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1. lleanb ocBOeHNSI AUCUUILIHHBI

Lenp ocBoeHMs AUCHUILIUHBI (MOayisi) «JlokyMeHTanmoHHOE obOecrieueHHe YNpaBICHUs B
TypusMe» — (OPMHUPOBAHME CHUCTEMATU3UPOBAHHBIX 3HAHUH O JOKYMEHTAallMM, CBA3aHHOM cC
yIpaBJIECHUEM NPEANPUATUEM TYPUCTCKONW UHIAYCTPUH.

3azavya JUCUUIUIMHEI - aThb KOMILJIEKCHBIE 3HAHHUS O:

- TOKYMEHTE U CUCTEMAX JOKYMEHTALINH;

- TpeOOBAaHUAX K COCTaBJIEHUIO M O(OPMIIEHHIO OCHOBHBIX BMJIOB YIPABIEHUYECKHX
JIOKYMEHTOB.

2. Mecro mucuuniannsl B crpykrype OIIOII BO

JuctuniavHa «/loKyMEeHTalMOHHOE O0eCHeueHUe YIpaBICHUS B TypU3MeE» SBISIETCS
JUCLUIUIMHON 110 BBIOOPY, BXOAALIEH B BapuaTUBHYIO 4acTh 0j0ka b1 pabouero yyeOHoro mniasa mno
HarpasieHuto noarotoBku «Typusm». HM3ydenue kypca Oasupyercs Ha 3HAHMU OCHOBHBIX
noJoXKeHUH aucuuminH «OcHOBBI TypusMay, «VH(popMalMOHHBIE TEXHOJIOTUU B TYPHCTCKOM
unaycrpun». OT CTeneHu YCBOCHHSA IUCLMILIMHBI 3aBUCUT YCHEIIHOCTb OBJIAJCHHUSA JIPYTHMMU
JUCLUIUIMHAMM, B YAaCTHOCTH TaKMMM Kak: «DKOHOMMKA TYPUCTCKOW (GupMbl», «byxramnrepckuii
y4€T ¥ HaJOrooOJI0KEHUE B TYPUCTCKON MHIyCTpuUn», «OpraHu3anusi TYPUCTCKOU JesITeIbHOCTHY,
«MeHEPKMEHT B TYpUCTCKOM HHIYCTpUM», «MapKeTHHI B TYpPUCTCKOW HHIycTpum», «busHec-
IUIAHUPOBAHUE B TYPU3ME» U APYTUMH.

3. IliannpyeMble pe3yabTaTbl 00y4eHHUs M0 JUCUMILINHE
[Tnaampyembie pe3yiabTaThl OOYYCHHsS 1O TUCIUIUIMHE, COOTHECCHHBIC C IUIAHHPYESMBIMHU
pesynbratamu ocBoeHust OITOII (koMneTeHIUsIMHU U UHANKATOPaAMH JTIOCTHXKEHUSI KOMIIETEHIINHN )

MUCBEMEHHOU (opmax
Ha TOCYJIapCTBEHHOM
s3p1ke Poccuiickoit
denepauuu u
HMHOCTPAaHHOM(BIX)
sI3bIKe(ax)

YCTHOW ¥ TUCbMEHHON
dopmax (YK-4.1)
YK-4 Bnagets
CITOCOOHOCTBIO
OCYIIECTBIISITh JACTOBYIO
KOMMYHHKAIIWIO B YCTHOU U
MUCbMEHHOH (popmax Ha
TOCYTapCTBCHHOM SI3BIKE
Poccuiickoit ®enepanun
(VK-4.1)

dopMupyeMbie [Tnanupyemsie pe3yapTaThl 00yUECHUS 110 AUCIUIUINHE, B
KOMIICTCHIIMU (KO[[, COOTBCTCTBUHN C MHIUKATOPOM AOCTHUIKCHHS KOMIICTCHIIMN HauMmenoBanue OLICHOYHOI'O
coJiepxKaHue WNHaukaTop JOCTHKEHUS PesynbraTel 00y4ueHus 1Mo cpencTaa

KOMITETEHIIMH) KOMIETEHIINN JUCLUTUINHE

YK-4 Criocoben YK-4.1 OcymecTBser YK-4 3HaTh OCHOBHBIE BU]IBI Bormpock! k ycTHOMY

OCYILECTBIIATH JIENIOBYI0 KOMMYHHKALIAIO B | TOKYMEHTOB M UX PEKBH3HTHI onpocy,Tect
JICIIOBYIO YCTHOH W MTHCEMEHHOM (YK-4.1)

KOMMYHHKAIUIO B (opMax Ha PyCCKOM SI3BIKE YK-4 YmMerb npuMeHATh

YCTHOU 1 JIENIOBYI0 KOMMYHHKAIIHIO B

[IK-4 CrocobeH [IK-4.2 O6ecreunBaeT [IK-4 3HaTh 10roBOpHYIO Tect
BE/ICHHIO MOATOTOBKY M 3aKJIIOYEHHE JIOKyMEHTAIHIO B
MIeperoBOpoB U JIOTOBOPOB MEXIY TYPHUCTCKOI OpraHU3aLiH
3aKJTIOUCHUIO TEPUCTCKIMH (ITK-4.2)
JIOTOBOPOB C OpraHu3alusIMu [IK-4 YMeTs cOCTaBISITh
3aUHTEPECOBAHHBIMU JIOTOBOPHYIO JOKYMEHTAIUIO
CTOPOHAMH IO JUTA BCEX KOHTPAreHTOB
paspaboTke u TYPUCTCKOH AEATEIHHOCTH
peanuzanun (TIK-4.2)
TYPUCTCKHX [1K-4 BrnageTs HaBBIKAMH
MIPOIYKTOB MOJITOTOBKH JTOTOBOPHOM
JIOKYMEHTAIIIH B TYPHCTCKOM
opranuzaiuu (11K-4.2)
YK-9 Crocoben YK-9.3 Ucnons3yer YK-9 3HaTh yupenuTensHble Tecr
MIPUHUMATH OCHOBHBIE JOKYMEHTEI, JIOKYMEHTEI,
000CHOBaHHBIE periiaMeHTHPYIOIHe periiaMeHTHPYIOIHE




9KOHOMHYCCKHUE
peleHus B

Pa3IUYHBIX 00TaCTsIX

KHU3HEICATSIBHOCTH

9KOHOMHUYECKYIO
JIESITEbHOCTD B
npodeccroHamsHOM chepe

SKOHOMHYECKYIO
JeSITeIBHOCTD TYPUCTCKOM
opranm3aruu (YK-9.3)
YK-9 YMeTh HCIIOIb30BaTh
OCHOBHBIE BUJIBI
JIOKYMEHTAI[H B TYPUCTCKOMN
opraumsamuu (YK-9.3)
VK-9 Brnagers HaBBIKaMH
(dbopMupoBaHUs U
HCIIOIB30BaHMUSI OCHOBHBIX
BUJI0B nokymeHTanuu (YK-
9.3)




4. CTpyKTYypa H coepkaHne TUCHUILTHHbBI
OO01mast TpyA0eMKOCTh TUCIUIUTHHBI COCTAaBIISIET 3 3a4eTHbIC equHUIBI, 108 yacos.

4.1. ®opma o0y4eHHsI: OUHAS
YpoBeHb 6a30BOro 00pa3oBaHusi: CpeHee ooIee.

Cpoxk o0yueHust 4r.

4.1.1. CTpyKTypa IMCHUNINHBI

KonrakTtHas paborta
00y4aromuxcs ¢ neJarornyecKum "
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1 JIOKYMEHT U CHCTEMBI 2 | 4] 4 18 Yerubii opoc
JIOKYMEHTAIHH
2 OCHOBHBIE BUIBI 2 |12 | 28 40,15 Tectuposanue
JTOKYMEHTOB M OpraHH3aIlusl
JIOKYMEHT0000poTa
Bcero 3a cemectp 108 | 16 | 32 1,6 | 0,25 | 58,15 3au.
Utoro 108 | 16 | 32 1,6 | 0,25 | 58,15
4.1.2. CoaepskaHue TUCUMILIMHBI
4.1.2.1. IlepeyeHnb JieKUMi
Cemectp 2
Pasoen 1. JJokymenm u cucmemol OOKyMenmayuu
Jlexnus 1.

Opranu3zaniys ynpaBjieHHs JOKyMEHTalluel Ha MPEANPUATUSIX TypU3Ma U TOCTHHUYHOTO
O6usHeca (2 ygaca).
Jleknus 2.

JIOKyMEHT ¥ CHCTeMBI JOKyMeHTaIuu (2 gaca).
Pa3zoen 2. Ocnogmvie 6u0bl 00KYMEHMO8 U Op2aHu3ayusi OOKYMeHmoooopoma
Jleknus 3.

OcHOBHBIE BUIBI OPTaHU3AIIMOHHO-TIPABOBOM JOKYMEHTAINH (2 Jaca).
Jlexkumus 4.

PacniopsimutenbHas qokyMeHTarus (2 Jaca).
Jleknus S.

WudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI (2 Jaca).



Jlexknus 6.
JIOKyMEHTHI 110 JIMTYHOMY COCTaBYy (2 yaca).
Jlekumus 7.
JIOKYMEHTBI 110 OpraHu3aluy TYPUCTCKOTO MyTelecTBus (2 yaca).
Jlexnus 8.
Opranu3zanus 10KyMeHTo060poTa. Poib 1 MecTo nH(pOPMALIMOHHO-TOKYMEHTAMOHHOTO
obecrnieueHus B paboTe ammapara yrnpapieHus (2 aca).

4.1.2.2. IllepeyeHb NPAKTHYECKHUX 3AHATHH

Cemectp 2
Pa3zoen 1. Jloxymenm u cucmemot 00OKymenmayuu
IIpakTnyeckoe 3ansitue 1

OdopmiieHre peKBU3UTOB TIOKYMEHTOB (2 4aca).
IIpakTHyeckoe 3aHsTHE 2

BrisBiienne ommoOok npu 0hOpMIICHHH PEKBU3UTOB IOKYMEHTOB (2 Jaca).
Pa3zoen 2. Ocnosnule 6u0bl 00KyMeHmMos u opeanuzayus 0OKyMeHmoobopoma
IIpakTnyeckoe 3ansiTue 3

VYupenuTenbHbIe JOKYMEHTHI, pEerJaMEeHTUPYIOIINE SKOHOMUYECKYIO IeATEIbHOCTD
TYpPUCTCKOM opranuzanuu (2 Jaca).
IIpakTnyeckoe 3ansTe 4

CocraBiieHre MITaTHOTO pacliCaHus OpraHu3anuu (2 Jaca).
IIpakTu4yeckoe 3ansAaTHE S

Cocrasiienue npukasza 1 pacnopsbkenus (2 yaca).
IIpakTHyeckoe 3aHsATHE 6

BrisiBnenue ommOoK npu COCTaBICHUH MPUKa3a U pacrnopspkeHus (2 yaca).
IIpakTuyeckoe 3ansitue 7

CocraBnenue u opopmiieHHe akTa (2 Jaca).
IIpakTHyeckoe 3ansaTHE 8

BrisBiieHre onmmMOOK Mpu cOCTaBICHUU akTa (2 Jaca).
IIpakTHyeckoe 3ansAaTHE 9

CocraBnenue 1 opopMIIeHHE ITPOTOKOJIA (2 yaca).
IpakTnyeckoe 3ausTue 10

BersiBiieHue ommOOK Mpy COCTaBIEHUH NMPOTOKoa (2 Yaca).
IIpakTnyeckoe 3ansiTue 11

CocraBienue 1 opopMIIeHHE JOKIAJAHON U 00bSICHUTENFHON 3anUCKH (2 Yaca).
IIpakTuyeckoe 3ansaTue 12

CocraBieHue 1e10BbIX MMMCEM B OpraHu3anuu (2 yaca).
IIpakTnyeckoe 3ansitue 13

BrisiBnenue ommOoK mpu COCTaBIEHUH JIETOBBIX MUceM (2 Jaca).
IIpakTHyeckoe 3ansaTue 14

Odopmiienne pestome npu npuéme Ha padoty (2 gaca).
IIpakTuyeckoe 3ansaTue 15

OdopmiieHre JOKYMEHTOB 110 INYHOMY COCTaBY (2 daca).
IIpakTnyeckoe 3ansaTue 16

OdopmiieHre JOKYMEHTOB 110 OpraHU3aluy TYPUCTCKOTO MyTemecTBys (2 yaca).

4.1.2.3. Ilepeuennb JJadopaTOpHbIX padboT
He mnanupyercs.

4.1.2.4. IlepeyeHb TeM U y4eOHO-METOAUYECKOE O0eceueHre CAMOCTOATEIbHO
padoThI
HepequL TEM, BELIHCCCHHBIX Ha CAMOCTOATCIIbHOC U3YUYCHUC!
1. Oco0eHHOCTH JOKYMEHTUPOBAHUS yIIPaBICHYECKOH 1eATeIbHOCTH.
2. Buzpl ¥ QyHKIIMU JOKYMEHTOB.



3. YHuduKaus u CTangapTU3aus YIPaBIeHISCKIX JOKYMEHTOB.
4. IlpaBmita oopMIICHHS! YITPABICHYCCKUX JOKYMEHTOB.
5. MexayHapoIHbIe U HAIMOHAIBLHBIC CTAaHAAPTHI B 00J1aCTH YIIPaBICHUS TOKYMEHTAIIUCH.
6. Cranmaptel MCO B o6mactu ohopmiIeHHST JOKYMEHTOB.
7. CuctemMa 3JeKTPOHHOTO JOKYMEHTO000pOTa.
8. IlepcrieKTHBBI UCTIOIB30BAHUS DJIEKTPOHHBIX JOKYMEHTOB.
9. Oprann3alnOHHO-PACIIOPSAIUTENIBHBIE TOKYMEHTHI.
10. [Ipouenypa MOArOTOBKU PACOPAIUTEIbHBIX JOKYMEHTOB.
11. [Ipouienypa coctaBieHUs: HHHOPMAITIOHHO-CIIPABOYHBIX JOKYMEHTOB.
12. IIpaBuna cocTaBieHUs aKTa.
13. CocraBnenue u ohopMIIeHUE TPOTOKOJIA.
14. JlokitaiHbie U CITy)KEOHBIE 3aIHCKH.
15. Buapl JOKYMEHTOB 110 INYHOMY COCTaBY.
16. Pa3HOBUIHOCTH JEJIOBEIX ITUCEM.
17. Buapl JOKYMEHTOB 10 OPraHU3aLUHU Typa.
18. Opranmzaius paboThI C TIOKYMEHTaMH B TYPUCTCKOH (upme.
19. Opranuzanus J10KyMEHTOO0OpOTa U €r0 OCHOBHBIE ATAIIBI.
20. KomnbroTepHbIe TEXHOJIOTHH B JI€JIOMPOU3BOJICTBE.
21. IlpoBeneHnue neperoBOpoB M 3aKJIIOUEHUSI JTOTOBOPOB C TYpPareHTCTBAMU U KOPIOPAaTUBHBIMU
KITUEHTaMH.
Jlia caMoCTOSTENbHOM pPAa0OThl HMCHOJIB3YIOTCS METOAMYECKHE YKa3aHUsS [0 OCBOEHUIO
JTUCIUIUIMHBI U U3JIaHUS U3 CIHCKA MPUBEICHHON HI)KE OCHOBHOM M TOTIOJTHUTEILHON JTUTEPATYPHI.

4.1.2.5. IlepeyeHb TeM KOHTPOJIbHBIX padoT, pedeparos, TP, PI'P, PIIP

He mmanupyercs.

4.1.2.6. IlpumepHbIi epevyeHb TeM KypPCOBbIX padoT (IIPOEKTOB)
He mmanupyercs.

5. O0pa3oBaTe/ibHbIE TEXHOJOTHH

Ha 5eKkuMoHHBIX M NPAaKTUYECKUX 3aHATHUSAX MCIOJB3YIOTCS TPAaJULMOHHBIE (OPMBI HX
IIPOBEJICHUS C 3JIEMEHTaMU aKTUBHBIX (hOpM 00y4EHHUS.

[Tpobnemuas nekuust — popma yueOHOI paboThl, B paMKax KOTOPOW HOBOE 3HAHWE BBOAMTCS
Yyepe3 MpoOIIEMHOCTh BOMPOCA, 33Jaud Wi cuTyanuu. [Ipu 3TOM mporiecc MO3HAHUS CTYJICHTOB B
COTPYAHUYECTBE U JHMAJIOTe C MpernojaBareieM NpUOIMKaeTCs K UCCIIeA0BATEIbCKON IeTETbHOCTH.
Conmepxkanrie TpoOJEMBI  PAacKpBIBACTCS IMyTEM OpraHW3allMd TIOMCKa €€ pemeHHus WIn
CYMMUPOBaHMS U aHAJIN3a TPAJUIIMOHHBIX U COBPEMEHHBIX TOUEK 3PEHHUS.

Jlokmaa — 3To pa3BEPHYTOE YCTHOE COOOIICHUE HA KAKyIO-THO0 TeMYy, ClIEeIaHHOE MyOIHYHO.
OH sBIsieTCs pa3HOBHUIHOCTHIO CAaMOCTOSATENbHOM HaydyHOW pabOThl CTYIEHTa, YacTO MpUMEHsSeTCs
Ha ceMHuHapax. PaboTas Hax IOKJIAZOM, CTYACHT 3aKpeIUIsieT IMONYYeHHBIH Ha JIEKIMSIX MaTepual,
npuoOpeTaeT Hay4HO-MCCIIEJOBATEIbCKUE YMEHMs, a TakkKe HpUoOpeTaeT OMBIT MyOJIMYHOTrO
BBICTYIIJICHUSI.

JlMckyccus — apryMEeHTUPOBaHHOE 00CYKIeHHE KaKOTro-TM00 CIIOPHOTO BOMPOCa, MPOOIIEMBI.

MopenupoBaHue — HCCIEIOBaHWE OOBEKTOB TO3HAHHMS Ha WX MOJENAX, MOCTPOSHHE W
U3ydyeHHe MOJeNieil pealbHO CYLIECTBYIOMIMX MPEIMETOB (SBJICHUH, NpPOIECCOB) Ui UX
oTpeNeNieHus], MO0 YIyUYIICHUs WX XapaKTePHCTHK, PAIMOHAIHM3AINN CIOCOOOB MX TMOCTPOCHHS,
yIpaBJIeHUS! UMU U TIPOTHO3UPOBAHUS.

TectupoBanme — KOHTPOJIb 3HAHHUI C TIOMOIIBIO TECTOB, Pa3AeIEHHBIX HA TPH OJIOKA: TIPOCTHIC
TECTOBBIE 33/1aHUS, YCIOKHEHHbBIE 3aJaHHsI U CIIOXKHBIE TBOpUYeckHe 3aaanus. Onpoc U OlleHUBaHUE
pe3yIbTaTOB aBTOMATU3UPOBAHBI.

6. OneHoYHbBIE CpPeACTBA AJIA TEKYLIero KOHTPOJIA yCIIeBAeMOCTH,

l'[pOMe)KyTO‘IHOﬁ aTrecralmm 110 uToraMm OCBOCHHUA JUMCHUIIIMHDBI.
@DOH/IbI OIICHOYHBIX MATEPHAJIOB (CPEICTB) MPUBEIEHBI B IPHIIOKEHUU.



7. YueOHO-MeTOANYeCKOe U HHPOPMAITMOHHOE o0ecnieueHne JUCHUIIMHBI.

7.1. OcHOBHas1 y4eOHO-MeTOAUYECKAS JUTEePATypa 10 JUCHUIIIHHE
1. ApacnanoBa, B.A. JlokyMeHTallmOHHOE OOECTIeYeHNE YIPABICHUS : yUeOHO-TIPAKTHUECKOE

nocobue B cxemax, Tabnuimax, oopasmax / B. A. ApacnanoBa. — 3-¢ uza. — Cypryt : Cypryrckuid
roCyJapCTBEHHBIN meparoruueckuii yausepcuret, 2019. — 240 ¢. — ISBN 978-5-93190-385-9. —
Texct : ayekTpoHHBI // DnekTpoHHO-OMOMMoTeunass cuctema I[PR BOOKS : [cair]. -

https://www.iprbookshop.ru/94291.html

2. JIoKyMEHTAllMOHHOE OO0ECIIeYeHUE YIpPaBICHHUS : Y4YeOHUK I CTYIEHTOB BY30B,
o0yyaromuxcst 1O  HampaBleHUsM  «OKOHOMHUKa» H  «MEHEDKMEHT», CIEeHUAIbHOCTAM
«upopmarukay, «JloKyMEeHTOBENCHHE W JIOKYMEHTAIIMOHHOE OOCCIICYCHUE YIPABICHUSY,
«ABromaruzanusi u ynpasinenue» / A. C. I'punbepr, H. H. T'op6aués, H. H. T'opbaués, O. A.
Myxamermnaa. — Mocksa : JOHUTHU-IAHA, 2017. — 391 ¢. — ISBN 978-5-238-01770-9. —
Tekct : oanekTpoHHBIH // DOnekrpoHHO-OuOmmoreunas cucrema IPR BOOKS : [cait]. -
http://www.iprbookshop.ru/71213.html

3. Cemko, M. A. OcHoBBI gemomnpou3BojicTBa: yuebHoe mocodbue / M. A. Cewmko, JI. A.
AntyxoBa. — Crasponons : Ceksoiia, 2018. — 119 c. — ISBN 2227-8397. — TekcT :
NICKTPOHHBIA  //  DnekTpoHHO-OMOmmoreunass  cuctema IPR BOOKS: [caiiT]. -
http://www.iprbookshop.ru/92992.html

7.2. JlonoJIHUTEJIbHAS Y4e0HO-MeTOAUYeCKasi JJUTEPATyPa M0 AUCHUILINHE

1. JlokyMeHTaIlMOHHOE OOeCcreueHue YIpaBiIeHHUs B TypH3ME: METOJMYECKUE YKa3aHUsS IO
BBITIOJIHEHHIO JTA0OPATOPHBIX PaboT AJisi CTYAEHTOB 0O0pa3oBaTesnbHOM porpammbl 43.03.02 Typusm
/ coct. CBUCTYHOB A.B. [DnexkTpoHHbIil pecypc|.— DnekTpoH. TekctoBbie aaH. (0,23 M6).— Mypowm:
MU (punman) Bal'y, 2016. 1 snekrpon. onT. auck (CD-R).— Cuctem. TpeboBanus: mporeccop x86 ¢
takToBOM yactoroit 500 MI'm u Beime; 512 M6 O3Y; Windows XP/7/8/10; Buneokapra SVGA
1280x1024 High Color (32 bit); mpuBox CD-ROM. 3arn. c »skpana. Perumcrpannonnoe
CBUIETEIIHLCTBO Ne 44222 oT 25.04.2016 T. -
https://evrika.mivlgu.ru/index.php?mod=book_inf&com=view_inf&book id=2780

2. Mensenera, O.B. OCHOBBI JOKYMEHTAI[MOHHOTO OOECIEYCHMs YIpaBJICHUS: padoyas
TeTpajp s 00y4arolMXcs MO HalpaBJIEHUIO MOATrOTOBKM OakanaBpuarta «Menemxment» / O. B.
MenseneBa. — 3-e uzn. — Kpacnonap, CapatoB : HOxHbIIT HHCTUTYT MeHemkMeHnTa, Al [1u Op
Menna, 2018. — 94 ¢. — ISBN 2227-8397. — TekcT : 21eKTPOHHBIH // DIEKTPOHHO-OMOIHOTEUHAs
cuctema IPR BOOKS : [caiir]. - http://www.iprbookshop.ru/78038.html

3. TOCT P 7.0.97-2016. HanuonansHblii cranaapT Poccuiickoit ®eneparuun. Cucrema
CTaHJapTOB 1O HHQOpMAIMK, OUOTMOTEYHOMY M H3AaTenbcKoMy Jaeny. OpraHu3aloHHO-
pacnopsauTeNnbHas  JOKyMEHTarus.  IpeOoBanwsi K O(QOpPMIICHUIO  JIOKYMEHTOB -
http://www.consultant.ru/document/cons_doc_LAW 216461/

7.3. Ilepeyenb MHGPOPMALMOHHBIX TEXHOJIOT Ui, MCIIOJIb3YyeMbIX IIPH
OCYLLIECTBJICHHH 00pa30BaTeJIbHOIO MPoLecca Mo AUCHUILIHHE, BKJIYast
nepevYeHb NPOrpaMMHOr0 odecnevyeHusi  MHPOPMALMOHHBIX CIIPABOYHBIX

CHUCTEM

B  oOpasoBarenbHOM  mpolecce€  HCHOJB3YIOTCSA  MH(POPMAIIMOHHBIE  TEXHOJIOTHH,
peaqn3oBaHHbIE  HAa  OCHOBE  HMH(OPMAnMOHHO-00pa30BaTENILHOTO  MOpTajia  MHCTUTYTa
(www.mivlgu.ru/iop), 1 ”HOOKOMMYHUKAIIUOHHOW CETH MHCTUTYTA!

- IpeI0CTaBIeHUE YUeOHO-METOAUYECKHX MaTepPHUajIoB B JIEKTPOHHOM BHJIE;

- B3aMMOJICHCTBHE YYAaCTHHKOB 00pa30BaTENLHOTO IIpoIecca 4epe3 JIOKATBHYI0 CeTh
uHCcTUTYyTa M MHTEpHET;

- TIPEZIOCTABIICHUE CBEICHUI O pe3yibTaTax y4eOHO! NEeSTETbHOCTH B 3JICKTPOHHOM JIMYHOM
KaOuHEeTe 00yJaroIIerocs.

WudopmanoHHbIe CITPABOYHBIE CUCTEMBI:



1. UndopmanmonHo-cripaBouHas cucrema "KoncynsranT [lnroc" - http://www.consultant.ru

2. Mudopmannonno-crnpaBouHas cucrema "T'apant" - http://www.garant.ru

3. DnekrponHas oubauoreka - http://www.elibrary.ru

4. NudopmannoHH0-00pa3oBaTeIbHBIHI nmopTan MU (punmana) Bal'Y -
https://mwww.mivigu.ru/iop/

[Tporpammuoe oOecrieueHue:

Microsoft Windows XP (ITporpamma Microsoft Azure Dev Tools for Teaching (Order
Number: IM126433))

7.4. Ilepeyennb pecypcoB HH(POPMALNOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH

«AHTEpHET», HEOOXOAUMBIX JIJIA OCBOCHUS TUCIIUILIMHBI
iprbookshop.ru
evrika.mivlgu.ru
consultant.ru
garant.ru
elibrary.ru
mivlgu.ru
mivlgu.ru/iop

8. MarepuajbHO-TEXHHUYECKOE O0eceYeHue U CIUTITHHbI
KabuHer KOMIBIOTEPHOTO MOJICIUPOBAHUS
KomiuiekT yuebHO-MeToauueckux rnocoduii, 12 xomnbrotepoB: [lepcoHanbHbIll KOMIIBIOTED;
npoektop SANYO PLC-XU75; skpan

9. MeToan4yecKkue yKazaHusl M0 OCBOEHUIO JUCHUIIJINHbBI

JUis yCHemHOro OCBOEHHMS TEOPETHYECKOIo Marepuajia Oo0ydarolMiics: 3HaKOMHUTCS CO
CIIMCKOM PEKOMEHIYEMOH OCHOBHOW M JIONOJIHUTEIBHOU JIMTEPATyphl; YTOUHSET y MpENoaBaTes,
KAaKUM JIONOJHUTEIbHBIM IOCOOUSM CJENyeT OTAATh IPEANOYTEHUE; BEAET KOHCIEKT JEKUUH U
npopabaThIBaeT JIGKLIMOHHBIM MaTepuall, MoJIb3ysICh KaK KOHCIIEKTOM, TaK U y4eOHbIMU MOCOOUSIMH.

Ha mnpaktuueckux 3aHATUAX NPOWJEHHBIM TEOPETUYECKUHA MaTepuan IOAKpPEILIIeTCs
peleHreM 3ajJad [0 OCHOBHBIM TeMaM JucUMIUIMHBL. Kaxnaoil rpynme oOyuarommxcs
IIPENOoIaBaTeslb BBIAAET 3aJady, CBSI3aHHYKO C AaHAJIW30M KOHKPETHOW CHUTyallud W IPHUHATHEM
pewieHnid. B KoHIle 3aHATHS 00yJaromue NpeICTaBIAI0T OJyYeHHbIE pe3yIbTaThl IPENOAABATENIO U
MpU HEOOXOIMMOCTH JIENIal0T paboTy HaJ ONTHOKAMH.

CaMmocrosiTenbHass paboTa OKa3blBa€T Ba)XXHOE BIUSHUE HAa (HOPMHUpPOBAHHME JMYHOCTH
OyaylIero crnenuanucTa, OHa INIaHUPYyeTCsl 00yJaroImumMmces camoctosTenbHo. Kaxapiil oOydatonuiics
CaMOCTOSITENIbHO OIpeeIsieT PeKUM CBOel padoThl U Mepy TpyJa, 3aTpayuBaeMoOro Ha OBJIaJICHHE
y4eOHBIM CO/Iep)KaHUEeM JUCHUIUIMHBL. OH BBINOJHSET BHEAYAUTOPHYIO pabOTy U HU3yYeHHe
pa3zenoB, BBIHOCUMBIX Ha CAaMOCTOSATEIbHYIO paboTy, MO JIMYHOMY HWHIMBUIYalIbHOMY IIJIaHY, B
3aBUCHMOCTH OT €r0 MOJArOTOBKH, BPEMEHH U IPYTUX YCIOBUMN.

dopMa 3aKIIFOUUTEIBHOIO KOHTPOJS MPU NPOMEXYTOYHOM arrectauuu — 3adeTr. [{ns
IPOBEIEHUS TPOMEXKYTOUHOM aTTecTaly Mo AUCHUILINHE pa3paboTaHbl (HOHI OLEHOYHBIX CPEACTB
u OasIbHO-pEHTHHIOBasl CHUCTEMa OICHKHM Y4eOHOM JesTenbHOCTH CTyAeHTOB. OlieHKa 1o
JUCLUIUIMHE BBICTABISETCS B MH(OPMAIMOHHONW CHCTEME M HOCUT HMHTETPUPOBAHHBIM XapakTep,
YUHUTBHIBAOIINI PE3yNIbTaThl OLICHUBAHUS YYaCTHUs CTYICHTOB B ayJAMTOPHBIX 3aHATHAX, KauecTBa U
CBOEBPEMEHHOCTU BBINIOJIHEHUS 3aJaHUM B XOA€ M3Y4YCHHMS JUCLUIUIMHBI M IIPOMEKYTOUYHOH
aTTECTalUN.



IIporpamma cocraBieHa B coorBercTBUM ¢ TpeboBanusiMu ®I'OC BO mo HampaBieHHIO
43.03.02 Typuszm v ipoUITIO MOATOTOBKH 1eXHON02US MYPUCTICKOU 0esimeNbHOCmU
Pabouyio nporpamMmy coctaBui k.9.H., doyenm Ceucmynog A.B.

[Iporpamma paccmMoTpeHa u ojgoOpeHa Ha 3acemanuu  kKadeapel ITuMK mnpoTOKOI
Ne 14 or 26 anpens 2022 ropa.
3aeayromuii kadenpoit ITuMK M.E. I'ycaposa

(IToxmmucs)

PaGouast mporpamma paccMOTpeHa M OJOOpeHa Ha 3aceJaHuu y4eOHO-METOIUYECKON
KOMHCCUU (aKyIbTeTa

npotokon Ne 8 oT 12 mas 2022 ropa.

[Ipencenarens koMuccuun U.B. Tepenmvesa
(TToamwce)




JIuer aktyanuzauum padoyeii nporpaMMbl AU CHHIITUHBI

[Tporpamma ogo0peHa Ha

y4eOHBIH TOJI.

[Tporokon 3acenanust kKageapnl Ne

3aBenyrommii kKageapoit

[Tporpamma ooOpeHa Ha

[Tporokon 3acenanust kKageapnl Ne

3aBenyromnmii kKageapoit

[Tporpamma otobpeHa Ha

oT 20 ropna.
(IToxmuce) (®.1.0.)
YUYEOHBIH TO/I.
oT 20 ropna.
(IToxmuce) (®.1.0.)

YUeOHBIH TO/I.

[Tporoxon 3aceqanus kageapnl Ne

3aBenyromnuii kageapoit

oT 20 ropa.

(ITonmuce) (®.1.0.)



DoH/I OLIEHOYHBIX MAaTEPHAJIOB (CPeICTB) MO AUCHHUIINHE
JloKyMeHTaIlMOHHOE O0eCTIeUeHUE YITPABIICHUS B TypU3ME

Ilpunoscenue

1. OHeHO‘IHbIe MaTepuaJbl AJ NPOBCACHUS TEKYIICI0 KOHTPOJISA yCII€EBAEMOCTH

o IMCIOMIIJIMHE
IIpuMepHBIii IEpeYeHb BOIIPOCOB U1 IPOBEIEHUs YCTHOTO OIpoca

1. JIoKyMEHTBI 1 CUCTEMBI IOKYMEHTALIUU
2. Busipl JTOKyMEHTOB
3. @yHKIMH JOKYMEHTOB
4. Vaudukauus u craHAapTU3aLus YIPaBICHYECKUX JOKYMEHTOB
5. HaumonanbHbIE CTaHAAPTHI B 007aCTH YIPABICHHS JOKYMEHTAIIUEH
6. MexayHapoJHble CTaHAAPTHI B 00JIACTH yIIpaBJICHUS TOKYMEHTalUeH
7. Crannaptel UCO B obnact opopmIIeHHS JOKYMEHTOB
8. CucreMa 3JeKTPOHHOTO TOKYMEHTO000poTa
9. IlpaBuna oopmieHus yrpaBIeHUECKUX JOKYMEHTOB
10. Cranpaptsl UCO B obnactu odopMiIeHHS TOKyMEHTOB
11. Opranu3anmoHHO-PaCIOPAIUTENbHbIE JOKYMEHTHI.
12. IIponienypa NoAroTOBKU pacHOPsIAUTENbHBIX JOKYMEHTOB.
13. NudopmariioHHO-CTIpaBOYHBIE TOKYMEHTHI.
14. IlpaBuna cocraienus akta.CoctaBieHre U 0o(hopMIIeHHE IPOTOKOJIA.
15. JlokimaiHbie U CITy)KEOHBIE 3aIUCKH.
16. JIOKyMEHTBI 11O INYHOMY COCTaBY.
17. Pa3HOBHIHOCTM  JeNOBBIX  nIHUceM.IlepCreKTHBBI  HCIOIB30BAHUS
JIOKYMEHTOB
18. Opranusamus JOKyMEHTO000pOTa B €0 OCHOBHBIC JTaIlbI
19. IlocTpoeHne cUCTEMBI AIEKTPOHHOIO JOKYMEHTO000pOTa
20. Opranu3anus paboThl C JOKyMEHTaMu
21. JIoKyMEHTBHI 110 OpraHu3aluy TYPUCTCKOTO ITyTEIIeCTBUS.
22. Vcnionb30BaHUE KOMITBIOTEPHBIX TEXHOJIOTHIA B I€TIOMPON3BOJICTBE

IIpuMmepHBIii IepedeHb BOIPOCOB JUIsl IPOBENECHUS TECTUPOBAHUS

1) PexBU3UT 1OKyMEHTa — 3TO:
a) €ro OTJEIbHBIN 2JIEMEHT

0) "yacTh cayx’eOHOro muchbma
B) GUpMEHHBIN OJaHK

AIIEKTPOHHBIX

2) C moMol1IbpI0 KaKoro PeKBU3UTA 0POPMIISIETCS BHELITHEE COTTIACOBAHUE JJOKYMEHTa?

a) BU3BI, COTJIACOBAHUS
0) rpuda coriaacoBaHus

3) B xakoMm ciydae npaBmibHO OopmiieH pekBU3UT «OTMETKa O HAJTMYHMM MPHIIOKEHUSD,

€CJIM B TEKCTE COMPOBOJUTEIHHOIO MUCbMa HE YITOMUHAIOCH O MPUIIOKEHUH?
a) [Ipunoxenue: 1. CnpaBka o coryiacoBaHUM MpoekTa Ha 4 1. B 1 3K3.
2. OT3bIB IO IPOEKTY Ha 2 JI. B 1 9K3.
0) [Ipunoxxenue: Ha 6 1. B 1 2K3.

4) Kak B TOKyMEHTE OTpaxaeTcsi peKBU3UT «IaTay?

a) pUMCKHUMU I ppamu

0) apaOckumu nudpamu

B) apaOCKUMU I(pamMH U CIIOBECHO-IIU(POBBIM CIIOCOOOM



5) B pexBusute «Anpecary UHUIMAIBI CTaBAT:
a) nepen amunueit anxpecara
0) mocie ¢pamMuIuu aapecara

6) KeM moanuchIBaroTCs JOKYMEHTBI, COCTaBIISIEMble KOMUCCHEH?
a) pyKOBOAUTEJIEM OpraHu3aluu

0) nmpeacenareneM

B) TIpe/CeIaTeIeM U YICHAMU KOMHUCCHH

T') IpeJceaaTeseM H ceKpeTapeM

7) Ha xakom ciuyxeOHOM mHcbMe MpocTaBisieTcsi pekBu3uT «Cchblika Ha
PETUCTPAIIMOHHBIM HOMEP U JIaTy JOKYMEHTa»?

a) mpocrdax

0) CONMPOBOTUTEIIBHBIX

B) HH(OPMAITMOHHBIX

') OTBETax

8) K paciopsiiutesHbIM JOKYMEHTaM OTHOCSTCS:
a) MPOTOKOJIBI

0) ycraBbl

B) IIPUKA3bI

9) JlaToii mpoToKoOJIa SBJISCTCS
a) JaTa MOANKMCAHUS ITPOTOKOJIA

0) maTta 3acemaHus

B) JIaTa PETUCTPAIlUHU TPOTOKOIA

10)  MudopmaimoOHHO-CIIPABOYHBIA JTOKYMEHT, COCTaBJISIEMbIi HECKOJIBKMMHU JIHIIAMH,
MOJTBEPXKIAIOIIUI YCTaHOBIEHHBIE (DaKThl, COOBITUS WIIH JCHCTBUS

a) MPOTOKOJI

0) aKT

B) JIOKJIa/IHAsI 3aIicKa

11)  Kakas yacTh TeKCTa MpUKa3a SBISETCS 00s3aTeIbHON?
a) KOHCTaTUpYroIas
0) pacniopsiuTeIbHAs

12)  Kakue pacropsiuTeabHbIC JOKYMEHTBI U3aI0TCS HA OCHOBE eIMHOHAYATHUS?
a) peuieHus
0) mpuKa3bl

13)  [enoBoe MHCbMO, HCIOJB3yeMOE JJIsl  OTHPaBKA  JOKYMEHTOB  (TIPOEKTOB
HOPMATHBHBIX NPABOBBIX aKTOB, JIOTOBOPOB, KaTajoroB, MPOTOKOJOB, aKTOB M Jp.), HE UMEIOIUX
aJpECHOM YacCTH, Ha3bIBACTCS:

a) MUCbMO-TIOATBEPIKICHNE

0) nHpOPMaITMOHHOE TTUCHMO

B) COIIPOBOJUTENIBHOE MUCHMO

14)  T'apaHTHITHBIM Ha3bIBACTCS MUCHMO, KOTOPOE

a) COZIEPKUT 0053aTENILCTBO WM TOATBEPKICHUE OIUIaThl pabOThl, CPOKOB OCTABKH.

0) MOATBEpXKAAET TMOJy4YEHHE CBEACHHM, JOKYMEHTOB WM JIPYTHX MaTepHalioB, paHee
JIOCTUTHYTBIE TOTOBOPEHHOCTH



B) COJEPXKUT 3asBlieHHE 00 OOHAPYKEHUU HECOOTBETCTBUS TOBapa WM YCIYT TPEOOBAHMSIM,
3asIBIICHHBIM B JIOTOBODE.

15)  JlokyMeHT, aJpEeCOBAaHHBIA BBINICCTOSMIEMY DPYKOBOAUTEIIO C  H3JI0KCHUEM
KOHKPETHOU Mpo0IeMbl UM MOCTAaHOBKOM BOIIPOCA U COJEPIKALIMIA BHIBOBI U MPEITI0KCHHUS

a) ciy)xeOHas 3amucka

0) cBOJIKA

B) JIOKJIaJ{HAs 3aIIUCKA.

16) B kakux ciydasx HCIOJIb3yeTCsl IMChbMO-HAallOMHHAHKE?

a) Korja HeoOXO0qMMO COOOIIUTh O KaKOM-THO00 (hakTe M COOBITHN

0) Koraa HeoOXO0IMMO TTOATBEPAUTH MOJTYUYCHUE JOKYMEHTOB HJIM MaTepPHAJIOB

B) Koraga opraHnv3alug-rapTHEP HC BLITOJIHACT B3AThIC HA cebst 00s3aTeNLCTBA WIIH IIPUHATBIC
JIOTOBOPEHHOCTH

17) Yro Takoe ¢popmMysp ToKymeHTa?

1 HabGop pexkBU3UTOB O(UIMAIFHOTO NHCHBMEHHOIO JOKYMEHTA, pAacCHOJOKEHHBIX B
OIpeIeNIEeHHON MOCIe10BATENbHOCTH

2 Onucanue nopsaka opopmiIeHUs: PEKBU3UTOB /Il KOHKPETHOTO BUAA JOKYMEHTA

3 ®opma KOHKPETHOTrO JOKYMEHTA, [TOATOTOBJICHHAs B BUJIE TEKCTa Tpadapera

18) OT yero 3aBUCUT KOHKPETHBII HAOOP HEOOXOAUMBIX PEKBU3UTOB Ha TIOKyMEHTe?

1 Ot crioco6a moArOTOBKH JOKYMEHTA, BRIOpaHHOTO (hopMaTa Oymard M TEXHOJIOTHH paboTHI
C IOKYMEHTaMH, IIPUHATON B OpraHU3aLiH

2 Ot BHJIa IOKYMEHTa, 3TaIla ero MOJArOTOBKH U PadOTHI C HUM

3 Ot perieHus aBTopa JOKyMEHTa U OT KBaIM(DPUKALUN UCTIOIHUTENS

19) «/lata» - 00s3aTeIbHBII PEKBU3HUT B THOOOM JOKYMEHTE?
1 Her

2 la

20) Kakoit MOMEHT MO>KET CUUTaThCsl OCHOBHOMU JaTOi TOKyMeHTa?

1 Beeraa - 3T0 1ara noAnucaHus 1OKyMEHTa

2 DTo MOXeT ObITh JaTa TMOAMHCAHUS, YTBEPXKICHHS JOKYMEHTa WIHUgaTa COOBITHSA,
3a()UKCUPOBAHHOTO B HEM

3 D10 naTa yTBEPKAEHUS WU COTJIacOBaHUs JOKYMEHTa

21). Kakoit I'OCT pernameHTHpyeT MNpaBWiia pa3MelleHHus U O(OpMIIEHHS PEKBU3UTOB
OpraHU3al[MOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB?

1 TOCT 6.37-98

2TOCT P 6.30-2003

3TOCT P 6.30-97

4 EI'C I10Y

22). Ha xakue noxymenTsl pactpoctpansiercs [OCT P 6.30-2003?

1. Ha opranu3anmoHHO-pacnopsauTenbible  gokyMmeHTol  (OPJ), oTHocsmmecs K
yHupuIpoBaHHo# cucteme OPJ]

2 Ha Bce TOKYMEHTBI, COIPOBOXK/IAIOIIUE JIESATEIBHOCTD JIIOOOH OpraHu3aliy, y4peKICHUS
WU TIPEIPHUSITUS

3 Ha ympaBieH4Yeckre 1 SJKOHOMUYECKHE JOKYMEHTHI

23) Korna Ha JOKyMeHTax MPUBOAT COKpAIleHHOEe HAMMEHOBAHNE OpraHu3aIu’?
1 Korzia 0HO 3aKpernieHo B yUpeauTENbHbBIX JOKYMEHTaX OPraHU3aluu
2 Korna 1okyMeHT OOJIbIIIOi, 1 HEOOXOJMMO COKOHOMUTH MECTO Ha MOJIe JOKYMEHTa



3 Korjpa npuka3oM pyKOBOAUTENS Pa3peIIeHo €ro UCIO0Ib30BAHNE

24). Kakue cBeieHUs IPUBOJAT B CIIPABOYHBIX JIaHHBIX 00 opranuzanuu?

1 dopma cOOCTBEHHOCTH, Ha3BaHUE JOJDKHOCTH U (paMuius pyKOBOJIUTENS, HAMUMEHOBAHUE
BBIILIECTOSIIIEN OpraHn3aluu

2 [louToBbIil afpec, Homep TenedoHa U Apyrue CBEACHUS 10 YCMOTPEHUIO OPraHU3aluu

25) Ecnu TOKyMEHT MOATOTOBJEH Ha OJlaHKE OpraHu3allid, HYXKHO JIM IPH 0003HAUYCHUH
JIOJKHOCTH JIMIIA, TOAMUCABIIET0 JOKYMEHT, YKa3bIlBaThbHA3BAHUE OpraHU3ALNU?

1 la

2 Her

26) B kakom ciydae mpu OQOPMIICHHH JIOKyMEHTa JOJDKHOCTh JIMIIA B TOAMHCH HE
YKa3bIBatOT?

1 TomKHOCTB JIMIIA B TIOJMUCH 0053aTeIbHO JODKHA OBITh yKa3aHaBCETIa

2 [pu opopmiieHrH Ha OTaHKE JODKHOCTHOTO JIAIA

3 IIpu opopmienun Ha oOieM OaHKe

27) Kakoii ¢opmar Oymard HE HCIONB3YeTCS IS HW3TOTOBJICHHS PETUCTPAIHMOHHBIX
KapTouek?

a) A4
06) AS.
B) A6.

28) CoOBOKYIIHOCTb JOKYMEHTOB WJIM JOKYMEHT, OTHOCSILMECS K OJHOMY BOIIPOCY WJIU
YUYacTKy A€ATEIbHOCTH U MIOMEILEHHbIE B OIHY 00JIOKKY, - 3TO:

a) Jelo;

0) uHAMBUIYalIbHAs HOMEHKIATypa Jell;

B) IIpUMepHas HOMEHKJIaTypa Jedl.

29) Kaxoit BuJ HOMEHKJIATYPHI JIe] HE CYIIECTBYET?
a) Tunonas.

6) [IpumepHas.

B) Exxeronnas.

30) Kakoe ycioBue sBnsieTcs 00s3aTeNbHbIM IPU 00BbETMHEHUN HECKOJIBKUX JIe]l B OHO?
a) Jlara cocraBieHus TOKyMEHTA.

6) CoBnajeHue CPOKOB XpaHEHHs TOKYMEHTOB.

B) CoxaepxaHue TOKyMEHTA.

31) Kakoe TpeboBaHuE HE OTHOCUTCS K COCTABJIEHUIO 3ar0JIOBKOB J1€7?
a) OO0pa3HOCTb.

6) KparkocTs.

B) YeTKOCTb.

32) Kto0 BbINONHSAET BCIO pabOTy ¢ JOKYMEHTaMHU B OPraHU3alUsAX, HE UMEIOLINX BHYTPEHHEH
OpraHU3alMOHHON CTPYKTYpHI?

a) Cekpetaps.

0) PykoBoauTensb.

B) HavanbHuk otaena kaapos.

33) B kakom ciyyae npaBUIbLHO O(POPMIIEH PEKBU3UT «ApecaT»?
a) Hupexropy mxoibsr Ne 269
Marseesoii Tamape IlerpoBHe



0) Jupextopy mkossl Ne 269
T.I1.MatBeeBoit
B) 129128, Mockaa, yn. Poctonunckas, 7
HupekTopy mkossl Ne 269
r-xe Marseeson T.I1.

34) B kakom ciyyae nmpaBuiIbHO oopmiieH pekBH3UT «lloanuce» B mporokose?

a) Jlupektop JInunas noanucey M.B.JIapun

0) Ilpencenarens komuccun JIlnvnas moamuch A.N.Iletpos
YjieHpl KOMUCCUU JInyHasg nmoamnuch B.A.CmupHoBa

JIngyHas noamnucey M .K.Moxkeena

B) [Ipencenarens JInyHag nmoanuch A.N.IlerpoB
Cexkpertapb JInuHas noanuce O.H.Hukutuna

35) Inmam pabGorbr mkombl Ha 2009-2010 yueOHBII TrOX YTBEPKICH pEIICHHEM
MeJJaroru4eckoro copeta. B kakom ciydae mpaBuibHO oopmiieH pekBU3HT «I'pud yTBEpKIeHHs
JIOKyMEHTa»?
a) VTBEPXIALIO
Pemenne rmegaroruaeckoro copera
oT 12.08.2009 r. Ne 14

0) YTBEPXJIEH
PemennemM nemarornyeckoro coBera
ot 12.08.2009 Ne 14

B) VYTBEPXJEH
Pemenne rmegaroruaeckoro coBera
or 12.08.2009 r. Ne 14

36) B xakom ciydae npaBuiibHO oopmiieH pekBu3uT «lloamuce» Ha 6aHKe JOKyMEHTa
a) Hupexrop OO0 «Anbsaacy JludnHast moanuck A.A.bopucos
0) Hupexrtop Jlnunas moanuck A.A.bopucos

37) BeiOepure mnpaBUIbHBINH BapuaHT OQGOPMIIEHHUS IMOYTOBOTO aapeca B «CIpaBOYHBIX
JAHHBIX 00 OpraHu3aluu-aBTOPE.

1 OAO «IIunot»

yi1. 3onoTapeBckasi, 3, opuc 112,

r. YabsHoBck, 212109

2 OAO «IIunot»

212109, r. YIbsSHOBCK,

yi1. 3omoTtapeBckas, 3, opuc 112 Bnaners:

38) Boibepure npaBuibHBINA crioco0 oQopmileHUs 1aThl MPH PETUCTPALUU MHCbMa WM
npukasza’?

114.12.2010

214.12.10

314.12.2010r

39) Cnenuanu3upoBaHHBIA yYacTOK, OCYIIECTBIISIFOIIMNA MPHEM U OTIPABKY MOCTYMAIOIMIUX
IO 110YTE ¥ KypbEePCKOU CBSA3M TOKYMEHTALUN U KOPPECTIOHACHIINH, - 3TO:

a) DKCIEIUIINS;

0) apxwus;

B) IO4TA.

40) Kak ycraHaBIMBaeTCsl CPOK XpaHEHUS TOKYMEHTOB?
a) [lo ycMoTpeHUIO pyKOBOAUTEINS KaJPOBON CITyKOBbI.



0) [Tpu momommu «IlepeyHsi THMOBBIX YIMPAaBICHUECKUX TOKYMEHTOB, OOpa3yIOIIUXCS B

ACATCIIBHOCTH OpraHu3anumn, ¢ YKa3aHuEM CPOKOB XPaHCHUA.

B) Ilo nmpukasy pykoBoaurens.

41) Ecin neno ¢opmupyercst U3 JOKYMEHTOB, KOTOpbIe OTCYTCTBYIOT B «llepeune ...», TO

CPOKH UX XpAHCHHA COIIACOBBIBAKOTCA C:

a) C HaYIBHUKOM OT/IeNa KaJpOoB;
0) C pYKOBOAMTEIIEM OpPTraHHU3aIUU;
B) C 3KCIEPTHOI KOMHCCHUEH.

42) Kakas rpada HOMEHKJIATypBI €] 3aII0JIHACTCS 1OC/Ie OKOHYAHUS KaJIeHIapHOTO roja?
a) IlepBas (uHgekc nena).

06) Bropas (3aromoBok jgena).

B) TperTbs (KOTUYECTBO CIUHUII XPAHCHUS).

43) Korga nena aenar Ha Toma (4actu)?
a) Korjga komu4ecTBO JOKYMEHTOB C MOCTOSIHHBIM U JOJITOBPEMEHHBIM CPOKOM XPaHCHHS

npesbimaet 100 crpanui.

6) Korga konn4yecTBO JOKYMEHTOB C MOCTOSTHHBIM U JIOJITOBPEMEHHBIM CPOKOM XpaHECHHUS

npesbiaet 250 cTpaHuil.

B) Korzna xonuuecTBo JOKyMEHTOB C IOCTOSSHHBIM U JJOJTOBPEMEHHBIM CPOKOM XpaHEHHS

npesbimaet 500 crpanuil.

44) Kakue nemna He nepeaarTcs B apXUB OpraHu3aiuu’?
a) Ilo nuunomy cocraBy.

0) HMwmeromue Cpok XpaHEeHHs J10 S5 JIeT.

B) /Jlenma mocTOSIHHOTO XpaHEHHS.

45) Oyukuueit cnyx0sl JJOY He aBisiercs:
a) cucreMaTu3alus JOKYMEHTOB;

0) odopMIICHHE TOKYMCHTOB;

B) XpaHEHHUE JOKYMEHTOB.

46) Cpok XpaHeHHs JOKYMEHTa UCUUCIIACTCS:

a) ¢ | sHBaps TOro roja, KOTOPbIH ClEeAYyeT 3a TOAOM OKOHUYAHUS JeNa;
0) ¢ 31 nexaOps roga OKOHYAHUS Jena;

B) C MOMEHTa OKOHYAHHUS JIelIa.

47) Korna 3anonHsieTcsi TpeThs rpada HOMEHKJIATYphl A€ ?
a) Ee 3HaueHue nepexoauT U3 rojaa B roj.

06) B koHe roaa.

B) Cpasy npu 3an0IHEHUN HOMEHKIIATYPBI.

48) IloaroroBka jena K XpaHEHUIO B COOTBETCTBHH C YCTaHOBJICHHBIMH MPABUJIAMH - 3TO:
a) odopmieHue Jena;

0) apxuBauus;

B) OKCHEIUITHUSI.

OO011ee pacnpenesieHue 6a/JI0B TEKYIIEr0 KOHTPOJISA MO0 BUAAM YU4eOHBIX padoT 1Jisl CTYy/IeHTOB

Peittunr-xouTpOH 1 VYerasiii onpoc 20 BOompocos o 10 6amnos
. [IpomexxyTounslii Tect 15
PelTuHr-KOHTpOIH 2 p T Jo 10 G6annoB
BOIIPOCOB




N [TpomexxyTounslit TecT 15
PeiiTuHr-KoHTpOIIH 3 P YT Jo 10 Gannos
BOIIPOCOB
[Tocemenne 3ansaTHIA
o 30 6amnoB
CTYJICHTOM
JlonoaHUTEIbHBIC OaJlIbI
o 20 6amnoB
(6onycCHI)
BrinosiHeHue ceMecTpoBOro
IUIaHA CaMOCTOSATEIbLHOM o 20 6amnoB
paboThI

2. IIpoMeskyTOUYHASI ATTECTAIMS 1O AMCIUTIIHHE
IlepeyeHb BONPOCOB K 3K3aMeHY / 3a4eTy / 3a4eTy C OlleHKOM.
IlepeyeHb NpaKkTU4YeCKUX 3a/1a4 / 3a1aHUI K IK3aMeHY / 3a4eTy / 3a4eTy ¢ OlleHKOi (mpu

HAJIMYKH)

Jliia mpoBeieHus 3a4€THOM pabOThI UCTIONB3YIOTCS 3a/1aHUs B TECTOBOM (opMe.

MeTtoauyeckue MaTepuabl, XapaKTepU3yOIIUX NPoLeIypPbl OLleHNBAHUS

IIpomexxyTouHass arrecTauus MPOBOAUTCS HA OCHOBE HWHIUBHUIYAJIBHOIO CEMECTPOBOIO
peUTHHIa CTyJIEHTa U pPE3yJbTaTOB pPYOEKHBIX KOHTPOJIbHBIX MeponpusTuil. Jlns nposeneHus
TEKYILLEro KOHTPOJI YCIIEBAEMOCTH M MPOMEXKYTOUYHOM aTTecTalMi OOYYaIOLIMXCSl MCIOJIB3YIOTCS
(GOH/IbI OLICHOYHBIX CPEJICTB B BHUJE TECTOBBIX MAaTEpUaJIOB, Pa3MELIEHHBIX B MPOTrPAMMHOM cpene

MOODLE.

MaxkcumanbHasi cymma 0ajioB, Habupaemas CTyIeHTOM 1o aucuuruinae pasHa 100.

HEKOTOpbIE MPAKTUYECKHE HABBIKU
paboThI C OCBOEHHBIM MaTEPUATIOM
c(OpMHPOBAHBI HEAOCTATOYHO, BCE
MIPEAYCMOTPEHHBIE POTPAMMON
o0y4yeHus yueOHbIe 3aJaHUs
BBIITOJIHEHBI, KAYECTBO BBLIITOJIHEHU L
HU OZIHOTO U3 HUX HE OLIEHEHO
MHUHHUMAJIBHBIM YHCJIIOM 6aJ'IJ'IOB,
HEKOTOpbIe BUJIbI 33JaHUI
BBIIIOJIHEHBI C OIITHOKaMH

Ouenka | OueHka no mkaie O6ocHoBaHMe Yposenw
B cpopmuposannocmu
Oanax KoMnemeHnyuil
bonee | «OTnnuHO» ConeprxaHue Kypca OCBOEHO Buvicokuit yposens
80 MOJIHOCTBIO, O€3 MPOoOeIIoB,

HE0OXO0IMMBIE TPAKTUIECKHIE HABBIKU

paboThl ¢ OCBOEHHBIM MaTEPHUATIOM

chOpMHUPOBaHEI, BCe

MIPETyCMOTPEHHBIE IPOTPaAaMMON

oOyueHus: yueOHbIE 3aJaHUS

BBITIOJTHEHBI, KAYECTBO UX

BBITIOTHEHUS OIEHEHO YHCIIOM

0aJ10B, OJIM3KUM K MAaKCUMaJIbHOMY
66-80 | «Xopomo» Copepxanue Kypca OCBOCHO Ilpoosunymoutii

MOJTHOCTHI0, 0€3 MpoOeIioB, yposeHb




50-65 | «YmoBIETBOPHUTEIBHOY Coneprxanue Kypca OCBOEHO Ilopozoeuwlit yposens
YaCTUYHO, HO MTPOOETIBI HE HOCAT
CYIIECTBEHHOT'O XapakTepa,
HE00XO0AMMBIE IPAKTUYECKHE HABBIKU
paboThI C OCBOSHHBIM MaTEPUAJIOM B
OCHOBHOM C()OPMUPOBAHBI,
OOJIBIITMHCTBO MPEIyCMOTPEHHBIX
porpamMmoii 00y4eHus: yaeOHbIX
3aJJaHHid BHITTOJIHEHO, HEKOTOPBIE M3
BBITTOJIHEHHBIX 33JJaHUI, BO3MOXKHO,
coJiepKaT OUTMOKH

Menee | «HeynosnerBopurenbHo» | CoaepkaHue Kypca HE OCBOEHO, Komnemenuyuu ne
50 HE00XO0/AMMBbIE IPAKTUYECKUE HABBIKU | chopmuposanst
paboThI HE CHOPMHUPOBAHBI,
BBINOJIHEHHbIE YUeOHbIE 3a/1aHUS
CoJIepKaT IpyObIie OMUOKH

3. 3agaHus B TeCTOBOM (popMe 1O TUCHUILINHE

[Tpumepsl 3a1aHuil B TECTOBOM (popMe pa3MenIeHbl B COOTBETCTBYIOIIEM AJIEKTPOHHOM Kypce
Ha UH(OPMAIIMOHHO-00pa30BaTEILHOM MOPTAJIE.

1. Ha xakom ciyxeOHOM IHUChbME IpOcTaBisieTcs peKBU3UT «CChUIKA HAa PErHCTPAIlMOHHBIN
HOMEp M J1aTy JOKYMEHTa»?

a) mpocrOax

0) CONMPOBOTUTEIIBHBIX

B) MH(POPMAILIMOHHBIX

') OTBETax

2. Kakue o0s3aTesbHbIe JOKYMEHThHI HEOOX0IMMO BbIJIaBaTh TypUCTaM?
Typucrckas myréBka

JIoroBop 0 TYpUCTCKOM 00CITY>KHBaHUHU

CrpaxoBoii monuc

[TamsTka (MHPOPMALMOHHBIN JTHCTOK)

Bayuep

bunets! Ha TpaHcTiOpT

Ionupii IMEPCUCHb TECTOBBIX 3a,[[aHI/II71 C YKa3aHUCM IIPABUJIbHBIX OTBETOB, PA3MCIICH B OaHke
BOIIPOCOB  Ha  MH(GOPMalMOHHO-00pa30BaTeIbHOM  MOpTaje  MHCTUTYTa IO  CCBUIKE
https://www.mivlgu.ru/iop/question/edit.php?courseid=810&category=27740%2C23608&qgbshowtex
t=0&gbshowtext=1&recurse=0&showhidden=0&showhidden=1

OLICHKa pPaCCUUTBHIBACTCA KaK HNPOHCHT MPABUJIIBHO BBIIIOJIHCHHBIX TCCTOBBIX SallaHI/Iﬁ N3 ux
o0mIero yuca.



