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1. Ieab ocBOeHHSI AUCUUILJIAHBI
Lenb MUCHMIUIMHBL: 03HAKOMJICHHE CTYICHTOB C OCOOCHHOCTSIMU COCTaBJICHHUS U PaOOTHI U
OCHOBHBIM BUJAMU NOKYMCHTOB.
3amaun AMCHUILIMHBI HAMpaBiieHbl Ha (JOPMUPOBAHKE CTYACHTOB YCTONYMBBIX 3HAHUN 00:
-OCHOBHBIX PCKBU3HUTAX JOKYMCHTOB,
-OCHOBHBIX BHUaX NOKYMCHTOB U 0COOEHHOCTIX NX O(bOpMJIeHI/ISI;
-OcobeHHOCTSIX AETONPOU3BOICTBA B cyie, mpokyparype OB/I.

2. Mecto pucuumiuasbl B ctpykrype OIIOII BO
Nzyuenne kypca Oasupyercs Ha M3yYCHHH CTYIEHTAMH AWCIHUILTUHBI "HH(POPMAIMOHHBIC
TEXHOJIOTUU B FOPHINYECKON JesTelNbHOCTH" 3HAHUS, MOJYYCHHbIE IPU M3YYEHHH Kypca, MOTYT
OBITh MCIOJIB30BaHBI IIPU U3YYEHUH I'Pa’KJAHCKOTO IpOILiecca, YroJ0BHOIO Ipoliecca, a Tak JKe BCeX
JWCIUITINH, IPH U3y9eHUH KOTOPBIX MPEIO0JIaraeTcsl HalMCaHue KypCOBBIX padoT.

3. Ilnanupyemblie pe3yJabTaThbl 00y4YeHHs 10 TUCHHUIINHE
[Tmanupyemble pe3ynbTaThl OOy4YEeHHs IO AWCHHUIUIAHE, COOTHECEHHBIE C IUIAHHUPYEMBIMU
pesynbraTtamu ocBoeHus: OITOIT (koMIeTeHIMAMU U UHIUKATOPaMU JOCTHYKEHUS KOMITETCHITHH)

dopmupyembie [TnranupyeMbie pe3ynbTaThl 00YUEHHUS 110 TUCIHUIUIMHE, B
KoMIeTeHInU (KO, COOTBETCTBUU C UHIAUKATOPOM JOCTHIKECHUS KOMIIETEHI[UA HaumeHOBaHKE OLIEHOUYHOT O
coJiep>KaHue WHaukaTop 1OCTHKEHHS Pe3ynbpTatel 00ydeHus o CpeaCTBa
KOMHCTCHHI/II/I) KOMIIETCHLH JUCHUIIIIMHE
[1K-5 Cnocoben [1K-5.3 Odopmasier Bragerh HaBBIKaMU TecT
BBISBIIATD, FOPUANYECKHE JOKYMEHTEI C npoeccuoHaNBHO
packpbIBaTh, COOJIIO/IEHHEM HOPM KOMMYHHKAIIUH B YCTHOU U
paccienoBath U IpoLeCcCyalbHOrO NpaBa U NHCbMEHHOH (hopMe Ha
KBaJIM(UIIMPOBATH IpaBuUJI IEJIONPOU3BO/ICTBA. roCyJJapCTBEHHOM SI3BIKE
NPECTYIUICHHS 1 (TIK-5.3)
UHbIC
IpaBOHAPYIIEHMUS,
OCYIIIECTBIISITh
HpenynpexIeHue
NPECTYIUIEHUH U
IIPaBOHAPyLIEHUI.
YK-4 Cniocoben YK-4.1 OcymectBisiet 3HaTh IpaBUIa U TeCcT
OCYIIIECTBIISTh JIETIOBYI0 KOMMYHUKAIIUIO B 3aKOHOMEPHOCTH
JIEJIOBYIO YCTHOM ¥ IMCbMEHHOMN npoheccrOoHANLHON YCTHOM
KOMMYHHUKAIIHIO B (dopMax Ha rocyAapCTBEHHOM Y IUCbMEHHON
YCTHOHM U s3p1Ke Poccuiickoit KOMM YHHUKAIlU1 Ha
MCbMEHHOU (opmax Denepanuy, ¢ y4eToM TOCY/IapCTBEHHOM SI3BIKE
Ha TOCYIapCTBEHHOM 0COOEHHOCTEH JIEJIOBOM 1 (YK-4.1)
si3p1ke Poccmiickoit podecCHOHaTBHOM chephl. YMeTb IpUMEHSTh B
Oeneparyu 1 npodeccroHANBHOM chepe
HWHOCTPaHHOM(BIX) YCTHYIO U IICEMEHHYIO
si3bIKe(ax) KOMMYHHKAIIHIO Ha
TOCY/IapCTBEHHOM SI3BIKE
(YK-4.1)




4. CTpyKTYpa M cofep:KaHue AUCHUIIUHBI
OO0mast TpyI0eMKOCTh UCIUIUIMHBI COCTABISAET | 3aueTHas eAuHUIa, 36 4acoB.

4.1. ®opma 00y4eHHsI: OYHAA
YpoBenb 6a30Boro 00pazoBaHus: CpeaHee ooIee.
Cpox oOyueHus 4r.

4.1.1. CTpyKTypa AMCUUIIMHBI

KonTtakTHas pabora
00yJaronuxcs ¢ <
Mearoru4ecKuM pabOTHUKOM 5
'Q | ®opma Texymero
:‘ KOHTPOJIS
& g YCII€Ba€MOCTH
Ne 3 4 (o HezersIM
Paznen (Tema) AUCIUTUTHHBI S B
m\i1 b x| 7| S | cemectpa), hopma
o = 5 = & | mpoMexyTouHOH
18 S w 5 | arrecrammn(mo
- S| a| & o = 2 g ceMecTpam)
Sl el 8le|Z| B ¢ =
g S| & = a| & O
| 5| &l =zl =S| B E
5185|2525
S| 5 8 z|
E|l & & <
S| 8| &
o | < :Q
=S
1 OcHoBHbIE TpeOOBaHUS K 5 8 9 TecTHpOBAMHE
0(hOPMIICHHIO TOKYMEHTOB
2 OcobenHoctu 5) 8 11 TecTHpOBAMHE
JIeJIONIPOM3BO/ICTBA B
IOPUANYECKON 1eATeIbHOCTH
Bcero 3a cemectp 36 16 0 0 | 20 3au.
Hroro 36 16 20
4.1.2. Conep:xanue QMCIUATLIHAHBI
4.1.2.1. IlepeueHn JeKumi
He mmanupyercs.
4.1.2.2. IlepeyeHb NpaKTU4YECKNUX 3AaHATHH
Cemectp 5

Paszoen 1. Ocnosuvie mpebosanus Kk opopmaeHuro 00KyMeHmos
IIpakTuyeckoe 3ansaTue 1
Opranuzanus ciuy:x0 AeTonpou3BoACTBa (2 yaca).
IIpakTnyeckoe 3ansaTHe 2
OcHoBHBIE TpeOOBaHMs K 0()OPMIIEHHIO TOKYMEHTOB (2 yaca).
IIpakTnyeckoe 3ansaTHe 3

Howmenknatypa aen (2 gaca).
IIpakTnueckoe 3ansaTne 4

[ToaroToBka JOKYMEHTOB JJIsl XpaHEHH B apxuBe (2 Jaca).




Paszoen 2. Ocobennocmu denonpouzso0cmaa 6 puoUyecKol 0esmeibHoOCmu
IIpakTuyeckoe 3ansitue 5

Pabora ¢ qokymeHTaMu 10 JINYHOMY COCTaBy (2 4aca).
IIpakTuyeckoe 3ansitue 6

JenonpousBoIcTBO B cyjie (2 daca).
IIpakTuyeckoe 3ansitue 7

Jlenonpou3BOACTBO B IIPOKYpaType U OpraHax BHYTPEHHHUX Jien (2 yaca).
IIpakTnueckoe 3ansaTHE 8

Jlenonpou3BOACTBO IO MMCbMEHHBIM U YCTHBIM OOpaIieHusIM rpakaaH (2 yaca).

4.1.2.3. IlepeueHn J1a0OpaTOPHBIX PadOT
He nmanupyercs.

4.1.2.4. IlepeueHb TeM U y4eOHO-MeTOAHYECKOE O0ecIeYeHrne CaMOCTOSATeIbHOI

padoThI

[TepedyeHn TeM, BEBIHECEHHBIX HA CAMOCTOSITEIbHOE U3YUCHHE:
. OcHOBHBIE NOJI0KEHHUS 10 JOKYMCHTUPOBAHUIO ynpaBJ'ICH‘-ICCKOI\/’I JCATCIIbHOCTH.
. YHu(uKauus u cTaniapTu3alys ynpaBieHYeCKUX JOKYMEHTOB.
. JIOKyMEHTBI 110 TMYHOMY COCTaBY.
. Opranuzanusi T0KyMeHT0000poTa ( 0OIINE TIOJIOKESHHS).
. Peructpanus u y4eT nocTynarommux B OpraHu3aluio JOKYMEHTOB.
. HOHFOTOBK& H pErucTtpanusd OTIPABIACMBIX TOKYMCHTOB.
. [IpoxoxaeHne BHyTPEHHUX TOKYMEHTOB.
. Yuet o0beMa JOKyMEHTOO00poTa.
9. KoHTpo1b 32 UCTIOJIHEHHEM TOKYMEHTOB.
10. CucremaTuzanus U XpaHeHHE JOKYMEHTOB.
11. HomenknaTtypa Aesl OpraHu3aluu.
12. ®opmoBaHnue aen.
13. IloaroToBKa JOKyMEHTOB K apXUBHOMY XPaHEHUIO.
14. Haubosiee ynmotpebiisieMble COKpaIEHNE CIIOB.
15. OdopmieHue 1at U Yucen B TOKYMEHTaX.

g camocTOsATeNbHOW pPAaOOTHI HCHOJIB3YIOTCS METOJMYECKHE YyKa3aHUsi IO OCBOCHUIO

JTUCHMIUIMHBI U U3JIaHUS U3 CIIHCKA MPUBEICHHON HI)KE OCHOBHOM U JIOTIOJTHUTEIHLHON JTUTEPATYPHI.
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4.1.2.5. IlepeyeHb TeM KOHTPOJbHBIX PadoT
He manupyercs.

4.1.2.6. IIpumepHbIii NepeyeHb TeM KyPCOBBIX padoT
He manupyercs.



4.2 @opma o0yueHHsI: OUHO-3204HASA

YpoBenb 6a30BOro 00pazoBaHus: CpeaHee ooIee.
Cpox oOyueHus 5.

Bcero ®opma
Tpynoem- IIpaktu- | Jlabopa-
Jlex- Koncynn- (xoHTaK- NPOMEKYTOYHOT O
KOCTb, YyecKue TOpPHbIE Kont- CPC,
Cemectp 1N, TaMsA, THast KOHTPOJIS (3K3.,
qac./ 3a4. 3aHATHA, | padoThI, poJib,yac. qac.
qac. yac. pa6ora), 3a4., 3a4. C OIl.)
(918 qgac. qgac.
qac.
5 36/1 4 4 32 3au.
Hroro 36/1 4 4 32
4.2.1. CTpyKTYypa AMCUUNINHBI
KonTtakTtHas pabora
00yJaronuxcs ¢ <
MearoruIecKuM pabOTHUKOM S
'Q | dopma Texymero
S; KOHTPOJIS
& g YCIIeBa€MOCTH
Ne 3 ) (o HezenAM
Paznen (Tema) AuCIUTUTHHBI g =)
o\ b = = . o cemectpa), hopma
o = 5 =) & | mpomexyTouHOH
=18 S w 5 | arrecramun(mo
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> o = <
% | o F
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1 OcHoBHBIE TpeOOBaHUS K 5 2 10 | tectupoBanue
0(OPMIICHHIO TOKYyMEHTOB
2 OcobGenHocTH 5 2 22 | TecTupoBaHHE
JIeJIONPOM3BO/ICTBA B
IOPUAMYECKON IeSTeIbHOCTH
Bcero 3a cemectp 36 4 + 0| 0|32 3au.(0)
Uroro 36 4 32

He mnanupyercs.

Cemectp 5

4.2.2. Conep:xanue QMCIUATLIHHBI
4.2.2.1. IlepeueHnn JeKuui

4.2.2.2. [lepeyeHb NPAKTUYECKUX 3AHATHI

Pazoen 1. Ocnosnvle mpebosanus k 0gpopmaeHuro OOKyMenmos

IIpakTnyeckoe 3ansaTue 1.

OcHoBHEBIC Tpe6OBaHI/I}I K O(I)OpMJ'ICHI/IIO JAOKYMCHTOB. OpPaHI/I3aLII/I${ ACJIOMPOU3BOACTBA (2

yaca).




Paszoen 2. Ocobennocmu denonpousso0cmaa 6 puoUYecKoll 0esmeibHoOCmu
IIpakTuyeckoe 3ausTHe 2.

Oco0eHHOCTH AETOMPOU3BO/ICTBA B FOPUANYECKON 1A TENFHOCTH. [lenonpon3BoCTBO 110
oOpareHusM rpaxaaH (2 gaca).

4.2.2.3. Ilepeuennb 1a00paTOPHBIX padoT
He nmanupyercs.

4.2.2.4. IlepeueHb TeM U y4eOHO-MeTOAMYECKOE O0ecIIeYeHHEe CAaMOCTOSITeIbHOM

padoThI
[lepeueHb TeM, BBIHECEHHBIX Ha CAMOCTOSITEJIBHOE U3YUEHHE:
. [loHsiTMEe nEnONpPOU3BOICTBA.
. OCHOBHBIE TIOJIO’KEHHUS IO JOKYMEHTHUPOBAHUIO YIIPABICHUECKOH JeATEeIbHOCTH.
. YHu(uKauus u cTaniapTu3alms ynpaBieHYeCKUX JOKYMEHTOB.
. JIoKyMeHTBI 110 TMYHOMY COCTaBY.
. Opranu3zanus 10KyMeHT0000poTa ( 00IINE TOJIOKESHHS).
. Peructpanus 1 yder nocTynammux B OpraHu3ainio J0KyMEHTOB.
. [loaroroBka u perucTpanus OTIpaBIsIEMbIX JOKYMEHTOB.
. [Ipoxo’xneHre BHyTpEHHUX JOKYMEHTOB.
. Yuet o0beMa TOKyMEHTOO00poTa.
10. KoHTpoJIb 32 UCTIOJTHEHHEM JOKYMEHTOB.
11. Cucremaruzanus U XpaHeHUE JOKYMEHTOB.
12. HomeHknatypa Aes opraHu3alvi.
13. ®opmoBanue ne.
14. ITogroroBka TOKyMEHTOB K apXHUBHOMY XPaHEHHUIO.
15. Haubousee ynmotpebiisieMbie COKpAIIEHNE CIIOB.
16. OdopmieHue 1a 1 ynucea B JOKYMEHTaX.
Jlis camocTosATenbHOW pPadOTHl HMCHOJIB3YIOTCS METOJMYECKHE YKa3aHUs IO OCBOCHHIO
JUCUUITIMHBI U U3AHUS U3 CIIMCKA PUBEACHHONW HUKE OCHOBHOW U JOTIOJHUTENBHON JTUTEPATYPBI.

O 0 1IN DN B W —

4.2.2.5. IlepeyeHb TeM KOHTPOJbHBIX padboT
. [lonsaTue nenonpousBoacTea. JJokyMeHTOOOOPOT.
. BUpl JOKyMEHTOB U MX KJIaCCHU(HUKAIIHS.
. OpraHM3anroHHOE MOCTPOCHHE CITY>KOBI JICTIONPON3BOJICTBA.
. [loHsATHE M COCTaB PEKBU3UTOB JOKYMEHTA.
. Dopmymsp-oOpaszerr.
. TpeboBaHus Kk O1aHKaM JJOKYMEHTOB.
. [IpaBuna opopmiieHHsI JOKYMEHTOB TPU HCIIOJIb30BAaHHH TEXHHUECKUX CPEICTB.
. OpraHu3ainroHHbIC TOKYMECHTHI.
. PacniopsiniutenbHbie TOKYMEHTHI.
. NadopMannoHHO-CIIpaBOYHbIC JOKYMEHTHI.
. Opranmzanus J0KyMEHTO000pOoTa.
. Perucrparnust TOKyMeHTOB.
. KoHTpObh HCNOTHEHUST TOKYMEHTOB.
. CucreMaruzanus U XpaHeHHE TOKYMEHTOB.
. Homenknarypa aen opranu3zaiui.
. @opMHpOBaHUE JIElI.
. [loaroToBKa JOKYMEHTOB K apXUBHOMY XPaHEHHIO.
. J1enonpou3BOICTBO MO MUCHbMEHHBIM U YCTHBIM OOpallleHUsIM IPakIaH.
. J1en0npou3BOICTBO MO JTUYHOMY COCTaBY.
. Bezienune nenonpon3BoICTBa B OPraHU3aLUH, YUPEKICHUH.
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4.2.2.6. IlIpuMepHbIil NepeYeHb TeM KyPCOBbIX padoT
He mnanupyercs.



4.3 ®opma o0yyeHHsI: OUHO-3204HAS
YpoBeHb 0a30BOT0 00pa30BaHUS: BEICIIIEE.

Cpox oOy4yeHus 3r 6M.
Bcero ®opma
Tpynoem Jlex- Hpaxkru Jladopa Koncynn- (KoHTaK- NPOMEKYTOYHOT O
KOCTb, YyecKue TOpHbIE Kont- CPC,
Cemectp 1N, Tanus, THast KOHTPOJIsS (3K3.,
qac./ 3a4. 3aHATHA, | PadoThI, poJib,yac. qac.
qac. yac. pa6ora), 3a4., 3a4. C OIl.)
ea. qgac. qgac.
qac.
3 36/1 4 0,5 4,5 27,75 3au.(3,75)
Hroro 36/1 4 4,5 27,75 3,75
4.3.1. CTpyKTypa TUCUUIJIMHBI
KonTtakTHas pabora
00yJaronuxcs ¢ <
negarorutdeCKum pa6OTHI/IKOM S ®opma
Q TEKYIEro
g KOHTPOJIS
= < yCIIEBAEMOCTH
Ne 3 5 (o HezenAM
Paznen (Tema) mucuuminnel | 2 =)
o\ S = | 7| = o cemMecTpa),
© =S| E| E = (popma
=18 S w 5 IPOMEKYTOUHOI
S| a| & o S| a % aTTecTanuu(Io
Sl ol ||| S| 8 S ceMecTpam)
5| = = a | = 8 a, @}
2 5] | =z E| &
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=l 2| & Z | X
> o = <
% | | £
S | S
Q| s :Q
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1 OcHoBHBIE TpeOOBaHUS K 3 2 9 TECTUPOBAHUE
0(OPMIICHHIO IOKYMEHTOB
2 Ocob0eHHocTH 3 2 18,75 | rectupoBanue
JIeJIONPOM3BO/ICTBA B
IOPUAMYECKON AeATeIbHOCTH
Bcero 3a cemectp 36 4 + 0 |05]27,75 3au.(3,75)
Uroro 36 4 27,75 3,75

4.3.2. Conep:xanue QMCIUATLTHHBI

4.3.2.1. IlepeueHnn JeKumi
He mnanupyercs.

4.3.2.2. [lepeyeHb NPAKTUYECKUX 3AHATHI
Cemectp 3
Pazoen 1. Ocnognvie mpebosanus k opopmaenuro O0KyMenmos
IIpakTnyeckoe 3ansaTue 1.
OcHoBHbIE TpeOOBaHUS K 0(OPMIIEHHIO JOKYMEHTOB (2 4aca).



Pazoen 2.

Ocobennocmu 0e10npou3s00Ccmea 8 PUOUEeCcKol 0esimelbHOCuU

IIpakTnueckoe 3ansTHe 2.

OCo0OEHHOCTH JICIOTIPOU3BO/ICTBA B FOPUINUECKOM JIEATEIBHOCTH. {eI0NpPOU3BOICTBO 110
oOpareHusM rpaxaaH (2 gaca).

4.3.2.3. Ilepeuennb 1a00paTOpHBIX padoT

He nmanupyercs.

4.3.2.4

. [lepeueHb TeM U y4eOHO-MeTOAUUYECKOE O0ecTIeYeHHe CaMOCTOSATEeIbHOM
padoThI

HCpGLICHI) TEM, BBIHCCCHHBIX Ha CAMOCTOATCIILHOC U3YUCHUC!

O 0 1IN DN K~ Wi~

. YHH(UKAIWS ¥ CTaHAapTU3ALUS YIPABICHYECKUX TOKYMEHTOB.

. Peructpanus u y4eT nocTynaromux B OpraHu3alnio JOKYMEHTOB.
. HOHFOTOBK& " pEerucTtpanusd OTIPaBIACMBIX TOKYMCHTOB.

. [IpoxoxaeHne BHyTPEHHUX JTOKYMEHTOB.

. Yuet o0beMa JOKyMEHTOO0OopoTa.

. KoHnTposp 3a ucrnonHeHneM JOKyMEHTOB.

. CucreMaru3zanus ¥ XpaHeHUE JOKYMEHTOB.

. Homenknarypa aen opraHu3anvi.

. DopMOBaHUE €I

10. [TogroroBka TOKyMEHTOB K apXHUBHOMY XPaHEHHUIO.
J1s  caMOCTOSITENIbHOW pPabOThl UCHOJIB3YKOTCS METOJUYECKUE YKa3aHUsl 110 OCBOCHHUIO
JUCUUITIMHBI U U3AHUS U3 CIIHCKA MPUBEICHHON HUYKE€ OCHOBHOM M JIOTIOJHUTEIBHOU JINTEPATYPHI.
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4.3.2.5. IlepeyeHb TeM KOHTPOJIbHBIX padoT

. [lonsarue nenonpounsBoicTBa. JJIOKyMEHTOOOOPOT.

. Bunibl TokyMeHTOB U UX Ki1accuukaus.

. OpranuzannoHHO€e MOCTPOCHUE CIIYKOBI EIOPOU3BOICTBA.

. [lonsiTvie U cocTaB PeKBU3UTOB JOKYMEHTA.

. ®opmymsp-oOpaszerr.

. TpeboBaHwus Kk O1aHKaM JOKYMEHTOB.

. [IpaBuna opopmieHus JOKYMEHTOB MPU UCIOIb30BAaHUHN TEXHUUYECKUX CPEJICTB.
. OpranuzanoHHbIe JOKYMEHTHI.

. PacriopsinutenbHble TOKYMEHTHI.

. UudopmaninoHHo-cripaBoYHbIE JOKYMEHTHI.

. Opranuzanus JOKyMeHTO000poTa.

. Perucrpanus 10KyMeHTOB.

. KouTposp ucnonHenus JOKyMEHTOB.

. CucreMaru3anus U XpaHeHHE JOKYMEHTOB.

. Homenknarypa aen opranuszamui.

. @opmupoBaHue aed.

. [loaroroBKa JOKyMEHTOB K QpXHUBHOMY XPaHEHHIO.

. Jenonpou3BoACTBO MO MUCEMEHHBIM U YCTHBIM OOpAIIeHUSIM TPayKIaH.
. Jenonpou3BoACTBO MO JUYHOMY COCTaBY.

. Benenue nenonpou3BoACTBa B OpraHU3alnd, YUPEXKICHNUH.

4.3.2.6. IIpuMepHbIil NepeYeHb TeM KyPCOBbIX padoT

He mnanupyercs.



4.4 ®opma o0yyeHHsI: OUHO-3204HAS
YpoBeHb 6a30BOro 00pazoBaHus: CpeaHee MPoPecCHOHATBHOE.

Cpox oOy4yeHus 3r 6M.
Bcero ®opma
Tpynoem Jlex- Hpaxkru Jladopa Koncynn- (KoHTaK- NPOMEKYTOYHOT O
KOCTb, YyecKue TOpHbIE Kont- CPC,
Cemectp 1N, Tanus, THast KOHTPOJIsS (3K3.,
qac./ 3a4. 3aHATHA, | PadoThI, poJib,yac. qac.
qac. yac. pa6ora), 3a4., 3a4. C OIl.)
ea. qgac. qgac.
qac.
4 36/1 4 0,5 4,5 27,75 3au.(3,75)
Hroro 36/1 4 4,5 27,75 3,75
4.4.1. CTpyKTypa TUCUMIJIMHBI
KonTtakTHas pabora
00yJaronuxcs ¢ <
negarorutdeCKum pa6OTHI/IKOM S ®opma
Q TEKYIEro
g KOHTPOJIS
= < yCIIEBAEMOCTH
Ne 3 5 (o HezenAM
Paznen (Tema) mucuuminnel | 2 =)
o\ S = | 7| = o cemMecTpa),
© =S| E| E = (popma
=18 S w 5 IPOMEKYTOUHOI
S| a| & o S| a % aTTecTanuu(Io
Sl ol ||| S| 8 S ceMecTpam)
5| = = a | = 8 a, @}
2 5] | =z E| &
El8|52|E| 2|3
5| &
=l 2| & Z | X
> o = <
% | | £
S | S
Q| s :Q
=R
1 OcHoBHBIE TpeOOBaHUS K 4 2 9 TECTUPOBAHUE
0(OPMIICHHIO IOKYMEHTOB
2 Ocob0eHHocTH 4 2 18,75 | rectupoBanue
JIeJIONPOM3BO/ICTBA B
IOPUAMYECKON IeSTEIbHOCTH
Bcero 3a cemectp 36 4 + 0 |05]27,75 3au.(3,75)
Uroro 36 4 27,75 3,75

4.4.2. Conep:xxkaHue TUCHUIIAHBI

4.4.2.1. IlepeueHnb JeKuMi
He mnanupyercs.

4.4.2.2. IlepeyeHb NPAKTUYECKUX 3AHATHI
Cemectp 4
Pazoen 1. Ocnosnvle mpebosanus k 0gpopmaeHuro OOKyMenmos
IIpakTnyeckoe 3ansaTue 1.
OcHoBHBIE TpeOOBaHM K 0(OPMIICHHIO JTOKYMEHTaMH (2 yaca).



Paszoen 2. Ocobennocmu denonpouszso0cmaa 8 puouUuecKol 0esmeibHOCmu
IMpakTuyeckoe 3ansitue 2.
Opranuzanus ciryx0 JAeI0mpou3BoAcTBa (2 yaca).

4.4.2.3. Ilepeuennb 1a00paTOpHBIX padoT
He nanupyercs.

4.4.2.4. IlepeueHb TeM U y4eOHO-MeTOAHYECKOE O0ecIIeYeHrne CaMOCTOSATeIbHOI

padoThI

[lepeueHb TeM, BHIHECEHHBIX Ha CAMOCTOSITEJIbHOE U3YUEHHE:
. YHH(]UKAIUS ¥ cTaHAapPTU3ALUS YIIPABICHYECKHX TOKYMEHTOB.
. Perucrpanus 1 ydyer nocTynammux B OpraHu3aluio J0KyMEHTOB.
. [loaroroBka u perucTpanus OTIpaBIsIeMbIX JOKYMEHTOB.
. [Ipoxo’xaeHre BHyTpEHHUX JOKYMEHTOB.
. Yuet o0beMa JOKyMEHTOO0OopoTa.
. KoHnTpo:b 3a ucnosHeHneM J0KyMEHTOB.
. CucreMaru3zanus ¥ XpaHeHUE JOKYMEHTOB.
. Homenknarypa aen opraHusanvi.
. DopMOBaHHE €I

10. [TogroroBka TOKyMEHTOB K apXHUBHOMY XPaHEHHUIO.

Jlis camocTosTeNbHOW pPAa0OTHI HMCHOJB3YIOTCS METOJMYECKHE YKa3aHUs IO OCBOCHHIO
JTUCHMIUIMHBI U U3JIaHUS U3 CIIHMCKa MPUBEICHHON HI)KE OCHOBHOM M JIOTIOJTHUTEIBHON JIUTEPATYpHI.

O 0 1N DN = W~

4.4.2.5. IlepeyeHb TeM KOHTPOJIbHBIX padoT
. [lousiTue nenmonpou3BoacTBa. JJoKyMeHTOOO0POT.
. Bupl TOKyMEHTOB 1 MX KJTaCCHU(pHUKAIIHSL.
. OpraHM3anroHHOE MOCTPOCHHE CITY>KOBI JICTTOMPON3BOICTBA.
. [loHATHE M COCTaB PEKBU3UTOB JOKYMEHTA.
. @opmymsp-oOpaszerr.
. TpeboBanwus k O1aHKaM JOKYMEHTOB.
. [IpaBuna opopmiieHusI JOKYMEHTOB IPH UCMIOJIB30BAHUN TEXHHUYECKHX CPEICTB.
. OpraHu3anoHHbIC TOKYMCHTHI.
. PacniopsimuTenpHble TOKYMEHTHI.
. NladopmanimoHHO-CIIpaBOYHBIE JOKYMEHTHI.
. Opranmuzanus J0KyMEeHTO000pOoTa.
. Perucrparust 1oKkyMeHTOB.
. KoHTpOab ncnomHeHns: JOKyMEHTOB.
. Cucremaru3anus 1 XpaHEHUE IOKYMEHTOB.
. Homenknarypa nien opranusanum.
. ®opmupoBaHue JIel.
. [lonroToBKa JOKYMEHTOB K apXUBHOMY XPaHCHHIO.
. J1enonpoun3BoICTBO 1O MUCHbMEHHBIM U YCTHBIM OOpaIlieHHUSIM IPaK/IaH.
. J1enonpoun3Bo/ICTBO 1O JTUYHOMY COCTaBY.
. BenieHue nenonpon3BoicTBa B OpraHU3alliuy, yUpexK ICHUH.

O 00 1N DN K~ Wi —
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4.4.2.6. IlIpuMepHBbIil IepeYeHb TeM KYPCOBbIX padoT
He mnanupyercs.

5. O0pa3oBaTejibHbIE TEXHOJOTHH
Iarn peuicHud 3a4a4 € UCIOJIb30BAHUCM CIPABOYHO-IIPABOBBIX CUCTEM "KOHCYJ’ILT&HT" u
"T"apanT" cTyneHTaM JEMOHCTPUPYIOTCS IPU MOMOIIM MYJBTUMEIUIMHON TEXHUKH. B nanbHelmem
CTYACHTHI CAMOCTOSTCIIBHO PCHIAIOT AHAJIOTUYHBIC 3a/JaHUA.



6. OneHo4HbIe cpeACTBA VISl TEKYLIEro KOHTPOJISl yCIIeBaAeMOCTH,

HpOMe)I(yTOqHOﬁ aTreCTallum 110 uToraMm OCBOCHUA JUCHHUIIIMHBI.
@DOH/1bI OLICHOYHBIX MATEPUATIOB (CPEICTB) PUBEACHBI B IIPUIIOKEHUU.

7. Y4eOHO-MeTOANYeCKOe U MHPOPMALIMOHHOE o0ecriedyeHue TUCHUIINHBI.

7.1. OcHOBHAsl y4eOHO-METOAUYECKAA JTUTEPATYyPA 110 JUCHMILINHE

1. aiinieBa, E. B. Jlenonpou3BoaACcTBO U JOKYMEHTOOOOPOT B CHCTEME TOCYIapCTBEHHOTO H
MYHHIIMITAILHOTO yripaBieHus : yaeonoe mocodue st CITIO / E. B. 3aiinera, H. B. 'onuapoBa. — 2-
e u3n. — Caparos : [IpodobpazoBanue, 2021. — 176 ¢c. — ISBN 978-5-4488-1122-7. — Texcr :
anekrpoHHsld // Lludposoit obpazoBarenbubiii pecypc IPR SMART : [caiir]. - URL:
https://www.iprbookshop.ru/104900.html

2. XKarnun, A. B. OcHOBBI ynpaBieHUs U JEIONPOU3BOJICTBA B OpraHax BHYTPEHHHUX JEIl.
AnpOom cxeM : ydyeOHOe mocoOue JUIsl CTYAEHTOB BY30B, OOy4yaroUIMXCs I10 HAIpPaBJICHUIO

noarotoBku «lOpucnpynentus» / A. B. Karmun, A. JI. YiuesHoB. — 2-¢ u3g. — Mocksa :
IOHUTU-OAHA, 2021. — 224 c¢. — ISBN 978-5-238-03427-0. — TekcT : 31eKTpOHHBINA //
Hudposoit  oOpazoBarenbHblii  pecypc PR SMART :  [caiir]. - URL:

https://www.iprbookshop.ru/109208.html

3. JlareimeBa, H. A. CyneOHoe nenompou3BOJICTBO : Kype JIeKmuil W mpaktukym / H. A.
JlatermeBa. — Mocksa : Poccuiickuii TocynapcTBeHHBIH YHHBEpCUTET mpaBocyaus, 2021. — 268 c.
— ISBN 978-5-93916-891-5. — Texkcr : anekrponHbIi // Lludposoit oO6pazoBarenbHbIii pecype IPR
SMART : [caiit]. - URL: https://www.iprbookshop.ru/117258.htmi

7.2. lonoJHUTeIbHAS] Y4eOHO-MeTOANYeCKas JJUTePaTypa Mo JMCUUILINHE
1. Jlenmompon3BOACTBO M PEXUM CEKPETHOCTH B OpraHax BHYTPEHHUX JIEN : yueOHOe rmocoone

/ coctaButenu E. I1. llnaxtun, M. M. Ycemanos. — 4-e¢ u3a. — Kazansb : Kazanckuit ropuanyeckuii
uactutyt MBJ Poccun, 2020. — 193 ¢. — ISBN 978-5-906977-70-0. — TekcT : 31neKTpOHHBIN //
[udposoii  obOpazoBatenpHbii  pecypc IPR SMART @ [caiit]. - URL:

https://www.iprbookshop.ru/108593.html

2. OCHOBBI OpraHW3aIllMd W BEJICHUS JICIONMPOM3BOJACTBA B OpraHaXx BHYTPEHHUX eI :
npaktukym / O. I'. IlImeneBa, A. M. Kapumos, A. B. Jle6eneBa, JI. P. HazmeeBa. — Kazans :
Kazanckuit opumnyeckuii nactutryt MBJl Poccun, 2020. — 59 ¢. — Teker : 27eKTpOHHBIN //
Hudposoii 00pa3oBaTEIbHBII pecypc IPR SMART : [caiiT]. — URL.:
https://www.iprbookshop.ru/108620.html

3. YepnoOaii, H. b. Jlenonpou3BoiIcTBO B KOMMEPUYECKOH JIEATEILHOCTH : yueOHOe mocodue /
H. b. Yepnoo6aii. — CraBpomnons : CekBoits, 2020. — 71 ¢. — Texkcr : anexkTponHubii // Ludpooii
obpasoBarenbhbiii pecypc IPR SMART : [caiit]. - URL.: https://www.iprbookshop.ru/121665.html

7.3. IlepeyeHb MH(POPMAIHOHHBIX TEXHOJIOTHI, MCIOJIb3yeMbIX IIPH
OCYIIECTBJICHUH 06pa3OBaTean0ro nmpouecca mo IMCIMIINHE, BRJIIOYast
MmepeYCcHb NMPOrpaMMHOro odecneyeHus u I/IH(l)OpMaIII/IOHHLIX CIIPABOYHBIX
CHUCTEM

B  oOpasoBarensHOM  mporecce  HMCHOJB3YIOTCS ~ MH(QOPMAIMOHHBIE  TEXHOJIOTHH,
peanu3oBaHHbIE Ha  OCHOBE  HMH(OPMALMOHHO-00pA30BATENBHOIO  MOpTajJla  MHCTUTYTa
(Wwww.mivlgu.ru/iop), 1 "HPOKOMMYHHKAIHOHHOW CETH HHCTUTYTA!

- IPEJOCTABICHUE yIEOHO-METOINUECKUX MAaTEPHAIOB B JJIEKTPOHHOM BHJIE;

- B3aMMOJCUCTBHE YYaCTHUKOB O0Opa30BaTENIbHOIO IIpoLEcca uepe3 JIOKAIbHYIO CETb
uHCcTUTYTa U VIHTEpHET;

- IPEIOCTaBIIEHHE CBEICHUM O pe3ynbTaTax yueOHO! NESITeNbHOCTH B MIEKTPOHHOM JIMUHOM
KaOuHeTe 00yJaromerocs.

HHdopMaIoHHbIE CIIPABOYHBIE CUCTEMBI:



Kouncynsrantlnroc
(http://base.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource=main&utm_cmedium=button

);

Iapanr (http:/www.garant.ru/iv/).

[Iporpammuoe obecnieueHue:
He npenycmoTtpeHno.

7.4. Ilepevennb pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKANMOHHON CeTH

«HTEepHET», HEOOXOAUMMBIX /IJIsl OCBOCHHS JUCHUIINHbBI
URL.: iprbookshop.ru
base.consultant.ru
garant.ru
mivigu.ru/iop

8. MarepuajibHO-TeXHHYECKOe o0ecneyeHne JUCHUIIUHbI
KabuHeT KOHCTUTYLIMOHHOTO M 3IMUHUCTPATUBHOTO IIpaBa
KommnekT yueOHO-HarsAHbIX TocoOuii. CTeH10BbIE MaTepUabl.

9. MeToauuyeckne YKa3aHUSA M0 OCBOCHUIO TUCUHMIIIMHBI

Ha mpakThueckux 3aHATHSAX MPOBEPSETCS YCBOCHHE TEOPETHUYECKOTO  Marepualia
IMOCPEACTBOM YCTHOTO OImpoCa HIIM TCCTUPOBAHHSA, BBIMMOJHAIOTCA MPAKTUYCCKUC 3aJaHUA ITYTEM
penIeHus MOJENIUPYEMBIX ITPABOBBIX CUTYallMil ¢ PUMEHEHHEM JEUCTBYIOIIETO 3aKOHOIAaTEIbCTBA,
IMPOBEPACTCA YCBOCHHUEC OCHOBHBIX HOPUANYCCKUX HOHIATUH O TEME. 3aHATHUSA TaKXKeE IIPOBOIATCA B
KOMIIBIOTEPHOM KJIaCCE, C HCIOJIBb30BAHUCM CIIPABOYHBIX IIPABOBBIX CUCTEM U O(i)I/IHI/Ia.]'H)HBIX CalTOB
OpraHoB TOCYJapCTBEHHOW BIIACTH. B KOHIE 3aHATHS 00ydaromue IEMOHCTPUPYIOT MOJy4eHHbBIE
pe3ynbTaThl MPEMoAABATENIO U IIPH HEOOXOIUMOCTH JIeTIAl0T padoTy Ha/l ONTHOKAMH.

CamocrosiTenbHass paboTa OKa3blBacT BaXKHOE BIMSHHWE Ha (QOPMHPOBAHWE JHMYHOCTH
OyaIyIero CreruanicTa, OHa IIaHUPYETCs] 00yJaronuMes caMocTosTenbHO. Kaxkapiit oOydarommiics
CaMOCTOSITEIIEHO ONPECIISICT PEKUM CBOCH pabOThl M Mepy TpyAa, 3aTpavyMBacMOro Ha OBJIaJICHHE
Y4eOHBIM COJep)KaHueM JUCHUIUTMHBI. OH BBINOJHAET BHEAYAUTOPHYIO pabOTy W U3ydCHHE
pa3zesoB, BBIHOCUMBIX Ha CaMOCTOSITEIBHYIO PaloOTy, MO JIMYHOMY WHAMBHIYAIbHOMY IUIaHY, B
3aBHCUMOCTH OT €T0 TIOJITOTOBKH, BPEMEHH U JIPYTHX YCIOBUH.

dopma 3aKIIOYUTEIBHOTO KOHTPOJS TPU NPOMEKYTOYHOW arTecranuu — 3ader. Jlis
MIPOBEICHUS MPOMEKYTOYHON aTTECTAIlUH 10 JAUCIUILTUHE pa3paboTaHbl (HOH OIEHOYHBIX CPEICTB
u OaJUIbHO-pEHTHHTOBAasi CUCTEMa OIICHKH YYeOHOW JesTeIbHOCTH CTyneHToB. OIleHka 1o
JHMCUUIUIMHE BBICTABIISICTCS B MH(MOPMAI[MOHHONW CHUCTEME M HOCUT HMHTETPUPOBAHHBIA XapakTep,
YUUTHIBAIOUINHA PE3yIbTaThl OLICHUBAHUS YYaCTHUS CTYIICHTOB B ayJWTOPHBIX 3aHITHUSAX, KAUeCTBa H
CBOCBPEMCHHOCTH BBINIOJIHEHHSI 3aJlaHMi B XOJE HW3YYCHUS JUCIHHUILUIUHBI U TPOMEKYTOYHON
aTTeCTAIlHH.


http://base.consultant.ru/cons/cgi/online.cgi?req=home&utm_csource

[Iporpamma cocraBiena B cooTBeTcTBUM C TpeboBanmsmMu PI'OC BO mo HampaBieHHIO
40.03.01 FOpucnpyoenyus
Pabouyto mporpamMmy coctaBui K.u.H., doyenm Ilonosa B.B.

[Iporpamma paccmoTpena u oo0peHa Ha 3aceganuu kadenpsl FOpucnpyoenyuu

npotokoJ Ne 16 ot 26.04.2022 rona.
3aBenyromuii kadenpoit FOpucnpyodenyuu Kamxkosa JI. B.
(IToamuce)

Pabowas mporpamma paccMoTpeHa W 0J00peHa Ha 3aceJaHuH Y4eOHO-METOIUYECKOM
KOMHUCCHU TYMaHUTapHOTO (pakynpTeTa

npoTokoJ Ne 5 ot 27.04.2022 rona.
[Ipencenarens komuccun 'O Maxapos M.B.
(ITonmucek) (®.1.0.)




Juer aAKTyaJIM3anuu pa60qei'l nmporpaMmbl JTUHCHUIIJIMHBI

[Tporpamma onoOpena Ha

y4eOHBIH TO/I.

[Tpotokou 3aceqanust kadeapnr Ne

3aBenyromuit kadenpoit

[Iporpamma o106peHa Ha

[TpoToxoi 3acenanus kadeapor Ne

3aBenyromuit kadenpoit

[Iporpamma ono6peHa Ha

OT 20 ropa.
(ITognucs) (®.1.0.)
Y49eOHBIN TO/I.
oT 20 ropa.
(ITogmuce) (®.1.0.)

Y4eOHBIN TOJI.

[TpoToxon 3acenanus kadeapor Ne

3aBeyromuit kadenpoit

OT 20 rona.

(IToxmuce) (©.1.0.)



Ilpunoscenue
DoH/1 OLIECHOYHBIX MATEPHUAJIOB (CPeICTB) MO AUCIHUILINHE
J1enonpou3BOICTBO B FOPUIUUECKOM I€ATEIbHOCTH

1. OneHo4yHbIe MaTepHAJbI VISl IPOBEACHUS TEKYIIEr0 KOHTPOJISI YCIIeBAeMOCTH

mo IMCIOMIIJINHE
TECT KaK CHCTeMa CTaHAAPTU3UPOBAHHBIX 3HAHWM, IO3BOJIAIONIAS IPOBECTU MPOLEAYPY
M3MEpPEHUs YPOBHS 3HAHUM U yMEHUN 00ydaromuxcs

Oo61iee pacnpenesenne 6a110B TEKYIIEro KOHTPOJISI IO BUAAM Y4eOHBIX PadoT /IUIsl CTY/I€HTOB

. TECTUPOBAaHUE, OTBETHI HA
PeliTunr-kontpois 1 no 15
CEeMUHapax
. TECTUPOBAaHUE, OTBETHI HA
PelTuHr-KOHTpOIH 2 Jo 15
CEMUHapax
. TECTUPOBAaHUE, OTBETHI HA
PeliTunr-konTposs 3 qo 15
CEMUHapax
[Tocemenue 3anaThii 10
CTYACHTOM
JlommoTHUTEILHBIE OaJTBI 0
(6oHYCBI)
BrinosHeHue ceMecTpoBOro
IJIaHa CaMOCTOSATENbHON 5
paboThI

2. IlpomexkyTOYHAS aTTECTAIUS 10 AUCIHUIIAHE
IlepeyeHb BONMPOCOB K IK3aMeHYy / 3a4eTy / 3a4eTy ¢ OLeHKOI.
IlepeyeHb MpaKkTH4YECKMX 3a/1a4 / 3aJaHUI K IK3aMeHY / 3a4eTy / 3a4eTy ¢ OleHKOoH (mpu
HAJIMYUH)

YK-4

biok 1 (3Hath)

1. KoHkpeTHbIe IeHCTBUS, COBEpILIaEMbIe IOPUCTOM B MPOLIECCe IOPUANUECKON NeSTebHOCTH,
COCTaBIISIOT

Bri6epute o/1uH OTBET:

a. GopMy IOPUINYECKON 1eATEIbHOCTH

b. conepxanue OPUANUECKON ACITEIbHOCTH

C. KaTerOpUI0 IOPUINUECKOMN AeITeIbHOCTH

d. mpaBWIIbHBII OTBET OTCYTCTBYET

2. B xakux opranax rocylapcTBEHHOW BJIACTH OCYIIECTBIISIETCS IOpUANUECKas AeSITENbHOCTD?

BriGepute o/1uH OTBET:

a. cyieOHBIX

b. 3aKOHOJATENBHBIX

C. UCTIOJIHUTEIBHBIX

d. Bce mepeyucieHHble OTBETHI IPABUIILHBIC

3. Koncynprant [Intoc u 'apaHT n3ydaror, mpexe BCero, sl TOro,9T00bI

Bri6epute o/1uH OTBET:

a. HAyYUTHCS OTIIMYATH YKa3 OT 3aKOHA

b. HallTH HOBBIX Jpy3eit

C. MIOJIy4YUTh CePTUQPHUKAT

d. moBBICUTE APHEKTUBHOCTH CBOEH PabOTHI

4. Yto Takoe uHQOpMAIHS B COOTBETCTBUU C JIETaJbHBIM OIpPEIEICHUEM, 3aKPETUIEHHBIM B
neiictBytouieM denepanbHOM 3aKOHE?



Bribepure ouH OTBET:
a. cBeieHus (CoO0IeHNs, TaHHbIE) HE3aBUCUMO OT (DOPMBI UX IIPECTABICHHUS

b. cBenenus (cooOuieHus:, TaHHbIe) B OyMaKHON M JIEKTPOHHON (opme
C. CBEJICHHS O JIMIIAX, MpeaMeTax, pakrax, COOBITUSX, SIBICHHUAX U MPOLIECCaX HE3aBUCUMO OT

(opMBI UX TPEACTABICHUS
d. 00BEKT rpakITaHCKOTO MpaBa
5. Kakas nH(pOpMaIimoHHas peBOJIOIHS XapaKTepU3yeTcsl OSBICHHEM THCbMEHHOCTH ?
Bribepure ouH OTBET:
a. TpeThs
b. nepBas
C. ueTBepras
d. BTOpas
6. Bzaumnas nepeaaya uHpoOpMaIUH - 3TO
Br16epute 0/1uH OTBET:
a. pacIpoCTpaHeHue
b. ucnonb3oBanue
c. oOmMeH
d. yauaToxxeHue
7. Uadopmaruzanus - 3To
Bri6epute 0/1uH OTBET:
a. "HGOPMAITMOHHBIN TIPOIIecC
b. napopmanroHHEIH pecypc
. UH(OPMAIIMOHHBIN HHTEPEC
d. nHbOpMaLIMOHHBIN TPOAYKT
8. IIpaBoBas nHpopmatuka sBiIseTcs
BriGepute ouH OTBET:
a. MeKIMCIUIIIMHAPHON HAyKOU
b. rymanuTpaHO# HAyKOM
¢. punocodcekoit HayKon
d. HayKO# ecTeCTBEHHOIO XapakTepa
9. Yto HE oTHOCHTCA K peKBU3UTaM HOPMAaTHBHO-IIPABOBOIO aKTa?
BriGepute ouH OTBET:
a. JlaTa BCTYIUICHUS B CUITY
b. mara npuHATHA
C. HOMeEp
d. HazBanue
10. [ns xkakoit wWH(POPMAIMOHHOW pEBOJIIONMM XapaKTepHO TOsIBJIeHHE TenedoHa u
tenerpada
BriGepute 0/1uH OTBET:
a. TpeThen
b. mepBoi
C. BTOpOM
d. yeTBepTas
11. Ha craptoBoii ctpanuie CIIC KoncynpranT [lntoc HeT Bknaaku?
BriGepute 0/1uH OTBET:
a. 3aKOHBI ¥ MIOCTAaHOBJIEHUS
b. myreBoaUTENH
C. KOJIEKCBI
d. mpecca u KHUTH
12. Yrto conmepkuT Briazka cripaBouHas uHpopmanus B CIIC koncynsTant [lmroc?
Bribepure o1H OTBET:
a. (popMBI HAJIOTOBOTO y4eTa U OTYETHOCTH
b. 3aKOHOIaTETHCTBO
C. TPYIOBOMH KOAEKC



d. CyneOnyro npakTuKy

13. I'ne B CIIC Koncynprant Ilmtoc MOXHO mpocMOTpeTh MH(poOpManuio 00 YCIOBUSX U
MIOPSIIKE BCTYIJICHUS B CUJLy HOPMATUBHBIX [TPABOBBIX AKTOB

Bribepure ouH OTBET:

a. takas nadopmarus B cucreme Koncynsrant Imtoc HeoctynHa

b. yepe3 BCTpOCHHYIO cCUCTeMY MOMOIIH (TTYHKT MeHI0 «ITomorb\CTaThby MOMOIIINY)

c. B pazzene «CrnpaBouHas ropuandeckas nHpopManms» okaa «CripaBoyHasi ”H(YOpMAaIHsDy

d. B CnoBape pMHAHCOBBIX U IOPUAMYECKIX TEPMHHOB

14. Kakue oCHOBHBIE CpeICTBa MOKCKA CyIIEeCTBYIOT B cucteme Koncynsrant [1mroc?

Bribepure o1H OTBET:

a. bBICTpBIN JOCTYII, KpEeaTUBHBIN NOUCK, IHTEpHET-TIONCK

b. IIpaBoBoOii MoucCkK, KapToUKa Mnojib3oBaress, lHrepHeT-HaBuratop

c. DKcIpecc MOUCK, YMHBIN MTOUCK, OBICTPBINA MOUCK

d. BeICTpBIil MOUCK, KapTOUKa MOKCKA, TPABOBOM HABUTATOP

YK-4

bnoxk 2 (ymerts)
3ananus

1. B xakom u3ganuu opUIHAIBLHO MyOIUKYIOTCS pELICHUS
Koncrurynmonnoro Cyna P®?

2. Ykaxwute Kypcol gosutapa CHIA: U €BpO:
Ha 1 mapta 2014 roxa.
3. Mosert 11 B TPETEHCKOM CyZie ObITh YEThIpe Cyabu?
VYKaxuTe OCHOBAHHUE BAILETO PEILICHUS:

4. PaccunTtaiiTe pa3Mep rocy1apCTBEHHOM MONIJIUHBI TPU
M0/iaue UCKOBOTO 3asIBICHUS B CyJ] OOIIEH IOPUCAUKIIIT

¢ nieHoit ucka 20 000 pyoseii:
VYkaxuTe Ha3BaHUE 3aKOHA U HOMEP CTaThH:

5. Mo>HO 71 Tpo1aBaTh CHUPTHBIE HAIIUTKU HA TEPPUTOPUU

BYy3a? Ykaxute Ha3BaHHE 3aKOHa u HOMEp
CTaTbH:

6. Uepes CKOJIBKO JTHEH 1mociie o(pHuIraibHOroomyoJInKoBa-

HUS BCTYIAIOT B CUTy HOpMaTuBHBIE akThl [Ipe3unenTa

P®? VYKaXuTe HOPMAaTUBHBIN aKT:

7. Otkpoiite Konekc Poccuiickoit deneparuu 06 aqMuHu-
ctpatuBHbIxnipaBoHapymeHusx (KoAll) ot 30 nexaGps
2001 r. Ne 195-@3. I'ie 6b1u1 0nyOIMKOBAaH JaHHBINA JOKY-
MEHT?

8. B kaxkoit
CPOK JIOJI’KEeH OBITh yIJIa4eH aMUHUCTPATUBHBIN mTpad?
9. KakoB MakcuMamnbHbII CPOK JEHCTBUS JOBEPEHHOCTH, €CIU

CPOK B JIOBEpEHHOCTH HE yKa3aH? VYkaxure
Ha3BaHUE U CTaThbIO HOPMATHUBHOTO aKTa, I/Ie yKa3aHa 3Ta
uHbopMaIus:

10. I'paxxnanun H., nHBanMa 2 rpynsl, OTIPAaBUI ChIHY TEJIErpaMMy ¢ MPOChOOH BCTPETUTH
€ro Ha >KeJIe3HOJOpPOKHOM Bok3ane 24 ¢eBpanss 2006 r. B Ha3HadeHHBIH JEHb €r0 HUKTO HE



BCTPCTUJI, IOCKOJIBKY B HOJIy‘-IGHHOﬁ CBIHOM TCJICTPAaMMC II0 BHHC pa6OTHI/IKOB moursl ObLIa
HEMpaBWIBHO YKa3zaHa JaTta npuesza - 25 ¢espans. Hecyr a1 pabOTHUKH MOYTHI OTBETCTBEHHOCTD 32
nmoo0Hoe uckaxenue tenerpammel? Kyna crienyer obparutbes rpaxkaanuay H. nmm ero ceiay?

11. I'paxnanun H., HampaBisgBmIKK 1O MoYTe Xajio0y Ha pelIeHHE TaMOXXEHHOTO OpraHa,
IIOJIY4MJ1 32 MOJIUCHI0 HAYaJIbHUKA 3TOT0 TAMOKEHHOI'0 OpraHa OTBET, B KOTOPOM I'OBOPHJIOCH, UTO
ero »anoba ocraBieHa Oe3 PacCMOTPEHUs MO CYIIECTBY, MOCKOJIbKY HE ObUla MM IOJIIHMCAHA.
[IpaBomepHOE 11 perieHre TPUHSIT PyKOBOIUTENb TAMOKEHHOTO OopraHa’?

IIK-5

biiok 3 (Bnanetp)

1. Kakoii 1okymMeHT onpenenser HanpaBaeHUs TOJIUTUKU FOCYAAPCTBA 110 00ECIEUEHUIO
nHbopMannoHHOM 6e3omacHocTH? [IpuBeauTe Tpy MprUMepa ITUX HATIPABICHUI

2. C nomounpto BkiIagku koMMmeHTapuu cpaBHute kareropuu [IPECTYIUUIEHUE wu
[TPABOHAPYIIEHUE

3. Haiite ompenenenue TMOHATHA WHGOpPMAIMS, COJEpKalleecss B JIEUCTBYIOIIEM
3aKoHOJaTenbcTBe. Kakoil HOpMaTUBHBIN aKT COJAEPAKUT 3TO ONpeeseHne?

4. Haiinqure ¢enepanbHplii 3aKOH pETYIUPYIOIIUNA MOPSJIOK peaau3aluy IpaBa Ha
oOpaiuenus rpaxaan? Kakue HHCTpYMEHTHI AJ1s1 OMCKA Bbl CIOJIB30BaIH?

5. Haitgure conep:xanue onpeaeneHus macnopT HOBOTO MOKOJICHUS

6. Haiinure rnaBy B KOHCTUTYMM MOCBSIIEHHYIO TpaBaM 4YeJloBeKa?

MeToauyeckne MaTepUAaJibl, XapaKTePU3yOIIMX NPOLeypPbl OLCHUBAHUS

WnauBuayanbHbI TeCT BKJIIOYA€T  BOMPOCHI MO BCEM OCHOBHBIM T€MaM AMCLHUILIIMHBI U
(dbopmMupyeTcsi B aBTOMaTUYECKOM PeKHMe Ha OCHOBE TUIIOBBIX 3a/1aHUH.

MakcumanbHasi cymma 6aioB, HabupaeMas CTyICHTOM 10 JuciuiinHe pasHa 100.

Onenka | OneHka mo 1mKajie O6ocHoBanue Ypoesenw

B chopmuposannocmu
Oamnax KoMnemeHyuil
bonee | «OTiamyHO» Copnepxanue Kypca 0CBOEHO Buvicokuit ypoeens
80 MOJTHOCTHI0, 6€3 MpoOesoB,

HEOOXOIUMBIC TTPAKTUYECCKUE HABBIKU
pabOThI ¢ OCBOCHHBIM MaTEPHAJIOM
chopMHpOBaHBI, BCE
NPEYCMOTPEHHBIC ITPOTPAMMOi
oOyueHus: yueOHbIE 3aJaHHs
BBINIOJIHEHBI, KAYECTBO X
BBITOJHEHHS OI[EHEHO YHCIOM
0aoB, OJIM3KUM K MAKCUMaJIbHOMY

66-80 | «Xoporio» Conepxanue Kypca OCBOEHO Ilpoosunymotii
MOJIHOCTHIO, 0€3 TPOoOenoB, ypoeens
HEKOTOPbIC MPAKTUICCKUE HABBIKH
paboThI ¢ OCBOGHHBIM MaTEPHAIIOM
chopMHUPOBaHBI HEIOCTATOYHO, BCE
peyCMOTPEHHBIE TPOTpaMMOi
oOyueHus: yueOHbIE 3aJaHHs
BBITOJIHEHBI, KAUECTBO BBITTOJIHECHHS
HU OJTHOTO U3 HUX HE OI[CHEHO
MUHHMAaJIbHBIM YUCJIOM 0OaJlJIOB,
HEKOTOPBIC BUIbI 3a/IaHUIT




BBIIIOJIHEHBI C OIIMOKaMU

50-65 | «YnoBnerBopurensHo» | ConeprkaHue Kypca OCBOEHO Ilopozoewiit yposens
YaCTUYHO, HO MPOOEITBl HE HOCST
CYIIECTBEHHOTO XapaKTepa,
HEOOXOMMBIC IPAKTUICCKUE HABBIKU
paboTHI C OCBOCHHBIM MaTEPUAJIOM B
OCHOBHOM C(pPOPMHUPOBAHBI,
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX
IpoTrpaMMoil 00yueHHs yaeOHbIX
3aJJaHU BBITIOJIHEHO, HEKOTOPBIE U3
BBITIOJTHEHHBIX 33/IaHHI, BOBMOXKHO,
COJIEpKaT OIUOKU

Menee | «HeynosnerBopurenbHo» | CoaepixaHue Kypca HE OCBOEHO, Komnemenyuu ne
50 HE0OX0 UMbl IPAKTUUECKHUE HABBIKU | cghopmuposansvl
paboTel He cHOPMUPOBAHBI,
BBITNIOJIHEHHbIE YU€OHBIE 3a/1aHuUs
coJiepKaT rpyoObie OMMOKHN

3. 3aganus B TeCTOBOM (popMe MO AMCHUIIMHE

[Ipumeps! 3ananuii:

VYK-4.1 3Harp mpaBWwia U 3aKOHOMEPHOCTH MNPO(ECCHOHATHPHOM YCTHOM W NHCbMEHHOU
KOMMYHHUKAIMH Ha rocyaapcTBeHHOM si3bike (YK-4)

1. B cootBercTBUM ¢ denepanbHbM 3akoHOM "OO0 mHbopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSX U 3aluTe HHGOopMaluu'" TEXHOJIOTMYEeCKasi CUCTeMa, IpeIHa3HaueHHas [yl [epelayn
[0 JIMHUSAM CBSI3M MH(OpPMAalLUHU, JOCTYH K KOTOPOHM OCYILECTBISETCS C HUCIOJB30BAaHUEM CPEICTB
BBIUNCIIUTEIIBHOW TEXHUKH, - 3TO

a. nH(OpMAaIMOHHAS CETh

b. uadOopMaIoHHas cucTeMa

C. UH(GOPMALIMOHHO-TEJIEKOMMYHUKAIIIOHHAS CETh

d. ceTb IEKTPOCBsZU

2. JIOKyMEeHTbl M MAacCUBBl JOKYMEHTOB, CHCTEMATU3UPOBAaHHBIE B CTPOTYIO JIOTHUECKU
00yCIIOBJICHHYIO CTPYKTYpY

a. UH(OPMAIMOHHBIE PECYPCHI

b. 6a3a qaHHBIX

c. OubnmoTeka

d. apxuB

3. B3aumuas nepenada HHGOpPMAaLUK - ITO

Bribepure ouH OTBET:

a. pacrpocTpaHeHHe

b. 06meH

C. YHUYTOXKECHHUE

d. ucnosip3oBaHue

4. I'ne nosiBMJIaCh IepBast AJIEKTPOHHAsl KapTOTeKa Il KOMIIbIOTEPHOIO MOMCKa IPAaBOBOM
nHpopmarun?

a. B benbrun

b. Bo ®pannuu

c. B 'epmanun

d. 8 CIIA

5. Kak Ha3pIBanach npeBasi 3J€KTPOHHAsl KapTOTeKa Ul KOMIIBIOTEPHOTO MOMCKA MPABOBOM
uHpopMaIuu

a. 'apant

b. FOpKiny6

c. Credoc



d. Lexis

[TonHbIi IEpedeHb TECTOBBIX 33JaHUH C YKa3aHUEM MPaBHIILHBIX OTBETOB, pa3MelleH B OaHKe
BOIPOCOB ~ Ha  HMH(POPMAIMOHHO-00pa30BaTENbHOM  TOpTaje  MHCTUTYyTa IO  CCBUIKE
https://www.mivlgu.ru/iop/question/edit.php?courseid=3005

OIIGHKa PACCUUTBIBACTCA KaK IMPOUCHT INPAaBHUJIbHO BBIMMOJHCHHBIX TCCTOBBLIX BaHaHI/Iﬁ n3 ux
o01ero yucia.



