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1. Ieab ocBOeHHSI AUCUUILJIAHBI
Lenb MUCHMIUIMHBL: 03HAKOMJICHHWE CTYJCHTOB C OCOOCHHOCTSMHU COCTaBJICHHUS M PabOTHI U
OCHOBHBIM BUJAMU NOKYMCHTOB.
3amaun AMCHUILIMHBI HAMpaBiieHbl Ha (JOPMUPOBAHKE CTYACHTOB YCTONYMBBIX 3HAHUN 00:
-OCHOBHBIX PCKBU3HUTAX JOKYMCHTOB,
-OCHOBHBIX BHUaX NOKYMCHTOB U 0COOEHHOCTSIX UX O(i)OpMHeHI/ISI;
-OcobeHHOCTSX AEeTONPOU3BOACTBA B cyne, mpokyparype OB/I.

2. Mecto pucuumiuasbl B ctpykrype OIIOII BO
Nzyuenne kypca Oasupyercs Ha M3yYCHHH CTYIEHTAMH AWCIHUILTUHBI "HH(POPMAIMOHHBIC
TEXHOJIOTUU B FOPHINYECKON JesTenbHOCTH" 3HAHUS, MOJIYYCHHbIE IPHU U3YyYEHUH Kypca, MOTYT
OBITh MCIOJIB30BaHBbI IPU U3YYEHUH TPAKJAHCKOIO MPOLEcca, YTOJIOBHOIO MpoLEcca, a TaK XKe BCEX
JWCIUITINH, IPH U3y9eHUH KOTOPBIX MPEIO0JIaraeTcsl HalMCaHue KypCOBBIX padoT.

3. Ilnanupyemblie pe3yJabTaThbl 00y4YeHHs 10 TUCHHUIINHE
[Tmanupyemble pe3ynbTaThl OOy4YEeHHs IO AWCHHUIUIAHE, COOTHECEHHBIE C IUIAHHUPYEMBIMU
pesynbraTtamu ocBoeHus: OITOII (koMIeTeHIMAMY U UHIAMKATOPaAMH JOCTHKEHHUST KOMITETCHITH )

dopmupyembie [TraHupyeMbie pe3ynbTaThl 00YUECHHUS 110 AUCIHUILINHE, B
KoMIeTeHInU (KO, COOTBETCTBUU C UHIAUKATOPOM JOCTHIKECHUS KOMIIETEHI[UA HaumeHOBaHKE OLIEHOUYHOT O
coJiep>KaHue WHaukaTop 1OCTHKEHHS Pe3ynbpTatel 00ydeHus o CpeaCTBa
KOMHCTCHHI/II/I) KOMIIETCHLH JUCHUIIIIMHE
YK-4 Cniocoben VYK-4.1 OcymiectBisier 3HaTh IpaBUiIa U TecT
OCYILIECTBIIATh JIETIOBYI0 KOMM YHUKAIIUIO B 3aKOHOMEPHOCTH
JIETIOBYIO YCTHOM ¥ IMCBMEHHOMN npohecCHOoHANILHOM YCTHOI
KOMMYHHUKALMIO B | popMax Ha ToCyIapCTBEHHOM Y MUCbMEHHON
YCTHOH U a3blke Poccuiickoit KOMM YHHUKAIlU1 Ha
MCbMEHHOH (opmax Denepanyy, ¢ ydeTom roCyJJapCTBEHHOM SI3BIKE
Ha TOCYIapCTBEHHOM 0COOEHHOCTE! JEeTI0OBOH U (YK-4.1)
s3bike Poccuiickoi npogeccroHaNbHOH cephl. YMeTh NIpUMeHsITh B
Ddenepanyu 1 npodeccroHanbHOM chepe
MHOCTPaHHOM(BIX) YCTHYIO U IHCEMEHHYIO
sI3BIKE(ax) KOMMYHHKAIIHIO Ha
TOCY/IapCTBEHHOM SI3BIKE
(YK-4.1)
[IK-5 Cnocoben [K-5.3 Odopmusier Brnagers HaBBIKAMU TeCcT
BBISIBIIATS, IOpUINYIECKUE JOKYMEHTHI C npodecCHOHATBLHON
pacKpbIBaTh, COOJIIOIEHUEM HOPM KOMMYHHKAILIUN B YCTHOH U
paccienoBath U TIpoLieCCYaIbHOIO TIpaBa U NHCBMEHHOH (opMe Ha
KBaIN(HUIUPOBATH MIpaBUJI AEJIONPOU3BOJICTBA. TOCY/IapCTBEHHOM SI3BIKE
MPECTYIUICHUS 1 (TIK-5.3)
UHbIC
MIPaBOHAPYIIECHUS,
OCYIIIECTBIISITH
TIPeAYNpExICHIE
NPECTYIUIEHUN U
NIpaBOHAPYIIEHUI.




4. CTpyKTYpa M cofep:KaHue AUCHUIIUHBI

OO0mast TpyI0eMKOCTh UCIUIUIMHBI COCTABISAET | 3aueTHas eAuHUIa, 36 4acoB.

4.1. ®opma 00y4eHHsI: OYHAA
YpoBenb 6a30Boro 00pazoBaHus: CpeaHee ooIee.
Cpox oOyueHus 4r.

4.1.1. CTpyKTypa AMCUUIIMHBI

KonTtakTthas pabora
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1 OO01mas yacThb 4 | 4| 4 9 TecTHpOBAHHE
2 OcoOeHHas 9acTh 4 | 6|6 6,75 TECTHPOBAHHE
Beero 3a cemectp 36 | 10 | 10 0,25 0 | 15,75 3au.
Uroro 36 | 10 | 10 0,25 15,75
4.1.2. Copep:xanue QMCIUATTHAHBI
4.1.2.1. IlepeyeHn JeKumi
Cemectp 4
Pazoen 1. Obwas wacme
Jlexnusn 1.

Opranuzanus cinyx0 aenonpousBoacTBa. OcHOBHbIE TpeOOBaHUS K 0(HOPMIICHUIO
JOKYMEHTOB (2 daca).
Jlexnus 2.
Howmenxknarypa gen. [loaroroBka qOKyMEHTOB JIJIsl XpaHEHUs B apxuBe (2 4aca).
Paszoen 2. Ocobennasn wacmo
Jlexus 3.

PaboTa ¢ JokyMeHTaMH 10 JUYHOMY cOCTaBy (2 yaca).
Jleknusa 4.
Jlenonpou3BoACTBO B cy/e. [lenonpon3BoCTBO B IPOKypaType U OpraHax BHYTPEHHUX /€1
(2 gaca).
Jlekumus S.
Jlenonpou3BOACTBO MO MMCEMEHHBIM U YCTHBIM OOpaIIeHHsIM rpakaaH (2 Jaca).




4.1.2.2. IlepeyeHb NPAKTUYECKUX 3AHATHH

Cemectp 4
Paszoen 1. Obwas uacmo
IIpakTuyeckoe 3ansiTue 1

Opranuzanus ciryx6 aenonpousBozacTsa. OCHOBHbBIE TpeOOBaHUS K 0(POPMIICHUIO
JOKYMEHTOB (2 yaca).
IIpakTuyeckoe 3ansiTue 2

Howmenknarypa nen. [loaroroBka JOKyMEHTOB JijIsl XpaHEHUs B apxuBe (2 yaca).
Paszoen 2. Ocobennas wacmo
IIpakTnueckoe 3ansaTHe 3

PaboTta ¢ jokymeHTaMu 1o JUYHOMY COCTaBy (2 yaca).
IIpakTuyeckoe 3ansTue 4

Jlenonpou3BoACTBO B cy/e. [lenonpon3BoACTBO B TPOKypaType U OpraHax BHYTPEHHUX JIeT
(2 gaca).
IIpakTHYeckoe 3aHATHE S

J1enonpou3BOICTBO MO MUCHbMEHHBIM M YCTHBIM OOpalieHusIM TpakaaH (2 yaca).

4.1.2.3. IlepeueHn J1aGOpaTOPHBIX PadOT
He nmnanupyercs.

4.1.2.4. IlepeueHnb TeM U y4eOHO-MeTOAHYECKOE O0ecIIeYeHrne CaMOCTOSTeIbHOI

padoThI

[TepedyeHn TeM, BEBIHECEHHBIX HA CAMOCTOSITEIIbHOE N3YUCHHE:
. OCHOBHBIE TIOJIOKEHUS TI0 IOKYMEHTHPOBAHUIO YIIPABJICHUECKOU JIEATETLHOCTH.
. YHUUKaUS U CTaHIaPTU3ALNS YIIPABICHUYECKUX TOKYMEHTOB.
. JIOKyMEHTBI 110 TUYHOMY COCTaBY.
. Opranuzanusi T0KyMeHT0000poTa ( 00IIHE TIOJIOKCHHS).
. Peructpanus 1 yder nNocTynammux B OpraHu3aiuio T0KyMEHTOB.
. [loaroroBka u perucTpanus OTIpaBIsieMbIX JOKYMEHTOB.
. [Ipoxo>kneHrie BHyTpEHHUX JOKYMEHTOB.
. YueT o0beMa JOKyMEHTOO0O0poTa.
9. KoHTpoib 3a UCIIOJIHEHNEM IOKYMEHTOB.
10. CucremaTuzanus U XpaHeHHE JOKYMEHTOB.
11. HomeHnknarypa aes opraHu3alyu.
12. ®opmoBaHue aen.
13. IloaroToBKa JOKyMEHTOB K apXUBHOMY XPaHEHHUIO.
14. Haubosiee ynmorpeOiisieMbie COKpaIIEHHE CIIOB.
15. OdopmieHue nat U Yucen B TOKYMEHTaX.

Jlis camocTosATeNnbHONW pPAaOOTHI HCHOJB3YIOTCS METOJMYECKHE YKa3aHUus IO OCBOCHHIO

JTUCHMIUTMHBI U U3JaHUS U3 CIIHCKA MPUBEICHHOM HIU)KE OCHOBHOM U JIOTIOJTHUTEILHON JTUTEPATYPHI.
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4.1.2.5. IlepeueHb TeM KOHTPOJIBbHBIX padoT, pedepartos, TP, PT'P, PITP

He manupyercs.

4.1.2.6. IlIpuMepHBbIil IepeYeHb TeM KYPCOBbIX padoT (IP0eKTOB)
He mnanupyercs.



4.2 ®opma o0yyeHHsI: OUHO-3204HAS

YpoBeHb 6a30BOro 00pazoBaHus: CpeaHee MPoPecCHOHATBHOE.

Cpox oOy4yeHus 3r 6M.
) ) ) Bcero ®opma
Tpynoem Jlex- Hpaxkru Jladopa Koncynn- (KoHTaK- NPOMEKYTOYHOT O
KOCTb, YyecKue TOpHbIE Kont- CPC,
Cemectp 1N, Tauusi, THasi KOHTPOJIsS (3K3.,
qac./ 3a4. 3aHATHA, | PadoThI, poJib,uac. yac.
qac. yac. pa6ora), 3a4., 3a4. C OIl.)
ea. qgac. qac.
qac.
4 36/1 2 2 1 0,5 55 26,75 3au4.(3,75)
Hroro 36/1 2 2 1 55 26,75 3,75
4.2.1. CTpyKTypa TUCUUIJIMHBI
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1 OO6rrast yacThb 41 2 9 TECTUPOBAHUE
2 | OcoOennag yacts | 4 2 17,75 TECTUPOBAHUE
Bcero 3a cemectp 36| 2|2 + 1 (0,5]26,75 3au4.(3,75)
Hroro 36| 2|2 1 26,75 3,75
4.2.2. Conep:xanue QMCIUATLIHHBI
4.2.2.1. IlepeueHnb JeKuMi
Cemectp 4
Paszoen 1. Obwasn uacmo
Jlexnusn 1.

OcHoBHbIe TpeOOBaHU 10 paboTe C TOKyMeHTaMu (2 gaca).

Cemectp 4
Paszoen 2. Ocobennasn uacme
IIpakTnyeckoe 3ansaTue 1.

Opranuzanus AeT0Ipor3BOACTBA HA IpeanpusiTuu (2 gaca).

4.2.2.2. [lepeyeHb NPAKTUYECKUX 3AHATHI




4.2.2.3. Ilepeuennb 1a00paTOPpHBIX padoT

He nianupyercs.

4.2.2.4

. [lepedyensb TeM 1 yueOHO-MeTOAUYECKOE ODecreuyeHre CaMOCTOATEeIbHOU
padoThbI

HepequL TCM, BBIHCCCHHBIX HAa CAMOCTOATCIIbHOC U3YUCHUC!
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. YHH(]UKAIUS ¥ CTaHAapPTU3ALMUS YIPABICHYECKHX TOKYMEHTOB.

. Peructpanus u yueT noctynaromux B OpraHu3alrio JOKYMEHTOB.
. HO[[FOTOBKa " pEerucTpanusd OTIPAaBIACMbBIX TOKYMCHTOB.

. [IpoxoxaeHue BHyTPEHHUX JTOKYMEHTOB.

. Yder o6beMa JOKyMEHTO000pOTA.

. KoHnTpo:b 3a ucrosHeHneM JOKYMEHTOB.

. CucreMaru3zanus ¥ XpaHeHUE JOKYMEHTOB.

. Homenknarypa aen opraHusanvi.

. DopMOBaHHE €I

10. IToaroroBka JOKYMEHTOB K ApXUBHOMY XPaHEHHUIO.
JIi  caMOCTOSITENIbHOW pPabOThl UCHOJIB3YKOTCS METOJUYECKHE YKa3aHUs 110 OCBOCHHUIO
JUCUMIUIMHBI U U3JIaHUS U3 CIIHMCKa MPUBEICHHON HI)KE OCHOBHOM M JIOTIOJTHUTEIBHON JIUTEPATYPHI.

4.2.2.5. IlepeyeHb TeM KOHTPOJIBHBIX padoTt, pepepartos, TP, PI'P, PITP

. [lonsatue nemomnponsBoacTBa. JJoKyMEeHTOOO0POT.

. Buapl TOKyMEHTOB M BX KJIacCHU(DUKAITHSI.

. Opranu3anroHHOE MOCTPOCHHE CITY>KOBI IeTOMTPON3BO/ICTBA.

. IToaarue u cocras PEKBU3UTOB JOKYMCHTA.

. ®opmymsp-oOpaszerr.

. TpeboBanwus Kk O1aHKaM JOKYMEHTOB.

. [IpaBuna opopmiieHHsI JOKYMEHTOB MPH UCTIOJIH30BAHHH TEXHHUECKUX CPEICTB.
. OpraHu3anuoHHbIC TOKYMEHTHI.

. PacniopsimuTensHbIe TOKYMEHTEI.

. NladopmMannoHHO-CIIpaBOYHBIE JOKYMEHTHI.

. Opranuzanusi TOKyMeHT0000POTA.

. Perucrparnust 1oKkyMeHTOB.

. KoHTpoab ncnosHeHus: JOKyMEHTOB.

. Cucremaru3anus 1 XpaHeHUE IOKYMEHTOB.

. Homenkmnarypa nien opranusanum.

. ®opmupoBaHUE JIEII.

. [lonroToBKa JOKYMEHTOB K apXUBHOMY XPaHCHHIO.

. J1enonpoun3BOICTBO 1O MUCHbMEHHBIM U YCTHBIM OOpaIeHHUSIM IPaK/IaH.
. J1enonpoun3BoICTBO 1O JTUYHOMY COCTaBY.

. Benienue nenonpoun3BoicTBa B OpraHU3aluy, yUpexKJICHUH.

4.2.2.6. IlpumepHbIii NepevYeHb TeM KYPCOBBIX padoT (IPOEKTOB)

He mmanupyercs.



4.3 ®opma o0yyeHHsI: OUHO-3204HAS
YpoBenb 6a30BOro 00pazoBaHus: CpeaHee ooIee.
Cpox oOyueHus 5.

Bcero ®opma
Tpynoem- IIpaktu- | JlaGopa-
Jlex- Koncynn- (KOHTaK- NPOMEKYTOYHOI 0
KOCTb, YyecKue TOpHbIE Kont- CPC,
Cemectp LHH, Tanus, THast KOHTPOJIA (IK3.,
vac./ 3a4. 3aHATHA, | PadoThI, poJIb,uac. Jac.
qac. yac. pa6ora), 3a4., 3a4. C OIl.)
e, yac. qac.
gac.
6 36/1 8 0,5 8,5 23,75 3a4.(3,75)
Hroro 36/1 8 8,5 23,75 3,75

4.3.1. CTpyKTypa TUCUUIJIMHBI

KonTtakTHas pabora
00yJaronuxcs ¢
MeITarOTUYECKUM PabOTHHUKOM
dopma TeKylero
KOHTPOIIA
ycreBaeMocTH (1o

Ne Pazgen (Tema) HeJIeNsIM CEMECTPa),

Cemectp
CamocrosiTenpHas padora
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1 OO6rrast yacThb 6 2 9 TECTUPOBAHUE
2 | OcoOennas yacte | 6 6 14,75 TECTUPOBAHUE
Bcero 3a cemectp 36 8 + 0 10,5]|23,75 3au4.(3,75)
Hroro 36 8 23,75 3,75

4.3.2. Conep:xanue QMCIUATLIHHBI

4.3.2.1. [lepeueHnn JeKumi
He mmanupyercs.

4.3.2.2. IlepeyeHb NpaKTU4ECKNUX 3AaHATHH

Cemectp 6
Paszoen 1. Obwas uacmo
IIpakTnueckoe 3anaTue 1.

OcHoBHBIE TpeOOBaHMs K 0()OPMIIEHHIO TOKYMEHTOB (2 yaca).
Paszoen 2. Ocobennasn wacmo
IIpakTnyeckoe 3ansaTHe 2.

Opranuzanus Aej0Mpor3BO/ICTBA THA MPEIPUATHH (2 Jaca).
IIpakTnueckoe 3ansaTHe 3.

Oco0eHHOCTH AETOMPOU3BOJICTBA B IOPUANYECKOH JIeITeNbHOCTH (2 yaca).



IIpakTnyeckoe 3ausTue 4.
Jlenonpou3BoACTBO TIO OOpamieHusiM rpaxaan (2 gaca).

4.3.2.3. Ilepeuennb 1a00paTOpHBIX padoT
He nanupyercs.

4.3.2.4. IlepeueHb TeM U y4eOHO-MeTOAHYECKOE O0ecIeYeHrne CaMOCTOSATeIbHOI

padoThI

[lepeueHb TeM, BBIHECEHHBIX Ha CAMOCTOSITEIIbHOE U3YUEHHE:
. YHH(]UKAIUS ¥ cTaHAapPTU3ALUS YIIPABICHYECKUX TOKYMEHTOB.
. Perucrpanus u ydyer nocTynammux B OpraHu3aluio JT0KyMEHTOB.
. [logroToBka u perucTpaius OTIPABISIEMBIX TOKYMEHTOB.
. [IpoxosxieHre BHYTPEHHUX JTOKYMEHTOB.
. Yuet o0beMa TOKyMEHTOO0OopoTa.
. KoHTpo:b 3a ucnosiHeHneM J0KYMEHTOB.
. CucreMaru3zanus ¥ XpaHeHUE JOKYMEHTOB.
. Homenknarypa aen opraHusanvi.
. DopMOBaHHE €I

10. IToaroroBka JOKYMEHTOB K ApXUBHOMY XPaHEHHUIO.

Jis camocTosATenbHOW pPAaOOTHI HMCHOJIB3YIOTCS METOJMYECKHE YKa3aHUs IO OCBOCHHIO
IMCIUTUTAHBI U U3/IaHUS U3 CITUCKA MPUBEICHHON HIKE OCHOBHOW U JIOTIOTHUTEILHOM JINTEPATYPHI.
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4.3.2.5. IlepeyeHb TeM KOHTPOJIBHBIX padoTt, pepepartos, TP, PI'P, PITP
1. IlonsiTre nenonpousBoacTBa. JJokyMeHTOO0OPOT.

. Buapl TOKyMEeHTOB M BX KJIacCHU(UKAITHSI.

. OpranmzannoHHO€e MOCTPOCHUE CIIYKOBI EIOPOU3BOICTBA.

. [lonsiTHe U cocTaB PEKBU3UTOB JOKYMEHTA.

. ®opmymsp-oOpaszerr.

. TpeboBanwus Kk O1aHKaM JOKYMEHTOB.

. [IpaBuna opopmiieHns: JOKYMEHTOB MPHU UCIOIb30BAHUN TEXHUUECKUX CPEJICTB.

. OpranuzanoHHbIe JOKYMEHTHI.

9. PacniopsiutesbHbI€ TOKYMEHTHI.

10. UudopmaimoHHO-CTIPaBOYHBIC TOKYMEHTHI.

11. Opraauzanus JOKyMEHTOO00pOTa.

12. Peructparus J0KyMEHTOB.

13. KoHTpOJIb HCTIOJIHEHUSI TOKYMEHTOB.

14. CucremaTuzanus U XpaHEHHUE TOKYMEHTOB.

15. Homenkiiatypa es opraHu3alyi.

16. ®opmupoBanue Aeil.

17. IloaroToBka JOKyMEHTOB K apXUBHOMY XpaHEHHUIO.

18. Jlenonpou3BoOACTBO 10 MUCbMEHHBIM M YCTHBIM OOpAIEHUSIM TPaKIaH.

19. JlenonpousBoICTBO MO JIMYHOMY COCTaBY.

20. Benenue nenonpon3BOCTBA B OPraHU3allid, YIPEKACHUU.
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4.3.2.6. IlpumepHbIH IEpeYeHb TEM KYPCOBBIX PadoT (IIPOEKTOB)
He mnanupyercs.



4.4 ®opma o0yyeHHsI: OUHO-3204HAS
YpoBeHb 0a30BOT0 00pa30BaHUS: BEICIIIEE.

Cpox oOy4yeHus 3r 6M.
Tpynoem- IIpaktu- | JlaGopa- Beero Popma
Jlex- Koncynn- (KOHTaK- NPOMEKYTOYHOI 0
KOCTb, YyecKue TOpHbIE Kont- CPC,
Cemectp LHH, Tanus, THast KOHTPOJIA (IK3.,
vac./ 3a4. 3aHATHA, | PadoThI, poJIb,uac. Jac.
qac. yac. pa6ora), 3a4., 3a4. C OIl.)
e, yac. qac.
gac.
4 36/1 6 0,5 6,5 25,75 3a4.(3,75)
Hroro 36/1 6 6,5 25,75 3,75

4.4.1. CTpyKTypa AMCUUIIMHBI

KonTtakTHas pabora
00yJaronuxcs ¢
MeITarOTUYECKUM PaOOTHHKOM
dopma TeKylero
KOHTPOIIA
ycreBaeMocTH (1o

Ne Pazgen (Tema) HeJIeNsIM CEMECTPa),

Cemectp
CamocrosiTenpHas padora

o\l | JUCLUIUINHEI | = | = dopma
= g = IPOMEKYTOUHOMH
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5| 3 sl 2| E| 2| =
= & [ g | < 2 §
=~ < o
= Q, E" <
5| 8| E
Q| 3
=S|
1 OO6rrast yacThb 4 2 25 TECTUPOBAHUE
2 | OcoOennag yacts | 4 4 0,75 TECTUPOBAHUE
Bcero 3a cemectp 36 6 + 0 10,5]|25,75 3au4.(3,75)
Hroro 36 6 25,75 3,75

4.4.2. Conep:xanue QMCIUTLTHHBI

4.4.2.1. IlepeueHnb JeKuMi
He mmanupyercs.

4.4.2.2. IlepeyeHb NpaKTU4YECKNUX 3aHATHH

Cemectp 4
Paszoen 1. Obwas uacmo
IIpakTnueckoe 3anaTue 1.

OcHoBHBIE TpeOOBaHMs K 0()OPMIIEHHIO TOKYMEHTOB (2 yaca).
Paszoen 2. Ocobennasn wacmo
IIpakTnyeckoe 3ansaTHe 2.

Oco0eHHOCTH AETOMPOU3BOICTBA B FOPUANYECKOH IeITeNbHOCTH (2 yaca).
IIpakTnueckoe 3ansaTHe 3.

Jlenonpou3BOACTBO MO OOpalIeHHsIM IpaKaaH (2 yaca).



4.4.2.3. Ilepeuennb 1a00paTOpHBIX padoT
He nanupyercs.

4.4.2.4. IlepeueHb TeM U y4eOHO-MeTOAHYECKOE O0ecIIeYeHHEe CaMOCTOATEIbHO

padoThbI

[lepedyeHpb TeM, BEIHECEHHBIX Ha CAaMOCTOSITEIbHOE N3YUCHHE:
. YHU(UKaIU 1 CTaHAApPTA3ALUS YIPABICHUYECKUX JOKYMEHTOB.
. Perucrpanus u ydet mocTymnarommx B OpraHu3ainio JOKYMEHTOB.
. [logroToBka u perucTpaius OTIPABISIEMBIX TOKYMEHTOB.
. [Ipoxosxieare BHYTPEHHUX TOKYMEHTOB.
. Yder o6beMa JOKyMEHTO000pOTA.
. KoHTpOomb 32 nCNoTHEHnEM IOKYMEHTOB.
. Cucremarunzamnus 1 XpaHeHHE TOKyMEHTOB.
. Homenknarypa aen opraHusanvi.
. DopMOBaHHE €I

10. IToaroroBka JOKYMEHTOB K ApXUBHOMY XPaHEHHUIO.

Jisi  caMOCTOSITENTFHOW Pa0OTBHl MCTIONB3YIOTCS METOJIUYECKHE YKa3aHUsl 10 OCBOCHHUIO
JIMCUUTUTAHBI U M3/IaHUS U3 CITUCKA MPUBEICHHON HIYKE OCHOBHOW U JIOTIOIHUTEILHOM JINTEPATYPHI.

O 0 1IN DN K W~

4.4.2.5. IlepeueHb TeM KOHTPOJIBHBIX padoTt, pepepartos, TP, PI'P, PITP
1. IlonsiTre nenonpousBoacTBa. JJokyMeHTOO0OPOT.

. Buapl TOKyMEHTOB M BX KJIacCHU(UKAITHSI.

. Opranu3airoHHOE TTOCTPOEHHUE CITYKOBI AETOMPON3BOICTRA.

. [loHaTHE ¥ COCTaB PEKBU3UTOB JIOKYMEHTA.

. ®opmymsp-oOpaszerr.

. TpeboBaHwus Kk O1aHKaM JJOKYMEHTOB.

. [IpaBuna opopmiieHns: JOKYMEHTOB MPHU UCIOIb30BAHUN TEXHUUECKUX CPEJICTB.

. OpranuzanoHHbIe JOKYMEHTHI.

9. PacniopsiutenbHbI€ TOKYMEHTHI.

10. UudpopManimoHHO-CTIIPABOYHBIC TOKYMEHTHI.

11. Opraauzanus JOKyMEHTO000pOTa.

12. PerucTparus J0KyMEHTOB.

13. KoHTpOJIb HCTIOJIHEHUST TOKYMEHTOB.

14. CucremaTuzaius U XpaHEeHHUE TOKyMEHTOB.

15. Homenkiatypa jes1 opraHu3alyi.

16. ®opmupoBanue Aeil.

17. IlonroToBKa TIOKyMEHTOB K apXMBHOMY XPaHECHHUIO.

18. Jlenonpou3BOoACTBO 10 MUCbMEHHBIM M YCTHBIM OOpAIEHUSM TPaKIaH.

19. Jlenonpou3BoJICTBO MO JIMYHOMY COCTaBY.

20. Benenue enonpon3BOCTBA B OPraHU3allid, YIPEKACHUU.

03 ON L KW

4.4.2.6. IlpumepHbIii NepevYeHb TeM KYPCOBBIX padoT (IPOEKTOB)
He mmanupyercs.



4.5 ®opma o0yueHHsI: 3204HAA
YpoBeHb 0a30BOT0 00pa30BaHUS: BEICIIIEE.

Cpox oOy4yeHus 3r 6M.
Tpynoem- IIpaktu- | JlaGopa- Beero Popma
Jlex- Koncynn- (KOHTaK- NPOMEKYTOYHOI 0
KOCTb, YyecKue TOpHbIE Kont- CPC,
Cemectp LHH, Tanus, THast KOHTPOJIA (IK3.,
vac./ 3a4. 3aHATHA, | PadoThI, poJIb,uac. Jac.
qac. yac. pa6ora), 3a4., 3a4. C OIl.)
e, yac. qac.
gac.
4 36/1 6 0,5 6,5 25,75 3a4.(3,75)
Hroro 36/1 6 6,5 25,75 3,75

4.5.1. CTpyKTypa TUCUMIJIMHBI

KonTtakTHas pabora
00yJaronuxcs ¢
MeITarOTUYECKUM PabOTHHUKOM
dopma TeKylero
KOHTPOIIA
ycreBaeMocTH (1o

Ne Pazgen (Tema) HeJIeNsIM CEMECTPa),

Cemectp
CamocrosiTenpHas padora

o\l | JUCLUIUINHEI | = | = dopma
= g = IPOMEKYTOUHOMH
3 © S - arTecTauu(Io
< S| & & o = 2 ceMecTpam)
S 0| Z QX S S
S E|ZE|E|<| & &
5| 3 sl 2| E| 2| =
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R
=S| 2
1 OO6rrast yacThb 4 2 9 TECTUPOBAHUE
2 | OcoOennag yacts | 4 4 16,75 TECTUPOBAHUE
Bcero 3a cemectp 36 6 + 0 10,5]|25,75 3au4.(3,75)
Hroro 36 6 25,75 3,75

4.5.2. Conep:xanue QMCIUATLIHHBI

4.5.2.1. IlepeueHn JeKumi
He mmanupyercs.

4.5.2.2. IlepeyeHb NpaKTU4eCKNUX 3aHATHH

Cemectp 4
Paszoen 1. Obwas uacmo
IIpakTnueckoe 3anaTue 1.

OcHoBHBIE TpeOOBaHMs K 0()OPMIIEHHIO TOKYMEHTOB (2 yaca).
Paszoen 2. Ocobennasn wacmo
IIpakTnyeckoe 3ansaTHe 2.

Oco0eHHOCTH AETOMPOU3BOICTBA B FOPUANYECKOH IeITeNbHOCTH (2 yaca).
IIpakTnueckoe 3ansaTHe 3.

Jlenonpou3BOACTBO MO OOpalIeHHsIM IpaKaaH (2 yaca).



4.5.2.3. Ilepeuennb 1a00paTOpHBIX padoT

He nanupyercs.

4.5.2.4

. Ilepedyensb TeM u yueOHO-MeTOAUYECKOE ODecreuyeHre CaMOCTOATEeIbHOU
padoThbI

HCpGLICHI) TEM, BBIHCCCHHBIX Ha CAMOCTOATCIILHOC U3YUCHUC!

O 0 1IN DN K W~

. YHU(UKaIU 1 CTaHAApPTA3ALUS YIPABICHUYECKUX JOKYMEHTOB.

. Peructpanus u y4eT nocTynaromux B OpraHu3alrio JOKYMEHTOB.
. HO[[FOTOBKa " pEerucTpanusd OTIPaBIACMBIX TOKYMCHTOB.

. [IpoxoxaeHue BHyTPEHHUX JTOKYMEHTOB.

. Yder o6beMa JOKyMEHTO000pOTA.

. KoHTpo:b 3a ucrosiHeHneM J0KyMEHTOB.

. CucreMaruzanus U XpaHeHHe JOKYMEHTOB.

. Homenknarypa aen opraHusanvi.

. DopMOBaHHE €I

10. IToaroroBka JOKYMEHTOB K ApXUBHOMY XPaHEHHUIO.
JUIs  caMOCTOSITENIbHOW pPabOThl HUCIOJIB3YKOTCS METOJIUYECKUE YKa3aHUsl 110 OCBOCHHUIO
JUCUMIUIMHBI U U3JIaHUS U3 CIIHMCKa MPUBEICHHON HI)KE OCHOBHOM M JIOTIOJHUTEIBHON JIUTEPaTYpHI.

4.5.2.5. IlepeyeHb TeM KOHTPOJIBHBIX padoTt, pepepartos, TP, PI'P, PITP

1.
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11.
12.
13.
14.

15

16.
17.
18.
19.
20.

[lonsitue nenonpounssoacTaa. JJokyMeHTOOO0OPOT.

. Buapl TOKyMEHTOB M BX KJIacCHU(UKAITHSI.

. Opranu3anuoHHOE MOCTPOCHHE CITY>KOBI IeTOMPON3BOICTBA.

. ITonarue u cocras PEKBU3UTOB JOKYMCHTA.

. ®opmymsp-oOpaszerr.

. TpeboBaHwus Kk O1aHKaM JJOKYMEHTOB.

. [IpaBuna opopmiieHHsI JOKYMEHTOB MPH UCIOJIH30BAHUH TEXHHUECKUX CPEICTB.
. OpraHu3anuoHHbIC TOKYMEHTHI.

. PacniopsimuTensHbIe TOKYMEHTEI.

. UndopmaninoHHO-cripaBoYHbIE JOKYMEHTHI.

Opranuzanus 10KyMeHTO000pOTa.

Perucrpanust 10KyMEeHTOB.

KoHTposb ucrosiHeHus: JOKYMEHTOB.

CucremaTH3aius U XpaHeHue JOKYMEHTOB.

. Homenknarypa aen opranuzanui.

dopmupoBaHue jaed.

[loaroroBka JOKYMEHTOB K apXUBHOMY XPaHEHHUIO.
Jlenonpou3BOACTBO MO MUCHMEHHBIM U YCTHBIM OOpAIllEHUsM IPaXkIaH.
Jlenonpou3BOACTBO MO JUYHOMY COCTaBY.

Benenue nenonpousBoicTBa B OpraHU3aliy, YUPEKICHHUH.

4.5.2.6. IlpumepHbIii NepevYeHb TeM KYPCOBBIX padoT (IPOEKTOB)

He mmanupyercs.

5. O0pa3oBaTejibHbIE TEXHOJOTHH

HIaru perrenus 3amay ¢ UCHOJIB30BAHUEM CHPABOYHO-IIPABOBBIX cucTeM "KoHCynbTauT" U
p ot p p Y

"Tapant”
CTYZCHTHI

CTYACHTaM JACEMOHCTPHUPYIOTCA IPU IMOMOIIN MYHLTI/IMGILI/II\;IHOI\;I TEeXHUKH. B manpHeiem
CaMOCTOSATCIIBHO PCIIAOT aHAJIOTUYHBIC 3aIaHU .

6. OHeHO‘leIe cpeacTa IJid TEKYHIECI0 KOHTPOJIA YCIIEBACMOCTH,
HpOMeH(yTOqHOﬁ aTreCTallum 110 uToraMm OoCBOCHMUA JUCHHUIIINHBI.

DOHIBI OLICHOYHBIX MaTepuajioB (Cpe,Z[CTB) MPUBCACHBI B IIPHUJIOKCHUH.



7. Y4eOHO-MeTOANYECKOe U MH(POPMALIMOHHOE o0eclieYeHHe TUCIMILIHHBI.

7.1. OcHOBHAsl y4eOHO-METOAUYECKAA JTUTEPATyPA 110 JUCHMILINHE

1. 3aiinieBa, E. B. Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT B CHCTEME TOCYIapCTBEHHOTO H
MYHHIIMITAILHOTO yrpaBieHus : yaeonoe mocodbue ans CITO / E. B. 3aiinesa, H. B. 'onuapoBa. — 2-
e m3n. — Caparos : [IpodobpazoBanue, 2021. — 176 ¢c. — ISBN 978-5-4488-1122-7. — Texcr :
anektpoHHbld  //  IludpoBoit oOpazoBarensHBIi pecypc IPR SMART : [cait]. -
https://www.iprbookshop.ru/104900.html

2. XKarnun, A. B. OcHOBBI ynpaBieHUs U JEJIONPOU3BOJCTBA B OpraHax BHYTPEHHUX JIEI.
AnpboM cxeM : y4yeOHOEe MMOCOOHME /Ui CTYACHTOB BY30B, OOYYAIOMIMXCS IO HAalpaBJICHUIO

noarotoBku «tOpucnpynentus» / A. B. XKarmun, A. JI. YiuesHoB. — 2-e¢ u3g. — Mocksa :
IOHUTU-OAHA, 2021. — 224 c¢. — ISBN 978-5-238-03427-0. — TekcT : 31eKTpOHHBIA //
Hudposoit  oOpazoBartenbubii  pecypc  [PR SMART : [caliT]. -

https://www.iprbookshop.ru/109208.html

3. JlateimeBa, H. A. CynebGHoe nenonpousBOJACTBO : Kypc Jekuuid u npaktukym / H. A.
JlatermeBa. — Mocksa : Poccuiickuii TocynapcTBeHHBIH YHHBEpCHUTET mpaBocyaus, 2021. — 268 c.
— ISBN 978-5-93916-891-5. — Texkcr : anektponHbIi // Lludposoit oO6pazoBarenbHbiii pecype IPR
SMART : [caiit]. - https://www.iprbookshop.ru/117258.html

7.2. [lonoJHUTeIbHAS] Y4eOHO-MeTOANYeCKas JJUTePaTypa Mo JMCUUILINHE
1. Jlenmompon3BOACTBO U PEXKHM CEKPETHOCTH B OpraHax BHYTPEHHHX JIeT : yaeOHoe TocoOne

/ coctaButenu E. I1. lllnaxtun, M. M. Ycemanos. — 4-e¢ u3a. — Kazansb : Kazanckuit ropuanyaeckuii
nactutyT MBJ1 Poccun, 2020. — 193 ¢. — ISBN 978-5-906977-70-0. — TekcT : 7eKTpOHHBIN //
Hudposoit  oOpazoBatenvubiii  pecypc  [PR SMART : [caliT]. -

https://www.iprbookshop.ru/108593.html

2. YepnoOaii H.b. J/lenonpon3BoacTBO B KOMMEPUYECKON ACITEIBHOCTH : yueOHOe mocobue /
H. b. Yepnoo6aii. — CraBpomnons : Ceksoitsi, 2020. — 71 ¢. — Texkcr : anextponHubii // Ludposoii
obpasoBarenbubiil pecypc IPR SMART : [caiit]. - https://www.iprbookshop.ru/121665.html

3. OcHOBBI OpraHu3allMyd M BEACHUS IENONMPOM3BOJACTBA B OpraHax BHYTPEHHUX Jel :
npaktukym / O. I'. IIImeneBa, A. M. Kapumos, A. B. Jle6enera, JI. P. HazmeeBa. — Kazanb :
Kazanckuit opumnueckuii nactutyr MBJI Poccun, 2020. — 59 ¢. — Teker : 27eKTpOHHBIN //
Hudposoii o0pasoBaTebHbBIN pecypc IPR SMART : [caiiT]. -
https://www.iprbookshop.ru/108620.html

7.3. Ilepevyenb nHGOPMANMOHHBIX TEXHOJIOT Ui, MCIOJIB3yEMBbIX NPH
OCYHIeCTBJICHHH 00Pa30BATEIBHOI0 MPOLecca MO AUCIHUILINHE, BKIKYas
nepeyeHb MPOrpaMMHOI0 odecnevyeHusi U HH(POPMAIUOHHBIX CIIPABOYHBIX

CHUCTEM

B o6pa3013aT CJIBHOM mponecce HCIOJIB3YIOTCA I/IH(l)OpMaLII/IOHHLIe TCXHOJIOI'UH,
PCaIM30BaHHBIC Ha OCHOBC I/IH(l)OpMaL[I/IOHHO-06p330BaT6J'IBH01"0 rnopraia HWHCTUTYTa
(www.mivlgu.ru/iop), 1 ”UHOOKOMMYHUKAIIMOHHON CETH MHCTUTYTA!

- IIPCAOCTAaBJICHHUC y‘IC6HO-MeTO,Z[I/I‘IeCKI/IX MaTCpHaAJIOB B OJICKTPOHHOM BHIC,

- BSaHMOﬂeﬁCTBHC Y4aCTHUKOB 06p330BaTeJ'IBHOFO nmponoecca 4YCpe3 JIOKAJIIbHYIO CCTb
uHcTUTYTa U MHTEpHET;

- IpeAOCTAaBJICHUC CBCL[CHI/Iﬁ 0 pe3yiibTaTax yqe6H0171 ACATCIIBHOCTU B DJICKTPOHHOM JIMYHOM
KaOuHeTe 00yJaromerocs.

I/IH(l)OpMaI_II/IOHHI)Ie CIIpaBOYHBIC CUCTCMBI:

Koncynprantliroc
(http://base.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=main&utm_cmedium=button
);

I'apanr (http:/www.garant.ru/iv/).



[Iporpammuoe obecrieueHue:
He npenycmoTtpeHno.

7.4. Ilepeyenn pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKANMOHHON CeTH

«HTEepHET», HEOOXOAUMMBIX [IJIsl OCBOCHHS JUCHUIINHbBI
iprbookshop.ru
base.consultant.ru
garant.ru
mivigu.ru/iop

8. MarepuajibHO-TeXHUYECKOe o0ecneyeHre JUCHUIIUHbI
KabuHeT KOHCTUTYLIMOHHOTO M aIMUHUCTPATUBHOTO IIpaBa
KommnekT yueOHO-HarsAHbIX TocoOuii. CTeH10BbIE MaTepUabl.

9. MeToauuyeckne YKa3aHUA MO OCBOCHHUIO TUCHMILIMHBI

JUJIs  yCHENIHOTO OCBOEHHUS TEOPETHUYECKOTO0 Marepuayia OOyJarolIMiCs: 3HAKOMHTCS CO
CIIMCKOM PEKOMEHAYEMON OCHOBHOM M JOIOJHUTEIBHON JIUTEPATYpPhl; YTOUYHSET y MpernogaBarTes,
KaKUM JOOITOJHHUTCIIBHBIM HOCO6I/I$IM cnez[yeT OTaaTh HpeZ[HO‘-ITeHI/Ie; BC€ACT KOHCIICKT HGKHI/Iﬁ nu
HpOpa6aTI)IBaeT HCKHHOHHBIﬁ MaTepI/IaJ'I, HOJ'H)?;YS[CI) KaK KOHCIICKTOM, TaK " y‘-Ie6HI)IMI/I HOCO6I/I$IMI/I.

Ha mpakThueckux 3aHATHUSAX TPOBEPSETCS YCBOCHHWE TEOPETUYECKOTO  Marepualia
HOCpeHCTBOM }’CTHOFO Onpoca NI TeCTI/IpOBaHI/IH, BBITIOJIHAKOTCA HpaKTquCKHC 3aJaHUs1 HYTGM
penieHuss MOJENUPYEMBIX MTPABOBBIX CUTYallUl C MPUMEHEHUEM JCHCTBYIOIIEr0 3aKOHOJATENIbCTBA,
HpOBepfleTCﬂ YCBOGHI/IC OCHOBHBIX IOpI/I)IquCKHX HOHSITI/II\/’I I10 TCMC. 3aH$[TI/I$[ TAaK¥XEC HpOBO)IS[TCSI B
KOMHBIOTepHOM KJ1acce, ¢ HCII0JIb30BaHHEM CHpaBO'-IHI)IX HpaBOBI)IX CUCTCM U O(i)HHI/Ia.]'H)HBIX CaﬁTOB
OPraHoOB TOCYJIAPCTBCHHOM BJIACTH.

B koHIIe 3aHATHS 00ydaroniue JeMOHCTPUPYIOT MOJyYCHHBIC PE3yIbTaThl MPEOAaBaTeIi0 U
MpU HEOOXOIUMOCTH JENNAI0T padOTy HaJ OIHOKaMHU.

CamocrosiTenbHass paboTa OKa3blBacT BaKHOE BIMSHHE Ha (QOPMHPOBAHWE JHMYHOCTH
OyIyIero CreruanicTa, OHa IIaHUPYETCs] 00yJaronuMCs CaMOCTOsI TeNTbHO. Kaxipiii 00yJaroniuiics
CaMOCTOSITEIIEHO OTPECTSCT PEeKUM CBOCH pabOThl M Mepy Tpyna, 3aTpayrMBaeMOro Ha OBJIAJICHHE
y4eOHBIM COJCP)KaHUEM JUCHHMIUIMHBI. OH BBINOJHSAET BHEAYAUTOPHYIO pPabOTy M H3y4YeHHUE
pa3ziesnoB, BBIHOCUMBIX Ha CaMOCTOSTEIBHYIO PalOTy, MO JMYHOMY WHAWBHIYaJbHOMY IUIaHY, B
3aBHCHUMOCTH OT €TI0 TIOJIrOTOBKH, BPEMEHH U JIPYTHX YCIOBHIA.

dopma 3aKIIOYUTEIBHOTO KOHTPOJS TPU NPOMEKYTOYHOW arTecramuu — 3ader. Jlis
MIPOBEICHUS MPOMEKYTOYHON aTTECTAIlUH 10 JAUCIUILTUHE pa3paboTaHbl (HOH OIEHOYHBIX CPEICTB
u OaJUIbHO-pEHTHHTOBAsE CUCTEMa OICHKM Y4YeOHOW JesTenbHOCTH CTyneHToB. OlleHKa 1o
JHMCIUIUIMHE BBICTABISCTCS B MH()OPMAIIMOHHONW CHUCTEME M HOCHUT HMHTETPHUPOBAHHBIA XapakTep,
YUYUTBIBAIOIINN PE3y/IbTAaThl OICHUBAHUS y4acTUsl CTYJCHTOB B ayIUTOPHBIX 3aHATHUSAX, Ka4ecTBa U
CBOCBPEMCHHOCTH BBITIOJIHEHHS 3aJlaHUN B XOJle HM3Y4YCHHS IUCUUIUIMHBI U TMPOMEKYTOYHOM
aTTeCTAIlHH.



[Iporpamma cocraBiena B cooTBeTcTBUM C TpeboBanmsmMu PI'OC BO mo HampaBieHHIO
40.03.01 FOpucnpyoenyus
Pabouyto mporpamMmy coctaBui K.u.H., doyenm Ilonosa B.B.

[Iporpamma paccMoTpena u ofoOpeHa Ha 3aceqanuu kKadpeapsl FOpucnpyoenyuu

rpotokoJ Ne 20 ot 04.06.2019 rona.
3aBenyromuii kadenpoit FOpucnpyodenyuu Kamxkosa JI.B.
(IToanuce)

PaGouass mporpamma paccMOTpeHa U OJOOpeHa Ha 3acelaHuu y4eOHO-METOANYECKOU
KOMHUCCHH (aKyIbTeTa

npotokoJ Ne 9 ot 04.06.2019 rona.
[Ipencenarens komuccun 'O Maxapos M.B.
(ITonmucek) (®.1.0.)




Ilpunoscenue
DoH/1 OLIECHOYHBIX MATEPHUAJIOB (CPeICTB) MO AMCHHUILINHE
J1enonpou3BOICTBO B FOPUIUUECKOM I€ATEIbHOCTH

1. OneHo4yHbIe MaTepHAJbI VISl IPOBEACHUS TEKYIIEr0 KOHTPOJISI YCIIeBAeMOCTH

mo IMCIOMIIJINHE
TECT KaK CHCTeMa CTaHIAPTU3UPOBAHHBIX 3HAHUH, IO3BOJAIOMIAS IIPOBECTH NPOLEAYPY
M3MEPEHUs YPOBHS 3HAHUN U YMEHUH 00yJaromuxcs

Oo61iee pacnpenesenne 6a110B TEKYIIEro KOHTPOJISI IO BUAAM Y4eOHBIX PadoT /IUIsl CTY/I€HTOB

. TECTUPOBAaHUE, OTBETHI HA
PeliTunr-kontpois 1 no 15
CEeMUHapax
. TECTUPOBAaHUE, OTBETHI HA
PelTuHr-KOHTpOIH 2 Jo 15
CEMUHapax
. TECTUPOBAaHUE, OTBETHI HA
PeliTunr-konTposs 3 qo 15
CEMUHapax
[Tocemenue 3anaThii 10
CTYACHTOM
JlommoTHUTEILHBIE OaJTBI 0
(6oHYCBI)
BrinosHeHue ceMecTpoBOro
IJIaHa CaMOCTOSATENbHON 5
paboThI

2. IlpomexkyTOYHAS aTTECTAIUS 10 AUCIHUIIAHE
IlepeyeHb BONMPOCOB K IK3aMeHY / 3a4eTy / 3a4eTy C OlleHKOM.
IlepeyeHb MpaKkTH4YECKMX 3a/1a4 / 3aJaHUI K IK3aMeHY / 3a4eTy / 3a4eTy ¢ OleHKOoH (mpu
HAJIMYUH)

YK-4

biok 1 (3Hath)

1. KoHkpeTHbIe 1eHCTBUS, COBEpILIaeMble IOPUCTOM B MPOIIECCe IOPUIUIECKON NeATeIbHOCTH,
COCTaBIISIOT

Bri6epute o/1uH OTBET:

a. GopMy IOPUANYECKON 1eATEIbHOCTU

b. conepxanue OPUANUECKON ACITEIbHOCTH

C. KaTerOpUI0 IOPUINUECKOMN AeITeIbHOCTH

d. mpaBWIIbHBII OTBET OTCYTCTBYET

2. B xakux opranax rocy/lapcTBEHHOU BJIACTH OCYIIECTBIISIETCS IOpUINUECKas NesITeNbHOCTD?

BriGepute o/1uH OTBET:

a. cyieOHBIX

b. 3aKOHOJATETBFHBIX

C. UCTIOJIHUTEIBHBIX

d. Bce mepeyucieHHble OTBETHI IPABUIILHBIC

3. Koncynprant [Intoc u 'apaHT n3ydaror, mpexe BCero, sl TOro,9T00bI

Bri6epute o/1uH OTBET:

a. HAyYUTHCS OTIIMYATH YKa3 OT 3aKOHA

b. HallTH HOBBIX Jpy3eit

C. MIOJIy4YUTh CePTUQPHUKAT

d. moBBICUTE APHEKTUBHOCTH CBOEH PabOTHI

4. Yto Takoe uHQOpMAIHS B COOTBETCTBUU C JIETaJbHBIM OIpPEIEICHUEM, 3aKPETUIEHHBIM B
neiictBytouieM denepanbHOM 3aKOHE?



Bribepure ouH OTBET:
a. cBeieHus (COOOIeHNs, JaHHbIE) HE3aBUCUMO OT ()OPMBI UX IPEACTABICHUS

b. cBenenus (cooOmeHus, Janupie) B OyMakKHOUM M AJIEKTPOHHOM (opme
C. CBEJICHHS O JIMIIAX, MpeaMeTax, pakrax, COOBITUSX, SIBICHHUAX U MPOLIECCaX HE3aBUCUMO OT

(opMBI UX TPEACTABICHUS
d. 00BEKT rpakITaHCKOTO MpaBa
5. Kakas na(poOpMaimoHHas peBOJIOIHS XapaKTeprU3yeTcs: NOSIBICHHEM TUCbMEHHOCTH ?
Bribepure ouH OTBET:
a. TpeThs
b. nepBas
C. ueTBepras
d. BTOpas
6. Bzaumnas nepeaaya uHpoOpMaIUH - 3TO
Br16epute 0/1uH OTBET:
a. pacIpoCTpaHeHue
b. ucnonb3oBanue
c. oOmMeH
d. yauaToxxeHue
7. Uadopmaruzanus - 3To
Bri6epute 0/1uH OTBET:
a. nHGOPMAIIMOHHBIN TIPOIIecC
b. napopmanroHHEIH pecypc
. UH(OPMAIIMOHHBIN HHTEPEC
d. nHbOpMaLIMOHHBIN TPOAYKT
8. IIpaBoBas nHpopmatuka sBiIseTcs
BriGepute ouH OTBET:
a. MeKIUCIUIIIMHAPHON HAayKOM
b. rymanuTpaHO# HAyKOM
¢. punocodcekoit HayKon
d. HayKO# ecTeCTBEHHOIO XapakTepa
9. Yto HE oTHOCHTCA K peKBU3UTaM HOPMAaTHBHO-IIPABOBOIO aKTa?
BriGepute ouH OTBET:
a. JlaTa BCTYIUICHUS B CUITY
b. mara npuHATHA
C. HOMeEp
d. HazBanue
10. [ns xkakoit wWH(POPMAIMOHHOW pEBOJIIONMM XapaKTepHO TOsIBJIeHHE TenedoHa u
tenerpada
BriGepute 0/1uH OTBET:
a. TpeThen
b. mepBoi
C. BTOpOM
d. yeTBepTas
11. Ha craptoBoii ctpanuie CIIC KoncynpranT [lntoc HeT Bknaaku?
BriGepute 0/1uH OTBET:
a. 3aKOHBI ¥ TIOCTAHOBJICHUS
b. myreBoaUTENH
C. KOJIEKCBI
d. mpecca u KHUTH
12. Yrto conmepkuT Briazka cripaBouHas uHpopmanus B CIIC koncynsTant [lmroc?
Bribepure o1H OTBET:
a. (popMBI HAJIOTOBOTO y4eTa U OTYETHOCTH
b. 3aKOHOIaTETHCTBO
C. TPYIOBOMH KOAEKC



d. CyneOnyro npakTuKy

13. I'me B CIIC Koncynprant IImoc MOXHO HpocMOTpeTh HMH(POpMAIUio 00 YCIOBHIX U
MIOPSIIKE BCTYIJICHUS B CUJLy HOPMATUBHBIX [TPABOBBIX AKTOB

Bribepure ouH OTBET:

a. takas nadopmarus B cucreme Koncynsrant Imtoc HeoctynHa

b. yepe3 BCTpOCHHYIO cCUCTeMY MOMOIIH (TTyHKT MeHI0 «ITomorb\CTaThby MOMOIIINY)

c. B pazzene «CrnpaBouHas ropuandeckas nHpopmanus» okHa «CripaBodHas HHPOPMALIKsD)

d. B CnoBape pMHAHCOBBIX U IOPUAMYECKIX TEPMHHOB

14. Kakue oCHOBHBIE CpeICTBa MOKCKA CyIIEeCTBYIOT B cucteme Koncynsrant [1mroc?

Bribepure o1H OTBET:

a. bBICTpBIN JOCTYII, KpEeaTUBHBIN NOUCK, IHTEpHET-TIONCK

b. IIpaBoBoOii MouCK, KapToUKa 1osib3oBaress, lHrepaeT-nHaBurarop

c. DKcIpecc MOUCK, YMHBIN MTOUCK, OBICTPBINA MOUCK

d. BeICTpBIil MOUCK, KapTOUKa MOKCKA, TPABOBOM HABUTATOP

YK-4

bnoxk 2 (ymerts)
3ananus

1. B xakom u3ganuy opUIHAIBHO MyOIUKYIOTCS pEeLICHUS
Koncrurynmonnoro Cyna P®?

2. Ykaxwute Kypcol gosutapa CHIA: U €BpO:
Ha 1 mapta 2014 roxa.
3. Mosert 11 B TPETEHCKOM CyZie ObITh YEThIpe Cyabu?
VYKaxuTe OCHOBAHUE BAIIETO PELICHUS:

4. PaccunTtaiiTe pa3Mep rocy1apCTBEHHOM MONIJIUHBI TPU
M0/iaue UCKOBOTO 3asiBJICHUS B CyJ] OOIIeH IOpUCAUKIIUU

¢ nieHoit ucka 20 000 pyoseii:
VYkaxuTe Ha3BaHUE 3aKOHA U HOMEP CTaThH:

5. Mo>HO 71 Tpo1aBaTh CHUPTHBIE HAIIUTKU HA TEPPUTOPUU

BYy3a? Ykaxute Ha3BaHHE 3aKOHa u HOMEp
CTaTbH:

6. Uepes CKOJIBKO JHEH mocie opuiuaibHOro ony0InKoBa-

HUS BCTYIAIOT B CUTy HOpMaTuBHBIE akThl [Ipe3unenTa

P®? VYKaXuTe HOPMAaTUBHBIN aKT:

7. Otkpoiite Konekc Poccuiickoit deneparuu 06 aqMuHu-
cTpatuBHbIX MpaBoHapymieHusx (KoAlIl) ot 30 nexabps
2001 r. Ne 195-@3. I'ie 6b1u1 0nyOIMKOBAaH JaHHBINA JOKY-
MEHT?

8. B kaxkoit
CPOK JIOJI’KEH OBIThH yIJIa4eH aJMUHUCTPATUBHBIN mTpad?
9. KakoB MakcuMamnbHbII CPOK JEHCTBUS JOBEPEHHOCTH, €CIU

CPOK B JIOBEpEHHOCTH HE yKa3aH? VYkaxure
Ha3BaHUE U CTaThbIO HOPMATHUBHOTO aKTa, I'/Ie YKa3aHa 3Ta
uHbopMaIus:

10. I'paxxnanun H., nHBanmmx 2 rpynsl, OTIPAaBUI ChIHY TeJIErpaMMy ¢ MPOChOOH BCTPETUTH
€ro Ha >KeJIe3HOJOpPOKHOM Bok3ane 24 ¢eBpanss 2006 r. B Ha3HadeHHBIH JEHb €r0 HUKTO HE



BCTPCTUJI, IOCKOJIBKY B HOJIy‘-IGHHOﬁ CBIHOM TCJICTpaMME II0 BHHC paGOTHI/IKOB Mo4uThl ObLIA
HEMpaBWIBHO YKa3zaHa JaTta npuesza - 25 ¢espans. Hecyr a1 pabOTHUKH MOYTHI OTBETCTBEHHOCTD 32
nmoo0Hoe uckaxenue tenerpammel? Kyna crienyer obparutbes rpaxkaanuay H. nmm ero ceiay?

11. I'paxxnanun H., HampaBisBIIMH IO IOYTE XajJo0y Ha pEIIeHHE TaMOKEHHOIO OpraHa,
IIOJIy4MJ1 32 MOJIUCHI0 HaYaJIbHUKA 3TOI0 TAMOXXEHHOI'O OpraHa OTBET, B KOTOPOM FOBOPHUIIOCH, YTO
ero »anoba ocraBieHa Oe3 PacCMOTPEHUs MO CYIIECTBY, MOCKOJIbKY HE ObUla MM IOJIIHMCAHA.
[IpaBoMepHOE 11 perieHre NPUHSIT PYKOBOAUTEIh TAMOKEHHOIO opraHa?

IIK-5

biiok 3 (Bnanetp)

1. Kakoii 1okymMeHT onpesenser HalpaBieHUs TOJUTUKU FOCY1apcTBa M0 00eCIIeYeHUI0
nHbopMannoHHOM 6e3omacHocTH? [IpuBeauTe Tpy MprUMepa ITUX HATIPABICHUI

2. C nomounpto BkiIagku koMMmeHTapuu cpaBHute kareropuu [IPECTYIUUIEHUE wu
[TPABOHAPVYIIEHUE

3. Haiite ompeneneHue TMOHATAS WHGOpPMAIKs, cojaepkKalieecss B JICHCTBYIOIIEM
3aKoHOJaTenbcTBe. Kakoil HOpMaTUBHBIN aKT COJAEPAKUT 3TO ONpeeseHne?

4. Haiinqure ¢enepanbHplii 3aKOH pETYIUPYIOIIUNA MOPSJIOK peaau3aluy IpaBa Ha
oOpaiuenus rpaxaan? Kakue HHCTpYMEHTHI AJ1s1 OMCKA Bbl CIOJIB30BaIH?

5. Haitaure conep:xanue onpeaeseHus macnopT HOBOrO MOKOJIEHHUS

6. Haiinure rnaBy B KOHCTUTYMM MOCBSIIEHHYIO TpaBaM 4YeJloBeKa?

MeToauyeckne MaTepUAaJibl, XapaKTepu3y0IHe NPoueaAypbl OLeHUBAHUSA

WnauBuayanbHbI TeCT BKJIIOYA€T  BOMPOCHI MO BCEM OCHOBHBIM T€MaM AMCLHUILIIMHBI U
(dbopmMupyeTcsi B aBTOMaTUYECKOM PEXHME Ha OCHOBE THIOBBIX 3aJIaHUI.

MakcumanbHas cymma 6ayioB, Habupaemas CTyIeHTOM 1o AucturuinHe pasHa 100.

Onenka | OneHka mo 1mKajie O6ocHoBanue Ypoesenw

B chopmuposannocmu
Oamnax KoMnemeHyuil
bonee | «OTiamyHO» Copnepxanue Kypca 0CBOEHO Buvicokuit ypoeens
80 MOJTHOCTHI0, 6€3 MpoOesoB,

HEOOXOIUMBIC TTPAKTUYECCKUE HABBIKU
pabOThI ¢ OCBOCHHBIM MaTEPHAJIOM
chopMHpOBaHBI, BCE
IPeyCMOTPEHHBIC TPOrPAMMO
oOyueHus: yueOHbIE 3aJaHHs
BBINIOJIHEHBI, KAYECTBO X
BBITOJHEHHS OI[EHEHO YHCIOM
0aoB, OJIM3KUM K MAKCUMaJIbHOMY

66-80 | «Xoporio» Conepxanue Kypca 0CBOEHO Ilpoosunymotii
MOJIHOCTHIO, 0€3 TPOoOenoB, ypoeens
HEKOTOPbIC MPAKTUICCKUE HABBIKH
paboThI ¢ OCBOGHHBIM MaTEPHAIIOM
chopMHUPOBaHBI HEIOCTATOYHO, BCE
peyCMOTPEHHBIE TPOTpaMMOi
oOyueHus: yueOHbIE 3aJaHHs
BBITOJIHEHBI, KAUECTBO BBITTOJIHECHHS
HU OJTHOTO U3 HUX HE OI[CHEHO
MUHHMAaJIbHBIM YUCIIOM 0aJlIoB,
HEKOTOPBIC BUIbI 3a/IaHUIT




BBIIIOJIHEHBI C OIIMOKaMU

50-65 | «YnoBnerBopurensHo» | ConeprkaHue Kypca OCBOEHO Ilopozoewiit yposens
YaCTUYHO, HO MPOOEITBl HE HOCST
CYIIECTBEHHOTO XapaKTepa,
HEOOXOMMBIC IPAKTUICCKUE HABBIKU
paboTHI C OCBOGHHBIM MaTEPUAIOM B
OCHOBHOM C()OPMHPOBAHBI,
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX
IpoTrpaMMoil 00yueHHs yaeOHbIX
3aJJaHU BBITIOJIHEHO, HEKOTOPBIE U3
BBITIOJTHEHHBIX 33/IaHHI, BOBMOXKHO,
COJIEpKaT OIUOKU

Menee | «HeynosnerBopurenbHo» | CoaepixaHue Kypca HE OCBOEHO, Komnemenyuu ne
50 HE0OX0 UMbl TPAKTUUECKUE HABBIKU | cghopmuposanvl
paboTel He cHOPMUPOBAHBI,
BBITNIOJIHEHHbIE YU€OHBIE 3a/1aHuUs
coJiepKaT rpyoObie OMMOKHN

3. 3aganus B TeCTOBOM (popMe MO AMCHUIIMHE

[Ipumeps! 3ananuii:

VYK-4.1 3Harp mpaBWwia U 3aKOHOMEPHOCTH MNPO(ECCHOHATHPHOM YCTHOM W NHCbMEHHOU
KOMMYHHUKAIMH Ha TocynapcTBeHHOM si3bike (YK-4)

1. B cootBercTBUM ¢ denepanbHbM 3akoHOM "OO0 mHbopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSAX U 3aiuTe nHpopMaluu'" TEXHOJIOTHYecKasi CUCTeMa, MpelHa3HaueHHas JJIs Iepenadn
[0 JIMHUSAM CBSI3M MHGOpPMaLKHY, JOCTYH K KOTOPOM OCYILIECTBISIETCS C MCIOJIb30BAaHHUEM CPENICTB
BBIUNCIIUTEIIBHOW TEXHUKH, - 3TO

a. nH(OpMAaIMOHHAS CETh

b. uadOopMaIoHHas cucTeMa

C. UH(GOPMALIMOHHO-TEJIEKOMMYHUKAIIIOHHAS CETh

d. ceTb IEKTPOCBsZU

2. JIOKyMEHTBl M MAacCHBBI JOKYMEHTOB, CHUCTEMAaTH3UPOBAHHBIE B CTPOTYI JIOTMUYECKH
00yCIIOBIICHHYIO CTPYKTYpPY

a. UH(OPMAIMOHHBIE PECYPCHI

b. 6a3a qaHHBIX

c. OubnmoTeka

d. apxuB

3. B3aumuas nepenada HHGOpPMAaLUK - ITO

Bribepure ouH OTBET:

a. pacrpocTpaHeHHe

b. 06meH

C. YHUYTOXKECHHUE

d. ucnosip3oBaHue

4. I'ne nosiBMJIaCh IepBast AJIEKTPOHHAsl KapTOTeKa Il KOMIIbIOTEPHOIO MOMCKa IPAaBOBOM
nHpopmarun?

a. B benbrun

b. Bo ®pannuu

c. B 'epmanun

d. 8 CIIA

5. Kak Ha3pIBayiach npeBasi 3J€KTPOHHAsl KapTOTeKa JUIsl KOMIIbIOTEPHOTO MOMCKa MPaBOBON
uHpopMaIuu

a. 'apant

b. FOpKiny6

c. Credoc



d. Lexis

[TonHbIi IEpedeHb TECTOBBIX 33JaHUH C YKa3aHUEM MPaBHIILHBIX OTBETOB, pa3MelleH B OaHKe
BOIPOCOB ~ Ha  HMH(POPMAIMOHHO-00pa30BaTENbHOM  TOpTaje  MHCTUTYyTa IO  CCBUIKE
https://www.mivlgu.ru/iop/question/edit.php?courseid=3005

OIIGHKa PACCUUTBIBACTCA KaK MPOLCHT MPAaBHUJIbHO BBINIOJHCHHBIX TECTOBBIX SaI[aHI/Iﬁ n3 ux
o01ero yucia.



