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1. lleanb ocBOeHNSI AUCUUILIHHBI
[lenp MUCHUIUIMHBL: 03HAKOMIIEHUE CTYIEHTOB C OCOOCHHOCTSIMH COCTaBICHHS U pabOTHI U
OCHOBHBIM BHJIaMHU JOKYMEHTOB.
3aiaun TUCIUTUTMHEI HAMPABJICHBI HA (OPMUPOBAHUE CTYACHTOB YCTOMYMBHIX 3HAHHIA 00:
-OCHOBHBIX PEKBU3UTaX JOKYMEHTOB;
-OCHOBHBIX BHJ/IaX JIOKYMEHTOB U OCOOCHHOCTSIX UX O(DOPMIICHUS;
-Oco0eHHOCTSX JeIONPOU3BOICTBA B Cy/e, Tpokypatype OB/I.

2. Mecro mucuuniannsl B crpykrype OIIOII BO
W3yuenmne kypca Oa3upyercs Ha M3yYCHMH CTYACHTAMM JAWCHUILIUHBI "HH()OPMAaIMOHHBIC
TEXHOJIOTUM B IOPUAMYECKON JAeATesbHOCTH" 3HaHUs, MOJIydeHHbIE NPU U3YYEHUM Kypca, MOTYT
OBbITH MCIOJIB30BAHbI IPU U3YYEHUH I'Pa’KAAHCKOTO MPOIIECca, YTOJIOBHOTO MPOIEcca, a TaK K€ BCeX

AUCHUIUINH, ITPU U3YUCHUHU KOTOPBIX NPCAIIOIAracTCsa HallMCaHUEC KYPCOBBIX pa60T.

3. Ilnanupyemblie pe3yabTaThbl 00y4eHHs 110 TUCHUILTHHE
[Inmanupyemble pe3ynbTaThl OOY4YeHHS IO JUCIHUILIMHE, COOTHECEHHBIE C IIAaHUPYEMBIMHU
pe3ynbraramu ocBoeHust OIIOII (koMneTeHIMAMEY U HHAUKATOpaMU JOCTHKEHUSI KOMIIETEHIINN )

dopMupyembie [Tnanupyemsbie pe3yabpTaTbl 00y4YeHUs M0 AUCUUILTHHE, B
KOMIICTCHIIUU (}(0;[, COOTBETCTBUM C UHAUKATOPOM HOCTHMIKCHUA KOMIICTCHIINNU HaumeHnoBanue OILICHOYHOI'O
COZIEpIKaHUE WNunukaTop qocTHKEHUS PesynbTathl 00yUeHUs 10 CcpencTBa
KOMITETEHIIVN ) KOMIETEHINH JUCHUILINHE
YK-4 Criocoben VYK-4.1 OcymectBiser 3HaTh MpaBwiia u TECT
OCYLIECTBJIATH JIEIIOBYI0 KOMMYHHUKALIUIO B 3aKOHOMEPHOCTH
I ©:3% ) YCTHOU U IMCbMEHHOU npodecCHOHANBHOM YCTHOM U
KOMMYHHKAIUIO B (hopMax Ha roCyJapCTBEHHOM | NMHUCHMEHHOW KOMMYHHKAIIUU
YCTHOHU U a3bike Poccuiickoit Ha FOCYJapCTBEHHOM S3BIKE

MUCBMEHHOU (hopmax
Ha TOCYIapCTBEHHOM
s361Ke Poccuiickoit
Oenepanuu u

®denepaiyy, ¢ y4eToM
0COOEHHOCTEN JIEIOBOH U
poeCCHOHATBHOI chephl.

(YK-4.1)
YMeTb NIPUMEHSTH B
npodecCHOHANBHOI chepe
YCTHYIO ¥ IHCHbMEHHYIO

MHOCTPAHHOM(BIX) KOMMYHHUKAIHIO Ha
sI3bIKe(ax) TOCYAapCTBEHHOM SI3BIKE
(YK-4.1)
[IK-5 Crocob6en [K-5.3 OdopmisieT Bnagers HaBbIKaMu TECcT
BBISIBIIATH, IOPUIMYIECKUE JOKYMEHTBI C podecCHOHANTBHOMN

PacKpEIBaTh,
paccienoBats U
KBaJTU(HUIHPOBATH
MPECTYIUICHUS U
WHBIE
MIPaBOHAPYIICHNS,
OCYIIECTBIIATH
OpeaynpexaeHue
MPECTYIUIEHUN U
MPaBOHAPYLICHUH.

coOoIeHIEeM HOPM
MPOIIeCCyaIbHOTO MpaBa U
MIPaBHI JEJIOTIPON3BOICTBA.

KOMMYHUKAIIMU B YCTHOH U
MUCBMEHHOHU (popMe Ha
rOCyIapCTBCHHOM SI3BIKE
(TTK-5.3)




4. CTpyKTYypa H coepkaHne TUCHUILTHHbBI
OO01mast TpyA0€MKOCTh JUCHHUIUIMHBI COCTABISsIeT | 3aueTHas eAuHMIA, 36 4acoB.

4.1. ®opma o0y4eHHsI: OUHAS
YpoBeHb 6a30BOro 00pa3oBaHusi: CpeHee ooIee.

Cpoxk o0yueHust 4r.

4.1.1. CrpykTypa IMCUUILJINHBI

KonrakTHas pabora
o0yJaromuxcs ¢ <
MeJIaroru4YecKuM pabOTHUKOM 5
% dopma TeKyIIero
= | 3| =
. E ﬁ ﬁ o KOHTPOJIA
B = Q ) < yCIIEBAEMOCTH
No 3 z | 'S Q2 = = (mo Hemensam
Paznen (Tema) TUCIMIUTMHBI g S| | & S|l o | B
m\it 3 § o 0 o & S g o cemectpa), popma
@) = § = E = e = & | TpOMEeKYTOYHOM
5 3 % é = c>)\ g 5 arTectanuu(Io
= Z | g S ~ z | 2 g ceMecTpam)
E | = =)
AR “| |
o & §
il IS
1 OcHoBHBIE TPEeOOBAHUS K 5 8 9 TeCTHpOBatie
0 OpPMIIEHHIO TOKYMEHTOB
2 OcobenHoctH 5 8 11 TeCTHpOBAHHE
JICIIOTIPOU3BO/ICTBA B
IOPUANYECKON 1eATeIbHOCTH
Bcero 3a cemectp 36 16 0 0 | 20 3au.
HUroro 36 16 20
4.1.2. CogepkaHue TUCUMILIMHBI
4.1.2.1. IlepeyeHnb JeKUM i
He mnanupyercs.
4.1.2.2. IlepeyeHb NPAKTHYCCKUX 3aHATHIT
Cemectp 5

Pazoen 1. Ocnosnvle mpebosanus kK opopmaeruro 0OKyMeHmos
IIpakTH4eckoe 3ansaTue 1

Opranmsanus cayx0 Ae10npon3BoACTBa (2 yaca).
IIpakTH4eckoe 3ansTHE 2

OcHoBHbIe TpeOOBaHUA K 0(OPMIICHHUIO TOKYMEHTOB (2 Jaca).
IIpakTH4eckoe 3ansTHe 3

Homenkiatypa nen (2 gaca).
IIpakTnyeckoe 3ansaTHe 4

[ToaroroBka TOKYMEHTOB JJIsI XpaHEHUS B apXuBe (2 Jaca).
Paszoen 2. Ocobennocmu denonpoussoocmaa 8 iopuoudeckoli 0essmeabHoCmu
IIpakTnyeckoe 3ansiTue 5

Pabota ¢ JoKkyMeHTaMH 110 JTUYHOMY COCTaBy (2 yaca).
IIpakTnyeckoe 3ansiTue 6

Jlenonpoun3BoacTBO B cyjie (2 yaca).
IIpakTnyeckoe 3ansiTue 7

Jlenonpon3BOACTBO B IPOKYPAType U OpraHax BHYTPEHHUX A€l (2 yaca).




IIpakTH4eckoe 3ansATHE 8
Jlenonpoun3BOACTBO 10 MUCHbMEHHBIM M YCTHBIM OOpaIIeHusIM Tpaxaad (2 Jaca).

4.1.2.3. IlepeueHnb 1a00paTOPHBIX PadoT
He mianupyercs.

4.1.2.4. IlepeyeHb TeM U y4eOHO-MeTOAMYECKOE O0ecIiedeHue CAMOCTOATEIbHOM

patéoTbI

[lepedeHb TeM, BEBIHECEHHBIX HAa CAMOCTOATEIBHOE U3YUYCHHUE!
. OcHOBHBIE TIOJIO’KEHUS IO JOKYMEHTUPOBAHUIO YIIPABICHUECKON JESITEIbHOCTH.
. YHU(]UKaIUS ¥ CTaHAapTU3ALUS YIPABICHUYECKUX JOKYMEHTOB.
. JIOKyMEHTBI 110 TUYHOMY COCTaBY.
. Opranuzanust JOKyMeHT0000poTa ( 00IIHe TTOIOKEHNS).
. Peructpanus u y4et nocTynaroumx B OpraHu3aiio JOKYMEHTOB.
. [ToaroToBka u perucrpanus OTIPaBIIEMbIX JOKYMEHTOB.
. [IpoxoxeHre BHYTPEHHUX TOKYMEHTOB.
. Yyer o0bemMa 10KyMEeHTO000pOTA.
. KoHnTpo:b 3a ucnonHeHneM JOKYMEHTOB.
10. Cucremaru3zanus U XpaHeHHE TOKYMEHTOB.
11. HomenknaTypa J1e1 opraHu3aiuu.
12. ®opmoBaHue Aeil.
13. IloaroToBka J0KyMEHTOB K apXMBHOMY XPAHEHHUIO.
14. Haubonee ynoTpebiisieMble COKpaIIEHUE CIIOB.
15. Odbopmiienne nat u 4rcell B JOKYMEHTaX.

Jlis caMoCTOSITENbHON PAa0OTHl HMCHOJB3YIOTCS METOAMYECKHE YKa3aHHUS [0 OCBOCHUIO

JTUCITUTUIMHBI M U3JTAaHUS U3 CIHCKA MPUBEICHHON HI)KE OCHOBHOH W JIOTIOJTHUTEILHOU JTUTEPATYPHI.
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4.1.2.5. IlepeyeHb TeM KOHTPOJbHBIX padoT, pedeparos, TP, PI'P, PIIP

He nnanupyercs.

4.1.2.6. [IpuMepHbIii NepedeHb TeM KyPCOBbIX padoT (IIPOEKTOB)
He nnanupyercs.



4.2 ®opma 00yueHHA: OYHO-3204YHAS
YpoBeHb 6a30BOro 00pa3oBaHus: CpeHee ooIee.

Cpoxk o0yueHus 5.
Tpynoem- Ipakru- | JlaGopa- Beero Popma
Jlek- Koncyb- (KOHTaK- NPOMEKYTOYHOTO
KOCTb, qyeckue TOPHBbIE KonT- CPC,
Cemectp umu, TaNMs, THast KOHTpOJs (3K3.,
gac./ 3a4. 3aHATHS, padoThI, poJib,4ac. gac.
qac. qac. padora), 3a4., 3a4. C 01I.)
en. qac. qgac.
qac.
5 36/1 4 4 32 3au.
Hroro 36/1 4 4 32
4.2.1. CTpyKTypa AUCHUIIMHBI
KonraktHas pabora
00yJaromuxcs ¢ <
NIeArOTUICCKUM paOOTHUKOM )
— 'S | ®opma Tekymero
o E é E i“ KOHTPOJIS
g = |3 S - g ycreBaeMocTH (110
No 3 = < =) < = HEeSIM
Pazgen (Tema) nucuMIuIMHbBI & | &= & H| a| B
\ 2| = Y & | s | B | 0O | cemectpa), popma
T o I O = - I 7 O BT ’ y
@) 2] S| 2 S < | 8| &| 5| npomexyrouHoi
) 3 8* e = > g 5 aTTecTauu(IIo
Sl els|l=|z|2] 8 ceMecTpam)
Sl 8 & S =
21 38| = O
< O )
el =S
=B
1 OcHoBHbIE TpeOOBAaHUS K ) 2 10 | rectmpoBaHue
0(OPMIICHHIO TOKYMEHTOB
2 OcobenHoctu 5 2 22 | TecTupoBaHME
JIEJIOTIPOU3BO/ICTBA B
IOPUANYECKON eATeIbHOCTH
Bcero 3a cemectp 36 4 + 00|32 3a4.(0)
Hroro 36 4 32

4.2.2. CoaepskaHue TUCHMILIMHBI

4.2.2.1. IlepeyeHnb JeKUM
He mnanupyercs.

4.2.2.2. IlepeyeHb NPAKTUYCCKUX 3aHATHI

Cemectp 5
Paszoen 1. Ocnognvie mpebosarnus Kk 0ghopmienuo 0OKyMeHmos
IIpakTHyeckoe 3ansitue 1.

OcHoBHbIe TpeOOBaHUS K 0(OPMIICHUIO JOKYMEHTOB. Opranuzanus JeJI0nponu3BoCTBa (2
Jaca).
Pazoen 2. Ocobennocmu denonpouzso0cmea 6 puoudeckoll 0esimeibHoCmu
IIpakTH4eckoe 3ansATHE 2.

Oco0eHHOCTH JIETONPON3BO/ICTBA B FOPUIUUECKON IEATEILHOCTH. J[eI0mpon3BoICTBO IO
oOpareHusiM rpaxjaH (2 gaca).

4.2.2.3. IlepevyeHnn 1a00paTOPHBIX padoT
He nmianupyercs.




4.2.2.4. IlepeyeHb TeM U y4eOHO-MeTOAMYECKOE O0ecIedyeHue CAMOCTOATEIbHOM

padéoTbI
[lepeueHb TeM, BHIHECEHHBIX Ha CAMOCTOSITEIIbHOE U3yUEHUE:
. [ToHsiTHE NENONPOU3BOACTBA.
. OcHOBHBIE TIOJIOKEHUS TI0 JOKYMEHTUPOBAHUIO YIIPABICHUECKOH J1eITeIbHOCTH.
. YHUUKANMs U CTaHIapPTU3AIMS YIIPABICHYSCKUX JOKYMEHTOB.
. JJOKyMEHTBI 110 TUYHOMY COCTaBY.
. Opranusanus 1oKkyMeHTo0o00poTa ( 00II1E TOJOKEHHUS).
. Peructpanus 1 ydet nocTynarommx B OpraHu3aliio JOKYMEHTOB.
. [logroroBka u peructpanus OTIpaBiIsiEMbIX TOKYMEHTOB.
. [IpoxoxaeHre BHyTpEHHUX TOKYMEHTOB.
9. Yuer o6bemMa JOKyMEHTOO0OpOTA.
10. KoHTpoOJb 32 UCTIOJTHEHUEM JOKYMEHTOB.
11. CucremaTtu3zanus 1 XpaHeHHE TOKYMEHTOB.
12. HomeHnknaTypa fen OpraHu3aluu.
13. ®opmoBanue aei.
14. TloaroToBKa 10KyMEHTOB K apXUBHOMY XPaHEHHUIO.
15. Haunbotee yroTpeOisieMble COKpPAIICHHUE CIIOB.
16. OdopmiieHue Aat u yncen B JOKYMEHTAX.
st camocTosATeNnbHOM PabOThl MCHOJB3YIOTCS METOAMYECKHE YKa3aHHWs TI0 OCBOCHHUIO
JTUCIUIUIMHBI U U3JIaHUS U3 CIHCKA MPUBEICHHON HI)KE OCHOBHOM UM TOTIOJMHUTEIHHON JTUTEPATYPHI.

03N LN kW~

4.2.2.5. IlepeyeHb TeM KOHTPOJIbHBIX padoT, pedeparos, TP, PI'P, PIIP
1. IlonsTre aenonpousBoacTBa. JJo0KyMEeHTOO00POT.

. Busipl TOKyMEHTOB U UX KiIaccUPUKaIus.

. Opranu3anroHHOE MMOCTPOEHHE CITYKOBI 1€T0MPOU3BO/ICTBA.

. [loHsiTvie U cocTaB peKBU3UTOB JIOKYMEHTA.

. @opmynsp-obpaser.

. TpeboBanus k OJ1aHKaM JTOKYMEHTOB.

. IlpaBuna opopmieHus JOKYMEHTOB MPH UCIOIb30BAaHUU TEXHUUECKUX CPEJICTB.

. OpranuzanvoHHbIe JOKYMEHTBHI.

9. PacniopsiquTeNbHbIE JOKYMEHTHI.

10. UnpopManimoHHO-CTIPaBOYHbIE JOKYMEHTHI.

11. Opranusanus 10KyMeHTO000poTa.

12. Perucrpanusi 1TOKyMEHTOB.

13. KoHTpOJIb NCTIOTHEHUS IOKYMEHTOB.

14. CucremaTuzanus 1 XpaHEeHUE TOKYMEHTOB.

15. HoMeHKk1aTypa 1e11 OpraHu3anui.

16. ®opmupoBaHue Jen.

17. IloaroroBka JOKYMEHTOB K apXUBHOMY XPAaHEHUIO.

18. Jlenonpou3BoACTBO 10 MUCHbMEHHBIM M YCTHBIM OOpallleHUsIM Tpak/iaH.

19. JlenonpousBoACTBO MO JINYHOMY COCTaBY.

20. Benenue 1enonpon3BoOICTBA B OPTAHU3ALNHN, YIPEKICHHUH.

01N hn WD

4.2.2.6. IlpumepHbIi epedyeHb TeM KypPCOBbIX padoT (IIPOEKTOB)
He mianupyercs.



4.3 ®opma 00yueHHA: OYHO-3204YHAS
YpoBeHb 6a30BOro 00pa3oBaHMsI: BBICIIEE.

Cpox o0y4enus 3r 6Mm.
Bcero ®opma
Tpynoem- Jlek- Hpakru- | JIa6opa- Koucyab- (KOHTaK- NPOMEKYTOYHOTO
KOCTb, qyeckue TOPHBIE KonT- CPC,
Cemectp umu, TaNMs, THas KOHTpOJs (3K3.,
gac./ 3a4. 3aHATHS, padoTsI, poJib,4ac. gac.
qac. qac. padota), 3ad4., 3a4. C OIl.)
en. qac. qac.
qac.
3 36/1 4 0,5 4,5 27,75 3au4.(3,75)
Hroro 36/1 4 4,5 27,75 3,75
4.3.1. CTpyKTypa IMCHUNINHBI
KoHnrakTHas pabora
o0yyaromuxcs ¢ ©
MeJJarOru4eCKuM pabOTHUKOM )
% dopma TeKyIero
E E E - KOHTPOJIA
= & ) = < YCIIEBAEMOCTH
= Q an
No 3 21 Q| e = A (1o HezeTAM
Pazgen (Tema) nUCHMIUTHHBI g s| & = | 4 =
o\ S ~ 0 5 | A g1 & o cemecTtpa), popma
@) =1 2| = % ~ gl g g POMEXKYTOIHOM
Z o5 a T E '; = g arTecTaluu(Io
= 0 S 5| = 2 § % cemMecTpam)
5| @
o, S =)
S| 8| g & O
S | B
o & §
=B
1 OcHoBHbIE TpeOOBaHMS K 3 2 9 TECTUPOBAaHUE
0(OPMIICHUIO TOKYMEHTOB
2 OcobenHoctu 3 2 18,75 | tectupoBaHue
JIEJIOTIPOU3BO/ICTBA B
IOPUANYECKON 1eATeIbHOCTH
Bcero 3a cemectp 36 4 + 0 |05]27,75 3au.(3,75)
Hroro 36 4 27,75 3,75

4.3.2. ConepkaHue TUCUMILIMHBI

4.3.2.1. IlepeyeHnb JeKuMi
He mianupyercs.

4.3.2.2. IlepeyeHb NPAKTHYECKUX 3aHATUH
Cemectp 3
Paszoen 1. Ocnognvie mpebosarnus k 0ghopmienuo 0OKyMeHmos
IIpakTHyeckoe 3ansitue 1.
OcHoBHBIE TpeOOBaHMS K OPOPMIICHHIO JOKYMEHTOB (2 yaca).
Pa3zoen 2. Ocobennocmu denonpouzso0cmea 6 puoudecKoll 0esimeibHoCmu
IIpakTH4eckoe 3ansATHE 2.

Oco0eHHOCTH JIETONPON3BO/ICTBA B FOPUINUECKON AEATEILHOCTH. J[eI0mpon3BOICTBO IO

oOparteHusiM rpaxjaH (2 gaca).

4.3.2.3. IlepevyeHn 1a00paTOPHBIX padoT
He mnanupyercs.




43.24

. [lepeyenn TeM U yueOHO-MeTOANYECKOE O0ecTieueHre CaMOCTOSATEeIbHOM
padéoTbI

Hepequb TEM, BBIHCCCHHBIX Ha CAMOCTOATEIIbHOC U3YUYCHUC!

03N LN kW~

9.

. YHu(UKanus ¥ cTaHAapTU3aLUs YIPABICHYECKUX JOKYMEHTOB.

. Peructpanust u yuer moctynarmmumx B OpraHM3aliio J0KYMEHTOB.
. HOI[I‘OTOBKa U perucTtpanud OTIpaBIACMbIX JOKYMCHTOB.

. IIpoxosxieHne BHYTPEHHUX JOKYMEHTOB.

. YueT o6bemMa JOKyMEHTO000poTa.

. KoHTpouts 3a McnonHeHneM TOKyMEHTOB.

. CucremaTu3zanus ¥ XpaHeHUE JOKYMEHTOB.

. Homenkunarypa jen opranu3anum.

dopMoOBaHHUE JE1.

10. IToaroroska AOKYMCHTOB K apXUBHOMY XPAaHCHUIO.
I[JI)I CaMOCTOSTCILHOM pa6OTI)I HCIIOJIB3YIOTCA MCETOAMYCCKUC YKAa3aHUsA I10 OCBOCHHIO
JUCHUIIIIMHBI U U3aHKA U3 CIIMCKa HpHBeHeHHOﬁ HIKE OCHOBHOM UM JIOTIOJIHUTEIIHLHOMN JINTCPATYPHI.

4.3.2.5. IlepeyeHb TeM KOHTPOJbHBIX padoT, pedeparos, TP, PI'P, PIIP

1.

0N hn WD

11.
12.
13.
14.

15

16.
17.
18.
19.
20.

ITonstue ACJIOIIPOU3BOACTBA. I[OKYMGHTOO60p0T.

. Buipl TOKyMEHTOB U MX KJIacCU(pUKAIIHSL.

. Opranu3annoHHOE MTOCTPOCHUE CITYKOBI IEIONPON3BO/ICTBA.

. IloHsiTHE ¥ COCTaB PEKBU3UTOB JOKYMEHTA.

. ®opmymsap-obpaszern.

. TpeboBanwust k G1aHKaM TOKyMEHTOB.

. IlpaBuna oopmiieHHs JOKYMEHTOB IIPH UCIIOJIL30BAHUH TEXHUYECKUX CPEICTB.
. OpraHn3anyuoHHbIE JOKYMEHTHI.

. PaciopsiiutenbHble TOKYMEHTHI.

. UH(popMalinoHHO-CIIpaBOYHbIE TOKYMEHTBHI.

Opranuzanus J0KyMeHT0o000poTa.

Perucrpanus 1OKyMeHTOB.

KOHTpOIb HCTIONHEHUS JOKYMEHTOB.

CucremaTu3anus 1 XpaHeHHE JOKYMEHTOB.

. HomeHkitatypa nen opranusanuu.

PopMHUpOBaHUE JEI.

IToaroroBka TOKYMEHTOB K apXMBHOMY XPaHEHUIO.
Jlenonpon3BOACTBO MO MUCbMEHHBIM U YCTHBIM OOpAaIEHUSIM IpaskJaH.
J1enonpou3BOACTBO 110 JTUYHOMY COCTABY.

Benenue nenonpon3BoicTBa B OPraHU3aLNN, YIPEKICHHUH.

4.3.2.6. [IpumepHbIi epevyeHb TEM KYPCOBBIX padoT (IIPOEKTOB)

He mianupyercs.



4.4 ®opma o0yueHHA: OYHO-3204YHAS

YpoBeHb 6a30Boro o0pazoBaHus: cpeHee NPodheCcCHOHANBHOE.

Cpox o0y4enus 3r 6Mm.
Bcero ®opma
Tpynoem- Jlek- Hpakru- | JIa6opa- Koucyab- (KOHTaK- NPOMEKYTOYHOTO
KOCTb, YyecKHue TOPHBIE Konrt- CPC,
Cemectp umu, TaNMs, THas KOHTpOJs (3K3.,
gac./ 3a4. 3aHATHS, padoTsI, poJib,4ac. gac.
qac. qac. padota), 3ad4., 3a4. C OIl.)
en. qac. qac.
qac.
4 36/1 4 0,5 4,5 27,75 3au4.(3,75)
Hroro 36/1 4 4,5 27,75 3,75
4.4.1. CTpyKTypa AUCHUIIMHBI
KoHnrakTHas pabora
o0yyaromuxcs ¢ <
MeIaroru4YecKuM pabOTHUKOM )
'S | ®opma Tekymero
E E E 2‘ KOHTPOJIA
o £l BE| & < yCIIEBAEMOCTU
= = Q o an
No 3 2189l e = 8 (o Henenam
Pazgen (Tema) nUCHMIUTHHBI g s | & 8 S =]
o\ = = 3] 5 | A 3| 8 o cemecTtpa), popma
@) ET 2| = E-: ~ | g g S POMEXKYTOIHOM
2 5 a T E i = 5 arTecTaluu(Io
=S| 28| 8|2 & 8 ] cemecTpam)
=| ] & S| =| 2
S| 8| E & O
S| B
Q| = §
=B
1 OcHoBHbIE TpeOOBaHMS K 4 2 9 TECTUPOBAaHUE
0(OPMIICHUIO TOKYMEHTOB
2 OcobeHHOCTH 4 2 18,75 | TectupoBanue
JIENIOTIPOU3BOICTBA B
IOPUIMYCCKON JIeITeITbHOCTH
Bcero 3a cemectp 36 4 + 0 |05]27,75 3au.(3,75)
Htoro 36 4 27,75 3,75

He mianupyercs.

Cemectp 4
Pazoen 1. Ocnosnvle mpebosanus k opopmaeruro 0OKyMeHmoas

IIpakTHyeckoe 3ansaTue 1.

4.4.2.2. IlepeyeHb NPAKTHYECKUX 3aHATUH

4.4.2. ConepkaHue TUCUMILIMHBI

4.4.2.1. IlepeyeHn JeKUMi

OcHoBHbIe TpeOOBaHUS K 0(OPMIICHUIO JOKYMEHTaMH (2 yaca).

Paszoen 2. Ocobennocmu denonpouzgsoocmaa 8 iopuouyeckoli 0esmenbHoCmu
IIpakTnyeckoe 3ansiTue 2.
Opranuzanus ciry0 1enonpou3BocTBa (2 yaca).

He mnanupyercs.

4.4.2.3. IlepeueHb 1a00pPaTOPHBIX PadOT




4.4.2.4

. [lepeyensb Tem n yueOHO-MeTOAUUYECKOE OOecTIeYeHHEe CAMOCTOSITeJIbHOM
padoThI

Hepequb TEM, BBIHCCCHHBIX Ha CAMOCTOATCIIbHOC U3YUYCHUC!

0NN KW

9.

. YHubuKauus u cTanapTu3aius yupaBieHYeCKUX TOKYMEHTOB.

. Perucrpanus u yder noctynarommx B OpraHu3aluio J0KyMEHTOB.
. [lonroTroBKa u perucTpanus OTIpaBIsieMbIX TOKYMEHTOB.

. IIpoxokaeHre BHyTpEHHUX JOKYMEHTOB.

. YyeT o0bemMa JOKyMEHTOO0O0pOTa.

. KoHTpOJIb 32 UCTIOJIHEHHEM TOKYMEHTOB.

. CucremaTu3zanus U XpaHeHHE JOKYMEHTOB.

. Homenkiiarypa aen opraHusanum.

dopmoBaHUE JIEII.

10. IToaroroBka JOKyMEHTOB K apXUBHOMY XPAaHEHUIO.
Jlis caMOCTOSTENbHOM paboOThl HUCIOJB3YIOTCS METOJUYECKUE YKa3aHHs IO OCBOECHHUIO
JUCLUIUIMHBI U U3/IaHUS U3 CIMCKA MPUBEJCHHON HM)KE OCHOBHOM U TOTIOJIHUTEIbHON JIUTEPATYPBHI.

4.4.2.5. IlepeyeHb TeM KOHTPOJbHBIX padoT, pedeparos, TP, PI'P, PIIP

. [lonsitre nemonpousBoacTBa. JJOKyMEHTOOOOPOT.

. BUIbl TOKyMEHTOB U MX KJIaCCU(PUKAIIHSL.

. Opranu3anroHHOe TOCTPOCHUE CITYKOBI IEIIOITPOU3BOICTRA.

. IloHsiTHE ¥ COCTaB PEKBU3UTOB JOKYMEHTA.

. ®opmysip-obpaszerr.

. TpeGoBanus k 61aHKaM JOKYMEHTOB.

. [IpaBuiia opopmiteHUST JOKYMEHTOB IPH UCTIOIH30BAHUN TEXHUYCCKUX CPEJICTB.
. OpraHu3anyoHHbIC JOKYMCHTHI.

. PactiopsimuTennbHbIC TOKYMEHTHI.

. UHpopMaLinoHHO-CIIPaBOYHBIE JOKYMEHTHI.

. Opranuzanus JOKyMeHT0000poTa.

. Perucrpanus 1oxymMeHTOB.

. KoHTpob ncnonnenus: AOKyMEHTOB.

. CucremaTu3zanus ¥ XpaHEeHUE JOKYMEHTOB.

. Homenknarypa aen opranusanu.

. @opmupoBaHue aei.

. IlonroroBka JOKYMEHTOB K apXUBHOMY XpPaHEHHUIO.

. Jlenonpon3BoICTBO MO MUCHbMEHHBIM U YCTHBIM OOpaIlleHUsIM Ipax/iaH.
. J1enonpoun3BoACTBO MO JUYHOMY COCTaBY.

. Benenue nenonponsBoicTBa B OpraHU3aliy, yUpeKICHUH.

4.4.2.6. [IpumepHbIii NepedeHb TEM KyPCOBbIX PadoT (IIPOEKTOB)

He mnanupyercs.

5. O6pa3oBaTe/ibHbIE TEXHOJIOTHHU

[laru penredusa 3aja4 ¢ UCIIOJIB30BAHUEM CIIPABOYHO-IIPABOBLIX cucTteM ''KoHcynpTaHT" M
p o P p Y.

"T"apant”
CTYJEHTBI

CTyACHTaM ACMOHCTPHUPYIOTCA IMPU IMOMOIIN MyJ'IBTPIMCI[PIfIHOfI TeXHUKHU. B janpHeiiem
CaMOCTOATCIIbHO PCIIAOT aHAJIOTUYHBIC 3a/IaHUA.

6. OueHo4YHbIE CPeCTBA IJISl TEKYIEr0 KOHTPOJISA yCIIeBAeMOCTH,
NMPOMEKYTOYHOM aTTeCTAMHU MO0 UTOTaM OCBOEHUSI TUCUMILIUHBI.

@DOH/IBI OIICHOYHBIX MAaTEPHATIOB (CPEICTB) MPUBEIEHBI B IPHIIOKEHUU.

7. YueOHO-MeTOAUYeCKOe U HHPOPMAITMOHHOE o0ecnieueHne JUCHUIIIMHBI.



7.1. OcHOBHas1 y4eOHO-MeTOAUYECKAS JUTEePaTypa M0 JUCHUIIIMHE

1. 3aiinesa, E. B. Jlenonpou3BoACcTBO M JTOKyMEHTOOOOPOT B CUCTEME I'OCYIAapCTBEHHOTO U
MYHHITUTIAJILHOTO yripaBiieHus : yaeonoe nocodue mist CI1IO / E. B. 3aiinesa, H. B. 'onuapoBa. — 2-
e uzn. — Caparos : [IpodobpazoBanue, 2021. — 176 ¢c. — ISBN 978-5-4488-1122-7. — Texkcr :
anexkTpoHHbd  //  IludpoBoit obpazoBarensHbIi pecypc IPR SMART : [caiit]. -
https://www.iprbookshop.ru/104900.html

2. XKarnun, A. B. OCHOBBI yIpaBlIeHUsI U JEJIOMNPOU3BOJICTBA B OpraHax BHYTPEHHHUX JIEJI.
AnpOboM cxem : ydeOHOe mOcCOOHWE MJisi CTYISHTOB BY30B, OOYYAIOIIUXCS [0 HApPaBICHUIO

noarotoBku «tOpucnpynenmus» / A. B. Xarmun, A. JI. YaesHoB. — 2-¢ m3a. — Mocksa :
IOHUTU-TAHA, 2021. — 224 c. — ISBN 978-5-238-03427-0. — TekcT : 31eKTpOHHBIA //
[udposoit o0OpasoBarebHbBIN pecypc IPR SMART : [caiiT]. -

https://www.iprbookshop.ru/109208.html

3. JlareimeBa, H. A. CyneOHoe neiompou3BOJICTBO : Kypc JIEKIMKA W mpakTukym / H. A.
JlateimeBa. — MockBa : Poccuiickuii rocyrapcTBeHHBIM YHUBEpCHTET mpaBocynus, 2021. — 268 c.
— ISBN 978-5-93916-891-5. — Tekcrt : anekrponnsiii // LludpoBoii obpazoBarenbHblii pecypc IPR
SMART : [caiit]. - https://www.iprbookshop.ru/117258.html

7.2. JIonoJIHUTEIbHAS Y4eOHO-MeTOAUYEeCKAasi JIUTEPATypa M0 AUCHUILINHE

1. Jlenonpou3BOACTBO M PEKUM CEKPETHOCTH B OpraHax BHYTPEHHUX e : yueOHOoe mocodue
/ cocraputenu E. I1. Hlnsaxtun, M. M. Ycmanos. — 4-e u3n. — Kazanp : KazaHckuii ropuandeckuii
uactutyT MBJl Poccun, 2020. — 193 ¢. — ISBN 978-5-906977-70-0. — Tekct : 3yIeKTpOHHBIH //
[udposoit 00pa3oBaTenbHBI pecypc IPR SMART : [caiiT]. -
https://www.iprbookshop.ru/108593.html

2. YepnoOaii H.b. /lenonpoun3BoicTBO B KOMMEPUYECKON JIEATEILHOCTH : ydeOHOe mocooue /
H. b. Yepno6aii. — CraBponons : Ceksoiis, 2020. — 71 ¢. — Tekcr : snexTponnsiii // Ludposoit
obpazoBarenbHbIil pecypc IPR SMART : [caiit]. - https://www.iprbookshop.ru/121665.html

3. OcHOBBI OpraHu3alMyd M BeJIEHUs JEJIONPOM3BOJACTBA B OpraHax BHYTPEHHUX J€J :
npaktukym / O. I'. IlImeneBa, A. M. Kapumos, A. B. Jlebenera, JI. P. HasmeeBa. — Kaszanp :
Kazanckuii ropuandeckuid macTuTyT MBJ] Poccum, 2020. — 59 €. — TekcT : 31eKTpOHHBINA //
[Tudposoii o0Opa3oBaTeIbHbIN pecypc IPR SMART : [calT]. -
https://www.iprbookshop.ru/108620.html

7.3. Ilepeyenb HHGPOPMAIMOHHBIX TEXHOJIOT Ui, HCIIOJIb3YEeMbIX NPH
OCYLIECTBJIECHHH 00pa30BaTeJIbHOI0 NMpoLecca 1o AUCHUIINHE, BRJIYast
nepeyeHb MPOrpaMMHOI0 odecrevdeHnsi 1 UHPOPMAIMOHHBIX CIIPABOYHBIX

CUCTEM

B  oOpazoBarenbHOM  mpolecce  HCIOJB3YIOTCS ~ MH()OPMAIMOHHBIE  TEXHOJIOTHH,
peain30BaHHbIE  Ha  OCHOBE  HMH(POPMAIMOHHO-O00PA30BAaTEIbHOrO  MOpTajga  HUHCTUTYTA
(www.mivlgu.ru/iop), ¥ ”HGOKOMMYHUKAITMOHHON CETH MHCTUTYTA:

- IPEIOCTaBJIEHUE YUeOHO-METOJUYECKIX MAaTEPHUAJIOB B 3JIEKTPOHHOM BH/JIE;

- B3aMMOJICHCTBHE YYAaCTHMKOB 0Opa30BaTENILHOTO IMIpollecca Yepe3 JIOKAIbHYIO CeTh
nHcTUTyTa U IHTEpHET;

- IPEJIOCTaBIIEHUE CBEICHUI O pe3ynbTaTax yueOHON NeATeTbHOCTH B 3JEKTPOHHOM JIMYHOM
KaOuHeTe 00yJaromerocs.

WHudopmanoHHbIe CIIPABOYHBIE CUCTEMBI:

KoncynsrantlInroc
(http://base.consultant.ru/cons/cgi/online.cgi?reqg=home&utm_csource=main&utm_cmedium=button
);

Iapanr (http://www.garant.ru/iv/).

[Tporpammuoe obecrieueHue:
He npenycmotpeHo.



7.4. Ilepeyenn pecypcoB HHPOPMALNMOHHO-TEJIEKOMMYHHUKANIMOHHOM CeTH

«/HTepHeT», HeOOXOAUMBIX IJISl 0CBOCHH S JUCHUILIHHbBI
iprbookshop.ru
base.consultant.ru
garant.ru
mivlgu.ru/iop

8. MarepuajbHO-TEXHUYECKOE O0eceYeHne U CIUTITHHbI
Ka6I/IHeT KOHCTI/ITyHI/IOHHOI‘O 58 a[[MI/IHI/ICTpaTI/IBHOFO HpaBa
KommiekT yueOHO-HarSIIHBIX TocoOuii. CTEHI0OBBIC MaTEPUAIIBI.

9. MeToanuyecKkue YKa3aHus 10 OCBOEHHMIO JUCUUIIJIMHbBI

Ha npakTuueckux 3aHSATHAX IPOBEPSETCS  YCBOCHHE TEOPETHYECKOrO0 Marepuaiia
MMOCPCACTBOM YCTHOT'O OIIpOoCa MKW TCCTHPOBAHUSA, BBIINOJHAKOTCA IMPAKTHYCCKHUC 3aJaHHA IIYTEM
pEIIeHUS] MOJIEIMPYEMBIX MPABOBBIX CUTYAIlUil ¢ IPUMEHEHHEM JEHCTBYIOIIETO 3aKOHOIATEIbCTRA,
IMPOBEPACTCA YCBOCHHMEC OCHOBHBIX HOPUANYCCKUX MOHSITUH 0 TeMeE. 3aHITUSA TaKKe IMPpOBOAATCA B
KOMITBIOTEPHOM KJIacce, ¢ MCIOJIb30BAHMEM CIIPABOYHBIX MTPABOBBIX CHCTEM U O(HUIMATBHBIX CAHTOB
OpraHoB rOCyJapCTBEHHOM BIIACTH.

B koHIIe 3aHATHS 00y4aroIinue IEMOHCTPUPYIOT MOTYUYEHHbIC PE3yIbTaThl MPEIOAABATEII0 U
IpH HEOOXOIMMOCTH JeNIAl0T PaboTy Ha/l OIIMOKAMH.

CaMmocrosiTenbHasi paboTa OKas3blBa€T Ba)XXHOE BIUSHUE HAa (HOPMHUPOBAHHME JIMYHOCTH
OyAylIero crenuanucTa, OHa INIaHUPyeTCcsl 00ydaroImumMces camocToaTenbHo. Kaxapiil oOydaronuiics
CaMOCTOSITENILHO ONPEACISAET PEeKUM CBOEH pabOThI M Mepy TPyAa, 3aTpaylMBaeMOro Ha OBJIAJICHHUE
y4eOHBIM COJIep)KaHUEM JUCHUIUIMHBL. OH BBINOJHSET BHEAYAUTOPHYIO paboOTy U HU3yueHHe
pa3zenoB, BBIHOCHUMBIX Ha CaMOCTOSATEIbHYIO paboTy, MO JIMYHOMY HWHIMBUIYalbHOMY ILJIaHy, B
3aBUCHMOCTH OT €r'0 MOArOTOBKH, BPEMEHH U IPYTUX YCIOBUMN.

@opMa 3aKIOUYUTEIBHOIO KOHTPOJS MpPU NPOMEXKYTOYHOM arrectauuu — 3ader. [[ns
IPOBEICHUS TPOMEXKYTOUHOH aTTecTaly Mo AUCHUIUINHE pa3paboTaHbl POH OLIEHOUHBIX CPEJCTB
u OasIbHO-pEHTHHIOBasl CHUCTEMa OICHKHM Y4eOHOM JesTenbHOCTH CTyAeHTOB. OlleHKa IIo
JUCLUIUIMHE BBICTABISAETCS B MH(OPMAIMOHHONW CHCTEME M HOCUT MHTETPUPOBAHHBIM XapakTep,
YYHUTBIBAOIINM PE3YNIbTaThl OLICHUBAHUS YYACTHs CTYJCHTOB B ayAUTOPHBIX 3AHATHAX, KA4ECTBA U
CBOEBPEMEHHOCTU BBINIOJIHEHUA 3aJaHUM B XOA€ W3Y4YECHHMS IJUCLUUIUIMHBI U IIPOMEXKYTOYHOHN
aTTeCTalUN.



[Iporpamma cocraBieHa B cooTBeTcTBUH ¢ TpeOoaHusMu OI'OC BO mo HampaBieHUIO
40.03.01 IOpucnpyoenyus 1 mpoUITIO IOATOTOBKH 10OPUCHPYOEHYUS
Pabouyro nporpammy coctaBui K.u.H., doyenm Ilonosa B.B.

[IporpamMma paccMoTpeHa u ogo0peHa Ha 3acefganuu kadeapsl FOpucnpyoenyuu

npoTokoa Ne 19 ot 15.05.2023 ropa.
3aBenytomuii kadeapoit FOpucnpyoenyuu Kamxkosa JI.B.
(IToxmuce)

PaGouast mporpamma paccMOTpeHa M OmOOpeHa Ha 3aceJaHuu Yy4eOHO-METOIUYECKON
KOMHCCUU (paKyIbTeTa

npotokoi Ne 4 ot 19.05.2023 rona.
[Ipencenarens komuccuu 'O Maxapos M.B.
(ITogmuce) (®.1.0.)




Ilpunoscenue
DoH/I OLIEHOYHBIX MAaTEPHUAJIOB (CPeICTB) MO ANCIHHUIINHE
Jenonpoun3BoICTBO B FOPUIUYECKOM JACSITEIIBHOCTH

1. OHeHO‘IHbIe MaTepuaJbl AJ NPOBCACHUS TEKYIICI0 KOHTPOJISA yCII€EBAEMOCTH

o JMCIUIIJIMHE
TECT Kak CHCTeMa CTaHAapTU3UPOBAHHBIX 3HAHUM, MO3BOJSIONIAS MPOBECTU MPOUEAYPY
U3MEPEHUS YPOBHA 3HAHUN U yMEHUN 00y4Yarouxcs

Oo61ee pacnpenesieHue 0AJJI0B TEKYIIEr0 KOHTPOJIA M0 BUIaM Y4eOHbIX padoT /Jisl CTY/IeHTOB

. TECTUPOBAHUE, OTBETHI HA
Peittunr-koutposns 1 no 15
CEMHUHapax
. TECTUPOBAHUE, OTBETHI HA
PeliTuHr-KOoHTpOIH 2 1o 15
CEMHUHAapax
. TECTHUPOBAHUE, OTBETHI HA
Peititunr-kouTposs 3 no 15
CEMHUHAapax
[Tocemenue 3aHATHI CTYAEHTOM 10
JlommomHUTEILHBIC OaJLTBI 0
(OoHycCHBI)
BrlmmotHEHHE CEMECTPOBOTO
ILUIaHa CAMOCTOSTEILHOMN 5
paboThI

2. IlpoMeskyTOUHASI ATTECTAIMS 1O TMCIUIIHHE
ITepeyennb BOpocoB K dk3aMeHYy / 3a4eTy / 3a4eTy ¢ OLleHKOH.
Ilepeuenn npakTHYecKuX 3a1a4 / 3aJaHUil K IK3aMeHY / 3a4eTy / 3a4eTy ¢ OlleHKOH (nmpu
HAJIUYHN)

YK-4

bnox 1 (3HaTh)

1. KoHKpeTHBIE IEHCTBHSA, COBEPIIAEMBIE IOPUCTOM B IIPOLIECCE FOPUINUECKON NEATEIbHOCTH,
COCTaBJISIFOT

BriOepure oauH OTBET:

a. hopMy IOPUIUIECKOM JACSITEIBHOCTH

b. conepxaHue IOPUIUIECKON NesITeTbHOCTH

C. KaTeropuIo IOPUINYECKON AeSITeTbHOCTU

d. mpaBWIIBHBII OTBET OTCYTCTBYET

2. B xakux opraHax rocyAapCTBEHHOU BJIACTH OCYIIECTBIAECTCSA FOPUIAYECKAS IEITEIBHOCTD?

Bribepure oauH OTBET:

a. CyIeOHBIX

b. 3aKOHOATENBHBIX

C. HICIOJTHUTECIBHBIX

d. Bce mepeyncieHHbIE OTBETHI IPaBHIIbHBIC

3. KoncynwranT [lnroc u ["apanT u3yqaroT, Ipex/ie BCero, sl TOTO,4TOOBI

Bribepure oauH OTBET:

a. HAyYUThCs OTJIMYATh YKa3 OT 3aKOHA

b. HaliTH HOBBIX Apy3el

C. TIOJIY4UTh cepTUuduKat

d. moBbICUTB 3P PEKTUBHOCTH CBOEH PabOTHI

4. Yo takoe uH(pOpMalMs B COOTBETCTBUU C JIETaJbHBIM OIpEIEICHUEM, 3aKPEIJIEHHBIM B
nercrpytoieM denepaibHOM 3aKOHE?

BriGepute oqun oTBET:




a. cBeZieHUs (COOOIIeHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPE/ICTaBICHUS
b. cBeaeHus (COOOIIECHMS, TaHHBIE) B OYMa)KHOM M DJIEKTPOHHOM opme
C. CBEICHUS O JIUIIAX, PeIMeTax, (pakrax, COOBITUAX, ABJICHUAX U MPOIECCaX HE3aBUCUMO OT
(bopMBI X IpeACTaBICHUSA
d. 00BEKT rpaxk1aHCKOTO IpaBa
5. Kakas undopmManmoHHasi peBOIIOLMS XapaKTepu3yeTcs NOsBIEHUEM TUCbMEHHOCTHU?
Br16epute o1H OTBET:
a. TpeThbs
b. mepBas
C. yeTBepTas
d. BTOpas
6. Bzaumnast nepenada nHGOpMaLuu - 3TO
Br16epute ouH OTBET:
a. pacrpoCTpaHeHHe
b. ucnonp3oBanue
c. oOMeH
d. yaruTOXKEHUE
7. Undopmaruzamus - 3170
BriGepute oqun oTBeT:
a. nH(pOpPMAaIMOHHBII Iporece
b. nHGOPMALIMOHHEIA pecypc
¢. nH(pOpPMAaIMOHHBII HHTEpeC
d. uHpOPMALIMOHHBIA TPOAYKT
8. IIpaBoBas uHpOpMaTUKa ABISAETCA
Br16epute o1H OTBET:
a. MeXIUCLUIUIMHAPHON HAyKOU
b. rymanuTpaHoil HayKoi
c. unocodekoit Haykoi
d. HayKoi ecTeCTBEHHOTO XapaKTepa
9. Yto HE oTHOcHTCS K peKBU3UTaM HOPMaTUBHO-TIPABOBOTO aKkTa?
Bri6epute ouH OTBET:
a. 1aTa BCTYIUICHUS B CUITY
b. nara npuHsATHA
C. HOMEp
d. Ha3BaHUe
10. [JIng kakoi MHPOPMAIMOHHOW PEBOMIONMU XapaKTepHO TNOsABIeHHE TenedoHa U
tenerpada
Bribepure oauH OTBET:
a. TpeThen
b. nepBoit
C. BTOpOH
d. ueTBepras
11. Ha craproBoii ctpanune CIIC Koncynbrant [nroc HeT Bkimagku?
Bribepure oauH OTBET:
a. 3aKOHBI U TIOCTAHOBJICHUS
b. myreBoaUTENN
C. KOJEKCHI
d. mpecca u KHUTH
12. Yrto conepxut BrIaaka cripaBouras nHpopmarus B CIIC koncynprant [Lroc?
BriGepure oauH OTBET:
a. (hOpMBI HAJIOTOBOT'O yYeTa U OTYETHOCTH
b. 3aKOHOATETHCTBO
C. TPYZIOBOM KOJIEKC
d. CynebHyro npakTHKy



13. I'ne B CIIC Koncynbrant Ilmoc MOXXHO MpocMOTpeTh MH(OpMAIUIO 00 YCIOBUSX H
MOPSAJIKE BCTYIJICHUS B CHITy HOPMATHUBHBIX [TPABOBBIX AKTOB

Br16epute ouH OTBET:

a. takas undopmanus B cucreme Koncynbrant [lntoc Henocrynna

b. yepe3 BCTpOCHHYIO cUCTeMy moMoIH (yHKT MeHIo «ITomorib\CTaTby TOMOIIIN )

c. B paznene «CrnpaBoyHas opuanyeckas nHpopMaius» okHa «CrnpaBoyHas HHPOpMAaIUs»

d. B CnoBape (pMHAHCOBBIX U IOPUINYECKUX TEPMUHOB

14. Kakue oCHOBHBIE CpEJICTBA MOKCKA CylecTBYIOT B cucteMe Koncynbrant [1mroc?

Br16epute ouH OTBET:

a. beicTphIil JOCTYM, KpeaTUBHBIN MOUCK, IHTEpHET-TIOMCK

b. [IpaBoBoii mouck, KapTouKa NoJab30BarTens, THTepHeT-HaBUraTop

¢. DKcmpecc MOUCK, YMHBIN TTOUCK, OBICTPBINA MTOUCK

d. BeicTpbIil MOKMCK, KApTOUKa MMOMCKA, IPAaBOBOW HABUTAaTOP

YK-4

brok 2 (ymets)
3amanus

1. B kakom u3gaHuu opUIUATBEHO MYOIUKYOTCS PEIICHUS
Koncrurynuonnoro Cyna P®?

2. Ykaxurte Kypcbl gojutapa CHIA: U €BpO:
Ha 1 mapra 2014 roga.
3. MoeT 11 B TpeTEeHCKOM cyZe ObITh YEThIpPE CyAbH?
VYKakuTe OCHOBaHHE BAILLETO PELICHUS:

4. PaccuuraiiTe pa3mep rocy1apCTBEHHON NOLUIMHBI IPU
10J1aue MCKOBOTO 3asiBJICHUS B CyJl OOIIEH IOpUCAUKIINU

¢ rieHoit ucka 20 000 pyoseii:
VYKakuTe Ha3BaHUE 3aKOHA U HOMED CTaTbU:

5. Mo>xHO 11 IPO/IaBaTh COIUPTHHIE HAMMUTKH HA TEPPUTOPHH

BYy3a? Vxkaxure Ha3BaHHE 3aKOHAa u HOMED
CTaTbH:

6. Uepes CKOJIBKO THEH mocie o(QUIIMaIbHOTO OMyOJInKOBa-

HUS BCTYIAIOT B CUJTy HOpMaTUBHBIE akThI [Ipesunenta

P®? VYKa)xute HOpMaTUBHBIN aKT:

7. Otkporite Konekc Poccuniickoit deneparuu 06 aqMuHu-
crpatuBHbIX npaBoHapymeHusx (KoAlIl) ot 30 nexabps
2001 r. Ne 195-@3. I'ne 6bu1 0MyOJIMKOBAH JaHHBINA JOKY-
MEHT?

8. B xakoi
CPOK JIOJKEH OBITh yIJIaueH aJMUHUCTPATUBHBIN mITpad?
9. KakoB MakCHUMaJIbHBIM CPOK JIEHCTBUS JOBEPEHHOCTH, €CIIU

CPOK B JIOBEpEHHOCTH HE yKa3aH? VYkaxure
Ha3BaHUE U CTaThbI0O HOPMATUBHOI'O aKTa, € YKa3aHa 3Ta
nHpopManus:

10. I'paxxnanun H., uHBanu 2 rpymsl, OTOPAaBUI CHIHY TeJErpaMMy € MPOChOOH BCTPETUTH
€ro Ha >KeJIe3HOJMOPOKHOM Bok3ane 24 d¢espans 2006 r. B Ha3HaYCHHBIA JEHb €r0 HHUKTO HE
BCTPCTUII, NIOCKOJIbKY B HOJIy‘-IGHHOfI CBIHOM TCJICTpaMMC I10 BHHC paGOTHI/IKOB II0YTHI 61:1.]121



HEMpaBWIBHO YKa3aHa JiaTa npuesza - 25 ¢espainst. Hecyrt nu paOOTHUKM MOYTHI OTBETCTBEHHOCTH 32
noao0Hoe ucKkaxxeHue Tenerpammbl? Kyma cnenyer ooparutbes rpaxaaniudy H. uiam ero ceiny?

11. I'paxnanua H., HanpaBisgBImIMK 1O MOYTE kKajoOy Ha pelIeHHe TaMOXXEHHOTO OpraHa,
MOJIYYMJI 33 MOJMUCHI0 HAYaJIbHUKA 3TOTO TAMOXXEHHOT'O OpraHa OTBET, B KOTOPOM T'OBOPUIIOCH, UTO
ero jkajgoba ocTaBiieHa 0€3 pacCMOTPEHHs MO CYLIECTBY, IOCKOJBKY HE Oblla UM TOZMHCAHA.
[TpaBoMepHOE 11 pelieHrne TPUHSIT PYKOBOIUTENb TAMOKEHHOT'O oprana’?

I1K-5

biok 3 (Bmaners)

1. Kakoill 1okyMeHT onpezenseT HanpaBiIeHUs] HOJUTUKH TOCY1apCcTBa 10 00ECIeUCHHIO
uHpopMannonHoi 6e3onacHoctu? [IpuBenuTe Tpu npuMepa 3TUX HapaBICHUI

2. C nomonipto Bkiaaku komMMmeHTapuu cpaBHutTe karteropuu I[IPECTYIUIEHUE wu
I[TPABOHAPYHIEHUE

3. Haiite omnpeneneHue MNOHATUS HH(OpManus, colepxaleecs B JeHCTBYROIEM
3aKoHoJaTenbcTBe. Kakoil HOpMAaTUBHBIN aKT COAEPKUT 3TO ONpeaeseHne?

4. Haiinute ¢enepanbHplii 3aKOH peryaupyrolinii MOPSIOK pealu3aluu IpaBa Ha
oOpaiuenus rpaxnan? Kakue HHCTpYMEHTHI JUIsl IOMCKA Bbl HCIIOJIb30BAIN?

S. Haiinure coneprkanue onpeaeneHus nacnopT HOBOro IMOKOJIEHUs

6. Haiinute rnaBy B KoHCTUTYIIMM OCBAIIEHHYIO ITpaBaM 4eaoBeKa?

MeToauuecKkue MaTepHuaJibl, XapaKTCPU3YIOIIME NNPOLUHECAYPLI OLICHUBAHUA

I/IH[[HBHZIy&HLHLIﬁ TCCT BKJIIOYACT BOIIPOCHI IO BCEM OCHOBHLBIM TEMaM JUCHUIIIIMHBI WU
q)OpMI/IpyCTCH B ABTOMAaTUYCCKOM PECKUME HAa OCHOBC THUIIOBBIX 38.)13.HI/II\/'I.

MakcumanbHas cymMMa OanioB, Habupaemasi CTyIeHTOM 1o aucuurinHe pasHa 100.

Onenka | OueHka o mkasne O6ocHoBaHMe Yposeno

B cpopmuposannocmu
Oatax KomnemeHyuil
bonee | «OtnuuHO» ConeprxkaHue Kypca OCBOEHO Buvicokuit yposens
80 MOJTHOCTBIO, 03 TTPOOEIIoB,

HEO0OXO0IUMBIE TPAKTUUYECKHE HABBIKU
paboThl C OCBOEHHBIM MaTEpHAIOM
c(hopMHUPOBaHEKI, BCE
MPEyCMOTPEHHBIE TPOTPAMMO
oOydeHus yueOHbIe 3aaHus
BBITIOJIHEHBI, KAYE€CTBO MX BBINIOJTHCHUS
OIIEHEHO YHCIIOM 0aJIoB, OJIM3KUM K
MaKCUMaJIbHOMY

66-80 | «Xoporo» ConepxaHue Kypca OCBOCHO Ilpoosunymotii
MOJIHOCTHIO, 0€3 MPOOEsIOB, HEKOTOPHIE | yposeHb
MPAaKTUYCCKUE HABBIKH PA0OTHI C
OCBOCHHBIM MaTEPUATIOM
c(hOpMHUPOBaHBI HEJOCTATOYHO, BCE
NPEIyCMOTPEHHBIC TIPOTPAMMOM
o0yueHHsI yueOHbIe 3aJaHHs
BBINTOJIHEHBI, KAYECTBO BBITOJIHEHHS HU
OJTHOTO M3 HUX HE OI[CHEHO
MUHHMAaJIHHBIM YUCIIOM 0aJlIoB,
HEKOTOPBIC BUJIbI 3a/IaHU BBITIOJTHECHBI
C olIMOKaMu




50-65 | «Y10oBIETBOPUTEIHLHOY» ConeprxaHue Kypca OCBOEHO Ilopozoeuwlit yposens
YaCTUYHO, HO MPOOEITBI HE HOCST
CYIIECTBEHHOT'O XapaKkTepa,
HEO0OXOTUMBIC TTPAKTUIECCKHE HABBIKU
paboThI ¢ OCBOCHHBIM MaTEPUAJIOM B
OCHOBHOM C()OPMHUPOBAHBI,
OOJIBITMHCTBO MPEyCMOTPEHHBIX
POrpaMMoil 00ydeHHs y4eOHBIX
3aJJaHUI BBIITOJIHEHO, HEKOTOPBIE U3
BBITIOJTHEHHBIX 33/IaHUN, BO3MOKHO,
COJIepXKaT OIMUOKH

Menee | «HeynosnersopurenbHo» | CoaepkaHue Kypca HE OCBOEHO, Komnemenuyuu ne
50 HE00XO0/IMMbIE PAKTUYECKUE HABBIKU | cdhopmuposansi
paboThl HE CPOPMUPOBAHBI,
BBINOJIHEHHbIE YU€OHbIE 3a/1aHUS
cojiepxaT rpyObie OmrOKu

3. 3agaHus B TecTOBOM (popMe 1O TUCHUILINHE

IIpumepsl 3anaHmii:

VYK-4.1 3Hare npaBwiia ¥ 3aKOHOMEPHOCTH NPO(ECCHOHATBHOM YCTHOM M NHMCbMEHHOMN
KOMMYHHKAIIMU Ha rocynapcTBeHHOM si3bike (YK-4)

1. B cootBerctBum c ¢enepanbHbiM 3akoHOM "OO6 mH(popmanuu, WHPOPMAIUOHHBIX
TEXHOJIOTUSAX U 3aluTe MHPOpMauu'" TEXHOIOIHYecKas cucTeMa, IpeJHa3HaueHHas Ul epeaayn
[0 JIMHUSAM CBSI3U MH(pOpPMAIUU, IOCTYI K KOTOPOW OCYIIECTBIISIETCS C MCIOJIb30BAaHUEM CPE/ICTB
BBIYUCIIUTENIHOW TEXHUKH, - 3TO

a. "HGOPMAIIMOHHAS CETh

b. uHdOopMaIOHHAS cCHCTEMa

C. HH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHAS CETh

d. ceTb 3neKTpOCB3U

2. JIOKyMEHThl U MAacCHUBBI JOKYMEHTOB, CHUCTEMAaTH3UPOBAaHHbIE B CTPOTYIO JIOIMYECKH
00YCIIOBJIIEHHYIO CTPYKTYPY

a. "H(OPMAIIMOHHbIE PECYPCHI

b. 6aza qaHHBIX

c. bubamnoreka

d. apxuB

3. B3aumHas nepenaua HHGOPMALUH - 3TO

Bri6epute o1H OTBET:

a. pacIpoCTpaHEHUE

b. oOMeH

C. YHUUTO)KEHHE

d. ucnonp3oBanue

4. I'ne mosiBUiach nepBas 3JIEKTPOHHAs KapToTeKa Uil KOMITBIOTEPHOTO MOMCKA MPaBOBON
uH(popmanun?

a. B beabrun

b. Bo ®paniuu

c. B I'epmanuu

d. B CIIIA

5. Kak Ha3pIBasiach mpeBasi 3JEKTPOHHAS KapTOTEKa JAJs KOMIIbIOTEPHOTO IOMCKa MPaBOBOU
uHpopmaruu

a. ['apant

b. FOpKiy6

c. Credoc

d. Lexis




[TonHbIH MTEepedeHb TECTOBBIX 33aJIaHUN C YKa3aHUEM MPaBUIILHBIX OTBETOB, pa3MeIleH B OaHKe
BONPOCOB  Ha  HMH(OPMAIIMOHHO-00pa30BaTENbHOM  TOpTaje€  HMHCTUTYTAa IO  CCBUIKE
https://www.mivlgu.ru/iop/question/edit.php?courseid=3005&category=33143%2C102622&qbshowt
ext=0&qgbshowtext=1&recurse=0&recurse=1&showhidden=0

OHGHKa PACCUUTBIBACTCA KaK ITPOLCHT IMPABUJIBHO BBIIIOJHCHHBIX TCCTOBBIX SaHaHI/Iﬁ n3 ux
o011ero yucna.



