAHUE U
perucrparus

COCTaBJIEHHE ITPOEKTA U COIJIaCOBAHUE

MOANKCAaHUE U perucTpanus

MIPOBEpPKa MPABUIBLHOCTH OPOPMIICHHS

[TonHbIi IepedeHb TECTOBBIX 33JJaHUN C YKa3aHUEM MPaBHIIbHBIX OTBETOB, pa3MeIlleH B OaHKe
BONPOCOB  Ha  WHGOPMAIMOHHO-00pa30BaTCIbHOM  MMOPTaJie  MHCTHTYTa IO CCBUIKE
https://www.mivlgu.ru/iop/question/edit.php?courseid=1262&category=30526%2C26905&gbshowte
xt=0&gbshowtext=1&recurse=0&recurse=1&showhidden=0&showhidden=1

OI.[GHKa paCC‘-II/ITBIBaeTC}I KaK HpOI_IeHT HpaBI/I.HBHO BBITIOJTHCHHBIX TCCTOBBIX 3aI[aHHﬁ n3 ux
o01ero uucia.




